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October 22, 2024


Planning Commission 
Regular Meeting Minutes
Members Present: - Michele Mounteer-Excused, Scott Keller, Jake Hinman- Excused, Stephen Hull, Duane Williams, Dave Hendricksen.
Staff: Brian Preece-Town Planner, and Karen Mair- Clerk/Recorder. 
Public: Bob Kowallis, Jay Springer- Consultant
Call to Order: 7:00 p.m.
Prayer: Scott Keller
Pledge: Steve Hull
Approval of Meeting Minutes for 09-26-2024 – Steve Hull asks the Commission if they have read through the minutes from the September 26, 2024, meeting and if there were no questions he would accept a motion to approve the minutes. Scott Keller makes a motion to approve the minutes for September 26, 2024. Duane Williams seconds the motion. Voting is unanimous. Minutes are approved as written.
Public Comment – No public comments.

Subdivision Ordinance- 
Steve states that at the last meeting Brian and Jay explained what this ordinance is all about and what the legislation requires us to do. Our current code needs some corrections. Last month all the information was a little overwhelming and we asked to table it, so we had some time to go over all the information presented. We did do the public hearing so we can go forward with the corrections. 
Brian stated that the council met the following week and discussed the secondary water issue. They decided to hold off on this since there are some things that we need to do before we can implement this into the ordinance. We need to meet with other entities that would be involved. They agreed that this needs to be rectified. 
Steve stated that his first comment is where adequate water facilities are mentioned. In the second line us says issues and should read issued. In the next line it has by the by the twice. He also suggests as a housekeeping matter, sometimes we are Charleston Town and sometimes we are Town of Charleston Utah, and sometimes we are just Charleston. We should be one of them and not all of them. The same issue is with the Town Planner. Sometimes it capitalized and sometimes it’s not. We need to be consistent in our spelling and grammar. Brian states that there are some grammar corrections that we could correct as we go. 

Steve comments on the section 10.03.0200 That land shall be subdivided before recording. It says in the final introductory sentence that the land may be subdivided and sold without recording if it’s a subdivision of less than 10 lots. Steve states that he does not understand why we would want a subdivision done and then not have it recorded or plated. Brian states that this is state law. Steve states that later it requires it to be recorded. Brian states that this is for a small lot subdivisions. State law states that this must be a very specific situation. This is only if there are less than 10 lots, it must be on a public street that is already dedicated, utilities need to be in place. Steve states that later in 4.3 it states that upon approval the developer needs to record a plat in the office. Brian states that if they meet the requirements, then they are exempt. Steve states that they need to record a plat and then it says they don’t. Brian states that we should put in the other section that this would be exempt from the small subdivision section for clarification. 
Steve states that we have added this definition of subdivision improvement plan which is statutory. If you read what it is it sounds almost like the vicinity plan. They say that the Planning Commission cannot consider the subdivision improvement plan. Brian feels the intent of this is even though we don’t have the vicinity plan step it is still a document they still turn in with the preliminary plan. Jay states that the preliminary plan does not include the utility drawings. It identifies some of the existing plats. Brian states that it isn’t asking you to design them it is asking you to show any existing utilities with lines. Steve asks if the preliminary plan is only what exists and not what is proposed. Brian states that it will have lots, the streets, and that kind of stuff, what it won’t have is all the underground construction. That is what comes later. You don’t have to show schematics; they just must show location. What this is intended to do is show what it looks like looking down at it. Steve states that what the Planning Commission isn’t allowed to do is the improvement plan. Brian indicates that that is what the Town Engineer will do. Jay states that what comes to the Commission is the property and what they want to do. How many lots, what type, public utilities, distance with roads, and any cross streets. Things like that. All the other schematics like road thickness, conduit, gas, and water will be with the engineer. 
Jay states that in 10.03.0520 in the improvement requirements, these are the requirements that the subdivider must satisfy, and the engineer must sign off on. When the Planner gets the preliminary plans that is when he will make all the issues that are not correct known to the subdivider. The only thing that won’t come to the Planning Commission is the engineering portion of the plat. 
Steve asks about the 30-day time limit. Brian states that a complete application includes all the documents that he needs to make any corrections and be able to send them back to the developer. If the application is not completed, then the 30 days limit doesn’t start. Once the application is completed with all the necessary paperwork, then the 30-day timer starts.

Jay explains that once they receive a complete application, they have 30 days to review the ordinances and give written comments back to the developer for corrections. That will be all the stuff needed for the engineer. 

Steve asks what if the Planning Commission doesn’t approve the subdivision? Jay indicates that it would basically go to entitlement law. If they have complied with all the required ordinances, they are entitled to be approved. If it’s at the Planning Commission when it’s denied, they can appeal or they can resubmit. There is also an appellate appeal court. Steve asks if there is any time limit for them if it is denied. If the Planner has reviewed and corrected everything in writing, they will schedule a public hearing. This is still the 30-day time limit. There used to be time limits for each review correction. The legislature removed those time limits. It states that you cannot continue the public hearing even if you do not approve of their plans. 
Steve asks that we don’t get into the 4-cycle correction timeline until the improvement section of the plans in which the Planning Commission doesn’t have a say in, how does all this work together? Jay explains that the idea of these review cycles and the script parameters that they have put on it is, so we are not doing things piece mill. This is so things are corrected all at once and not being strung out one at a time. This requires written corrections by the town and the engineer to be submitted back to the developer. The developer must make the corrections and resubmit it back to the planner and the engineer. If they are not corrected it is not a completed application. This can only happen for 4-cycles. 
Scott Keller asks if the flag lot falls under this for the ordinance. Jay stated that this is included in this. Because we didn’t change anything in the wording it wasn’t redlined for this meeting. Brian stated that we could address this later. There are other items that we were looking at removing or changing. 

Steve feels that Jay has addressed everything that he felt needed to be explained.  

Jay states that by law we need to publish our check lists. Brian has been working on this with Karen. 

Steve asks what are we trying to accomplish for tonight? Brian states that they need a recommendation to the council on anything you feel needs corrected or any concerns you feel they need to know about. 
Scott still feels that some way we need to address the secondary water issue and asks if this is something they can recommend to the council to add along with this? Brian indicated that the council didn’t want to move forward at this time because of the need to get with the other entities that are involved. They do feel that something needs to be done. 

Steve asks if this could be added to the vicinity plan and the preliminary plan for a provision for a utility right of way. Brian states that they could recommend that it be put in as part of this ordinance. If the town council wants it, they can add it. 

Scott Keller makes the motion to with the housekeeping changes and the secondary water right of way in the essential public facilities, that we recommend that the town Council approve the mandated subdivision ordinance. Duane Williams seconded the motion. 

All in favor. Motion carried. 
Steve Hull asks the members if there are any other questions. With no further questions, the meeting is adjourned.
The meeting adjourned at 9:00 pm.
Submitted by Karen Mair, 

Charleston Town 

