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Board Meeting Materials

BOARD MISSION STATEMENT 
It is the mission of the Board to make the academic growth and achievement of students the focus of Leadership Learning Academy. This is accomplished through modeling the school Charter of principled and inspired leadership. The Board will govern not manage. It will act in a manner that maintains financial stability. It will speak and act with a unified voice.
















February 18, 2025
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Board Meeting Agenda
Tuesday, February 18, 2025
Location:  Academica West, 290 N. Flint Street, Kaysville, UT 84037

Zoom Link:  https://us02web.zoom.us/j/85774061774?from=addon
Meeting ID:  857 7406 1774
Mobile:  (669) 900-9128

NOTE:  It is possible that the LLA Board of Directors may be utilizing an electronic meeting component with one or more of their members.
MISSION: Our mission is to provide an educational experience that empowers individuals to become leaders who embody integrity, respect, and resilience and value community. Through our Flight Crews, we foster personal growth, challenge individuals to positively impact the world, and cultivate lifelong learning.

VISION: At Leadership Learning Academy, we embrace The Flyer Creed, creating a thriving school community where everyone learns, grows, and serves with compassion and unity.


Agenda												
2024-2025 Strategic School Plan
Schoolwide Unity & Collaboration by Implementing the CREW Program
Teacher & Staff Development
Fiscal Responsibility
Continue Growth & Maintain Literacy Proficiency

5:30 PM – INTRODUCTORY ITEMS
· Welcome & Roll Call – Terry Capener
· Board Mission
· School Mission 
· School Vision 

[bookmark: Agenda1]PUBLIC COMMENT (Items Not on the Agenda – Limit 3 Minutes)
· 2025-2026 School Fee Schedule
· Fee Waiver Policy

REPORTS
· Eide Bailly 
· FY24 Audit Review – Ken Jeppesen

· [bookmark: Agenda2]Administration
· State of the School – Jared Buckley
· Board of Directors
· Financial Review – Dawn Benke

CONSENT ITEMS 
· December 11, 2024 Board Meeting Minutes

VOTING ITEMS
· 2025-2026 School Calendar – Jared Buckley 
· 2025-2026 School Fee Schedule – Jared Buckley
· Re-Approve Fee Waiver Policy – Jared Buckley
· Service Animal Policy – Jared Buckley
· Amend Time & Effort Documentation Policy (Procedures) – Brandon Fairbanks

OTHER BUSINESS ITEMS
· Calendaring Items – Terry Capener 
· Next Pre-Board Meeting – March 3rd  
· Next Board Meeting – March 17th @ Layton Campus  
· NCSC25 Orlando, FL June 29 – July 2 – Early Registration ends Feb 18th

CLOSED SESSION to discuss an individual’s character, professional competence, or physical or mental health pursuant to Utah Code 52-4-205(1)(a)

ADJOURN


Back to Agenda
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Lead Director Report
2/18/25

Schoolwide Unity and Collaboration:

· Strengthening community engagement through open house events, mailers, and targeted outreach.
· Layton’s Open House was a success, bringing in prospective families and generating interest.
· Ogden has been proactive in reaching out to families, especially in the area affected by the district school closure, and has also hosted Literacy Nights to involve parents in student learning.
· Both campuses are actively conducting School Community Council Meetings to enhance parent and community involvement.
· We have been working closely with local law enforcement by attending safety meetings and running lockdown drills to improve preparedness and build relationships.

Growth and Literacy Proficiency: 

· Continued focus on literacy initiatives and intervention strategies to improve student outcomes.
· Ogden’s Literacy Nights have provided families with tools and resources to support reading at home.
· Monitoring academic progress and making data-driven adjustments to support student growth.

We have finished MOY data and it is looking great. Layton continues to excel but I want to highlight Ogden. Ogden created 3 goals at the beginning of the year that they wanted to achieve as a school.
· Goal #1: 65% of K-3 students will make typical or better growth.
· Goal #2: By EOY, 41% (100 students) will be on grade level.
· Goal #3: By EOY, less than 45% of students K-3 are red.
· Goal #1: 68% is making typical growth or better
· Goal #2: 108 students K-3 are on grade level. 
· Goal #3: less than 44% of students K-3 are red. 

97 students have gone up at least 1 color. 
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Enhancing Teacher and Staff Development, Celebrating Achievements, and Strengthening Retention: 

· Supporting staff through professional development opportunities.
· Recognizing teacher and staff achievements to boost morale.

Enrollment and Fiscal Responsibility:

Enrollment Report:
2024-2025

NOTE:  Times on this agenda are estimated as a courtesy only.  Actual times may vary.

In compliance with the Americans with Disabilities Act, persons needing accommodations for this meeting should call (801) 444-9378 to make appropriate arrangements.
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Current 
· LEA: 873 students (-65) – 7% 
· Layton: 505 students (-22) -4%
· Ogden: 368 students (-32) -9%
Last Report
· LEA: 900 students (-40) – 4.5% 
· Layton: 511 students (-16) -3%
· Ogden: 376 students (-24) -6%


2025/2026

Current Registered
· LEA: 850
· Layton: 550
· Ogden: 300
Waiting to Register
· LEA: 75
· Layton: 56
· Ogden: 19

Back to Agenda

	Leadership Learning Academy
	 
	 

	Statement of Activities
	 
	 
	 

	Created on February 11, 2025
	 
	 
	 

	For Prior Month
	 
	 
	 

	Reporting Book:
	ACCRUAL
	 
	 

	As of Date:
	02/11/2025
	 
	 

	Location:
	Leadership Learning Academy
	 

	 
	 
	 
	 

	 
	Annual
	Year-to-Date
	 

	 
	June 30, 2025
	January 31, 2025
	 

	 
	Budget
	Actual
	% of Budget

	  Net Income
	  
	  
	  

	    Income
	    
	    
	    

	      Revenue From Local Sources
	300,000
	247,461
	82.5 %

	      Revenue From State Sources
	9,833,656
	6,018,700
	61.2 %

	      Revenue From Federal Sources
	618,328
	197,642
	32.0 %

	      Revenue from Other Sources
	0
	3,127,787
	0.0 %

	    Total Income
	10,751,984
	9,591,590
	89.2 %

	    Expenses
	    
	    
	    

	      Instruction/Salaries
	5,645,043
	2,651,013
	47.0 %

	      Employee Benefits
	1,344,855
	769,991
	57.3 %

	      Purchased Prof & Tech Serv
	870,500
	403,009
	46.3 %

	      Purchased Property Services
	379,561
	2,970,337
	782.6 %

	      Other Purchased Services
	174,000
	74,766
	43.0 %

	      Supplies & Materials
	1,069,595
	556,049
	52.0 %

	      Property
	50,000
	15,691
	31.4 %

	      Debt Services & Miscellaneous
	1,091,944
	599,246
	54.9 %

	    Total Expenses
	10,625,498
	8,040,102
	75.7 %

	  Total Net Income
	126,486
	1,551,488
	1,226.6 %






	Leadership Learning Academy
	 

	Statement of Financial Position
	 

	Created on February 11, 2025
	 
	 

	For Prior Month
	 
	 

	Reporting Book:
	ACCRUAL
	 

	As of Date:
	02/11/2025
	 

	Location:
	Leadership Learning Academy

	 
	 
	 

	 
	Period Ending
	Period Ending

	 
	01/31/2025
	01/31/2024

	 
	Actual
	Actual

	  Assets & Other Debits
	  
	  

	    Current Assets
	    
	    

	      Operating Cash
	      
	      

	        Cash
	        
	        

	          8111-03i-001 - LLA ZB OP
	3,362,214
	1,083,067

	          8112-03i-001 - ZIons Bank - Petty - LLA
	5,500
	9,297

	        Total Cash
	3,367,714
	1,092,364

	        Investments
	        
	        

	          8120-03I-001 - PTIF - LLA Facility
	510,732
	484,771

	          8120-03I-002 - PTIF - LLA Surplus
	1,538,233
	1,460,046

	        Total Investments
	2,048,965
	1,944,817

	      Operating Cash
	5,416,679
	3,037,181

	      Accounts Receivables
	322,114
	333,215

	      Other Current Assets
	0
	30

	    Total Current Assets
	5,738,793
	3,370,426

	    Restricted Cash
	2,047,997
	1,779,410

	    Net Assets
	    
	    

	      Fixed Assets
	17,058,537
	15,929,210

	      Depreciation
	(2,600,116)
	(2,167,657)

	    Total Net Assets
	14,458,421
	13,761,553

	    Other Debits
	(636,364)
	(676,232)

	  Total Assets & Other Debits
	21,608,847
	18,235,157

	  Liabilities & Fund Equity
	  
	  

	    Current Liabilities
	92,026
	729,661

	    Long-Term Liabilities
	15,350,000
	15,640,000

	    Other Credits
	300,855
	317,415

	    Fund Balance
	4,250,520
	1,837,152

	    Net Income
	1,615,446
	(289,071)

	  Total Liabilities & Fund Equity
	21,608,847
	18,235,157
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[bookmark: Minutes]Board Meeting Minutes
Wednesday, December 11, 2024
Location:  Ogden Campus, 1111 2nd Street, Ogden, UT  84404

In Attendance: Terry Capener (Zoom), Deb Hansen (Zoom), Jimmy Sunlight (Zoom), David Gray (Zoom), Chuma Uzoh (4:07 p.m. Zoom)

Others in Attendance:  Jared Buckley (at the location via Zoom), Dawn Kawaguchi (Zoom), Brandon Fairbanks (Zoom), Dawn Benke (Zoom),
MISSION: Our mission is to provide an educational experience that empowers individuals to become leaders who embody integrity, respect, and resilience and value community. Through our Flight Crews, we foster personal growth, challenge individuals to positively impact the world, and cultivate lifelong learning.

VISION: At Leadership Learning Academy, we embrace The Flyer Creed, creating a thriving school community where everyone learns, grows, and serves with compassion and unity.


Minutes												
2024-2025 Strategic School Plan
Schoolwide Unity & Collaboration by Implementing the CREW Program
Teacher & Staff Development
Fiscal Responsibility
Continue Growth & Maintain Literacy Proficiency

4:06 PM – INTRODUCTORY ITEMS
· Welcome & Roll Call – Terry Capener
· Board Mission – David 
· School Mission – Jimmy 
· School Vision – Deb 

There was no PUBLIC COMMENT.  This was the first public comment period for the 2025-2026 School Fee Schedule and the Fee Waiver Policy.  

REPORTS
· Administration
· State of the School – Jared Buckley reviewed the recent activities, events and learning achievements that is happening at each campus.  He is very excited about the current learning achievement and strong community bonds going on at LLA.  We still have many activities coming up.  Jared gave an update on the current enrollment and the upcoming lottery pull for 2025-2026.  There was a discussion on the movement with the student count.  
· Board of Directors
· Financial Review – Jimmy Sunlight highlighted the financials as of October 31st.  We are approximately 34 % through the year.  There is a 250% increase in the budget for property services due to construction payments. The operating cash is up from last year.  The fixed assets also saw a significant increase due to the purchase of a camera system.

CONSENT ITEMS 
· October 21, 2024 Board Meeting Minutes – There was no further discussion.  Deb Hansen made a motion to approve the consent items.  David Gray seconded the motion.  The votes were as follows:
Terry Capener – Aye 
Chuma Uzoh – Aye 
Jimmy Sunlight – Aye 
David Gray – Aye 
Deb Hansen – Aye 
Motion passed unanimously.

VOTING ITEMS
· Layton Campus Carpet Replacement – Jared Buckley stated that this is for the carpet replacement for the upstairs for the Layton campus.  We have received two bids for carpet, but the second bid does not include the removal of the existing carpet and adhesives.  Adams Interior did the downstairs and did include removal and adhesive so we would like to go with them.  They continue to do a great job for us.  David Gray made a motion to approve the Layton Campus Carpet Replacement not to exceed $75,000.  Jimmy Sunlight seconded the motion.  The votes were as follows:
Terry Capener – Aye 
Chuma Uzoh – Aye 
Jimmy Sunlight – Aye 
David Gray – Aye 
Deb Hansen – Aye 
Motion passed unanimously.
· Paid Professional Hours for Educators Policy – Brandon Fairbanks reviewed the Paid Professional Hours for Educators Policy.  The policy, which was already being practiced by the school, now requires approval from the administration and a report at the end of the year.  Jimmy Sunlight made a motion to approve the Paid Professional Hours for Educators Policy.  Chuma Uzoh seconded the motion.  The votes were as follows:
Terry Capener – Aye 
Chuma Uzoh – Aye 
Jimmy Sunlight – Aye 
David Gray – Aye 
Deb Hansen – Aye 
Motion passed unanimously.
· Amend FERPA Policy (& Procedures) – Brandon Fairbanks reviewed the Family Educational Rights and Privacy Act Policy, which underwent stylistic changes and now needs to be updated with the correct code references and law citations.  Chuma Uzoh made a motion to approve the amended Family Educational Rights and Privacy Act (FERPA) Policy including changing the word Education to Educational in the title.  Deb Hansen seconded the motion.  The votes were as follows:
Terry Capener – Aye 
Chuma Uzoh – Aye 
Jimmy Sunlight – Aye 
David Gray – Aye 
Deb Hansen – Aye 
Motion passed unanimously.

OTHER BUSINESS ITEMS
· Calendaring Items – Terry Capener 
· Next Pre-Board Meeting is on January 6th which will also be rescheduled.  
· Next Board Meeting is on January 13th @ AW which was rescheduled to February 18th. 
· NCSC25 Orlando, FL – June 29 – July 2

4:36 PM – Deb Hansen made a motion to enter a CLOSED SESSION to discuss an individual’s character, professional competence, or physical or mental health pursuant to Utah Code 52-4-205(1)(a) in the Ogden campus library.  Jimmy Sunlight seconded the motion.  The roll call votes were as follows:
Terry Capener – Aye 
Deb Hansen – Aye 
Chuma Uzoh – Aye 
Jimmy Sunlight – Aye 
David Gray – Aye 
Motion passed unanimously.

4:47 PM – Jimmy Sunlight made a motion to exit CLOSED SESSION and ADJOURN.  David Gray seconded the motion.  The votes were as follows:
Terry Capener – Aye 
Chuma Uzoh – Aye 
Jimmy Sunlight – Aye 
David Gray – Aye 
Deb Hansen – Aye 
Motion passed unanimously.


Leadership Learning Academy[image: Logo, company name
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Board of Directors
Closed Session Statement
Wednesday, December 11, 2024
Location:  Ogden Campus, 1111 2nd Street, Ogden, UT  84404




CLOSED SESSION SWORN STATEMENT:

At a duly noticed public meeting held on the date listed above, the board of directors for LEADERSHIP LEARNING ACADEMY entered into a closed session for the sole purpose of discussing the character, professional competence, or physical or mental health of an individual in accordance with Utah Code Ann. 52-4-2(1)(a).  

I declare under criminal penalty under the law of Utah that the foregoing is true and correct.

Signed on the 	  11   day of 	December	, 2024.

[image: A close-up of a signature
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Terry Capener
Board Chair
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LLA Board of Director’s Meeting
Tuesday, February 18, 2025

[bookmark: Calendar]Action Item:  2025-2026 School Calendar

Issue													

The Board must approve the annual school calendar that meets the state requirements of 180 days and 990 hours of instruction.  (A school day must have a minimum of 4 instructional hours.)


Background											

This year we have one calendar for both campuses.  Below are some dates of interest and/or comparison with DSD’s and OSD’s calendars.
· LLA’s First day of school is Monday, August 11. 
· DSD’s is Monday, August 18.  
· OSD’s is Friday, August 15.
· LLA’s Fall Break is October 15-17.  
· DSD’s is October 16-17
· OSD’s is October 16-20
· LLA’s Thanksgiving Break November 24-28. 
· DSD’s is November 26-28.
· OSD’s is November 26-28.
· LLA’s Winter Break is December 22 – January 5.  
· DSD’s is the same.
· OSD’s is December 22 – January 2.
· LLA’s Spring Break is March 27 – April 3.  
· DSD’s is March 30 – April 3
· DSD’s is March 30 – April 3
· LLA’s Last day of school is Friday, May 22nd.  
· DSD’s is the same. 
· OSD’s is the same.

Both calendars meet the required (180) days and are well over the required (990) hours.  


Recommendation											

It is recommended that the Board approve the 2025-2026 School Calendar.



NOTE:  Times on this agenda are estimated as a courtesy only.  Actual times may vary.

In compliance with the Americans with Disabilities Act, persons needing accommodations for this meeting should call (801) 444-9378 to make appropriate arrangements.
Page 1 of 2
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[bookmark: Fee_Schedule_Cover_Letter]LLA Board of Director’s Meeting
Tuesday, February 18, 2025

Action Item:  2025-2026 Fee Schedule

Issue:													

The School needs to adopt a fee schedule for the 2025-2026 school year.  


Background:											

LLA provides school sponsored before and after school programs at the Ogden campus.  These programs are a monthly cost and are eligible for free and reduced costs.  Our Layton campus only provides a school sponsored before school program.  However, the YMCA of Northern Utah runs an After School Program at the Layton Campus.  

Per state law, if a school charges any school fees the school must approve a fee schedule for the upcoming school year by April 1 before the school year starts.  In addition, prior to the April 1 deadline the school must also allow public comment on the proposed fee schedule at no fewer than two board meetings.  A school’s fee schedule must include a description of all fees charged, the amount of any fee, an explanation of how all fees will be spent by the school, a per student annual maximum fee amount for the school year (the maximum amount a student would pay in fees if the student participated in all activities, classes, clubs, etc. that charge a fee), and a statement notifying parents that their student might be eligible for a fee waiver. 

LLA has provided the opportunity for public comment on their 2025-2026 proposed fee schedule at two board meetings.  LLA’s proposed 2025-2026 fee schedule also includes all known requirements for fee schedules in state law.


Recommendation:										

It is recommended that the Board approve the 2025-2026 School Fee Schedule.   


Back to Agenda
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LLA Board of Director’s Meeting
Tuesday, February 18, 2025

[bookmark: Fee_Waiver_Policy_Cover_Letter]Action Item:  Re-Approve Fee Waiver Policy

Issue:													

Leadership Learning Academy (the School) needs to re-approve its Fee Waiver Policy.  


Background:											

Per state law, all schools that charge any school fees must approve their fee/fee waiver policies in a public board meeting each year before April 1.  State law also requires such schools to encourage public participation in the development of their fee/fee waiver policies.

The School typically does not charge school fees because you cannot charge fees to students k-6.  However, the school can charge for fees for optional after-school clubs, activities, and sports.  To encourage public participation with respect to the School’s fee/fee waiver policies, the Board has allowed public comment on the School’s Fee Waiver Policy (which includes the School’s fee and fee waiver policies and procedures) during at least two public board meetings.  

In addition, Leadership Learning Academy’s Fee Waiver Policy itself requires the Board to review and approve the policy on an annual basis.  The Fee Waiver Policy complies with current state laws and rules.


Recommendation:										

It is recommended that the Board re-approve the Fee Waiver Policy.  


Back to Agenda
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[bookmark: Fee_Waiver_Policy]Fee Waiver Policy


PURPOSE

Leadership Learning Academy (the “School”) must abide by the Utah State Board of Education rules which direct the School’s Board of Directors (the “Board”) to implement a policy regarding student fees.  The purpose of this policy is to provide educational opportunities for all students.  This allows the School to establish a reasonable system of fees, while prohibiting practices that would exclude those unable to pay from participation in School-sponsored activities.

POLICY

Under the direction of the Board, the School’s Lead Director is authorized to administer this policy and is directed to do so fairly, objectively, and without delay, and in a manner that avoids stigma and unreasonable burdens on students or parents/guardians.

Definitions

[bookmark: _Hlk177560126]"Co-curricular activity" means an activity, course, or program that: 
(a) is an extension of a curricular activity;
(b) is included in an instructional plan and supervised or conducted by a teacher or educational professional;
(c) is conducted outside of regular School hours;
(d) is provided, sponsored, or supported by the School; and
(e) includes a required regular School day activity, course, or program.

“Curricular activity” means an activity, course, or program that is:
(a) intended to deliver instruction;
(b) provided, sponsored, or supported by the School; and 
(c) conducted only during School hours.

"Extracurricular activity"
(a)	means an activity, a course, or a program that is:
(i)	not directly related to delivering required instruction;
(ii)	not a curricular activity or co-curricular activity; and
(iii)	provided, sponsored, or supported by the School.
(b)	does not include a noncurricular club as defined in Section 53G-7-701.

"Fee" means a charge, expense, deposit, rental, or payment:
(a) regardless of how the charge, expense, deposit, rental, or payment is termed, described, requested, or required directly or indirectly;
(b) in the form of money, goods, or services; and
(c) that is a condition to a student’s full participation in an activity, course, or program that is provided, sponsored, or supported by an LEA.

“Fee” includes:
(a) charges or expenditures for a School field trip or activity trip, including related transportation, food, lodging, and admission charges;
(b) payments made to a third party that provides a part of a School activity, class, or program;
(c) charges or expenditures for classroom instructional equipment or supplies;
(d) charges or expenditures for School activity clothing; and
(e) a fine other than a fine described below.

“Fee” does not include:
(a) a student fine specifically approved by an LEA for:
(i) failing to return School property;
(ii) losing, wasting, or damaging private or School property through intentional, careless, or irresponsible behavior, or as described in Utah Code 53G-8-212; or
(iii) improper use of School property, including a parking violation;
(b) a payment for School breakfast or lunch;
(c) a deposit that is:
(i) a pledge securing the return of School property; and
(ii) refunded upon the return of School property;
(d) a charge for insurance, unless the insurance is required for a student to participate in an activity, course, or program; or
(e) money or another item of monetary value raised by a student or the student’s family through fundraising.

“Instructional equipment or supplies” 
(a) means an activity-, course-, or program-related supply or tool that:
(i) a student is required to use as part of an activity, course, or program in a secondary school;
(ii) becomes the property of the student upon exiting the activity, course, or program, and 
(iii) is subject to a fee waiver;
(b) does not include School equipment.

"Non-waivable charge" means a cost, payment, or expenditure that:
(a) is a personal discretionary charge or purchase, including:
(i) a charge for insurance, unless the insurance is required for a student to participate in an activity, class, or program;
(ii) a charge for college credit related to the successful completion of:
(A) a concurrent enrollment class; or
(B) an advanced placement examination; or
(iii) except when requested or required by the School, a charge for a personal consumable item such as a yearbook, class ring, letterman jacket or sweater, or other similar item;
(b) is subject to sales tax as described in Utah State Tax Commission Publication 35, Sales Tax Information for Public and Private Elementary and Secondary Schools; or
(c) by Utah Code, federal law, or State Board of Education rule is designated not to be a fee, including:
(i) a school uniform as provided in Utah Code § 53G-7-801;
(ii) a school lunch; or
(iii) a charge for a replacement for damaged or lost School equipment or supplies.

"Provided, sponsored, or supported by the School" 
(a) means an activity, class, program,  club, camp, clinic, or other event that:
(i) is authorized by the School; or
(ii) satisfies at least one of the following conditions:
(A) the activity, class, program, club, camp, clinic, or other event is managed or supervised by the School, or a School employee in the employees School employment capacity;
(B) the activity, class, program, club, camp, clinic, or other event uses, more than inconsequentially, the School's facilities, equipment, or other School resources; or
(C) the activity, class, program, club, camp, clinic, or other event is supported or subsidized, more than inconsequentially, by public funds, including the School's activity funds or minimum school program dollars.
(b) does not include an activity, class, or program that meets the criteria of a noncurricular club as described in Title 53G, Chapter 7, Part 7, Student Clubs.

“Provision in lieu of fee” 
(a) means an alternative to fee payment; and
(b) may include a plan under which fees are paid in installments or under some other delayed payment arrangement or a service in lieu of fee payment agreement.

"Requested or required by the School as a condition to a student's participation" means something of monetary value that is impliedly or explicitly mandated or necessary for a student, parent, or family to provide so that a student may:
(a) fully participate in school or in a School activity, class, or program;
(b) successfully complete a School class for the highest grade; or
(c) avoid a direct or indirect limitation on full participation in a School activity, class, or program, including limitations created by:
(i) peer pressure, shaming, stigmatizing, bullying, or the like; or
(ii) withholding or curtailing any privilege that is otherwise provided to any other student.

“School activity clothing” means special shoes or items of clothing:
(a) that meets specific requirements, including requesting a specific brand, fabric, or imprint; that the School requires a student to provide; and that become the property of the student upon exiting the activity, course, or program; and
(b) that are required to be worn by a student for an activity-, course-, or a program-related activity.

“School activity clothing” does not include:
(a) a school uniform; or
(b) clothing that is commonly found in students’ homes.

“School equipment” means a machine, equipment, facility, or tool that:
(a) is durable;
(b) is reusable;
(c) is consumable;
(d) is owned by a secondary school; and
(e) a student uses as part of an activity, course, or program in a secondary school.

"Something of monetary value" 
(a) means a charge, expense, deposit, rental, fine, or payment, regardless of how the payment is termed, described, requested or required directly or indirectly, in the form of money, goods or services; and
(b) includes:
(i) charges or expenditures for a School field trip or activity trip, including related transportation, food, lodging, and admission charges;
(ii) payments made to a third party that provide a part of a School activity, class, or program;
(iii) classroom textbooks, supplies or materials; 
(iv) charges or expenditures for school activity clothing; and
(v) a fine, except for a student fine specifically approved the School for:
(A) failing to return School property;
(B) losing, wasting, or damaging private or School property through intentional, careless, or irresponsible behavior; or
(C) improper use of School property, including a parking violation.
(c) does not include a payment or charge for damages, which may reasonably be attributed to normal wear and tear.

“Textbook”
(a) means instructional material necessary for participation in an activity, course, or program, regardless of the format of the material; 
(b) includes: 
(i)	a hardcopy book or printed pages of instructional material, including a consumable workbook; or
(ii) computer hardware, software, or digital content; and
(c)	does not include instructional equipment or instructional supplies.

“Waiver” means a full release from the requirement of payment of a fee and from any provision in lieu of fee payment.

General School Fees Provisions

[bookmark: _Hlk177560188]The School may only collect a fee for an activity, class, or program provided, sponsored, or supported by the School consistent with School policies and state law.

If the School imposes a fee:
(a) the fee shall be equal to or less than the expense incurred by the School in providing for a student the activity, course, or program for which the School imposes a fee; and
(b) the School may not impose an additional fee or increase a fee to supplant or subsidize another fee, including a fee to supplant or subsidize an expense that the School incurs for:
(i) a curricular activity; or
(ii) an expense for the portion of a co-curricular activity that occurs during regular school hours.

Beginning with the 2024-25 school year, the School may not sell textbooks or otherwise charge a fee for textbooks as provided in Section 53G-7-506, except for a textbook used for a concurrent enrollment, International Baccalaureate, or Advanced Placement course. 

All fees are subject to the fee waiver requirements of this policy.

[bookmark: _Hlk171609995][bookmark: _Hlk171610197]The School shall not charge a fee that is general in nature and for a service or good that does not have a direct benefit to the student paying the fee.  In addition, except as set forth in this policy with respect to fees for life-cycle replacement costs for School equipment, the School may not charge a fee for School equipment.

The School may not charge students in grades K-6 fees to participate in the School’s remediation programs.

Fees for Classes & Activities During the Regular School Day

Fees for Students in Kindergarten through Sixth Grade

[bookmark: _Hlk177560225]The School may not charge a fee in kindergarten through sixth grade for materials, textbooks, supplies (except as provided below), or for any class or regular school day activity, including assemblies and field trips. 

Elementary students cannot be required to provide their own student supplies.  However, the School or teacher may provide to a student’s parent a suggested list of student supplies for use during the regular school day so that a parent or guardian may furnish, only on a voluntary basis, those supplies for student use.  The list provided to a student's parent or guardian must include and be preceded by the following language:

"NOTICE: THE ITEMS ON THIS LIST WILL BE USED DURING THE REGULAR SCHOOL DAY. THEY MAY BE BROUGHT FROM HOME ON A VOLUNTARY BASIS, OTHERWISE, THEY WILL BE FURNISHED BY THE SCHOOL."

The School may charge a fee to a student in grade six if all of the following are true: 
(a)	the School has students in any of the grades seven through twelve;
(b)	the School follows a secondary model of delivering instruction to the School’s grade six students; and
(c)	The School annually provides notice to parents that the School will collect fees from grade six students and that the fees are subject to waiver.

Fees for Optional Projects

The School may require students at any grade level to provide materials or pay for an additional discretionary project if the student chooses a project in lieu of, or in addition to a required classroom project.  A student may not be required to select an additional project as a condition to enrolling, completing, or receiving the highest possible grade for a course.  The School will avoid allowing high cost additional projects, particularly when authorizing an additional discretionary project results in pressure on a student by teachers or peers to also complete a similar high cost project.

Fees for Activities Outside of the Regular School Day

Fees may be charged in all grades for any School-sponsored activity that does not take place during the regular school day if the fee is approved as provided in this policy and is allowed by state law and if participation in the activity is voluntary and does not affect the student’s grade or ability to participate fully in any course taught during the regular school day.  Fee waivers are available for such fees.  

A fee related to a co-curricular or extracurricular activity may not exceed the maximum fee amounts for the co-curricular or extracurricular activity adopted by the Board, as provided below.

Activities that use the School facilities outside the regular school day but are not provided, sponsored, or supported by the School (e.g., programs sponsored by the parent organization and/or an outside organization) may charge for participation, and fee waivers are not available for these charges.

An activity, class, or program that is provided, sponsored, or supported by the School outside of the regular School day or School year calendar is subject to this policy and state law regardless of the time or season of the activity, class, or program.

Fee Schedule

The Board will approve a Fee Schedule at least once each year on or before April 1.  The Fee Schedule will establish the maximum fee amount per student for each activity and the maximum total aggregate fee amount per student per school year.  No fee may be charged or assessed related to an activity, class, or program provided, sponsored, or supported by the School, including for a curricular, co-curricular or extracurricular activity, unless the fee has been set and approved by the Board, is equal to or less than the established maximum fee amount for the activity, and is included in the approved Fee Schedule. 

The School will encourage public participation in the development of the Fee Schedule and related policies.

Before approving the School's Fee Schedule, the School will provide an opportunity for the public to comment on the proposed Fee Schedule during a minimum of two public Board meetings. In addition to the standard notice of Board meetings under the Open and Public Meetings Act, the School will provide notice of these Board meetings using the same form of communication regularly used by the administration to communicate with parents.

After the Fee Schedule is adopted, the Board may amend the Fee Schedule using the same process.

[bookmark: _Hlk171610881]In connection with approving a fee schedule, the Board shall authorize each fee individually as required in Utah Code § 53G-7-503.

Maximum Fee Amounts

In connection with establishing the Fee Schedule, the Board will establish a per student annual maximum fee amount that the School may charge a student for the student's participation in all courses, programs, and activities provided, sponsored, or supported by the School for the year.  This is a maximum total aggregate fee amount per student per School year.

The Board may establish a reasonable number of activities, courses, or programs that will be covered by the annual maximum fee amount.

Notice to Parents

The Lead Director will annually provide written notice of the School’s Fee Schedule and Fee Waiver Policy to the parent or guardian of each student in the School by ensuring that a written copy of the School’s Fee Schedule and Fee Waiver Policy is included with all registration materials provided to potential or continuing students each year.

The School will also post the following on its website each school year:
(a)	The School’s Fee Schedule, including maximum fee amounts, and Fee Waiver Policy;
(b)	The School’s fee waiver application;
(c)	The School’s fee waiver decision and appeals form; and
(d)	The School’s fee notice(s) for families.

Donations

The School may not request or accept a donation in lieu of a fee from a student or parent unless the activity, class, or program for which the donation is solicited will otherwise be fully funded by the School and receipt of the donation will not affect participation by an individual student.

A donation is a fee if a student or parent is required to make the donation as a condition to the student's participation in an activity, class, or program.

The School may solicit and accept a donation or contribution in accordance with the School’s policies, including the Donation and Fundraising Policy, but such requests must clearly state that donations and contributions by a student or parent are voluntary.

If the School solicits donations, the School: (a) shall solicit and handle donations in accordance with policies and procedures established by the School; and (b) may not place any undue burden on a student or family in relation to a donation.

Fee Collection

The School may pursue reasonable methods for obtaining payment for fees and for charges assessed in connection with a student losing or willfully damaging school property.  

The School may not exclude students from school, an activity, a class, or a program that is provided, sponsored, or supported by the School during the regular school day; refuse to issue a course grade; or withhold official student records, including written or electronic grade reports, class schedules, diplomas, or transcripts, as a result of unpaid fees. 

The School may withhold the official student records of a student responsible for lost or damaged School property consistent with Utah Code § 53G-8-212 until the student or the student’s parent has paid for the damages, but may not withhold a student’s records required for student enrollment or placement in a subsequent school.  

A reasonable charge may be imposed by the School to cover the cost of duplicating, mailing, or transmitting transcripts and other school records.  No charge may be imposed for duplicating, mailing, or transmitting copies of school records to an elementary or secondary school in which the student is enrolled or intends to enroll.

Consistent with Utah Code § 53G-6-604, the School will forward a certified copy of a transferring student’s record to a new school within 30 days of the request, regardless of whether the student owes fees or fines to the School. 

Students shall be given notice and an opportunity to pay fines prior to withholding issuance of official written grade reports, diplomas and transcripts.  If the student and the student's parent or guardian are unable to pay for damages or if it is determined by the School in consultation with the student's parents that the student's interests would not be served if the parents were to pay for the damages, then the School may provide for a program of voluntary work for the student in lieu of the payment.  A general breakage fee levied against all students in a class or school is not permitted.

Fee Refunds

Student fees are non-refundable.

Budgeting and Spending Revenue Collected Through Fees

The School will follow the general accounting standards described in Rule R277-113 for treatment of fee revenue. 

Beginning with the 2020-2021 school year, the School will establish a spend plan for the revenue collected from each fee charged.  The spend plan will (a) provide students, parents, and employees transparency by identifying a fee’s funding uses; (b) identify the needs of the activity, course, or program for the fee being charged and include a list or description of the anticipated types of expenditures, for the current fiscal year or as carryover for use in a future fiscal year, funded by the fee charged. 

The School will share revenue lost due to fee waivers across the LEA’s campuses.  Financial inequities or disproportional impact of fee waivers will not fall inequitably on any one campus.  The School will establish a procedure to identify and address potential inequities due to the impact of the number of students who receive fee waivers at each campus.

School Fee Collections & Accounting Procedures

It is the responsibility of the Lead Director to ensure that all student fees collected are in compliance with the Fee Schedule and applicable financial policies and procedures.  

Fees must be received and deposited in a timely manner.

Money may only be collected by staff authorized by the Lead Director.  Students may not collect fees.

Beginning in the 2020-21 school year, the School may not use revenue collected through fees to offset the cost of fee waivers by requiring students and families who do not qualify for fee waivers to pay an increased fee amount to cover the costs of students and families who qualify for fee waivers. However, the School may notify students and families that the students and families may voluntarily pay an increased fee amount or provide a donation to cover the costs of other students and families.

The School will distribute the impact of fee waivers across the School’s campuses so that no individual campus carries a disproportionate share of the School’s total fee waiver burden.

Fee Waiver Provisions

To ensure that no student is denied the opportunity to participate in a class or activity that is provided, sponsored, or supported by the School because of an inability to pay a fee, the School provides fee waivers or other provisions in lieu of a fee.  Fee waivers or other provisions in lieu of a fee payment will be available to any student whose parent cannot pay a fee.

All fees are subject to waiver. 

Non-waivable charges are not subject to waiver.

Fee Waiver Administration

The Lead Director will administer this policy and will review and grant fee waiver requests.  The process for obtaining waivers or pursuing alternatives will be administered in accordance with this policy, fairly, objectively, and without delay, and in a manner that avoids stigma, embarrassment, undue attention, and unreasonable burdens on students and parents.

The School will not treat a student receiving a fee waiver or provision in lieu of a fee waiver differently from other students.  The process for obtaining waivers or pursuing alternatives will create no visible indicators that could lead to identification of fee waiver applicants.

The process for obtaining waivers or pursuing alternatives will comply with the privacy requirements of The Family Educational Rights and Privacy Act of 1974, 20 U.S.C. 1232g (FERPA).The School may not identify a student on fee waiver to students, staff members, or other persons who do not need to know. As a general rule, teachers and coaches do not need to know which students receive fee waivers.  Students may not assist in the fee waiver approval process.

Fee Waiver Eligibility

A student is eligible for a fee waiver if the School receives verification that:
(a) In accordance with Utah Code § 53G-7-504(4), family income falls within levels established annually by the State Superintendent and published on the Utah State Board of Education website;
(b) The student to whom the fee applies receives Supplemental Security Income (SSI).  If a student receives SSI, the School may require a benefit verification letter from the Social Security Administration;
(c) The family receives TANF or SNAP funding.  If a student’s family receives TANF or SNAP, the School may require the student’s family to provide the School an electronic copy or screenshot of the student’s family’s eligibility determination or eligibility status covering the period for which the fee waiver is sought from the Utah Department of Workforce Services; 
(d) The student is in foster care through the Division of Child and Family Services or is in state care.  If a student is in state care or foster care, the School may rely on the youth in care required intake form or school enrollment letter provided by a caseworker from the Utah Division of Child and Family Services or the Utah Juvenile Justice Department; or
(e) The student qualifies for McKinney-Vento Homeless Assistance Act assistance.  If a student qualifies for McKenney-Vento, verification is obtained through the School’s McKinney-Vento liaison.

The School will not maintain copies of any documentation provided to verify eligibility for a fee waiver.

The School will not subject a family to unreasonable demands for re-qualification.
The School may grant a fee waiver to a student, on a case by case basis, who does not qualify for a fee waiver under the foregoing provisions but who, because of extenuating circumstances, is not reasonably capable of paying the fee.

The School may charge a proportional share of a fee or a reduced fee if circumstances change for a student or family so that fee waiver eligibility no longer exists.

[bookmark: _Hlk141718052]The School may retroactively waive fees if eligibility can be determined to exist before the date of the fee waiver application.

Fee Waiver Approval Process

The Lead Director will inform patrons of the process for obtaining waivers and will provide a copy of the standard fee waiver application on the School’s website and in registration materials each year.  

The Lead Director will review fee waiver applications within five (5) school days of receipt.  If the School denies a request for a fee waiver, the School will provide the decision to deny a waiver in writing and will provide notice of the procedure for appeal in the form approved by the Utah State Board of Education.

Any requirement that a student pay a fee will be suspended during any period in which the student's eligibility for a waiver is being determined or during the time a denial of waiver is being appealed.

Each year the School will maintain documentation regarding the number of School students who were given fee waivers, the number of School students who worked in lieu of fee waivers, the number of School students who were denied fee waivers, the total dollar value of student fees waived by the School, and the total dollar amount of all fees charged to students at the School, as this information may be requested by the Utah State Board of Education as part of its monitoring of the School’s school fees practices.

The School shall also submit school fee revenue information in the Utah Public Education Financial System as provided in R277-113.

Appeal Process

Denial of eligibility for a waiver may be appealed in writing to the Campus Principal or Lead Director within ten (10) school days of receiving notice of denial.  The School shall contact the parent within two (2) weeks after receiving the appeal and schedule a meeting with the Campus Principal or Lead Director to discuss the parent's concerns.  If, after meeting with the Campus Principal or Lead Director, the waiver is still denied, the parent may appeal, in writing, within ten (10) school days of receiving notice of denial to the Board. 

In order to protect privacy and confidentiality, the School will not retain information or documentation provided to verify eligibility for fee waivers. 

Alternatives to Fees and Fee Waivers

The School may allow a student to perform service or another approved task (as described in Utah Code § 53G-7-504(2)) in lieu of paying a fee or, in the case of an eligible student, in lieu receiving a fee waiver, but such alternatives may not be required.  If the School allows an alternative to satisfy a fee requirement, the Campus Principal or Lead Director will explore with the interested student and his or her parent/guardian the alternatives available for satisfying the fee requirement, and parents will be given the opportunity to review proposed alternatives to fees and fee waivers.  However, if a student is eligible for a waiver, textbook fees must be waived, and no alternative in lieu of a fee waiver is permissible for such fees.  

The School may allow a student to perform service in lieu of paying a fee or receiving a fee waiver if: (a) the School establishes a service policy or procedure that ensure that a service assignment is appropriate to the age, physical condition, and maturity of the student; (b) the School’s service policy or procedure is consistent with state and federal laws, including Section 53G-7-504 regarding the waiver of fees and the federal Fair Labor Standards Act, 29 U.S.C.  201; (c) the service can be performed within a reasonable period of time; and (d) the service is at least equal to the minimum wage for each hour or service.

A student who performs service may not be treated differently than other students who pay a fee.

The service may not create an unreasonable burden for a student or parent and may not be of such a nature as to demean or stigmatize the student.

The School will transfer the student’s service credit to another LEA upon request of the student.

The School may make an installment payment plan available for the payment of a fee.  Such a payment plan may not be required in lieu of a fee waiver.

The School may provide optional individual fundraising opportunities for students to raise money to offset the cost of the student’s fees as provided in R277-408.

Annual Review, Approval, and Training

The Board will review and approve this policy annually.

The School will develop a plan for at least annual training of School employees on fee-related policies specific to each employee’s job functions.


Back to Agenda
LLA Board of Director’s Meeting
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[bookmark: Service_Animal_Policy]Action Item:  Service Animal Policy

Issue:													

Adopting a Service Animal Policy.


Background:											

Public schools are required to permit individuals with disabilities to be accompanied by their service animal on school property and at school events if certain conditions are satisfied.  LLA has recently been notified that an individual with a disability will soon begin using a service animal at school.  This policy provides the definition of a service animal, the guidelines and procedures for fielding a request to use a service animal on school property, and the requirements related to service animals (e.g., service animal must be housebroken and under the control of its handler at all times). 


Recommendation:										

It is recommended that the Board approve the Service Animal Policy.
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Service Animal Policy


PURPOSE

Leadership Learning Academy (the “School”) adopts this policy to ensure that individuals with disabilities are able to participate in and benefit from School services, programs, and activities, and to ensure that the School does not discriminate against individuals on the basis of disability. As provided by the Americans with Disabilities Act, as amended, (the “Act”) and its accompanying regulations, and as provided in Utah Code § 26B-6-801 through -805, individuals with disabilities shall be permitted to bring their service animals on School property in accordance with applicable law and this policy. 

POLICY

Individuals with disabilities, including students, employees, and visitors, shall be permitted to be accompanied by their service animal in School facilities and vehicles, on School grounds, and at School functions in accordance with applicable law and this policy. Pets and other animals, except as allowed in accordance with other School policies or procedures, are restricted from the School. The School’s Lead Director is responsible for the administration of this policy. 

Definition of Service Animal

"Service animal" includes any dog that: 

(a) is trained, or is in training, to do work or perform tasks for the benefit of an individual with a disability, including a physical, sensory, psychiatric, intellectual, or other mental disability; and

(b) performs work or tasks, or is in training to perform work or tasks, that are directly related to the individual's disability, including: 
i. assisting an individual who is blind or has low vision with navigation or other tasks; 
ii. alerting an individual who is deaf or hard of hearing to the presence of people or sounds; 
iii. providing non-violent protection or rescue work; 
iv. pulling a wheelchair; 
v. assisting an individual during a seizure; 
vi. alerting an individual to the presence of an allergen; 
vii. retrieving an item for the individual; 
viii. providing physical support and assistance with balance and stability; or 
ix. helping an individual with a psychiatric or neurological disability by preventing or interrupting impulsive or destructive behaviors.

"Service animal" does not include: 

(a) an animal other than a dog, whether wild or domestic, trained or untrained; or 

(b) an animal used solely to provide: 
i. a crime deterrent; 
ii. emotional support; 
iii. well-being; 
iv. comfort; or 
v. companionship. 

Guidelines and Procedures

Due to the School’s need to accommodate a variety of disabilities and conditions, the Lead Director should be notified when an individual with a disability desires to be accompanied by a service animal on School property or during a School function.

In response to this notification, the Lead Director may ask the individual the following two questions:

(a) Is the animal required because of disability?

(b) What work or task has the service animal been trained to perform for the person with the disability?

Notwithstanding the foregoing, the Lead Director should not ask the questions above if it is readily apparent that the animal is trained to do work or perform tasks for an individual with a disability (e.g., the service animal is observed by the Lead Director or other School personnel guiding an individual who is blind or has low vision, pulling a person’s wheelchair, or providing assistance with stability or balance to an individual with an observable mobility disability).

The Lead Director shall also request proof that the service animal complies with animal control and public health requirements, including those related to licensing and rabies immunization, required by the municipality in which the individual with a disability resides.

Control and Management

A service animal must be under the control of its handler at all times while on School property or at a School function. 

A service animal shall have a harness, leash, or other tether, unless either the handler is unable because of a disability to use a harness, leash, or other tether, or the use of a harness, leash, or tether would interfere with the service animal’s safe, effective performance of work or tasks, in which case the service animal must be otherwise under the handler’s control (e.g., voice control, signals, or other effective means). 

Care and Supervision

Service animals must be housebroken.

The School, including classroom staff, is not responsible for the care or supervision of a service animal. The School is not responsible for providing a staff member to walk the service animal or to provide any care or assistance to the animal. 

The owner or handler of the service animal shall be solely responsible for: 

(a) supervision and care of the service animal, including feeding, exercising, clean-up, stain removal, and veterinary care; and 

(b) restraint of the service animal at all times. 

Liability 

The owner or the handler of a service animal is liable for any and all damages to property or injuries to persons caused by the service animal. 

Removal or Exclusion of Service Animal 

The School may deny a request for use of a service animal or ask an individual with a disability to remove a service animal from School property, a School vehicle, or a School function if: 

(a) the service animal is not housebroken; 

(b) the service animal is out of control and the service animal’s handler does not take effective action to control it;

(c) the presence of the service animal will require a fundamental alteration of the program or will significantly disrupt or interfere with the education process; or

(d) the handler fails to submit proof of compliance with local animal control and public health requirements, including those related to licensing and rabies immunization, when the service animal is to be used regularly at the School. 

If the service animal is properly removed or prohibited, the School shall continue to give the individual with a disability the opportunity to participate in the School services, programs, or activities without having the service animal on the premises. 

Conflicting Disabilities 

Individuals with disabilities that are adversely impacted by service animals should contact the Lead Director. Such individuals shall be asked to provide documentation that identifies their disabilities and their need for accommodations. The Lead Director shall strive to facilitate a process to resolve the situation in a manner that considers the conflicting needs and reasonable accommodations of the disabled individuals involved. However, the Lead Director may exclude the service animal if it poses a direct threat to the health or safety of others. 

Reasonable Modifications

The School shall make reasonable modifications to this policy to permit the use of a miniature horse by an individual with a disability if the miniature horse has been individually trained to do work or perform tasks for the benefit of the individual with a disability.  In determining whether such reasonable modifications to this policy can be made, the School shall consider the assessment factors in 28 CFR § 35.136(i)(2).
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[bookmark: Time_Effort_Documentation_Policy]Action Item:  Amend Time & Effort Documentation Policy

Issue:													

Leadership Learning Academy (the School) needs to amend its Time & Effort Documentation Policy.


Background:											

Recent audits of schools’ Time and Effort Documentation Policies have revealed the need for the policies to specify that time and effort documentation is required not only when federal funds are used to pay employee salaries and wages, but also when state restricted funds (e.g., special education funds) are used to pay employee salaries and wages.  This proposed revision has been made to the school’s Time and Effort Documentation Policy.  Some other proposed revisions have also been made to the policy to bring it into compliance with applicable law and rule, including updates to the Definition section, additions to the Time and Effort Standards section, and specifying when Semi-Annual Certifications and Personnel Activity Reports are needed.  The administrative procedures established under this policy have also been revised to be consistent with the policy.


Recommendation:										

It is recommended that the Board approve the Amended Time & Effort Documentation Policy.  
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20242025-2025-2026 Student Fee Schedule

‘The following student fees may be assessed to students of Leadership Learning Academy:

FEES FOR OPTIONAL COURSES, PROGRAMS, AND ACTIVITIES

"EXPENDITURES FUNDED BY FEE TOTAL
FEE DESCRIPTION SPEND LA e
Before School Progran™ | = Instructors and supplies Tpto$335

per month
“After School Program™+ | = Instructors and supplies Tp 105108

125 per

‘month

* Space i the Before School Program and Afer School Program i limited and placements ars mads on a frst-
come, first-erved basis per the Program Terms and Conditions.

++ There is currently NO.LLA sponzored Afer School Program offred a the Layton Campus. However,the TMCA
of Northern Uah runs an Afer School Program at the Layton Campus. For mors information g0 1o
hims:/tah recliquecore comiprograms/23/2023-20)4-aferschool.programs/Adivision 123

Per Student Annual Maximum Fee Amount for Year
Before and After School Programs: $9751.600

‘This amount reflects the total student fees any student in grades K-6 would be required to pay if
the student participated in all courses, programs, and activities (including the Before and After
‘School Programs) provided, sponsored. or supported by the School for the school year.

Per Student Annual Maximum Fee Amount for Year
Without Before and After School Programs: $0

‘This amount reflects the total student fees any student in grades K-6 would be required to pay if
the student participated in all courses, programs, and activties (except the Before and After
‘School Programs) provided, sponsored, or supported by the School for the school year.

Notice to Parents: Your student may be eligible to have one or more of their foes waved. For
information on feas and fee waivers, please contact an administator at the School andlor review the
school fees materials provided on the School’s website (School Fees Notice, Fes Waiver Policy, Fee
Waiver Application, Fee Waiver Decision and Appeal Form, etc,). If you file a fee waiver request with
the School and the request is denied, you may appeal the School's decision.
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