Torrey Town Treasurer
This staff position is part-time with the potential to be full-time.
See the job description below and send your resume to Pat@torreyutah.gov 
Torrey is looking for an individual with the following experience.
Job Description:
The town treasurer is responsible for managing the town's finances, including receiving, accounting for, depositing, and investing public funds. The treasurer acts as the custodian of all town money, bonds, and other securities.
Duties:
1. Receive Public Funds: Collect all taxes, licenses, fines, and intergovernmental revenues payable to the town.
2. Maintain Accurate Records: Keep detailed accounts of all money received and ensure compliance with the Uniform Fiscal Procedures Act for Utah Cities.
3. Invest Public Funds: Determine the cash requirements of the town and invest funds according to the procedures and requirements of the Utah Money Management Act.
4. Prepare Reports: Prepare and file all reports required by state and town codes.
5. Collect Special Taxes and Assessments: Collect all special taxes and assessments as provided by law and ordinance.
6. Attend Meetings: Attend city council meetings, work sessions, public hearings, and other city meetings as required.
7. Reconcile Accounts: Reconcile cash and investment accounts and ensure sufficient funds are available to meet the town's payable and payroll requirements.
8. Manage Budget: Create and manage the town's budget.
9. Oversee Collections: Oversee the collection of public funds and coordinate with appropriate departments for remedies.
10. Manage Water System Billing and Reporting: Oversee the billing and reporting for the town's water system, ensuring accurate meter readings, timely billing, and proper collection of payments. Maintain records of water usage and generate reports as needed.

