
RESOLUTION NO. 2014-15
A RESOLUTION OF THE UINTAH ANIMAL CONTROL AND SHELTER SPECIAL SERVICE DISTRICT TO APPROVE AND ADOPT REVISIONS TO TITLE 2: UINTAH ANIMAL CONTROL AND SHELTER SPECIAL SERVICE DISTRICT PERSONNEL SYSTEM, CHAPTER(S) 2.01: PERSONNEL OFFICE, AND 2.02: PERSONNEL SYSTEM RULES AND REGULATIONS IN THE PERSONNEL POLICY AND PROCEDURE MANUAL. 
WHEREAS, the Administrative Control Board of the Uintah Animal Control and Shelter Special Service District desires to Approve and Adopt Revisions to Title 2: Uintah Animal Control and Shelter Special Service District Personnel System, Chapter(s) 2.01: Personnel Office, and 2.02: Personnel System Rules and Regulations in the Personnel Policy and Procedure Manual.
SECTION 1.  This section being revised.
Chapter 2.01

PERSONNEL OFFICE HUMAN RESOURCE OFFICE
Sections:

2.01.010
Responsibilities.

Section 2.01.010
Responsibilities.


A.
The contracted Personnel Human Resource Office of the Uintah Animal Control and Shelter Special Service District, under the direction of in coordination with the Executive Director, has the responsibility and accountability for the proper functioning of the comprehensive personnel system of the District. This system includes personnel policies, programs and activities which relate specifically to the District’s employment activities, as well as other personnel policies, programs and applicable State and Federal laws that pertain to the overall District personnel scene. No one area of responsibility pertaining to the Personnel Office operates exclusively from another, and there are many sub-responsibilities associated with each. All interrelate and combine to make up the District’s comprehensive personnel management system.

B.
In accordance with District law, policy the personnel system administered by the contracted Personnel Human Resource Office in coordination with the Executive Director of the District must be based on the following principles and provide for:
1.
A District wide system of employment in local government, free from personal and political considerations. 
2.
Equal employment opportunity without discrimination against any employees or applicants for employment because of race, color, ancestry, religion, sex, age, national origin, or disability. 
3.
Just and equitable incentives and conditions of employment established and maintained to promote efficiency and economy in the operation of the District government. 
4.
Positions having similar duties and responsibilities being classified and compensated on a justifiable and uniform basis.
5.
Appointments, promotions and all other personnel actions requiring the application of the merit principles, based on systematic and validated tests and evaluations.

6.
High morale maintained by the fair and just administration of personnel policies and regulations, and by every consideration of the rights and interests of the employees, consistent with the best interests of the public and the District. 
7.
A formal plan of adopted, published rules and regulations for the appointment, dismissal, promotion, demotion, transfer, discipline, classification, compensation, benefits, training and all other employment practices, policies and procedures which affect District employees.

Chapter 2.02

PERSONNEL SYSTEM RULES AND REGULATIONS

Sections:

2.02.010
Adoption of the personnel rules and regulations.

2.02.020
Administration of the personnel rules and regulations.

2.02.030
Objectives of rules and regulations.

2.02.040
Enforcement of rules and regulations.

2.02.050
Violation of rules and regulations.

2.02.060
Reference to gender.

Section 2.02.010
Adoption of the personnel rules and regulations.


The following rules and regulations have been adopted by the Uintah Animal Control and Shelter Special Service District’s Board by resolution in order to establish equitable and uniform procedures for dealing with personnel matters, and to assure that appointments and promotions of employees will be based on merit, which will serve to attract to District service the most competent persons available.
Section 2.02.020
Administration of the personnel rules and regulations.


The Executive Director of the District is the Chief Personnel Officer contracted Human Resource office in coordination with the Executive Director  
and shall administer the personnel system. He The Executive Director shall have the power to appoint all officers and employees of all both District Departments in accordance with District ordinance policy, and remove the same for cause, exercising general control and supervision over these employees, subject to rules and regulations established herein. The Executive Director may delegate any powers and duties conferred upon him as Personnel Officer under this chapter to any other officer or employee of the District.
Section 2.02.030
Objectives of rules and regulations.


The objectives of these rules are to facilitate efficient and economical services to the public and to provide for a fair and equitable system of personnel management in the municipal service District. These rules set forth herein detail those procedures which ensure similar treatment for those who compete for original employment and promotion, and define many of the obligations arising per wages, benefits and prohibitions placed upon all employees in the District service.
Section 2.02.040
Enforcement of rules and regulations.


In accepting employment with the District, each employee agrees to be governed by, and to comply with, the Personnel Rules and Regulations, administrative rules and regulations established by the contracted Human Resource office in coordination with the Executive Director pursuant thereto, and rules and regulations and directives of the department in which he is employed. Each employee shall be provided a copy of the Personnel Rules and Regulations and shall be responsible for reading and understanding such policies and regulations. All employees holding a position in District service on or hereafter the effective date of these rules and regulations shall thereafter be subject in all respects to the provisions herein.

Section 2.02.050
Violation of rules and regulations.


Violation of the provisions of these rules and regulations shall may be grounds for rejection, suspension, demotion, dismissal, or placement on probationary status corrective disciplinary action up to and including termination. 
Section 2.02.060
Reference to gender.


Uses of the masculine gender in a text of the Personnel Policies and Procedures includes the female gender as well.
SECTION 2. Severability. The Provisions of this resolution shall be severable and if any provision thereof or the application of such provision under any circumstances is held invalid and it shall not affect the validity of any other provision of this resolution or the application in a different circumstance.
SECTION 3.  Effective Date. This resolution shall take effect upon approval and adoption.

PASSED, ADOPTED AND ORDERED published this 18th day of July, 2014.

______________________
Chair-Person

ATTEST:

_______________________

Secretary


