Preliminary Plat Submittal Checklist
This checklist complies with Sections 8.5 and 8.7 of the Sterling Town Land Use Management and Development Code.
The Town cannot review an application until it is complete.
General Requirements:
· Name and address of the applicant.
· Name of the subdivision.
· Name and address of the preparer of the Preliminary Plat.
· A statement of the current zoning and proposed use of the property. The proposed use must be allowed in the zone for the application to be accepted. Any required zone changes must be approved separately before subdivision approval.
· Payment of all Preliminary Plat fees.
· An owner’s affidavit indicating the recorded owner’s permission to file the plat, including:
· A title report showing clear title for the owner indicated, for the respective properties in the proposed development.
· An electronic copy of all plans in a PDF format meeting all drawing requirements.
· Will serve letters from each utility company involved, indicating review and comments on the extent of services and utility easements. Additional will serve letters may be required from special districts, fire districts, and irrigation companies as applicable.
· A statement that all taxes or special assessments on all property within the subdivision are paid in full, or a letter stating that a satisfactory bond has been filed to secure payment.
· All required details, specifications, information, permits, and other relevant information as outlined in Town Code or required by other applicable jurisdictions.
· Feasibility of Water and Septic Systems information.
· All engineered and construction drawings.
· Site-specific contents, drawings, and a summary statement as outlined below.
Site-Specific Contents:
· On-lot sewage disposal report, if applicable.
· Geologic maps and investigation reports regarding the suitability of the area for development.
· A composite utility easement plan showing the location, size, and proposed use of all easements. All utilities must be constructed within approved easements.
· Water sources.
· Stormwater plan.
· Soils report, including a GeoTech report.
· Approximate boundaries of areas subject to flooding or stormwater overflow with a 100-year return frequency.
· Wetland delineation, if applicable.
Drawing Requirements:
· Preliminary Plat drawings.
· A vicinity sketch showing the perimeter outline, accesses, abutting subdivisions, and other relevant information within a one-half (1/2) mile distance of the proposed plat. 
· Adjacent spheres of influence (if applicable).
· Related existing and planned streets and highway systems.
· Zoning districts and/or existing Special Improvement Districts.
· Water sources and drainage systems, including culverts, streams, and flood-prone areas.
· Existing buildings, easements, fences, and utilities within two hundred (200) feet of the subdivision boundaries.
· The date, north point, and written and graphic scales.
· A traverse map of the subdivision perimeter, with a closure error of no greater than one part in 10,000, tied to at least two (2) legal section survey monuments.
· Existing contours at two (2) foot intervals for slopes under five percent and five (5) foot intervals for steeper slopes. Elevations shall be based on National Geologic Survey sea level data. One (1) foot intervals may be required for level areas.
· Lot and street layout, including future street layout in dashed lines for any portion of the plan not currently subdivided.
· Dimensions of all lots to the nearest foot.
· Total acreage of the proposed subdivision.
· Consecutive numbering of lots and blocks.
· Locations and identification of all existing and proposed public and private easements. Public utility easements (PUEs) shall be shown as required by the Town’s standards.
· Existing and proposed street names.
· Street profiles showing proposed grades.
· The plat drawn to a scale not less than one (1) inch equals one hundred (100) feet, indicating the basis of bearings, true north point, subdivision name, county, township, range, section, quarter section, block, and lot number of the property, keyed to legal section survey monuments.
· Fence lines in and adjacent to the proposed subdivision.
· An affidavit that the applicant is the owner or has legal authorization from the owner to apply for subdivision approval.
· Sites reserved or dedicated for public use, including parks, playgrounds, and schools.
· Sites for non-single-family dwellings, shopping centers, community facilities, industry, or other uses.
· The location, function, ownership, and maintenance of common open space not otherwise reserved or dedicated for public use.
· An overview of any covenants, grants of easements, or restrictions imposed on the land, buildings, or structures.
Utility Plans:
· The subdivider shall submit detailed plans to the Town showing the location, size, grade, and depth of all water mains, water laterals, valves, manholes, and other subsurface utility and service lines and facilities.
· These plans must be reviewed with the preliminary plat application.



Final Plat Submittal Checklist
This checklist complies with Section 8.6 of the Sterling Town Land Use Management and Development Code.
The Town cannot review an application until it is complete.
General Requirements:
· All fees for the Final Plat application.
· Proof of ownership, in a form acceptable to the Town.
· A PDF file of the Final Plat in a format approved by the Town and Sanpete County.
Final Plat Contents:
· A tie to a section corner and the state plane coordinates of each point. All horizontal data shall be based on the 1927 North American Datum (NAD27) or 1983 North American Datum (NAD83) State Plane Coordinate System. Horizontal datum shall be clearly written on the plat. This shall include all survey monuments and proposed hydrant locations, including bearing and distance of straight lines, and central angle, radius, and arc length of curves, and such information as may be necessary to determine the location of the beginning and ending points of curves.
· The boundary dimensions and legal description of the subdivision.
· The proposed subdivision name.
· A minimum scale of one inch equals fifty (50) feet (1”=50’).
· A north arrow facing the top right margin.
· A date on each sheet.
· A legend of symbols.
· Accurate dimensions for all lines, angles, and curves used to describe boundaries, streets, alleys, easements, areas to be reserved for public use, and other important features; the lines, angles, dimensions, state plane coordinates, bearings, areas and numbers of all lots, blocks, and parts reserved for any reason within the subdivision. All dimensions shall be determined by an accurate field survey which shall balance and close as required by the county.
· The plat shall show the right-of-way lines of each street. The widths and locations of adjoining streets and other public properties within 50 feet of the proposed subdivision. If any street in the subdivision is a continuation or an approximate continuation of an existing street, the conformity or the amount of nonconformity of such street to such existing streets shall be accurately shown.
· All lots and blocks are to be numbered, addressed, and named in accordance with the street numbering and naming system assigned by the Town. Streets indicating numbers and lots numbered consecutively.
· A statement that “All municipal utility easements platted hereon are in perpetuity for installation, maintenance, repair, and replacement of public utilities and appurtenant parts thereof and the right to reasonable access to grantor’s easement shall run with the real property and shall be binding upon the grantor and the grantor’s successors, heirs, and assigns.”
· All offsite easements required to provide services or utilities to the project shall be recorded with the Sanpete County Recorder’s office prior to or in conjunction with the Final Plat recordation.
· There shall be an unencumbered margin of one and one-half (1 1/2) inches on the left-hand side of the sheet and not less than a half (1/2) inch margin around the outer three (3) sides of the sheets. The scale shall be a standard engineering scale of no more than 100 feet to the inch. Space for approved signatures shall include: 
· Owners’ dedication and acknowledgment
· Administrative Land Use Authority approval
· Mayor’s signature
· Planning Commission chair’s signature
· County Recorder’s certificate
· The name of the engineer or surveyor with a stamp and signature of a surveyor licensed in the State of Utah.
· Cost estimate of all off-site improvements prepared by the developer’s engineer.



Simple Lot Subdivision Submittal Checklist
This checklist complies with Section 8.6 of the Sterling Town Land Use Management and Development Code.
The Town cannot review an application until it is complete.
Submittal Contents:
· A current title report showing ownership by the applicant.
· Name of the applicant or authorized agent and contact information.
· Property address, acreage, boundary, and tax identification number.
· Date, scale, and North arrow.
· Vicinity map showing the property’s location relative to municipal boundaries and roads that serve the property.
· A statement containing the zone, lot size, and amount of frontage along a public street for each proposed lot.
· A metes and bound description of the property proposed to be subdivided.
· A subdivision name approved by the county recorder’s office.
· The Subdivision Improvement Plans, as applicable.
· A Record of Survey map, showing each new lot, which includes the following details:
· The location of the survey by quarter section and township range.
· The date of the survey.
· The scale of the drawing and North point.
· The distance course of all lines traced or established, giving the basis of bearing and the distance and course to two or more section corners or quarter corners, including township and range, or to identified monuments within a recorded subdivision.
· All measured bearings, angles, and distances separately indicated from those of record.
· A written boundary description of the property surveyed.
· All monuments set and their relation to older monuments found.
· A detailed description of monuments found and monuments set, indicated separately.
· The surveyor’s seal or stamp.
· The surveyor’s business name and address.
· A written narrative that explains and identifies:
· The purpose of the survey.
· The basis on which the lines were established.
· The found monuments and deed elements that controlled the established or reestablished lines.
· If the narrative is a separate document, it shall contain:
· The location of the survey by quarter section and by township and range.
· The date of the survey.
· The surveyor’s stamp or seal.
· The surveyor’s business name and address.
· The map and narrative shall be referenced to each other if they are separate documents.
· The map and narrative shall be created on material of a permanent nature on stable base reproducible material in the sizes required by the county surveyor.
Site Specific Contents: 
· Soils Report: The applicant shall provide a detailed soils report addressing the following issues for the subdivision: hill stabilization, road design, foundation design, groundwater impacts, and general soil stability. The report must be stamped and signed by a civil engineer licensed in the state of Utah.
· Storm Water Plan: The applicant shall provide a detailed storm water plan for the subdivision. This plan shall include all calculations showing that it meets all applicable codes, standards, and specifications. Plans and calculations shall be stamped and signed by a civil engineer licensed in the state of Utah.
· Other Hazard Information: This may include FEMA floodplain information or other information to mitigate natural hazards.

