Mt. Pleasant
Subdivision Checklist
Concept Plan
1. General Compliance:
a. All proposed subdivisions must adhere to Utah State Code 10-9a-601, et seq., this chapter, and the respective zone requirements.
2. Pre-Application Meeting:
a. Applicants may request a meeting with the Development Review Committee (DRC) with the following conditions:
i. Concept Plan Submission: Applicant submits a concept plan for staff review.
ii. Scheduling: Municipality schedules the meeting within 15 business days to review the concept plan and provide initial feedback.
iii. Availability of Resources: At the meeting, the City provides or has available:
1. Copies of applicable land use regulations.
2. A complete list of required project standards.
3. Preliminary and Final Plat checklists.
b. Vested Rights Disclaimer: Pre-application review does not create vested rights; feedback is for informational purposes only, and applicants must adhere to ordinances.
3. Concept Plan Requirements:
a. Location and Boundaries: General location and property boundaries of the proposed subdivision.
b. Site Features: Significant natural and man-made features on the site and within a half-mile radius.
c. Topographic Contours: Contours based on available data (e.g., USGS maps).
d. Subdivision Details: Acreage of the tract, number of lots, dimensions, and size per lot.
e. Intent Statement: Brief written or oral presentation detailing:
i. Current and proposed zoning.
ii. Proposed use of the property.
4. Utility Feasibility:
a. Health Department approval for sewer and sanitary waste systems.
b. City approval for the water system, including documentation of the water source, water rights, and historical use.
5. Phasing Plan: Any applicable phasing plan.
Preliminary Plat
1. Title Block:
a. Proposed subdivision name
b. Location (address, section, township, range)
c. Names and addresses of:
i. Owner
ii. Subdivider (if applicable)
iii. Surveyor
d. Date of preparation
e. Scale (not greater than 100 feet to the inch)
f. North point
2. Existing Conditions:
a. Nearest benchmark or monument
b. Boundary of the proposed subdivision, including acreage
c. All properties controlled by the subdivider
d. Sketch of prospective street system for unplatted parts
e. Existing streets (names, widths) within 200 feet
f. Locations of:
i. Wells (active, abandoned)
ii. Reservoirs (within 100 feet of tract boundaries)
iii. Existing sewers, water mains, culverts (with sizes and locations)
iv. Ditches, canals, drainage channels, and proposed realignments
g. Boundary lines of adjacent unsubdivided tracts (with ownership if possible)
h. Contours at vertical intervals of 1 foot (include high water levels)
3. Proposed Plan:
a. Layout of streets (location, widths, names, numbers)
b. Layout, numbers, and dimensions of lots
c. Parcels for public use or property owners
d. Building setback lines per zoning
e. Easements for water, sewers, drainage, utilities
f. Typical street cross-sections and grades
g. Tentative stormwater drainage plan
4. Agreements:
a. Copies of any agreements with adjacent property owners, if necessary
Subdivision Improvement Plan
1. As part of the subdivision approval process, the applicant must submit a comprehensive Subdivision Improvement Plan along with the Preliminary Plat. This plan should include all civil engineering designs for required infrastructure and utilities. The following documents are part of the application:
2. Utility and Easement Layouts:
a. Drawings showing layout, profile, and detailed design of all utilities and easements, including existing fences.
b. Statements from relevant utility companies/agencies (water, septic, electric, gas, telephone) confirming service availability.
c. Accurate depiction of all existing rights of way and recorded easements on the plat.
d. Clear indication of all water conveyance facilities, recorded or not, on the plat.
3. Roads and Drainage Structures:
a. Plan, profile, and typical cross-section drawings for all roads, bridges, culverts, and other drainage structures within the subdivision.
4. Grading and Drainage Plan:
a. Grading plan showing proposed solid line contours superimposed over dashed line contours of the existing topography.
b. Two-foot contour intervals for slopes between level and 5%.
c. Five-foot contour intervals for slopes over 5%.
d. One-foot contour intervals may be required for predominantly level terrain.
5. Erosion Control Plan:
a. An erosion control plan, if required based on the Preliminary Plat review.

Final Plat
1. Preparation:
a. Prepared by a licensed land surveyor
b. On approved tracing linen with waterproof black India ink
c. North point at the top of the plat
2. Information Required:
a. Description and Delineation:
i. Approved subdivision name
ii. Accurate dimensions for boundaries, streets, alleys, easements, and public use areas
iii. Identification system for all lots and blocks, with lot dimensions in feet and hundredths
iv. True angles and distances to nearest established street lines or official monuments
v. Radii, angles, points, curvatures, tangent bearings, and arc lengths
vi. Accurate location of all monuments, preserving official benchmarks and monuments
vii. Dedication of all streets and highways to the city
viii. Installation of street monuments by the subdivider's land surveyor
ix. Pipes or iron rod markers at each lot corner
x. Outlines and legal descriptions of dedicated or reserved areas, with indicated purposes
xi. Approval for streets on public agency or utility-controlled property
3. Standard Forms:
a. Licensed land surveyor's certificate of survey
b. Owner's certificate of dedication
c. Notary public's acknowledgment
d. Planning commission's certificate of approval
e. District health department's certificate of approval
f. City engineer's certificate of approval
g. City attorney's certificate of approval
h. City council's certificate of approval
i. Space (1.5 x 5 inches) for county recorder's use
4. Additional Information:
a. Statement confirming all taxes or special assessments are paid or secured by bond
b. Itemized estimate of costs for proposed or required improvements
c. Copy of proposed deed restrictions, signed and notarized for recording
d. Two linen originals (or linen-quality reproductions like Mylar) of the final plat

Simple lot Subdivision
1. A current title report showing ownership by the applicant.
2. Name of the applicant or authorized agent and contact information.
3. Property address, acreage, boundary, and tax identification number.
4. Date, scale, and North arrow.
5. Vicinity map showing the property’s location relative to municipal boundaries and roads that serve the property.
6. A statement containing the zone, lot size, and amount of frontage along a public street for each proposed lots.
7. A metes and bounds description of the property proposed to be subdivided.
8. A subdivision name approved by the county recorder’s office.
9. The Subdivision Improvement Plans, as applicable.
10. A Record of Survey map showing each new lot, which includes the following details:
a. The location of the survey by quarter section and township range.
b. The date of the survey.
c. The scale of the drawing and North point.
d. The distance course of all lines traced or established, giving the basis of bearing and the distance and course to two or more section corners or quarter corners, including township and range, or to identified monuments within a recorded subdivision.
e. All measured bearings, angles, and distances separately indicated from those of record.
f. A written boundary description of the property surveyed.
g. All monuments set and their relation to older monuments found.
h. A detailed description of monuments found and monuments set, indicated separately.
i. The surveyor’s seal or stamp.
j. The surveyor’s business name and address.
k. A written narrative that explains and identifies:
i. The purpose of the survey.
ii. The basis on which the lines were established.
iii. The found monuments and deed elements that controlled the established or reestablished lines.
l. If the narrative is a separate document, it shall contain:
i. The location of the survey by quarter section and by township and range.
ii. The date of the survey.
iii. The surveyor’s stamp or seal.
iv. The surveyor’s business name and address.
m. The map and narrative shall be referenced to each other if they are separate documents.
n. The map and narrative shall be created on material of a permanent nature on stable base reproducible material in the sizes required by the county surveyor.
11. Site-Specific Contents: The following documents shall accompany the simple lot subdivision application when deemed necessary by the City Engineer:
a. Soils Report: The applicant shall provide a detailed soils report addressing the following issues for the subdivision: hill stabilization, road design, foundation design, groundwater impacts, and general soil stability. The report must be stamped and signed by a civil engineer licensed in the state of Utah.
b. Storm Water Plan: The applicant shall provide a detailed storm water plan for the subdivision. This plan shall include all calculations showing that it meets all applicable codes, standards, and specifications. Plans and calculations shall be stamped and signed by a civil engineer licensed in the state of Utah.
c. Other Hazard Information: This may include FEMA floodplain information or other information to mitigate natural hazards.
