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September 26, 2024


Planning Commission 
Regular Meeting Minutes
Members Present: - Michele Mounteer, Scott Keller, Jake Hinman- Excused, Stephen Hull, Duane Williams, Dave Hendricksen.
Staff: Brian Preece-Town Planner, and Karen Mair- Clerk/Recorder. 
Public: Jeff Winterton, Jim & Judy Howells, Jay Springer- Consultant
Call to Order: 7:00 p.m.
Steve Hull is the temporary chair.
Prayer:  Scott Keller
Pledge:  Duane Williams
Approval of Meeting Minutes for 09-26-2024 – Steve Hull asks the Commission if they have read through the minutes from the September 26, 2024, meeting and if there were no questions he would accept a motion to approve the minutes. Scott Keller makes a motion to approve the minutes for September 26, 2024. Michele Mounteer seconds the motion. Voting is unanimous. Minutes are approved as written.
Public Comment – No public comments.

Subdivision Ordinance- Brian states that the legislation placed a mandatory subdivision ordinance policy process approval two sessions ago. Towns have until December 2024 to have this completed. 
The council cannot require a concept approval now unless it is requested by the landowner. If they choose to have one, it is with staff only. There is also a time limit as to when this can happen. The legislation also made it so that the town council cannot be a part of the approval process. There is a limit to one public hearing that can be done at preliminary or at the final process of the application. We are not required to have a public hearing, but the council felt it would be best to have one and that would take place during the preliminary portion of the process. The planning commission cannot be the final approving party. This would be with staff. That would include the town planner, the town engineer, and the towns attorney. 

The planning commission will give preliminary approval. The planning commission can give conditions or can reject the plans. They could also table action but cannot postpone the public hearing. Brian turns the time over to Jay Springer. 

Jay introduces himself. This is funded by the state because they are mandating this change. Our firm is on the list of approved firms to qualify for this grant. 

We are introducing this procedure. How do we want it to apply? The state law only requires this to apply to subdivisions for single family and two-family town homes. Typically, most towns don’t want to have multiple processes to follow. This will help with things that fall through the cracks. 
HB 174 introduced this new concept for the review cycle. This states that you must have stated specifically who is the land use authority. This would be listing the planning commission as the preliminary and the staff as the final approval of the subdivision. This would be moving the town council from any of the decisions being made. This is where we need to make sure all these requirements are in place because once they are approved, there cannot be any changes. Another benefit to the public hearings is that sometimes the public knows things about the property that the council or the developer don’t know which can help avoid problems that may be underlying. 

There are timelines that must be met. Once an application comes in, we must respond within the time frame. This starts once the application is determined to be complete. The next step is we have had time to review it, and these are our comments. 

The review cycles and subdivision improvement plans. The 2024 update revealed what those are. Subdivision improvement plans are those drawings. The road drawings, the cross sections, and the lines that show that you follow the measurements and required lengths. Once all those boxes are checked, it is up to the staff to go through and make sure all the standards of roads, septic, pipe, and all other things required are met.  Once you get those drawings, the timer is set. That is when we must respond, and we must respond to everything. We have up to 40 days to do so. If we miss something and we send it back, we cannot go back and say we missed this. Once the developer answers everything we send back it is considered approved. We can no longer make changes. We need to make sure we are thorough. 
Secondary water is a requirement, but we do not control the culinary or the secondary water. These need to be signed off before the final can be approved. 
Completion of Subdivision Applications is determined by the town planner, the timer starts. 

Document recording against property. The state prohibits the recording against a property by the town unless you go through the legislative process. 

Brian states that he would like to possibly add something to our requirements that pertains to the secondary water for these subdivisions. This has been an ongoing issue for some of these subdivisions. I would like to talk with Wes and see if this is something we can add. 

Flag Lots. Jay recommended that Restriction D be removed from the zoning ordinance. This could be a potential problem because it affords discretion in the subdivision approval and could potentially violate state code. 

He also recommended that we remove the berm in the landscaping section of the zoning as this is a potential violation of the state code prohibiting non-public landscaping improvement assurances. 

Most of the changes that we need to make are in the 10.03 to the 10.0400 section of the zoning ordinance. Everything that needs to be done to meet the state code is highlighted in red. 
Steve asks what our objective is tonight. Brian states that it is to make a recommendation to the town council that you are comfortable with the changes that are being discussed.  Brian states that they could also table it for the next meeting. 

Steve Hull enters a public hearing. 

Jim Howells states that he likes the idea of a more streamlined process. This gives the developer a more straightforward shot that his plans will not be sat on. He also likes the secondary water proposal.
Jeff Winterton asks what happens to the town down the road when they force Charleston into sewer. We all saw what happened after the last Olympics were here. 
He feels the secondary water is a CUP issue and not a town issue. We all pay taxes to the CUP and if they are going to require secondary water then they should provide access to secondary water. Brian states that the developer is required to put it in. That is already in the ordinance. 
Steve Closes the public hearing. 

Scott Keller agrees with Steve Hull that this is a lot to take in while just being handed all this information tonight. Steve feels that he is not comfortable agreeing to something that he has not read. He would like to have time to go over the documents so that he fully understands and can make a better decision. 

Dave Hendricksen states that he agrees with the secondary water issue as well as Michele Mounteer. 

The Planning Commission has decided to table the decision for next month. 

Dave Hendricksen makes a motion to table the decision for the Mandated Subdivision Ordinance until October 2024. Scott Keller seconded the motion. All in favor. Motion carried. 

Brian stated that he cannot be here on our normal Thursday and asks if we can agree on a different day.

Michele Mounteer makes the motion to move October 24, 2024, to October 22, 2024, at 7:00 pm. Steve Hull seconded the motion. All in favor. Motion carried.
Steve Hull asks the members if there are any other questions. With no further questions, the meeting is adjourned.
The meeting adjourned at 9:00 pm.
Submitted by Karen Mair, 

Charleston Town 

