
WEST HAVEN CITY 
PLANNING COMMISSION AGENDA 
 
October 23, 2024 
City Council Chambers 
4150 South 3900 West, West Haven, UT 84401

 

NOTICE IS HEREBY GIVEN THAT ON OCTOBER 23, 2024 THE WEST HAVEN PLANNING COMMISSION WILL 

HOLD THE FOLLOWING REGULAR PLANNING COMMISSION MEETING: 6:00 PM. 

JOIN US DIGITALLY FOR THE WORK SESSION AND COUNCIL MEETING AT 

HTTPS://US06WEB.ZOOM.US/J/86539464549. 

WATCH LIVE AT HTTPS://WWW.YOUTUBE.COM/@CITYOFWESTHAVENUTAH4030.

6:00 PM REGULAR PLANNING COMMISSION MEETING 
 
1. CALL TO ORDER BY CHAIRMAN ROUNDY 
 
2. OPENING CEREMONIES 
 

a. PLEDGE OF ALLEGIANCE - VICE CHAIRMAN REYNA 
 

b. PRAYER/MOMENT OF SILENCE - COMMISSION MEMBER GALT 
 
3. ACTION ON MINUTES 
 

a. APPROVE MINUTES FOR THE MEETING OF 10/09/2024. 
 
4. REPORT 
 

a. ACTIONS TAKEN BY CITY COUNCIL ON PLANNING COMMISSION RECOMMENDATIONS 
 
5. DISCUSSION AND ACTION ON A CONDITIONAL USE PERMIT FOR A SECOND HOME 

OCCUPATION BUSINESS 
 

a. FOR A CONDITIONAL USE PERMIT FOR A SECOND HOME OCCUPATION LOCATED AT 
4111 S 4550 W PARCEL # 084110006 (APPLICANT TONYA & JASON 
HODGES/MOUNTAINVENT, LLC & TAC OPS SHOP 

 
6. DISCUSSION REGARDING PLANNING COMMISSION POLICIES AND PROCEDURES 
 
7. ADJOURNMENT 
 

 

Robyn VanCampen
Robyn VanCampen, Deputy Recorder

In compliance with the Americans with Disabilities Act, persons needing special accommodations, including auxiliary communicative aids and services, for this meeting should notify 

the city recorder at 731-4519 or by email: emilyg@westhavencity.com at least 48 hours in advance of the meeting.

CERTIFICATE OF POSTING

The undersigned, duly appointed city recorder, does hereby certify that the above notice and agenda has been posted in the West Haven City Recorder’s office; at the West Haven 

City Complex on the Notice Board and at westhavencity.com; emailed to the Standard-Examiner with a request that it be posted 

In their Wednesday night meeting section, mailed and emailed to the West Haven City Mayor and each West Haven City Council Member who has email capacity and to the city 

attorney.

 



Planning Commission Meeting Minutes 
October 09, 2024 6:00 AM

City Council Chambers 
4150 South 3900 West, West Haven, UT 84401

Planning Commission Attendees: 
            Chairman Roundy 

                   Vice-Chairman Reyna (via Zoom until 6:05pm then in Council Chambers)

       Commission member Reed 

       Commission member Galt (via Zoom at 6:06pm) 

Commission member LaMar (via Zoom) 

Absent/Excused: 
                                                          Commission member Stimpson 

6:00 PM REGULAR PLANNING COMMISSION MEETING

1.1. CALL TO ORDER BY CHAIRMAN ROUNDY

Meeting began at 6:01 PM

2.2. OPENING CEREMONIES

a.a. PLEDGE OF ALLEGIANCE- COMMISSION MEMBER LAMAR

Commission Member Reed conducted the Pledge of Allegiance in place of Commission member 
LaMar. Commission member LaMar attended the meeting via Zoom.

b.b. PRAYER/MOMENT OF SILENCE BY COMMISSION MEMBER STIMPSON

Commission Hepworth conducted the Prayer/Moment of Silence in place of Commission member 
Stimpson.

3.3. ACTION ON MINUTES

a.a. APPROVE MINUTES FOR THE MEETING OF 08/28/2024

Commission member Reed made a motion to approve. Commission member 
Hepworth seconded the motion. 

AYES: Commission member Roundy, Vice Chairman Reyna, Commission member Reed, 
Commission member Hepworth, Voting Member LaMar 
NAYS: Commission member Galt 

ABSENT/EXCUSED:  Commission member Stimpson

No changes were needed.

b.b. APPROVE MINUTES FOR THE MEETING OF 09/11/2024

No changes were needed.



Commission member Hepworth made a motion to approve. Commission member 
Reed seconded the motion.

AYES: Commission member Roundy, Vice Chairman Reyna, Commission member Reed, 
Commission member Hepworth, Commission Member LaMar 
NAYS: 

ABSENT/EXCUSED: Commission member Stimpson

4.4. REPORT

a.a. ACTIONS TAKEN BY CITY COUNCIL ON PLANNING COMMISSION RECOMMENDATIONS

Amy advised the Commission members that there was not a meeting held on 09/25/2024 therefore 
there was nothing to report.

5.5. DISCUSSION AND ACTION ON AMENDING THE PLANNING COMMISSION POLICY AND 
PROCEDURES

a.a. AMENDING THE PLANNING COMMISSION POLICY AND PROCEDURES

*Garth Day advised the commission members that there are minor change that center around the procedures 
for petitions that come before the commission.  It is currently done a little backwards.  It would be more efficient 
to have the staff make presentations to the commission and then have the commission consider that and then 
let the petitioner respond.  It would allow the meetings to run smoother and get the information out in front of 
the discussions.

*Commission member Hepworth wanted to know if we were going to start doing a roll voting.

*Amy Hugie/Interim City Planner advised that this was brought up by Robyn as she is having a hard time 
identifying who is voting.  She advised that if something needs to be changed or removed that any Commission 
member could request that instead of the item being tabled.

*Commission member Reed had some items in the policy and procedures that needed to be address and 
asked if this item could be tabled so that it can be reviewed first in a work session.  

*Commission member Galt requested that we revisit the ordinance.

Commission member Hepworth made a motion to amend the Planning Commission policy and procedures 
with the proposed changes.  Vice Chairman Reyna seconded the motion. 

AYES: Commission member Roundy, Vice Chairman Reyna, Commission member Reed, Commission 
member Hepworth, Commission member Galt, Commission member LaMar 
NAYS:  

ABSENT/EXCUSED:  Commission member Stimpson

6. PUBLIC HEARING

a.a. TO CONSIDER A REQUEST TO REZONE PARCEL 080280026 FROM A-1 TO R-2.5

Vice Chairman Reyna made a motion Enter into Public Hearing. Commission member 
Reed seconded the motion. 

AYES: Commission member Roundy, Vice Chairman Reyna, Commission member Reed, 
Commission member Galt, Commission member Hepworth, Commission member LaMar 
NAYS: 

ABSENT/EXCUSED: Commission member Stimpson



*Garth Day – this is a petition to rezone a little over 5.2 acres of property from A-1 to R-2.5.  The 
General  Plan  shows  the  property  as  future  rezone  to  C-2  which  would  put  the  application 
inconsistent with the future land use of the area.  The staff’s recommendation is to deny the rezone 
based on the fact that it is not consistent with the general plan or the land use policies contained 
therein.    After reviewing the map.  The original staff report was sent out with the recommendation 
of approving the rezone, because it was consistent with the General Plan, however when you go 
online and click on the General Section it was determine that the map inside the general plan had 
not been updated to reflect the new map, therefore changing the status from consistent with the 
general plan to not consistent, which now required the Staff Review to be amended to reflect the 
recommendation of staff was now to deny the rezone as  it was not consistent with the general 
plan.

 He recommended to the commission members that when making the recommendation to the City 
Council that they include findings.  Those findings in this case is that the petition is inconsistent 
with the General Plan and future land use of the city.

Tyson Egbert/Petitioner (Don Stokes (property owner’s grandson) – As of Sunday when we 
reviewed this, it was before it was amended so he wasn’t fully prepared he just found out 2 hours 
ago that they amended it.  He thought there was staff approval recommendations.  His concerned 
was  he  is  a  little  unprepared  because  they  thought  that  it  was  going  to  be  recommended  for 
approval.  Currently there is multi-family members that live on the property that have been there 
for years.  His grandpa was pretty much raised on the property, wants to stay on the property, but 
he currently lives on Midland, wants to downsize and stay on his property, move the back of the 
property to be able to stay there with a couple of his children (Tyler’s parents and his aunt and 
uncle) so they can stay there.  In doing so it would free up some commercial ground in the general 
plan along midland, so that is the reasoning behind the rezone.  Grandpa has been apart of the 
City since 1991. He was one of the first Council members, back in 2022 he and his wife were the 
Grand Marshall of  the West Haven Days,  just some background on him.  He has always been 
involved.  He was been on the cemetery board.  He has always been dedicated to the City and we 
would like to keep him on his property with his children on this farm ground he was raised on .

*Mike Stokes (whom lives on 2754 S 3600 W) – My dream has always been to live right next to 
his dad.   To live there he is getting older to be able to help him on his farm.  Was also concerned 
about getting notified about the General Plan changing and not being a part of the decision.  He 
main concern was being able to be on the property to help his father and mother since they were 
getting older.

Chris Williams – that C-2 that backs up to us says Freeland totally incorrect Williams.    She was 
concerned about what happens to property if they are not allowed to develop on it, and how long 
it will stay that way.

Jared Stokes I live here in West Haven but I’m partners with Tyson so I am helping grandpa.  He 
advised the commission that utilities were stubbed out and were also verified.  Fire District uses 
the property as a turnaround on the dirt road.  He was frustrated with the miscommunication on 
being approved and it being recommended to be denied for this rezone.

Todd Egbert with my wife Diana – (on 2526) Don is my father-in-law.  He voiced his concerns 
on the care center as well and the joy it gives that community.  He wants to take care of his family 
and be there to help take care of the property.

Paul Fawson –   was upset that they were never apart of making that decision as a member of 
West Haven City.  He knows that there were water issues in the area when he moved in and was 
wondering if that had been resolved.  He feels that the City is changing the country atmosphere of 
West Haven to a commercial atmosphere.  He was also concerned about the semi truck traffic on 
2700 W.

Lynette Fawson -  She agree with everything that Paul just said.   Her concerns were  about the 
drainage ditch and who was going to take care of it and if it was going to be piped and filled in by 
the city, the Russian Olives, and the frequency of Semi Trucks along 2700 W.W. She was in favor 



of the one story homes idea.    She was concerned on how the General Plan designed that area 
C-2 and why wasn’t anyone notified to give there opinion on it.  

Corey Kirkman (2560 W 3600 S to the lot to the east of it) I’m ok with Don staying on his land 
and all of his family.

Jaxon Porter  – Lives  in  Riverbend.   Just  wanted  to  show  support  for  the  Stokes.   He  was 
concerned about it being developed into a commercial area when they moved to West Haven with 
the intent with it being open land feel.

Don Stokes (owner of the property the is up for discussion to be Re-zoned) - He wants his 
family close to him.

Justin Pingree (3404 S 2700 W) – He wants  them to be held  to  the same stimulations as he 
was. A privacy fence was supposed to be installed north side of the parcel.

Commission member Reed made a motion Leave Public Hearing. Vice Chairman 
Reyna seconded the motion. 

AYES: Commission member Roundy, Vice Chairman Reyna, Commission member Reed, 
Commission member Galt, Commission member Hepworth, Commission member LaMar 
NAYS: 

ABSENT: Commission member Stimpson

6.6. DISCUSSION AND ACTION ON PUBLIC HEARING TO REZONE

a.a. TO CONSIDER A REQUEST TO REZONE PARCEL #080280026 FROM A-1 TO R-2.5

Chairman Roundy asked Amy to kind of go over the changes to the General Plan and how it can 
be changed possibly. 

Amy – briefly described the process of the general plan, how far back the change was, and what 
notifications were sent out to the community which is required. The current zoning for this being 
a A-1 zone can still be developed, however the lots will would need to be changed, which would 
impact the amount of lots they would be able to have.  She also went over why there was confusion 
and  the  recommending  approval/denial.   Also,  addressed  how  this  will  still  go  to  City  Council 
whether  the Planning Commission approves or denies  this  request.  City Council  has  the  final 
approval, and if they deny it what steps they can legal take to appeal the decision. Amy addressed 
what has happened to the General Plan and due to lack of staff, it was delayed

Commission member Hepworth – asked Amy if they can still develop this as an A-1.  He also 
tried to help with understanding the Rezoning vs. General Plan.  

Tyson Egbert  – advised the commission that this is just a concept plan.

Commission member LaMar – asked if they could go over how and why the Staff Report needed 
to be amended.

Commission member Galt – was under the impression that the general plan was open.

Vice-Chairman Reyna – made a few comments about how this current council has worked very 
hard.  He  went  over  Rezoning  vs. General  Plan,  and what  options  maybe  out  of  there,  there 
unfortunately are processes.

Commission member  Reed made  a  motion to  recommend  to  the  City  Council  to  deny  the 
Stokes Farm Parcel # 080280026 rezone application from A-1 to R-2.5 based upon the fact that 
the  petition  in  inconsistent  with  the  General  Plan  Future  Use. Commission  member 
Galt seconded the motion. 



AYES:  Vice Chairman Reyna, Commission member Reed, Commission member Galt, 
Commission member LaMar 
NAYS:Commission member Roundy, Commission member Hepworth 

ABSENT/EXCUSED:  Commission member Stimpson

8.8. ADJOURNMENT

Commission member Hepworth made a motion to adjourn. Commission member Reed seconded  the 
motion. 

AYES: Commission member Roundy, Vice Chairman Reyna, Commission member Reed, Commission 
member Galt, Commission member Hepworth, Commission member LaMar 
NAYS: 

ABSENT/EXCUSED: Commission member Stimpson

Deputy City Recorder Date Approve: [enter meeting date]



Planning Commission 

Staff Review Memo 

October 23, 2024 

Amy Hugie, Interim City Planner  

Second Home Occupation Business- Conditional Use 

Request: Approval of conditional use permit for a second home occupation business 

Property Address: 4111 S. 4550 W., Parcel 084110006  

Property Zone: A-2 

Property Size: 0.91 acres (39,746 sq. ft.) 

Applicant: Tonya and Jason Hodge  

Governing Document(s): WHZC Chapter 157.520 

Decision Type: Administrative  

Staff Recommendation: See comments under “Staff Review” 

Background 

The applicants are seeking approval for a conditional use to be able to operate a second home 

occupation business at their residence.  The first home occupation business license that they 

have is Hodge Enterprises, LLC, DBA TacOp Shop.  It is an online firearm retailer.  They do not 

have employees.  They do have customers on occasion.  Their business license renewal shows 

that they have two customers at a time.  This second home occupation business would have 1 

employee but no customers coming to the home.  The second business is for MountainVent 

LLC, DBA Home Efficient and the business is HVAC.  This business would be doing office work 

from the home.  

Staff Review 

The following standards from Chapter 157.520, “Conditional Use Standards” (online version) 

are applicable to this request.  Staff’s evaluation of the criteria is in italics below the standard. 

(A) General plan. The proposed use conforms to policies of the city’s general plan. 

This property is zoned as A-1 and the applicants wish it to stay as A-1. 

(B) Site design. The use is well-suited to the character of the site and adjacent uses as 

shown by an analysis of the intensity, size, and scale of the use compared to existing 

uses in the surrounding area. 

This will just be office work and there will not be traffic or customers coming to 

the site. 



 

(C) Access. Access to the site avoids traffic and pedestrian conflicts and does not 

unreasonably impact the service level of any adjacent street. 

There is adequate access to the site. This use will not provide an access conflict.  

 

(D) Circulation. On-site vehicle circulation and truck loading areas mitigate adverse impacts 

on adjacent property. 

There is not an issue with vehicle circulation since this is office work and there 

will not be traffic or customers coming to the site.  There will only be one 

employee. 

 

(E) Parking. The location and design of off-street parking complies with standards of this 

subchapter. 

There is enough parking to accommodate the request. There will only be one 

employee. 

 

(F) Refuse collection. The locations and design of the refuse collection areas are not likely 

to create an adverse impact on the occupants of adjoining property. 

Locations of “refuse location” are not a concern.  

 

(G) Utility services. Utility capacity supports the use at normal service levels. 

            There is not an issue with utility service levels to the home.  

 

(H) Screening. The use is appropriately screened, buffered, or separated from adjoining 

dissimilar uses to mitigate potential use conflicts. Fencing, screening, and landscape 

treatments and other features increase the attractiveness of the site and protect 

adjoining property owners from noise and visual impacts. 

There is not an issue with screening. 

 

(I) Operating hours. The hours of operation of the use and delivery of goods are not likely 

to adversely affect surrounding uses. 

There is not an issue with operating hours since it is office work and will not be 

outside the residence. 

 

(J) Signs. Sign size, location, and lighting are compatible with, and do not adversely affect, 

surrounding uses. 

There are no proposed signs at this time.  

 

(K) Public services. Public facilities such as streets, water, sewer, storm drainage, public 

safety, and fire protection are adequate to serve the use. 

Staff is unaware of any problems with any of the utility services.  

 



(L) Environmental impact. The use does not significantly adversely affect the quality of 

surrounding air and water, encroach into a waterway or drainage area, or introduce 

any hazard to the premises or any adjacent property. 

This use will not cause any environmental impact.  

 

(M)  Nuisance. Operation of the use is unlikely to create any nuisance from noise, vibration, 

smoke, dust, dirt, odor, noxious matter, heat, glare, electromagnetic disturbance, or 

radiation.  Activities which noticeably produce excessive foot and vehicular traffic, 

parking, sounds or noises, lighting, vibration, or anything that is uncommon to the 

established character of the surrounding area to such a degree to constitute a 

nuisance, as defined at Utah Code §78B-6-1101, to the residents of the immediate 

area, as determined by the Planning Commission. 

 Utah Code defines a nuisance as “anything that is injurious to health, indecent, 

offensive to the senses, or an obstruction to the free use of property, so as to 

interfere with the comfortable enjoyment of life or property.”  

 

There should be no nuisance to the neighbors since it is office work and all inside 

the residence. 

 

 

 

 

Staff Conclusions  

Staff recommends approving the conditional use permit with the following conditions: 

 

1- Any violations of the West Haven City nuisance ordinance will result in revocation of the 

business license and conditional use permit.  

2- Any additional condition that Planning Commission is proposing.  

 

 











 

 

POLICIES AND PROCEDURES OF THE PLANNING COMMISSION 

 

 
I. ORGANIZATION 
 

A. Appointment of Chair and Vice-Chair: The Planning Commission, during the first regular 
meeting in the new calendar year, and at other times as required, the members of the Commission 
shall nominate One (1) of their members as chair and one (1) of their members as vice-chair. 

 
B. Chair - Duties 

 
1. The Chair shall preside at all meetings of the Commission providing general direction for the 

meetings, assuring proper order of the Commission and public in all proceedings. Such duties 
shall include: 
a.  Announcing the business before the Commission in the order in which it is to be acted 

upon; 
b. Receiving and submitting in the proper manner all motions and propositions presented by 

the members of the Commission; 
c. Putting to a vote all questions, which are properly moved, or necessarily arise in the 

course of proceedings and to announce the result thereof; 
d. Informing the Commission, when necessary, or when referred to for that purpose, on any 

point of order or practice. In the course of discharge of this duty, the Chair shall have the 
right to call upon Legal Counsel for advice; 

e. Maintaining order at the meetings of the Commission; 
f. Moving the agenda along, holding down redundancy, referencing handouts and 

procedures in a sensitive way during meetings; 
g. Recognizing speakers and Commissioners prior to receiving comments and presentations 

of physical evidence, i.e., plans and pictures; and 
h. Receiving documents or other physical evidence as part of the record. 

2. It shall be the duty of the Chair to authenticate by signature when necessary, or when directed 
by the Commission, all of the acts, orders and proceedings of the Commission. 

3. The Chair may rule out of order any comment which is irrelevant, personal, or not pertinent 
to the matter being heard. 

 
C. Duties of the Vice-Chair: The Vice-Chair, during the absence of the Chair, shall have and 

perform all the duties and functions of the Chair. 
 

D. Temporary Chair: In the event of the absence of, or disability of both the Chair and Vice Chair, 
the Commission shall elect a temporary Chair to serve until the Chair or Vice Chair so absent or 
disabled shall return, or the disability shall be removed, as the case may be. In such event, the 
temporary Chair shall have all the powers and perform the functions and duties herein assigned to 
the Chair of the Commission. 

 
E.  Secretary – The Deputy Recorder or designee of the City Manager shall serve as secretary of the 

Commission. The Deputy Recorder shall have the following duties: 
 

1. Give notice of all Commission meetings as hereinafter provided; attend every meeting of the 
Commission, to record for the record all members in attendance, to read communications, 
resolutions and other papers which are ordered to be read by the Chair of the meeting, and to 



 

 

receive and bring to the attention of the Commission messages and other communications 
from other sources; 

2. Keep the minutes of the proceedings of the Commission and to record the same; 
3. Keep and maintain a permanent record file of all documents and papers pertaining to the 

work of the Commission; and 
4. Perform such other duties as may be required by these rules or law. 

 
II. CONDUCT OF MEMBERS OF THE COMMISSION 
 

A. Addressing Members: Commission members shall be addressed respectfully by not only each 
other but also by members of the public. 

 
B. Preparation: Members of the Commission shall take such time as necessary to prepare themselves 

for hearings and meetings. If members visit a site or have familiarity with a site, they shall 
disclose any observations. 

 
C. Members Shall Attend Meetings: Every member of the Commission shall attend the meetings of 

the Commission, by Zoom or electronic means (including by phone) or in person. Any member 
desiring to be absent from a meeting shall notify the Deputy Recorder of the reason for the 
absence. The Deputy Recorder shall call the same to the attention of the Chair and the reason for 
the absence shall be placed on the record. If a member is late to a meeting because of work or 
traffic, this will not be counted against them regarding the attendance requirement.  If a member 
of the Planning Commission is absent from three regular meetings within a calendar year, the 
Chair shall notify the Mayor, shall provide the reasons that the member gave for being absent, 
and shall recommend to the Mayor whether or not that member should be removed from the 
Commission for cause. The Mayor is authorized, in his/her sole discretion, to grant an exception 
to the attendance policy for good cause shown.  A member may be removed from office for 
misconduct or failure to comply with attendance requirements in accordance with the Planning 
Commission Ordinance.   

 
D. Planning Commission members shall attend required training. 

 
E. Conflict of Interest: A Planning Commission member with a conflict of interest in a matter before 

the Commission shall state that such a conflict of interest exists and withdraw from participation 
in the public hearing, work session or regular meeting on such matter. A member of the Planning 
Commission who feels he/she, or any other member of the Commission, may have a conflict of 
interest on any matter that is on the Commission agenda shall explain the possible conflict to the 
Commission. The Commission shall then vote to decide whether an actual, apparent, or 
reasonably foreseeable conflict of interest does exist, and whether the Commissioner should 
withdraw from participation and voting. If a Commissioner has a conflict of interest, that person 
shall not participate in the discussion and voting on that matter, nor attempt to use his/her 
influence with other Commissioners before, during or after the meeting. A Commissioner who 
has a conflict of interest shall leave the Commission Chamber during the time in which the matter 
in question is being discussed and voted upon. 

 
1. Disqualification: 

a. No member of the Planning Commission shall participate in the discussion of an 
application or vote on an application for any action when any of the following conditions 
exist: 

1. Any of the following have a direct or substantial financial interest in the 
proposal: members of the Planning Commission or the member's spouse, brother, 



 

 

sister, child, parent, father-in-law, mother-in-law, any business in which the 
member is then serving or has served within the past two (2) years, or any 
business with which the member is negotiating for or has an arrangement or 
understanding concerning prospective partnership or employment. 
 

2. For any other reason, the member has determined that participation in the 
decision cannot be in an impartial manner. 

 
2. Disclosure of Potential Conflict of Interest: Whether or not he/she is disqualified, a public 

official shall disclose any potential conflict of interest as required by state law. 
 

3. Ex Parte Contacts: An ex parte contact is any communication with a party or person outside 
of a planning commission meeting regarding administrative applications. Commissioners are 
not to engage in these communications. Anyone speaking to Commissioners on 
administrative matters should do so at a regular meeting so their comments, concerns, and 
evidence are on the public record. Communications regarding legislative matters are 
generally permitted. 
a. Planning Commission members shall reveal any pre-meeting or ex parte contacts with 

regard to administrative matters at the commencement of the public meeting on the 
matter. Prearranged private meetings between a Planning Commissioner and applicants, 
their agents, or other interested parties are prohibited. Partisan information on an 
application received by a Planning Commissioner whether by mail, telephone or other 
communication should be made part of the public record. If such contacts have impaired 
the member's impartiality or ability to vote on the matter, the member shall so state and 
shall abstain. 

 
4. Planning Commission Members Wishing to Give Comment: A member who desires to make 

comments at a meeting may do so only after declaring intent to comment, abstaining from 
voting on the proposal, and vacating the seat and physically joining the audience. Before 
commenting, the Commission member shall make full disclosure of his/her status and 
position at the time of addressing the Planning Commission and disclose that the person is 
commenting as an interested member of the public and not in his/her capacity as a member of 
the Commission; upon commenting, the member shall leave the Commission Chamber during 
the time in which the matter in question is being discussed and voted upon. If a member is an 
applicant, he / she can fully participate in the matter. 

 
5. Gifts and Favors: Gifts and favors standards are found in UCA 67 16 5. No public officer or 

employee shall knowingly receive, accept, take, seek, or solicit, directly or indirectly, any 
gift, compensation or loan for themselves or another if it tends to influence them in the 
discharge of duties. Exceptions to this are: an occasional non-pecuniary gift, having a value 
less than $50 or an award publicly presented in recognition of public service. 

 
6. Treatment of Information: Reports and official records of a public planning agency must be 

open on an equal basis to all inquiries. Planning advice should not be furnished to some 
unless it is available to all. All reports in an official meeting agenda are public information. 
Communication with planning staff members is not an ex parte contact and is allowed. 

 
7. Political Activity: Membership in a political party and contributions to its finances or 

activities are matters of individual decision that should neither be required of nor prohibited 
to Planning Commissioners. The extent of participation in political activities should be 
governed by professional judgment as well as limited by any applicable civil service law or 



 

 

regulation. The special position of a Planning Commissioner should not be used to obtain 
contributions or support for a political party and should not be used to obtain partisan favors. 

 
III. MEETINGS 
 

A. Place: Meetings of the Commission shall be held in the West Haven City Council Chambers in 
the West Haven City Municipal Building, located at 4150 S 3900 W., West Haven, Utah.  The 
meeting can also be held by Zoom or other electronic means as long as public notice is provided 
and the public is provided the opportunity to view and participate in the meeting.  If the location 
is not available on meeting dates, then the meeting may be held in the location specified in the 
public notice or at such other place in West Haven as the Commission may designate. A meeting 
having been convened at the place designated, may be adjourned by the Commission to any other 
place within West Haven City for the sole purpose of investigating some particular matter of 
business which may be more conveniently investigated at such other place. 

 
B. Regular Meetings: Regular meetings of the West Haven City Planning Commission shall be held 

on the second and fourth Wednesday of each month at 6:00 p.m. Field trips may be held at the 
times of regular scheduled work sessions.  Field Trips of 3 or less commission members may 
occur whenever necessary (Not a quorum).    

 
C. The date of the regular meeting may be changed by the majority of the total membership of the 

Planning Commission provided at least one week notice is given each member of the new date of 
a regular meeting. 

 
D. Work Sessions: A work session of the West Haven City Planning Commission may be held 

before each regularly scheduled meeting beginning at 5:00 p.m. or as designated by the Chair of 
the Planning Commission and noticed to the public. 

 
1. Work sessions may be held as part of a regular Commission meeting in order for the 

Commission to discuss matters at greater length or to obtain additional background 
information. The Commission shall take no vote during such work session, except to give 
directions to Staff regarding the presentation of options for future consideration. 

 
E. Meetings - Matters Considered: Any matter pertaining to the affairs of the Planning Commission 

and falling within the authority and jurisdiction of the Commission may be considered and acted 
upon at any regular meeting of the Commission. 

 
F. Quorum: Four members of the Commission shall constitute a quorum thereof for the transaction 

of all business except where unanimous consent of all members is required. An abstaining or 
disqualified member of the Planning Commission shall not be counted as if present for purposes 
of forming a quorum. Except as otherwise specifically provided in these Rules, a majority vote of 
the Commission members present at a meeting shall be required and shall be sufficient to transact 
any business before the Commission. If a quorum is not present, the Chair shall call the meeting 
to order, announce the lack of a quorum, and adjourn the meeting. 

 
G. Open Meetings Law: All meetings of the Planning Commission shall be open to the public. All 

meetings of the Planning Commission shall be noticed in conformance with the requirements of 
the Open and Public Meetings Law of the State of Utah. 

 
H. Length of Meetings:  With a majority vote of the Planning Commission at 9:30 p.m. or later, the 

Commission shall finish the item presently being considered. All items remaining to be heard will 



 

 

be forwarded to the next agenda for consideration.  Public Hearings must be completed in the 
meeting they were publicly noticed, regardless of the length of the meeting. 

 
IV. PROCEDURE - ORDER OF BUSINESS 
 

A. Order of Business: The order of business in the Commission shall be as follows: 
1. Chair opens the meeting and welcomes those in attendance 

a. Chair calls on a member of the Commission or designee to offer the pledge of Allegiance  
b. Chair calls on a member of the Commission to offer a prayer of their choice 
c. The Chair will recognize the commission members absent, and the Deputy Recorder shall 

record the same and it shall be entered on the record. 
d. Approval of minutes of prior meetings 
e. City Staff, generally the City Planner, shall inform Commissioners of actions taken by 

the City Council with regards to Planning Commission matters. 
f. Chair asks commissioners if there are any ex parte communications or conflicts of 

interest to disclose, members are responsible to disclose if chair fails to ask. 
g. Petitions, Applications, and Public Hearings as they appear on the public meeting agenda. 
h. Chair may adjourn the meeting upon completing of the agenda items. 

 
B. Agenda for Meetings: The Deputy Recorder shall prepare a written agenda for each meeting as 

far in advance thereof as possible. The Deputy Recorder shall make every effort to deliver the 
agenda, along with Staff Reports and related documents, to the members of the Commission at 
least six (6) days in advance of a regular meeting. 

 
C. Deadline for Agenda: Requests to be on a Planning Commission agenda shall be filed fifteen (15) 

days prior to the meeting for consideration by the Planning Commission. The Planning Staff shall 
certify completeness of requests. Certified requests which have been filed in a timely manner 
shall be placed on the agenda. The deadline may be waived by the Community Development 
Director or their designee if he/she determines that good cause exists for waiving the deadline, the 
application is complete, and it is determined that Staff has sufficient time to analyze the request, 
adequately prepare a Staff Report, and give proper notice. 

 
D. Special Order of Business: The Commission may suspend the rules as to the order of business, or 

return to an order already passed or tabled, on a motion supported by a majority of the members 
present. 

 
V. ORDER AND DECORUM 
 

A. Order of Consideration of Items: The following procedure will normally be observed in a public 
hearing or other matter before the Commission; however, it may be re-arranged by the Chair for 
individual items, if necessary, for the expeditious conduct of business: 
1. Chair introduces item; 
2. Staff makes a presentation on the criteria, standards, and recommendations regarding the 

proposed project; 
3. Planning Commission members may make questions of applicant or applicant’s agent or 

staff; 
4. Open Public Hearing, if applicable;  

a. Chair will open a public hearing with a vote and close a public hearing with a vote when 
there are no more comments. 

b. Any opponents and/or proponents may comment after being recognized by the chair. 
5. Applicant's rebuttal if requested; 



 

 

6. Concluding comments of Staff or Staff summary and recommendations; 
7. Motion is made and seconded; the Planning Commission discusses the item and votes. 

Members are allowed to openly discuss the proposal and may further question any party 
appearing for or against the proposal as necessary, but generally questions should be asked 
while the public hearing is open. The Chair outlines possible actions: approvals, disapproval, 
continue, or approval with conditions. 

 
B. Consideration of Items: All parties shall have an opportunity to be heard, to present, and rebut 

evidence before an impartial tribunal in an orderly manner, to have the proceedings recorded, and 
to have a decision rendered in accordance with the facts on record and the law. 
1. The Chair of the Planning Commission shall have authority to: 

a. Regulate the course and decorum of the meeting. 
b. Dispose of procedural requests and similar matters. 
c. Question any person appearing and allow other members to question any such person. 
d. Waive, at his/her discretion, the application of any rule herein where the circumstances of 

the hearing indicate that it would be expedient and proper to do so, provided that such 
waiver does not act to prejudice or deny any party his/her substantial rights as provided 
herein or otherwise by law. 

e. Take such other action as authorized by the Planning Commission to appropriately 
conduct the hearing. 

f. A ruling of the Chair may be challenged by any member of the Planning Commission 
present at the hearing. The challenge must be seconded. A ruling may be reversed by a 
majority of the members present and voting. A tie vote upholds the Chair's decision. 

g. Time Limits: The Chair may impose equitable time limits, if deemed necessary for the 
expeditious conduct of the public hearing. 

 
2. Conduct of Persons before the Commission: Proceedings shall at all times be orderly and 

respectful.  
a. The Chair may refuse to recognize or exclude from the hearing anyone who: 

i. Is disorderly, abusive, or disruptive; 
ii. Takes part in or encourages audience demonstrations such as applause, cheering, 

display of signs, or other conduct disruptive to the hearing; 
iii. Comments without first receiving recognition from the Chair and stating his/her full 

name and residence; or 
iv. Presents irrelevant, immaterial, or repetitious evidence. 

b. Persons making presentations or providing comments to the Planning Commission shall 
address the Commission from the podium or microphone and not from the audience; shall 
address all comments to the Planning Commission; and may not directly question or 
interrogate other persons in the audience. 

 
VI. PROCEDURE – MOTIONS 
 

A. Making of Motions: Upon review of the full public record on a request and due deliberation 
among the members of the Planning Commission, any Planning Commissioner, except for the 
Chair, may make a motion; however, any Planning Commissioner may second a motion. The 
motion shall include not only the direction of the motion, but shall also include the recitation of 
specific findings of fact supporting such motion. A second shall be required for each motion 
citing compatible findings. Other members of the Commission may support the motion adding 
compatible findings. A motion shall die in the absence of a second. Discussion of the motion 
should not take place until it has been seconded and the Chair has stated the motion and called for 
discussion. 



 

 

 
B. Withdrawing or Modifying a Motion: 

1. When a motion has been made but not yet voted on, whether or not it has been seconded, it 
can be withdrawn or modified by the mover if the member simply says, "Chair, I withdraw 
the motion.” 

2. If the mover wishes to modify his/her motion, he/she should specify the modification. Any 
member may suggest that the mover withdraw or modify his/her motion, but only the mover 
may do so. 

3. If a motion is modified, the second may withdraw his/her second. 
4. After the Chair states a motion, it is the property of the Commission. It can be withdrawn or 

modified at any time before voting by a majority vote to withdraw or modify. 
 

C. Motions in Order During Debate:  
1. When a question is under debate, no motion shall be received except: 

a. To continue, table, or postpone indefinitely to a specified time; 
b. To amend; to substitute; 
c. Refer to committee; 
d. Previous question (immediately close debate) or call for a vote; 
e. Limit or extend limits of debate; 
f. Take a recess; 
g. Call for orders of the day; 
h. Suspension of the rules; 
i. Appeal rulings by the Chair; or 
j. Reconsider an undebatable motion. 

 
2. Motion must be Germane: No motion or proposition on a subject different from that under 

consideration is in order and no such motion or proposition shall be admitted under color of 
amendment. 

 
3. Motions to Deny: Where a motion to deny a request has been defeated, a member of the 

Commission may make another motion to dispose of the issue. 
 

4. Substitute Motions: A motion to amend by striking out an entire section or paragraph of a 
main motion and inserting a different section or paragraph is called a motion to substitute. 
Substitute motions shall supersede the main motion upon receiving the approval of a majority 
vote. 

 
5. Amendments: All amendments must relate to the same subject as the original motion, 

resolution, proposition or ordinance. All amendments to the main motion require a second. If 
any amendment is offered, the question shall be first upon the amendment. An amendment 
may be tabled without prejudice to the main motion or question. When an amendment is 
proposed to any pending measure shall be laid on the table, such action shall not carry with it 
or prejudice such measure. If any amendment be offered, the question shall be first upon the 
amendment. 

 
6. Friendly Amendments: A Commissioner may make a friendly amendment without a formal 

motion with unanimous consent of the members present. Typically, such motions are 
appropriate for clean-up items or an issue discussed but inadvertently neglected by the maker 
of the motion. 

 
VII. PROCEDURE – RECONSIDERATION 



 

 

 
A. Motion to Reconsider: A motion to reconsider must be made in the same meeting as the motion 

that was voted on. It can only be made by a member who voted on the prevailing side and must 
be seconded. Any Commission member, regardless of vote on the main motion, may second the 
motion. It is a debatable motion. It can be made to a vote that was either affirmative or negative. 
This type of motion proposes no specific change in a decision but simply proposes that the 
original question be reopened. It requires a majority vote and cannot be reconsidered. 

 
B. PROCEDURE – DEBATE 

 
1. Interruptions and Questions: No member of the Commission shall interrupt or question 

another Commissioner without obtaining the Commissioner's consent. To obtain such 
consent, the Chair shall be addressed requesting to interrupt or ask a question, e.g., "Chair 
(name) I would like to ask Commissioner (name) a question or make a comment." The 
Commissioner speaking has the discretion to allow an interruption. 

 
C. PROCEDURE – VOTING 

 
1. Roll Call on Final Passage: The vote upon the final passage of all business shall be by aye 

(yes) and nay (no) given by members of the Commission by voice vote.  
a. The Chair will determine the outcome of the voting and announce the result by 

identifying those members who voted in the affirmative and in the negative.  The Chair 
may also call for a Roll Call vote if they are unsure of the outcome. 

b. Any member of the commission may call for a Roll Call vote immediately following a 
vote, by making a motion and receiving a second. Chair shall then ask each commissioner 
for their vote individually.  

c. In recording votes on roll call, the Deputy Recorder shall record the votes for the record. 
The Chair shall announce the result. 

 
2. Minute Approval: The Chair shall ask the Commission if they have had the opportunity to 

read the minutes and if there are any additions or corrections. Upon hearing from the 
Commission the Chair shall call for a vote of ratification of the minutes, upon a positive vote 
declare the minutes approved either as presented or amended. If the Commission has not had 
an opportunity to review the minutes, approval shall be postponed to the next regular 
meeting. 

 
3. Voting or Changing Vote, Before Decision Announced: On any such vote any member may 

change his/her vote before the decision of the question has been announced by the Chair. 
 

4. Voting or Changing Vote, After Decision Announced: When a vote is taken on roll call on 
any question, no member shall be permitted to vote or to change his/her vote after the 
decision is announced by the Chair. 

 
5. Commission Members Required to Vote - Late Voting: No member may abstain from voting 

unless there is a conflict of interest except as noted below. A member entering the Chamber 
after the question is put and before it is decided, may have the question stated, record his/her 
vote and be counted. A member who has not been present during the discussion of any matter 
and feels he/she has insufficient information on which to act may abstain. 

 
6. Tie Votes: If a motion regarding any matter before the Commission receives an equal number 

of votes in the affirmative and in the negative, the motion fails. The Commission shall 



 

 

continue to make motions until a majority vote is obtained. The option of continuing an item 
with the possibility that an odd number of members of the Commission would be at a 
subsequent meeting may be considered. 

 
7. Explaining Vote: After the vote is taken, any member of the Commission desiring to explain 

his/her vote shall be allowed an opportunity to do so. 
 

8. Not to Vote Unless Present: No member of the Commission shall vote on any question unless 
the member shall be present when the vote is taken and when the result is announced. No 
member shall give his/her proxy to any persons whatsoever. 

 
VIII.  DOCUMENTS OF THE COMMISSION 
 

A. Any and all materials submitted to the Planning Commission regarding a request shall be entered 
into the public record by the Chair by indicating that the material is "accepted for the record;" 
provided, however, that the Staff Report submitted to the Planning Commission as part of the 
agenda shall automatically become part of the public record. 

B. All notices, agendas, requests, agency or consultant letters or reports, Staff Reports, minutes of 
meetings, and resolutions of record shall constitute the documents of the Planning Commission 
and shall be indexed as public record. 

 
IX. AMENDMENT 
 

A. These Rules of Order may be amended at any meeting of the Commission held after not less than 
ten days written notice of the proposal to amend the Rules, upon a majority vote of all the 
members of the Commission and approved by the City Council. 

 
X. RECORDING OF RULES - COPIES TO BE FURNISHED 
 

A. These Rules, and all subsequent amendments thereto, shall be recorded by the Deputy Recorder 
in the book kept for the recording of such business and shall be furnished to each member of the 
Commission. 


