
 

 

 
RIVERDALE CITY COUNCIL AGENDA 

CIVIC CENTER - 4600 S. WEBER RIVER DR.  
TUESDAY – SEPTEMBER 17, 2024 

 
5:30 p.m. – Work Session  
No motions or decisions will be considered during this session, which is open to the public. 

6:00 p.m. – Council Meeting (Council Chambers)  
 

A. Welcome & Roll Call 
B. Pledge of Allegiance – Stacey Haws 
C. Invocation – TBA, by invitation 

D. Public Comment 
(This is an opportunity to address the City Council regarding your concerns or ideas. No action will be taken during public 
comment. Please try to limit your comments to three minutes.) 

E. Presentations and Reports 

1. Mayor’s Report 

2. City Administration Report 
a. Department Reports August 
b. September Anniversaries Employee Recognition  
c. Staffing Authorization Plans   
 

F. Consent Items 

1. Consideration to approve meeting minutes from: 
August 20, 2024 Council Work Session 
August 20, 2024 Council Meeting 

 
G. Action Items 

1. Consideration to approve Facility Use Permit Policy for Riverdale parks and facilities. 
Presented by Rich Taylor  

 
2. Update and most recent proposal from Weber Human Services on our contract for senior services. 

Presented by Steve Brooks  
 

3. Review of Council Rules and Procedures. 
Presented by Steve Brooks  

 
 

H. Comments 

 1. City Council 

 2. City Staff 

 3. Mayor 

 
I.          Adjournment 



 

 

 

 
 
 
In compliance with the Americans with Disabilities Act, persons in need of special accommodation should contact the City Offices (801) 394-5541 at 
least 48 hours in advance of the meeting. 
 
  

Certificate of Posting 
The undersigned, duly appointed City Recorder, does hereby certify that the above notice and agenda was posted within the Riverdale City limits 
on this 13th day of September 2024 at the following locations: 1) Riverdale City Hall Noticing Board 2) the City website at 
http://www.riverdalecity.com/ 3) the Public Notice Website: http://www.utah.gov/pmn/index.html. 
 
Michelle Marigoni 
Riverdale City Recorder 

**The City Council meeting on September 17, 2024 is viewable electronically and may be accessed by clicking 
on the link below.  The regular City Council Chambers will be available for in-person participation. The agenda 
for the meeting is also attached above. ** 

https://www.youtube.com/channel/UCegcYe-pIXSRZGd5llencvA/videos?view_as=subscriber 
 
 



 Total Gallons Used 

(in thousands)  Total Billings 

 Total Customers 

Billed 

 Average Gallons used 

Per Customer                  

(in thousands) 

 Average Bill Per 

Customer 

Residential 63,517                        124,813$       2,180                    29                               57.25$                  

Commercial 49,006                        120,849$       265                       185                             456.03$                

 Total Billings 

 Total Customers 

Billed 

 Average Bill Per 

Customer 

Residential 64,745$         2,157                    30.02$                        

Commercial 53,264$         235                       226.65$                      

 Total Billings 

 Total Customers 

Billed 

 Average Bill Per 

Customer 

Residential 7,279$           2,175                    3.35$                          

Commercial 20,708$         207                       100.04$                      

 Total Billings 

 Total Customers 

Billed 

 Average Bill Per 

Customer 

Residential - Garbage 36,743$         2,143                    17.15$                        *

Residential - Recycling 7,570$           1,813                    4.18$                          

Commercial - Garbage 27$                2                           13.37$                        *

Commercial - Recycling 20$                2                           9.93$                          

Storm Water Fund

Garbage Fund

RIVERDALE CITY

MONTHLY UTILITY REPORT 

FOR MAYOR & CITY COUNCIL

AUGUST 2024

Water Fund

Sewer Fund
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Business Administration:   
 
Cody Cardon: 

- Routine phone & computer problem resolution throughout the city. 
- Routine management issues and resolution.  
- Various meetings and training courses attended. 
- Working on monthly Accounting. 
- Various IT projects. 
- West Bench RDA. 
- Year end accounting and financial audit preparation. 
- Various meetings and analysis for RDAs. 
 
  

Stacey Comeau: 
 

New Hires:   
                                              
Promotions:        
   
Terminations:  Keaton Smith   Fire 
        

- Random drug testing for the month  
- Processed semimonthly payroll 
- Responded to job inquiries 
- Updated Staffing Authorization Plan 
- Prepared Employee Recognition  
- Completed monthly payroll reconciliation 
- Conducted exit interview with terminating/retiring employees 
- Prepared ACH files for Rent, RDA, and Early Retiree payments 
- Notarized various documents 
- Responded to requests for RDA loan payoff and verification of employment, both verbally and 

in writing 
- Prepared RDA loan disbursements 
- Responded to inquiries on Purchase Assistance Program and RDA Loan Program  
- Worked with various personnel to resolve issues and concerns 

 
 
Chris Stone: 

-  Held a Dutch Auction surplus sale. 
-  Worked with Music Village to order equipment for additional monitors in the Council / Court 

room. 
-  Cleaning of the Veterans Memorial. 
-  Set up council/court room for various meetings and court. 
-  Order and pick up of custodial supplies. 
-  Covered for part-time custodial staff off sick or on vacation. 
-  Various updates to the City website and social media sites. 
-  Completed the City newsletter for September. 
-  Completed the employee newsletter for September. 
 







 

Mayor & City Council Monthly Summary Report  

 
September 2024 

 

 

Community Development Department:   

 

• Code Review and list of revisions 

o Site Plan Review Code change to PC 

o Pending Ordinance – Short Term Rentals 

• Development Review/Processing: 

o AFCU Development Agreement/Office #1 Site Plan 

▪ Hillside Site Plan 

o Sign Approvals 

o Zoning Confirmation Requests 

• Meeting with property owners and developers to discuss project plans and concepts 

o AFCU Team/Dee Hansen 

o Kent Hill – Peacock Ridge and Parks Riverwalk PRUD 

o Panera Bread/DRH  

o Riverdale Townhomes 

o Bach Homes Weekly Meetings 

• 5600 South Project – CCT Meeting 

• Zoning Violation Review 

• Purchase of Peacock Ridge 

• Building Plan Review/Building Inspections 

• Design Review Committee 

• Annexation Review 

o 3800 Parker Drive (Boundary adjustment) 

• Moderate Income Housing Report – Complete and Submitted 

• Utah League of Cities and Towns  

o Legislative Policy Group 

o Economic Development Advisory Committee 

• RDA Project Area Audit 

o West Bench 

▪ Project Plan/Budget Amendment 

o 700 West 

• Department heads meetings attendance  

• City Council Prep 

• Building Permits Issued (30 days) 

o Re-Roof:  3 

o Demolition:   1 

o Tenant Finish:  1 

o Plumbing:  1 

o Basement Finish:  1 

o Mechanical:  1 

o Sign:  1 

o Solar:  1 

• Planning Commission Prep 

 



 

• Placer.ai Training and implementation 

o Riverdale Senior Center Profile 

• Budget/Sales Tax Revenue Review 

• Floodplain Mitigation Training and Review 

• Geographical Information Systems training and work  

• Business Retention and Expansion (BRE Program) 

o Introduction to local businesses 

▪ Ruby River 

▪ Best Buy 



Public Works Monthly Report August 2024 

• Continued work with Weber Basin to discuss alternatives 
for them providing additional water, instead of drilling well.   

• Continued Storm Water review to meet new state 
regulations. 

• Continued design work on 1050 W Ritter Dr. Roundabout.  

• Continued work on UDOT 5600 S project. 

• Continued inspections on AFCU Campus. 

• Completed inspections on Tesla project. 

• Continued reviews Riverdale Apartment  project. 

• Continued inspections America First Road Project. 

• Continued 2023 waterline project. 

• Continued 2024 Storm Drain Project. 

• Continued Coleman Vu Project. 

• Continued 2024 Sewer Project. 

• Continued inspections for Freeway Park Drive Project. 

• Continued work on utility capacity evaluations for 1500 W 
development. 



• Continued review and engineering for capital 
improvement plan for Sanitary Sewer and Water. 

• Continued Golf Course Parking Lot Project. 

• Continued Panera Project. 

• Continued inspections on Ken Garff redevelopment. 

• Continued 5050 Street Project. 

• Continued reviews on UDOT 4400 S Bridge Project. 

 
 



Monthly report – August, 2024 
 
Legal Dept., City Attorney, City Admin. –  Steve Brooks: 

 Resolutions/Ordinances work–  
 Work concerning – Street lights, H & P, Tesla, Code enforcement, AFCU, 4400, 

Personnel, UMA, Food trucks, Water, Merrill, Grand openings, Evidence dispos, 
Goldcrest, Graffitti, Surplus prop., Motel 6, Peacock, ridge, Golf coarse, Pre-disaster 
plan, Fire district, Stringtown, Purin, Higgs,   

 Legal research/review –    
 Legal Department meetings/work –  
 Planning commission review/ordin/mtgs/minutes 
 Walk-ins/Police reviews/Court/Court screenings/Court filings  
 Formal training attended-  
 RSAC- Drug Court –  
 Legal reviews of minutes/resolutions/ordinances 
 Records request reviews 
 
COURT MONTHLY REPORT        
417  Total traffic cases    YTD 3493  (Jan. 1, 2024 to December 31, 2024)  
       1 DUI     209  Moving violations  0   FTA  
   0 Reckless/DUI red.    143  Non-moving violations  0   Other 
      64 License violations          0   Parking 
 
  23 Total Misdemeanor cases   YTD   346  (Jan. 1, 2024 to Dec. 31, 2024) 
      0    Assault 0   Ill. sale Alc.  0   Dom. animal         0   Dom. violence 
  16   Theft   0   Other liq. viol.  0   Wildlife         4    Other misd./infrac 
   0    FTA               2   Contr. subst vio     0   Parks/rec.  
   1    Public intox 0   Bad checks  0   Planning zon./Fire/Health 
 
385   Total cases disposed of this month  782    Total number of cases disposed of for the year (July 1, 2023 to June 30, 2024) 
443   Total offenses this month   1043    Total offenses for year  (July 1, 2023 to June 30, 2024) 
 
 
Small Claims     Total number of cases for the year (Jan. 1, 2024 to Dec. 31, 2024)  --   Filed=10   Settled/Dismissed=8  
   3   Cases filed   0   Trials     
   2   Settled/dismissed  0  Default judgment  
 
# CITATIONS BY AGENCY  YTD (July 1, 2023 to June 30, 2023) 
Riverdale City      162   307 
UHP       192   399 
 
REVENUE/MISC.    YTD (July 1, 2023 to June 30, 2024)  
 
Total Revenue collected  $ 86,551.67  $   179,628.59 
Revenue Retained          $ 58,679.22  $   122,884.52  
Warrant Revenue           $ 50,606.23  $     94,684.46 
Issued warrants                  93            185 
Recalled warrants                92            198 
 



Patrol Report August 2024 

Failure to Yield- A vehicle was stolen from a neighboring city and oƯicers observed it driving on 
Riverdale Rd.  An attempt to stop the vehicle was unsuccessful and it fled.  The vehicle was 
subsequently located and stopped by another agency where the driver was taken into custody.  She 
was booked for the vehicle theft as well as evading. 

Drug violation:  OƯicers responded to a residence after a parent reported their child had purchased 
THC cartridges using a social media app.   

Disturbance:  OƯicers responded to a residence on a report of loud music.  OƯicers were able to 
make contact with the residents and they agreed to keep their noise down. 

Agency assist:  OƯicers responded to a residence at the request of a neighboring agency in an 
attempt to locate a runway juvenile.  The juvenile was located at the home and arrangements were 
made to have the parents pick up their child. 

Psychiatric:  OƯicers contacted a resident who reported they were receiving messages about an 
acquaintance wanting to harm himself.  A ping on the phone was completed and it was found the 
subject was far out of the area.  The appropriate agency was notified. 

Theft:  OƯicers responded to a business after employees reported a male in the store had 
committed a theft on a prior date.  The male was apprehended after leaving the store and the 
appropriate charges were filed. 

Agency assist/Recovered stolen property:  A neighboring agency requested assistance from our K9 
Unit.  A positive indication was observed from our K9.  The driver admitted to using illegal drugs in 
the vehicle.  A search was completed on the vehicle and stolen property from a business in 
Riverdale was found.  The driver admitted to the theft and was charged accordingly. 

Drug violation:  OƯicers were conducting an extra patrol at a closed business when they 
encountered an occupied vehicle.  The occupants had drug paraphernalia in plain view.  A search of 
the vehicle yielded illegal drugs.  The occupants were taken into custody and booked into jail. 

Theft:  OƯicers responded to business on a theft complaint after employees of the store attempted 
to apprehend and detain an adult female for theft.  The suspect refused to stop for employees, but 
she was located by oƯicers near the business.  She was taken into custody and charged 
appropriately. 

Ordinance violation: OƯicers contacted an individual that was sleeping on the sidewalk of a 
business.  The subject has been warned about the camping ordinance before and was issued a 
citation. 

Ordinance violation:  OƯicers contacted several individuals that were camping in the parking lot of 
a business.  They were advised of the ordinance and left the area.   



DUI:  OƯicers conducted a DUI investigation pursuant to a traƯic stop.  The driver was found to be 
under the influence and was in possession of illegal drugs. 

Agency assist:  OƯicers responded to assist a neighboring agency on a shots fired call.  OƯicers 
assisted in securing the perimeter and the scene. 

Ordinance violation:  OƯicers contacted a transient sleeping in front of a business.  The subject was 
educated about the camping ordinance and left the area. 

Drug violation:  OƯicers contacted a pedestrian that is known to police and the subject had an 
outstanding warrant for her arrest.  The subject was found to be in possession of illegal drugs after 
she was taken into custody. 

Ordinance violation:  OƯicers contacted a male that was panhandling at a business.  The male was 
educated on the ordinance and left the area. 

Psychiatric:  OƯicers contacted a pedestrian that was contemplating suicide by jumping oƯ a 
bridge.  OƯicers were able to talk her down and take her to the hospital for treatment. 

Trespass:  OƯicers contacted two individuals that were dumpster diving at a business.  One of the 
subjects was found to have a warrant and was taken into custody.  Both were advised of the 
ordinance. 

Trespass:  OƯicers contacted a pedestrian that had entered the property of a closed business.  The 
subject was advised the business is closed and he left the property. 

Trespass:  OƯicers contacted a male that had accessed private property where graƯiti has been a 
problem.  The male had spray paint with him but denied causing any damage or painting anything.  
The property owners were notified along with his probation oƯicer. 

Theft/trespass:  OƯicers responded to a business after employees reported a transient was there 
and could not pay for the food he consumed.  The management only requested that the male be 
trespassed from the property. 

Theft:  OƯicers responded to a business on a theft complaint.  Two unidentified suspects stole a 
large amount of merchandise from the store.  The case is active as we are attempting to identify the 
suspects. 

Disturbance:  OƯicers were dispatched to a family fight at a residence.  Upon arrival, it was found 
that the argument was only verbal, and the two subjects needed a ride to court, which they were 
provided with that. 

Fraud:  OƯicers spoke with a business owner who reported that an employee made unauthorized 
purchases on a company credit card. 

Psychiatric:  OƯicers responded to a business where an employee was having psychiatric issues 
and was being aggressive towards others.  OƯicers were able to de-escalate the situation and take 
the subject to the hospital for treatment. 



 

Suspicious activity:  OƯicers responded to a business where a fraud was being attempted.  Two 
citizens were contacted by an unknown person claiming to be from the government and they 
needed to transfer money to keep their personal information from being released.  No money was 
transferred. 

Theft/fraud:  OƯicers responded to a business after a citizen reported having a bag stolen from 
them that contained several financial cards.  The cards were used at various businesses after the 
theft occurred. 

Trespass/assist:  OƯicers responded to a business where an intoxicated elderly gentleman was 
touching all the food that had been cooking.  The male did not have money to pay for the food.  The 
business requested that he leave the business for the remainder of the day.  Due to the male 
recently losing his wife and living alone, oƯicers transported him to the hospital access center for 
assistance. 

Agency assist:  OƯicers responded to assist a neighboring agency on an oƯicer involved shooting.  
Due to the other agency being busy on this priority call, oƯicers assisted by handling calls in the 
neighboring city. 

Theft:  OƯicers responded to a business on a theft complaint.  Employees reported a male stole 
food and left the store.  The suspect was located in the area and admitted to the theft.  A citation 
was issued, and he was released. 

Assist:  OƯicers responded to a home to assist the owners with removing a tree that had fallen 
during a storm and was blocking the driveway and the road.  OƯicers and public works worked to 
remove the tree from the driveway and the road. 

Agency assist:  OƯicers responded to assist a neighboring agency after a call over the radio was 
announced that oƯicers were being surrounded by angry family members.  Multiple agencies 
responded to assist. 

Assist:  OƯicers responded to a business on a theft complaint.  Employees reported a male stole a 
pair of shoes and left the business.  The suspect was located at an adjacent business and taken 
into custody.   

Trespass:  OƯicers responded to a business after employees observed a female in the store that 
had previously committed several thefts in the past.  The subject was trespassed from the property 
at the request of the management. 

Welfare check:  OƯicers conducted a welfare at a residence at the request of one of our schools.  A 
student had not registered, and it was found that he is attending a diƯerent school.  

Ordinance violation:  OƯicers responded to a business after employees reported several individuals 
were outside the store harassing customers and asking them for money.  The subjects were 
contacted and trespassed from the business at the request of the management. 



Theft:  OƯicers located a suspect wanted in multiple prior thefts as the suspect was riding his bike 
down the road.  The male was taken into custody without incident and charged appropriately. 

Drug violation:  OƯicers responded to a residence after a complaint was received that the residents 
were using drugs.  OƯicers did not locate any signs of illegal activity at the time.  Further 
investigation is being conducted. 

Assist:  OƯicers responded to a residence after the homeowner reported that they believed 
someone may unlawfully be inside.  The home was checked, and no one was found.  There were no 
signs on the home of any forced entry and no property was missing.   

Suspicious activity:  OƯicers responded to a business after reports were received that a male had 
set an object by a light pole by the business and left the area.  The male returned later to pick up the 
item he intentionally left.  The identity of the male and the vehicle he was driving is unknown.   

TraƯic hazard:  OƯicers have made several contacts with semi drivers that are using the travel lanes 
to unload new vehicles that are being delivered to various dealerships.  The drivers have been 
educated about blocking the travel lanes and have been given better options of where to go to 
unload the vehicles. 

Agency assist:  Our K9 unit responded to assist a neighboring agency with a narcotics sniƯ.  The 
result of the sniƯ yielded a large amount of more than one type of illegal drugs. 

Assist:  OƯicers responded to a business after reports were received that an autistic person was in 
a vehicle and appeared to be in distress.  Contact was made with the subject and his family and 
there were no problems. 

DV/Order violation:  OƯicers responded to a residence on a welfare check.  The complainant 
believed that the subject of the welfare check may be involved in a disturbance with another party.  
Upon arrival, oƯicers found that there was no active disturbance, however there was an active 
protective order between the two.  The respondent on the order was taken into custody and booked 
for the violation.   

Disturbance:  OƯicers responded to a residence after a mother reported that her daughter was 
threatening to run away.  The juvenile ran from the home prior to oƯicers arriving, but she was 
located in the area and taken to a youth center.   

 

Community Policing 

OƯicers attended a birthday party for children at a local park and showed oƯ their equipment to all 
the kids. 

OƯicers have held several block parties with great success. 



With the new school year underway, oƯicers are conducting foot patrols on the school grounds and 
extra patrols in the school zones. 

OƯicers have been working overtime shifts given to the PD by the state to enforce pedestrian/traƯic 
related laws for crosswalk safety.  OƯicers have also been very aggressive in working DUI 
enforcement shifts.   

 



INVESTIGATIONS MAJOR INCIDENTS/ARRESTS FOR 8/2024 

 

Theft – A local business reported a female suspect stole merchandise by scanning a barcode for a lesser 
priced item for higher priced items. Investigators were able to identify the female suspect. The female 
suspect was located and interviewed. The female suspect admitted to the theft and was booked into jail 
for MA Theft due to prior convictions.  

Theft – A local business reported a female suspect stole merchandise by selecting over $1000 worth of 
property and walking out with it. Employees were able to obtain a plate number of the vehicle the 
suspect got into and left. Investigators were able to identify the female suspect. Attempts to locate her 
were unsuccessful. An arrest warrant was submitted for the female for MA Theft.  

Theft – A local business reported a female suspect pushed out a cart with merchandise. The female left 
in a vehicle. Investigators were able to identify the female. Attempts to locate her were unsuccessful as 
she is reportedly homeless. Charges of MA Theft w/priors were submitted to the Weber County 
Attorney’s Office.  

Fraud – A female was reportedly making several unauthorized transactions on an employer’s credit card 
throughout Weber and Davis County. The female was arrested and booked into jail by another agency 
after requesting legal counsel. Video surveillance from businesses in Riverdale confirms the female is the 
suspect in the case. Charges of MA Unlawful Use of Credit Card were submitted to the Weber County 
Attorney’s Office. 

Fraud/Theft – A local business reported a charge back for merchandise exceeding $1500. It was found a 
male used another person’s credit card to purchase material for a home remodel. Investigators 
contacted the holder, and it was found the transaction was unauthorized by an unknown male. 
Investigators identified the suspect. The suspect was incarcerated in similar cases. Investigators 
interviewed the suspect who advised he had permission by the card holder to use the card. Due to 
similar cases being prosecuted, the case was referred to the Weber County Attorney’s Office for charges 
of MA Fraud and MA Theft.  

Theft – A local business reported male selected merchandise and left without paying. Nobody on sight 
was able to review video surveillance. Investigators requested the video through their loss prevention. 
Once the video surveillance was obtained and reviewed, Investigators were able to identify the male. 
The same male was criminally charged a day prior for theft at the same business. The suspect male is 
transient and his whereabouts are unknown. An affidavit for an arrest warrant was submitted to the 
Riverdale Justice Court for MB Theft.   

Theft – A male entered two separate businesses on three separate occasions. On each occasion the 
male selected merchandise and conceals it on his person before leaving the business and not paying for 
the items he concealed. While conducting patrol duties, a patrol officer recognized the male as a suspect 
in a recent case and contacted him. The male suspect was returned to Riverdale PD where investigators 
interviewed the male suspect. The suspect admitted to all three thefts and was booked into jail for 3 
counts of F3 Theft w/prior convictions.  

 



August UMA Pass On 

 

Community Policing- Continued eƯorts to build rapport and relationships with the staƯ members 
and students that attend the Utah Military Academy (UMA). 

Assist- The SRO assisted in conflict mediation at UMA involving a cadet and his parent. School 
counselors were involved along with the school mental health. This was done to help assist in 
building a relationship back between cadet and parent. 

Assist- The SRO was advised of an incident that occurred at the Roy Trax Station involving two 
cadets that were dropped oƯ by the UMA bus. These two cadets were involved in a fight, but the 
parents of these cadets wished the matter to stay at the school level. I assisted with the Dean of 
Cadets with conflict mediation to resolve the issues between the cadets. 

Tobacco Problem- The SRO was advised that one of the safety staƯ at UMA found an electronic 
cigarette that fell out of a cadet’s pocket. That cadet was given in school suspension and a tobacco 
class by the school. No Law Enforcement action was taken. 

Tobacco Problem- The SRO was made aware of a vape alert that came from a bathroom at UMA. 
The cadet of interest was spoken to by school staƯ and an electronic cigarette was found on the 
cadet. The cadet will be given in school suspension and a tobacco class by the school. No Law 
Enforcement action was taken. 

Threats- The SRO was made aware by staƯ that a cadet made a bomb threat against the school. 
This was investigated and found to not be the case. The cadet was referring to wanting to leave the 
school early but used a bad choice of words. There was no threat to the school and nothing criminal 
occurred. 

Follow Up- The SRO completed follow up on a damaged property case involving one of our cadets 
walking back from sports practice. This incident was found to involve city property. The damage was 
fixed, and criminal charges did not want to be pursued by the city. The cadet was suspended by the 
school, and this incident was left at the school level. 

Damaged Property- The SRO was made aware of a cadet that damaged school property. The cadet 
was suspended for two days. This case is going to stay at the school level if the parent of the cadet 
fixes the damaged property but if they do not then they will seek criminal charges. 

Tobacco Problem- The SRO was made aware of a vape alert that came from a bathroom at UMA. 
The cadet of interest was spoken to by school staƯ and an electronic cigarette was found on the 
cadet. The cadet will be given in school suspension and a tobacco class by the school. No Law 
Enforcement action was taken. 

Liquor Violation- The SRO was advised of an incident involving a staƯ member drinking alcohol in 
the parking lot. This staƯ member was taken home by the administration of the school and 
suspended pending an internal investigation. Law Enforcement was asked not to assist at this time. 

 



RIVERDALE POLICE DEPARTMENT  

CRIME BULLETIN 
August 2024 

Report #24-8      

 
FOR LAW ENFORCEMENT USE ONLY!  

 

August Police Calls 
• 1468 Calls for Service: 

o 44 Animal Complaints 
o 282 Crime Reports Written 

▪ 7 Forgery/Fraud 
▪ 29 Retail Thefts 
▪ 18 Family Offenses 
▪ 8 Burglary/Theft Complaints 
▪ 2 DUI 
▪ 4 Damaged Property 
▪ 35 Arrests 

 
 

The remainder of calls involved Welfare Checks, 
Disorderly Conduct, Suspicious Activities, Citizen 
Assists, Lost/Found property, Trespassing, Medical 
Assists,  
Warrant Services, etc. 
 

 

 

Traffic Patrol and Enforcement  
•   554 Traffic Stops resulting in: 

o 387 Citations    
o 549 Total Violations  
o 162 Warnings Issued 

http://members.tripod.com/~oceanwisher/police/crime_tape_bar.gif


RIVERDALE POLICE DEPARTMENT  

CRIME BULLETIN 
August 2024 

Report #24-8      

 
FOR LAW ENFORCEMENT USE ONLY!  

o 45 Traffic Accidents

 
 

 

 

• 25 New Cases sent to Investigations. 

• 51 Investigative Cases Closed 

 

*Code Enforcement  

2 New Cases 

3 Cases Closed 

12 Cases still active 

 

 

http://members.tripod.com/~oceanwisher/police/crime_tape_bar.gif


Fire Department: September 2024   
Chief Jared Sholly  
 
134 Calls for Service  
  
Fires    
1 Building Fire  
1 Vehicle Fire  
Total: 2  

  
Rescue & Emergency Medical Service Incidents 
53 EMS Calls, Excluding Vehicle Accidents with Injuries  
13 Motor Vehicle Accidents with Injuries  
4 Motor Vehicle Accidents without Injuries   
1 Auto-Pedestrian Accident 
1 Extrication 
1 Extrication from Machinery  
1 High Angle Rescue   
Total: 74 
 
Hazardous Condition  
 
1 Gasoline Spill  
2 Gas Leak  
2 Arcing 
2 Building Structure Weakened or Collapse 
Total: 7 
 
Service Calls 
1 Public Assist 
1 Assist PD 
2  Public   
1 Smoke or Odor Removal  
Total: 13 
 
Good Intent Call 
43 Cancelled Enroute  
1 Good Intent  
7 No Incident Found  
6 Smoke Scare 
Total: 57 
 
Fire Alarm  
1 CO Detector Activation Due to Malfunction  
3 False Alarm or False Call 
1 Alarm System Activation Due to Malfunction 
 Total: 5 
 
 
 
 
 
 
 



Department Report: 
 Business Fire Inspections on Second and Third Inspections Continued.  
 Fire Department Officers Meeting 
 EMS Committee Meeting  
 City Staff Meeting  
 Operational Dispatch Committee Meeting  
 Fire Sub Meeting with County Chiefs and Dispatch  

 
 

 
Notable Incidents:  
 
8/04/2024 

 Rope Rescue  
o Heavy Rescue 41 was dispatched to Washington Heights to help rescue a patient 

who had fallen down an embankment. Using a hauling system, they were able to 
lower rescues and bring the patient up the hill for transport.  

8/5/2024 
 Extrication on Ambulance 

o Heavy Rescue 41 responded to a reported vehicle accident involving multiple 
patients and an ambulance that had rolled over. Crews extricated the patient and 
firefighters from the ambulance.  

8/18/2024 
 Elevator Rescue 

o A female was trapped in an elevator in Riverdale. Crews were able to work with 
maintenance and fire elevator keys to move the patient to the main floor to exit the 
elevator.  

8/20/2024 
 Structure Fire Riverdale at Champion Meats 

o On arrival we found a small fire had occurred near a smoker. The fire was already 
extinguished, but smoke had caused extensive damage to the stored meat.  

 
 
Riverdale Fire Department Response Report: 
  
Riverdale Fire Department Response by City (Includes Cancellations) 
 

Basic Incident City Name (FD1.16) Number of Incidents Percent of Total Incidents 

RIVERDALE 96 71.64% 

OGDEN 9 6.72% 

SOUTH OGDEN 8 5.97% 

ROY 7 5.22% 

WEST HAVEN 4 2.99% 

City of Washington Terrace 3 2.24% 

WEBER COUNTY 3 2.24% 

HARRISVILLE 1 0.75% 

HOOPER 1 0.75% 

PLAIN CITY 1 0.75% 

SOUTH WEBER 1 0.75% 

 



Riverdale Fire Department Unit Response by City (Includes Cancellations) 
 

Basic Incident City Name (FD1.16) Number of Incidents Percent of Total Incidents 

Apparatus Resource ID (FD18.1): A41 

RIVERDALE 71 34.80% 

ROY 3 1.47% 

HOOPER 1 0.49% 

OGDEN 1 0.49% 

SOUTH OGDEN 1 0.49% 

WEBER COUNTY 1 0.49% 

Apparatus Resource ID (FD18.1): A42 

ROY 1 0.49% 

Apparatus Resource ID (FD18.1): B41 

RIVERDALE 1 0.49% 

Apparatus Resource ID (FD18.1): CH41 

RIVERDALE 1 0.49% 

Apparatus Resource ID (FD18.1): E41 

RIVERDALE 82 40.20% 

OGDEN 6 2.94% 

SOUTH OGDEN 6 2.94% 

City of Washington Terrace 3 1.47% 

ROY 3 1.47% 

SOUTH WEBER 1 0.49% 

WEBER COUNTY 1 0.49% 

Apparatus Resource ID (FD18.1): H41 

RIVERDALE 6 2.94% 

WEST HAVEN 4 1.96% 

OGDEN 3 1.47% 

ROY 3 1.47% 

WEBER COUNTY 2 0.98% 

HARRISVILLE 1 0.49% 

PLAIN CITY 1 0.49% 

SOUTH OGDEN 1 0.49% 

 
Fire Marshal  Report August 

Chuck E Cheese Start 24 hour Battery Test 7/31/2024 

Chuck E Cheese Final 8/1/2024 

Fire Reports 8/1/2024 

Finish Structure Fire Report 8/2/2024 

Final Reports for Tesla and Chuck E Cheese 8/5/2024 

UMA Fire Alarm Problems 8/5/2024 

PetSmart Construction Check 8/6/2024 

Walmart Pharmacy Sprinkler rough in Inspection 8/6/2024  

Lost In Stiches Reinspection 8/6/2024 



Hair Haven Reinspection 8/6/2024 

Speedway Reinspection 8/6/2024 

Aarons Rentals Reinspection 8/6/2024 

La Z Boy Reinspection 8/6/2024 

Wendy’s Reinspection 8/6/2024 

Office work – Emails, Voicemails, Inspection Reports 8/9/2024 

PetSmart  meeting about moving Sprinkler Head 8/13/2024 

Meet and greet with Panera Bread Contractor (Hoss) 8/13/2024 

Arranging Shift walk throughs of Chuck E Cheese and Tesla 8/13/2024 

Walmart blocked egress problems 8/15/2024 

1140 W Businesses are not compliant with Riser does not have current Inspection tag 8/15/2024 

Property owner of 1140 W Riverdale Road wanted to discuss issues with building Riser 8/15/2024 

USAF Reinspection 8/15/2024 

Aspire Reinspection 8/15/2024 

Impermanence Reinspection 8/15/2024 

LIV Training 8/20/2024 

5th Ave Elevator Follow-up 8/20/2024 

Senior Center Elevator Follow-up 8/20/2024 

AFCU multiple building Elevator Follow-up 8/20/2024 

Brookhaven multiple building Elevator Follow-up 8/20/2024 

Target Reinspection 8/20/2024 

Residential Sprinkler Training UFA Station 123 Herriman Utah 8/21/2024 

AFCU meeting about Elevator key issues for Buildings 1 and 3.  8/21/2024 

Riverdale Senior Center Elevator Box 8/22/2024 

Walmart Pharmacy Final 8/22/2024  They were allowed to install the strobe at a later date. 

Met with Kord and Troy Cutrubus about Elevator box issues at 5th Ave. 8/22/2024 

PetSmart Final on remodel  8/22/2024. 

Phone call with DJ from Tesla about getting a walk through with each crew. 8/23/2024 

Checked on E 41 clearance complaints from shifts: Buffalo WW; Sherwood Park; Riverdale MHP; 
8/27/2024 

B-Shift walk trough at Tesla 8/27/2024 



PetSmart Riser inspection out of date as of  8/27/2024. PetSmart manger stated that the Alarm 
Company told them that they need a new and updated panel. The system is being monitored and is 
working.  

Sierra Inspection 8/29/2024 

Home Goods and Sierra are having the same issue with the Riser for the building. The inspection tag 
is out of date. I have spoken to Bard Fire Protection about the inspections, they stated that there is not 
a current contract with the building owner for their inspection. I asked the Managers of both stores, 
they are trying to get in contact with the building and property owner to get the systems up to date. 
The systems are working and monitored.  8/29/2024.  

Called Ryland Jolly to discuss Smoke Taco. 8/29/2024 

Contacted the city to request copy of Smoke Taco plans. 8/29/2024 

Stopped at Tinted of Utah for a Reinspection No manager 8/29/2024 

Talked to the Owner of Rons Automotive and Maka Beauty. There were questions about out dated 
extinguishers and Riser. He will get them done. 8/29/2024 

Hause Dance Annual Inspection 8/29/2024 

 



Employee Recognition – September 2024 Anniversaries 
Years Employee Department 

25 

 

Karen Dille Community Services 

10 

 

Betty Wilson Community Services 

7 

 

Matthew Guymon Public Works 

7 

 

Camille Jacobsen Business 
Administration 

6 

 

Garrett Henry Fire 

3 

 

Jeffrey Edminster Police 

2 

 

Colby Bailey Fire 

 



Staffing Authorization Plan

Department FTE Authorization FTE Actual
City Administration 2.00 2.00 
Legal Services 4.50 3.50 
Building 1.50 1.50 
Community Development 1.00 1.00 
Business Administration 7.00 7.00 
Community Services 13.50 11.50 
Public Works 11.00 11.00 
Police 26.00 26.00 
Fire 25.00 16.50 
   Total 91.50 80.00 

Department FTE Variance Explanation
City Admin 0.00 

Legal Services (1.00)
City Administrator/City 
Attorney

Community Development

Community Services (2.00) Recreation Assistants
Business Administration 0.00 
Public Works 0.00 
Police 0.00 
Fire (8.50) PT/FT Firefighters

Totals (11.50) Staffing under authorization

Actual Full Time Employees 56.00 
Actual Part Time Employees 47.00 
Seasonal Employees 0.00 
* 2 part time FTE can not be converted to 1 full time FTE

As of August 31, 2024

Staffing Reconciliation – Authorized to Actual



RIVERDALE CITY 
CITY COUNCIL AGENDA 

September 17, 2024 
 

AGENDA ITEM: G1 
 

SUBJECT: Consideration to approve Facility Use Permit Policy for Riverdale parks 
and facilities. 

 
PRESENTER: Rich Taylor, Community Services 

 
INFORMATION: a. 

b. 
Executive Summary 
Facility Use Permit Policy 
 

 
BACK TO AGENDA 

 



 

 

City Council Executive Summary 
 

For the Council meeting on: 09/17/24 
 

Petitioner: Rich Taylor 
 

Summary of Proposed Action 
Discussion and possible approval of a facility use permit policy for Riverdale City parks and facilities.  
 
 
 
 

Summary of Supporting Facts & Options 
 
Riverdale City parks and open spaces are provided and maintained to benefit all citizens of Riverdale City. We 
are seeing an increase in organized activities, team practices, and non-personal use. Not only do these activities 
limit availability for unorganized public recreational use, but also places the financial burden of additional 
maintenance costs on the citizens of Riverdale. By implementing this policy, we look forward to capturing funds 
to help with maintenance and control use of the park by organized activities, team practices, and non-personal 
use. Please see attached facility use permit policy document.  
 
 
 
 
 
 

 
Legal Comments – City Attorney 

 
 
 

 
_________________________

Steve Brooks, Attorney 
Fiscal Comments – Business Administrator/Budget Officer 

  
_____________________ 

Cody Cardon,                        
Business Administrator 

Administrative Comments – City Administrator  
 
 
 

 
_____________________ 

Steve Brooks,                                 
City Administrator 



Riverdale City CorporaƟon 
Facility Use Permit Policies 

 
  
The following guidelines have been issued by the Riverdale City Council to govern the fee usage of park 
fields and faciliƟes within the Riverdale City limits which are owned and/or in the care of Riverdale City 
and the users thereof.  
 
GENERAL POLICY  
 

A. USE:  The primary use of the municipal recreaƟon areas and faciliƟes is for the public 
recreaƟonal use of the residents of Riverdale City.   

 
B. PRIORITY USE:  AcƟviƟes sponsored by Riverdale City and its departments have priority use of 
the recreaƟonal faciliƟes.    
 
C. FACILITY USE PERMITS:  CiƟzens of Riverdale City and other users of the faciliƟes are granted 
restricted use of the faciliƟes by a facility use permit, which is issued by the Community Services 
Department.  Facility use permits are required for all organized acƟviƟes, team pracƟces or play, 
and non-personal use on grass fields, open space and ball diamonds.  
 
D. CARE OF FACILITIES:  Holders of facility use permits are required to leave the faciliƟes and 
fields in the same condiƟon in which they were found. It is unlawful for users to create any 
nuisance, offense, to scratch, cut injure, deface any building, fence, structure, tree, shrubbery, 
destroy any fountain or other improvement on Riverdale City property or property in its care. It 
is also unlawful to drive any vehicle over any garden, lawn, sidewalk, bench, wall, or any other 
porƟon of any public park. Holders of facility use permits will be held responsible and liable for 
all damage to the buildings and faciliƟes thereto herein indicated and not indicated and shall be 
responsible to Riverdale City CorporaƟon for reimbursement for damages incurred. Permit 
holders must also be aware that appropriate criminal acƟons may be brought against any person 
who maliciously abuses and/or destroys Riverdale City property or otherwise violates the law.  
 
E. USER BEHAVIOR:  It is unlawful for any person to use threatening, abusive, insulƟng or 
indecent language in the public parks and faciliƟes of Riverdale City. Users will be required to 
obey all Riverdale City Park and Trail Rules, laws and ordinances of Riverdale City, the State, and 
the NaƟon. 
 
F. ALCOHOL, SMOKING, & DRUG CONSUMPTION:  No alcoholic beverage, no smoking, electronic 
cigareƩes, vaping, and no illegal drug or substance shall be sold or consumed on any Riverdale 
City property, facility, park, field, parking lot, grounds or building. Facility use permits will be 
revoked and programs, acƟviƟes, etc., will be canceled and/or terminated immediately for 
violaƟon of this requirement.  
 
G. FIELD PREPARATION:  No lines will be painted on the grass, no stakes, in ground anchors, and 
it is mandatory that field preparaƟon on soŌball fields be completed by Riverdale City staff.  
Users are not allowed to bring in goals larger than 8Ō in width. All equipment must be removed 



the same day. ExcepƟons to this requirement must be approved by the Community Services 
Director or other designated city official.   
 
H. FIELD USAGE:  Any use of Riverdale City green fields, open space, and ball diamonds for 
organized acƟviƟes, team pracƟce or play, and non-personal use must be approved and 
scheduled in advance according to the terms outlined in this policy. Riverdale green fields, open 
space, or ball diamonds can be used for either pracƟces or games. PracƟce fields will generally 
not be prepped.  Games will take precedence over pracƟces. AŌer fields are scheduled at the 
beginning of each season, any requests for games or pracƟces or make-up games will be 
scheduled on an as-available basis. Riverdale City reserves the right to limit the amount of play 
permiƩed in its park space both scheduled and non-scheduled play during any given season to 
prevent excessive damage to turf. Wear factors include:  

 
a) Size, age, and number of users  
b) Type of use  
c) Frequency of use  
d) Weather condiƟons  
e) Type of sports equipment used  

 
I. FIELD MAINTENANCE/RENOVATION:  To help maintain the quality and of Riverdale City parks, 
field closures may be scheduled at certain allocated sites throughout the year to allow for field 
maintenance and renovaƟon. The City does aƩempt to be flexible in accommodaƟng user 
groups, however the health and safety of the user and the condiƟon of the facility takes priority. 
This could affect any number of fields that are available during the allocaƟon period and may 
require organizaƟons to use alternaƟve locaƟons.  

 
J. INCLEMENT WEATHER FIELD CLOSURES:  Riverdale City reserves the right to close any park or 
open space for rental due to inclement weather. In case of inclement weather, the scheduled 
faciliƟes are not to be used. Be aware that if organizaƟons use the facility during inclement 
weather, you and your organizaƟon will be held responsible for all damages that may occur as a 
result of such use including repair costs and lost revenue due to prolonged closure. It is the user 
group’s responsibility to call Riverdale City Community Services at 801-621-6084 Monday 
through Saturday aŌer 4:00 P.M, and Saturdays aŌer 8:00 A.M. to verify field closures. 

 
K. CLOSING TIME:  FaciliƟes must be vacated no later than 10:00 p.m. ExcepƟons to this 
requirement must be approved through a special event permit applicaƟon.  

 
L. UNATHORIZED USE/VIOLATION OF POLICY:  Any unauthorized use of fields or violaƟon of the 
policy may be subject to a $250.00 fine and the team(s) in violaƟon and the league or 
associaƟon may be suspended from further field use. First Ɵme violaƟons of this policy will 
generally result in a fine, while subsequent policy violaƟons will result in a minimum of a one-
year suspension.  
 
M. PRIVATE CONCESSION SALES:  GranƟng of a facility use permit does not allow the holder/user 
to sell souvenirs, food or drink on the property of Riverdale City CorporaƟon. The authority to 
operate all concessions thereon shall be the sole privilege of Riverdale City and/or its assigns.  
 



N. USAGE FEES:  Any group or individual issued a facility use permit will be subject to the fee 
schedule outlined below.  
 

1. APPLICATIONS:  Facility use permit applicaƟons for single or repeated use will be accepted annually 
from January 1 to February 1 for spring and summer seasons (March – July), and between May 1 and 
July 1 for fall season (August- October). At that Ɵme, all applicaƟons will be considered. Riverdale City 
CorporaƟon reserves the right to limit the number of requests per applicant. All applicants will be 
noƟfied by the third Friday in February for spring schedules, and by the third Friday in July for fall 
schedules regarding the status of their request/applicaƟon. ApplicaƟons received aŌer the applicaƟon 
deadline will be evaluated based on field availability.  
 
2. SECURITY DEPOSIT:  A refundable security deposit of $100 for single use or $250 for tournaments and 
large-scale events is required at the Ɵme the permit is granted. This deposit is separate and above the 
usage cost of the faciliƟes. Users are responsible for cleaning up the area during and aŌer each use. If 
the facility is leŌ clean, the deposit shall be returned aŌer the permit expires. Failure to pay the security 
deposit will invalidate the applicaƟon and the facility use request.  
 
3. LIABILITY INSURANCE:  Liability insurance with a company authorized and licensed to conduct business 
within the State of Utah shall be obtained and Riverdale City CorporaƟon shall be named as co-insured 
with liability limits of $1,000,000. Proof of this insurance coverage must be presented to Riverdale City 
before the permit is granted. Riverdale City CorporaƟon recommends that grantees of facility use 
permits require their parƟcipants to have their own health and accident insurance coverage. Failure to 
submit the required proof of insurance will invalidate the applicaƟon and the facility use request.  
 
4. FEE PAYMENT:  All fees are due in full before a permit is issued. Failure to pay the usage fees will 
invalidate the applicaƟon and the facility use request. The usage fees shall be used to pay the charges 
and fees herein set forth. If Riverdale City CorporaƟon denies a request for use and a facility use permit 
is not issued, all deposits and fees will be returned without penalty.  
 
5. CANCELLATION:  Fees will ONLY be waived for games that are rained out by the city or appropriately 
cancelled by the league official or umpire. Facility use fee WILL NOT be refunded for any other purpose. 
As a result, users are encouraged to consider the dates and Ɵmes of requested field use. Users who have 
been granted a field use permit will be charged for the requested dates/Ɵmes whether the fields are 
used when cancellaƟon is not related to weather related field condiƟons. 
 
DETERMINING FIELD PLAYABILITY:   

 
A. Standing water occurs because the ground is saturated. Removing standing water does not 
eliminate saturaƟon. It is the saturaƟon and not standing water that causes damage and unsafe 
condiƟons.  
 
B. Determining the playability of a grass field is crucial to the conƟnued health of the turf and 
the sustainability of the field throughout the season. The Department will close its grass fields if 
park staff determine that fields are too wet for play or if other issues arise that would 
compromise patron safety.  
 
C. In case of inclement weather, the scheduled field/faciliƟes are not to be used. Be aware that if 
organizaƟons use the field/facility during inclement weather, you and your organizaƟon will be 



held responsible for all damages that may occur as a result of such use including repair costs and 
lost revenue due to prolonged closure. It is the user group’s responsibility to call the Riverdale 
City Community Center rainout line at 801-621-6084 Monday through Friday aŌer 4:00 p.m., and 
Saturdays aŌer 8:00 a.m. to verify field closures.  
 
D. Leagues and users have the responsibility to close fields for play when safety and/or field 
damage is possible.  
 
E. A grass field should be considered closed if any of the following condiƟons exist:  

 
1. There is standing water present on any part of the field that cannot be removed 
without causing damage to the field.  
 
2. There are muddy condiƟons present that will not dry by the start of the use.  
 
3. While walking on the field, water can be seen or heard with any footstep.  
 
4. While walking on the field, any impression of your footprint is leŌ in the surface.  
 
5. If water gathers around the sole of a shoe or boot on any porƟon of the field.  
 
6. If it is raining or lightning is present. G. Any unauthorized use of fields or violaƟon of 
the policy may be subject to a $100.00 fine and the team in violaƟon and the league or 
associaƟon may be suspended from further field use. First Ɵme violaƟons of this policy 
will generally result in a fine, while subsequent policy violaƟons will result in a minimum 
of a one-year suspension. 

 
USAGE FEES – GAMES AND PRACTICES field rental fee per field $45 per hour, scoreboard fee $20 per 
hour, layout of fields $125 one-Ɵme fee and $50 restriping fee.   
 
USAGE FEES – BASEBALL/SOFTBALL GAMES Baseball/soŌball field rental $45 per hour, scoreboard fee 
$20 per hour, baseball/soŌball field prep $100 one-Ɵme prep 
 
DEFINITIONS  

 
1. All City sponsored acƟviƟes, programs, games, pracƟces, leagues and tournaments. 
ReservaƟons for City funcƟons may be made at any Ɵme for any date. City funcƟons may pre-
empt lower priority reservaƟons at the discreƟon of the Community Services Director. There will 
be no rental fees charged for City reservaƟons.  
 
2. All City co-sponsored acƟviƟes, programs, games, pracƟces, leagues and tournaments. A 
definiƟon of co-sponsorship is when a department head or staff is commiƩed to two or more of 
the following management funcƟons for the acƟvity: Planning and budgeƟng for the acƟvity. 
CoordinaƟng and organizing acƟvity in terms of who will be responsible for each task. Providing 
leadership staff for such acƟviƟes. EvaluaƟng and measuring its impact on parƟcipants.  
ReservaƟons for City co-sponsored acƟviƟes may be made at any Ɵme for any date. There will be 
no rental fees charged for City reservaƟons.  
 



3. ALL other organized acƟviƟes, team pracƟce or play, and non-personal use requesƟng use of 
grass field, open space, or ball diamonds will be considered for a facility use permit. Fee and 
deposits are required.  
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SUBJECT: Update and most recent proposal from Weber Human Services on our 
contract for senior services. 

 
PRESENTER: Steve Brooks, City Administrator 

 
INFORMATION: a. 

 
Executive Summary 
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City Council Executive Summary 
 

For the Council meeting on: September 17, 2024  

Summary of Proposed Action 
(X) Review 
(  )       Approve 

Update on current status and most recent proposal on the contract with DHS.   

Requested By 
Petitioner(s): Rich Taylor, Community Services / City Administrator, Steve Brooks 

Summary of Supporting Facts & Options 
 
 
Update and most recent proposal from DHS on our contract for senior services.     
 
 

 
Legal Comments – City Attorney 

 
 
 

 
_____________________

Steve Brooks, Attorney 
Fiscal Comments – Treasurer/Budget Officer 

 
 

_____________________ 
Cody Cardon, Treasurer 

Administrative Comments – City Administrator 
 
 

 
_____________________ 
Steve Brooks, City Administrator 
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AGENDA ITEM: G3 
 

SUBJECT: Review of Council Rules and Procedures. 

 
PRESENTER: Steve Brooks, City Administrator 

 
INFORMATION: a. 

b. 
Executive Summary 
Council Rules and Procedures 
 

 
BACK TO AGENDA 

 



 

 

City Council Executive Summary 
 

For the Council meeting on: September 17, 2024  

Summary of Proposed Action 
(X) Review 
(  )       Approve 

Review Council Rules and Procedures.   

Requested By 
Petitioner(s): City Administrator, Steve Brooks 

Summary of Supporting Facts & Options 
 
 
Our Rules and Procedures require that we periodically review them.  We did a partial review in January 
to change the mid-term appointment portion but a more in-depth review is probably warranted now that 
our new members are seasoned with a whopping 6 months of service!!!.     
 
 

 
Legal Comments – City Attorney 

 
 
 

 
_____________________

Steve Brooks, Attorney 
Fiscal Comments – Treasurer/Budget Officer 

 
 

_____________________ 
Cody Cardon, Treasurer 

Administrative Comments – City Administrator 
 
 

 
_____________________ 
Steve Brooks, City Administrator 
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Section 1 - POWERS AND CONDUCT 
 

1.1  Authority.  

 

The City of Riverdale, Utah, provides for open meetings of the City Council at which reasonable 

opportunity shall be given for citizens to be heard under such rules as the council may provide 

and that the public is able to see the business of the city conducted in a public forum. These 

Rules and Procedures establish guidelines to be followed by the Mayor, City Council members 

and all persons attending a City Council meeting, including members of the City Council, 

administrative staff, news media, and visitors.  

 

The City Council of the City of Riverdale shall determine and provide its own rules of order of 

business, rules and procedures for meetings. These shall be in effect upon adoption by the City 

Council and until such time as amended, suspended or new rules are adopted in the manner 

provided. 

 

These rules are adopted to expedite and facilitate the transaction of the business of the City 

Council in an orderly fashion and shall be deemed to be procedural only, and the failure to 

strictly observe any such rules shall not affect the jurisdiction of, or invalidate any action taken 

by, the City Council. 

 

These Council Rules and Procedures may be amended by a majority vote of the entire Council at 

any regular meeting of the Council after having been read at one previous regular Council 

meeting.  Any of the foregoing rules may be temporarily suspended for the meeting then in 

session by a majority vote of the members of Council then present, unless such waiver is in 

conflict with the City or State law. 

 

These Council Rules and Procedures shall be reviewed within six months after newly elected 

officials are sworn in, every two years. 

 

No rule or procedure within this document is valid that would remove or limit the powers and 

responsibilities given to the City Council that is given to them by state or federal law. 

 

1.2  General Code of Conduct  

 

A. Our current form of government is a six-member Council with the Mayor presiding as the 

Chairman of the Council.  The City Council body functions as a group/committee.  Each member 

of the group has only one vote, with the Mayor voting only in the event of a tie vote unless 

otherwise prohibited by statute.  No one member of the City Council or the Mayor can make 

decisions for the group nor should any member of the group, knowingly or otherwise, give the 

perception to an organization or individual citizen that they represent the full body of the council 

without the Councils vote and approval. 

 

B. Council members must represent unconflicted loyalty to the interests of the citizens of 

Riverdale City. Council members should consider the interests of all of the citizens of Riverdale 

City and vote accordingly.  



 

C. Council members should not attempt to exercise individual authority or influence over 

the City, its enterprises or city employees.  

D Council members will respect the confidentiality appropriate to issues of a sensitive or 

legal nature. Any Councilmember who discusses confidential matters publicly will be subject to 

censure by the majority of Council.  

E. Council members and supporting staff will come on time and be properly prepared for 

Council Meetings.  If a quorum of a City Council has not arrived at a Council meeting within 15 

minutes after the scheduled starting time of the meeting, the Mayor may cancel the meeting. 

F. Council members who miss meetings without being excused by the mayor in advance of 

the meeting shall have their monthly pay reduced accordingly.    

G. Council members could be expelled by a 2/3 majority vote for acts for cause. 

1.3 Adherence To Procedures 

During City Council discussions, deliberations and proceedings, the Mayor has been delegated 

the primary responsibility to ensure that the City Council, staff and members of the public adhere 

to the Council’s adopted procedures. 

1.4. Procedure In Absence Of Rule  

In the absence of a rule to govern a point of procedure or rule, the Mayor, as chair, or in his 

absence, the Mayor pro tempore shall temporarily rule on the issue until a meeting an 

d discussion of the full Council can consider the issue.  Only a full vote made by the Council 

may override this decision.  

 

Section 2 - MEETINGS 
2.1. Regular Meetings. The City Council will meet at 6:00 p.m. on the first and third Tuesday of 

each and every month, except for a special, emergency or posted meeting, or in the event a 

meeting has been postponed or canceled for valid reasons and according to these rules. Regular 

meetings are each preceded by a 30-minute planning session.  In order to cancel a scheduled 

meeting, a poll of the Councilmembers will be held.  If two Councilmembers oppose the 

cancellation of the meeting, the meeting will be held as scheduled.   

 

2.2. Special Meetings. The City Recorder shall call special meetings upon written request of the 

Mayor, the City Administrator, or two members of the Council. 

 

2.3. Telephonic Appearance. Council Members may appear at a council meeting via telephone or 

other electronic means as is outlined in the Riverdale City Code.  Telephonic appearances are for 

the benefit of the City of Riverdale and not for the benefit of an individual Council member.  

Any Council member participating electronically in a closed meeting must certify to the other 

Council members that the said meeting can be held privately, and that Council member (upon 

return) shall submit an affidavit verifying the same. If the Council member cannot ensure the 

privacy of the meeting, then that Council member may not participate electronically in the closed 

meeting. 

 

2.4. Public Notice. The agenda for all regular meetings and the notice listing items to be 

considered shall be posted by the City Recorder on the State’s Public Notice website in 

accordance with the Utah Open Meetings Act and on the City's official website.  

 



2.5. Quorum. Three members constitute a quorum.  A quorum of the City Council must be 

present to conduct a City Council meeting, except that a quorum is not required to hear 

proclamations and special recognitions.   

 

2.6. Compelling Attendance. A lesser number than a quorum may adjourn from time to time and 

compel the attendance of absent members as allowed under Utah State Code.  

 

2.7. City Administrator Participation. The City Administrator, or designee, shall attend all 

meetings of the City Council unless excused. The City Administrator may make 

recommendations to the City Council and shall have the right to take part in all discussions but 

shall have no vote. 

 

2.8. City Attorney Participation. The City Attorney, or designee shall attend all meetings of the 

City Council unless excused and shall, upon request, give an opinion, either written or oral, on 

questions of law. The City Attorney shall act as the City Council's parliamentarian. 

 

2.9. City Recorder Participation. The City Recorder or designee shall attend all meetings of the 

City Council and shall keep accurate records of all actions taken by the City Council. 

 

2.10. City Department Heads Participation. The City Department Heads or designated assistants 

shall be available during all City Council meetings to respond to inquiries made by the City 

Council unless excused.  

 

2.11. Executive Sessions. The City Council may meet in executive session when it is scheduled 

by the Mayor, upon request by the Mayor, the City Attorney, City Administrator, or any member 

of the City Council and when it is in compliance with the Utah Open Meetings Act. No vote 

shall be taken in an executive session on any matter under consideration, nor shall any City 

Council member enter into a commitment with anyone, respecting a vote to be taken 

subsequently in a public meeting of the City Council.  Closed executive sessions shall be kept to 

a minimum. Council Members shall keep confidential all written materials and verbal 

information provided to them during Executive Sessions to ensure that the City’s position is not 

compromised, and to comply with state and local law or policy relating to disclosure of 

confidential information.  See 2.3 above concerning electronic participation. 

 

2.12. Planning Session Meetings. Planning session meetings may occur 30 minutes before a 

regularly scheduled meeting.  All Planning meetings shall be noticed and open to the public.  No 

official action shall be taken during the Planning session.  During Planning session meetings, 

City Council members shall refrain from calling on members of the public to speak unless 

arrangements with the Mayor are made in advance of the meeting. 

 

A planning session meeting is a meeting to cover topics listed on the meeting agenda and provide 

an opportunity for the Council to ask questions or to ask for clarification from staff, the mayor or 

each other about an agenda item.  The intent of the planning meeting is to use this time in a 

manner that will be most helpful to the council to better understand general meeting topics and 

eliminate or shorten the formal meeting time by addressing trivial matters in this meeting prior to 

the formal meeting.    



 

2.13. Cautions.  Council members should be diligent in always enforcing these rules and all state 

provisions and the spirit of open meetings.  Members should be cognizant of the fact that even 

casual conversations among themselves give public perception of closed-door communications 

and members should take all necessary measures to ensure that they conduct the public business 

in public and on record.  Personal communication amongst themselves should be avoided 

whenever possible and only when necessary to complete a needed public function. 

 

Section 3 - CODE OF CONDUCT 
3.1. City Council Members. 

(a) During City Council meetings, City Council members shall assist in preserving order and 

decorum and shall, neither by conversation or otherwise, delay or interrupt the proceedings nor 

refuse to obey the orders of the chair or the rules of the City Council. 

(b) A City Council member desiring to speak shall address the chair and, upon recognition by the 

chair, shall confine discussion to the question under debate, avoid discussion of personalities and 

indecorous language, and refrain from personal attacks and verbal abuse, sidebar discussions, or 

political partisan rhetoric. 

(c) A City Council member desiring to question the administrative staff shall address questions 

to the City Administrator who shall be entitled either to answer the inquiries or to designate some 

member of city staff for that purpose. City council members shall not berate or admonish staff 

members.  Nor is it appropriate for anyone to berate or admonish the mayor, council members or 

staff, in public meetings. 

 (d) A City Council member, once recognized, shall not be interrupted while speaking unless 

called to order by the chair, unless a point of order is raised by another member, or unless the 

speaker chooses to yield to questions from another member if recognized by the chair. If a City 

Council member is called to order while speaking, that member shall cease speaking 

immediately until the question of order is determined. If ruled to be in order, the member shall be 

permitted to proceed. If ruled to be not in order, the member shall remain silent or make 

additional remarks to comply with rules of the City Council. 

(e) City council members shall confine their questions to the particular matters before the council 

and in debate shall confine their remarks to the issues before the City Council. 

(f) When there is more than one speaker on the same subject, City Council members will delay 

their comments until after all speakers on the subject have been heard. 

 

3.2 Administrative Staff. 

(a) Members of the administrative staff and employees of the City shall observe the same rules of 

procedures and decorum applicable to members of the City Council. 

(b) Although the chair has the authority to preserve decorum in meetings, the City Administrator 

is also responsible for the orderly conduct and decorum of all city employees under the City 

Administrator's direction and control. 

(c) The City Administrator shall take such disciplinary action as may be necessary to ensure that 

decorum is preserved at all times by city employees in City Council meetings. 

(d) All persons addressing the City Council, including the City Administrator, other staff 

members, or members of the public shall be recognized by the chair and shall limit their remarks 

to the matter under discussion. 



(e) All remarks and questions addressed to the City Council shall be addressed to the City 

Council as a whole and not to any individual member. 

(f) No staff member, other than the staff member having the floor, shall enter into any discussion 

either directly or indirectly without the permission of the chair. 

 

3.3 Citizens and Other Visitors. 

(a) Citizens and other visitors are welcome to attend all public meetings of the City Council and 

will be admitted to the City Council chamber or other room in which the City Council is meeting 

up to the fire safety capacity of the room. 

(b) Everyone attending the meeting will refrain from private conversations while the City 

Council is in session. 

(c) Citizens and other visitors attending City Council meetings shall observe the same rules of 

propriety, decorum, and good conduct applicable to members of the City Council.  Any person 

making personal, impertinent, profane, or slanderous remarks or who becomes boisterous while 

addressing the City Council or while attending the City Council meeting shall be removed from 

the room if the police chief, or his designee, is so directed by the chair, and the person shall be 

barred from further audience before the City Council during that session of the City Council. If 

the chair fails to act, any member of the City Council may move to require enforcement of the 

rules, and the affirmative vote of a majority of the City Council shall require the chair to act. 

(d) Unauthorized remarks from the audience, stamping of feet, whistles, yells, and similar 

demonstrations shall not be permitted by the chair, who may direct the police chief, or his 

designee, to remove offenders from the room. Aggravated cases shall be prosecuted on 

appropriate complaint signed by the chair. In case the chair fails to act, any member of the City 

Council may move to require enforcement of the rules, and the affirmative vote of the majority 

of the City Council shall require the chair to act. 

(e) No placards, banners, or signs will be permitted in the City Council chamber or in any other 

room in which the City Council is meeting. Exhibits, displays, and visual aids used in connection 

with presentations to the City Council, however, are permitted. 

 

3.4 Enforcement. The city police chief, or his designee, as chief law enforcement officer, shall be 

present at all Council meetings, unless excused by the mayor, and act as sergeant-at-arms for the 

City Council and shall furnish whatever assistance is needed to enforce the rules of the City 

Council. 

 

Section 4 - DUTIES AND PRIVILEGES OF MEMBERS 
4.1. Right of Floor. A City Council member who desires to speak must first be recognized by the 

chair. No member shall address the chair or demand the floor while a vote is being taken. 

 

4.2. Conflict of Interest. Council members with a conflict of interest shall verbally declare the 

conflict immediately upon realizing the conflict and shall comply with the state law concerning 

conflicts of interest. 

 

4.3. Right of Appeal. Any member may appeal to the City Council from a ruling of the chair. If 

the appeal is seconded, the member making the appeal may briefly explain the ruling; but there 

shall be no debate on the appeal, and no other member shall participate in the discussion. The 



chair shall then put the question, "Shall the decision of the chair be sustained?" If a majority of 

the members present vote " Yes," the ruling of the chair is sustained; otherwise, it is overruled. 

 

4.4. Voting. 

(a) Every member present when a question is called shall vote either "Yes" or "No" except on 

matters involving a conflict of interest or the consideration of the member's own official conduct.  

(b) After the result of a vote is announced, a member may not change a vote unless, before the 

adjournment of that meeting, permission is given to change the vote by a majority vote of the 

members present. 

(c) Tie votes.  In case of a tie vote on any proposal, the Mayor shall vote to break the tie unless 

otherwise prohibited by statute. 

 

4.5. Demand for Roll Call. Upon demand of any member for roll call vote, made before the 

result is announced, the roll shall be called for yes and no votes upon any question before the 

City Council. It shall not be in order for members to explain their vote during the roll call. 

 

4.6. Personal Privilege. The right of a member to address the City Council on a question of 

personal privilege shall be limited to cases in which the member's integrity, character, 

or motives are assailed, questioned, or impugned. 

 

4.7. Dissents and Protests. Any member shall have the right to express dissent from or protest 

against any ordinance, resolution, or other action of the City Council and have the reason for the 

dissent or protest entered in the minutes. Such dissent or protest may be filed in writing and 

presented to the City Recorder for placement in the minutes not later than the next regular 

agenda meeting following the date of the City Council's action on the matter. 

 

4.8. Excusal from Attendance. City council members are expected to attend meetings and stay in 

attendance during each meeting. No member shall be excused from attendance at a City Council 

meeting except for good and valid reasons.  The chair shall excuse members from a meeting 

when a good and valid reason is presented. 

 

4.9. Absence Because of Official City Business.  If a City Council member is absent from an 

entire regular City Council meeting because he or she is on official city business at the direction 

of the City Council, the member shall request that the City Recorder record in the minutes for 

that meeting that the member was absent because of official city business. The City Recorder 

shall maintain a record of these absences on official city business so that such absences will not 

count against the City Council member. 

 

Section 5 - CHAIR AND DUTIES 
5.1. Chair. The Mayor, if present, shall preside as chair at all meetings of the City Council. In the 

absence of the Mayor, the Mayor pro tempore shall preside. In the absence of both the Mayor 

and Mayor pro tempore, the council shall elect a chair.  

 

5.2. Call to Order. The meetings of the City Council shall be called to order by the Mayor or, in 

the Mayor's absence, by the Mayor pro tempore or, in the Mayor pro tempore's absence, by the 

appointed chair.  



 

5.3. Preservation of Order. The chair shall preserve order and decorum, call upon the sergeant-at-

arms or the parliamentarian as necessary to enforce compliance with the rules, and confine 

members in debate to the question under discussion. 

 

5.4. Questions to be Stated. The chair shall state all questions submitted for a vote and announce 

the result. A roll call vote shall be taken when requested by a member in accordance with 

Subsection 4.5. 

 

5.5. Call for Recess. The chair may call for a recess at appropriate points in the meeting agenda. 

 

Section 6 - ORDER OF BUSINESS 
6.1. Agenda & Packet. 

(a) Preparation and Distribution. A written agenda for each regular meeting shall be prepared 

under the direction of the Mayor with assistance from the City Administrator. The order of 

business of each meeting shall be as contained in the agenda prepared as follows: 

 

(1) The agenda shall be a listing by topic of subjects to be considered by the City Council, 

and shall be delivered to members of the City Council in advance of each meeting as early 

as practicable but normally no later than close of business the Friday prior to the meeting. 

 

(2) The Mayor shall determine the contents of the agenda. The Mayor shall transmit these 

items to the City Administrator in time for distribution to the City Council at the same time 

operational items are distributed. 

 

(3)  In the event that any member of the governing body desires to add an item or items to 

any prepared agenda, then consent must be obtained from the Mayor and one City Council 

Member or two City Council Members. Upon receiving the request from the Mayor and one 

City Council Member or two City Council Members, the City Administrator shall add items 

to prepared agendas as requested.  Once posted, amendments may be made to the agenda in 

the same manner, up to 24 hours prior to the meeting or as prescribed by state law. 

 

(4) A packet of information supporting the agenda items that should be reviewed or 

considered by the Council, including but not limited to the documents identified in Section 

7, agreements, minutes, etc. At the second meeting of the month, the packet shall include a 

current Treasurer’s Report and updated budget report. The packet will be provided in 

advance of each meeting as early as practicable, but normally no later than close of business 

the Friday prior to the meeting. 

 

(b) Briefing – Planning session meetings. 

 

(1) Prior to all regularly scheduled meetings, the City Council may hold a briefing/planning 

meeting. At a planning meeting, the chair shall present any and all orders of business for the 

regularly scheduled meeting.  A council member may speak no more than two times on any 

briefing item, and each time will be limited to three minutes. 



(2) Voting items will not be scheduled during planning meetings except for emergencies and 

in accordance with applicable rules established in these Rules and by state law. 

 

6.2. Presentations by Members of Council. 

 

(a) The Mayor shall prepare and designate all meeting agendas and shall include on an agenda 

any item requested by two City Council members to be brought before the City Council. Unless 

the request is withdrawn by either of the requesting members, the item must be placed on: 

 

(1) The first regularly scheduled meeting agenda after receipt of the request by the Mayor 

and the City Administrator, so long as lawful legal notice can be provided. 

 

(b) The Mayor shall not place on an agenda any item that has been voted on by the City Council 

within the previous six-month time period preceding the date requested for placement of the item 

on the agenda unless otherwise allowed under these rules (Proper Motion to Reconsider (See 7.4 

below) or a tabled item). 

 

6.3. Citizen Speakers (Public Comment).  

At City Council meetings, a person may address the City Council concerning any item or may 

present a subject for the City Council's consideration during the public comment periods in 

accordance with the following rules: 

 

(a) Speakers to Register or sign-in. A person wishing to address the City Council should first 

register or sign-in with the City Recorder and provide the following information: Name, city of 

residence, telephone number, the subject matter to be presented, and whether the subject is on the 

current City Council meeting agenda. A person may register either in person, by telephone or at 

the meeting.  

 

(b) Speaker Rules. In order that the City Council may properly consider each matter brought to it 

by citizens, speakers are asked to observe the following rules: 

 

(1) Only one person may approach the microphone at any one time unless approved by the 

chair, and only the person at the microphone will be allowed to speak.  Speakers must 

identify themselves at the beginning of any comments. 

 

(2) In an effort to reduce replication and to save time, pooling of speakers is encouraged 

wherein one person may speak for and on behalf of a group of individuals.  Nothing in the 

foregoing precludes submission of comments to the City Council in writing, for such action 

or non-action as the Council, in its discretion, may deem appropriate. 

 

(3) Speakers shall address their comments to the governing body.  

 

(4) Speakers may file copies of their remarks or supporting information with the City 

Recorder. The City Recorder will make the information available to the City Council and 

City Administrator if requested. 



(5) A person who addresses the City Council during a public hearing must limit remarks to 

the specific subject matter being considered by the City Council in that public hearing. 

 

(c) Time Limits on Items. The length of time a person will be allowed to speak on items at City 

Council meetings will be determined according to the following rules: 

 

(1) Speakers will have approximately three minutes to speak regardless of the number of 

items they wish to address unless the Mayor grants longer periods of time. The Mayor may 

also shorten the amount of time if there are high numbers of individuals wishing to speak.  

The Mayor may determine the order in which speakers are called. The order in which 

speakers are called is not required to be in the order that items appear on the agenda, nor are 

all speakers on a particular item required to be called at the same time.  

 

(d) During designated speaker times, City Council members may ask factual questions or make a 

brief acknowledgement of speakers, if recognized by the Chair. Speakers will have one minute to 

respond. More time may be granted to the speaker for a response at the discretion of the Chair. 

Council members will refrain from debate on any item during time allotted to speakers unless a 

specific time is granted by the Chair or by a nondebatable motion approved by the City Council. 

 

6.4. Communications to City Council.  

 

The Mayor through the City Administrator shall provide the City Council with an analysis of 

major items to be acted upon by the City Council at its meetings. The analysis shall be delivered 

to the City Council members preceding the meeting at which the item is to be discussed.  To 

avoid ex parte communications and ensure that all City Councilmembers are privileged to 

deliberate and act upon the same guidance, opinions regarding agenda items should be reserved 

for the City Council meeting itself and not requested of the City Administration outside the 

official open meeting.  If two Councilmembers feel more information is needed, they may 

request it from the administration. 

 

6.5. Oral Presentations.  

 

Matters requiring the City Council's attention or action may be presented orally by the Mayor or 

City Administrator. If matters have developed since the deadline for delivery of the agenda, the 

Mayor, City Administrator, or any City Council member, may make an oral report to the City 

Council, but formal action, if required, shall be delayed until the next meeting, unless said matter 

is deemed an emergency and immediate action is required and state law is complied with. 

 

6.6. Public Hearings. 

 

(a) The Mayor shall schedule public hearings on the City Council's agenda in accordance with 

state law. 

 

(b) The City Council may schedule public hearings at times other than its regular meetings when 

it determines that the matter to be heard is a significant issue that requires more time than is 



available at regular meetings. The Mayor may call an advertised public hearing at a specified 

time on any matter. 

 

(c) The Staff may schedule public hearings as authorized by a majority vote of the Council. 

 

  

Section 7 - CONSIDERATION OF ORDINANCES, 

RESOLUTIONS, AND MOTIONS 
7.1. Printed Form. All ordinances and resolutions shall be presented to the City Council in 

electronic or printed form. 

 

7.2. Distribution of Ordinances. The City Administrator shall prepare copies of all proposed 

ordinances to be available for distribution to all members of the City Council at the meeting at 

which the ordinance is introduced, or at such earlier time as is appropriate, as outlined in Section 

6. 

 

7.3. Rules of Order. The most recent edition of Roberts Rules of Order Revised shall govern the 

proceedings of the City Council in all cases unless they are in conflict with these rules. 

 

7.4. Reconsideration. 

(a) A motion to reconsider an action of the City Council may only be made by a member who 

voted with the prevailing side. It can be seconded by any member.  

 

7.5. Motions to table. 

(a) Whenever a motion is made and approved by the City Council to lay a question or item of 

business on the table (without a time certain), said question or item will remain on the recorders 

report for a period of 90 days.  If the item is not removed from the table by the Council within 

the 90 days, said question or item will then be removed from the report and will no longer be 

considered for action by the Council unless done so by a completely new action.  

Amd. 03-2011 

 

Section 8 - VOTES REQUIRED 
Approval of every ordinance, resolution, or motion shall require on final passage the affirmative 

vote of a majority of the quorum present unless state statutes impose other voting requirements 

on various questions.  

 

Section 9 - MISCELLANEOUS 
9.1. Complaint.  Personal complaints, especially those of a derogatory nature against any official 

or employee of the City shall not be discussed at a Council meeting. Citizens wishing to make 

such complaints shall be instructed that the same should be first processed and handled through 

the Mayor's office. Then, if the citizen feels appropriate action has not been taken, it shall be 

proper for the complaint to be communicated in writing to the members of the Council.  The City 

Attorney should be consulted regarding confidentiality, rights to privacy and other legal 

concerns. 

 



9.2 Councilmember investigations.  Whenever a verbal or written communication is received by 

other Council members, Appointees, or employees stating allegations of misconduct about a 

Council member, the Council shall schedule a Closed Executive Session to discuss the matter. If 

deemed merited by the Council, an independent third-party investigation may be requested and 

work under the direction of the City Attorney or may be handled by the Council. In order to 

summarily deal with untruthful complaints, the independent third-party investigator shall 

commence an investigation. If the complaint is without merit, the independent third-party 

investigator shall close and seal the file and report that the matter has been investigated without 

any finding of merit to Council. If the complaint merits further investigation, the third-party 

investigator shall make a report and request authorization for further investigation. All 

investigative work shall be considered work product and may be otherwise privileged. 

Completed final investigation reports shall be made to the Council.  

 

9.3   MID-TERM VACANCIES  

A. In accordance with Utah Code Annotated section 20A-1-510, if any vacancy occurs 

in the office of mayor or city council, the legislative body shall appoint a registered 

voter in the city who meets the qualifications for office to fill the unexpired term of 

the vacated office.  

  

1.    Qualifications 

a.   Must be at least 18 years of age, a United States citizen and a registered voter 

in Riverdale City; 

b.   Must have resided within the boundaries of Riverdale City for at least twelve 

(12) consecutive months immediately preceding the date of appointment;  

c.   Must not be a convicted felon; must not have been convicted of treason or of 

an election crime; must not have been declared mentally incompetent; and 

must not have had the right to hold public office restricted pursuant to Article 

IV, Section 6, of the Utah Constitution and U.C.A. 20A-2-101.5. 

 

2. Procedure 

a. Public notice of the vacancy will be given at least two weeks before the 

council meets to fill the vacancy. Notice will include the date, time, and place 

where the interview will be conducted, the person responsible for distributing 

and collection of applications, and the deadline for application submission.  

b. The City will accept applications for a period of no less than two weeks. 

Applications will include a number of pre-interview questions.  

c. Applicants meeting the position requirements will be notified of the date and 

time of the interview, to be held during a regular city council meeting.  

d. During the regularly scheduled open meeting, applicants will be interviewed 

by council members. This will consist of Council members rotating and taking 

turns in asking Applicants up to two of their own questions.  All questions 

will be directed to and answered by all applicants. 



Applicants will be interviewed in a rotating order determined at or just prior to 

the meeting (Candidate A answers question 1 first, then Candidate B, then 

Candidate C, etc. until all candidates have answered question 1. Candidate B 

then answers question 2 first , then Candidate C, then Candidate D, etc., until 

all candidates have answered question 2.  This same rotation will continue 

until all questions are answered.  

 

Responses will be limited to two minutes per question. Additional follow-up 

clarifying questions from Council members will be limited to a one-minute 

response time. Each participant will have two minutes for a closing statement. 

City staff shall keep time for answers. 

 

Council members will then consider the answers to the interview questions 

and the information provided on the Application(s) to make their voting 

decision. 

 

e. First vote: Each Council member s shall choose their first choice as 

documented by a ballot sheet provided by city staff.   

f. Second vote: If no candidate receives a majority vote from the Council body 

in the initial vote, the two candidates that received the most votes in the initial 

vote shall appear before the Council, who shall vote again as documented by a 

ballot sheet provided by the city staff. In a tie for second place on the first 

vote, the candidates tied for second place shall be reduced to one by a coin 

toss as outlined in section g below.  

If neither candidate receives a majority vote of the legislative body on the 

second vote, the mayor may vote to break a tie. If the mayor chooses not to 

break the tie, a coin toss will be used between the two candidates that remain 

to determine the selection (20A-1-510 (c)). (Ballot sheets on both the first and 

second votes shall be kept by the City Recorder for 60 days after the vote and 

are considered to be open records and subject to disclosure.  

g. Coin toss: A coin toss required under this section shall be conducted by the 

City Recorder in the presence of the elected municipal body. When more than 

two candidates are flipping a coin, all candidates will flip and let the coin land 

on the ground. The lone odd person on the toss is eliminated and the process is 

repeated until the final two candidates or when only two candidates exist, at 

which point the recorder will call heads or tails prior to the coin toss and 

follow this process until only one person flips the head/tail called by the 

recorder and is declared the winner.  

h. The applicant selected in the meeting by this process shall be sworn in at the 

same meeting, followed by a signed resolution appointing the applicant to fill 

the vacancy.  

   (Res. 2021-28, Amd. Res. 2024-01) 

 



Section 10 - PENALTY  
Willful or intentional disruption of a Riverdale City Council meeting is declared to be a class B 

misdemeanor subject to penalty of up to six (6) months in jail and/or a fine of $1,000, or both. 

 




