Job Posting: Leamington Town Treasurer
Position: Town Treasurer
Location: Leamington, Utah
Salary: $150 per month
Hours: Part-Time
Job Description:
The Town of Leamington is seeking a diligent and trustworthy individual to serve as the Town Treasurer. This part-time position involves managing the town's finances and ensuring accurate financial record-keeping. The Town Treasurer plays a critical role in maintaining the community's fiscal health.
Key Responsibilities:
· Financial Management:
· Maintain accurate records of all financial transactions, including receipts, disbursements, and bank reconciliations via the town accounting system (Peloras).
· Attend monthly Town Council meetings to sign council reviewed and approved checks and present financial reports when required.
· Sign all required banking documents and accurately complete bank deposits slips with proper annotation identifying source of the funds.
· Oversee the collection, deposit, and recording of all town revenues.
· Mail checks as required for payments and refunds.
· Reporting and Compliance:
· Assist Town Clerk in prepare financial reports for the Town Council, providing insights into the town’s financial status.
· Assist Town Clerk with ensuring compliance with state and local financial regulations, including timely submission of required financial reports.
· Assist with the annual audit by preparing necessary documentation and coordinating with external auditors.
· Assist town officials and staff in financial matters as needed.
· Miscellaneous:
· Perform other duties as assigned by the Town Council to support the town’s financial operations.
Qualifications:
· Strong organizational skills and attention to detail.
· Proficient in using financial software and spreadsheets.
· Ability to work independently and manage time effectively.
· Excellent communication skills and a commitment to serving the community.
Application Process:
Interested candidates should contact the Mayor at (707) 738-5996; text messages are preferred. Applicants will be accepted until August 30, 2024. For more information, please contact the Leamington Town Mayor.

Leamington Town is an Equal Opportunity Employer. We encourage applications from all qualified individuals.

