Records and Information Management Committee

Date: 04/19/2024
Time: 2:20PM	 
Meeting location: WebEx and the Records Center


Attendees 
Maren Slaugh				Records Management & Archives 
Darrell Passey				Records Management & Archives 
Karen Helfrich			Auditor
Antigone Carlson			Contracts & Procurement 
Mitch Park				County Council  
Gavin Anderson			District Attorney 
Stacia Sidlow				District Attorney 
Heather Edwards			Health Department
Robert Fowler				Information Services 
Michelle Hicks			Mayor’s Office 
Laura Fuhriman			Surveyor
Zelma Farrington			Sheriff 
Phil Conder				Treasurer 


Agenda:
1.  Call to order
2. Approval of meeting minutes from 08/16/2022
3. Open Public Meetings Yearly Overview – Gavin Anderson
4. 2024 Legislative updates 
5. Policy and Standards updates
	i. Policy 2010 – Public Access – proposed amendment 					ii. Policy 2021 - Records Management and Archives Policy and Standards
			1. 2021-1 - Classification and Retention Scheduling
			2. 2021-2 Transferring, Storing, and Retrieving Records at the Records 					Center
			3. 2021-3 Transferring and Storing Records at The Archives
			4. 2021-4 Disposal of Records Standard
	iii. Records Management and Archives Guideline


Discussion:
The meeting discussed updates to the Open Public Meetings Act, including clarification on fee waiver appeals and mediation options, as well as the classification and disposal of records, with proposed changes to House bills and division of consumer protection amendments.
Meeting Commencement: The meeting was called to order at 2:31pm by Maren Slaugh.
Updates on Open Public Meetings Act: The group discussed updates to the Open Public Meetings Act and its application to the county. The group watched a training video produced by the State Auditor via YouTube.

2024 Legislative Updates: Maren Slaugh reviewed a few bills that could potentially affect Salt Lake County regarding records management and GRAMA. Senate Bill 240 was reviewed, highlighting their implications regarding the definition of a “record,” in regard to daily calendars and personal notes. House Bill 266 will now allow for a mediation option to the State Ombudsman regarding GRAMA Appeals. A discussion was held amongst the committee regarding appeals and the new mediation processes, focusing on efficiency and fairness. Maren mentioned that the current Countywide Policy 2010 was presenting an amended version that would include this new language. This new version was reviewed, and the committee voted to move it forward to review at the Executive Coordinating Committee. Michelle Hicks made the motion; Zelma Farrington seconded the motion. Motion passed.

Introduction of New Policies and Standards for Records Management and Archives: New policies and standards for records management and archives were introduced, covering aspects such as retention scheduling, record disposal, and internal data sharing guidelines. These standards and guidelines will be a much greater resource for County employees than the previous versions that were included in Countywide policies. Antigone Carlson raised a question about records disposal and suggested clearer wording for the policy. The group reviewed and made edits to the records disposal policy, with the suggestion to enhance clarity by revising certain wording.

Approval for Sending Policy and Standards to Executive Coordinating Committee: Mitch Park made the motion to approve the polices, standards, and guidelines, with the intent that they would be reviewed by the Executive Coordinating Committee and Council if necessary. Phil Conder made the second. It was unanimously agreed to send the policy and standards, along with the records management archives guideline, to the Executive Coordinating Committee for further input and endorsement. 

Meeting Conclusion: With no further business to discuss, the meeting was adjourned at 3:02 by Maren Slaugh. Next meeting is scheduled for a later date.

Action Items:
 Brief the Mayor: Maren Slaugh to brief the mayor on the discussed topics before presenting them to the Executive Coordinating Committee. Deadline: June 2024.
 Update Policy on Public Access and Records Disposal Standard: Marne Slaugh to update the current policy on public access to include information about the petitioner's right to appeal fee waiver denials and the option for mediation before going to the state records committee or district court. Deadline: June 2024
 Report Back to Group: Maren Slaugh to report back to the group in case any changes are made and if an additional meeting is needed for adjustments. 
