Town of Bluff
Planning and Zoning Commission Regular Meeting Minutes DRAFT
Wednesday, May 15, 2024 at 6:00pm
VIRTUAL 
190 North 3rd East, Bluff, Utah 84512
6:03 pm  Roll Call: Amanda Podmore (chair), Marcia Hadenfeldt (vice-chair), Ed Dobson,  Malia Collins,              Brian Whitney                                                    Town Council Representative: Luanne Hook
Public Comment: none
Approval of meeting minutes from Regular Meeting 5/1/2024:  An addition was made for clarity/accuracy. Dobson motioned to approve the minutes as amended, Collins seconded: Podmore (aye), Hadenfeldt (aye), Dobson (aye), Collins (aye) Whitney (aye). The motion passed. The minutes were approved.
Old Business
1. Update from Town Council: Hook reported that the Town Council:
* received the EPA grant funds and hired Melanie Daniels as Project Manager for the Community Culture Center.
* approved the sign ordinance and posted it on the town website.
*is working on the 2024 and 2025 budgets and considering capital improvement projects.
* approved hiring for bookkeeper and note-taker positions.
*is discussing options for the Bar Well property.
2. Update on Sign Ordinance: Changes were made to the draft ordinance as recommended by the Town Attorney.  The approved ordinance is posted on the town website.
* The order of meeting items was changed from the order of items as presented on the agenda. 
7. Discussion with Vance Nielson about sign(s) at K&C Sinclair: The P&Z Commission had received a public email noting that the sign over the pumps at the Sinclair K&C gas station seemed to be shining more brightly. The owner was invited to this meeting to provide information. He stated that one sign has been removed and that the canopy-sign is the same sign that has always been there. He reported that a wire was cut when the tank repairs were being completed and that since it was rewired, the sign remains on all night. He believes that to be the problem related to the received email.  In the past, that sign had always been shut off at the close of business each night. He will contact the installers to rewire the canopy-sign lights to the shut-off switch. In further discussion, Hadenfeldt agreed to respond to the citizen email and noted the need to interpret the outdoor canopy-lighting section of the Dark Sky Ordinance. Collins mentioned the reference to lumens. Whitney agreed to research the details and will provide the Commissioners with an email briefing. This discussion was not intended to result in any action but was in the interest of interpreting information for possible future situations.
3. Status of updated PZ forms for website including sign permit application: The Town Manager has posted 4 of the reviewed and amended forms. Revisions will be made on the Sign Permit Application form to align it with the approved ordinance. Podmore will continue drafting a Change of Use form. 
4. Discussion and vote about Land Use Clearance minimum square foot requirement:  The Town Attorney had notified the P&Z Commissioners that the Town can administratively interpret the ordinance that no LUC is required for structures under 200 sq.ft. as long as provisions are met (such as setbacks, height, non-occupancy etc.) After consideration and discussion, the Commissioners refined the wording to be included on the LUC/Building permit chart.  Hadenfeldt motioned to approve the administrative action allowing an LUC exemption for construction of 200 sq.ft. or less which will not be occupied or require inspection. Collins seconded the motion:  Podmore (aye), Hadenfeldt (aye), Dobson (aye), Collins (aye) Whitney (aye). The motion passed unanimously.
5. Approval of LUC/Building permit chart: Collins motioned to approve the LUC/Building Permit chart pending the addition of Town of Bluff contact information. Hadenfeldt seconded: Podmore (aye), Hadenfeldt (aye), Dobson (aye), Collins (aye) Whitney (aye). The motion passed unanimously. Podmore and Collins will complete the chart for submission to the Town Manager to post on the town website.
New Business
6. Land Use Clearance Application:  none
8. Items for next agenda: 
* RV Ordinance update
* update on Dark Sky information
* update on Sign Permit Application
Podmore noted that she will not be available for the 6/5/2024 meeting. Hadenfeldt agreed to chair the meeting.
9. Other:  Whitney shared that he had received an email regarding an "urgent zoning question". He has been unable to connect with the sender but will continue to follow up and will pass the email communications on to the Commissioners.   Podmore informed the Commission that she received an email confirming that a Building Permit is not required for the installation of new roof sheathing and roofing material as long as the structure of the roof is not involved.
Dobson motioned to adjourn, Collins seconded, the vote was unanimous and the meeting adjourned at 6:38 PM.

