
 

 
 

  
 
 
 
 

 
CITY COUNCIL MINUTES 

 

Thursday, June 26, 2014 
Approved July 10, 2014 

 

The following are the minutes of the City Council Meeting of the Herriman City Council.  The 
meeting was held on Thursday, June 26, 2014 at 5:00 p.m. in the Herriman City Community Center 
Council Chambers, 13011 South Pioneer Street (6000 West), Herriman, Utah. Adequate notice of this 
meeting, as required by law, was posted in the Community Center, on the City’s website, and delivered to 
members of the Council, media, and interested citizens. 

 
Presiding: Mayor Carmen Freeman 
 
Council Members Present: Mike Day, Matt Robinson, Craig B. Tischner and Coralee 

Wessman-Moser  
  
Staff Present:   Brett Wood, City Manager 

Gordon M. Haight II, Interim City Manager  
Tami Moody, Interim Assistant City Manager/PIO 
Jackie Nostrom, City Recorder 
John Brems, City Attorney 
Shauna DeKorver, Senior Accountant 
Blake Thomas, City Engineer 
Justun Edwards, Water Director 
Clint Smith, Unified Fire Authority Chief 

 
5:00 PM - WORK MEETING: (Front Conference Room) 

5:08:39 PM COUNCIL BUSINESS 
Mayor Carmen Freeman called the meeting to order. 
 
1. Review of this evening’s agenda 
2. Administrative Reports 

a. 5:08:39 PM Discussion of the Parks Master Plan – Bryn McCarty, Planning 
Supervisor 

Planning Supervisor Bryn McCarty offered a brief overview of the Parks Master Plan update.  
She relayed the Planning Commission approval of the plan, and explained that the facility 
and impact fee plans were being compiled.    Supervisor McCarty explained the City’s high 
level of service for parks and trails, and presented a map indicating the existing and 
proposed parks and open space throughout Herriman City.  Councilmember Mike Day 
suggested a map be presented comparing the parks of the neighboring communities.  
Supervisor McCarty responded that maps would be available in the General Plan.   
 
Supervisor McCarty reviewed the informal internet survey results for the Parks Master Plan, 
and noted the desire for trail connectivity.  Councilmember Matt Robinson asked about the 



 

 
 

availability of the survey for the public.  Supervisor McCarty answered that the survey was 
advertised on Facebook and the City’s website.  Mayor Carmen Freeman asked if a financial 
analysis had been incorporated as we consider the cost of the proposed parks.  
Councilmember Day added that maintenance of the parks and open space are costly.  
Supervisor McCarty confirmed, and observed that preservation of open space would be 
invaluable.  Councilmember Robinson concurred that preservation of open space currently 
could decrease the cost to purchase and install parks in the future as the price of land will 
continue to increase.  Interim City Manager Gordon Haight communicated that open space is 
required in every proposed development.  Supervisor McCarty interjected that the open 
space ordinance would allow for a fee to be paid in lieu of the park requirement.  She noted 
that those associated fees would be utilized for park upkeep.   
 
Supervisor McCarty observed one change to the Parks Master Plan at the direction of the 
Planning Commission would be to indicate that the detention pond abutting Rosecrest Road 
and Sunbloom Lane would ultimately become an improved park.  Councilmember Day 
questioned what the cost would be for the installation of a park.  City Manager Brett Wood 
responded that the cost is approximately $120,000-$180,000 per acre.  Interim City Manager 
Haight noted that the estimated cost of this particular park would be $700,000.  
Councilmember Coralee Wessman-Moser asked about parking.  City Manager Wood 
explained that off street parking would not be accommodated at this location. 

  
b. 5:22:27 PM Update of the Transportation Master Plan – Blake Thomas, City 

Engineer 
City Engineer Blake Thomas reported that the last update to the Transportation Master Plan 
had been in 2009, and now the plan should be revised to accommodate the recent annexed 
property.  He offered an explanation of the open house that was held in December 2013 and 
noted the comments that had been received were incorporated.  Engineer Thomas analysed 
the plan components including existing conditions, projection of future needs, development 
of the plan and recommendations, funding, and capital and impact fee analysis.   
 
Councilmember Robinson questioned the roadway width measurement.  Engineer Thomas 
responded that the measurement would be from the back of sidewalk to the back of 
sidewalk.  He reviewed the pedestrian facility analysis.  Councilmember Moser observed the 
error that the analysis indicated that Mountain View Corridor does not have sidewalk.  
Engineer Thomas thanked her for the observation and noted it would be adjusted.  Mayor 
Freeman asked about hiking and horse trails that run simultaneously.  Engineer Thomas 
noted that those trails are considered to be the same trail.   
 
Engineer Thomas presented a map of the “crash hot spots” and noted the correlation of 
accidents with road construction.  Councilmember Day questioned the future installation of 
the improvements on 11800.  Interim City Manager Haight responded that improvements 
would be installed as properties are developed.  Engineer Thomas continued with the bike 
lane plans and noted that the class 2 lanes utilize the shoulder of the road whereas class 3 
lanes have a designated bike lane on the road.   
 
Councilmember Moser indicated that the intersection of 13400 South and 6400 West during 
peak drive times would warrant a traffic signal.  Engineer Thomas responded that a traffic 
and warrant study would be conducted.  He presented the phases of the Capital Facilities 
Plan and the associated costs of each, and noted the plan would be presented to the Council 
in August for consideration.  Councilmember Day questioned how the City’s transportation 
impact fee compared to other jurisdictions.  Engineer Thomas answered that the fees are 
parallel.  Interim City Manager Haight disclosed that the Transportation Master Plan could 
be altered as needed.  Engineer Thomas interjected that the phases include the right of way 
costs.  Mayor Freeman indicated that impact fees should be used to pay for the installation.  



 

 
 

Councilmember Day responded that in theory the impact fees would cover the costs; 
however, it doesn’t always happen.  Interim City Manager Haight offered a brief summary of 
large development improvements compared to smaller developments. 
 

c. 5:39:45 PM Update of the Storm Drain Master Plan – Blake Thomas, City 
Engineer 

City Engineer Blake Thomas reported that the recent annexation required an update to the 
Storm Drain Master Plan.  He presented a map of the overall area, and noted the projects 
that would be initiated as part of the plan including: to install a berm to protect new 
development, install pipes, and to divert Copper Creek to Midas Creek.  Engineer Thomas 
explained that a study would have to be conducted in order to divert the creek.  
Councilmember Day asked if the alteration would affect home owner insurance policies.  
Engineer Thomas responded that it would affect future development to determine where 
homes could be built. 
 
Engineer Thomas informed the Council of an ordinance violation for clear view at 13366 
South Pioneer Street.  He presented another concern regarding the ADA ramp 
noncompliance.  Mayor Freeman agreed that the intersection is dangerous.  Engineer 
Thomas reported that Code Enforcement was sent to investigate.  Planning Supervisor 
McCarty expressed the urgency to acquire a larger right-of-way at the location.  Mayor 
Freeman commented that the violation is due to the tree, and it should be removed.  City 
Manager Wood informed the Council that this intersection is part of the older part of 
Herriman City.  Interim City Manager confirmed that the item would be presented to the 
Council for consideration.  

 
3. 5:50:39 PM Other Updates 
Water Director Justun Edwards requested that the Council continue the intent resolution for 
the Special Assessment Area to allow time for an appraisal process.  Mayor Freeman raised 
concerns about meeting the time frame.  Director Edwards responded that the intent 
resolution would come to the Council for consideration in August.  Councilmember Day 
suggested meeting in July for consideration of the intent resolution.  Justun Edwards 
responded that the option to schedule the intent resolution in July could be entertained. 

 
5:55:32 PM City Manager Brett Wood offered a brief update of the budget for Emergency 
Management.  He presented a handout indicating the grants received by the City.  He 
reported that trailers are an important asset to emergency management, and offered a 
synopsis of the dedicated staff and residents that are utilized for emergencies.  He extended 
his appreciation to Councilmember Moser for her effort in driving emergency preparedness.  
City Manager Wood relayed his vision to strengthen supplies and have funds readily 
available for medical supplies as needed.  He proposed to purchase a trailer to build a 
“Comfort Station” that could be utilized not only for emergencies, but for daily use events, 
neighborhood meetings, events, and for evacuation drills.  Councilmember Day questioned 
where the trailer would be stored.  City Manager Wood responded that staff would 
creatively find storage.  Mayor Freeman asked if the proposal would be to carry funds to the 
next fiscal budget year.  City Manager Wood responded that the proposal would be to 
purchase the trailer with the budgeted funds now.   He informed the Council that employees 
have the skill set to build the station for thousands less than purchasing one.  
Councilmember Moser expressed her support to purchase the trailer.  The Council agreed. 
 
City Manager Brett Wood indicated that the Incident Command Center would need privacy 
and expressed his desire to purchase a trailer for privacy in the future.  He explained that 
the radio operators are dedicated and need a facility where they can operate the ham radios 
effectively.  He expressed his appreciation to the Council for their support, and extended his 



 

 
 

gratitude to Interim City Manager Gordon Haight and Interim Assistant City Manager Tami 
Moody for their efforts during his absence.   
 
4. 6:10:42 PM CLOSED SESSION 

a. The Herriman City Council may convene in a closed session to discuss the 
pending or reasonably imminent litigation, and to discuss the character, 
professional competence, or physical or mental health of an individual, as 
provided by Utah Code Annotated §52-4-205. 

COUNCILMEMBER CRAIG B. TISCHNER MOVED TO ADJOURN THE WORK SESSION TO 
CONVENE IN A CLOSED SESSION TO DISCUSS THE PENDING OR REASONABLY 
IMMINENT LITIGATION, AND TO DISCUSS THE CHARACTER, PROFESSIONAL 
COMPETENCE, OR PHYSICAL OR MENTAL HEALTH OF AN INDIVIDUAL, AS PROVIDED 
BY UTAH CODE ANNOTATED §52-4-205.  COUNCILMEMBER DAY SECONDED THE 
MOTION.   

 
The vote is recorded as follows: 
Councilmember Mike Day     Aye 
Councilmember Matt Robinson   Aye 
Councilmember Craig B. Tischner   Aye 
Councilmember Coralee Wessman-Moser  Aye 
Mayor Carmen Freeman     Aye 
The motion passed unanimously. 
 

7:00 PM - GENERAL MEETING: 
1. 7:00:52 PM CALL TO ORDER 

Mayor Freeman called the meeting to order, and welcomed everyone in attendance.   
 

A. 7:01:31 PM Invocation and Pledge 
City Engineer Blake Thomas offered the invocation.  Unified Fire Authority Chief Clint Smith 
led the audience in the Pledge of Allegiance.   

 
B. 7:02:44 PM Approval of the Minutes    June 5, 2014 & June 12, 2014 

COUNCILMEMBER MOSER MOVED TO APPROVE THE MINUTES OF JUNE 5, 2014 AND 
JUNE 12, 2014 AS WRITTEN.  COUNCILMEMBER DAY SECONDED THE MOTION, AND ALL 
VOTED AYE. 

 
C. 7:03:19 PM Mayor’s Comments 

Mayor Freeman announced the resignation of Planning Commissioner Alternate Tony 
DiConza and extended his appreciation for services rendered on the Planning Commission 
and as the Chair of the Economic Development Committee, and wished him well on his 
future endeavours.   

 
D. 7:03:54 PM Council Recognitions 

Councilmember Robinson recognized City Manager Brett Wood for his service and desire to 
serve the City. 
 
Councilmember Moser extended her appreciation for staff to make Fort Herriman Days so 
successful.  She noted the monumental task to accommodate the additional crowd.  Mayor 
Freeman added that he received a number of comments that the public enjoyed the carnival 
host and desired they return next year.  He expressed the phenomenal outcome of the 
festivities, and expressed his appreciation to the volunteers and their contribution.  He also 
commented that Fort Herriman Days is an activity which helps the community come 
together.   



 

 
 

 
2. 7:06:00 PM PUBLIC COMMENT:  

Scout Jared Gerhart, 5467 West Venetia Street, asked if there were any issues in the City 
that would be in need of volunteers.  Mayor Freeman responded that being at City Council 
meetings is a service to the community, and to continue to participate in scout troop 
activities.  Councilmember Day asked Mr. Gerhart of any service project he had been 
involved with.  Mr. Gerhart responded that his scout troop had made blanket for Primary 
Children’s Hospital, and had done volunteer yard work.  Councilmember Day noted that 
volunteer groups are needed to pick up garbage throughout the City.  Councilmember Moser 
suggested weeding at the community garden.  Mr. Gerhart informed the Council that he 
would relay those suggestions to his scout leader. 
 

3. REPORTS, PRESENTATIONS AND APPOINTMENTS 
A. 7:09:51 PM Proclamation supporting the Local First Utah’s Independents Week – Gordon 

Haight, Interim City Manager 
Interim City Manager Gordon Haight offered a brief history of the shop local program and 
noted that his proclamation is to support the Local First Utah’s Independents Week that will 
be held June 30, 2014 – July 5, 2014.  Mayor Freeman added that each community is 
encouraged to shop locally.   
 
COUNCILMEMBER DAY MOVED TO APPROVE THE PROCLAMATION TO SUPPORT THE 
LOCAL FIRST UTAH’S INDEPENDENTS WEEK.  COUNCILMEMBER ROBINSON SECONDED 
THE MOTION, AND ALL VOTE AYE.  THE MOTION CARRIED UNANIMOUSLY. 

 
B. 7:11:37 PM Consideration of Resolution No. 14.20 to reappoint Wayne Hill as a member 

of the Planning Commission – Bryn McCarty, Planning Supervisor 
Planning Supervisor Bryn McCarty informed the Council that Commissioner Wayne Hill was 
asked to extend his appointment, and he agreed. 
 
COUNCILMEMBER ROBINSON MOVED TO APPROVE RESOLUTION NO. 14.20 TO 
REAPPOINT WAYNE HILL AS A MEMBER OF THE PLANNING COMMISSION.  
COUNCILMEMBER MOSER SECONDED THE MOTION.  
 

The vote is recorded as follows: 
Councilmember Mike Day     Aye 
Councilmember Matt Robinson    Aye 
Councilmember Craig B. Tischner   Aye 
Councilmember Coralee Wessman-Moser  Aye 
Mayor Carmen Freeman      Aye 
The motion passed unanimously. 

 
4. PUBLIC HEARING AGENDA 

A. 7:12:32 PM Public Hearing for consideration of Ordinance No. 14-29 to authorize a and 
appropriate a monetary contribution to the Butterfield Scholarship in the amount of 
$1,000 – Gordon Haight, Interim City Manager 
Interim City Manager Gordon Haight informed the Council that this item is to extend an 
extra $1,000 in the Butterfield Scholarship budget.  Councilmember Moser asked if the 
allowance would be available in the future in case of a tie.  Interim City Manager Haight 
responded that the option could be considered.  Mayor Freeman reported that the 
scholarships were awarded at Fort Herriman Days to individuals that were extremely 
deserving and appreciative.   

 
7:14:26 PM Mayor Freeman opened the public hearing. 
 



 

 
 

No comments were offered. 
 
COUNCILMEMBER ROBINSON MOVED TO CLOSE THE PUBLIC HEARING.  
COUNCILMEMBER DAY SECONDED THE MOTION, AND ALL VOTED AYE. 
 
COUNCILMEMBER MOSER MOVED TO APPROVE ORDINANCE NO. 14-29 TO APPROVE 
AND APPROPRIATE A MONETARY CONTRIBUTION TO THE BUTTERFIELD SCHOLARSHIP 
IN THE AMOUNT OF $1,000.  COUNCILMEMBER TISCHNER SECONDED THE MOTION. 
 

The vote is recorded as follows: 
Councilmember Mike Day     Aye 
Councilmember Matt Robinson    Aye 
Councilmember Craig B. Tischner   Aye 
Councilmember Coralee Wessman-Moser  Aye 
Mayor Carmen Freeman      Aye 
The motion passed unanimously. 

 
5. DISCUSSION AND ACTION ITEMS 

A. 7:15:14 PM Discussion and consideration of Resolution No. 14.21 To approve an 
amendment to the Herriman City 2013-2014 fiscal year budget – Shauna DeKorver, 
Senior Accountant 
Senior Accountant Shauna DeKorver presented the final amended budget for the fiscal year 
2013-2014.  She noted the anticipation of $430,000 additional revenue on top of the budgeted 
amount, and explained that the expenditures are estimated high to make certain there is 
enough to cover any charges.  Accountant DeKorver reported the approximate 17%-18% fund 
balance, and requested approval.  Mayor Freeman asked if the actual figures would be 
available in July.  This was confirmed.  Councilmember Robinson requested that the final 
budget be distributed to the Council. 
 
COUNCILMEMBER ROBINSON MOVED TO APPROVE RESOLUTION NO. 14.21 TO 
APPROVE AN AMENDMENT TO THE HERRIMAN CITY 2013-2014 FISCAL YEAR BUDGET.  
COUNCILMEMBER MOSER SECONDED THE MOTION. 

 
The vote is recorded as follows: 
Councilmember Mike Day     Aye 
Councilmember Matt Robinson    Aye 
Councilmember Craig B. Tischner   Aye 
Councilmember Coralee Wessman-Moser  Aye 
Mayor Carmen Freeman      Aye 
The motion passed unanimously. 

 
 
 

B. 7:18:18 PM Discussion and Consideration of Ordinance No. 14-30 to authorize a text 
change to the PUD Ordinance to only allow single family attached and detached 
dwellings in the Planned Unit Development – Bryn McCarty, Planning Supervisor 

Planning Supervisor Bryn McCarty informed the Council that the text change is to change the 
Planned Unit Development (PUD) average density to only allow single family housing.  She 
noted that the PUD would contain uses not permitted in the zoning district in which it is to be 
located and would require a change that shall be accompanied by an application. 
 
COUNCILMEMBER TISCHNER MOVED TO APPROVE ORDINANCE NO. 14-30 TO 
AUTHORIZE A TEXT CHANGE TO THE PUD ORDINANCE TO ONLY ALLOW SINGLE FAMILY 
ATTACHED AND DETACHED DWELLINGS IN THE PLANNED UNIT DEVELOPMENT.  
COUNCILMEMBER DAY SECONDED THE MOTION.   



 

 
 

 
The vote is recorded as follows: 
Councilmember Mike Day     Aye 
Councilmember Matt Robinson    Aye 
Councilmember Craig B. Tischner   Aye 
Councilmember Coralee Wessman-Moser  Aye 
Mayor Carmen Freeman      Aye 
The motion passed unanimously. 
 

 

C. 7:19:56 PM Discussion and consideration of Resolution No. 14.19 to (A) finance the cost 
of water system improvements, including the construction of a water tank, water 
distribution lines and a pump station (the “improvements”) together with all other 
miscellaneous work necessary to complete the improvements in a proper and 
workmanlike manner; (B) pay a portion of the cost of said improvements by 
assessments to be levied against properties benefited by such improvements; (C) 
provide notice on intention to designate an assessment area, to authorize such 
improvements, and to fix a time and place for protests against such improvements or 
the designation of said assessment area; to declare the City’s official intention to 
reimburse itself for expenditures paid by it prior to the issuance of tax-exempt bonds; 
and related matters – Justun Edwards, Water Director 
 
COUNCILMEMBER DAY MOVED TO CONTINUE RESOLUTION NO. 14.19 TO (A) FINANCE 
THE COST OF WATER SYSTEM IMPROVEMENTS, INCLUDING THE CONSTRUCTION OF A 
CULINARY WATER TANK, WATER DISTRIBUTION LINES, AND  PUMP STATION, 
SECONDARY WATER DISTRIBUTION LINES AND PUMP STATION (THE “IMPROVEMENTS”) 
TOGETHER WITH ALL OTHER MISCELLANEOUS WORK NECESSARY TO COMPLETE THE 
IMPROVEMENTS IN A PROPER AND WORKMANLIKE MANNER; (B) PAY A PORTION OF 
THE COST OF SAID IMPROVEMENTS BY ASSESSMENTS TO BE LEVIED AGAINST 
PROPERTIES BENEFITED BY SUCH IMPROVEMENTS; (C) PROVIDE NOTICE OF INTENTION 
TO DESIGNATE AN ASSESSMENT AREA, TO AUTHORIZE SUCH IMPROVEMENTS, AND TO 
FIX A TIME AND PLACE FOR PROTESTS AGAINST SUCH IMPROVEMENTS OR THE 
DESIGNATION OF SAID ASSESSMENT AREA; TO DECLARE THE CITY’S OFFICIAL 
INTENTION TO REIMBURSE ITSELF FOR EXPENDITURES PAID BY IT PRIOR TO THE 
ISSUANCE OF TAX-EXEMPT BONDS; AND RELATED MATTERS.  COUNCILMEMBER 
MOSER SECONDED THE MOTION. 
 

The vote is recorded as follows: 
Councilmember Mike Day     Aye 
Councilmember Matt Robinson    Aye 
Councilmember Craig B. Tischner   Aye 
Councilmember Coralee Wessman-Moser  Aye 
Mayor Carmen Freeman      Aye 
The motion passed unanimously. 

 
 
 

D. 7:21:10 PM Discussion and consideration of Resolution No. 14.22 to approve an 
amendment to the Herriman City Policy and Procedures Manual in respect to annual 
vacation accrual for Managers and Directors as well as the forfeiture and payout of 
accrued Vacation and Paid Time Off – Tami Moody, Interim Assistant City Manager/PIO 
Interim Assistant City Manager Tami Moody informed the Council that the requested 
amendment is in regards to the annual one week of vacation for managers and directors and 
the forfeiture of vacation and Personal Time Off (PTO) if not used.  Mayor Freeman informed 



 

 
 

the audience that the amendments were reviewed at the last City Council work meeting in 
detail.  Councilmember Moser requested the final version for review.  The amendments are 
as follows: 
 

2. Annual Vacation 
A. Except as provided by Contract, each full-time employee shall receive 

annual vacation leave (“vacation”) at the following rate: 
(5) Managers and Directors shall accrue one (1) additional week 

(forty (40) hours_ of annual vacation at a rate of 1.54 hours per 
pay period.   

B. Each part-time employee who is normally scheduled to work twenty (20) or 
more hours per week shall accrue annual vacation in proportion to the 
number of hours actually worked by the part-time employee in a week (not 
to exceed accrual for more than 40 hours worked per week).  Part-time 
employees who are normally scheduled to work less than twenty (20) 
hours per week shall not accrue vacation. 

d. It is the policy of Herriman that employees use or lose their annual 
vacation.  Notwithstanding, an employee may accrue and carry 
forward from calendar year to calendar year a maximum of eighty 
(80) hours.  Any accrued annual vacation in excess of eighty (80) 
hours shall be forfeited on January first (1st) of the year following 
the calendar year (Jan. 1 to Dec. 31) in which the leave was accrued.  
An employee may request payout of not more than 50% of their 
accrued vacation from the current calendar year.  Such request 
may only be made once during each calendar year between 
December 1 and December 31 of such calendar year.  Upon such 
request, Herriman shall pay such compensation (at current pay 
rates) in exchange for such accrued vacation time, and such 
employee’s accrued vacation shall be adjusted accordingly.  
December 31 at 11:59:59 p.m. of each year.  

4. Personal Time Off 
C. Accrual.  Not more than one hundred sixty (160) hours of PTO time for 

full-time employees and eighty (80) hours of PTO time for part-time 
employees may accrue.  Any PTO time that exceeds such amounts, as of 
eighty (80) hours shall be forfeited on December 31 at 11:59:59 p.m. of 
each year shall be paid in monetary compensation. 

 
COUNCILMEMBER MOSER MOVED TO APPROVE RESOLUTION NO. 14.22 TO APPROVE 
AN AMENDMENT TO THE HERRIMAN CITY POLICY AND PROCEDURES MANUAL IN 
RESPECT TO ANNUAL VACATION ACCRUAL FOR MANAGERS AND DIRECTORS AS WELL 
AS THE FORFEITURE AND PAYOUT OF ACCRUED VACATION AND PAID TIME OFF WITH 
THE IDENTIFIED CHANGES: 

2. ANNUAL VACATION 
A. EXCEPT AS PROVIDED BY CONTRACT, EACH FULL-TIME EMPLOYEE 

SHALL RECEIVE ANNUAL VACATION LEAVE (“VACATION”) AT THE 
FOLLOWING RATE: 

(5) MANAGERS AND DIRECTORS SHALL ACCRUE ONE (1) 
ADDITIONAL WEEK (FORTY (40) HOURS_ OF ANNUAL 
VACATION AT A RATE OF 1.54 HOURS PER PAY PERIOD.   

B. EACH PART-TIME EMPLOYEE WHO IS NORMALLY SCHEDULED TO 
WORK TWENTY (20) OR MORE HOURS PER WEEK SHALL ACCRUE 
ANNUAL VACATION IN PROPORTION TO THE NUMBER OF HOURS 
ACTUALLY WORKED BY THE PART-TIME EMPLOYEE IN A WEEK (NOT 
TO EXCEED ACCRUAL FOR MORE THAN 40 HOURS WORKED PER 



 

 
 

WEEK).  PART-TIME EMPLOYEES WHO ARE NORMALLY SCHEDULED 
TO WORK LESS THAN TWENTY (20) HOURS PER WEEK SHALL NOT 
ACCRUE VACATION. 

d. IT IS THE POLICY OF HERRIMAN THAT EMPLOYEES USE OR 
LOSE THEIR ANNUAL VACATION.  NOTWITHSTANDING, AN 
EMPLOYEE MAY ACCRUE AND CARRY FORWARD FROM 
CALENDAR YEAR TO CALENDAR YEAR A MAXIMUM OF EIGHTY 
(80) HOURS.  ANY ACCRUED ANNUAL VACATION IN EXCESS OF 
EIGHTY (80) HOURS SHALL BE FORFEITED ON JANUARY FIRST 
(1ST) OF THE YEAR FOLLOWING THE CALENDAR YEAR (JAN. 1 TO 
DEC. 31) IN WHICH THE LEAVE WAS ACCRUED.  AN EMPLOYEE 
MAY REQUEST PAYOUT OF NOT MORE THAN 50% OF THEIR 
ACCRUED VACATION FROM THE CURRENT CALENDAR YEAR.  
SUCH REQUEST MAY ONLY BE MADE ONCE DURING EACH 
CALENDAR YEAR BETWEEN DECEMBER 1 AND DECEMBER 31 
OF SUCH CALENDAR YEAR.  UPON SUCH REQUEST, HERRIMAN 
SHALL PAY SUCH COMPENSATION (AT CURRENT PAY RATES) IN 
EXCHANGE FOR SUCH ACCRUED VACATION TIME, AND SUCH 
EMPLOYEE’S ACCRUED VACATION SHALL BE ADJUSTED 
ACCORDINGLY.  DECEMBER 31 AT 11:59:59 P.M. OF EACH YEAR.  

4. PERSONAL TIME OFF 
C. ACCRUAL.  NOT MORE THAN ONE HUNDRED SIXTY (160) HOURS OF 

PTO TIME FOR FULL-TIME EMPLOYEES AND EIGHTY (80) HOURS OF 
PTO TIME FOR PART-TIME EMPLOYEES MAY ACCRUE.  ANY PTO 
TIME THAT EXCEEDS SUCH AMOUNTS, AS OF EIGHTY (80) HOURS 
SHALL BE FORFEITED ON DECEMBER 31 AT 11:59:59 P.M. OF EACH 
YEAR SHALL BE PAID IN MONETARY COMPENSATION. 

COUNCILMEMBER DAY SECONDED THE MOTION. 
  

The vote is recorded as follows: 
Councilmember Mike Day     Aye 
Councilmember Matt Robinson    Aye 
Councilmember Craig B. Tischner   Aye 
Councilmember Coralee Wessman-Moser  Aye 
Mayor Carmen Freeman      Aye 
The motion passed unanimously. 
 

Councilmember Moser confirmed that the policy would allow employees to maintain four 
weeks of vacation and PTO from year to year.  Councilmember Robinson requested that the 
employees be made aware that the benefit review will continue.  Mayor Freeman suggested 
that employees receive direction to use personal leave.  City Manager Wood expressed his 
appreciation to the Council for their open dialogue.  He explained some uneasiness with 
employees had surfaced, and assured Council that everyone would get back to the vision 
Herriman has continually sought.  Mayor Freeman thanked City Manager Wood for his 
comments. 
 

6. 7:29:04 PM MAYOR AND COUNCIL COMMENTS 
Councilmember Tischner stated that with the vacancy in the Planning Commission he would 
like to suggest incorporating a policy that could facilitate annual or bi-annual interviews 
instead of only when there is an opportunity available.  Councilmember Robinson agreed, 
and encouraged the discussion to resume in a future work meeting.  Planning Supervisor 
McCarty responded that she would bring the item to Council for consideration.  Mayor 
Freeman suggested the discussion could be included in a joint Planning Commission and City 
Council meeting.   



 

 
 

 
Councilmember Robinson reported that a small group of residents discussed the Miller 
Crossing project, and noted that the developer suggested having a neighborhood meeting to 
solicit support and receive concerns prior to the Planning Commission meeting to be able to 
share initial thoughts and refine those thoughts prior to application submittal.  
Councilmember Robinson relayed the developer’s point of view of being sensitive to and 
would like to follow good process in working with Herriman City and its residents.  He 
indicated that the developer had been showing “good character” in requesting to work with 
the residents. 
 
Councilmember Robinson extended condolences to the family of Riverton City 
Councilmember Roy Tingey, and suggested a memorial for his service contribution in the 
valley.  Mayor Freeman noted that the suggestion has been part of an ongoing discussion. 
 
Mayor Freeman reported that he attended a Unified Police Department meeting to review 
the budget and relayed concerns of the City.  He noted that coverage needed to be increased, 
and added that further discussions would take place one City Manager Wood is able to 
return to his full capacity at the City.   
 
Mayor Freeman indicated that a discussion with the Wasatch Front Regional Council 
reported that the trax line would indeed move forward and further discussion ensued about 
transportation funding.  Senator Osmond attended to express his support.  He recommended 
open houses be held in order for the public to be aware of road maintenance need in order to 
prevent escalated prices to repair deteriorated roads.   
 
Councilmember Moser reported that Beehive Homes had a ribbon cutting on Wednesday, 
June 25, 2014.  She highly suggested residents to visit the facility as she noted of the 
impressive tour of the facility she received, and recommended anyone that would be willing 
to volunteer or entertain at the facility to contact the facility.   
 
Mayor Freeman expressed his frustration in regards to the potential Jordan School District 
split.  He reported that a meeting will be held with the Mayors and the School Board to 
discuss the extreme repercussions if the split occurs.  He indicated that it is imperative to be 
proactive.  Councilmember Robinson agreed, and offered his support to Mayor Freeman.  He 
added that it would be an ill-advised path for Jordan School District. 

 
7. CALENDAR 

A. Meetings 
 July 3 – City Council Work Meeting 5:00 p.m.; Planning Commission 7:00 p.m. - Cancelled 
 July 10 – City Council Work Meeting 5:00 p.m.; City Council Meeting 7:00 p.m. 
 July 17 – City Council Work Meeting 5:00 p.m.; Planning Commission 6:00 p.m. 

 

B. Events 
 July 4 – Independence Day, City Offices Closed 
 July 10-21 – Summer Theatre Production, Rosecrest Pavilion Butterfield Park 7:00 p.m. 
 July 24 – Pioneer Day, City Offices Closed 

 
8. 7:43:30 PM ADJOURNMENT 

COUNCILMEMBER ROBINSON MOVED TO ADJOURN THE CITY COUNCIL MEETING AND 
RECOMMENCE TO A WORK MEETING.  COUNCILMEMBER MOSER SECONDED THE 
MOTION, AND ALL VOTED AYE. 

 

9. RECOMMENCE TO WORK MEETING (IF NEEDED) 



 

 
 

D. 7:50:07 PM Discussion pertaining to deer deprivation – Gordon Haight, Interim 
City Manager 
Interim City Manager Gordon Haight offered a suggestion to the Council to address the 
aggressive deer within City limits.  He noted the program would only target the herd that 
stays in the city year round, and was recommended by the Division of Wildlife Resources 
(DWR).  Interim City Manager Haight explained that the cost to relocate the deer is expensive 
with a survival rate of less than 20%.  Councilmember Day asked about the low survival rate.  
Interim City Manager Haight responded that domesticated deer won’t adapt well in a wild 
habitat.  He recommended implementing a deer deprivation program, and noted it had been 
well received in other communities.  He recited an anecdote from Highland City, and noted 
that the participation of the program is limited.  He reviewed portions of the certification 
requirements, and how easy it is to be removed from the “Urban Bow Hunting Specialist” 
program.  Mayor Freemans asked for clarification on the deer deprivation program.  Interim 
City Manager Haight stated that the deer would be hunted on City property unless they 
receive written permission from property owners. 
 
Interim City Manager Haight disclosed that the City had received complaints about the deer, 
and requested that the Council give direction whether the issue should be addressed.  
Councilmember Moser suggested having a cost comparison between the deprivation 
program and to relocate the herd.  Interim City Manager Haight responded that the DWR 
would not charge for the implementation of the program, and observed the cost to conduct 
the study.  Mayor Freeman suggested having an open house to request dialogue from 
residents.  Councilmember Tischner indicated that the deer habitat has always been in 
Herriman, and a part of why residents moved to the area.  Councilmember Moser observed 
the increase of the deer population subsequent to the fire.  Interim City Manager 
summarized the Council’s wish to review exploratory costs.  Councilmember Moser 
confirmed, and suggested that those be presented to the community for feedback.  Mayor 
Freeman recommended that the DWR be available at the open house to help educate the 
public of the program.  Council agreed.    
 

10. 8:14:16 PM  ADJOURNMENT 
COUNCILMEMBER TISCHNER MOVED TO ADJOURN THE CITY COUNCIL WORK 
MEETING.  COUNCILMEMBER MOSER SECONDED THE MOTION, AND ALL PRESENT 
VOTED AYE. 

This document constitutes the official minutes for the 
Herriman City Council Meeting held on Thursday, June 26, 2014 

 

I, Jackie Nostrom, do hereby certify that I am the duly appointed, qualified, and acting City Recorder for 
Herriman City, of Salt Lake County, State of Utah. I do hereby certify that the foregoing minutes 
represent a true and accurate, and complete record of this meeting held on Thursday, June 26, 2014. 

 
 



Parks Master PlanParks Master Plan

J ne 26 2014June 26, 2014



Process
• Planning Commission held a 
public hearing and p g
recommended approval‐
June 5, 2014

• Currently working on IFFP 
and IFA with Zion’sand IFA with Zion s

• Will bring all 3 items to the 
City Council for approval atCity Council for approval at 
the same time

Just in case changes need to– Just in case changes need to 
be made! 



Level of Service
• Herriman City has a high level of service for 
Parks and TrailsParks and Trails.
– Currently need over 70 acres in community parks 
to meet our standardto meet our standard

• The City has chosen to increase the national 
standard on some amenitiesstandard on some amenities.
– Baseball/softball fields, soccer/football fields

h d dd l• In the next 10 years, need an additional 275 
acres of parks 







Informal Internet Survey Results Summary

P kParks
• 27 % of households use Herriman City parks, open spaces and trails; 

public lands and churches follow.
• The 5 most‐used parks are W&M Butterfield, Rosecrest Splash Pad, p p

Rosecrest Park, The Cove at Herriman Springs, and Emmeline Park.
• They are used most because they are close to  home (35%), have 

playground equipment (23%), and have trees and atmosphere (9%).
• 73% use parks more than 10 times a year• 73% use parks more than 10 times a year.
• Most needed park improvements are:  Trees (18%), restrooms (11%), and 

measured walking paths (11%).
• Most needed park types are:  Neighborhood Parks (62%), Trailhead parks 

(55%), Specialty parks, like dog parks, skate parks, etc. (45%), and large 
open spaces (42%).

• 35% desire parks with sports fields.



Informal Internet Survey Results Summary

Programs and Activities
• Activities residents participate in:  Swimming (10%), Bicycling/cycling (8%), 

Soccer (7%), Hiking/Trails (6%), Running/Jogging (6%), Sports (6%).
• Activities residents would like to participate in: Swimming (10%) Biking (6%)• Activities residents would like to participate in:  Swimming (10%), Biking (6%), 

Dance (5%), Fishing (5%), Aerobics (4%). 

Trails
•77% use trails; 40% monthly, 30% weekly, 11% daily.
•If the system were more complete, 76% would use them more.
•Trails are used for walking/jogging (55%), bicycling – recreational (31%), 
ATV (7%).ATV (7%).
•Trail improvements needed:  Linking neighborhoods (16%), More trailheads 
(13%), Connecting gaps (12%), increasing miles (10%).  



Long term maintenance
• 62% of survey 
respondents would 
support an increase in 
the monthly Park fee. 

Residents never say “We haveResidents never say  We have 
too many parks and trails.”





TRANSPORTATI
PLAN UPDATEPLAN UPDATE
CITY COUNCIL ‐ JUNE 26, 2014

ON MASTER 



OVERVIEWOVERVIEW

▪ Update to master plan due to ann
– SLR annexation
– Last adopted TMP was in 2009p 9
– Open House was held December 4, 20

▪ Plan components
– Analysis of existing conditions
– Projection of future needs
– Development of the plan and recomm
– Funding & capital facilities plan

exation and development

013

mendations



TRANSPORTATION MASTETRANSPORTATION MASTER PLANR PLAN
ROAD
TYPES

ROW 
WIDTH

SP
(MTYPES WIDTH (M

Arterial 106’ 4

Collector 80’ 3535

Minor 
Collector

68’ 25

lLocal 60’ 20

Minor 
Local

53’ <



TRANSPORTATION MASTE
EXISTING CONDITIONSEXISTING CONDITIONS

•Traffic CountsTraffic Counts

•Pedestrian Facilities
•26 3 miles of class 1 paths26.3 miles of class 1 paths

•Bike Lanes
•19.53 miles of class 2 bike lanes

•7.13 miles of class 3 bike routes

•Crash Hot Spots
•Construction related issuesConstruction related issues

R PLAN



TRANSPORTATION MASTE
FUTURE CONDITIONSFUTURE CONDITIONS

•Traffic CountsTraffic Counts
•High count projections on 
western roads

•Potential Signal LocationsPotential Signal Locations

•Walk/bike priority zones

R PLAN



TRANSPORTATION MASTE
CAPITAL FACILITIES PCAPITAL FACILITIES P
•Phase 1 total cost

•$147,615,562

•Phase 2 total cost
•$100,650,599

•Phase 3 total cost
•$177 298 292•$177,298,292

•Discussion on how to fund 
these improvements 

R PLAN
LANLAN



STORM DRAIN 
UPDATEUPDATE
CITY COUNCIL ‐ JUNE 26, 2014

MASTER PLAN 



STORM DRAIN MASTER PSTORM DRAIN MASTER P
•Update is a result of the 
SLR annexation

•Last update was in 2012

•Projects
•Berm to protect new 
development

•Install pipe in 11800 So
•Install pipe in 6400 W
•Divert Copper Creek to 
Midas Creek upstream of 
6400 W

•Other RecommendationsOther Recommendations
•LOMR for both Midas Creek 
and Copper Creek

•Armor Midas Creek

LANLAN



SIGHT DISTAN
13366 SOUTH13366 SOUTH 
CITY COUNCIL ‐ JUNE 26, 2014

NCE ISSUE
PIONEER STPIONEER ST.



OVERVIEWOVERVIEW

▪ Sight distance
– Ordinance violation

Oth  ▪ Other concerns
– Right‐of‐way
– ADA compliance with 

ramp



SIGHT DISTANCE ISSUE
13366 SOUTH PIONEER13366 SOUTH PIONEER STREETSTREET





















10 20 6  ZONING AMENDMENT REQUIRED WHEN  (PUD  10-20-6: ZONING AMENDMENT REQUIRED WHEN: (PUD 
Ordinance)


A planned unit development which will contain uses A planned unit development which will contain uses 
not permitted in the zoning district in which it is to be 
located will require a change of zoning district and 
shall be accompanied by an application for a zoning p y pp g
amendment, except that any single family detached 
or single family attached residential use shall be 
considered a permitted use in a planned unit 
development which allows residential uses and shall development which allows residential uses and shall 
be governed by design and other requirements of 
the planned unit development permit. Any 
apartments will require a change of zoning.p q g g



SECTION X: TERMINATION OF EMPLOYMENT 


1. 	 TYPES OF TERMINATION. Any involuntary termination or tem1ination of any 
employee who is allowed to resign, in lieu of an involuntary termination, should be 
reviewed with legal counsel before termination is pursued or a resignation is accepted to 
ensure the employee's "due process" property rights are not violated. 

A. 	 Retirement. Voluntary termination at the end of an employee's career. 

B. 	 Voluntary Resignation. When an employee wishes to leave Herriman, they will 
complete a Notice of Voluntary Resignation Form and present it to Human 
Resources. 

C. 	 Resignation, in Lieu of an Involuntary Termination, Agreement. The City 
Manager may conclude that an employee should be involuntarily terminated for 
no reason (for probationary employees and "at-will" employees) department 
directors) or for cause. IfInvoluntary Termination proceedings have begun, but 
have not been completed and an employee suggests that they would like to 
voluntarily resign, the City Manager may agree to a Resignation In Lieu Of An 
Involuntary Termination Agreement. 

D. 	 Involuntary Termination. The City Manager may conclude that an employee 
should be involuntarily tenninated for no reason (for probationary employees and 
"at-will" employees) or for cause. 

E. 	 Reductions in Force/Layoffs. Whenever it is necessary to reduce the number of 
employees in Herriman because of lack of work or lack of funds, Herriman may 
attempt to minimize layoffs by readjustment of personnel through reassignment of 
duties in other work areas. 

F. 	 Medical. The American's with Disabilities Act (ADA) prohibits illegal 
discrimination by an employer against an "otherwise qualified individual with a 
disability." Consequently, an employee should not be terminated for medical 
reasons without prior consultation with legal counsel. 

O. 	 Death. If an employee of Herriman dies, their estate receives all pay due and any 
earned and payable benefits (such as payment for compensation time, vacation, 
and/or PTO, if applicable) as of the date of death. 

2. 	 REQUIRED NOTICE PRIOR TO TERMINATION. 
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A. All employees, including "at-will" employees, must notify Herriman at least two 
(2) weeks before retiring or voluntarily resigning to be eligible to receive pay for 
unused, accrued vacation (if applicable). 

B. 	 Herriman does not have a requirement to give any prior notice to an employee 
before terminating their employment with Herriman. 

C. 	 Unused, accrued vacation, PTO (to the extent applicable), and compensatory time 
will be paid upon terminations of employment involving Reductions in 
ForcelLayoffs, Medical Reasons, and Deaths. 

3. 	 TERMINAnON PROCEDURES. 

A. 	 A Notice of Voluntary Resignation Form, signed by the employee, and a 
supervisor or department director may be utilized in Voluntary Resignations. 

B. 	 Involuntary Terminations/Separations for Cause require Herriman to provide their 
terminating employees with written notification of due process. "At-Will" 
Involuntary Terminations (for probationary employees and department directors) 
do not require Herriman to provide their terminating employees with written 
notification of due process. 

C. 	 A Resignation in Lieu of an Involuntary Termination Agreement, signed by the 
employee and the City Manager may be utilized in negotiated terminations. A 
Resignation In Lieu of an Involuntary Termination Agreement does not require 
Herriman to provide their terminating employees with written notification of due 
process. 

D. 	 The following steps should be taken for Voluntary Retirements: 

(1) 	 Employees who desire retirement should notify Herriman three (3) months 
in advance. 

(2) 	 Herriman should communicate the status of each employee's retirement 
benefits. Upon request for retirement benefits, Herriman should notify the 
administrator of the retirement program and the appropriate state and 
federal regulatory agencies. 

(3) 	 Herriman should carefully explain to the employee what the options are 
(such as COBRA and Retirement Plan Options). 

(4) 	 Herriman should give the employee ample time to review the retirement 
plan. 
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Statement that separation from 
force/layoff. 

is on reduction 

(b) Anticipated date of layoff. 

Any options regarding employee position. 

Pay. 

( distribution of any 
including pay for 

accrued vacation, or PTO, 
applicable). 

extent 

at 

(a) Voluntary Resignation. Within one (1) 
resignation date. 

of 

(b) Involuntary Termination/Separation Within one (1) 
workday of last day worked, less the value, as ti",t,:>M'Y'I by 
Herriman, for Herriman's equipment or to such 
employee and not returned. 

employee will return any 
Herriman, to Herriman at termination. 

or are the 

employees should complete an 
Exit Interview Form 

who is eligible for 
continuation of insurance f'fH,·pr<.> 

Act of 1985 
Act of2009 CARRA"), as 

is 

as modified by the ARRA, 
insurance coverage to individuals who 

events"; 

to a continuation of 
one (1) of the following 

(1) Termination of employment (other 
maximum continuation period 

misconduct), for a 
(18) months. 
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SECTION XIX: LEAVES OF ABSENCE 


1. 	 ABSENT WITHOUT LEAVE. 

A. 	 Any unauthorized absence of an employee from duty shall be grounds for 
disciplinary action. 

B. 	 Any employee who is absent for three (3) or more consecutive work days without 
authorized leave or without a doctor's note shall be deemed to have voluntarily 
resigned their position and employment without notice. Where extenuating 
circumstances are found to have existed; however, such absence may be covered 
by the City Manager by subsequent grant of leave with or without pay as the 
circumstances dictate. 

2. 	 ANNUAL VACATION. 

A. 	 Except as provided by Contract, each full-time employee shall receive annual 
vacation leave ("vacation") at the following rate : 

(1) 	 F or five years or less of service, eighty (80) hours of annual vacation shall 
accrue at the rate of 3.08 hours per pay period. 

(2) 	 For more than five (5) years of service, but less than ten (10) years of 
service, one hundred twenty (120) hours of annual vacation shall accrue at 
the rate of 4.62 hours per pay period. 

(3) 	 F or ten (10) years or more of service, but less than fifteen (15) years of 
service, one hundred sixty (160) hours of annual vacation at a rate of 6.15 
hours per pay period. 

(4) 	 For fifteen (15) years or more of service, additional vacation shall accrue 
at the rate of 7.69 hours per pay period, to a maximum not to exceed two 
hundred (200) hours of annual vacation. 

(5) 	 Managers and Directors shall accrue one (1) additional week (forty (40) 
hours) of annual vacation at a rate of 1.54 hours per pay period. (revised 
6/26/ 14) 

B. 	 Each part-time employee who is normally scheduled to work twenty (20) or more 
hours per week shall accrue annual vacation in proportion to the number of hours 
actually worked by the part-time employee in a week (not to exceed accrual for 
more than 40 hours worked per week). Part-time employees who are normally 
scheduled to work less than twenty (20) hours per week shall not accrue vacation. 
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C. 	 Persons hired on an emergency, temporary, or contract basis shall not accrue 
annual vacation. 

D. 	 It is the policy of Herriman that employees use or lose their annual vacation. 
Notwithstanding, an employee may accrue and carry forward from calendar year 
to calendar year a maximum of eighty (80) hours. Any accrued annual vacation in 
excess of eighty (80) hours shall be forfeited on December 31 at 11 :59:59pm of 
each year. (revised 6126114) 

E. 	 A holiday which falls during an employee's annual vacation shall be counted as a 
paid holiday and not as annual vacation. 

F. 	 An employee who is separated from employment shall be compensated for all 
accrued annual vacation. 

G. 	 All annual vacation requests should be submitted a reasonable time in advance of 
the desired time off to the employee's supervisor. If an excessive (being the 
number of requests if granted that would render the department or organization 
ineffective) amount of employees request annual vacation for the same time 
period, annual vacation shall be granted in order of application (first-come-first­
served) at the discretion of the employee's supervisor. 

H. 	 Official annual vacation records will be maintained and kept current by the 
financial department. 

1. 	 Vacation usage will be reported by the employee's supervisor's using approved 
forms. 

J. 	 Exempt employees are required to account for annual vacation in full-day 
increments. 

3. 	 HOLIDAY LEAVE. 

A. 	 Holidays which apply to full-time and part-time employees, provided that such 
day is a regular work day for the part-time employee or scheduled time to work 
for the part-time employee, are: 

(1) 	 New Year's Day January 1st 

(2) 	 Martin Luther King, Jr. Day 3rd Monday in January 

(3) 	 President's Birthday 3rd Monday in February 

(4) 	 Memorial Day Last Monday in May 
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(5) Independence Day 	 July 4th 

(6) Pioneer Day 	 July 24th 

(7) Labor Day 	 1 st Monday in September 

(8) Thanksgiving Day 	 4th Thursday in November 

(9) Day after Thanksgiving 	 4th Friday in November 

(10) Veteran's Day 	 November 11 

(11 ) Christmas Day 	 December 25th 

(12) 	 Day after Christmas (depending on the day of week 
and upon approval of the City 
Manager) 

B. 	 If any of the above holidays fall on Saturday, then the preceding Friday shall be 
the holiday. If any of the above holidays fall on Sunday, then the following 
Monday is the holiday. 

4. 	 PERSONAL TIME OFF. 

A. 	 Purpose. Personal time off (PTO) is to be used at the discretion of the employee 
for all personal leaves of absence. 

B. 	 Eligibility. PTO shall be available to all full-time employees, part-time 
employees, and probationary employees who are regularly scheduled to work 
forty (40) hours per week at a rate of 3.08 hours per pay period (80 hours per 
year). Employees who are regularly scheduled to work thirty (30) hours per week 
or more, but less than forty (40) hours per week, shall accrue PTO at a rate of 2.31 
hours per pay period (26 pay periods per year). Employees who are regularly 
scheduled to work twenty (20) hours or more per week, but less than thirty (30) 
hours per week, shall accrue PTO at a rate of 1.54 hours per pay period (26 pay 
periods per year). Part-time employees who are normally scheduled to work less 
than twenty (20) hours per week and temporary employees are not eligible for 
PTO. PTO will not be granted to employees during their first ninety (90) calendar 
days of employment, except for emergency circumstances. 

c. 	 Accrual. Not more than one hundred sixty (160) hours of PTO time for full-time 
employees and eighty (80) hours of PTO time for part-time employees may 
accrue. Any PTO time that exceeds eighty (80) hours shall be forfeited on 
December 31 at 11:59:59 p.m. of each year. (re\·isec.l6126114) 

D. 	 Use ofPTO. 
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SECTION X: TERMINATION OF EMPLOYMENT 

I. 	 TYPES OF TERMINATION. Any involuntary termination or termination of any 
employee who is allowed to resign, in lieu of an involuntary termination, should be 
reviewed with legal counsel before termination is pursued or a resignation is accepted to 
ensure the employee' s "due process" property rights are not violated . 

A. 	 Retirement. Voluntary termination at the end of an employee ' s career. 

B. 	 Voluntary Resignation . When an employee wishes to leave Herriman, they will 
complete a Notice of Voluntary Resignation Form and present it to Human 
Resources. 

C. 	 Resignation, in Lieu of an Involuntary Termination, Agreement. The City 
Manager may conclude that an employee should be involuntarily terminated for 
no reason (for probationary employees and .department directors) or for cause . If 
Involuntary Termination proceedings have begun, but have not been completed 
and an employee suggests that they would like to voluntarily resign, the City 
Manager may agree to a Resignation In Lieu Of An Involuntary Termination 
Agreement. 

D. 	 Involuntary Termination . The City Manager may conclude that an employee 
should be involuntaril y terminated for no reason (for probationary employees or 
for cause . 

E. 	 Reductions in Force/Layoffs. Whenever it is necessary to reduce the number of 
employees in Herriman because of lack of work or lack of funds, Herriman may 
attempt to minimize layoffs by readjustment of personnel through reassignment of 
duties in other work areas. 

F. 	 Medical. The American ' s with Disabilities Act (ADA) prohibits illegal 
di scrimination by an employer against an "otherwise qualified individual with a 
disability. " Consequently , an employee should not be terminated for medical 
reasons without prior consultation with legal counsel. 

G. 	 Death. If an employee of Herriman dies , their estate receives all pay due and any 
earned and payable benefits (such as payment for compensation time, vacation, 
and/or PTO. If appllcabJ<:) as of the date of death. 

2. 	 REQUIRED NOTICE PRIOR TO TERMINATION. 
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A. 	 All employees, including "at-will" employees, must notify Herriman at least two 
(2) weeks before retiring or voluntarily resigning to be eligible to receive pay for 

unused, accrued vacation (if applicable). 


B. 	 Herriman does not have a requirement to give any prior notice to an employee 

before terminating their employment with Herriman. 


C. 	 Unused, accrued vacation +t.f 1'TO (to the exter l applicable),. P..+{}< and 

compensatory time will be paid upon terminations of employment involving 

Reductions in Force/Layoffs, Medical Reasons, and Deaths. 


3. 	 TERMINA TION PROCEDURES. 

A. 	 A Notice of Voluntary Resignation Form, signed by the employee, and a 

supervisor or department director may be utilized in Voluntary Resignations. 


B. 	 Involuntary Terminations/Separations for Cause require Herriman to provide their 

terminating employees with written notification of due process. "At-Will" 

Involuntary Terminations (for probationary employees and department directors) 

do not require Herriman to provide their terminating employees with written 

notification of due process. 


C. 	 A Resignation in Lieu of an Involuntary Termination Agreement, signed by the 

employee and the City Manager may be utilized in negotiated terminations. A 

Resignation In Lieu of an Involuntary Termination Agreement does not require 

Herriman to provide their terminating employees with written notification of due 

process. 


D. 	 The following steps should be taken for Voluntary Retirements: 

(1) 	 Employees who desire retirement should notify Herriman three (3) months 

in advance. 


(2) 	 Herriman should communicate the status of each employee's retirement 

benefits. Upon request for retirement benefits, Herriman should notify the 

administrator of the retirement program and the appropriate state and 

federal regulatory agencies. 


(3) 	 Herriman should carefully explain to the employee what the options are 

(such as Cobra and Retirement Plan Options). 


t4t-Herriman should give the employee ample time to review the retirement 

plan. 


r------­
. Formatted: Outline Manualq __l 
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(a) 	 Statement that separation from employment is based on reduction 
in force/layoff. 

(b) 	 Anticipated date of layoff. 

(c) 	 Any options regarding employee placement in another position . 

F. 	 Outstanding Pay. 

(J) 	 Arrange for distribution of any paychecks which may be due the 
employee, including pay for an y hours worked but not paid; pay for 
unused, accrued vacation, or PTO, and compensatory time (l~O the extelll 
applicable). 

(2) 	 Under Utah State law, the required timing of the final payment at 
termination is: 

(a) 	 A Voluntary Resignation. Within one (l) workday of effective 
resignation date. 

(b) 	 An Involuntary Terrrlination/Separation for Cause. Within one (1) 
workday of last day worked, less the value, as determined by 
Herriman, for Herriman's equipment or property assigned to such 
employee and not returned. 

G. 	 The terminating employee will return any supplies or equipment, which are the 
property of Herriman, to Herriman at termination. 

H. 	 All terminating employees should complete an Exit Interview Form with Human 
Resources. The Exit Interview Form should be signed by the employee and 
Human Resources. 

4. 	 COBRA. Any employee, who is eligible for benefits, that is separated from Herriman is 
entitled to certain continuation of insurance coverage pursuant to the Consolidated 
Omnibus Budget Reconciliation Act of 1985 ("COBRA"), as modified by the American 
Recovery and Reinvestment Act of2009 ("ARRA"), as stated in Herriman' s COBRA 
Notification . 

A. 	 COBRA, as modified by the ARRA, requires Herriman to offer a continuation of 
group insurance coverage to individuals who faU under one (l) of the following 
"qualifying events" : 

(1) 	 Termination of employment (other than for gross misconduct), for a 
maximum continuation period of eighteen (18) months. 
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SECTION XIX: LEAVES OF ABSENCE 

I . 	 ABSENT WITHOUT LEAVE. 

A. 	 Any unauthorized absence of an employee from duty shall be grounds for 
disciplinary action. 

B. 	 Any employee who is absent for three (3) or more consecutive work days without 
authorized leave or without a doctor's note shall be deemed to have voluntarily 
resigned their position and employment without notice. Where extenuating 
circumstances are found.(o have existed; however, such absence may be covered 
by the City Manager by subsequent grant of leave with or without pay as the 
circumstances dictate. 

2. 	 ANNUAL VACATION. 

A. 	 Except as provided by Contract , each full-time employee shall receive annual 
vacation leave ("vacation") at the following rate: 

(1) 	 For five years or less of service, eighty (80) hours of annual vacation shall 
accrue at the rate of 3.08 hours per pay period. 

(2) 	 For more than five (5) years of service, but less than ten (10) years of 
service, one hundred twenty (120) hours of annual vacation shall accrue at 
the rate of 4.62 hours per pay period . 

(3) 	 For ten (10) years or more of service, but less than fifteen (IS) years of 
service, one hundred sixty (160) hours of annual vacation at a rate of 6.15 
hours per pa y peri od. 

(4) 	 For fifteen (15) years or more of service, additional vacation shall accrue 
at the rate of7 .69 hours per pay period, to a maximum not to exceed two 
hundred (200) hours of annual vacation. 

ill__	"nr 1\1anager and Hil elOJ. (in additIon co the applicahle pro, hion 
abo\' ) fort) (40) houl' of additional annu.11 vHcatiOn shall accrul; al 
the rate of 1.54 huur per pa) d:l) 

B. 	 Each part-time employee who is normally scheduled to work twenty (20) or more 
hours per week shall accrue annual vacation in proportion to the number of hours 
actually worked by the part-time employee in a week (not to exceed accrual for 
more than 40 hours worked per week). Part-time employees who are normally 
scheduled to work less than twenty (20) hours per week shall not accrue vacation . 
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C. 	 Persons hired on an emergency, temporary, or contract basis shall not accrue 
annual vacation. 

D. 	 It is the policy of Herriman that employees use or lose their annual vacation. 
Notwithstanding, an employee may accrue and carry forward from calendar year 
to calendar year a maximum of eighty (80) hours. Any accrued annual vacation in 
excess of eighty (80) hours shall be forfeited on hH~fS; (j,,[ ot tIle ~'eal 
t:elkwrtfl-!:' Ihe ca,entlal '.eay (Jan I It) Ot::€ ~ 'oIllIcll lilt:: I~cl"'t~~ 

'\11 ell1p 1o',eC"itti:t'r-feqtle!it-fa',UUI oj no! mUFf:' Ihil:, )0"0 oj then ilCCldOt! ~dcaI!Ol] 

tiom !11~-atf'I-C!ti-~f ~tK~\-j"Ues[ ffl'l~-f\fth ~e ORce dur~ 
~lenJa! 'o'earbell.een Oo(;cmael J and Dt;Cllmb~f ,1 oj ....~ 

'it!€ll reljlie'il. HeA"imaA ,hajllla~ 'TtK-trcOlflfJen"al-H*t .f!i....Ctlfftml..fla~-fil!-es}-+tl 

c?\chaA):2:e h~fH:H.:t.'-FtH:~d \ ,Kat','1 tlFlle .. antI--&tJ~ ~_tletl""'riH?di-tOO 
.;fta.j.j bt adfl:lsted dccE)Jeimgiv Decemhe: 31 ~I I I 50 SC) 01 each veal 

E. 	 A holiday which falls during an employee's annual vacation shall be counted as a 
paid holiday and not as annual vacation. 

F. 	 An employee who is separated from employment shall be compensated for all 
accrued annual vacation. 

G. 	 All annual vacation requests should be submitted a reasonable time in advance of 
the desired time off to the employee's supervisor. If an excessive (being the 
number of requests if granted that would render the department or organization 
ineffective) amount of employees request annual vacation for the same time 
period, annual vacation shall be granted in order of application (flrst-come .. flrst .. 
served) at the discretion of the employee's supervisor. 

H. 	 Official annual vacation records will be maintained and kept current by the 
financial department. 

1. 	 Vacation usage will be reported by the employee ' s supervisor's using approved 
forms. 

1. 	 Exempt employees are required to account for annual vacation in full ..day 
increments. 

3. 	 HOLIDAY LEAVE. 

A. 	 Holidays which apply to full .. time and part-time employees, provided that such 
day is a regular work day for the part .. time employee or scheduled time to work 
for the part .. time employee, are: 

(1) New Year's Day 	 January 1st 
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C. 	 Accrual. Not more than one hundred sixty (160) hours of PTO time for full-time 
employees and eighty (80) hours of PTO time for pan-time employees may 
accrue, Any PTO time that exceeds ~tldt-rlffl' Htt"---;'tdttclehtv (80) hour" ~hall l> 
forleHco on December 31 at J I :;() ~Lof each year~ a.. paid In A~ 

t:el1ll'l~Asa!lO!l ' 

D, 	 Use ofPTo. 

(1) 	 In order to qualify for PTO use, an employee must notify the employee's 
supervisor no later than one (1) hour after normal staning time on each 
day of absence unless the circumstances surrounding the absence make 
such notification impracticable, The employee's supervisor should also be 
kept advised of the employee' s progress and expected date of return to 
duty, 

(2) 	 Any absence beyond accrued PTO will result in the employee's being 
carried on vacation status until all accrued vacation has expired, then be 
carried in a leave-without-pay status, 

(3) 	 Exempt employees are required to account for PTO in full-day increments, 

5, 	 MATERNITY LEAVE. 

A, 	 An employee who becomes pregnant, or whose legal or common law spouse 
becomes pregnant, may continue working, prior to the birth of the child, until 
such time as the employee can no longer satisfactorily perform the essential 
functions of their duties, The employee may be granted vacation, PTO, and/or 
leave without pay for this period of absence, Regulations governing vacation, 
PTO, and leave without pay will apply, 

B, 	 During a maternity leave period in excess of thirty (30) calendar days, an 
employee's annual vacation, PTO, and/or time toward their performance 
evaluation, if applicable, shall not accrue, 

C. 	 Herriman may fill vacancies created by maternity leave with temporary or 
provisional appointments, At the expiration of the maternity leave, the employee 
shall return to the same position, where feasible, or to a similar position, Failure 
of the employee to return to work at the expiration of maternity leave shall be 
considered a voluntary resignation of their position and employment without 
notice, 

6, 	 MILITARY LEA VE. An employee shall be granted leave with compensation for the 

difference in salary for active duty, for service in the National Guard or in the Armed 

Forces reserves. 
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