JOB DESCRIPTION/POLICIES & PROCEDURES
Director of Roads

General Summary
Oversee the maintenance and repairs of existing roads for the Town of Fairfield. Oversee the building and placement of new roads. Oversee the placement, repair, and maintenance of road signs within the Town boundaries.  Oversee Snow removal.  *See Snow Removal  job description.

Supervision Required
Works independently under the direction of the Mayor and the Town Council. 

Necessary knowledge, skills and abilities
Know and understand the Town Roads Ordinances
Ability to work with other agencies such as UDOT, road crews, surveyors, etc. 
Ability to oversee work projects
Basic computer skills required
Ability to relate well with other people
Ability to follow written and verbal instructions
Responsible for road closures for construction and town events

Description of Duties
This description of duties will form the basis of a yearly review of performance for this contracted and/or appointed position and any corrective action necessary will be noted.
Failure of the individual to correct deficiencies in performance may result in suspension or termination as determined by the Town Council.

The Director of Roads for the Town of Fairfield shall:
  1. Schedule and oversee all repairs and maintenance work for roads upon approval from the Town Council and Mayor. 

  2. Oversee development of new roads deemed necessary and approved by the Town Council and Mayor.

  3. Gather the required bids as per specifications in the ordinance for any required road work.

  4. Negotiate contracts for road work.

  5. Town contact for local law enforcement for road or traffic issues.

  6. Town contact for Utah Department of Transportation.

  7. Responsible for upkeep and placement of all road signs within Town limits.

  8. Includes all Snow Removal Managers' duties. 

  9. Removal of road obstructions as needed.  

10. Oversee road easement use requirements.

11. Oversee all road maintenance including necessary grading when needed, gravel maintenance and shoulder repair. 

13.  Oversee traffic studies and responsible for collecting Data. 

14.  Traffic control maintaining speed and traffic signs. 

15.  Purchase items needed for roads with town debit card

16. Sign all checks for accounts payable for the Town of Fairfield

12.  Any other duties pertaining to the road as assigned by the Mayor or designee.


SNOW REMOVAL POLICIES & PROCEDURES



General Summary
Oversee maintenance of Town-owned snow plow and snow removal and the removal of snow from Town Streets to ensure safe winter driving conditions in the Town of Fairfield.   

Supervision Received
Work independently under the direction of the Mayor.

Supervision Exercised
Oversee snowplow driver(s).  Also, oversee snow plow maintenance. 

Necessary Knowledge, Skills, and Abilities
Responsible for certification/licensing of snow plow.
Responsible for driving the snowplow or training someone if not available.
Ability to drive snowplows.
Ability to apply salt.
Responsible for purchasing salt and ensuring enough on hand for winter.
Must have required certification/licensing for a snowplow.
Must be at least 18 years old and have a valid driver’s license

Description of Duties
This description of duties will form the basis of a yearly review of performance for this contracted and/or appointed position and any corrective action necessary will be noted.
Failure of the individual to correct deficiencies in performance may result in suspension or termination as determined by the Town Council.

The Snow Removal Manager of the Town of Fairfield Shall:
1. Responsible for any necessary certification/licensing of snowplow driver(s).

2. Responsible for training of snowplow driver(s).

3. Must be able to drive snowplows.

4. Must oversee the maintenance of snowplows.

5. Must authorize who shall drive the snowplow.

6. Follow guidelines outlined in the snow removal letter to residents that the main roads and the landfill road will be plowed first, then side roads.

7. Oversee the use of salt for salting roads.

8. Responsible for maintaining salt supply for roads.

9. Create an operation manual, log book, and policies and procedures for snow removal.

10. Any other duties as assigned by the Director of Roads.




