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Deputy Captain IIl




DEPARTMENT: Sheriff’s Office 				DIVISION: Law Enforcement Bureau
JOB CODE:  GRADE: 40 	 				FLSA STATUS: Exempt
SALARY PLAN: PSP						EFFECTIVE DATE:  
SAFETY SENSITIVE: Yes
JOB SUMMARY

A Captain under the general direction of the Sheriff, Undersheriff, and Chief Deputy of Law Enforcement, plans, schedules, organizes, supervises, reviews, and evaluates the activities of a specific division of the Salt Lake County Sheriff’s Office through subordinate levels of supervision; trains sworn staff and provides for their professional development; develops and implements departmental operational programs; administrative and budgetary support to the Chief Deputy and acts for the Chief Deputy on a relief or as assigned basis; performs related work as required.

MINIMUM QUALIFICATIONS

A minimum of two years’ service at the rank of Lieutenant with the Unified Police Department or the SL County Sheriff’s Office Law Enforcement Bureau (LEB) and a bachelor’s degree from an educational institution accredited by one of the Regional Accreditation Councils for the U.S. Dept. of Education. Unified Police Department or Sheriff’s Office (LEB) service time as a Lieutenant can substitute for the required education on a time equivalency basis. The equivalent experience replacing education is based on one-year experience being equivalent to 30 semester hours or 45 quarter hours.

Must maintain certification as a Law Enforcement Officer (LEO) through Utah Police Officer Standards and Training (POST). 

Must have a valid Utah Driver's License.

ESSENTIAL FUNCTIONS

[bookmark: _Hlk148442015]The following duties and responsibilities are intended to be representative of the work performed by the incumbent(s) in this position and are not all-inclusive. The omission of specific duties and responsibilities will not preclude it from the position.

Applicants must be prepared to demonstrate the ability to perform the essential functions of the job with or without a reasonable accommodation.

· Develops and implements division directives, strategic plans, and annual goals to translate broad Department goals into operational objectives. 
· Enforce department and division discipline by inspection, training, evaluation, and discipline.
· Model policy compliance through personal appearance, actions, and work habits. 
· Direct and approve timely preparation of annual division budget in the required format.
· Authorize division budget expenditures by approving/denying purchase orders, training requests, timecards, etc.
· Monitor and manage budget by reviewing monthly reoprt from Fiscal Division. Ensure that budget allocations are not exceeded. 
· Assist in the development of the Department’s strategic plans by participating in staff meetings, retreats, and committees.
· Review Department and outside data sources to determine relevant management information.
· Use management data sources to facilitate improved planning processes.
· Review caseload and workload information data to determine staffing requirements, taking into account daily and seasonal variations, and minimum staffing safety requirements.
· Establish division schedule, work hours, and assignments following Sheriff’s Office policies.
· Authorize and direct division resources to meet unusual staffing needs, including special enforcement actions, problem-oriented policing, and emergency situations.
· Establish and use a regular review of ongoing division activities by reviewing logs, reports, memorandums, case management, data, etc.
· Review and discuss statistical reports with staff.
· Conduct regular staff meetings with division management staff.
· Periodically attend roll call/briefings and observe/accompany line workers when performing assigned duties to maintain a line level perspective and to enhance communications.
· Assign and review daily work to ensure division meets established goals and objectives.
· Complete and review performance evaluations to determine achievement of performance standards, eligibility for merit increases and suitability for promotion.
· Approve/disapprove vacation, sick, and other leave requests to provide subordinates with earned or necessary time off.
· Monitor subordinate use of vacation, sick, and other leave to ensure that all leave complies with office policy.
· Research, analyze, and prepare reports to respond to administrative inquires by the Sheriff, Undersheriff, Chief Deputy, Chief Financial Officer, and Human Resources Director.
· Ensure monthly performance evaluations on probationary employees and annual or semi-annual evaluations of merit employees.
· Ensure the close supervision of employees not meeting job expectations to include monitoring of written corrective action plans and the initiation of progressive discipline or discipline as appropriate.
· Administer disciplinary actions by directing investigations and imposing minor discipline (verbal or written warnings) and recommending major discipline (suspension, demotion, termination) to the Sheriff by following Sheriff’s Office and Merit Commission policies.
· Impose major disciplinary actions after authorized by the Sheriff.
· Coordinate with the Sheriff’s Office Human Resources Division on employee issues such as responding to equal employment opportunity complaints, employee assistance (counseling), workers compensation issues, fitness for duty evaluations, extended leave requests, and employee discipline.
· Attend Sheriff’s Office Command staff meetings.  Share information and work cooperatively with other captains and division administrators to meet the goals and mission of the Sheriff’s Office.
· Inspect and ensure maintenance of division work areas and facilities.
· Direct and review inspection of division personnel, vehicles, records, and equipment.
· Direct mandatory training to meet division needs for technical tactical and supervisor competence.
· Monitor compliance of division members with P.O.S.T., Department, and division mandatory training.
· Mentor subordinates to facilitate their advancement within the Department.
· Locate and facilitate training opportunities for subordinates’ development.
· Pursue personal professional development through education, training, and reading of professional literature to broaden perspective, enhance analytical skills, and maintain currency of professional knowledge.
· Maintain open communication with community representatives and constituencies.
· Respond professionally to media inquiries and concerns within the requirements of GRAMA and Office policy.
· Seek opportunities to publicize Department successes, programs and efforts in the community and the media.
· Prevent, detect and/or apprehend persons involved in criminal activity and meets statutory obligations of peace officer.
· Assume duties of Incident Commander as required.
· Operate a law enforcement vehicle within the safety guidelines of Sheriff’s Office policies.
· In the absence of the Sheriff, assume command of the Sheriff’s Office consistent with rank, job title, and seniority.
· Ability to be recalled and respond to critical incidents as required. Willingness and ability to work overtime as workload dictates.     

KNOWLEDGE, SKILLS AND ABILITIES (KSA)

· Working knowledge of federal, state, and municipal law and legal terminology with emphasis on law enforcement practices and procedures; working knowledge of public sector organizations
· Knowledge of laws affecting local governments and their employees. Able to effectively apply general principles to specific conditions, research and analysis administrative and employee issues and make appropriate recommendations.
· Considerable skill in diplomacy and cooperative problem solving; leadership and organizational behavior management; establishing and maintaining effective working relationships with Federal, State, and local officials, and subordinate staff.
· Ability to effectively counsel, persuade, and inform others regarding Sheriff’s Office operations, policies, and practices under close scrutiny of the public, press, political interests, courts and other agencies of government; respond impromptu verbally and in writing; prepare and analyze comprehensive reports; maintain quality work while dealing with deadline pressures imposed from within and without the division; make effective decisions where established procedures do not always apply.
· Ability to respond to emergency situations and make critical law enforcement decisions to protect the life and safety of the victims, officers and others.
· Ability to represent the Sheriff with the public and other agencies.

WORKING CONDITIONS AND PHYSICAL REQUIREMENTS

· Pursues fleeing suspects requiring ability to quickly enter and exit patrol vehicle, climbing over and pulling oneself over obstacles, jumping down or over elevated surfaces, climbing through openings, crawling in confined spaces, and using their body to gain entrance through barriers. 
· Performs rescue functions at accidents, emergency and disaster situations including rendering medical aid, dragging, or carrying people away from danger, securing and evacuating people from areas, houses, and objects where danger exists.
· Moderately heavy physical activity.  Required to push, pull, or lift medium to heavy objects/people.  Difficult working positions.  Must stand, walk, kneel, crouch, stoop, or sit uncomfortably for extended periods.  Moderate exposure to elements such as heat, cold, dampness, fumes, noise, dust, or grease.  
· Exposure to hostile, life-threatening situations, hazardous chemicals, manmade and natural disasters, and communicable diseases.  
· May be required to use physical force to include deadly force in course of assigned duties.
· Considerable exposure to stressful situations as a result of human behavior. In field operations, exposure to stress as well as occupational hazards is of considerable magnitude.
· Ability to be recalled and respond to critical incidents as required. Willingness and ability to work overtime as workload dictates.      
· Climbing stairs and ladders. 
· Safely operating firearms.
· Working in extreme weather conditions.

IMPORTANT INFORMATION REGARDING THIS POSITION

May be required to physically subdue violent persons/prisoners and/or chase persons/prisoners on foot to apprehend them to take into custody.
Must wear body armor and carry duty weapons and equipment weighing up to 25 lbs. 

Must work rotating shifts and assignments and is subject to call-out 24 hours a day. 

Must submit to random drug and alcohol testing during employment.



Revised Date/Consultant’s Initials: 
Page 1 of 4

image1.png
SI

SALT LAKE
COUNTY

HUMAN
RESOURCES




