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 Deputy Lieutenant IIl




DEPARTMENT: Sheriff’s Office				DIVISION: Law Enforcement Bureau
JOB CODE:     GRADE: 35 				            FLSA STATUS: Non-Exempt
SALARY PLAN: PSP						EFFECTIVE DATE:  
SAFETY SENSITIVE: No		
JOB SUMMARY

A Lieutenant performs all assigned duties relating to the administration of a unit or shift, supervision of personnel, and maintains public relations to achieve effective completion of law enforcement duties within an assigned jurisdiction and/or function.

MINIMUM QUALIFICATIONS

A minimum of two years’ service time at the rank of Sergeant with the Unified Police Department or the SL County Sheriff’s Office Law Enforcement Bureau (LEB) and a bachelor’s degree from an educational institution accredited by one of the Regional Accreditation Councils for the U.S. Dept. of Education. Unified Police Department or Sheriff’s Office (LEB) service time as a Sergeant can substitute for the required education on a time equivalency basis. The equivalent experience replacing education is based on one-year experience being equivalent to 30 semester hours or 45 quarter hours. 

Must maintain certification as a Law Enforcement Officer (LEO) through Utah Police Officer Standards and Training (POST). 

Must have a valid Utah Driver’s License  

ESSENTIAL FUNCTIONS

The following duties and responsibilities are intended to be representative of the work performed by the incumbent(s) in this position and are not all-inclusive. The omission of specific duties and responsibilities will not preclude it from the position.

Applicants must be prepared to demonstrate the ability to perform the essential functions of the job with or without a reasonable accommodation.

ADMINISTRATIVE DUTIES 
· Assign duties of subordinates to schedule work by use of specific activity assignments, knowledge of areas, police activity and personnel, and oral and written communications.
· Coordinate investigations with outside law enforcement agencies and the District Attorney’s Office.
· Review subordinates reports to evaluate and approve content and form by use of police science knowledge, policies and procedures, and reports.
· Appear in court and before other legal and quasi-legal bodies to present oral testimony about unit/shift activities, policies and procedures and personnel discipline and grievances by use of oral testimony, supervisory records, and policies and procedures. 
· Perform staff work to assist superiors in decision making responsibilities by use of research skills, reports and records, information sources, and oral and written communications.	
· Monitor subordinate use of vacation, sick and other leave to ensure that all leave complies with Department.
· Operate a law enforcement vehicle within the safety guidelines of Sheriff Office policies.

SUPERVISION OF UNIT/SHIFT PERSONNEL 
· Inspect unit/shift personnel and equipment to ensure safety of subordinates, acceptable public appearance and compliance with policies and procedures by use of observation, formal inspections, inspection forms, and policies and procedures.
· Prepare employee performance evaluation forms to complete performance evaluation of unit/shift personnel by use of observation, personnel files, supervisory records, performance evaluation forms, and printouts.
· Provide ongoing informal performance evaluations to suggest areas of improvement to subordinates by use of observational skills, interpersonal relations, and commendations.
· Investigate alleged misconduct of subordinates to establish facts of allegations by use of investigative techniques, interviews, contacts with other agencies and divisions, and Sheriff’s Office policies and Procedures.
· Maintain discipline of subordinates to ensure compliance with the Sheriff’s Office policies and procedures by use of written and verbal warnings, and findings and recommendations to the Division Captain requesting major disciplinary action.
· Handle personnel complaints to respond to subordinate concerns and grievances by use of verbal explanations, policies and procedures and meditation skills.
· Assess and respond to unit/shift training needs to meet statutory in-service requirements and divisional performance by use of observation, performance evaluation, training schedules, and teaching skills.

PERFORM PUBLIC RELATIONS AND INFORMATION ACTIVITIES
· Advises media of appropriate information about ongoing investigations and prosecutions through media conferences, interviews, and policies and procedures.

PERFORM PEACE OFFICER DUTIES
· Prevent, detect and/or apprehend persons involved in criminal activity and perform all other law enforcement duties statutorily imposed on the Sheriff’s Office by use of observational and investigative skills, police vehicles and equipment, discretion, and Sheriff Office Policies and Procedures.
· [bookmark: _Hlk148440929]Testify in court to assist prosecution of suspects by use of investigative and technical knowledge, and policies and procedures.

LIEUTENANT WATCH COMMANDER

· The Watch Commander oversees and coordinates field operations of the Sheriff’s Office. 
· Watch Commanders are Lieutenants when assigned.  They report to the Chief Deputy.
· The primary duties of the Watch Commander are to ensure that policies and procedures are complied with, major incidents are properly supervised, and resource use between divisions and outside agencies is coordinated.
· Attend in person all incidents involving serious injuries to a member, a member’s use of deadly force, and any serious traffic accident involving a member.
· See that proper notification of major incidents are made, including notification to the involved Division Commander(s).
· Authorize re-deployment of personnel and/or call-out of off-duty personnel to deal with unusual or emergency situations. 
· Investigate and/or recommend disciplinary action to deal with misconduct observed, discovered, or reported.
· Make media releases concerning incidents, consistent with Sheriff’s Office policy and procedures.
· Command and direct field operations with good judgment and in the best interest of the Department, unless properly relieved consistent with Sheriff’s Office policy and procedures.
· Complete and submit the designated shift log, detailing major incidents and other actions taken.

KNOWLEDGE, SKILLS AND ABILITIES (KSA)

· Working knowledge of federal, state, and municipal law and legal terminology with emphasis on law enforcement practices and procedures; working knowledge of public sector organizations.
· Knowledge of laws affecting local governments and their employees.  Ability to effectively apply general principles to specific conditions, research and analysis administrative and employee issues and make appropriate recommendations.
· Considerable skill in diplomacy and cooperative problem solving; leadership and organizational behavior management; establishing and maintaining effective working relationships with Federal, State, and local officials, and subordinate staff.
· Ability to effectively counsel, persuade, and inform others regarding Sheriff’s Office operations, policies, and practices under close scrutiny of the public, press, political interests, courts and other agencies of government; respond impromptu verbally and in writing; prepare and analyze comprehensive reports; maintain quality work while dealing with deadline pressures imposed from within and without the division; make effective decisions where established procedures do not always apply.
· Ability to respond to emergency situations and make critical law enforcement decisions to protect the life and safety of the victims, officers and others.
· Ability to represent the Sheriff with the public and other agencies.
WORKING CONDITIONS AND PHYSICAL REQUIREMENTS
· Pursues fleeing suspects requiring ability to quickly enter and exit patrol vehicle, climbing over and pulling oneself over obstacles, jumping down or over elevated surfaces, climbing through openings, crawling in confined spaces, and using their body to gain entrance through barriers. 
· Performs rescue functions at accidents, emergency and disaster situations including rendering medical aid, dragging, or carrying people away from danger, securing and evacuating people from areas, houses, and objects where danger exists.
· Moderately heavy physical activity.  Required to push, pull, or lift medium to heavy objects/people.  Difficult working positions.  Must stand, walk, kneel, crouch, stoop, or sit uncomfortably for extended periods.  Moderate exposure to elements such as heat, cold, dampness, fumes, noise, dust, or grease.  
· Exposure to hostile, life-threatening situations, hazardous chemicals, manmade and natural disasters, and communicable diseases.  
· May be required to use physical force to include deadly force in course of assigned duties.
· Considerable exposure to stressful situations as a result of human behavior.  In field operations, exposure to stress as well as occupational hazards is of considerable magnitude.
· Ability to recall and respond to critical incidents as required. Willingness and ability to work overtime as workload dictates.      
· Climbing stairs and ladders. 
· Safely operating firearms.
· Working in extreme weather conditions.


IMPORTANT INFORMATION REGARDING THIS POSITION

May be required to physically subdue violent persons/prisoners and/or chase persons/prisoners on foot to apprehend them to take into custody.

Must wear body armor and carry duty weapons and equipment weighing up to 25 lbs. 

Must work rotating shifts and assignments and is subject to call-out 24 hours a day. 

Must submit to random drug and alcohol testing during employment.



Revised Date/Consultant’s Initials: 

Page 3 of 4

image1.png
SI

SALT LAKE
COUNTY

HUMAN
RESOURCES




