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 Deputy Sergeant IIl


DEPARTMENT: Sheriff’s Office 				DIVISION: Law Enforcement Bureau
JOB CODE: 	 GRADE: 29         				FLSA STATUS: Non-Exempt
SALARY PLAN: PSP						EFFECTIVE DATE: 
SAFETY SENSITIVE: Yes					
[bookmark: _Hlk38444645]JOB SUMMARY
A Sergeant performs all assigned duties relating to the administration of a unit or shift, supervision of personnel, and maintaining public relations to achieve effective completion of law enforcement duties within an assigned jurisdiction and/or function.

MINIMUM QUALIFICATIONS

A minimum of five (5) years’ service time as a Law Enforcement Officer (LEO) with Unified Police Department or the SL County Sheriff’s Office Law Enforcement Bureau (LEB) and possess a bachelor’s degree from an educational institution accredited by one of the Regional Accreditation Councils for the U.S. Dept. of Education. Unified Police Department or Sheriff’s Office LEB service time as a LEO can substitute for the required education on a time equivalency basis. The equivalent experience replacing education is based on one-year experience being equivalent to 30 semester hours or 45 quarter hours. 

Must maintain certification as a Law Enforcement Officer (LEO) through Utah Police Officer Standards and Training (POST). 

Must have a valid Utah Driver’s License  
	
ESSENTIAL FUNCTIONS

The following duties and responsibilities are intended to be representative of the work performed by the incumbent(s) in this position and are not all-inclusive. The omission of specific duties and responsibilities will not preclude it from the position.

Applicants must be prepared to demonstrate the ability to perform the essential functions of the job with or without a reasonable accommodation.

ADMINISTRATION OF UNIT/SHIFT
 
· Assign duties of subordinates to schedule work by use of area, car or specific activity assignments, knowledge of areas, police activity and personnel, and oral and written communications.
· Direct investigations and field activities to assign, coordinate and review subordinate and public actions by use of observations, assessment skills, mediation, knowledge of police science, public relations, Sheriff’s Office policies and procedures, reports, and oral and written communications.
· Prepare reports to document activities of unit.
· Review subordinates reports to evaluate and approve content and form by use of police science knowledge, policies and procedures, and reports.
· Appear in court and before other legal and quasi-legal bodies to present oral testimony about unit/shift activities, policies and procedures, and personnel discipline and grievances by use of oral testimony, supervisory records, and policies and procedures.

· Perform staff work to assist higher level supervisors in decision making responsibilities by use of research skills, reports and records, information sources, and oral and written communications.
· Monitor subordinate use of vacation, sick and other leave to ensure that all leave complies with office policy.
 
SUPERVISION OF UNIT/SHIFT PERSONNEL

· Inspect unit/shift personnel and equipment to ensure safety of subordinates, acceptable public
· Appearance and compliance with policies and procedures by use of observation, formal inspections,  inspection forms, and policies and procedures.
· Complete performance evaluations of unit/shift personnel by use of observation, personnel files, and   supervisory records.
· Provide ongoing informal performance evaluations to suggest areas of improvement to subordinates       by use of observational skills, interpersonal relations and commendations.
· Investigate alleged misconduct of subordinates to establish facts of allegations by use of investigative techniques, interviews, contacts with other agencies and divisions, and Sheriff’s Office Policies and Procedures.
· Maintain discipline of subordinates to ensure compliance with the Sheriff’s Office Policies and Procedures by use of written and verbal warnings, and findings and recommendations to the division Captain requesting major disciplinary action.
· Handle personnel complaints to respond to subordinate concerns and grievances by use of verbal explanations, policies and procedures, and mediation skills.
· Assess and respond to unit/shift training needs to meet statutory in-service requirements and divisional performance by use of observation, performance evaluation, training schedules and instructing.

PERFORM PUBLIC RELATIONS AND INFORMATION ACTIVITIES

· Conduct public relations activities to respond to or generate interest in law enforcement needs or goals by use of press releases, public speeches, interviews, and public contacts.
· Provide information about criminal justice systems processes and procedures to answer citizens’ concerns and questions by use of personal knowledge, reference materials and interpersonal skills.

PERFORM PEACE OFFICER DUTIES

· Prevent, detect and/or apprehend persons involved in criminal activity and perform all other law enforcement duties statutorily imposed on the Sheriff’s Office by use of observational and investigative skills, Sheriff’s vehicles and equipment, discretion and Sheriff’s Office Policies and Procedures.
· Testify in court to assist prosecution of suspects by use of investigative and technical knowledge, and policies and procedures.


KNOWLEDGE, SKILLS AND ABILITIES (KSA)

· Operate a law enforcement vehicle within the safety guidelines of Sheriff’s Office policies.
· Ability to work independently, make critical decisions, and use initiative and common sense in a variety of police functions.
· Ability to use good judgment and to problem solve.
· Possessing strong human relations and communication skills.
· Capacity for empathy and compassion.
· Capacity for multi-tasking.
· Ability to demonstrate courage and to take responsibility.
· Ability to be resourceful and show initiative.
· Ability to demonstrate assertiveness while being courteous and tactful.
· Possessing and demonstrating integrity.
· Capacity for engaging in teamwork and ability to collaborate.
· Ability to manage stress calmly and effectively.
· Professional reading, writing, and analytical skills.
· Communicate effectively verbally and in writing.
· Knowledge of Sheriff’s Office policies and procedures.
· Knowledge of law enforcement operations.
· Knowledge of all Sheriff’s Office law enforcement related criminal databases and records systems.
· Ability to adjust personal time schedules to accomplish multiple tasks.

WORKING CONDITIONS AND PHYSICAL REQUIREMENTS

· Pursues fleeing suspects requiring ability to quickly enter and exit patrol vehicle, climbing over and pulling oneself over obstacles, jumping down or over elevated surfaces, climbing through openings, crawling in confined spaces, and using their body to gain entrance through barriers. 
· Performs rescue functions at accidents, emergency and disaster situations including rendering medical aid, dragging, or carrying people away from danger, securing and evacuating people from areas, houses, and objects where danger exists.
· Moderately heavy physical activity.  Required to push, pull, or lift medium to heavy objects/people.  Difficult working positions.  Must stand, walk, kneel, crouch, stoop, or sit uncomfortably for extended periods.  Moderate exposure to elements such as heat, cold, dampness, fumes, noise, dust, or grease.  
· Exposure to hostile, life-threatening situations, hazardous chemicals, man-made and natural disasters, and communicable diseases.  
· May be required to use physical force to include deadly force in course of assigned duties.
· Considerable exposure to stressful situations as a result of human behavior.  In field operations, exposure to stress as well as occupational hazards is of considerable magnitude.
· Ability to recall and respond to critical incidents as required. Willingness and ability to work overtime as workload dictates.      
· Climbing stairs and ladders. 
· Safely operating firearms.
· Working in extreme weather conditions.

IMPORTANT INFORMATION REGARDING THIS POSITION

May be required to physically subdue violent persons/prisoners and/or chase persons/prisoners on foot to apprehend them to take into custody.

Must wear body armor and carry duty weapons and equipment weighing up to 25 lbs. 

Must submit to random drug and alcohol testing during employment.

Must work rotating shifts and assignments and is subject to call out 24 hours a day.
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