
 

 

MAGNA WATER DISTRICT AGENDA  

FOR THE  

REGULAR BOARD MEETING  

AT 10:00 AM  

THURSDAY OCTOBER 19, 2023  
8885 W 3500 S, MAGNA, UT 84044 

GENERAL OFFICE BUILDING 

(801)250-2118  Fax(801)250-1452 



OCTOBER 19, 2023 
REGULAR BOARD MEETING AGENDA 

MAGNA WATER DISTRICT 
______________________________________________ 

MEETING DATE:    October 19, 2023, at 10:00 am 
LOCATION:    8885 W 3500 S, MAGNA, UT, GENERAL OFFICE BUILDING 
 
A. Call to Order 
 
B. Public, Board and Staff join in the Pledge of Allegiance 
 
C. Welcome the Public and Guests 
 
D. Public Comment 
 
 Written requests that are received – Please do not take over three minutes due to time 

restraints for other individuals and the Board. 
 
E. Inquire of any conflicts of interests that need to be disclosed to the Board 
 
F. Approval of common consent items 
 

1. Minutes of the regular board meeting held September 21, 2023. 
 2. Expenses for September 11 to October 8, 2023 
  General Expenses:  $1,291,251.07 
  Zions Bank Bond Payment:  $83,688.44 
   
G. Employee Recognition 
 1. New Hires:  Gene Stott & Gavin Henshaw 
 

2. Accomplishments:   
Scott Beck – passed certification test for Wastewater Grade III 
Dyllan Delobel – passed certification test for Water Distribution Grade IV 
Rob Jaterka, Matt Hunter, Justin Long, Dallas Henline – response to sewer leak 

 
H. Department Reports: 
 

1. General Manager Report 
 

2. Engineering Report 
  



3. Water Operations Report (water production and call out report) 
 

4. Wastewater Operations Report (status and call out report) 
 

5. Controller/Clerk Report 
• Compliance Requirements Report 

  
6. HR Manager Report 

 
I. Water & Sewer Availability 
 Discussion and possible motion to approve the following developments: 
 

1. Chipotle located at 3601 S 8400 W 
 

2. 2122 S 7200 W Magna Subdivision  
 

 
J. Project Awards & Agreements 
 Discussion and possible motion to approve the following project awards and agreements: 
 

1. WWTP Chlorine building equipment replacement and rehabilitation project to Aqua 
Environmental Services, Inc. in the amount of $88,381.    

 
 
K. Administrative 
 Discussion and possible motion to approve the following administrative items: 
 

1. Approval of the proposed redline changes to the Administration Rules & 
Regulations.  
 

2. Approval of Safety Manual with any edits from the Board of Trustees.  (Insert included 
in Administrative Rules & Regulations Addendum C) 

 
3. District in-house Inspector position. 
 
4. District Mechanic Apprentice position. 
 
5. Presentation of the District’s 2024 Tentative Budget.  
 
6. Resolution 2023-04 Adopting the District’s 2024 Tentative budget and to hold the 2024 

Budget Hearing on November 16, 2023, at 10:00 before the regular scheduled board 
meeting. 

 
 

For information and discussion only – no action items: 
 



• Next month’s board meeting – November 16, 2023 – Regular Board Meeting & Final 
 Budget Hearing @10:00 am 
 
 

K. Training & Safety 
 
 Key takeaways from Recent Conference/Trainings: 
 

1.  AWWA Intermountain Section 
2. WEFTEC 
3. Caselle 

  
Confirm attendance to the UASD Conference, Davis Conference Center, Layton, UT – 
November 8th – 9th, 2023 

 
 
L.      Motion to meet immediately in a closed meeting to discuss the character, professional 
 competence, or physical or mental health of an individual, pending or reasonably 
 imminent litigation, the purchase, exchange, or lease of real property, including any 
 form of a water right or water shares, pursuant to Utah Code Ann. §§ 52-4-204 
 through 205.  

 

M. Motion to close the closed meeting and re-open the public board meeting. 
 
N. Consider action on any noticed agenda item discussed in closed meeting. 
 
O. Other Business  
 
P. Adjourn 



MEETING 
MINUTES 
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MINUTES OF THE  

REGULAR MEETING    
OF THE BOARD OF TRUSTEES OF 

MAGNA WATER DISTRICT 
 
A regular meeting of the Board of Trustees of the Magna Water District was held 

Thursday, September 21, 2023, at 10:00 a.m., at the Magna Water District General Office, Kim 
Bailey Board Room, located at 8885 West 3500 South, Magna, UT. 

 
Call to Order:  Mick Sudbury called the meeting to order at 10:00 a.m.   

 
Trustees Present: 
 Mick Sudbury, Chairman 

Jeff White 
Dan Stewart 
 

Staff Present: 
 Clint Dilley, General Manager 
 LeIsle Fitzgerald, District Controller 
 Trevor Andra, District Engineer, Excused 
 Raymond Mondragon, Water Operations Manager 
 Dallas Henline, Wastewater Operations Manager 
 Andrew Sumsion, HR Manager 
         
Also Present:     

Nathan Bracken, Smith Hartvigsen PLLC 
Don Olsen, Epic Engineering 
Naho Garvin, Stantec Engineering 
Todd Richards, Magna Metro Township 
Norm Dahle, Godfrey  
Jeff Beckman, Bowen Collins Associates 

 
Public, Board, Staff joined in the Pledge of Allegiance. 
 
Welcome the Public and Guests:  Chairman welcomed those in attendance. 
 
Public Comment:  None  
 
Chairman asked if any of the staff or board members had a conflict of interest with 
anything on this agenda.  There were no conflicts of interest. 
 
Approval of Common Consent Items: 
 
Minutes of the regular board meeting held August 10, 2023 
Expenses for August 1 to September 10, 2023:  

General Expenses:  $1,427,759.56 
Zions Bank Bond Payment:  $167,376.88 
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A motion was made by Dan Stewart, seconded by Jeff White, to approve the minutes of the 
regular board meeting held August 10, 2023, and to approve the general expenses and the Zions 
Bank Bond Payment from August 1 to September 10, 2023, in the amount of $1,427,759.56 and 
$167,376.88; respectively.  The motion was approved as follows:  Mick Sudbury, yea, Jeff 
White, yea, and Dan Stewart, yea. 
 
EMPLOYEE RECOGNITION 
Virginia Fish, Kim Cisneros, Mikey Boone, and Mandy Whitmore 
Clint shared some positive feedback from one of our customers.  A voicemail was left 
expressing that Virginia was very professional, and her customer service skills were excellent.  
The Customer service team had delt with a difficult situation involving a landlord and tenant 
issue. The landlord left a voicemail with Clint expressing this issue had involved all our staff, 
and she felt that our staff cares about her and her concerns and wanted to express her thanks to 
the District.  For full discussion please see meeting recording beginning at position 1:59 to 
6:45. 
 
A discussion was held regarding the District’s policies and procedures on landlords and tenant 
agreements.  For full discussion please see meeting recording beginning at position 6:46 to 
12:59. 
 
DEPARTMENT REPORTS 
General Manager Report: Clint highlighted the following items in his managers’ report: 
OPERATIONS:  Clint spoke on the implementation of AMI for water meter reading.  The 
District engineer and controller has been working with our meter supplier to get the details and 
costs to converting to AMI.  It would require the District install gateways that will gather the 
information.  The gateways will need to be placed on 50’ towers with power, to get the best 
results.  This will allow our users to have access to their water usage via a portal on our 
website.  This would allow the usage to be reported every 15 minutes.  The District has been 
installing compatible meters for about 4 years.  Staff recommends the implementation be done 
in stages. 
 
Clint highlighted that the sewer collections crew, who marks all the blue stake requests, hit an 
all time high in volume in September, due to the fiber being installed in the District.  Dallas has 
been working with Blue Stakes in administrating all the requests.  Blue Stakes has created an 
initiative that will reduce the unnecessary blue stake requests.  At the expiration of a blue stake 
request, the requestor cannot continue to call that location in, an update process must be 
completed, which should illuminate open ended tickets where we are continually marking our 
assets. 
 
No actions were taken, to hear the full manager’s report please go to board meeting recording 
beginning at position to 12:60 to 25:05 and board meeting packet Manager’s Report insert. 
 
Engineering Report: 
Trevor highlighted the status of the WRF Reuse Project, WWTP Facility Plan Update, 
basement remodel project, 7200 W 3100 S to Beagley Lane Secondary Project, and the Zone 3 
Secondary Water Reservoir.  No actions were taken, to hear full engineering report, please go to 
board meeting recording position 25:06 to 34:32 and see board meeting packet District 
Engineer insert.   
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Water Operations Report (including water production and call out report):  Raymond 
Mondragon reported the culinary water production for the month of August was 212.3 million 
gallons or 651.68-acre feet, a 3.41% decrease from 2022.   YTD was 1,139.03 million gallons 
or 3,495.81-acre feet, a 4.76% decrease from 2022.  We have purchased 541.08-acre feet of 
water from Jordan Valley Water. The secondary water production for the month of August was 
61.49 million gallons or 188.72-acre feet, a 1.75% decrease from 2022.   YTD was 218.58 
million gallons or 670.85-acre feet, a 6.73% increase from 2022.  Raymond reported there were 
a total of 15 call outs in the month of August.  No actions were taken, for full discussion, please 
go to board meeting recording position 34:33 to 36:22 and see board meeting packet Water 
Production insert. 

Wastewater Operations Report (including status and call out report):   
Dallas highlighted two rehabilitation projects the collections crew has completed recently, the 
lining of 700 ft of 8” sewer collection pipe; and Duke’s root control will be out in the District 
next week, they will be maintaining 10,000 liner feet of sewer collection pipe they will be 
treating.  Dallas also spoke about the power issues that have been happening at the treatment 
plant.  He has been working with our regional manager with Rocky Mtn Power.  He has sent 
some of the power loss data to them, the regional manager seems to be committed to investigate 
the data and looking at some potential upgrades around the area.   No actions were taken, to 
hear full report/discussions from the Wastewater Operations Manager please go to position 
33:36 to 38:05.   
 
Controller Report/Clerk Report:   
Compliance Requirements Report:  LeIsle reported the District is up to date with legal 
requirements and internal policies.  The trustees expressed the need for Management send out 
calendar invites, or texts, or emails for reminders of meetings or events.  Management agreed 
and committed to do so.  No actions were taken, to hear full controller/clerk report, please go to 
board meeting recording position 38:06 to 44:33 and see board meeting packet Controller/Clerk 
Report insert.  
 
HR Manager Report: 
Clint has asked Andrew to give a recap of accomplishments made for the District since he 
started at the District about a year ago.  For that list, please go to the board meeting recording 
beginning at position 45:22 to 54:18. 
 
Review and discussion on proposed safety manual:  Andrew presented to the Board the 
proposed safety manual included in the board meeting packet, asked the Board to review and let 
him know of any suggested changes.  The manual will be presented again for approval next 
month, after everyone has a chance to review it.  Once approved, the plans are to meet with all 
staff and go through the manual and make sure that all employees understand it and sign they 
have read and understand the safety manual.   
 
Andrew informed the Board that he and Trevor attended BYU’s career fair and met several 
potential candidates for the Staff Engineer position.  They will be attending the U of U’s career 
fair next week, then will follow up with the potential candidates for that position. The mechanic 
apprentice position will be on the agenda in October to discuss with the Board.  
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Andrew reported that every position now has a written job description.  There were no actions 
taken, for full discussion, please go to board meeting recording position 54:18 to 1:06:30. 
 
WATER & SEWER AVAILABILITY 
Discussion and possible motion to approve the following developments: 
 
GO Industrial Development located at 2090 S 7200 W:  A motion was made by Jeff White, 
seconded by Dan Stewart, to approve availability of water and sewer services to GO Industrial 
Development located at 2090 S 7200 W.  The motion was approved as follows:  Mick Sudbury, 
yea, Dan Stewart, yea and Jeff White, yea.  For full discussion please see board meeting 
recording position 1:06:35 to 1:08:34. 
 
Godfrey Industrial Park Subdivision No. 3:   Norm Dahle addressed the Board regarding the 
development.  A motion was made by Jeff White, seconded by Dan Stewart, to approve 
availability of water and sewer services to Godfrey Industrial Park Subdivision No 3. 
contingent on an approved design of water, secondary water, and the proposed sanitary sewer 
line to be connected to the District’s existing sewer line be provided and give authority to 
District Engineer to make the determination if the engineering is satisfactory and meets the 
District’s requirements and standards.  If a satisfactory design is not provided, the 
recommendation for services will be terminated.  The motion was approved as follows:  Mick 
Sudbury, yea, Dan Stewart, yea and Jeff White, yea.  For full discussion please see board 
meeting recording position 1:08:35 to 1:20:54. 
 
PROJECT AWARDS & AGREEMENTS 
Discussion and possible motion to approve the following project awards and agreements:   
 
Bowen Collins & Associates Task Order 23-03 in the amount of $26,361 for the Biobrox 
Building Modification Study:  Board Chair asked that this agenda item be addressed after the 
closed session. Legal Counsel recommended that it be tabled for a discussion in closed session 
and addressed after the closed session and act on the agenda item if needed. A motion was 
made by Jeff White, seconded by Dan Stewart, to table this agenda item.  The motion was 
approved as follows:  Jeff White, yea, Dan Stewart, yea, and Mick Sudbury, yea.  For full 
discussion please see board meeting recording position 1:21:00 to 1:24:25. 
 
EDR Stack Replacements from Veolia WTS Solutions USA, Inc., in the amount of 
$530,708:  A motion was made by Jeff White, seconded by Dan Stewart, to approve the EDR 
Stack Replacements from Veolia WTS Solutions USA, Inc., in the amount of $530,708.  The 
motion was approved as follows:  Mick Sudbury, yea, Jeff White, yea, and Dan Stewart, yea.  
For full discussion please go to board meeting recording position 1:24:26 to 1:30:23. 
 
2023 Sewer Manhole rehabilitation project to Don Calvert Painting for an amount not to 
exceed $250,000:  A motion was made by Jeff White, seconded by Dan Stewart, to approve the 
2023 Sewer Manhole rehabilitation project to Don Calvert Painting for an amount not to exceed 
$250,000.  The motion was approved as follows:  Mick Sudbury, yea, Jeff White, yea, and Dan 
Stewart, yea.  For full discussion please go to board meeting recording position 1:30:24 to 
1:32:08. 
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Purchase of a 300KW 480 Volt Cummins Generator from @ & S Electric for Zone 3 in 
the amount of $193,041:  A motion was made by Jeff White, seconded by Dan Stewart, to 
approve the purchase of a 300KW 480 Volt Cummins Generator from S & S Electric for Zone 
3 (drinking water) in the amount of $193,041.  The motion was approved as follows:  Mick 
Sudbury, yea, Jeff White, yea, and Dan Stewart, yea.  For full discussion please go to board 
meeting recording position 1:32:09 to 1:34:12. 
 
Meter stock purchase from Meterworks, in the amount of $469,499.16 to be delivered in 
2024:  A motion was made by Jeff White, seconded by Dan Stewart, to approve the purchase of 
meters for stock from Meterworks in the amount of $469,499.16 to be delivered in 2024.  The 
motion was approved as follows:  Mick Sudbury, yea, Jeff White, yea, and Dan Stewart, yea.  
For full discussion please go to board meeting recording position 1:34:13 to 1:36:26. 
 
UASD annual membership dues in the amount of $12,000:  A motion was made by Jeff 
White, seconded by Dan Stewart, to approve the payment of the UASD annual membership 
dues in the amount of $12,000.  The motion was approved as follows:  Mick Sudbury, yea, Jeff 
White, yea, and Dan Stewart, yea.  For full discussion please go to board meeting recording 
position 1:36:27 to 1:37:38. 
 
ADMINISTRATIVE 
Discussion and possible motion to approve the following administrative items:  
  
Review and discussion on proposed draft redline changes to the Administration Rules and 
Regulations:  Legal Counsel and Management provided a draft redline of the District’s 
Administration Rules and Regulations of proposed changes.  Management asked the Board to 
review the proposed changes and provide any comments or changes to the draft.  This will be 
on October’s agenda to be approved with any changes wanted by the Board of Trustees.  A 
motion was made by Jeff White, seconded by Dan Stewart, to approve Management to move 
ahead with the draft redlined Administration Rules and Regulations into a final draft to be 
approved next month.  For full discussion please go to board meeting recording position 
1:37:39 to 1:50:40 also see the board meeting packet behind AR&R tab.   
 
Digital Development Extension Agreement:  Trevor indicated this is an agreement for any 
new development coming into the District.  Once all requirements are met by the developer and 
all required submittals are received, a preconstruction meeting is held with the developer and 
Magna Water District and this agreement is signed.  Trevor sees changing this document into a 
digital document, requesting digital signatures, will benefit the District tremendously.  The 
District’s Legal Counsel approved of changing this document into a digital document.  A 
motion was made by Jeff White, seconded by Dan Stewart, to approve the digital development 
extension agreement.  The motion was approved as follows:  Mick Sudbury, yea, Dan Stewart, 
yea and Jeff White, yea.  For full discussion please go to board meeting recording position 
1:50:41 to 1:55:50 also see the board meeting packet behind Extension Agreement.  
 
Amended Interlocal Agreement between Granger-Hunter Improvement District and 
Magna Water District for cross-over connections:  LeIsle presented the amended agreement 
provided by Granger-Hunter Improvement District (GHID) and their legal counsel to address 
the cross-over connections between the District and GHID.  LeIsle recommended approval with 
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one additional change to incorporate an avenue to add new cross over connections if 
encountered.  A motion was made by Jeff White, seconded by Dan Stewart, to approve the 
Interlocal Agreement between GHID and Magna Water District as presented subject to adding a 
provision to address any new cross over connections in the future and to give authority to 
Management approve of that provision.  The motion was approved as follows:  Mick Sudbury, 
yea, Jeff White, yea, and Dan Stewart, yea.  For full discussion please go to board meeting 
recording position 1:55:51 to 2:02:55 also see the board meeting packet behind GHID tab.   
 
Motion to appoint Clint Dilley as the Member and Mick Sudbury as the Alternate 
Member to the UASD Board of Representatives:  A motion was made by Jeff White, 
seconded by Dan Stewart, to appoint Clint Dilley as the member and Mick Sudbury as the 
alternate member to the UASD Board of Representatives.  The motion was approved as 
follows:  Mick Sudbury, yea, Jeff White, yea and Dan Stewart, yea.  For full discussion please 
go to board meeting recording position 2:02:56 to 2:04:55.  
 
For information and discussion only – no action items: 
 

• Next month’s board meeting:  October 19, 2023  
 

Motion to meet immediately in closed session to discuss the character, professional 
competence, or physical or mental health of an individual, collective bargaining strategies, 
the purchase, exchange, or lease of real property, including any form of a water right or 
water shares pursuant to Utah code Ann. §§ 52-4-204 through 205.  Jeff White made a 
motion to meet immediately in closed session to discuss the character, professional 
competence, or physical or mental health of an individual, collective bargaining strategies, the 
purchase, exchange, or lease of real property, including any form of a water right or water 
shares pursuant to Utah code Ann. §§ 52-4-204 through 205.  The motion was seconded by Dan 
Stewart, and approved as follows:  Mick Sudbury, yea, Dan Stewart, yea and Jeff White, yea at 
12:06 p.m. 
 
Motion to close the closed session and to reopen the open session of the Board Meeting:  
Jeff White made a motion to close the closed session and reconvene the open session at 2:18 
p.m.  The motion was seconded by Dan Stewart, yea, and approved as follows:  Mick Sudbury, 
yea, Jeff White, yea, and Dan Stewart, yea. 
 
Consider action on any noticed agenda item discussed in closed meeting: 
 
Bowen Collins & Associates Task Order 23-03 in the amount of $26,361 for the Building 
Modification Study:  A motion was made by Jeff White, seconded by Dan Stewart, to approve 
the Bowen Collins & Associates Task Order 23-03 in the amount of $26,361 for the building 
modification study.  The motion was approved as follows:  Mick Sudbury, yea, Jeff White, yea 
and Dan Stewart, yea. 
 
Other Business:  Mick Sudbury instructed Management to make certain, by asking directly 
during board meetings, if the Board understands what is being approved by any agenda item, 
and the Board was instructed to ask questions to clarify understanding.  
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Adjourn:   Having no further business to discuss, a motion was made by Jeff White, seconded 
by Dan Stewart, to adjourn the meeting at 2:24 pm. The motion was approved as follows:  Dan 
Stewart, yea, Jeff White, yea, and Mick Sudbury, yea. 

 
 
________________________________  _____________________________ 
Attest       Chairperson 
 
 



INVOICE 
PAYMENTS 

  



Check Issue Date Payee Amount Description

9/11/2023 A-CORE INC 525.00                         DRILL HOLE -FLOURIDE VENT-EDR
9/11/2023 GLENS KEY INC. 421.92                         METER SETTER LOCKS
9/11/2023 WHEELER MACHINERY CO 336.74                         FILTERS -#84
9/12/2023 ALLSTATE 478.27                         INSURANCE & OPEB OBLIGATION
9/12/2023 CITY CREEK WINDOW CLEANING 870.00                         WINDOW CLEANING- OFFICE
9/12/2023 FERGUSON WATERWORKS #1616 79.77                           FITTING FOR SAND TESTER
9/12/2023 FERGUSON WATERWORKS #1616 39.93                           FITTING FOR SAND TESTER
9/12/2023 FERGUSON WATERWORKS #1616 728.85                         SUPPLIES- 8000 W JOB
9/12/2023 FERGUSON WATERWORKS #1616 1,249.56                     SUPPLIES- AMERICAN EAGLE CONCRETE
9/14/2023 DOMINION ENERGY 41.13                           NATURAL GAS 6850 W 2820 S
9/14/2023 DOMINION ENERGY 20.67                           NATURAL GAS 6026 PARKWAY BLVD
9/14/2023 GRAINGER 196.68                         FLASHLIGHT- #31
9/14/2023 NATIONAL BENEFIT SERVICES, LLC 52.00                           HRA PLAN ADMIN FEE FOR AUGUST 2023
9/15/2023 DOMINION ENERGY 7.24                             NATURAL GAS 3291 S 8000 W
9/15/2023 DOMINION ENERGY 32.67                           NATURAL GAS 8931 W 3500 S
9/15/2023 DOMINION ENERGY 175.36                         NATURAL GAS 7650 W 2100 S
9/15/2023 DOMINION ENERGY 11.16                           NATURAL GAS 8885 W 3500 S
9/15/2023 IPS 121.92                         T&A MONTHLY FEE
9/15/2023 MID ATLANTIC TRUST COMPANY 3,611.10                     401(K)
9/15/2023 VEOLIA WTS USA, INC. 3,060.00                     CATION -EDR
9/18/2023 ELITE GROUNDS, LLC 1,005.49                     LANDSCAPING- OFFICE
9/18/2023 ELITE GROUNDS, LLC 962.95                         LANDSCAPING- WWTP ADMIN
9/19/2023 HARRINGTON INDUSTRIAL PLASTICS 213.34                         FITTINGH-FLUORIDE VENT-EDR
9/19/2023 O'REILLY 363.91                         MISC SHOP SUPPLIES- MECHANIC SHOP
9/19/2023 ROCKY MOUNTAIN POWER CO., 53,886.32                   POWER BARTON WELLS 1&2
9/19/2023 ROCKY MOUNTAIN POWER CO., 2,016.35                     POWER BOOSTER STATION
9/19/2023 ROCKY MOUNTAIN POWER CO., 2,000.06                     POWER SHALLOW WELLS
9/19/2023 STAPLES BUSINESS CREDIT 229.32                          OFFICE SUPPLIES
9/19/2023 STAPLES BUSINESS CREDIT 7.58                              OFFICE SUPPLIES- OFFICE
9/19/2023 STAPLES BUSINESS CREDIT 47.79                           OFFICE SUPPLIES- OFFICE
9/19/2023 STAPLES BUSINESS CREDIT 136.29                         OFFICE SUPPLIES-OFFICE
9/19/2023 TRUGREEN COMMERCIAL 180.00                         LAWN SERVICE-WWTP 
9/20/2023 ADVANCED ENGINEERING & ENVIR. SERVICES 690.00                         FUNDING SUPPORT
9/20/2023 ADVANCED ENGINEERING & ENVIR. SERVICES 1,830.25                     LEAD & COPPER RULE REVISION SUPPORT
9/20/2023 AMERICAN EAGLE READY MIX 1,129.00                     CONCRETE- FUEL TANK PAD- WWTP
9/20/2023 ARDURRA 861.25                         GIS SERVICES
9/20/2023 B&D GLASS 3,904.00                     COUNTER INTERCOMS - OFFICE
9/20/2023 BOLT & NUT SUPPLY CO. 21.15                           HARDWARE- WWTP
9/20/2023 BOWEN COLLINS & ASSOCIATES 12,170.94                   MAGNA REUSE PROJECTS
9/20/2023 BOWEN COLLINS & ASSOCIATES 6,866.50                     7200 W SECONDARY WATERLINE REPLACEMENT
9/20/2023 CINTAS 1ST AID 52.30                           FIRST AID CABINET SHOP
9/20/2023 CINTAS 1ST AID 54.03                           FIRST AID CABINET EDR
9/20/2023 CINTAS 1ST AID 72.13                           FIRST AID CABINET WWTP
9/20/2023 CINTAS 1ST AID 49.25                           FIRST AID CABINET WWTP OFFICE
9/20/2023 CINTAS 1ST AID 95.29                           FIRST AID CABINET OFFICE
9/20/2023 DALLAS HENLINE 355.50                         PER DIEM -WEFTEC-2023 CHICAGO
9/20/2023 DAVIDSON SALES & ENGINEERING, INC 3,782.74                     REPLACEMENT PUMP-EDR
9/20/2023 DEFA CONSTRUCTION 5,795.00                     CONCRETE PAD INSTALL- FUEL TANK STORAGE- WWTP
9/20/2023 E.T. TECHNOLOGIES, INC 1,499.90                     SLUDGE REMOVAL
9/20/2023 E.T. TECHNOLOGIES, INC 1,912.05                     SLUDGE REMOVAL
9/20/2023 E.T. TECHNOLOGIES, INC 1,828.08                     SLUDGE REMOVAL
9/20/2023 E.T. TECHNOLOGIES, INC 1,494.37                     SLUDGE REMOVAL
9/20/2023 E.T. TECHNOLOGIES, INC 1,769.37                     SLUDGE REMOVAL
9/20/2023 E.T. TECHNOLOGIES, INC 1,786.46                     SLUDGE REMOVAL
9/20/2023 ENERGY MANAGEMENT CORP. 1,129.46                     FAN BLOWER MOTOR REPLACEMENT-EAST HW- WWTP
9/20/2023 FILTER TECHNOLOGIES 557.06                         HVAC FILTERS- WWTP
9/20/2023 FLEET PRIDE 304.94                         MUD FLAPS
9/20/2023 IGES, INC. 7,741.37                     INFLUENT PUMP & GRIT WASH
9/20/2023 JACKS TIRE & OIL 51.85                           TIRE REPAIR -#4
9/20/2023 J-MAC RADIATOR 75.00                           GRILL CONDENSER- #74
9/20/2023 JORDAN VALLEY WATER 1,315.80                     WATER  SAMPLES
9/20/2023 JORDAN VALLEY WATER 29,321.41                   WATER DELIVERIES
9/20/2023 KENWORTH SALES CO , INC.-SALT LAKE CITY 216.16                         FUEL FILTERS- #4
9/20/2023 LAMPER, BEAU 355.50                         PER DIEM -WEFTEC-2023 CHICAGO
9/20/2023 M&M EXTERIORS 750.00                         SIDING REPAIR- OFFICE
9/20/2023 METERWORKS 2,845.54                     CULINARY METER
9/20/2023 MID ATLANTIC TRUST COMPANY 134,082.00                 2023 EXECUTIVE PENSION PLAN FUNDING
9/20/2023 MIDWEST HOSE 32.32                           CHLORINE INJECTOR SUCTION HOSE
9/20/2023 MORGAN ASPHALT 1,126.00                     ASPHALT FOR REPAIRS
9/20/2023 MORGAN ASPHALT 620.96                         ASPHALT FOR REPAIRS

MAGNA WATER DISTRICT
INVOICE PAYMENTS

9/11/2023 to 10/08/2023



Check Issue Date Payee Amount Description

MAGNA WATER DISTRICT
INVOICE PAYMENTS

9/11/2023 to 10/08/2023

9/20/2023 MOTION INDUSTRIES, INC. 243.58                         BEARING FOR AMIAD FILTER
9/20/2023 OLYMPUS INSURANCE COMPANY 100.00                         INSURANCE
9/20/2023 PREMIER TRUCK GROUP 79.10                           A/C RECEIVER DRYER- #74
9/20/2023 RHINO PUMPS 35,097.04                   PUMP-REDUNDANCY ZONE 3
9/20/2023 ROCKY MOUNTAIN POWER CO., 65.34                           POWER CEMENT BUILDING SHOPS
9/20/2023 ROCKY MOUNTAIN POWER CO., 18.18                           POWER BACCHUS TANKS
9/20/2023 ROCKY MOUNTAIN POWER CO., 2,219.57                     POWER SECONDARY WATER PUMP
9/20/2023 ROCKY MOUNTAIN POWER CO., 3,684.21                     POWER ZONE 3 SECONDARY WATER PUMP
9/20/2023 ROCKY MOUNTAIN POWER CO., 494.89                         POWER CEMENT BUILDING SHOPS
9/20/2023 ROCKY MOUNTAIN POWER CO., 2,787.61                     POWER 7600 W RESERVOIR
9/20/2023 ROCKY MOUNTAIN POWER CO., 12.13                           POWER JORDAN VALLEY CONNECTIONS
9/20/2023 ROCKY MOUNTAIN VALVE & AUTOMATION 200.00                         SHIPPING- VALVE-HAYNES 2
9/20/2023 SKM INC. 885.00                         SCADA MAINTENANCE SEWER SYSTEM
9/20/2023 STANTEC CONSULTING SERVICES INC. 527.50                         WATER AND WASTE WATER PROJECT SUPPORT
9/20/2023 STANTEC CONSULTING SERVICES INC. 78,829.05                   INFLUENT PHASE 2-DESIGN
9/20/2023 STOTZ EQUIPMENT 245.02                         MX6 CUTTING DECK
9/20/2023 STOTZ EQUIPMENT 955.53                         TRANSMISSION- #42
9/20/2023 SUBSITE ELECTRONICS 1,247.55                     CAMERA REPAIR-#52
9/20/2023 THATCHER COMPANY 10,369.60                   CHEMICALS
9/20/2023 THATCHER COMPANY 7,100.45                     CHEMICALS
9/20/2023 THATCHER COMPANY (5,000.00)                    CHEMICALS
9/20/2023 UTAH DIVISION OF WATER QUALITY 1,285.00                     ANNUAL BIOSOLIDS PERMIT
9/20/2023 VANGUARD CLEANING SYSTEMS 650.00                         CLEANING- OFFICE
9/20/2023 VANGUARD CLEANING SYSTEMS 350.00                         CLEANING-WWTP ADMIN
9/20/2023 VANGUARD CLEANING SYSTEMS 542.00                         CLEANING-EDR
9/20/2023 VEHICLE LIGHTING SOLUTIONS 302.08                         MOUNTING BRACKETS- NEW VEHICLES
9/21/2023 CASH (PETTY) 5.67                             FUSE- #3
9/21/2023 CASH (PETTY) 14.97                           WASP SPRAY
9/21/2023 CASH (PETTY) 83.71                           EMPLOYEE MEETING
9/21/2023 CASH (PETTY) 71.25                           EMPLOYEE MEETING
9/21/2023 CASH (PETTY) 39.51                           RECRUITING
9/21/2023 HACH COMPANY 184.92                         CL-17 ACID CLEANING SOLUTION-WWTP
9/21/2023 HACH COMPANY 15,436.68                   PORTABLE WW AUTO SAMPLERS-WWTP
9/21/2023 HACH COMPANY 1,273.28                     STAND BY BATTERY & CHARGER FOR MOBILES-WWTP
9/21/2023 HACH COMPANY 491.28                         STAND BY BATTER FOR MOBILES-WWTP
9/21/2023 HACH COMPANY 782.00                         CHARGER FOR MOBILES-WWTP
9/21/2023 HACH COMPANY 196.65                         CHEMICALS
9/21/2023 JENKINS PLUMBING CO 75.00                           BACKFLOW RE-TEST
9/21/2023 PEAK ALARM 1,436.00                     UPGRADE KEYPAD & ADD CELLULAR COMMUNICATIONS- SHOP
9/21/2023 ROCKY MOUNTAIN POWER CO., 3,605.47                     POWER HAYNES WELLS
9/21/2023 WORKERS COMPENSATION FUND OF U 2,269.09                     WORKERS COMP INSURANCE
9/27/2023 HUBER TECHNOLOGY 3,600.00                     BAGS FOR HEADWORKS- WWTP
9/28/2023 AMERITAS LIFE INSURANCE CORP 1,585.41                     INSURANCE
9/28/2023 BLUE STAKES OF UTAH 811 1,149.43                     BILLABLE E-MAIL NOTIFICATIONS
9/28/2023 HOME DEPOT CREDIT SERVICES 233.16                         SHOP VAC- SHOP
9/28/2023 MOUNTAINLAND SUPPLY COMPANY 3,874.92                     SHOP STOCK- SHOP
9/28/2023 MOUNTAINLAND SUPPLY COMPANY 2,253.45                     FITTINGS- AMERICAN EAGLE CONCRETE
9/28/2023 RICOH USA , INC 203.85                         COPIER  ADMINISTRATIVE OFFICE
9/28/2023 STANDARD PRINTING COMPANY 262.43                         OFFICE SUPPLIES- OFFICE
9/28/2023 STANDARD PRINTING COMPANY 513.21                         OFFICE SUPPLIES-OFFICE
9/28/2023 THE LINCOLN NATIONAL LIFE 731.10                         INSURANCE
10/3/2023 AMAZON CAPITAL SERVICES 55.60                           OIL DRAIN LOCKING VALVE & A/C TOOL- #8
10/3/2023 FUEL NETWORK 7,456.52                     GASOLINE FOR VEHICLES
10/3/2023 JOHN HANCOCK LIFE INSURANCE CO. 1,670.40                     INSURANCE
10/4/2023 LOWE'S 153.49                         MISC SUPPLIES- MECHANIC SHOP
10/4/2023 LOWE'S 470.79                         MISC SUPPLIES- MECHANIC SHOP
10/4/2023 LOWE'S (20.99)                          TAX REFUND
10/4/2023 LOWE'S 245.23                         MISC SUPPLIES- SHOP
10/4/2023 LOWE'S 632.77                         MISC SUPPLIES- WWTP
10/4/2023 LOWE'S 833.01                         MISC SUPPLIES- WWTP
10/4/2023 LOWE'S 310.52                         MISC SUPPLIES- SHOP
10/4/2023 VORTEX COLORADO, INC. 11,103.02                   REPAIR OF OVERHEAD DOORS- SHOP
10/5/2023 AQS ENVIRONMENTAL SCIENCE 2,000.00                     SEWER CHEMIST CONSULTANT
10/5/2023 BOWEN COLLINS & ASSOCIATES 6,565.75                     7200 W SECONDARY WATERLINE REPLACEMENT
10/5/2023 BOWEN COLLINS & ASSOCIATES 21,196.52                   MAGNA REUSE PROJECTS
10/5/2023 CORRIO CONSTRUCTION, INC. 624,720.58                 SECONDARY REUSE PROJECT
10/5/2023 CRS CONSULTING ENGINEERS, INC 13,507.40                   MWD-HAYNES WELL 8 REPLACEMENT
10/5/2023 CRS CONSULTING ENGINEERS, INC 5,442.21                     MWD-HAYNES WELL 8 REPLACEMENT
10/5/2023 EPIC ENGINEERING, P.C. 3,636.40                     GATEWAY TO LITTLE VALLEY PH1&2-INSPECTIONS
10/5/2023 EPIC ENGINEERING, P.C. 2,148.00                     ZONE 3 SECONDARY BOOSTER PUMP & CULINARY PUMP STATIONS



Check Issue Date Payee Amount Description

MAGNA WATER DISTRICT
INVOICE PAYMENTS

9/11/2023 to 10/08/2023

10/5/2023 EPIC ENGINEERING, P.C. 215.60                         ASCEND AT LITTLE VALLEY- INSPECTION
10/5/2023 EPIC ENGINEERING, P.C. 533.60                         GATEWAY TO LV PHASE 3 INSPECTION
10/5/2023 EPIC ENGINEERING, P.C. 88.50                           GATEWAY TO LITTLE VALLEY PH 4
10/5/2023 EPIC ENGINEERING, P.C. 13,986.80                   GATEWAY TO LITTLE VALLEY PH4-SEWER INSPECTION
10/5/2023 EPIC ENGINEERING, P.C. 88.50                           GATEWAY TO LITTLE VALLEY PH 5A
10/5/2023 EPIC ENGINEERING, P.C. 88.50                           GATEWAY TO LITTLE VALLEY PH 5B
10/5/2023 EPIC ENGINEERING, P.C. 1,842.30                     MAGNA GENERAL ENGINEERING-2023
10/5/2023 EPIC ENGINEERING, P.C. 2,220.00                     2023 CULINARY WATERLINE REPLACEMENTS
10/5/2023 EPIC ENGINEERING, P.C. 1,960.00                     SCREW PRESS BUILDING EXPANSION
10/5/2023 GRAINGER 702.42                         FIBERGLASS FISH TAPE- EDR
10/5/2023 IGES, INC. 2,008.90                     SECONDARY WATER DENSITY TESTING
10/5/2023 MOTION INDUSTRIES, INC. 53.30                           BEARING- AMIAD FILTER
10/5/2023 REGENCE BCBS OF UTAH 14,061.66                   INSURANCE
10/5/2023 S.L.CO. ENGINEERING DIVISION 3,000.00                     CONSTRUCTION PERMITS
10/5/2023 STANTEC CONSULTING SERVICES INC. 21,216.26                   WRF MASTER PLAN UPDATE 2023
10/5/2023 STANTEC CONSULTING SERVICES INC. 38,240.34                   INFLUENT PHASE 2 DESIGN
10/5/2023 ZFNB- UTAH CORPORATE TRUST 2,500.00                     MWD REVENUE BONDS SERIES 2007
10/5/2023 ZFNB- UTAH CORPORATE TRUST 500.00                         MWD GENERAL OBLGATION BOND 2017
10/5/2023 ZFNB- UTAH CORPORATE TRUST 500.00                         MAGNA WATER GO BOND SERIES 2019

1,291,251.07$           



Check Issue Date Payee Amount Description

10/5/2023 ZIONS FIRST NATIONAL BANK 83,688.44$           5436869-BOND SER 2013

83,688.44$           

9/11/2023 to 10/08/2023

MAGNA WATER DISTRICT
ZIONS BANK BOND PAYMENT



MANAGER’S 
REPORT 

  



 

MEMO 
TO:  MWD Board of Directors  

FROM:  Clint Dilley, P.E., General Manager 

DATE:  10/11/23 (October 19th Board Meeting)   

RE: Report and Discussion from General Manager  
   
              

PURPOSE OF MEMO 

The purpose of this memo is to provide the Magna Water District (MWD) Board of Directors a general 
report from the General Manager and associated discussion with input from rest of management team 
to keep the board abreast of general matters in the District. The format of the memo will primarily be a 
list of bullet points to assist guiding the discussion in the board meeting. 

REPORT FROM GENERAL MANAGER 

After discussions with the board and management team we have focused our efforts on three main 
areas including 1) Staffing 2) Operations and 3) Communication as outlined in the following sections. 

STAFFING 

• Engineering 
• Staff Engineer 

• Have interviewed four candidates for the position and narrowed down to 2 
candidates for follow up interviews 

• Inspector 
• District Engineer, GM & HR Mgr have completed review and determined there is a 

substantial need and benefit to create an Inspector position that would report to 
the District Inspector and assist with performing development inspections instead 
of using a consultant. Will present to board for consideration. 

• Operations 
• Water Service Maintenance on Construction Crew (2 positions open) 

• 2 new operators hired with starting dates on 16th and 17th of October 
• Mechanic Apprentice  

• HR Mgr & Operations Managers have completed review and determined there is a 
substantial need to move forward with creating a Mechanic Apprentice job 
position for board to consider 

 
OPERATIONS 

• Water Operations 
• Construction crew planning on three valve replacements on 8950 West 3100 South to 

improve isolation and operations of water system 



• Secondary water system will be shutdown on October 15th and crews will begin 
winterizing system 

• Construction crew will complete tie over of Magna Regional Park from drinking water to 
secondary water after secondary shutdown for use next irrigation season 

• GM & Water OM looking into purchasing the Water Quality Complaint Investigator’s 
guide produced by AWWA 

• Automatic gate relocation and replacement completed at EDR WTP entrance by WVC 
• Lead & copper rule investigations continuing throughout target areas of District 

• WWTP Operations 
• A development contractor damaged a 12” sewer main which resulted in an SSO and 

required bypass pumping for repair and vactor services for cleanup.  Immediately 
notified DWQ & Health dept. and followed recommended response actions from USMP 
& discussions with regulators.  Costs of repairs and cleanup will be reimbursed to MWD 
by negligent contractor.  

• DE & GM to meet with division of water rights to confirm approvals for reuse water 
right use in light of legislation passed in most recent legislative session which has a 
deadline of Nov. 1st. 

• DE & Wastewater OM submitted reuse information to add to UPDES permit for 
upcoming use in 2024  

• WWTP Chlorine building equipment rehab and replacement recommended for board 
action in October 

• Office  
• Controller working with managers to complete a draft 2024 budget for board review 

and discussion in October board meeting 
• Front office team will attend training classes at the Caselle conference training Oct. 10th 

and 11th 
 

• Delinquent accounts 
• August 2023 

• Accounts that are delinquent: 748 
• Total of all delinquent accounts: $91,196.19 
• Average delinquent account balance: $121.92 
• Pink notices sent out = 426 

• Pink notices were 73% effective  
• Red notices were 96% effective as of 8/23/23 

• July 2023 
• Accounts that are delinquent: 674 
• Total of all delinquent accounts: $79,873.94 
• Average delinquent account balance: $118.51 
• Pink notices sent out = 165 

• Pink notices were 59% effective  
• Red notices were 97% effective as of 7/12/23 

• June 2023 
• Accounts that are delinquent: 321 
• Total of all delinquent accounts: $39,230.12 
• Average delinquent account balance: $122.21 
• Pink notices sent out = 165 

• Pink notices were 59% effective  
• Red notices were 99% effective as of 6/13/23 



 
 
COMMUNICATION & MORALE 

• Continue working toward improving communication w/ board members & community partners 
• COB & GM met with new City Manager for Magna Township David Brickey 
• GM will meet with JVWCD GM & Assistant GM in first part of November to discuss 

coordination of special district challenges with other GM’s 
• DE attended WVC City Council meeting to represent MWD on a proposed zoning change 

issue 
• Work to improve communication & morale with employees 

• Completed ninth wellness program in September “be positive” challenge.   
• Work to improve communication with customers  

• Collections system cleaning/toilet blowback informational flyer for November 1st bill 
mailer.   

• Thorough and prompt response to customer concerns and complaints 



ENGINEERING 
REPORT 

  



Engineering Report (Updated 10/11/23) 
Capital and General Engineering Projects 

• 2023 Water line replacement project 

o Submittals and parts being ordered. 

o Anticipate start in Spring 2024 due to lead times (36 weeks) of some materials. 

• Zone 3 Secondary and Culinary Pump Station Project 

o Culinary PS upgrades complete. 

o Secondary PS substantially complete.  

▪ Need to connect park and GLV subdivision this fall. 

• WRF Reuse Project 

o Hydraulic Test of Wet Well 

o Filter Bay Slab Poured 

• Influent Pump Station 

o In design. ~ 60% complete 

o Equipment Pre-procurement 

▪ Screw Pumps and Grit Washers 

• WWTP Facility Plan Update 

o Created WWTP sampling plan as first steps. Sample collection scheduled for October 

2023 

• Haynes Well #8 Replacement 

o Well drilling and casing design complete 

o Pump house design 60% complete 

• West Side Collection Phase 1B Project 

o On hold due to bid exceeding budget. Looking at options for rebid or combining with 

another phase of West Side Collection improvements. 

• Basement Remodel 

o Furniture selection on going. Received concept plans and furniture samples 

o Finalizing chair selection and fabric/colors 

• Truck Garage 

o Adjust size to 4 bays 

• Solids Handling Building Expansion 

o 60% design 

o Move to 90% in October 

• Change House 

o Temporary locker/change area location on main level of existing operations building. 

o Getting bids to install door at top of basement stairs. 

• 7200 W- 3100 S to Beagley Lane Secondary Project 

o Alignment identified moving to 90% design 

• Zone 3 Secondary Water Reservoir 

o Northrup Grumman working on purchase agreement 

o Design plans on hold at 50% 



WATER 
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Water Production Report & Callout Report 

 
September 2023 

 

Water Production Summary 
The culinary water production for the month of September was 177.1 million gallons or 543.61-acre 
feet, a 9.27% decrease from 2022.   YTD was 1,313.2 million gallons or 4,030.4-acre feet, a 5.61% 
decrease from 2022. 

We have purchased 604.57-acre feet of water from Jordan Valley Water.  

The secondary water production for the month of September was 55.4 million gallons or 170.06-acre 
feet, a 17.77% decrease from 2022.   YTD was 273.9 million gallons or 840.91-acre feet, a 8.97% increase 
from 2022. 

 Callout Report – Water and Wastewater Combined 

Total number of call outs - 18 (Water – 11   Wastewater – 7)    

 1 – Mainline Leaks & 1 – Service Line Leaks 

Total Hours – 76.75  (Water – 42.25      Wastewater – 34.5) 

 



Source Change %
 Current Month's 

Gall Change % YTD Gallons
CULINARY WATER 2023 2022 2023 2022

Well Sources 553.17                603.57              3,945.56     4,153.54       
Barton and Haynes

To Waste 67.61                  78.51                482.33         506.52          

Total Finished Blend EDR 480.12                527.90              3,425.85     3,653.89       

JVWCD Magna Reading 63.15                  65.58                603.02         585.87          
JVWCD 63.49                  66.09                604.57         602.44          
   Total Culinary Water 543.61 593.99              -9.27% 177,123,359        4,030.42     4,256.33       -5.61% 1,313,223,688         

SECONDARY WATER

Irrigation Well #1 30.99                  -                     95.31           3.70               

Irrigation Well #2 28.83                  23.78                146.40         151.49          

Irrigation Well #3 0.53                     10.40                53.85           44.41            

High Zone (secondary) 37.65                  22.73                165.83         141.65          

Low Zone (secondary) 72.06                  82.93                379.52         424.26          

Total secondary Usage 170.06                139.84              17.77% 55,410,480           840.91         765.51          8.97% 273,992,023            

  Total Production of Water 713.67                733.83              -2.82% 232,533,669        4,871.33     5,021.84       -3% 1,587,215,711         
* EDR Blend + Total Secondary + JVWCD = Total Production

Summary Of Water Deliveries
MAGNA WATER DISTRICT

System # 18014
Sep-23

Month's Deliveries (AF) Deliveries YTD (AF)



Dept. Employee Date Hours Description
SEWER DYLLAN DELOBEL 9/1/2023 5.5 SEVERE POWER OUTAGE, FUSE BLOWN ON STEP 

SCREEN 
9/2/2023 3 CHLORINE FAILED TO SWITH OVER, MANUALLY 

SWITCHED
9/3/2023 3 POWER OUTAGE
9/4/2023 3 CHLORINE MIXER FAIL

SEWER CHET DRAPER 9/10/2023 3 EAST HEADWORKS PC COMMUNICATION FAILURE, 
NO SCADA CONTROL

9/16/2023 3 WEST INFLUENT LOW ALARM, TURNED OFF PUMP 
AND FIXED CENSOR

WATER CLINT GILES 9/6/2023 3.5 MAINLINE LEAK 2868 S 8850 W
WATER MATT HUNTER 9/6/2023 3.5 MAINLINE LEAK 2868 S 8850 W

9/15/2023 3 REPORT OF WATER IN ROAD-  8059 W 2700 S 
3 WATER LEAKING IN YARD- 3841 S BOWIE DR

9/29/2023 3.5 CONTRACTOR HIT SERVICE LINE- 2751 S 8800 W

9/30/2023 3 WATER LEAKING IN METER BOX- 9117 W 3200 S
SEWER BEAU LAMPER 9/1/2023 5 SEVERE POWER OUTAGE, FUSE BLOWN ON STEP 

SCREEN 
9/4/2023 3 CHLORINE MIXER FAIL

9/10/2023 3 EAST HEADWORKS PC COMMUNICATION FAILURE, 
NO SCADA CONTROL

WATER JUSTIN LONG 9/10/2023 3 BROKEN HYDRANT 2760 S 7200 W
WATER CONNOR MCREYOLDS 9/1/2023 3 COLDSIDE LEAK- 3362 S 7780 W

COLDSIDE LEAK - 2884 S ROCK BROOK CIR
9/3/2023 3 SHUT CUSTOMERS WATER OFF- 2884 S ROCK BROOK 

CIR
9/5/2023 3 SEWER BACKING UP- 2938 S 9100 W, ISSUE ON 

HOMEOWNER SIDE
9/6/2023 4.75 MAINLINE LEAK 2868 S 8850 W

WATER ED TUCKER 9/8/2023 3 COMPUTER SHUT DOWN- RESTARTED
SEWER SCOTT BECK 9/25/2023 3 RAS, CL2, PRESS COMMUNICATION FAILURE
WATER MATT SKOGERBOE 9/24/2023 3 PEAK ALARM WITH INTRUSION ALARM @ EDR

Total Callout Hours 76.75

Total Callouts 18

Total Water/EDR Hours 42.25

Total # of Water Callouts 11

Total WWTP Hours 34.5

Total WWTP Callouts 7

Date Address Hours Mainline/Service
9/6/2023 2868 S 8850 W 11.75 MAINLINE

9/29/2023 2751 S 8800 W 3.5 SERVICE

TOTAL 15.25

SEPTEMBER CALL OUTS

LEAKS



CONTROLLER/ 
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LEGAL REQUIREMENTS DATE COMPLETED DUE DATE NEXT SCHEDULED FOR

Posting of Annual Schedule of Regular Board Meetings 1/7/2023 1st Monday in January 1/1/2024

Adoption of District's Annual Tentative Budget 10/20/2022 11/30/2022

Annual Certification and Filing of Budget with State 
Auditor 12/5/2022 12/31/2023 12/31/2024

Annual Filing of Impact Fees Report with State Auditor 2/23/2023 3/31/2022 3/31/2024

Annual Filing of Financial Statements with State Auditor 6/26/2023 6/30/2023 6/30/2024

Participation in Utah Public Finance Website
  (transparent.utah.gov)
    Salaries/Benefits 1/30/2023 3/31/2023 3/31/2024

Quarterly Budget to Actual Reports provided to Board of 
Trustees
        1st Quarter 5/11/2023 May May-24
        2nd Quarter 7/31/2023 July Jul-24
        3rd Quarter 11/16/2023 November Nov-24
        4th Quarter February Feb-25

Quarterly Expenditures and Revenues posted to Utah 
Public Transparency Website
        1st Quarter 4/25/2023 May May-23
        2nd Quarter 7/31/2023 August Aug-23
        3rd Quarter 10/31/2023 October Oct-23
        4th Quarter 01/31/2023 Jan-24

Proper Notice of Public Meetings Ongoing
at least 24 hours before public Meeting 

date and time
Ongoing

WWTP Annual Biosolids Report to State 1/16/2023 2/28/2023 2/28/2024

OSHA 300 Report - Posted & Submitted 1/23/2023 2/1/2023 2/1/2024

Board member contact information (name, phone 
number, and email address) posted on the Utah Public 
Notice Website 1/15/2022 30 days after information has changed 1/1/2024

Semi-annual Report to State Money Management 
Council
     June 30 Report 7/1/2023 July 31 7/31/2024
    December 31 Report 1/30/2023 January 31 1/31/2024

File statement with Division of Corporations             re:  
receipt of notice of claim 1/28/2023 January 1/31/2024

File with Registry of Lieutenant Governor 4/11/2023 A year from the last filing 4/11/2024

Disclosure regarding responsibility of homeowner to 
repair retail water line 9/1/2023 Semi-Annually Jan-24

COMPLIANCE OF LEGAL REQUIREMENTS AND INTERNAL POLICIES 
CHECK LIST



Water Use Report 3/13/2023 March 31 3/31/2023

Municiple Wastewater Planning Program Report 4/20/2023 April 15 4/20/2023

Publish Consumer Confidence Report 7/1/2023 Every July 1 7/1/2024

Imposing/Increasing Fee - Public Hearing 4/22/2021 When needed Unknown

Copies of "Robert's Rules of Order" ongoing ongoing ongoing
(b) Subject to Subsection (3)(3), a board of trustees shall:
(i) adopt rules of order and procedure to govern a public meeting of the board of 
trustees;
(ii) conduct a public meeting in accordance with the rules of order and procedure 
described in Subsection (3)(b)(i); and
(iii) make the rules of order and procedure descruibed in Subsection (3)(b)(i) available to 
the public:

  (A) at each meeting of the board of trustees; and

  (B) on the local district's public website, if available

Annual Employee Training Annually within 90 calendar days 3/31/2023
    Sexual Harassment & Discrimination 5/31/2023 Annually 5/31/2024
    Tuition Assistance Program During Hiring Onboarding
    Fraud Awareness Training Annually
    Ethical Behavior 7/26/2023 Annually 7/31/2024
    Preventing Violence in the Workplace 6/28/2023 Annually 6/30/2024

Annual Trustee Training
  Open and Public Meetings Act Nov-23 Annually
  Utah Public Officers' and Employees' Ethics Act Nov-23 Annually

  New Trustee Special and Local District training Course 6/28/2022 Within one year of Office 2023

Conflict of Interest Annual certification Annually within 90 calendar days 3/31/2023

Emloyee Performance Evaluations 11/30/2023 Annually 11/30/2024

Hotline Ongoing Posted on Website always Ongoing

Annual Filing of Fraud Risk assessment with State 
Auditor 12/14/2022 June 30 of following year 12/31/2023

GRAMA Training Annual for Records Officer 4/9/2023 Annually 4/9/2024

Appoint A Board Chair Person Annually 1/19/2023 January Regular Board Meeting Jan-24

Public Tax Increase Hearing Ongoing When Needed Ongoing

Meeting Minutes and any materials distributed at the 
Meeting available on the Utah Public Notice Webiste, 
District website, and district office and within three 
business days after holding an open meeting, make an 
audio recording of the open meeting available to the 
public for listenting. Ongoing Ongoing

Review  Insurance/Bonding Requirements Annually 2023

Review Fund Balance Limitation Annually 2023

TRUSTEE ELECTION REQUIREMENTS & DEADLINES



Written Notice to County Clerks Office designating the 
offices to be filled at that years election and identifies 
the dates for filing a declaration of candidacy for those 
offices Utah Code 17B-1-305

2/1/2023 February 1st of Election Year 2/1/2021

Meeting with Salt Lake County Elections Division 2023 As designated by SLC Elections Dept 2021

Interlocal Agreement with Salt Lake County Elections 
Utah Code 20A-5-400.1 Apr-23

Instigated by SLC Elections Dept - Usually in 
April of Election Year 2021

Public Notice for Candidacy Filing Period - Filing Period is 
June 1 - 7, 2023

5/22/2023 10 days before the 1st day of filing period May-21

The Notice must contain each position of the 
District to be filled at the next municipal general 
election, the constitutional and staturtory 
qualifications for each position, and the dates and 
times for filing a declaration of candidacy
The notice must be posted on the Utah Public 
Notice Webiste for 10 days before the first day for 
filing a declaration of candidacy

5/22/2023 10 days before the 1st day of filing period May-21

The notice must be posted at least five public 
places within the District at least 10 days before the 
first day for filing a declaration of candidacy

5/22/2023 10 days before the 1st day of filing period May-21

The notice must be posted on the District's website 
for 10 days before the first day for filing a 
declaration of candidacy

5/22/2023 10 days before the 1st day of filing period May-21

Declaration of Candidacy Filing Period -                       
District must email or fax declarations as they are 
received to SLC Elections

06/01/2023 - 06/07/2023 June 1 - 7 of Election Year Jun-21

General Election 11/21/2023

Last Day to Withdraw Candidacy & Have name Removed 
from the Ballot - If the District Receives any withdrawal 
requests, they must email or fax the withdrawal request 
to SLC Elections

9/22/2023

Deadline for Candidate Profile on State Webiste - SLC 
Elections will email all candidates this information

10/7/2023

Last Day to Qualify as a Write in Candidate -              If 
the District received any declaration of Write in 
Candidates, they must email or fax the declarations to 
SLC Elections

9/18/2023 65 days before the Election Date

Vote By Mail Ballots Mailed - Performed by SLC Elections
10/31/2023

Logic & Accuracy Testing/Certification of Voting 
Equipment - Performed by SLC Elections

10/27/2023

In-Office Early Voting - SLC Elections will hold the In-
Office Early Voting locations for the District

11/07/2023 - ????

Voter Registration Deadline - performed by SLC Elections
11/13/2023



Last Day for Voters to Request Replacement Ballot (If 
Voter has not received an Original)

11/14/2023

General Election Early Voting - Performed by SLC 
Elections

11/07/2023 - ???

Canvass period 11/21/2023 - 12/06/2023

Board of Canvassers Meeting 12/6/2023
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FEDERAL SPECIAL DISTRICTS
MAGNA WATER DISTRICT

MAGNA WATER DISTRICT CLERK

U.S. HOUSE DISTRICT #2
Vote for One

PERRY T. MYERS (UNA)

CELESTE MALOY (REP)

CASSIE EASLEY (CON)

JANUARY WALKER (UUP)

KATHLEEN RIEBE (DEM)

BRADLEY GARTH GREEN (LIB)

JOE BUCHMAN (UNA)

WRITE-IN:

MAGNA WATER DISTRICT BOARD OF 
TRUSTEES AT-LARGE

Vote for One

SHAWN RON WALL

DAN L STEWART

OFFICIAL BALLOT
MUNICIPAL GENERAL ELECTION
TUESDAY, NOVEMBER 21, 2023

Ballot Type 21 - English - 
MAG001

INSTRUCTIONS: Use only a black or blue pen. To vote your choice, completely fill in the oval to the right of 
your selection. If you make a mistake, mark the ballot so that your intent is clear. DO NOT initial or sign a 
correction. (For additional directions, refer to the instructions included in your ballot packet.) If you choose 
not to vote in every contest, it will not invalidate your ballot.
WRITE-IN: A write-in line is only available where a candidate has filed a Declaration of Write-In Candidacy. 
To vote for a write-in candidate, fill in the oval to the right of the write-in line and print the name of the 
candidate you want to vote for. We will consider voter intent if the complete name of the candidate is not 
entered. 
WITHDRAWN CANDIDATES: Please check www.slco.vote for the names of candidates who have 
withdrawn after ballots were printed.

Political Party Abbreviations
CON=Constitution   DEM=Democratic   IAP=Independent American   LIB=Libertarian   NLU=No Labels Utah   REP=Republican   

UUP=United Utah    UNA=Unaffiliated candidates are not affiliated with a state registered political party

NOTE: Candidate party affiliations (where applicable) are listed next to the candidate's name. Voters may vote for any candidate of any 
party regardless of their party affiliation.
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FEDERAL DISTRITOS ESPECIALES
EL DISTRITO DE AGUA DE MAGNA

SECRETARIA DEL DISTRITO DE AGUA DE 
MAGNA

REPRESENTANTE DE EE. UU. 
DISTRITO #2
Vote por Uno

PERRY T. MYERS (UNA)

CELESTE MALOY (REP)

CASSIE EASLEY (CON)

JANUARY WALKER (UUP)

KATHLEEN RIEBE (DEM)

BRADLEY GARTH GREEN (LIB)

JOE BUCHMAN (UNA)

POR ESCRITO:

JUNTA DIRECTIVA DEL DISTRITO DE 
AGUA DE MAGNA POR ACUMULACIÓN

Vote por Uno

SHAWN RON WALL

DAN L STEWART

BOLETA OFICIAL
ELECCIÓN GENERAL MUNICIPAL

MARTES 21 DE NOVIEMBRE DE 2023

Ballot Type 21 - Spanish - 
MAG001

INSTRUCCIONES: Use solamente un bolígrafo negro o azul. Para votar su elección, rellene 
completamente el óvalo al lado su selección. Si usted comete un error, marque la boleta para que su 
intención sea clara. NO ponga sus iniciales, ni firme una corrección. (Para obtener instrucciones 
adicionales, consulte a las instrucciones incluidas en su paquete de boleta.) Si decide no votar en cada 
contenida, no invalidará su boleta.
POR ESCRITO: Una línea para escribir el nombre de un candidato por escrito esta disponible solamente 
donde un candidato haya presentado una Declaración de Candidatura Por Escrito. Para votar por un 
candidato por escrito, rellene el óvalo a la derecha de la línea de escritura y escribe el nombre del 
candidato por el que desea votar. Consideraremos la intención del elector si no se ingrese el nombre 
completo del candidato.
CANDIDATOS RETIRADOS: Por favor, consulte www.slco.vote para ver los nombres de los candidatos 
que se han retirado después de que se imprimieron las boletas.

Abreviaturas de Partido Político
CON=Constitución   DEM=Demócrata   IAP=Americano Independiente   LIB=Libertario   NLU=No Labels Utah   REP=Republicano   

UUP=Unido Utah    UNA=Candidatos sin afiliación no están con un partido político registrado con el estado
NOTA: Las afiliaciones a los partidos políticos de candidatos (cuando corresponda) se enumeran junto al nombre del candidato. Los 
electores pueden votar por cualquier candidato de cualquier partido independientemente de su afiliación al partido político.
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BOARD OF TRUSTEES 
Mick Sudbury, Chairman 
Jeff White 
Dan L. Stewart 
 
GENERAL MANAGER 
Clint Dilley, P.E. 

 

PO BOX 303, Magna, UT ● 84044-0303 ● 801.250.2118 ● Fax 801.250.1452 
www.magnawater.com 

October 10, 2023 

 

Clint Dilley, P.E. 

Magna Water District 

8885 West 3500 South 

P.O. Box 303 

Magna, UT  84044 

 

 

Subject: Chipotle 8400 W – Water & Sewer Availability 

 

 

Clint, 

 

We have completed our preliminary review of the proposed Chipotle development located at 8400 W Arbor Park 

Drive. Our determination of water and sewer availability is as follows:      

   

 

EXISTING FACILITIES 

  

        

WATER  Water service is available near the development.  There is an 8-inch water line located in Arbor 

Park Drive along the north frontage and a 14-inch water line in 8400 W. along the west frontage 

of the proposed development. A water lateral is stubbed to the property. 

 

SEWER  Sewer service is available near the development.  There is an 8-inch sanitary sewer line along the 

north frontage located in Arbor Park Drive, which was installed as part of the Arbor Park 

Apartment development.  A sewer lateral is stubbed to the property. 

 

SEC WATER Secondary water service is available near the development.  There is a 6-inch secondary water 

line located in Arbor Park Drive, along the north frontage and a 14-inch secondary water line in 

8400 W. along the west frontage of the proposed development. A secondary water lateral is 

stubbed to the property. 

 

RECOMMENDATIONS 

 

WATER Connect to the existing lateral and extend required water service to the proposed development. 

 

SEWER  Connect to the existing lateral and extend required sewer service to the development. 

  

SEC WATER Connect to the existing lateral and extend required outdoor water connection to the development. 

  

   



 
 
 
 

 

  

2 | P a g e  
 

Plans showing the water and sewer lines will need to be furnished to the District by the Developer’s engineer.  These 

Plans will need to show the location of all lines, line sizes, profile of sewer, fittings, and water service connection 

sizes, locations and type. 

    

 

It is my recommendation that the Magna Water District Board approve providing water and sewer services to this 

Development.  If you have any questions or concerns, please contact me at 801-250-6279. 

 

 

Sincerely, 

  

 

 

 

Trevor Andra, P.E.  

Magna Water District 

District Engineer 
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2122 S 7200 W 
  



BOARD OF TRUSTEES 
Mick Sudbury, Chairman 
Jeff White 
Dan L. Stewart 
 
GENERAL MANAGER 
Clint Dilley, P.E. 

 

PO BOX 303, Magna, UT ● 84044-0303 ● 801.250.2118 ● Fax 801.250.1452 
www.magnawater.com 

October 11, 2023 

 

Clint Dilley, P.E. 

Magna Water District 

8885 West 3500 South 

P.O. Box 303 

Magna, UT  84044 

 

 

Subject: 2122 Magna Subdivision – Water & Sewer Availability 

 

 

Clint, 

 

We have completed our preliminary review of the proposed 2122 Magna Subdivision development located at 2122 

South 7200 W. Our determination of water and sewer availability is as follows:     

    

 

EXISTING FACILITIES 

  

        

WATER  Water service is available near the development.  There is a 12-inch water line located in 7200 

West, along the east frontage and a 12-inch water line in 2100 South along the north frontage of 

the proposed development.  

 

SEWER  Sewer service is available near the development.  There is a 24-inch sanitary sewer line located in 

7200 West, along the east frontage and a 24-inch sanitary sewer line in 2100 South along the 

north frontage of the proposed development.  

 

SEC WATER Secondary water service is not currently available to the development.   

 

RECOMMENDATIONS 

 

WATER Connect to the existing 12-inch water line located in 2100 South extend required water service to 

the proposed development. 

 

SEWER  Connect to the existing 24-inch sanitary sewer line located in 2100 South and extend required 

sewer service to the development. 

  

SEC WATER Magna Water District has implemented a secondary water dry-line policy for all new 

developments approved after April 10, 2001.  All new developments involving the development 

of outdoor watering area are required to install a secondary dry-line.  This development will be 

required to install a 12-inch dry line along the east property frontages. In addition, a dry service 

lateral(s) shall be extended to the site from the main for future connection.   
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Plans showing the water and sewer lines will need to be furnished to the District by the Developer’s engineer.  These 

Plans will need to show the location of all lines, line sizes, profile of sewer, fittings, and water service connection 

sizes, locations and type. 

    

 

It is my recommendation that the Magna Water District Board approve providing water and sewer services to this 

Development.  If you have any questions or concerns, please contact me at 801-250-6279. 

 

 

Sincerely, 

  

 

 

 

Trevor Andra, P.E.  

Magna Water District 

District Engineer 

 

Trevor
Stamp
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CHLORINE 
EQUIPMENT 

  



 
533 West 2600 South, Suite 250 Bountiful, Utah 84010 

Phone: 801-209-6382  Fax: 801-299-0153 

 

 

 

October 6, 2023 

 

Magna Water District 

ATTN: Dallas Henline,  

Wastewater Operations Manager 

8885 West 3500 South 

Magna, UT 84044 

 

RE:  Proposal to provide upgrade to the existing gas chlorination system 

 

Aqua Environmental Services Inc. (AES) is pleased to present to you the 

following proposal to upgrade the existing gas chlorination system at the 

Magna Wastewater Treatment Plant (WWTP). 

 

The gas chlorination system has been in use for many years and a lot of the 

equipment and components have reached the end of their useful life and as 

such, require replacement. This proposal is based on several on-site meetings 

and discussions regarding the project. Also note owner furnished items (not 

included by AES). 

 

--------------------------------BEGIN “SCOPE OF WORK”----------------------------------- 

 

Supply Equipment and Materials: 

• Three (3) Evoqua V10k remote auto vacuum gas feeder. 500 PPD, 10” 

rotameter scale, automatic with direct mA input. No controller. 

• One (1) pair of Evoqua Automatic Switchover Vacuum Regulators. 500 

PPD with standard yoke and 115 VAC heater adapters 

• One (1) (Auto Switchover) Vacuum Regulator. 500 PPD with standard 

yoke and 115 VAC heater adapter. 

• One (1) Force Flow Single Tank Scale with 4000 lb. capacity 

• One (1) Force Flow Wizard 4000-4 Advanced Digital indicator for 

Single Tank Scale 

• One (1) 1-inch Anti-Siphon Injector based on 100 ppd chlorine gas feed 

rate. 



• All Materials, such as piping, fittings, hardware, valves, tubing, HDPE 

panel, supports, etc. necessary for installation. 

• Installation, start-up, and training. 

 

 

Installation: 

 

AES will remove the existing equipment (disposal by owner) in the chlorine 

room (room in which ton chlorine cylinders are housed) which will include 

removal of the Fischer & Porter cabinets, vacuum regulators, and supports, 

as well as some piping will be removed as necessary. As much of the existing 

piping as possible will NOT be removed and will be re-used. New equipment 

will be mounted on HDPE panel using Unistrut anchored to the concrete floor 

for support. Existing scale panels, and new scale panel will be mounted to the 

new HDPE panel as well. Except for replacing existing ejector, no other work 

will be completed in room connected to, and East of the chlorine room. New 

vacuum regulators will be mounted to new HDPE panel and connected to 

Chlorine ton cylinders using pigtails per owners’ preference. AES will work 

with the owner on an installation plan to minimize disruption to the process. 

AES scope of work does NOT include any electrical or SCADA. Owner will 

utilize their preferred contractor for this work. 

• Provide and install all equipment listed above in existing chlorination 

building. Exact locations to be determined. 

• All Chemical tubing will be Polyethylene, pigtails will be industry 

standard.  

• All piping will be schedule 80 CPVC 

• All valves will have Viton elastomers. 

 

COSTS: 

 

• AES’s fees (in U.S. dollars) for work referenced above would be a lump 

sum of $88,381 (eighty-eight thousand three hundred eighty-one 

dollars).  This amount would include all equipment, materials, 

installation, and start up (excludes those indicated as “Owner 

Furnished Items”). 

 

OWNER FURNISHED ITEMS (NOT PROVIDED BY AES): 

 

• Any approvals required by regulatory agencies. It is the owner’s 

responsibility to ensure any changes to their process or facilities is 

approved by any necessary federal, state, or local agency. 

• Moving of chlorine ton cylinders for AES to complete scale 

installation. 

• All electrical work required. 

• All SCADA work required. 



• Disposal of old equipment and materials. 

 

----------------------------------END “SCOPE OF WORK”------------------------------------ 

 

PAYMENT TERMS: 

Payment terms for this contract will be as follows. 

• Upon receipt of equipment by AES, Magna Water will be invoiced 70% 

of the total Lump Sum amount indicated in “Scope of Work” to cover 

the cost of the equipment. 

• Upon completion of the installation, and start-up, Magna Water will be 

invoiced for the remaining lump sum amount indicated in “Scope of 

Work” as well as any costs for “additional Items” *. 

 
* AES will add 1.5% monthly (18% annual) interest charge for any unpaid 

invoice past 30 days. 

 

ADDITIONAL ITEMS: 

If there are additional services that are required that do not fall within the 

“Scope of Work” found in this document, AES’s will bill at $95/hour plus 

mileage.  Additional materials will be passed through at AES’s cost plus 10%. 

If you have questions, please feel free to contact me. 

 

Sincerely, 

 
Larry Hall 

Operations Manager  

Aqua Environmental Services Inc. 

 

 

 

 

 

Accepted By: ________________________________ Date______________________ 

 



Product overview

The V10k™ system is a remote vacuum solution feeder for use 
with four of the most commonly used gases for the disinfection 
and treatment of municipal and industrial water and wastewater. 
This unit has been built to continue the long standing proven 
design and features of its predecessor and adds more. The 
versatility of wall mounting, front access of all components and 
maximum capacity of 750 PPD (15 kg/hour chlorine) have all 
been enhanced by this new design.

The V10k gas feed system consists of a vacuum regulator 
mounted at the gas supply, a wall-mounted gas control unit with 
a rotameter for indication of feed rate and a water-operated 
injector that provides the vacuum source to drive the entire 
system. Using automatic switchover regulators, the V10k 
provides an uninterrupted supply of gas to maintain continuous 
disinfection/treatment.

Features

•	 Versatility — a wall-mounted gas feeder available in a 
configuration to meet your water treatment requirements

•	 Proven V-Notch Flow Control Technology — for accuracy 
and repeatability

•	 Premium Construction — features a one- piece molded 
headblock for reliability and endurance

•	 Large 5” and 10” Rotameters — available in 10 capacities up 
to 750 PPD Cl2 for the highest degree of readability

•	 Serviceability – components easily accessible for servicing 
without tools

•	 Flexible Control Modes – manual to fully automatic control 
schemes

•	 Differential-Type Regulation – allows for lower vacuum 
levels and efficient, economical injector operation

•	 Handles All Water Treatment Gases – Chlorine,

•	 Ammonia, Sulfur Dioxide and Carbon Dioxide

Applications

•	 Municipal and Industrial water and wastewater treatment
•	 Treatment of industrial waste from chemical processing
•	 Industrial process water
•	 Recreational pools

Control Methods

Feed rate of any V10k Chlorinator is controlled by either one or 
both of these methods: interrupting the injector-water supply to 
shut off the chlorinator’s operating vacuum; changing v-notch-
orifice area (by positioning the v-grooved plug in its ring) while 
holding vacuum differential across the orifice constant.

Wallace & Tiernan® Gas chlorinaTion 
V10K™ Gas Feed sysTem

Key Benefits
•	 Unique, versatile wall-mounted configuration provides for 

operator convenience and stable control platform
•	 Integral, automatic switchover to a fresh gas supply insures 

continuous operation
•	 Large 5” and 10” flowmeters for the highest degree of 

readability and accurate indication of feed rate
•	 Flexible control options from manual to fully automatic 

systems
•	 Easily services without the need for special tools



Manual Control

Manual control by changing orifice area (v-notch-plug position) 
via an adjustment knob on the chlorinator.

Start-Stop or Program Control

This type of control is achieved with simple implementation. A 
V10k™ Chlorinator’s operating vacuum is started and stopped 
by interrupting the injector water supply. A solenoid valve or 
motorized valve is wired into the control circuit of a pump, 
switch, controller, or timer. Similar to this, a special vacuum line 
solenoid valve can be used in the gas line to the injector.

Automatic Control

The V10k system can be provided with automatic feed rate 
control ranging from simple to complex control schemes. The 
control system can consist of a simple direct mA control V-notch 
actuator or a more sophisticated control including an actuator 
and a controller (choice of either an SFC-SC (signal Conditioning 
unit) or a SFC-PC(Process Control Unit). Either controller can be 
remote mounted or on the panel with the V10k system.

Direct 4-20 mA input control

(see WT.040.050.000.UA.PS)

•	 Direct 4-20mA input signal from an external control device
•	 Compact integral design
•	 Internal dosage capability
SFC-SC (See WT.050.590.010.IE.PS)

•	 Operating Modes: flow proportional, manual
•	 Inputs: 4-20 mA DC (from flow transmitter)
•	 Outputs: Control out to actuator; also 4-20 mA output for 

retransmission of gas feed rate (actuator position
•	 Control Capability: Dosage and flow scaling

SFC-PC (See WT.050.590.020.IE.PS)

•	 Operating Modes: Direct residual feed back, compound 
loop, feed forward, flow proportional, manual

•	 Ranges: Setpoints up to 50 mg/L and center- zero capability 
for dechlorination

•	 Inputs: Up to 3 analog (flow, residual, spare); 2 digital
•	 Outputs: Control out to actuator; plus user- configurable 

4-20 mA; RS-485 serial communications
•	 Control Logic: Proportional and integral with lag
•	 Alarms: Four user-configurable for 16 different conditions
Operation

The V10k gas feed system operates under a vacuum that is 
produced at the injector and transmitted through the control unit 
to the vacuum regulating valve located at the gas supply. Gas 
enters the vacuum regulating valve and moves toward the flow 
control components under a vacuum. 

Gas next passes through the rotameter, where its flow rate is 
measured and the V-Notch orifice, where feed rate is controlled 
manually or by an automatic positioner. At the injector, the 
metered gas is dissolved in the water stream. The resultant 
solution is discharged to the point of application.

1.) vacuum regulators

Vacuum regulating valves, mounted on the gas supply 
containers, immediately reduce the pressurized gas to a vacuum. 
Three capacity regulators are available for both standard and 
switchover applications: 200 PPD, 500 PPD, and 3000 PPD.

The 200 and 500 PPD regulators feature:

•	 Positive Indication of Operating Status – A unique lever 
mechanism and front panel knob provide the operator with 
a quick indication of 3 or 4 operation modes operating,low 
gas supply, off, and standby for automatic switchover 
arrangements). An additional built- in red indicator becomes 
visible in the low/out- of-gas situation and an optional 
contact is available for remote indication.

•	 Secondary Pressure Check – The 500 PPD regulator has a 
unique, built-in additional check valve, designed to confine 
gas under pressure should dirt build up on the primary 
valve seat

•	 Local or Remote Vent Valve – The pressure relief vent is 
built into the regulator housing to keep all vent lines in the 
gas supply room

2.) rotameter
Large scale, 5” and 10” rotameter tubes provide clear and 
accurate indication of feed rate, with 10 capacities available for 
chlorine.

3.) differential regulating valve
Maintains the proper vacuum differential across the V-Notch 
orifice for consistent feed rate, regardless of changes in 
operating vacuum.

4.) Automatic Positioner
For automatic control, this positioner moves the V-Notch plug up 
to 3” (compared to a fraction of an inch for competitive systems) 
in precise linear response to the application requirements. 

Features include:

•	 NEMA 4X enclosure
•	 Manual override is achieved by simply pulling the knob to 

disengage the drive motor
•	 Three sets of customer contacts for system interface: 

Manual Override, MAX position and MIN position.
•	 Internal feedback potentiometer for precise operation with 

the SFC-SC or SFC-PC controllers.

5.) vacuum Gauge
Provides indication of operating vacuum level. A direct acting 
diaphragm mechanism eliminates liquid-filled chambers.

6.) injectors
Fixed throat, differential-type injectors create a powerful 
operating vacuum to drive the V10k system. Three capacity 
injectors are available: 3/4” for capacities up to 200 PPD (90 
kgs/day), 1” up to 500 PPD (225 kgs/day), and a 2” up to 750 
PPD (340 kgs/day) (not shown).



These injectors feature:

•	 Built-in Double Check Valves for superior protection against 
backflooding. A spring-loaded diaphragm with a spherical 
seat for positive sealing and a spring-loaded poppet check 
work together to maintain system integrity.

•	 Flexible Mounting Orientation for convenient installation. 
The gas inlet connection can be rotated to provide pipe 
entry at selected angles. The injector can also be mounted in 
horizontal or vertical planes. It features an integral mounting 
bracket and can be disassembled for service without removal 
from the wall or disconnecting the inlet/outlet piping.

•	 Optional Anti-siphon Arrangement for swimming pools 
and negative backpressure applications. These injectors 
require a minimum inlet water pressure of 20 psi (1.4 Bar) for 
operation.

7.) vacuum Switch
A local or remote mounted vacuum switch provides an alarm in 
the event of a high or low vacuum condition signifying a loss of gas 
feed.

technicAl dAtA

Accuracy Gas feed is ±4% of the indicated flow

Operating Range Manual 20:1 for any rotameter;  
Automatic 10:1

Rotameters Choice of 5” or 10” scale length

Operating Vacuum 10 to 50” water

Operating Temperature Range 10° to 130°F (-12° to 55°C)

Mounting Wall or panel mounted. Panel mounted 
arrangement can be configured with a 
panel mounted injector or a panel mounted 
controller (for automatic control version). 
An optional vacuum switch can also be 
mounted on the panel.

Control Modes Manual control, start-stop or program, 
flow proportional, direct residual and 
compound-loop control

Distance, Supply to Control 
Panel

For flexibility, it is not necessary to install 
the vacuum regulating valve close to the 
control panel. They can be a few feet to 
several hundred feet apart, depending on 
maximum feed rate, the diameter of the 
connecting pipe or tubing and system 
performance requirement.
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4800 North Point Parkway, Suite 250, Alpharetta, GA 30022

+1 (866) 926-8420 (toll-free)          +1 (978) 614-7233 (toll)          www.evoqua.com

V10k and Wallace & Tiernan are trademarks of Evoqua, its subsidiaries and affiliates, in some countries. NEMA is a trademark of the National 
Electrical Manufactures Association.  NEC is a trademark of teh National Fire Protection Agency.

All information presented herein is believed reliable and in accordance with accepted engineering practices. Evoqua makes no warranties as 
to the completeness of this information. Users are responsible for evaluating individual product suitability for specific applications. Evoqua 
assumes no liability whatsoever for any special, indirect or consequential damages arising from the sale, resale or misuse of its products.

© 2014 Evoqua Water Technologies LLC          Subject to change without notice         WT.025.100.000.UA.PS.0714

Technical Data (continued)

Injectors For capacities up to 200 PPD (90 
kgs/day), a 3/4” injector is used. For 
capacities up to 500 PPD (225 kgs/
day), a 1” injector is used. Injectors 
can be panel mounted or remote. For 
capacities up to 750 PPD (340 kgs/
day), a 2” injector is used.

Injector Operating Water This must be reasonable clean. 
Injectors are fixed-throat differential 
type. Maximum inlet pressure is 300 
psi to 100°F; 150 psi to a maximum of 
130°F

Pressure at Application Point Maximum pressure with hose or 
polyethylene tubing is 75 psi, but high-
pressure hose or rigid pipe will allow 
application against backpressure of 75 
to 160 psi.

Electrical Requirements Controller requires 120 volts +/- 10% 
(200 mA) or 230 volts +/- 10% (100 
mA),50/60 Hz, single phase.

Options

Gas Flow transmitter
Non-inferential measurement of the rate of gas flow through any 
V10kTM gas feeder. Consists of a NEMA 4X sensor transmitter with 
a 4-20 mA output directly proportional to gas flow. See publication 
WT.050.114.000.UA.PS.
Automatic Switchover
A pair of vacuum-regulating valves designed to switch to a fresh gas 
supply from an empty container.
ton-container Kit
Adapts the vacuum-regulating valve for mounting on a ton container 
for gas withdrawal.
vacuum Switch
A low vacuum switch or a high, high/low vacuum switch is available 
to indicate loss of gas feed. Each switch contains two, s.p.s.t. contacts 
rated 5 amps at 250V.
related options
Related options include: cylinder and ton container valves and 
connections; header valves with manifolding and connections; vent, 
injector-water and injector outlet lines and clamps; main connections; 
solenoid valves; water-line pressure gauge; gas mask; on-line residual 

analyzers; residual test kits; injector vacuum gauge; spare parts; 
booster pumps; chlorine detector; two cylinder scale.
chlorine Gas warning
All unattended chlorine gas containers and chlorination equipment 
should be monitored for leaks. Sensitive chlorine detectors, which 
respond quickly to chlorine in the atmosphere, should be installed at 
each site. Request publications WT.050.130.000.UA.PS.
carbon dioxide warning
Because of the high pressure in carbon dioxide containers, the 
vacuum regulating valve cannot be mounted directly on the cylinder. 
A pressure reducing valve must be installed between the cylinder and 
the vacuum regulating valve.
compliance
Gas feeder, controller and actuator are designed to conform to all 
applicable NEC and NEMA specifications and Chlorine Institute and 
Compressed Gas Association recommendations.

Overall Dimensions

Weight Dimensions

Chlorinator 
Panel mounted

manual: 20 lbs (9 kg)
automatic: 25 lbs (11 kg)

manual: 34-5/8” x 17” 7-5/16”
automatic: 34-5/8” x 17” x 10”

Chlorinator 
Wall mounted

10 lbs (4.5 kg) 5”: 12-3/8” x 13-7/16” x 6”
10”: 19-7/8” x 13-7/16 x 6”

Controller SFC-SC: 8-3/4” x 6-1/2” x 3-5/8”
SFC-PC: 8-3/4” x 6-1/2” x 9-1/8”

Gases and Capacities

Rotameter Chlorine 
lb/24 hr

Carbon Dioxide 
lb/24 hr

Sulfur Dioxide 
lb/24 hr

Ammonia
 lb/24 hr

5”
(125mm)

3/10/20/25/
50/100/200/
250/500/750

2.4/8/16/40/80/
160/200/400

2.7/9/18/27/
45/90/180/

225/450

1.3/4.5/9/
22.5/45/95/

112/240

10”
(250mm)

3/10/20/30/50
100/200/250/

500/750

2.4/8/16/40/
80/200/400

2.7/9/18/45/
90/180/225/

475

1.3/4.5/9/
22.5/45/95/

112.5/240

All Rotameter tubes are dual scale and include metric calibration in Gm/Hr or Kg/Hr.
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V10K™ SYSTEM: PROVEN TECHNOLOGY
WORLDWIDE IN USE
 
Since Charles F. Wallace and Martin F. Tiernan discovered the first chlorine gas 
feed system in 1913 the Wallace & Tiernan brand is a synonym for safe and reliable 
disinfection of water.



V-NOTCH

The V10k™ gas feed system 
is an efficient, low-capacity 
gas feeder for up to 15 kg/h 
with a standarized flexible 
design that provides a variety 
of configurations. It consists of 
the following components: 

• Vacuum control valve moun-
ted at the gas supply 

• Wall-mounted gas control unit 
with a rotameter for indica-
tion of feed rate, differential 
pressure regulating valve and 
vacuum gauge for operating 
vacuum 

• Water operated injector that 
provides the vacuum source to 
drive the entire system 

• Using automatic switch-over 
regulators an uninterrupted 
supply of gas (chlorine gas, 
sulphur dioxide, carbon dioxi-
de) to maintain continuous 
disinfection treatment is 
provided.

Applications 

There are numerous 
applications in the municipal 
or industrial water treatment, 
the disinfection of potable 
and swimming pool water, 
process water in breweries 
and the beverage industry, the 
treatment of cooling water 
and of industrial wastes, high 
purity water used in industries 
and much more. 

EXACT DOSING 
DUE TO V-NOTCH™
The V-notch™ consists of a precision grooved plug that slides through an 
annular seat. Any position of the plug in the seat results in a specific orifice 
size and a corresponding feed rate. The large size and configuration of the 
orifice resists fouling from contaminants in the gas supply. This results in 
accurate gas flow control and excellent repeatability. Control of this V-notch 
can be from simple manual operation up to sophisticated automatic control 
schemes.

All-vacuum operation ensures highest safety 

The complete V10k™ gas system operates under a vacuum. A vacuum 
control valve at the gas supply container reduces gas pressure to a vacuum 
at once.

Easy readability

The use of large size rotameters provides the highest degree of resolution 
for accurate indication of feed rate, unmatched by any other manufacturer 
in a similar capacity gas feed system. The large scale on the rotameter 
combined with the white background of the mounting frame enhance the 
resolution.

Convenient, wall mounted  design

The V10k system is designed for the operator’s convenience. Unlike cylinder 
mounted gas feeders, the components of the control unit are mounted securely 
on a wall mounting panel. This provides a stable control platform that simplifies 
the installation of gas and electrical lines and protects the fragile rotameter from 
constant handling every time the gas supply is changed. Open-panel mounted 
components provide for servicing without the need to remove the entire unit 
from the wall. There is adequate room around the components so that each can 
be easily taken apart and serviced on the panel. 

The V-notch control orifice, field-proven in hundreds of thousands of 
installations around the world, provides reliable, consistent gas feed at any 
capacity requirement. 



OPERATION AND SINGLE ELEMENTS  
AT A GLANCE
THE INJECTOR CREATES AN OPERATING VACUUM 
THAT OPENS THE CONTROL VALVES AND LETS THE 
GAS IN.

1 Vacuum control valve

Vacuum control valves equipped with a pressure gauge and 
mounted directly on the gas supply containers immediately 
reduce the pressurized gas to the operating vacuum. The 
regulator is optionally available with automatic change-over 
for capacities up to 10 kg/h.

2 Safety unit

The safety vent valve and the vacuum safety valve are 
combined in the safety unit: It opens the injector only at 
the correct vacuum level. It additionally protects against 
a possible pressure build-up in the vacuum system. The  
integral safety vent valve will release any overpressure 
to the atmosphere in the case of a failure of the vacuum  
regulator.

3 Vacuum contact pressure gauge

Will release an alarm in the case of a too high vacuum (gas 
cylinder empty), or a too low vacuum (insufficient vacuum  
developed by injector). It can also be used to initiate 
changeover from empty to full gas cylinders.

4 Rotameter

Large scale rotameter tubes provide clear and accurate 
indication of the feed rate in g/h or kg/h. 

5 Differential regulating valve

Maintains the proper vacuum differential across the 
V-notch orifice for consistent feed rate, regardless of 
changes in the operating vacuum, that e.g. can occur 
through pressure fluctuations in the operating water.

Vacuum control valve



6 Electric positioner for automatic control

For the requirements of an automatic control, the 
positioner includes the  following features: 

• Manual changeover from manual to automatic control 
mode by pulling the knob to disengage the drive motor 

• 3 sets of volt-free contacts for system interface – 
manual; MAX and MIN position 

• Internal feedback potentiometer

7 Vacuum gauge

The vacuum gauge provides an easy check of the operating 
vacuum and injector function.

8 Injectors

Fixed throat injectors create a powerful operating 
vacuum to drive the V10k™ system. Three injector 
sizes are available: 3/4” for capacities up to 4 kg/h, 
1” for capacities up to 10 kg/h, 2” for capacities up 
to 15 kg/h. The double check valves protect against 
backflooding. The main check valve consists of a 
spring-loaded diaphragm with a spherical seat for  
positive sealing. A spring-loaded poppet check provides 
additional safety. 

9 GMS plus Gas detection system

The two channel measuring system is designed for gas and 
temperature monitoring in up to two rooms. It  controls 
safety equipment such as a  chlorine srubber, a shut off 
valve or a water spraying system. 

Gas supply

7

4

5

6

1” Injector

3/4” Injector

8



With the V10k™ system the following control modes 
are available:

• Manual control
• Start/stop or program control through injector 

water operation (solenoid valve) 
• Simple ratio control through a  4–20 mA input 
• Chlorine residual control through SFC system 
• Flow proportional control through SFC SC flow 

proportional control 
• Compound loop control through SFC PC process 

controller 

SFC SC flow proportional control

The Wallace & Tiernan® SFC SC system  is used for 
flow proportional controlled dosing of chemicals 
used in water  treatment and for similar industrial  
process applications. It can control  automatic V-notch 
positioners in gas  feed systems like the V10k gas 
dosing  system or automatic stroke length  positioners 
and variable speed drives in dosing pump systems. 

SFC PC Process control

The SFC PC system controls processes based on 
a control variable (e.g. flow  signal) and an actual 
measurement  value. The measurement signal 
may be  a direct sensor signal or an external  mA 
signal. By using the “fuzzy-logic” auto-tuning control 
technology at the compound loop control mode the  
control performance is improved  against traditional 
controllers.

The SFC PC process controller saves its responses 
related to control deviations and uses this data for 
future control  calculations. So the actuating control 
output is optimized by fast reaction on flow value and 
continuously adjusted control parameters through 
memory data.

SFC MEASUREMENT AND CONTROL SYSTEM

CUSTOM-DESIGNED CONTROL 
MODES 

PRE-ASSEMBLED INSTALLATION OF THE V10K AUTOMATIC 
SYSTEM



FLEXIBLE CONFIGURATIONS: 
THE V10K™ GAS FEED  SYSTEM IS AVAILABLE  
IN DIFFERENT DESIGNS

4 kg/h
vacuum  

control valve

10 kg/h
vacuum  

control valve

vacuum 
contact  

pressure gauge

safety 
unit

safety 
vent valve

vacuum
safety 
valve

3/4” injector  
up to 4 kg/h Cl2

3/4” injector  
up to 4 kg/h Cl2  

anti-syphon

1” injector  
up to 10 kg/h Cl2 

1” injector  
up to 10 kg/h Cl2  

anti-syphon

2” injector  
up to 15 kg/h Cl2 

V10k manual system

V10k automatic system
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Product overview

The S10k™ chlorinator is a vacuum operated, sonically 
regulated unit. Direct cylinder mounting puts the vacuum-
regulating valve right at the source, reducing gas pressure to 
a vacuum immediately. It provides for economic low capacity 
gas feed applications for municipal and industrial water and 
wastewater treatment and disinfection, swimming pools 
and industrial process water. Its ability to handle all water 
treatment gases as well as its flexible mounting configurations 
for cylinders, manifolds or ton containers provides versatility 
for all installations. Two basic arrangements are available 
in capacities of 4 and 10 kilograms per hour / 200 and 500 
pounds per day (PPD) of chlorine gas. With fewer internal 
parts, you can be confident that the S10k chlorinator will 
provide reliable, dependable service. 

Features

Positive Indication of Operating Status

Easy to read icons provide positive indication of cylinder 
status. The operator can tell at a glance whether the container 
is in the standby status (for automatic switchover) operating, 
empty or off.

Positive Shutoff

An OFF position on the face of the regulator allows for positive 
shutoff. Containers can be changed without admitting air, dirt 
or moisture into the control unit and without shutting off the 
injector.

Wallace & Tiernan® Gas Feed sysTems
s10K™ chlorinaTor

Key BeneFits

•	 Easy to read icons provide positive indication of 
conatiner status

•	 Positive shutoff allows conatiners to be changed 
without admitting air, dirt or moisture into control 
unit

•	 Easy alignment of the control unit on the container by 
means of a captive yoke assembly

•	 Complete gas consumption by means of a non-
isolating switchover system

•	 Flexible installation with detachable flowmeter 
assembliesstandby* operating empty off

*auto switchover only



Unique Secondary Check

The 10 Kg /hr (500 PPD) regulator includes a unique secondary 
check designed to confine gas under pressure should the 
primary valve not seat completely due to contamination. This 
minimizes the possibility of venting gas to atmosphere.

Built-in Automatic Switchover (option)

Built-in switchover eliminates the need for external switching 
devices. The non-isolating feature allows cylinders to be 
emptied thoroughly, for complete gas consumption.

Captive Universal Yoke Mounting

A unique self aligning captive 
yoke clamp makes it easy to line 
up and connect the chlorinator to 
the gasketed outlet of a container 
valve. A similar captive yoke design 
is used for ammonia cylinders. A 
ton container kit includes a drip leg, 
to trap initial spurts of liquid, a heater for evaporation and a 
replaceable filter can be provided. A universal yoke is available 
for international cylinder variants.

Handles All Water Treatment Gases

The unit can handle all typical water treatment gases e.g. 
chlorine, sulphur dioxide, carbon dioxide and ammonia.

Detachable Flowmeters

Two sizes of flowmeters, 75 and 125 mm (3” 
and 5”) are available in 15 capacities to 10kg/hr 
(500 PPD) chlorine (comparable capacities for 
other gases). These flowmeters can be integral 
to the unit, or mounted remote, for installation 
flexibility. Flowmeters can be ganged together 
for multiple points of application. When used 
with optional vacuum solenoid valves multiple 
rate control can be achieved.

technical data

The S10k™ chlorinator is simple in design, compact and easy to 
handle. Injector installation only requires connecting to a water 
supply and running plastic tubing to a main or open channel. A 
knob adjustment on the flowmeter changes gas feed rate, which 
is indicated on a high resolution 75 or 125 mm (3” or 5”) scale.

Accuracy

Gas feed is ± 4% of the indicated flow.

Operating Range

Manual 20:1 for any flowmeter. 
Automatic 10:1.

Distance, Supply to the Control Unit

For flexibility, it is not necessary to install the vacuum regulating 
valve close to the control unit. It can be up to several hundred 
feet from the gas control unit, depending on maximum feed 
rate, the diameter of the connecting pipe or tubing and system 
performance requirements.

Injector Operating Water 

Injector operating water must be reasonably clean. Injectors 
are fixed-throat differential type. Maximum inlet pressure is 20 
bar/300 psi to a maximum of 38°C/100ºF; 10 bar/150 psi to a 
maximum of 54.4°C/130ºF.

Pressure at Application Point

Maximum pressure with hose or polyethylene tubing is 5 bar/75 
psi. High pressure hose or rigid pipe will allow application 
against back pressure to 10.7 bar/160 psi. A solution pump after 
the injector will allow application against higher pressure.

Swimming Pools

For non-residential swimming pool applications a unique 
package is available.

Control Methods

Feed rate of any S10k gas feeder is controlled by either one or 
both of these methods: interrupting the injector-water supply to 
shut off the gas feeder’s operating vacuum or changing V-Notch 
orifice area (by positioning the v-grooved plug in its ring) while 
holding vacuum differential across the orifice constant.

Manual Control

Manual control by changing orifice area (V-Notch plug position) 
via an adjustment knob on chlorinator.

Start-Stop or Program Control

This type of control is achieved with simple implementation. 
Operating vacuum is started and stopped by interrupting the 
injector water supply.

Automatic Control

The S10k chlorinator can be provided with automatic feed 
rate control ranging from simple to complex control schemes. 
The control system can consist of a simple direct mA control 
V-Notch actuator or a more sophisticated control including 
an actuator and a controller (choice of either a Multifunction 
Controller (MFC), a Signal Conditioning Unit (SFC-SC) or a 
Process  Control Unit (SFC-PC).

Direct 4-20mA input control (see WT.040.050.000.UA.PS)

•	 Direct 4-20mA input signal from an external control device
•	 Compact integral design
•	 Internal dosage capability 

 
 



connections
Pipe and plastic tubing sizes.

vacuum regulating valves

tubing to: 4 kg/hr / 200 PPd 10 kg/hr / 500 PPd

control unit 3/8” x 1/2” 1/2” x 5/8”

container valve
gas inlet is yoke connection to a cylinder or header valve 

or, with optional adapter, to a ton container valve

injectors

connection 4 kg/hr / 200 PPd 10 kg/hr / 500 PPd

water inlet
3/4” male NPT or
3/4” flexible pipe

1” female NPT

water outlet
3/4” NPT with adaptors 
for 3/4” (optional), 1”, or 

1-1/2” pipe or hose

overall dimensions

chlorinator

75 mm / 3” Rotameter 200 x 178 x 278 mm /
7-7/8” x 7” x 11-3/4”

127 kgs / 5” Rotameter 210 x 305 x 330 mm /
8-1/4” x 12” x 13”

Automatic panel 640 x 187 x 181 mm /
25-1/4” x 7-3/8” x 7-1/8”

shipping weight

Gas metering unit 2.3 kgs / 5 lb.

Automatic panel 7.3 kgs / 16 lb.

Chlorine Sulphur Dioxide Ammonia Carbon Dioxide
Scale 
Max  
Cap,  

Lb/24Hr

Scale 
Max  
Cap,  

Kg/Hr

Scale 
Max  
Cap,  

Gm/Hr

Scale 
Max  
Cap,  

Lb/24Hr

Scale 
Max  
Cap,  

Kg/Hr

Scale 
Max  
Cap,  

Gm/Hr

Scale 
Max  
Cap,  

Lb/24Hr

Scale 
Max  
Cap,  

Kg/Hr

Scale 
Max  
Cap,  

Gm/Hr

Scale 
Max  
Cap,  

Lb/24Hr

Scale 
Max  
Cap,  

Kg/Hr

Scale 
Max  
Cap,  

Gm/Hr

3“ / 75mm

Rotameter

4 80 3.6 72 1.8 36

10 200 9 180 4.5 90

20 400 18 360 9 180

50 1 45 900 22.5 450

100 2 90 1.8 45 900

200 4 180 3.6 95 1.9

5“ / 125mm

Rotameter

3 60 2.7 54 1.3 27 2.4 48

10 200 9 180 4.5 90 8 160

20 400 18 350 9 180 16 320

25 500 27 540 22.5 450 40 800

50 1 45 900 45 0.9 80 1.6

100 2 90 1.8 95 1.9 160 3.21

200 4 180 3.6 112 2.2 200 4

250 5 225 4.5 240 4.75 400 8

500 10 450 9

Gases and capacitites
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MFC (see WT.050.580.000.UA.PS)

•	 Direct flow proportional control or control adjustments
•	 Single feedback or direct residual closed-loop control
•	 Compound loop control
•	 Set point trim control
•	 Outputs: standard outputs of the MFC consists of 

four individual 0/4-20mA outputs, RS-485 digital 
communications

SFC-SC (see WT.050.590.020.UA.PS)

•	 Operating Modes: flow proportional, manual
•	 Inputs: 4-20mA DC (from flow transmitter)
•	 Outputs: Control out to actuator; also 4-20mA output for 

retransmission of gas feed rate (actuator position)
•	 Control Capability: Dosage and flow scaling

SFC-PC (see WT.050.590.010.UA.PS)

•	 Operating Modes: direct residual feed back, compound 
loop, feed forward, flow proportional, manual

•	 Ranges: Set points up to 50mg/L and center-zero capability 
for dechlorination

•	 Inputs: up to 3 analog (flow, residual, spare); 2 digital
•	 Outputs: Control out to actuator; plus user-configurable 

4-20mA; RS-485 serial communications
•	 Control Logic: Proportional and integral with process time
•	 Alarms: Four user-configurable for 16 different conditions

oPtions

Related options include: cylinder valves and connections; header 
valves with manifolding and connections; vent; injector water 
and injector outlet lines and clamps; main connections; solenoid 
valves; water line pressure gauge; high vacuum pressure switch 
and alarm; chlorine detectors; on line analyzers; cylinder scales; 
residual test kits; injector vacuum gauges; spare parts and  
PM Kit® replacement parts..

Chlorine Gas Warning

All unattended chlorine gas containers and chlorination 
equipment should be monitored for leaks. Sensitive 
chlorine detectors, which respond quickly to chlorine in the 
atmosphere, should be installed at each site. See product sheet 
WT.050.130.000.UA.PS for further details.

Carbon Dioxide Warning

Because of the high pressure in carbon dioxide containers, 
the vacuum regulating valve cannot be mounted directly on 
the container. A pressure reducing valve and pressure relief 
valve must be installed between the container and the vacuum 
regulating valve.

Compliance

Gas feeders, controller and actuator are designed to conform 
to all applicable NEC and NEMA specifications and Chlorine 
Institute and Compressed Gas Association recommendations.



SAFELY MONITOR  
USAGE, INVENTORY AND 
FEED RATE 

FOR CHLORINE AND SO2 TON CONTAINERS 

401 B
U 
L 
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T 
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COMPLY WITH  
REGULATIONS  
BY DOCUMENTING USAGE 

LOW LEVEL ALARMS 
PREVENT SYSTEM FROM 
RUNNING EMPTY 

REMOTE MONITORING 
VIA 4-20mA OUTPUTS AND 
RS485 

The Electronic Chlor-Scale® is 
the most advanced chlorine ton 
container monitoring system avail-
able today.  The robotically welded 
heavy gauge steel frame is engi-
neered to safely handle the severe 
impact from tank loading and the 2-
part epoxy powder coat finish 
protects against corrosive chlorine 
environments. 

The pivoted scale frame design 
with its single electronic NTEP certi-

fied shear beam load cell keeps the 
amount of floor level electronics to a 
minimum increasing overall system 
reliability.  Integral UHMW polyethyl-
ene roller trunnions safely cradle 
standard DOT 106A500X chlorine 
and SO2 ton containers as well as 
most international 907kg and 1000kg 
cylinders.  

Put the Chlor-Scale®  to work in 
your plant and see why since 1967, 
the Chlor-Scale®   has set the stan-

dard for chlorine ton container scale 
durability and design. 

2430 Stanwell Drive, Concord, CA 94520 USA 925-686-6700 Fax: 925-686-6713 | info@forceflow.com | www.forceflow.com 

ELECTRONIC 
® 

WIZARD 4000® 
(1 TO 4 CHANNEL) 
Bulletin 400 

SOLO®G2 
(1 OR 2 CHANNEL) 
Bulletin 516 

The Electronic Chlor-Scale®  can be used with either our  
Wizard 4000®  advanced indicator or our Solo®  G2 weight display 



MODEL (metric) DR40 (DR20K) DR80 (DR40K) Accessories 

NO. OF CONTAINERS 1 2 (monitors combined weight) 

CAPACITY 4000 lb (2000 kg) 8000 lb (4000 kg) 

MATERIAL ASTM GRADE A36 Steel  

COATING 2 - Part Epoxy Powder Coat  

NO. OF ROLLERS (4) UHMW Polyethylene (8) UHMW Polyethylene 

OPTIONAL 
 

(4) Bronze Bushed Steel 
add Model No. STL4 

(8) Bronze Bushed Steel 
add Model No. STL8 

LOAD CELL Single Shear Beam Strain Gauge  

CABLE LENGTH 20 ft (6 m) Standard.  30 ft (10 m), 50 ft (15 m), 100 ft (30 m) available.  

SYSTEM ACCURACY 1/4 of 1% Full Scale  

WARRANTY 5 - Year  

SHIPPING WEIGHT 200 lb (91 kg) 320 lb (145 kg) 

with STEEL ROLLERS 225 lb (102 kg) 365 lb (166 kg) 

 

DRAWINGS • ENGINEERED SPECS • LITERATURE  

CHLORINE AND SO2 TON CONTAINER SCALE 
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 MODELS & ORDERING INFORMATION 

® 

ELECTRONIC 

MODEL DR40 (DR20K) 
SINGLE TON CONTAINER SCALE 

MODEL DR80 (DR40K) 
DUAL TON CONTAINER SCALE 

Drip Trays: CT-2  

Ton Turning Bar: TCTB-1 

Lifting Beam: LIFTBAR 

Tank Restraints 

Magnetic Placards: MS-5-SET 

Hydraulic Chlor-Scale®   
with Century Dial® or SOLO XT®.   
(Bulletin 202) 

 OTHER MODELS 

Multiple Chlor-Scale®   
for monitoring banks of  
3, 4, 5 and 6 containers.  
(Bulletins 203 & 402) 
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Magna Water District 
Administrative Rules and Regulations 

-i- 

 

 

1 GENERAL PROVISIONS 
1.1 ADMINISTRATIVE POLICY MANUAL NAME 

 
This document shall be known as the Magna Water District’s Administrative Rules and Regulations 
Manual. 
 

1.2 CREATION AND GUIDING PRINCIPLES 
 

1.2.1 CREATION OF DISTRICT. Magna Water District, hereinafter referred to as the “District,” was 
created July 7, 1949 by resolution of the Board of Salt Lake County Commissioners to provide 
water and sewer services to its service area. The District is a governmental entity and political 
subdivision of the state and operates as an independent local improvement district under Utah 
law. 

 
1.2.2 GUIDING PRINCIPLES. The District has adopted the following statements and principles as 

worthy ideals and goals. Although they may not always be achieved, they are what we strive to 
achieve and should be viewed accordingly - rather than as minimum standards of conduct that 
must always be achieved. The District’s minimum standards of conduct are set forth in Section 
8. 
 
Vision – The continuous delivery of safe, excellent, cost-effective water supply and wastewater 
services in compliance with all State and Federal regulatory requirements to every home and 
business within Magna Water District boundaries. 
 
Mission – Magna Water District is committed to serving the needs of the residents, businesses, 
and visitors of the Magna Metro Township and portions of West Valley City and Salt Lake City 
by providing high-quality drinking water and wastewater disposal services while planning for 
future economic growth. This shall be accomplished through progressive planning, 
implementing water conservation measures, safe-guarding public health and the environment, 
and providing for continuous process Improvements, advanced technologies, and cost 
efficiencies. This requires that we establish, maintain, update, and protect our water system from 
contaminants, either natural or as the result of industry; maintain and enhance long- term water 
resources through water conservation programs using advanced technology available to the 
District for pristine water quality and wastewater disposal services. It also requires that we 
accomplish this 24 hours a day, 365 days a year. We are honored to serve our community and 
pursue this mission. 
 
Principles and Values – Serving our community while protecting our environment. 
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(a) Guiding values are service, leadership, integrity, flexibility, efficiency, and stewardship. 

(b) Serve the Magna community efficiently and effectively in a manner which exceeds their 
expectations of hard work, empathy, and thoughtful consideration. 

(c) Value our customers, employees, vendors, engineering firms, and contractors; solicit and be 
open to their opinions, their concerns and their suggestions. 

(d) Create and foster a positive work environment where new ideas from employees are 
encouraged, listened to and acknowledged. 

(e) Foster open, clear and timely communication among our workforce, stakeholders and 
customers by listening attentively, asking questions and interacting appropriately. 

(f) Protect the public interest, and through our actions, integrity and accountability maintain a 
strong foundation of trust with our community. 

(g) Conduct ourselves in a safe and professional manner and take an active interest in the well-
being of our community. 

(h) Treat each individual with dignity and respect. 

(i) Anticipate and be ready to adapt to future trends and needs. 

(j) Maximize environmental, social and economic benefits, considering the short and long-term 
benefits and impacts of our decisions. 

(k) Be accountable for our actions and results, successes and failures. 

(l) Align our service and performance with the goals identified by the trustees, and 
management.  

1.3 DEFINITIONS 
These Policies and Procedures hereby incorporate by reference the definitions set forth in the Utah 
Procurement Code (U.C.A. 63G-6-103), in addition to the following definitions: 

1.3.1 “AR&Rs” shall mean these Administrative Rules and Regulations. 

1.3.2 “Applicant” and “Customer” are generally interchangeable unless the context requires otherwise 
and shall mean all persons applying for, preparing to receive, or currently receiving services 
from the District. 

1.3.3 “Business” shall mean any corporation, partnership, individual, sole proprietorship, joint stock 
company, joint venture or any other private legal entity. 
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1.3.4 “Change Order” shall mean a written order signed by the chief procurement officer, directing 
the contractor to suspend work or make changes which the appropriate clauses of the contract 
authorize the chief procurement officer to order without the consent of the contractor, or any 
written alteration in specifications, delivery point, rate of delivery, period of performance, price, 
quantity of other provisions of any contract accomplished by mutual action of the parties to the 
contract. 

1.3.5 “Construction” shall mean the process of building, renovating or demolishing any public 
structure including, without limitation, buildings, pipelines and related facilities, major 
developmental work, or landscaping of public real property. It does not include routine 
operation, routine repair, or routine maintenance of existing structures, buildings, pipelines and 
related facilities or real property. 

1.3.6 “Contract” shall mean any District agreement for the procurement or disposal of supplies, 
services or construction. 

1.3.7 “Cost Center Supervisor” shall mean any Department Manager. 

1.3.8 “Duplex” shall mean a single building containing two independent dwelling units. 

1.3.9 “Dwelling Unit” shall mean a building or other structure where an individual resides as a 
separate housekeeping unit, or a collective body of persons (doing their own cooking) resides 
as a separate housekeeping unit in a domestic bond based upon birth, marriage, domestic 
employment or other family relationship, as distinguished from a boarding house, lodging 
house, club, fraternity, motel or hotel. 

1.3.10 “Established Catalogue Price” shall mean the price included in a catalogue, price list, schedule 
or other format that: 

(a) Is regularly maintained by a manufacturer or contractor. 

(b) Is either published or otherwise available for inspection by customers; and 

(c) States prices at which sales are currently or were last made to a significant number of any 
category of buyers or buyers constituting the general buying public for the supplies or 
services involved. 

1.3.11 “Invitation for Bids” shall mean all documents, whether attached or incorporated by reference, 
utilized for soliciting bids. 
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1.3.12 “Local Public Procurement Unit” shall mean any political subdivision or institution of higher 
education of the state or public agency or any subdivisions public authority, educational health, 
or other institution, and to the extent provided by laws any other entity which expends public 
funds, for the procurement of supplies, services and construction, but not counties, 
municipalities, or political subdivision created by counties or municipalities under the Interlocal 
Co-operation Act. It includes two or more local public procurement units acting under 
legislation which authorizes inter-governmental cooperation. The District is a Local Public 
Procurement Unit. 

1.3.13 “Manager” or “General Manager” shall mean the Chief Executive Officer of the District 
appointed by the Board of Trustees as hereinafter provided. 

1.3.14 "May” means that an action is authorized or permissive. 

1.3.15 “May not” or “shall not” means that an action is not authorized or permissive.  

1.3.16 “Multiple Dwelling” shall mean any building or other structure, having four or more dwelling 
units therein, and shall include mobile home park. 

1.3.17 “Owner” when applied to a building or land shall mean any part owner, joint owner, tenant in 
common, joint tenant, or lessor of the whole or of any part of such building or land. 

1.3.18 “Person” shall mean bodies politic and any individual, partnership, association, corporation or 
group of individuals, however styled or designed. 

1.3.19 “Preferred Bidder” shall mean a bidder that is entitled to receive reciprocal preference under 
Utah law. 

1.3.20 “Procurement” shall mean buying, purchasing, renting, leasing, or otherwise acquiring any 
supplies, services, or construction. It also includes all functions that pertain to the obtaining of 
any supply, service, or construction, including without limitation description of requirements, 
selection and solicitation of sources, preparation and award of a contract and all phases of 
contract administration. 

1.3.21 “Procurement officer” shall mean the person duly appointed in Section 7.2 hereof, who is 
authorized to enter into and administer contracts on behalf of the District and make written 
determination with respect thereto. It also includes an authorized representative acting within 
the limits of authority. 

1.3.22 “Request for Proposals” shall mean all documents, whether attached or incorporated by 
reference, utilized in soliciting proposals. 
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1.3.23 “Responsible Bidder or Offerer” shall mean a person who, in the sole discretion of the District, 
has the capability in all respects to perform fully the contract requirements and who has the 
integrity and reliability which shall assure good faith performance. 

1.3.24 “Responsive Bidder” shall mean a person who has submitted a bid which conforms in all 
material respects to the invitation for bids. 

1.3.25 “Services” shall mean the furnishing of labor, time or effort by a contractor, not involving the 
delivery of a specific end product other than reports which are merely incidental to the required 
performance. It does not include employment agreements or collective bargaining agreements. 

1.3.26 “Service Charge” shall mean the basic assessment levied on all Users of the public sewer system 
whose wastes do not exceed in strength the concentration values established as representative 
of normal sewage. 

1.3.27 “Shall” means an action that is required or mandatory. 

1.3.28 “Shall not” means that an action is not authorized or permissive.  

1.3.29 “Single Dwelling Unit” shall mean a building containing one dwelling unit. 

1.3.30 “Specification” shall mean any description of the physical or functional characteristics, or of 
the nature of a supply, service, or construction item. It may include a description of any 
requirement for inspecting, testing or preparing a supply, service or construction item for 
delivery. 

1.3.31 “Street” shall mean alleys, lanes, courts, boulevards, public ways, public squares, public places 
and sidewalks or crosswalks. 

1.3.32 “Supplies” shall mean all property, including but not limited to equipment, materials, printing, 
and leases of real property, excludes land or permanent of long-term interests in land. 

1.3.33 “Surcharge” shall mean the assessment in addition to the service charge which is levied on those 
persons whose wastes are greater in strength than the concentration values established as 
representative of normal sewage. 

1.3.34 “Surplus Property” shall mean any property that is no longer needed for public use. It includes 
expendable property, supplies, scrap materials, and nonexpendable supplies that have completed 
their useful life cycle. 

1.3.35 “Tenant” when applied to a building or land shall mean any person who occupies or is a lessee 
of the whole or any part of such buildings, or land either alone or with other. 
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1.3.36 “Triplex” shall mean a single building containing three independent dwelling units. 

1.4 RULES OF CONSTRUCTION OF RULES AND REGULATIONS 

1.4.1 The singular number includes the plural. 

1.4.2 Words used in the present tense include the future. 

1.4.3 Words used in the masculine gender comprehend, as well, the feminine and neutral. 

1.4.4 Words and phrases are to be construed according to the context and the approved usage of the 
language; but technical words and phrases, and such others as have acquired a peculiar and 
appropriate meaning in law, or are defined by statute, are to be construed according to such 
peculiar and appropriate meaning or definition.  

1.5 CONFLICTS AND INVALIDITY CLAUSE 
If any word, provision, paragraph, subsection, section, or Section hereof is invalidated by any court 
of competent jurisdiction or by any state or federal statute, the remaining words, provisions, 
paragraphs, subsections, sections, and Sections hereof shall not be affected and shall continue in 
full force and effect. 

1.6 LOCAL DISTRICT ENTITY REGISTRATION 

On or before July 1, the District must register and/or renew its registration annually with the 
Lieutenant Governor’s Office. The district must provide the following to initially register:  
 

(1) The resolution or other legal or formal document creating the District 
(2) A map or plat establishing the geographic boundaries of the District 
(3) District’s name  
(4) District’s type - Local government  
(5) Governmental function  
(6) Website, physical address, and phone number, including the name and contact 

information for the primary contact  
(7) Board member names, email addresses, phone numbers, term begin and end dates, and 

the method by which they are appointed, elected, or otherwise designated  
(8) Source of revenue  
(9) Information regarding the creation, purpose, and boundaries of any assessment areas, as 

applicable. 
 
The District is required to renew this registration ensuring the information provided is correct and 
consistently updated. The District is required to notify the Lieutenant Governor’s Office of any 
changes to this information within 30 days of such changes. 
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2  BOARD OF TRUSTEES 
2.1 BOARD OF TRUSTEES 

The District is governed by a Board of Trustees, hereinafter referred to as the “Board.” (U.C.A. 
17B-1-301.) 

2.2 DISTRICT GOVERNMENT 
District government is vested in a Board of Trustees, which is the governing body of the District, 
and a General Manager appointed by the Board. 
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2.2.1 The Board is composed of three (3) Trustees elected for a four year term pursuant to Utah law and 
constitutes the policy making body of the District. 

 
2.2.2 The General Manager and the subordinate officers and employees shall execute the will of the Board 

as expressed by Board policy and direction. 

2.3 FUNCTIONS OF THE BOARD OF TRUSTEES 

2.3.1 Generally speaking, the Board exercises all powers and duties in the operation of the properties of 
the District as are ordinarily exercised by the governing body of a political subdivision, and has the 
final responsibility and authority in the administration of the affairs of the District. 
 

2.3.2 The manager of the District is appointed by the Board to administer the policies of the Board and to 
manage the day-to-day operation and affairs of the District. 
 

2.3.3 The Board shall assure the review of the General Manager's performance and establish his 
compensation level annually. 
 

2.3.4 In every case, the will of the Board shall be expressed by at least a majority vote of the Board. No 
statement or act of any individual member of the Board shall be viewed as the will of the Board. 
 

2.3.5 The Board shall review this document every two years to ensure that it is pertinent and current. 

2.4 LIMITATIONS OF ACTIONS AND AUTHORITY OF THE BOARD 

2.4.1 The General Manager is responsible for managing the District’s staff. The Board is responsible for 
overseeing the General Manager and may act collectively as a Board or by a majority vote in the 
absence of a unanimous consensus among the Board to give orders and direction to the General 
Manager.  
 

2.4.2 Nothing in this section shall prevent the Board from appointing committees of its own members to 
conduct investigations into the conduct of any officer, or cost center, of District government, or any 
matter relating to the welfare of the District, and delegating to these committees such powers of 
inquiry as the Board may deem necessary. 

2.5 OATH OF OFFICE 

Prior to assuming official duties, each Trustee shall take and subscribe, before an officer authorized 
to administer oaths, to an oath that he shall support the Constitution of the United States and the 
State of Utah, and shall honestly, faithfully, and impartially perform the duties of his office and that 
he shall not be interested directly or indirectly in any contract let by the District. 

2.6 TRAINING OF THE BOARD OF TRUSTEES 
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All district board members, within one year of election, (and within one year of each 
reappointment/reelection to office, for example, if a board member's first day in office is January 
1, 2021, the board member would have until December 31, 2021 to complete board training) 
complete board training from one of the three options... (1)“Local District & Special Service 
District Board Member Training” at: training.auditor.utah.gov, (2)  attend an occasionally held in-
person training provided by an Office of the State Auditor employee, or (3) complete the Little 
Manual Comprehension Exam after reading the Little Manual for Local and Special Service 
Districts (see Forms, Manuals & Guides at training.auditor.utah.gov). (See Utah Code 17B-1-312) 
The Board member is required to receive a score of at least 75% and retaken until at least a score 
of 75% is obtained.   

Each Board member is required annually to complete the “Open and Public Meetings Act (OPMA)” 
training course.  The training may be obtained by any method the Board Chair deems sufficient, but 
it must comply with Title 63G, Chapter 22, State Training and Certification Requirements (see Utah 
Code 52-4-104). The Utah State Auditor’s Office provides a brief OPMA course 
at training.auditor.utah.gov.  This training course is sufficient if the Board Chair deems it sufficient.   
If the Board Chair desires that all board members be trained simultaneously in a meeting, 
the YouTube Channel may be used and the Board Chair, or Records Officer, keep record of those in 
attendance in the meeting minutes.  

2.7 CHAIRPERSON OF THE BOARD OF TRUSTEES 

2.7.1 SELECTION. At the annual meeting of the District, the Board shall select one of its members to act 
as Chairperson. 
 

2.7.2 DUTIES.  The Chairperson shall: 
 

(a) Serve as Chairperson of the Board and preside at all meetings thereof. 
(b) Execute, on behalf of the District, all bonds, resolutions of the Board, and, where 

required, contracts, other written obligations, and countersign disbursement checks. 
(c) Attend and, if appropriate, preside at ceremonial activities (including, but not limited to 

ribbon-cutting, open houses, and receptions) in which ceremonial representation is 
needed or sought. 

(d) Be a spokesperson for the Board, unless the Board directs otherwise. When the 
Chairperson acts as a spokesperson for the District, he or she should speak for the 
majority of the Board; when the Chairperson is speaking for him or herself or in his or 
her capacity as an individual member of the Board, he or she should clearly identify that 
limited capacity. 

(e) Represent the will of the Board. 
 

http://training.auditor.utah.gov/
https://auditor.utah.gov/wp-content/uploads/sites/6/2021/01/Little-Manual-Comprehension-Exam_Revised-January-2021_1_6_2021.pdf
https://auditor.utah.gov/wp-content/uploads/sites/6/2021/01/Little-Manual-Comprehension-Exam_Revised-January-2021_1_6_2021.pdf
https://resources.auditor.utah.gov/s/article/Forms-Manuals-Guides
https://le.utah.gov/xcode/Title63G/Chapter22/63G-22.html?v=C63G-22_2018050820180508
https://le.utah.gov/xcode/Title52/Chapter4/52-4-S104.html?v=C52-4-S104_2018050820180508
https://le.utah.gov/xcode/Title52/Chapter4/52-4-S104.html?v=C52-4-S104_2018050820180508
http://training.auditor.utah.gov/
https://www.youtube.com/channel/UC_zj1HbPzVfj5hzv89KCu6w/videos
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2.7.3 The Chairperson shall have no administrative or executive duties. The Chairperson shall not attempt 
to direct the General Manager or any of his or her staff in the performance of the assigned duties of 
the General Manager or the staff members. The duties of the Chairperson shall be only those 
specified in this section. 

2.8 COMPENSATION 

2.8.1 Unless a member of the Board of Trustees directs otherwise in writing, each member shall receive 
as compensation for attending the regular meetings of the Board such sum as authorized by statute, 
payable monthly (or quarterly or annually if requested by an individual Trustee), and necessary 
traveling expenses actually expended while engaged in the performance of his official duties. 
 

2.8.2 Each member of the Board of Trustees shall receive a per Diem compensation, not to exceed the 
sum authorized by statute, for the performance of duties other than attendance at the regular 
meetings of the Board. Such other duties include: 
 

(a) special or emergency Board meetings; 
(b) committee meetings; 
(c) other meetings when directed to attend by the Board; and 
(d) such other per diem as specifically approved by the Board. 

2.9 MIDTERM VACANCIES 

2.9.1 Whenever a vacancy occurs, for any reason, a replacement to serve out the unexpired term shall be 
appointed as provided in this section by: 
 

(a) The Board of Trustees, if the person vacating the position was elected; or 
(b) The appropriate body designated by law if the person vacating the position was not 

elected.  
 

2.9.2 Before acting to fill the vacancy, the Board of Trustees shall: 
 

(a) Give public notice of the vacancy at least two weeks prior to filling the vacancy; 
(b) Identify in the notice the date, time and place of the meeting including deadline for 

submission; and 
(c) Identify the person to whom interested persons may submit their names and/or resumes 

to be considered. 
 

2.9.3 In order to be considered for appointment, a candidate must be: 
 

(a) a citizen of the United States of America; 
(b) a registered voter at the location of residence; 
(c) a resident within the boundaries of Magna Water District; and 
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(d) receiving service from the District. 
 

2.9.4 The Replacement Trustee shall preferably be appointed at the next regular meeting of the Board of 
Trustees. If the Board fails to appoint a person to fill the vacancy within 90 days, the legislative 
body of the County shall fill the vacancy, as provided for by law. 
 

2.9.5 If a tie occurs, the two top candidates’ names shall be retained and the winner shall be decided by 
lot. A tie would only occur if one of the Trustees is absent from the meeting or if all three vote for 
a different person, then the winner shall be decided by lot. 
 

2.10 POSTING OF BOARD OF TRUSTEES TO UTAH PUBLIC NOTICE WEBSITE 

The District is required to post notice for a public meeting on the Utah Public Notice Website at 
utah.gov/pmn/.  The District is required to post minutes of regular board meetings 3 days after 
approved by the Board along with any material handed out or used for the board meeting.  The 
website is administered by the Division of Archives and Records Service, which has prepared a 
training manual and quick guide for owners and posters, as well as training sessions, which can be 
accessed on its website: archives.utah.gov/public-notice.html. 
 
The Board shall ensure that the name, phone number, and email address of each current board 
member has been posted on the Utah Public Notice Website. 

 

3 DISTRICT ADMINISTRATION  
 

3.1 STRUCTURE OF DISTRICT ADMINISTRATION 

3.1.1 District Administration consists of the General Manager and subordinate officers. 
 

3.1.2 Each officer shall have such authority as is necessary to enable him to carry out duties and 
responsibilities assigned to him by this document or by direction of the General Manager. The 
designation of a duty or responsibility shall constitute such authority as is necessary to effect the 
duty or responsibility so imposed. 
 

3.1.3 The General Manager may direct any cost center to furnish another cost center service, labor, and/or 
materials. 
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3.2 FIDELITY BONDS 

3.2.1 All appointed officers as hereinafter designated shall, before assuming the duties of office, obtain 
an official bond conditioned for the faithful performance of the duties of the office and the payment 
of all monies received by such officers according to the laws and ordinances of the District with 
corporate sureties. The premiums of the surety bond shall be paid by the District. 
 

3.2.2 Amounts: 
 

Board of Trustees: $ 150,000 
General Manager/Treasurer: $1,000,000 
Controller: $1,000,000 

 
or as determined by the courts or the rule of the State Money Management Council pursuant to the 
State Money Management Act. (U.C.A. 17B-1-303 & 51-7-15.) 

3.3 GENERAL MANAGER POSITION CREATED 

There is hereby created the position of General Manager. 

3.4 ADMINISTRATIVE POWERS VESTED IN GENERAL MANAGER 

The General Manager shall be the Chief Executive Officer of the District. The administrative 
powers of the District are vested in and exercised by the General Manager and his employees. 

3.5 APPOINTMENT OF THE GENERAL MANAGER 
The Board of Trustees, by a majority vote of its full membership, shall appoint the General Manager. 
The General Manager shall be appointed solely on the basis of his ability, integrity, and prior 
experience relating to the duties of the office, including but not limited to abilities of public 
administration and leadership and managerial capabilities that, in the opinion of the Board, befit 
him to provide professional direction to the District. No Trustee shall simultaneously hold the 
position of Trustee and General Manager. 

3.6 POWERS AND DUTIES 

3.6.1 The General Manager shall: 
(a) Faithfully execute and enforce all applicable laws, rules and regulations and see that all 

franchises, leases, permits, contracts, licenses, and privileges granted by the District are 
observed; 

(b) Carry out the policies and programs established by the Board of Trustees; 
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(c) Appoint, with the consent of the Board, a qualified person to each of the offices of 
District Engineer, Controller, Human Resources Manager, Attorney, Water Operations 
Manager, Wastewater Operations Manager and any other position exempt from the 
Magna Water District Labor Agreement; create any other office as may be deemed 
necessary for the good government of the District; and regulate and prescribe the powers 
and duties of all other officers of the District except as provided by law; 

(d) Examine and inspect the books, records, and official papers of any cost center of the 
District, and make investigations and require reports from personnel; 

(e) Appoint, subject to the provisions of this document, cost center supervisors, District 
officers, and all other employees; 

(f) Suspend or remove all cost center supervisors, District officers, and all other employees; 
(g) Establish standards, qualifications, criteria, and procedures to govern the appointment 

of employees within the District, subject to any applicable provisions of the Personnel 
Rules and Regulations and this Document; 

(h) Submit to the Board plans and programs relating to the development and needs of the 
District, and annual or special reports concerning the financial, administrative and 
operational activities of the District; 

(i) Attend all meetings of the Board and take part in its discussions and deliberations; 
(j) Recommend to the Board for adoption such measures as he deems necessary or 

expedient; 
(k) Prepare a financial estimate of the annual budget and advise the Board of the financial 

condition and needs of the District; 
(l) Notify the Board of any emergency existing in any cost center; 
(m) Coordinate all District cost centers; 
(n) Schedule, and cause notice thereof to be published, as may be required by law, such 

public hearings before the Board as are required by law, including, but not limited to, tax 
rate hearings and adoption or amendment to District budgets; 

(o) Execute such contracts as are necessary for the good order and functioning of the 
District, provided the expenditures pursuant to such contracts are within the 
appropriations contained within the appropriate budget, as adopted by the Board of 
Trustees; 

(p) Implement and administer such plan as approved by the Board for the compensation of 
District employees; 

(q) Approve such expenditures made for official District business, provided such 
expenditures are within the appropriations contained within the appropriate budget as 
adopted by the District; 

(r) Develop, implement, and administer Personnel Rules and Regulations as approved and, 
from time to time, amended by resolution of the Board of Trustees. 
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(s) Formulate personnel principles and programs designed to: (i) assure that employment in 
the District is based upon open competition and merit, and is free from personal and 
political considerations; and (ii) provide a just, equitable, and market-based 
compensation plan to promote high morale, efficiency, and economy in the operation of 
the District; 

(t) Prepare and revise classification plans and job descriptions; 
(u) Recommend salary schedules for approval by the Board; 
(v) Establish and maintain a roster of all employees, setting for each officer and employee, 

class, title of position, salary, any changes in class or title, status, and such other data as 
may be deemed desirable or useful; 

(w) Maintain an accurate organizational chart; 
(x) Develop, acquire and administer such recruiting and examining programs as may be 

necessary to obtain competent applicants to meet the needs of the District; 
(y) Propose, develop, or otherwise acquire and coordinate training and educational programs 

for District employees; 
(z) Search for and inquire about ways and means of improving personnel procedures; 

(aa) Develop a workable performance evaluation system; 
(bb) Prepare a manning document or table of organization as part of the budget to be 

approved by the Board; 
(cc) Act as negotiator on behalf of the Board of Trustees with any group of employees in 

any collective bargaining process; 
(dd)  If any known conflict of interest exists as a result of the General Manager acting as 

negotiator on behalf of the Board of Trustees with any group of employees in any 
collective bargaining process, the General Manager shall notify the Board of Trustees 
in writing of such conflict of interest in advance of the negotiations; 

(ee)  With the consent of the Board, enter into any appropriate collective bargaining 
agreement duly negotiated with the appropriate collective bargaining representative 
and such agreement shall supersede any personnel rules or regulations issued by the 
General Manager; 

(ff) Discharge any other duties specified by statute or designated by the Board;   
(gg) Designate himself or some other officer or employee to perform the duties of 
(hh) any office or position under his control which is vacant or which lacks administration 

due to the absence or disability of the incumbent; 
(ii)  Assign any employee of the District to any cost center requiring services appropriate 

to the Personnel System Classification of the employees so assigned; 
(ii) Investigate and examine or inquire into the affairs or operation of any cost center and, 

consistent with the District’s purchasing regulations in Section 7, shall have the power 
to employ consultants and professional counsel to aid in such investigations, 
examinations, or inquiries; 
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(jj) act as the HIPAA Privacy Officer under the Health Insurance Portability and 
Accountability Act of 1996 (HIPAA), Pub. L. 104-191, and any federal regulations 
enacted thereunder, and shall be responsible for complying with said Act and 
regulations; 

(kk) act as the HIPAA Security Officer under HIPAA, and any federal regulations enacted 
thereunder, and shall be responsible for complying with said Act and regulations; and 

(ll) act as the District’s Treasurer unless the Board designates a member of the Board or the 
District’s Management Team to serve as Treasurer. 

3.7 WORKING TIME 

The General Manager shall devote his full attention to the performance of these duties and shall not 
engage in other outside employment without the consent of the Board. 

3.8 COMPENSATION OF THE GENERAL MANAGER 

The General Manager's compensation shall be reviewed annually by the Board. 

3.9 REMOVAL OF GENERAL MANAGER 

The General Manager serves at the pleasure of the Board of Trustees. The Board may, at its pleasure 
or for proven malfeasance in office, remove the General Manager by a majority vote of the Trustees. 
Also, except in the case of removal for proven malfeasance in office, the General Manager, upon 
removal, shall be paid the unpaid balance of any salary due to the date of removal together with his 
salary at the same rate for at least six (6) months following the date of removal. 

3.10 APPOINTMENT OF ATTORNEY 

The General Manager shall, with the consent of the Board, appoint a qualified person, who is a 
member of the Utah State Bar in good standing, to be Attorney for the District. 

3.11 DUTIES OF ATTORNEY 

The appointed Attorney shall act as attorney for the District and perform such other duties as 
assigned by the General Manager. The Attorney’s representation of the District shall not be 
construed as a representation of any individual Trustee, employee, or other staff of the District. 

3.12 APPOINTMENT OF THE DISTRICT ENGINEER 

The General Manager shall, with the consent of the Board, designate and appoint a qualified, 
professional engineer, registered under U.C.A. Title 58, Chapter 22, to be the District Engineer. 

3.13 DUTIES OF THE DISTRICT ENGINEER 

The District Engineer shall perform engineering work, oversee the District’s inspection and 
engineering staff and/or applicable consultants, and perform such other duties as assigned by the 
General Manager. 
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3.14 APPOINTMENT OF DISTRICT CONTROLLER 

The General Manager shall, with the consent of the Board, appoint a qualified person to be 
Controller. 

3.15 DUTIES OF THE DISTRICT CONTROLLER 

(a) The Controller shall act as the Controller of the District and perform such other duties 
as assigned by the General Manager. 

(b) The Controller shall act as the District Clerk as set forth in the Utah Fiscal Procedures 
for Local Districts act. (U.C.A. 17B-1-631). 

(c) The Controller shall act as the sole Records Officer for the District in accordance with 
Section 9.27 and under the Government Records Access Management Act. (U.C.A. 63G-
2- 103(25)). 

(d) To register with the Utah Division of Corporations as the person authorized to accept 
service on behalf of the District under the Governmental Immunity Act of Utah (U.C.A. 
§ 63G-7-401).  

3.16 APPOINTMENT OF THE HUMAN RESOURCES MANAGER 

The General Manager shall, with the consent of the Board, appoint a qualified person to be the 
Human Resources Manager. 

 

3.17 DUTIES OF THE DISTRICT HUMAN RESOURCES MANAGER 

Subject to the General Manager’s oversight, the Human Resources Manager shall administer the 
District’s human resource programs, assist in responding to the District’s human resources needs, 
and perform such other duties as assigned by the General Manager. The Human Resource Manager 
shall not have direct supervision or discipline authority.   
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3.18 APPOINTMENT OF THE DISTRICT WASTEWATER OPERATIONS MANAGER 

The General Manager shall, with the consent of the Board, designate and appoint a qualified person 
to be the District’s Wastewater Operations Manager. 

3.19 DUTIES OF THE DISTRICT WASTEWATER OPERATIONS MANAGER 

The Wastewater Operations Manager shall manage and oversee the District’s wastewater plant, 
staff, and related infrastructure, and shall perform such other duties as assigned by the General 
Manager. 

3.20 APPOINTMENT OF THE DISTRICT WATER OPERATIONS MANAGER 

The General Manager shall, with the consent of the Board, designate and appoint a qualified person 
to be the District’s Water Operations Manager. 

3.21 DUTIES OF THE WATER OPERATIONS MANAGER 

The Water Operations Manager shall manage and oversee the District’s water treatment plant, staff, 
and related infrastructure, and shall perform such other duties as assigned by the General Manager. 

3.22 APPOINTMENT OF CONSULTANTS 

3.22.1 HUMAN RESOURCES CONSULTANT 
 

3.22.1.1 If the District does not have a Human Resources Manager or the General Manager determines 
that additional human resources services are needed, the General Manager may, with the consent 
of the Board, appoint a qualified person to provide human resource management consulting 
services to the District on an independent contractor basis. 

3.22.1.2 The appointed consultant shall provide such human resource management consulting services as 
assigned by the General Manager. 

3.22.2 PUBLIC RELATIONS CONSULTANT 

3.22.2.1 The General Manager may, with the consent of the Board, appoint a qualified person to provide 
public relations consulting services to the District on an independent contractor basis. 

 
3.22.2.2 The appointed consultant shall provide such public relations consulting services as assigned by 

the General Manager. 

3.22.3 INDEPENDENT AUDITORS 
 

3.22.3.1 The General Manager may, with the consent of the Board, appoint a qualified person or firm to 
provide independent auditing service to the District on an independent basis.  

 
3.22.3.2 The appointed auditor(s) shall provide independent auditing services as required by statute and 

any additional services requested by the General Manager and/or the Board.  
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3.22.3.3 The District shall consider appointing a new auditor or auditing firm at least once every five 
years.  

 
3.22.4 NON-UNION EMPLOYEES.  

The General Manager shall consult with and obtain the Board’s consent before designating and 
appointing a qualified person to fill all non-union positions of the District.  

3.23 REMOVAL OF OTHER OFFICERS 

The Board may, unilaterally or upon recommendation of the General Manager, by a majority vote 
of all Trustees, remove other District officers, i.e., the Controller or a Department Manager. 
Except in the case of removal for proven malfeasance in office, the officer, upon removal, shall be 
paid the unpaid balance of any salary due to the date of removal together with his salary at the 
same rate for at least six (6) months following the date of removal. 

4 DISTRICT MEETINGS 

4.1 TYPES OF MEETINGS 

4.1.1 REGULAR MEETING. A regularly scheduled meeting of the Board of Trustees for which notice 
of the date, time and place shall be given each year in the Annual Meeting Schedule. In the event 
that any such meeting conflicts with a recognized holiday or other event requiring a scheduling 
change, the Board of Trustees shall announce an alternate meeting date at least one month before 
such meeting is to be held. 

4.1.2 SPECIAL MEETING. Any meeting of the Board that replaces or is held in addition to a regular 
meeting. 

4.1.3 EMERGENCY MEETING. A special meeting held as a result of unforeseen circumstances to 
consider matters of an urgent or emergency nature. 

4.2 PLACE OF MEETINGS 

Except as may be otherwise determined, meetings of the Board of Trustees shall be held at the 
principal place of business of the District. 

4.3 PUBLIC NOTICE OF MEETINGS 

4.3.1 ANNUAL NOTICE. An annual schedule of the regular meetings of the Board shall be posted at all 
times in a conspicuous place at the principal offices of the District, on its website, and on the Utah 
Public Notice Website. The annual schedule of regular meeting of the Board shall be sent 
electronically to the Salt Lake Tribune or Deseret News and to any organizations and individuals 
requesting such a schedule.   
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4.3.2 REGULAR MEETING NOTICE. Notice of the date, time, place and agenda for each regular 
meeting shall be posted at the principal offices of the District, on its website, and on the Utah Public 
Notice Website at least 24 hours before the regular meeting. Notice shall also be given to the Salt 
Lake Tribune or Deseret News and to any organizations and individuals requesting such notice.  

4.3.3 SPECIAL MEETING NOTICE. Where possible, the notice described above in Subsection 4.3.2, 
shall be given for special meetings; however, when unforeseen circumstances require a special 
meeting, including but not limited to an emergency meeting, such notice requirements may be 
disregarded and the best practicable notice given. No special meeting shall be held until a reasonable 
attempt has been made to notify all Trustees, and a majority of such Trustees are contacted and 
polled and agree to hold such special meeting. 

4.3.4 BUDGET HEARINGS. Before adopting a final budget or budget amendment, the District shall first 
hold a hearing to take public comment. At least seven days before holding the hearing, the District 
shall post notice of the date, time, place, and agenda for each hearing at its principal offices, on its 
website, in two other public places within the District, and on the Utah Public Notice website. 

4.3.5 FEE HEARINGS. Before imposing a new fee or increasing an existing fee for a service the District 
provides, the District shall hold a hearing to take public comment on the proposed fee or increase 
and to demonstrate its need to impose or increase the fee. At least seven days before the hearing, 
the District shall post notice of the date, time, and location of the hearing on the Utah Public Notice 
Website, on its website, and shall post one notice per 1,000 people within the District’s service area 
at public places within the District. Alternatively, the District may mail the notice to those within 
the District who shall pay the fee seven days before the hearing. The notice shall also state that the 
District intends to impose or increase a fee for a service it provides, explain the reasons for the 
proposed fee or increase, and provide information where the public can obtain more information on 
the proposed fee or increase. The public hearing shall be held in the evening beginning no earlier 
than 6:00 p.m. 

4.3.6 MISCELLENAOUS. 
(a) Meeting at a place other than the principal offices of the District: Notice of a meeting or 

hearing to be held at a place other than the principal offices of the District shall be given as 
provided by statute. 

 
(b) Notice of meetings and hearings shall be posted on the Utah Public Notice Website 

established under U.C.A. 63F-1-701 in accordance with the requirements set forth in U.C.A. 
52- 4-202(3)(a)(B). 

(c) Notice of meetings and hearings shall be posted on the District’s own website at the same 
time the notice is posted to the Utah Public Notice Website referenced in the preceding 
paragraph. 
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4.4 NOTICE TO TRUSTEES 

Notice of all regular and, when possible, special meeting of the Board shall be sent by the District 
Clerk to all members of the Board at least three calendar days in advance of each meeting. Such 
notice shall include the date, time, and place of the meeting as well as a copy of the previous 
meeting's minutes and the agenda for the present meeting. If an electronic meeting is to be held, 
instructions on how the members of the Board may connect electronically shall be provided to the 
members of the Board at least 24 hours before the start of such meeting, except in the case of an 
emergency meeting, where as much advance notice as is reasonably possible shall be given. 

4.5 CONDUCT OF MEETINGS 

4.5.1 All meetings of the Board shall be conducted according to Robert's Rules of Order when so 
requested by any member of the Board. 

4.5.2 Any member of the Board shall have the right to place any matter on the agenda if a reasonable 
notice of seven days is given. The meeting shall follow the agenda unless otherwise agreed. 

4.6 QUORUM 

A majority of the actual number of Trustees shall constitute a quorum for the transaction of District 
business. A concurrence of a majority of the quorum in any matter within the scope of the duties of 
the Board of Trustees shall be sufficient for the determination of such matter, except as otherwise 
required by statute or herein. 

 

4.7 PRESUMPTION OF ASSENT 

A Trustee who is present at a meeting of the Board at which action on any matter is taken shall be 
presumed to have assented to the action taken unless his dissent shall be entered into the minutes 
of the meeting and unless he shall file his written dissent to such actions with the Secretary or the 
Chairperson of the Board before the adjournment of the meeting. A written dissent shall not apply 
to a Trustee who voted in favor of such action. 

 



Magna Water District 
Administrative Rules and Regulations 

-i- 

 

 

4.8 NO PROXY 

No Trustee may appoint another individual by proxy or otherwise to assume his responsibilities as 
Trustee. 

4.9 OPEN AND CLOSED MEETINGS; ACTIONS TAKEN 

4.9.1 OPEN MEETING. All meetings of the Board, except closed meetings as defined below, shall be 
open to the public. 
 

4.9.2 CLOSED MEETING. Except as otherwise directed by the Board of Trustees, closed meetings shall 
be open only to members of the Board and invited Board officers and staff members of the District. 
A closed meeting may be held upon an affirmative vote of two-thirds of the members of the Board 
present at an open meeting for which notice is given, provided a quorum is present. The vote of 
each Trustee must be recorded in the minutes along with the general purpose of the proposed closed 
meeting.  
 

4.9.3 A closed meeting may be held for any of the following purposes: 
 

(a) to discuss the character, professional competence, or physical or mental health of an 
individual; 

(b) to discuss deployment of security personnel, devices or systems; 
(c) to investigate allegations of criminal misconduct; 

(d) as strategy sessions to discuss collective bargaining; 

(e) as strategy sessions to discuss pending or reasonably imminent litigation; 

(f) as strategy sessions to discuss the purchase/exchange/lease of real property 
(g) if public discussion would disclose the valuations or would prevent the public body from 

getting the best possible terms;  

(h) as strategy sessions to discuss the sale of real property if: (i) public discussion would 
disclose the valuations or would prevent the public body from getting the best possible 
terms; (ii) prior public notice has been given that the property would be offered for sale; 
and (iii) the terms of the sale are publicly disclosed before the sale is approved, or 

(i) any other purpose authorized under law.  
 

4.9.4 ACTIONS TAKEN. No ordinance, resolution, rule, regulation, contract, or appointment shall be 
approved at a closed meeting. 

4.10 MINUTES AND RECORDINGS OF MEETINGS TO BE KEPT 

4.10.1 OPEN MEETINGS. A recording and written minutes shall be kept of all open meetings by the 
Board Clerk. The written minutes shall be the official record of the meeting. Such minutes shall 
include: 
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(a) the date, time, and place of the meeting; 
(b) the names of member presents and absent; 

(c) the substance of all matters proposed, discussed, or decided, and a record, by individual 
member, of votes taken; 

(d) the names of all citizens who appeared and the substance in brief of their testimony; 

(e) any other information that any member of the Board requests be entered in the minutes. 

4.10.2 CLOSED MEETINGS. 
 

4.10.3 In closed meetings held to discuss only the character, professional competence, or physical or 
mental health of an individual or to discuss deployment of security personnel, devices or systems, 
the presiding official in the closed meeting shall sign a sworn statement affirming that the sole 
purpose of the meeting was to discuss the character, professional competence, or physical or 
mental health of an individual or to discuss deployment of security personnel, devices or systems. 
Such meetings may or may not be recorded in the Board’s discretion in accordance with U.C.A. 52-
4-206. 

 
4.10.4 Nothing in this subsection shall preclude the Board from holding a closed meeting that includes 

discussion of multiple authorized purposes, provided that such meetings must be recorded in 
accordance with U.C.A. 52-4-206. 

 
4.10.5 In all other closed meetings, detailed minutes and a recording shall be taken of the discussions. 

The recording shall be the official record of the meeting. The Chairperson or General Manager 
shall record and take the minutes of such closed meetings and the General Manager shall be the 
custodian of the recordings and the minutes. When the General Manager is not present for a 
closed meeting, the Board shall appoint another person to make the recording and take the 
minutes and to deliver the minutes and recording thereafter to the General Manager. The Board, 
in its discretion, may ask the District’s attorney to be the custodian of certain recordings in lieu 
of providing such recordings to the General Manager.  

 
4.10.6 RETENTION OF MEETING MINUTES AND RECORDINGS. The approved written minutes 

of open meetings and the recordings of closed meetings shall be retained permanently. The 
recordings of open meetings shall be retained for 1 year after approval of the official minutes and 
then shall be recorded over or otherwise destroyed, provided that any litigation related thereto 
has been resolved. The recordings of closed meetings shall be retained permanently. 

4.11 ELECTRONIC MEETINGS 

4.11.1 Any meeting of the Board of Trustees, including public hearings, may be called and held 
electronically provided such meeting is called in conformance with Section 52-4-7.8 of the Utah 
Code Annotated, as amended, and consistent with the procedures set forth herein. 
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4.11.2 The District’s meeting room where the Board of Trustees would normally meet if it was not holding 
an electronic meeting shall be the anchor location for all electronic meetings, except as provided in 
Subsection 4.11.3, and the Board of Trustees finds that said room provides the necessary space, 
equipment, and facilities so that interested persons and the public may attend and monitor the open 
portions of the meeting.  
 

4.11.3 The Chairperson may only convene an electronic meeting without an anchor location pursuant to 
U.C.A. 52-4-207 if the Chairperson determines that conducting the meeting presents a substantial 
risk to the health and safety of those who would be present at the anchor location or the location 
has been closed for public health or safety reasons. If the Chairperson decides to hold a meeting 
without an anchor location, the notice for the meeting shall include a statement summarizing the 
Chairperson determination, the facts on which the Chairperson determination is based, and 
information on how the public may participate electronically. Provided further, that if conditions 
arise during the course of a meeting that the Chairperson determines to present a substantial risk to 
the health or safety of those present, the Chairperson may close the anchor location and reconvene 
the meeting electronically if the Chairperson announces their determination on the record, explains 
the facts upon which their determination is made, and provides a means by which the public can 
participate in the electronic meeting.  
 

4.11.4 An electronic meeting may be called by giving notice of the meeting, including notice of the agenda, 
date, time and anchor location of the meeting, at least 24 hours before the meeting, by following the 
requirements of : 
 

(a) posting written notice of the electronic meeting at the anchor location; 

(b) posting notice on the Public Notice Website;  

(c) providing written or electronic notice of the electronic meeting via email or fax to: 

i. at least one newspaper of general circulation in Utah and the Magna area; and 
ii. a local media correspondent; 

(d) providing notice of the electronic meeting to each Trustee at least 24 hours before the 
meeting so that they may participate in and be counted as present for all purposes, 
including the determination that a quorum is present; and 

(e) providing to each Trustee a description of how they shall be connected to the electronic 
meeting. 

(f) the District may, in its discretion, allow the public to participate in its meetings 
electronically, in which case the notice for an electronic meeting would include 
information on how the public could participate in the meeting.  
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4.11.5 When unforeseen circumstances require the Board of Trustees to hold an emergency electronic 
meeting to consider matters of an emergency or urgent nature, the 24-hour notice requirement of 
Section 4.11.4 may be disregarded and the best notice practicable under the circumstances shall be 
given. No such emergency meeting shall be held unless an attempt has been made to notify every 
Trustee and a majority of the Trustees vote in favor of holding the emergency meeting. 
 

4.11.6 The open portions of any electronic meeting shall be conducted so that each person attending the 
meeting either in person or electronically may monitor and, if appropriate, participate therein. 
 

4.11.7 An electronic meeting may be continued by majority vote of those Trustees present, in person or 
electronically, and reconvened any number of times without any additional notice if the date, time, 
and anchor location for the next continuation thereof are publicly announced during an open portion 
of a duly called or continued electronic meeting. A description shall also be provided to each Trustee 
of how they shall be connected to the next reconvened meeting. In addition, an attempt shall be 
made to give notice of the date, time, and anchor location for the meeting to be reconvened to each 
Trustee not present at the time the meeting was continued. 

5 DISTRICT FINANCE  

5.1 REPORTING ENTITY TYPE 

Magna Water District is a local district governed by an elected three-member board and reports as 
an enterprise fund.  The District’s financial reporting should focus on operating income, changes in 
net position, financial position, and cash flow. The financial statements should include either a 
statement of net assets or a balance sheet; a statement of revenues, expenditures, and changes in net 
assets; and a statement of cash flows. 

5.2 BUDGET OFFICER 

The General Manager shall function as the District’s Budget Officer, as designated in the Utah 
Fiscal Procedures for Local Districts Act. (U.C.A. 17B-1-601(3).)  

5.3 PREPARATION OF BUDGET 

5.3.1 Prior to the regularly scheduled meeting of the Board in October or earlier if it is the desire of the 
Board, of each year, the Budget Officer shall present an outline of concepts for the revenue, 
operating, and capital budgets. 
 

5.3.2 On or before the first regularly scheduled meeting of the Board in November of each year, the Budget 
Officer shall prepare for the ensuing fiscal year, and file with the Board, tentative revenue, 
operating, and capital budgets, together with specific work programs and any other supporting data 
required by the Board. 
 

5.3.3 The tentative budgets shall be reviewed and considered by the Board at any regular meeting or any 
special meeting call for that purpose. The Board may make any changed considered advisable in 
the tentative budgets, pursuant to statute. 
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5.3.4 On or before the first regularly scheduled meeting of the Board in December of each year, the 
tentative budget shall be adopted as the final budget for the ensuing fiscal year.  The Board shall 
adopt operating and capital budgets for the ensuing fiscal year prior to the beginning of each such 
fiscal year. 
 

5.3.5 Upon final adoption, the operating and capital budgets shall be in effect for the budget year, subject 
to later amendment. During the budget year, the Board may, in any regular meeting or special 
meeting called for that purpose, review the operating and/or capital budgets for the purpose of 
determining if the total should be increased. 
 

5.3.6 The budget may be reopened at any time during the fiscal year by properly noticing the meeting in 
accordance with statute. 
 

5.3.7 Within 30 days after the tentative budget is approved by the Board, and at least 30 days before the 
board adopts a final budget, the District shall send a copy of its tentative budget and notice of the 
time and place for its budget hearing to each of its constituent entities and customer agencies that 
have requested in writing a copy of the tentative budget, along with a signature sheet. (U.C.A. 17B-
1-702). 

5.4 UNIFORM CHART OF ACCOUNTS 

The uniform chart of accounts for local governments of Utah has been developed to collect financial 
information from all local governments that can be analyzed and compared across entities.  Local 
governments are not required to use the uniform chart of accounts in their operations but are 
required to crosswalk their chart of accounts to the uniform chart of accounts when posting detailed 
transactions to the Utah Transparency Website (Transparency).  The chart of accounts is used to 
identify and appropriately classify financial transactions, balances, etc.   Year-end financial reports 
must conform to the basic fund structure provided by generally accepted governmental accounting 
principles.   The District is required to report to the Utah Transparency Website the information in 
the Uniform Chart of Accounts format. 

5.5 TRANSPARENCY WEBSITE 

5.5.1 The District is required to provide public financial information through the Utah Public Finance 
Website at transparent.utah.gov.  The following data is required to be uploaded  

(a) Quarterly revenues and expenses within 30 days of fiscal quarter end  
(b) Annual employee compensation information within 90 days after fiscal year end 

 

5.6 FRAUD RISK ASSESSMENT QUESTIONNAIRE 

The District is required to complete the “Fraud Risk Assessment Questionnaire” (Questionnaire) 
and review with the Board of Trustees annually.  The Board is required to approve, by motion, the 
questionnaire and the District Controller is required to submit it to the State Auditor’s Office by 
December 31, of the current year. 
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5.7 PROPERTY TAX RATES & TRUTH IN TAXATION 

5.7.1 The District is subject to the "Truth in Taxation" process, which regulates tax increases. Utah Code 
59-2-919 provides notice and public hearing requirements for tax increases.  If the District chooses 
to adopt a rate higher than the certified rate, this is considered a tax increase and it must undergo a 
process known as “Truth in Taxation.” This process requires multiple public notifications and a 
public hearing.  
 

5.7.2 If the District chooses to adopt a rate higher than the certified rate, it must notify the county 
legislative body of its intent to increase the tax rate by October 1 the year before the anticipated tax 
increase.  The District also must notify the residents by a parcel specific notice mailed to each 
customer 7 or more days before the general or municipal election.  This notice must state the intent 
to increase property taxes, the dollar amount, the purpose for additional tax revenue, and the 
approximate percentage of the property tax increase.  The District must have a separate agenda item 
in a public meeting held 14 or more days before the general or municipal election.  During the 
November/December time frame 
 

5.7.3 The District must hold a Public Tax Increase Hearing.  Two weeks, and one week before the public 
hearing, the District must advertise in the Salt Lake Tribune a TNT ad that has been approved by 
the county. 
 

5.7.4 If there is no increase in the certified tax rate, the District is to adopt a final tax rate no later than 
June 22.  

 

5.8 REPORTS 

5.8.1 At least quarterly and as otherwise directed by the Board, the Controller shall prepare and present 
to the Board detailed financial reports showing the financial position and operations of the District. 
 

5.8.2 Within 180 days after the close of each fiscal year, the Controller shall present to the Board an 
annual financial report prepared in conformity with generally accepted accounting principles, as 
prescribed in the Uniform Accounting Manual for Special Districts. This requirement may be 
satisfied by presentation of the audit report furnished by an independent auditor, if the financial 
statements included therein are appropriately prepared and reviewed with the Board. 
 

5.8.3 The following reports are required to be filed during the year with the Utah State Auditor’s Office: 
 

Report Due Date Form Location Electronically 
Submitted 

Budget Within 30 days of 
adoption 

resources.auditor.utah.gov Reporting.auditor.utah.g
ov 

Fraud Risk Assessment   
Questionnaire 

Within 180 days of fiscal 
year end 

resources.auditor.utah.gov Reporting.auditor.utah.g
ov 

Impact Fee Report Within 180 days of fiscal resources.auditor.utah.gov Reporting.auditor.utah.g
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year end ov 
Audited Financial 
Statements 

Within 180 days of fiscal 
year end 

resources.auditor.utah.gov Reporting.auditor.utah.g
ov 

Deposit and 
Investment Report 

July 31 & January 31 
(Twice annually) 

reporting.auditor.utah.gov/Utah 
Treasury Login 

Reporting.auditor.utah.g
ov/Utah Treasury Login 

 

5.9 INDEPENDENT AUDITOR 
 

5.9.1 6.2The independent auditor has the responsibility of reporting whether the District's financial 
statements are prepared in conformity with generally accepted accounting principles. 
 

5.9.2 Copies of the annual financial report or of the audit report furnished by the independent auditor 
shall be filed with the state auditor and shall be filed as a public document in the office of the 
District. 

 

5.10 INTERNAL CONTROL 
 

5.10.1 The General Manager shall assign duties to positions to comply with the Utah State Auditor’s 
guidelines regarding internal control.  The internal control will be designed and maintained for  
reasonable assurance regarding the achievement of objectives in operational effectiveness and 
efficiency, reliable financial reporting, and compliance with laws, regulations, and policies. The 
guiding principle when it comes to internal control is that one individual is reviewing another 
individual’s work. Internal control is meant to keep honest people honest and to protect those who 
handle money and other assets. 

 

5.11 DISTRICT CLERK 
 

5.11.1 The Clerk shall be the custodian of the records of the District. The Clerk or other appointed person 
shall attend the Board meetings and keep a record of the proceedings of the Board; shall assist the 
Board in such particulars as it may direct in the performance of its duties; shall perform those duties 
authorized by law or by this manual. 

 

5.11.2 The Clerk shall attest all certified copies of the official records and files of the District. 
 

5.11.3 The Board may appoint an Assistant Clerk to function in the absence of the Clerk with all the power 
and authority of the Clerk. 

 

5.12 DISTRICT TREASURER 
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5.12.1 The Treasurer shall be custodian of all money, bonds, or other securities of the District.   
 

5.12.2 The Treasurer shall determine the cash requirements of the District and provide for the deposit and 
investment of all money. 
 
 

5.12.3 The Treasurer shall receive all public funds and money payable to the District within three business 
days after collection, including all taxes, licenses, fines, and intergovernmental revenue, and keep 
an accurate, detailed account of those funds and money as required by law and as directed by the 
Board.   
 

5.12.4 The Treasurer shall collect all special taxes and assessments as provided by law and ordinance. 
 

5.12.5 The Treasurer shall give or cause to be given to every person paying money to the District Treasury 
a receipt or other evidence of payment, specifying, as appropriate, the date of payment and upon 
which account paid and shall file the duplicate of the receipt.   
 

5.12.6 The Treasurer, or designee, shall keep secure the check-signing signature files, and may authorize 
its use to sign all District checks. Prior to affixing the signature, the Treasurer shall determine that 
a sufficient amount is on deposit in the appropriate bank account of the District to honor the check. 
 

5.12.7 The Treasurer shall promptly deposit all District funds in the appropriate bank accounts of the 
District. District funds shall not be commingled with funds of another person or entity. 
 

5.12.8 The Treasurer shall be responsible for monitoring expenditures during the fiscal year.. 
 

5.13 CHECKS 
 

5.13.1 District checks shall be issued by one of the following procedures:  
 

a. The District may utilize an electronic format containing check and signature fonts 
for preparation of checks. The Treasurer or alternate designated by the General 
Manager shall have access to the signature fonts. All printed checks shall have 
facsimiles of the Board Chair’s and District Treasurer's signatures. All checks shall 
contain appropriate security measures. A voucher copy of each check shall be printed 
or photocopied and attached to the invoice being paid. A check register shall be made 
available to the Controller, and the Treasurer, or alternate designated by the General 
Manager, and shall be reviewed and initialed for approval.  

 
b. All other checks shall be signed by both the Board Chair and the District Treasurer. 

If the Chair of the Board is unavailable, the check may be signed by either of the 
other Trustees, together with the Treasurer or Assistant Treasurer.  

 
c. Payroll checks and checks for budgeted items in the operation and maintenance fund, 
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together with all other disbursements approved by the Board, may be processed 
through any of the District's check printing systems.  

 
d. The Chairperson and the General Manager shall be provided the first opportunity to 

sign all District checks. If the Chairperson is unavailable, any other Trustee may sign 
the check. If the General Manager is unavailable, the check may be signed by the 
Human Resources Manager, the Water Operations Manager, or the Wastewater 
Operations Manager. All checks shall be signed by both a Trustee and one of the staff 
members specified in this Section 6. 

 

5.14 USE OF DISTRICT FUNDS IN SPECIAL SITUATIONS  
 

The General Manager may approve the use of up to $150 of District funds for the purchase of 
flowers or similar gifs for special situations involving a District Trustee, officer, employee, or 
independent contractor, such as a death in the family, a serious accident or injury, or the like. 

 

5.15 CASH RECEIPTING AND DEPOSIT 
 

Purpose of this policy is to establish a uniform control design for receiving cash.  Over time it is 
expected this policy will be adjusted for changes in systems and organizational structure at which 
time the Controller will propose changes to the Board for review and approval.  

 

a. All funds received are entered into the accoun�ng system at the �me of the 
transac�on or if the transac�on occurs when the accoun�ng system is not available 
(or down) the funds will be logged into a pre-numbered receipt book with enough 
detail to determine where/who the funds came from, the purpose for receiving the 
funds, the method of payment; cash, check, credit card etc., and designate the 
appropriate account. Manual receipts should have two copies: Customer copy, and 
the District’s copy. 

b. At the close of each day, the person(s) responsible for their own cash drawers, will 
place the cash drawer in the locked safe.  Each morning, the collected cash, checks, 
and credit card payments are to be reconciled with the system generated report to 
the cash in the drawer.  Once reconciled the deposit slip is completed, the deposit 
will be placed in a secure (locked) deposit bank bag for deposit that day or the next, 
at least within three business days from receiving date. 

c. Void/adjusted transac�ons. If a transac�on needs to be voided or adjusted, it should 
be done by someone who does not receive cash. If an office doesn’t have enough 
employees to have adjustments made by a supervisor that doesn’t receive cash, two 
employees will sign off on the adjustment or voided transac�on explaining the 
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circumstances causing the adjustment. If the loca�on is using a manual receipt book 
all copies of the receipt should be present for any voided receipt.  The system should 
be designed to generate a report of all adjusted/voided transac�ons to facilitate 
monitoring of this process. 

d. Every effort should be made to ensure large quan��es of cash are not on hand 
overnight. If a loca�on has a large transac�on or series of transac�ons leaving cash 
on hand over $2,000 the deposit should be made in the same day. 

e. Magna Water District has installed and maintains surveillance systems in the main 
office where funds are received. Surveillance evidence will be maintained for 60 
days 
 

5.15.1 External Reporting. The Controller will prepare all externally required reports on the District’s 
finances, including but not limited to reports requested by the State of Utah and the Internal 
Revenue Service, and the General Manager will review and submit such reports to the Board for 
its approval and authorization for the General Manager to submit such reports.  

 

5.16 INVESTMENT POLICY 
 

5.16.1 The District shall invest its cash assets in such a manner as to comply with the requirements of 
the Utah State Money Management Act (the “Act”) to maintain the integrity of the corpus of all 
investments and to provide for necessary liquidity. Within those restrictions, the District shall 
attempt to obtain the highest return possible.  

 

5.16.2 Scope: The investment policy of the District shall include all cash balances that may exist 
periodically in all accounts of the District. Also, if it is in the best interest of the District to acquire 
investments in larger blocks than there are monies in any fund, the District Treasurer may elect 
to consolidate certain accounts to maximize investment earnings.  

 

 
5.16.3 Objectives: The objectives of the investment policy include the following:  

 

i. To provide for the safety of principal, preserva�on of capital and the 
mi�ga�on of risk.  

ii. To provide for the liquidity necessary to match the District’s cash 
requirements.  

iii. To increase earnings through higher yielding investments.  
 

5.16.4 Policy: The following shall be the investment policies of the District:  
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a. All investment ac�vi�es shall be conducted with the same degree of judgment 
and care, under circumstances then prevailing, which persons of ordinary 
prudence, discre�on, and intelligence exercise in the management of their 
own affairs. District trustees, officers, employees and professionals retained 
by the District that act in the capacity of investment officers as defined in the 
Act, so long as they are ac�ng in accordance with writen procedures and this 
investment policy, and while exercising due diligence, shall be relieved of 
personal responsibility for credit or market price changes of any investment 
security, provided that devia�ons from expecta�ons are reported in a �mely 
fashion and appropriate ac�on, if necessary, is taken to control adverse 
developments  
 

b. Ethics and Conflicts of Interest: District trustees, officers and employees and 
retained professionals involved in the investment process, shall refrain from 
personal business ac�vity that could conflict with proper execu�on of this 
investment policy, or which could impair their ability to make impar�al 
investment decisions. Any conflict of interest with this investment policy shall 
be reported to the General Manager or to the Board of Trustees.  
 

c. Delega�on to the Treasurer: The Treasurer shall be responsible for all 
investment ac�vi�es and shall establish procedures for conduc�ng 
investment ac�vi�es consistent with this policy. The Treasurer shall maintain 
a system of checks and balances and internal controls so that District funds 
will at all �mes be protected from loss, the� and fraud. The Treasurer may 
invest funds without prior Board approval, provided the investments (i) are 
similar to other investments previously made by or on behalf of the District; 
(ii) do not expose the District to unreasonable risk or expense; (iii) comply 
with the Act and the provisions of this policy: and, (iv) do not use an interest 
rate swap, a forward delivery agreement, or similar instrument.  
 

d. The District is required to submit a list of deposits which includes the fund, 
ins�tu�on name, amount that is invested, and a 360-day basis interest rate 
twice annually.  This report is for the periods ending June 30 and December 
31 and are due on July 31 and January 31, respec�vely. 
 

e. The District Controller shall report the total investments with the financial 
statements monthly to the Board of Trustees in a publicly held board mee�ng.  

 

5.17 ASSET CAPITALIZATION VERSUS EXPENSE 
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5.17.1 Property and equipment are defined by the District as assets with an initial, individual cost of 
more than $5,000 and an estimated useful life in excess of two years. Such assets are recorded at 
historical cost or estimated historical cost if purchased or constructed. Donated capital assets are 
recorded at estimated fair market value at the date of donation. 

 

   5.17.2      The cost of normal maintenance and repairs that do not add to the value of the asset or materially 
extend asset lives are not capitalized. Major outlays for capital assets and improvements are 
capitalized as projects are constructed. Interest incurred during the construction phase of capital 
assets is reflected in the capitalized value of the asset constructed, net of interest earned on the 
invested proceeds over the same period.  

 

5.17.3 Property, plant, and equipment of the District is depreciated using the straight-line method over 
the following useful lives: 

 

• Water u�lity plant  20 to 50 years 
• Sewer u�lity plant  30 to 50 years  
• Buildings and structures 30 to 40 years  
• Equipment   3 to 15 years 
• Furniture and fixtures  5 to 10 years 

 

5.18 DEBT MANAGEMENT POLICY 
 

   5.18.1 Purpose of this policy is to establish a set of parameters by which debt obligations will be 
undertaken by the District. This policy reinforces the commitment of the District and its officials to 
manage the financial affairs of the District so as to minimize risk, avoid conflicts of interest and 
ensure transparency while still meeting its capital needs. A debt management policy signals to the 
public and the rating agencies that the District is using a disciplined and defined approach to 
financing capital needs and fulfills the requirements of the State of Utah regarding the adoption of 
a debt management policy.  

 

5.18.2 Goal: The goal of this policy is to assist decision makers in planning, issuing, and managing debt 
obligations by providing clear direction as to the steps, substance and outcomes desired. In addition, 
great stability over the long-term will be generated by the use of consistent guidelines in issuing 
debt.  

5.18.3  Objective: This policy will assist in the capital planning funding decision to determine the amount 
and type of debt to be issued, in the debt issuance process (including the determination of the 
acceptable level of risk for a debt transaction), and in the management of debt and to provide limits:  
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a. On the amount of debt outstanding and on the amount of annual debt service  
b. On the use of and justification for variable-rate debt  
c. On the use of and justification for debt structures other than level principal or level debt 

service  
d. On the maximum maturities of debt  
e. On the timing of principal and interest payments  
f. On the use of credit enhancements  
g. On the use of debt related derivatives  

 

5.18.4  Definition of Debt: All obligations of the District to repay, with or without interest, in installments 
and/or at a later date, some amount of money utilized for the purchase, construction, or operation 
of District resources. This includes but is not limited to notes, bond issues, capital leases, and loans 
of any type (whether from an outside source such as a bond of from another internal fund).  

 

5.18.5 Transparency: The District shall comply with legal requirements for notice and for public meetings 
related to debt issuance. All notices shall be posted in the customary and required posting locations, 
including as required local newspapers, bulletin boards, and websites. All costs (including principal, 
interest, issuance, continuing, and one-time) shall be clearly presented and disclosed to the citizens, 
Board, and other stakeholders in a timely manner. The terms and life of each debt issue shall be 
clearly presented and disclosed in a timely manner. A debt service schedule outlining the rate of 
retirement for the principal amount shall be clearly presented and disclosed in a timely manner.  

 
 

5.18.6 Debt Management Strategies: To achieve its financing objectives above, the District will adopt the 
following debt management strategies and procedures:  

1. Role of Debt: Long-term debt shall not be used to finance current operations. 
Long-term debt may be used for capital purchases or construction identified 
through the capital improvement or master plan. Short-term debt may be used 
for certain projects and equipment financing as well as for operational 
borrowing; however, the District will minimize the use of short-term cash 
flow borrowings by maintaining adequate working capital and close budget 
management.  

2. In accordance with Generally Accepted Accounting Principles and state 
law,  

The maturity of the underlying debt will not be more than the useful life of the assets purchased or 
built with the debt, not to exceed 30 years; however, an exception may be made with respect to 
federally sponsored loans, provided such an exception is consistent with law and accepted practices.  
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Debt issued for operating expenses must be repaid within the same fiscal year of issuance or 
incurrence.  

5.18.7 Types and Limits of Debt: The District will seek to limit total outstanding debt obligations based 
on the need and circumstances of the District as determined by the Board. The limitations on total 
outstanding debt must be reviewed prior to the issuance of any new debt. The District will seek to 
structure debt with level or declining debt service payments over the life of each individual bond 
issue or loan. The District may use capital leases to finance short-term projects.  
 

5.18.8 Use of Variable Rate Debt: The District recognizes the value of variable rate debt obligations and 
that issuers have greatly benefited from the use of variable rate debt in the financing of needed 
infrastructure and capital improvements. However, the District also recognizes there are inherent 
risks associated with the use of variable rate debt and will implement steps to mitigate these risks; 
including:  
 

a. The District will annually include in its budget an interest rate 
assumption for any outstanding variable rate debt that takes market 
fluctuations affecting the rate of interest into consideration.  

b. Prior to entering into any variable rate debt obligation that is backed by 
insurance and secured by a liquidity provider, the District’s Board shall 
be informed of the potential effect on rates as well as any additional costs 
that might be incurred should the insurance fail.  

c. Prior to entering into any variable rate debt obligation that is backed by 
a letter of credit provider, the District’s Board shall be informed of the 
potential effect on rates as well as any additional costs that might be 
incurred should the letter of credit fail.  

d. Prior to entering into any variable rate debt obligation, the Board will be 
informed of any terms, conditions, fees, or other costs associated with the 
prepayment of variable rate debt obligations.  

e. The District shall consult with persons familiar with the arbitrage rules to determine 
applicability, legal responsibility, and potential consequences associated with any 
variable rate debt obligation.  

 
5.18.9 Use of Derivatives: The District chooses not to use derivative or other exotic financial structures in 

the management of the District’s debt portfolio. An exception to this policy may occur if:  
 

a. A written report outlining the potential benefits and consequences of 
utilizing these structures is submitted to the Board; and  

b. The Board adopts a specific amendment to this policy concerning the use of derivatives 
or interest rate agreements that complies with State statutes.    

 

5.18.10 Costs of Debt: All costs associated with the initial issuance or incurrence of debt, management and 
repayment of debt (including interest, principal, and fees or charges) shall be disclosed prior to 
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action by the Board in accordance with the notice requirements stated above. In cases of variable 
interest or non-specified costs, detailed explanation of the assumptions shall be provided along 
with the complete estimate of total costs anticipated to be incurred as part of the debt issue. Costs 
related to the repayment of debt, including liabilities for future years, shall be provided in context 
of the annual budgets from which such payments will be funded. 

  
5.18.11  Refinancing Outstanding Debt: The District will refund debt when it is in the best financial interest 

of the District to do so. The decision to refinance must be explicitly approved by the Board, and 
all plans for current or advance refunding of debt must be in compliance with state laws and 
regulations. The District will consider the following issues when analyzing possible refunding 
opportunities:  

 
 

a. Onerous Restrictions – Debt may be refinanced to eliminate onerous or 
restrictive covenants contained in existing debt documents, or to take 
advantage of changing financial conditions or interest rates. 
  

b. Restructuring for Economic Purposes – The District will refund debt when 
it is in the best financial interest of the District to do so. Such refunding 
may include restructuring to meet unanticipated revenue expectations, 
achieve cost savings, mitigate irregular debt service payments, or to 
release reserve funds. Current refunding opportunities may be considered 
if the refunding generates positive present value savings.  

 
c. Term of Refunding Issues – The District will refund bonds within the term 

of the originally issued debt. However, the District may consider maturity 
extension, when necessary to achieve a desired outcome, provided such 
extension is legally permissible. The District may also consider shortening 
the term of the originally issued debt to realize greater savings. The 
remaining useful life of the financed facility and the concept of inter-
generational equity should guide this decision.  

 
 

d. Escrow Structuring – The District shall utilize the least costly securities 
available in structuring refunding escrows. Under no circumstances shall an 
underwriter, agent or financial advisor sell escrow securities to the District 
from its own account.  
 

e. Arbitrage – The District shall consult with persons familiar with the arbitrage 
rules to determine applicability, legal responsibility, and potential 
consequences associated with any refunding.  

 
5.18.12 Risk Assessment: Risk assessment on the effect of the outstanding debt portfolio shall be 

performed annually and presented to the Board as part of the annual budget approval process or 
a debt management report. Risk assessment is done to determine the impact of the debt portfolio 
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on current and future operations.  
 

5.18.13 Financial Services. The District may retain a financial advisor on a continuing basis to provide 
on-going advice pertaining to proposed and existing bond issues, investment of District funds and 
related matters. The District’s financial advisor shall be prepared to provide certain services that 
shall include, but will not necessarily be limited to, the preparation and presentation of 
information to rating agencies and bond insurance companies, bond issue structuring, official 
statement preparation, recommendations pertaining to the selection of underwriter(s), 
coordination of the particulars of issuing bonds, interface with bond counsel, investment of 
reserves and funds and related matters. The District desires to maintain continuity in the provision 
of financial services so long as the quality and cost of such services are maintained at a level 
acceptable to the District.  

 

5.19 FUND BALANCE POLICY 
 

These policies relating to the establishment and appropriate management of Fund Balances are 
intended to be consistent with the Utah Code, applicable portions of the Uniform Fiscal Procedures 
for Special Districts Act (“Uniform Fiscal Procedures Act”), applicable portions of the State Money 
Management Act (“Money Management Act”), Rules of the State Money Management Council, 
and applicable portions of the Municipal Bond Act (“Municipal Bond Act”).  
The District’s Reserves are intended to be used as a risk-management and solvency tool that is 
designed to grow with the risks and exposure of the District and allow the District to have cash on 
hand in the event of an unbudgeted demand for cash. The following guidelines are intended to 
provide the District with a strong reserve policy to strengthen the District’s financial situation 
through the maintenance of funds to handle cost overruns in the annual operations and maintenance 
expenses, ongoing and major capital repair and replacement and by maintaining cash to cover 
immediate cash needs resulting from emergencies or for unforeseen costs.  
In order to ensure fiscal integrity, the District maintains a high credit rating, provides for adequate 
planning, and will target the maintenance of certain fund balances as discussed below.  

 

5.20 LIMITATION TO TAL OF FUND BALANCES  
 

Regardless of the target fund balance amounts set forth in this policy, the total of the fund balance 
outlined herein (exclusive of any bond proceeds or designated reserves) shall not exceed the 
limitation as outlined in the Utah Code.  

 

5.21 FUND BALANCE CLASSIFICATIONS AND TARGET BALANCES 
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Fund balance classification hierarchy is based primarily on the extent to which the District is bound 
to honor constraints on the specific purposes for which the amounts may be spent. The 
classifications and respective funds are as follows:  

 

a. ASSIGNED - Amounts intended to be used for a specific purpose  
 
i. Operations & Maintenance (O&M) Reserve. The O&M Reserve is established to hold funds 

sufficient to offset normal fluctuations in revenues collected or annual operations and 
maintenance expenses. The amount in this fund should be the equivalent of twelve months 
operational and maintenance expenses. The target fund balance shall be set by the Board as a part 
of the budget process and shall be included in the periodic financial reporting of the District. It is 
recommended that these reserves be invested in highly-liquid instruments such as the Utah Public 
Treasurer’s Investment Fund (“UPTIF”), short-term Government or Agency bills, commercial 
paper or repurchase agreements.  
 

ii. Repair & Replacement (R&R) Reserve. The R&R Reserve is established to pay for unforeseen 
system repairs or replacements. R&R Reserves are most appropriately held in instruments that 
are somewhat liquid but seek a slightly higher yield. These instruments can include those listed 
for the O&M Reserves, but can include longer term maturities, so long as the final maturity of 
any investment does not exceed the projected potential use of the fund balance.  

 
 

b. COMMITTED - Amounts constrained by the District for particular purposes 
 

i. Capital Projects Reserve. A Capital Project Reserve is held to maintain funds to hedge 
against any unforeseen construction cost change orders or overruns associated with 
capital projects. The balances maintained should be directly proportionate to the 
annual construction costs to be undertaken in the following three to five years. The 
balances held in this reserve will likely be the most volatile of the three reserves as the 
amount of construction planned for each year may vary significantly. It is 
recommended that a minimum balance of 15% to 25% of the total of the following 
five years of annual expenses be held at any given time to provide a minimum level 
of coverage. Capital Reserves are most appropriately held in instruments that are 
somewhat liquid but seek a slightly higher yield. These instruments can include those 
listed for the O&M Reserves, but can include longer term maturities, so long as the 
final maturity of any investment does not exceed the projected potential use of the 
fund balance. The expenditure of any amount over $25,000 from the Capital Projects 
fund shall require Board Action.  
 

ii. Self-Insurance/Contingency Reserve. The Self-Insurance/Contingency Reserves, 
intended to offset costs or delay in insurance payments resulting from an unforeseen 
major catastrophe or legal action, should maintain unrestricted fund balances at a level 
that will provide sufficient funds to protect the District against significant unforeseen 
costs not covered by any other reserves maintained by the District. This calculation 
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shall exclude liability reserves (by policy, not law), capital trust account funds, bond 
funds, and general trust accounts (i.e. customer security deposits).  

 

iii. Other Post-Employment Benefits (OPEB) Reserve. The OPEB reserve has been 
established to help offset the cost for continuing benefits of retired employees. The 
balance in this fund should approximate the OPEB liability, as funding is available.  

 

c. RESTRICTED - Amounts constrained by others for a particular purpose  
 

i. Impact Fee Reserve. The Impact Fee Reserve is established to accumulate funds 
received from the collection of impact fees and must be expended in accordance with 
state law.   
 

ii. Other Funds Named by Agreement. The District may, from time to time, enter into 
agreements which require that the District to maintain certain agreement-specific 
reserve funds. To the extent that such may be required in the future, the District’s staff 
shall make recommendations to the District’s Board of Trustees as to the 
implementation and accounting of those funds.  

 
 

iii. Interest Rate Stabilization Fund. The District’s Board of Trustees reserves the right to 
create an interest rate stabilization fund as a means of mitigating variable interest rate 
risk.  

 

5.22 CREDIT CARD PROCEDURES 
 

The District’s Management staff are the only employees with permission to possess a District Credit 
Card.   Each member of the management staff is required to acknowledges that they have read and 
understand the District’s Credit Card Procedures, in its entirety.  These procedures provide 
information about the process, the types of purchases that can and cannot be made, records that 
must be maintained and reconciled monthly and miscellaneous information about the program. The 
District’s Credit Card Holder Acceptance Agreement and Credit Card Missing Receipt Form are 
found in Addendum A. 

 

5.22.1         UPON RECPEIET OF CREDIT CARD: 
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Upon receipt of an approved credit card, it is the responsibility of the cardholder to sign the back 
of the issued card.  Applicants are responsible for the security of the card issued and the transactions 
made with the card.  The credit card is issued in the name of the applicant, and it will be assumed 
that any purchases made with the card will have been made by the applicant.  The cardholder is the 
only person entitled to use the card issued.  Failure to comply with the guidelines established for 
the program may result in severe consequences, up to and including termination of employment.  

 

5.22.2 CARD HOLDER RESPONSIBILITIES 
 

It is the responsibility of the cardholder to: 

• Read and understand the District’s Credit Card Procedures 

• Sign the District Credit Card Acceptance Agreement. (See Addendum A) 

• Make only authorized purchases as prescribed by the District’s Purchasing Policy and 
approved departmental budget 

• Retain receipts for all transac�ons.  In the absence of a receipt, a Missing Receipt Form 
must be completed and signed by the cardholder and the District Manager.  (See 
Addendum A)  

• Keep the credit card and the corresponding account informa�on secure. Immediately 
report any lost or stolen credit card and/or account informa�on to the District Controller 

• Report fraudulent charges or any discrepancies in the credit card statement in a �mely 
manner to the District Controller  

5.22.3 DISTRICT CONTROLLER RESPONSIBILITES  
 

It is the responsibility of the Controller to: 

• Request and oversee the issuance of new cards, upon the Board of Trustees approval. The 
credit limit will be determined at the discretion of the Board  

• Inform the Board of Trustees when limit changes or cancellations are needed due to 
personnel changes  

• Payment on Credit Cards is made on the 10th of each month following the end of month 
prior, via Direct Pay initiated by the bank issuing the credit cards.   

• Review the cardholder’s reconciliation and transactions for completeness, accuracy, and 
compliance with the District’s policies and procedures  

• Address the cardholder about questionable transactions for clarification purposes  
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• Report any misuses of credit cards immediately to the Board of Trustees.  

• Provide the Board the monthly statement for the credit card purchases for their review and 
validation of reviewing the statement by initializing the statement. 

5.22.4    APPROVED CREDIT CARD PURCHASES  

• Payment of day-to-day operation & maintenance bills. 

• Business related uses, including but not limited to subscriptions, seminars, dues, books, 
meeting expenses, and other expenses needed to operate the District.  

• Office supplies, furniture 

• Small tools (purchase/rental), electrical, safety and building maintenance supplies. 

• Vehicle maintenance supplies. 

• Certain allowable travel expenditures as pre-approved by the General Manager: 

o Conference registrations or seminar rooms 

o District sponsored group gatherings 

o Hotel rooms 

5.22.5 PROHIBITED CREDIT CARD PURCHASES:  
 

The following purchases are strictly prohibited from being purchased by using an District credit 
card: 

• Any merchant, product, or service normally considered to be inappropriate use of District 
funds 

• Purchase of items for personal use or consumption 

• Purchasing in violation of the District’s Purchasing Policy 

• Alcohol 

• Fuel for fleet vehicles unless traveling outside of Utah. The state gas card should be used 
for fuel purchases. 

• Splitting a purchase to remain under purchasing policy limits.  

5.22.6 BUILT-IN RESTRICTIONS: 
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Each card is assigned Monthly and Single-Purchase credit limits.  If you find over time that these 
limits are too low to accommodate your monthly requirements, please contact the District 
Controller to review the limit given.  The District has the ability to block, if necessary, certain 
supplier’s Merchant Category Codes.  If the District chooses to block a Merchant, the card will 
be declined.  Please refer to the District Controller regarding issues with a possible blocked card. 

 

5.22.7 RECONCILIATION AND PAYMENT: 
 

The District Credit Card Program carries District, not individual, liability.  Credit Card Invoices 
will be paid by the District Controller as outlined in Section 1.30.  The cardholder will not be 
required to pay the Monthly Statement using personal funds.  The program does not impact the 
cardholder’s personal credit rating in any way. 

 

The cardholder is required to obtain and retain all receipts for goods and services purchased when 
using the credit card.  If purchases are made via phone, mail, e-mail or other electronic means, 
ask the supplier to include and itemized receipt with the goods when the product is shipped to 
you.  This itemized receipt is the only original documentation specifying whether or not sales tax 
has been paid against the purchase.   

 

Each cardholder will receive a statement identifying all transactions made against the card during 
the previous billing cycle.  The statement must be reconciled against the receipts for accuracy. 
The reconciled statement is to be given to the District Controller for review, and approval.  The 
cardholder’s activity may be audited at any time.  The statement will be given to the Board of 
Trustees for review and approval also. 

 

5.22.8 DISPUTED TRANSACTIONS:   
 

Disputes on credit cards must be identified in writing to the issuing credit card company within 
60 days of the monthly statement date. If a dispute is not identified in writing within 60 days of 
the Monthly Statement date the issue must then be resolved between the District and the supplier.  
  
The cardholder is responsible to identify possible disputed or fraudulent transactions on the 

monthly statement provided to them for reconciliation.  If an audit is conducted on the 
cardholder’s account, the cardholder must be able to produce receipts and/or proof that the 
transaction occurred.  If an error is discovered, the cardholder is responsible for showing that the 
error or dispute resolution process was completed.   

 

It is the cardholder’s responsibility to notify immediately the District Controller if there is a 
possible dispute on an issued credit card. 
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5.22.9 EMPLOYEE TERMINATION:  
 

Upon notice of a cardholder terminating their current employment, the District Manager or District 
Controller is responsible to take possession of the card and any outstanding original receipts.  The 
card issuer will be notified to close the account.  

 

5.23 OTHER GENERAL COMPLIANCE 
 
Any tangible or intangible property which is presumed abandoned over one year shall be submitted 
to the State Treasurer's Office. The annual abandoned property report (ST-2) shall be filed regardless 
of whether or not the District holds any abandoned property. 

 

6 PROCUREMENT  
 

6.1 SCOPE 
 

6.1.1 This Section shall, except where otherwise noted, govern the acquisition of real or personal 
property, supplies or services, and disposal of property, whether real or personal, by the District. 

 

6.1.2 No purchase shall be made and no encumbrances shall be incurred for the benefit of the District 
except as provided in this Section. 

 

6.1.3 No purchases shall be made and no encumbrance shall be incurred unless funds sufficient to cover 
the purchase or encumbrance have been budgeted and are available within the approved budget or 
unless the purchase or encumbrance is approved by the Board by a vote at a regular Board meeting 

 

6.2 PROCUREMENT OFFICER 
 

The General Manager is hereby designated to be, and shall act as, the District’s Procurement Officer. 
The Procurement Officer may from time to time appoint another person to undertake all or some of 
the duties of the Procurement Officer set forth herein or appointed to him. 

 

6.3 AUTHORITY TO ENTER INTO AND EXECUTE CONTRACTS 
 

All contracts are to be approved by Board. No department, office, advisory or policy board or other 
organization of District, nor any officer or employee thereof, shall be empowered to execute any 
purchase order or contract except as specifically authorized herein or by other applicable law.  
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6.4 BOARD APPROVAL 
 

Board approval is required for all purchases exceeding $50,000. 
 

6.5 ATTORNEY REVIEW 
 

The District’s Attorney shall approve each agreement as to form before it becomes effective unless 
the General Manager directs otherwise for minor contracts with an estimated expenditure of less 
than $20,000 or a term less than one (1) year. 

 

6.6 CONFLICTS OF INTEREST PROHIBITED 
 

No officer, employee, agent, representative or member of any committee of the District shall have 
a financial interest in any contract, bid, or proposal; receive any compensation or gift from any 
bidder or proposer; or have any other conflict of interest (See U.C.A. 67-16 and 17-16a). 

 

It is the intent of the District to meet and exceed protections against conflicts of interest contained 
in State law. Under this policy, a conflict of interest arises when an officer has a personal interest in 
a matter that is or may be in conflict with or contrary to the District’s interests and objectives to 
such an extent that the officer is or may not be able to exercise independent and objective judgment 
within the context of the best interest of the District. For the purposes of this policy, an officer’s 
“personal interest” includes those of his or her relatives, business associates or other persons or 
organizations with whom he or she is closely associated. 

 

The following provisions shall serve as a guide to officers with respect to the affairs of the District: 
 

1. District officers shall not receive, accept, take, or solicit, directly or indirectly, 
anything of economic value as a gift, gratuity, or favor from a person or entity if it 
could be reasonably expected that the gift, gratuity, or favor would influence the vote, 
action, or judgment, or be considered as part of a reward for action or inaction.  
 

2. The complete confidentiality of proprietary business information must be 
respected at all times. Officers are prohibited from knowingly disclosing 
such information, or in any way using such information for personal gain 
or advancement, or to the detriment of the District, or to individually 
conduct negotiations or make contacts or inquiries on behalf of the District 
unless officially designated by the Board of Trustees. 
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3. Officers are prohibited from acquiring or having a financial interest in any 
property that the District acquires, or a direct or indirect financial interest 
in a supplier, contractor, consultant, or other entity with which the District 
does business. This does not prohibit the ownership of securities in any 
publicly owned company except where such ownership places the officer 
in a position to materially influence or affect the business relationship 
between the District and such publicly owned company. Any other interest 
in or relationship with an outside organization or individual having 
business dealings with the District is prohibited if this interest or 
relationship might tend to impair the ability of the officer(s) to be 
independent and objective in his or her service to the District. 
 

4. If members of the immediate family of an officer have a financial interest 
as specified above, such interest shall be fully disclosed to the Board of 
Trustees which shall decide if such interest should prevent the District from 
entering into a particular transaction, purchase, or engagement of services. 
The term “immediate family” means officer’s spouse, parent, dependent 
children, and other dependent relatives. 

 

5. When a conflict of interest exists, the officer shall publicly declare the 
nature of the conflict and may recuse him or herself on any official action 
involving the conflict. 
 

6. Officers may not realize, seek, or acquire a personal interest in a business 
that does business with the District. 

 

7. Officers shall complete a Conflict-of-Interest Disclosure Form annually by 
the end of January (Addendum B). This Form shall be signed and 
notarized. Completed Forms shall be submitted to the District Clerk and 
made available to the public upon request. 
  

8. The District Clerk shall provide copies of all completed Forms to the Board 
of Trustees Chair at the end of January each year.  

 

9. The Board of Trustees Chair shall review all completed forms and consider 
the disclosures. The Board Chair should make changes to assignments, 
duties, or contracts deemed appropriate to eliminate or mitigate conflicts 
of interest within the District.  
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6.7 VENDOR DOCUMENTATION REQUIRED 
 

The Procurement Officer shall obtain and keep on file a Form W-9 for all new vendors when the 
aggregate annual purchases from that vendor exceed $1,000.  For Vendors that require a 1099 
Misc form to be filed at the end of a fiscal year. 

 

6.8 COMPETITIVE PROCUREMENT 
 

Unless exempted herein, all purchases and contracts shall be awarded on a competitive  basis, as 
required by this resolution and applicable State and Federal law.  

 

6.9 LOCAL VENDORS MAY BE FAVORED 
 

Except where a procurement involves the expenditure of Federal funds, the Procurement Officer, 
Board, or other authorized person(s) may favor local vendors in procurement activities, provided 
that the District personnel document and maintain records of the local preference and all related 
procurements. 

 

6.10 PARTICIPATION IN STATE PROCUREMETN UNIT AGREEMENT AND CONTRACTS 
 

Pursuant to U.C.A. 63G-6a-2105, the District may make purchases from or participate in state 
public procurement unit agreements and contracts, pursuant to the terms of said agreements and 
contracts without soliciting additional procurement options.  

 

6.11 UNETHICAL PURCHASING PRACTICES 
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6.11.1 Failure of any agent, officer or employee to comply with ethical purchasing requirements may result 
in suspension and /or termination and possibility of  being personally liable for the purchase and/or 
criminal prosecution. All agents, officers and employees engaged in the procurement process for 
the District shall maintain high ethical behavior in agreement with Utah Code, Chapter 67-16, Utah 
Public Officers’ and Employees’ Ethics Act and avoid the following practices: 
 

6.11.2 Dividing a procurement to avoid following policy (see U.C.A. 63G-6a-2404.3) 
 

6.11.3 Kickbacks and Gratuities (see U.C.A. 63G-6a-2404, 67-16-5 through 67-16-6) 
 

6.11.4 Failure to Disclose conflicts (see U.C.A. 63G-6a-1205 & 67-16-9) 
 

6.11.5 Cost-plus-a-percentage-of-cost contracts (see U.C.A 63G-6a-1205) 
 

6.12 SALES TAX 
 

District purchases are not subject to sales tax. For vendors requiring documentation of tax-exempt 
status, the District may provide such vendors with a TC-721G Exemption Certificate for 
Governments and Schools, which form is available from the Utah State Tax Commission. 

 

6.13 EXPENDITURE OF STATE AND FEDERAL FUNDS 
 

When a procurement involves the expenditure of State or Federal funds, the District shall comply 
with the appliable State and Federal laws and regulations.  

 

6.14 PAYROLL AND UTLITY PAYMENTS – EXEMPTED 
 

Payroll and utility payments, bond payments, including those exceeding $1,000, are exempted from 
the following requirements, provided such payments have been budgeted for and are in line with 
the respective budgeted purposes and responsibilities. 

 

6.15 ADJUSTED TRANSACTIONS 
 

The Procurement Officer may increase the amount paid for an approved procurement, provided 
such increase does not exceed 3% of the approved procurement, the increase was unforeseen (i.e. 
change in shipping cost or location), and the increase is directly related to the purpose of the 
procurement. 
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6.16 SMALL PURCHASES 
 

6.16.1 General. Small purchases shall be conducted in accordance with the requirements set forth in 
U.C.A. 63G-6a-506 of the Act.  This Part V provides additional requirements and procedures and 
is to be used in conjunction with the Procurement Code. 

 
6.16.2 Definition. A "Small Purchase" is a procurement conducted by the District without using a 

standard procurement process. 
 

6.16.3 Thresholds. Unless specified otherwise, Small Purchase thresholds are as follows: 
 

6.16.3.1    The "Individual Procurement Threshold” is a maximum amount of $20,000 for a 
procurement item, provided that for individual procurement item(s) costing up to 
$20,000, the District may select the best source by direct award and without seeking 
competitive bids or quotes. 

 

6.16.3.2    The “Single Procurement Aggregate Threshold” is a maximum amount of $150,000 for 
multiple procurement item(s) purchased from one source at one time;  

 
6.16.3.3  The annual cumulative threshold from the same source is a maximum amount of 

$150,000, 
 

6.16.4 Vendor Prequalification. Should the District elect to pre-qualify vendors and/or develop an 
approved vendor list for a small purchase, the District will follow the process described in U.C.A. 
63G-6a-507 of the Act, or Part 15 of the Procurement Code for the selection of design professional 
services. 

 
6.16.5 Competition Encouraged. Whenever practicable, the District will use a rotation system or other 

system designed to allow for competition when using the small purchases process. 
 

6.16.6 Small Purchases – Design Professional Services. 
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6.16.6.1    The small purchase threshold for “design professional” (architecture, engineering, master planning 
and programing, or commercial interior design) services is a maximum amount of $200,000 per 
budget year. 

 
6.16.6.2      Design Professional services may be procured, up to a maximum of $200,000, by direct negotiation 

after reviewing the qualifications of a minimum of three design professional individuals or 
firms.  If Design Professional services may be utilized with some frequency, an approved vendor 
list, preferably including at least three pre-qualified vendors, may be utilized following the 
process described in U.C.A. 63G-6a-507 of the Act.  The District will rank the Design 
Professional firms in order and begin fee negotiations, up to $200,000, with the highest ranked 
firm.  If an agreement cannot be reached with the highest ranked individual or firm, the District 
will move to the next highest ranked individual or firm and so on, until a fee agreement is 
reached.  If a fee agreement cannot be reached with the first group of selected individuals or 
firms, the District may select additional Design Professional individuals or firms using the same 
process or may cancel the procurement. 

 
6.16.6.3  The District will include minimum specifications when using the small purchase threshold for 

Design Professional services. 
 

6.16.7 Small Purchases Threshold for Construction Projects. 
 

6.16.7.1      Except as otherwise specified, the small construction project threshold is a maximum of 
$250,000 for direct construction costs, including design and allowable furniture or 
equipment costs. 

 

6.16.7.2       The District will follow the process described in Section 63G-6a-506 of the Act to 
prequalify potential vendors and in Section 63G-6a-507 to develop an Approved 
Vendor List, or other applicable selection methods described in the Procurement Code 
for construction services. 
 

6.16.7.3     Minimum specifications shall apply when using the small purchases threshold for 
construction projects. 

 
6.16.7.4  Up to $50,000:  The District may procure small construction projects up to a maximum 

of $50,000 by direct award without seeking competitive bids or quotes after 
documenting that all building code approvals, licensing requirements, permitting and 
other construction related requirements will be met. The awarded contractor must certify 
that the contractor is capable of meeting the minimum specifications of the project. 

 

6.16.7.5   From $50,001 to $250,000:  The District may procure small construction projects costing 
$50,001 up to a maximum of $250,000 by obtaining a minimum of two competitive 
quotes that include minimum specifications, and will award the work to the contractor 
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with the lowest quote that meets the specifications after documenting that all applicable 
building code approvals, licensing requirements, permitting and other construction 
related requirements will be met. 

 

6.16.7.6    Up to $2,500,000 Using an Approved Vendor List:  A small construction project threshold 
per individual project, using an approved vendor list, is a maximum of $2,500,000 for 
direct construction costs, including design and allowable furniture or equipment costs.   

 
6.16.7.6.1 For individual construction projects up to a maximum of $250,000, the 

District may award a contract based on a minimum of two competitive 
quotes from vendors/contractors on the approved vendor list.  A rotation 
system or another method approved by the Procurement Officer may be 
used to select vendors on the approved vendor list from whom price 
quotes will be obtained.  In any event, the District may obtain a price 
quote from the vendor that provided the lowest price quote on the most 
recently completed construction procurement conducted by the District 
using an approved vendor list.  

 
6.16.7.6.2  For individual construction projects costing more than $250,000 up to a 

maximum of $2,500,000, all vendors/contractors on the District’s 
approved vendor list will be invited to submit bids in accordance with 
the provisions set forth in Part 6 of the Procurement Code, except that 
public notice requirements in Part 6 are hereby waived.  The quotes or 
bids are to include minimum specifications, and the District may award 
the work to the contractor with lowest price quote or bid that meets the 
specifications, after documenting that all applicable building code 
approvals, licensing requirements, permitting and other construction 
related requirements will be met.  If an approved vendor list is not 
established under U.C.A. 63G-6a-507 of the Act, the District will procure 
construction projects costing more than $250,000 using an invitation to 
bid or other approved source selection method outlined in the 
Procurement Code, any may do the same for construction projects that 
cost less than $250,000, in the District’s discretion. 

 
6.16.8 Quotes for Small Purchases between $5,000 and $150,000: 

 
6.16.8.1           From $5,000 to $20,000:  For procurement item(s) other than design 

professional services, other professional or consulting services, or construction, 
where the cost is greater than $5,000 up to a maximum of $20,000, the District 
will obtain at least two price quotations based on minimum specifications and 
may purchase the procurement item from the responsible vendor offering the 
lowest quote or best value that meets the specifications. 
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6.16.8.2             Above $20,000 to $150,000:  For such procurement item(s) costing more than 
$20,000, up to a maximum of $150,000, the District will obtain at least two 
competitive quotes that include minimum specifications and may purchase the 
procurement item from the responsible vendor offering the lowest quote that 
meets the specifications. 

 
6.16.8.3              Above $150,000:  For procurement item(s) costing more than $150,000, the 

District will conduct an invitation for bids or other procurement process 
outlined in the Procurement Code. 

 
6.16.8.4             Public Record:  The names of the vendors offering quotations or bids and the 

date and amount of each quotation or bid will be recorded and maintained as a 
governmental record. 

 
6.16.9 Small Purchases of Services of Professionals, Providers, and Consultants: 

 
6.16.9.1 Up to $200,000:  The small purchase threshold for professional service 

providers and consultants, other than design professionals, is a maximum 
amount of $200,000 per budget year. 
 

6.16.9.2 Procedure:  After reviewing the qualifications of a minimum of three 
professional service providers or consultants, the District may obtain 
professional services or consulting services: 

 
6.16.9.2.1 Up to a maximum cost of $200,000 by direct negotiation after reviewing 

the qualification of a minimum of three firms or individuals; or 
 

6.16.9.2.2 The District will rank the firms or individuals in order and award a 
contract via direct award, up to $200,000, to the highest ranked firm or 
individual. 

 
6.16.9.2.3 All construction projects over $200,000 shall require competitive 

bidding.  
 

6.16.9.3                Cost Not Primary:  The District need not select the professional service 
provider presenting the lowest cost quotation but may instead base the 
selection on other documented factors such as experience, knowledge and 
reputation. 

 
 

 

6.17 VENDOR PREQUALIFICATION 
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6.17.1  Prequalification of Potential Vendors.  General procurement provisions, including prequalification 
of potential vendors, approved vendor lists, and small purchases, will be conducted in accordance 
with the requirements set forth in Part 5 of the Act. This Part VI provides additional procedures 
and is to be used in conjunction with the Procurement Code. 

 

6.17.2 Contracts or purchases from an approved vendor list may not exceed the following thresholds: 
 

6.17.2.1 Construction Projects: $2,500,000 per contract, for direct construction costs, including 
design and allowable furniture or equipment costs, awarded using an invitation for bids 
or a request for proposals; 

 
6.17.2.2 Professional and General Services, including architectural and engineering services: 

$200,000; and 
 

6.17.2.3 Thresholds for other approved vendor lists may be established by the Procurement 
Officer. 

 

 

 

6.18 COMPETITIVE SEALED BIDS – WHEN REQUIRED 
 

6.18.1 Except as otherwise provided herein, all procurements of goods which are reasonably anticipated 
to exceed $150,000 shall be obtained by competitive sealed bidding. The Board may also require 
competitive sealed bidding for the procurement of goods and services for any amount. 

 

6.18.2 If bids exceed available funds and the lowest responsive and responsible bid does not exceed 
funds available by more than 10% percent, the Board may, where time or economic 
considerations preclude re-solicitation of work of a reduced scope, negotiate an adjustment of 
the bid price, including changes in the bid requirements, with the lowest responsive and 
responsible bidder, in order to bring the bid within the amount of available funds. 

 

6.18.3 An invitation for bids shall: 
 

State that the District is seeking bids for a procurement; 
 
• Contain information on how to contact the person with the most knowledge 

about the procurement; 
 

• State the period of time during which bids shall be accepted; 
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• Describe the manner in which a bid shall be submitted; 

 
• State the address at which a bid may be submitted, and the person to whom the 

bid should be submitted; 
 

• Describe the goods or services sought to be procured; 
 

• List or refer to the objective criteria that shall be used to evaluate the bids; 
 

• To the extent possible, include or reference significant contractual terms and 
conditions; 

 
• State the date, time and place for the public opening of all bids; 

 
• An invitation to bid may require attendance at a pre-bid meeting for the purpose 

of obtaining additional information relevant to the bid. The invitation shall list 
the time, date and place of any pre-bid meeting that shall take place; 

 
• An invitation to bid may require that a bidder obtain additional specifications 

and objective criteria too lengthy to publish in the invitation for bids.  The 
invitation to bid shall indicate where such information may be obtained; 

 
• All invitations for sealed bids shall be posted on the main website of the District 

or the main website of a state division for procurement at least 7 days prior to the 
deadline for submission of a bid; 

 
• All sealed bids shall be opened by the Procurement Officer or designated 

representative in an open public meeting, before one or more witnesses, at the 
time and place indicated in the invitation for bids. The name of the bidder and the 
amount of each bid shall be recorded and made available to the public.  Bids shall 
not be accepted after the time for submission of a bid has expired. 

 

6.18.4 Rejection of Bids. The Board shall reject bids from further evaluation that are: incomplete, 
illegible, conditional, modify bid requirements, contain additional terms or conditions, divide bid 
into parts, failed to attend required pre-bid meetings, fail to confirm requirements or 
specifications, the bidder has a pending dispute with the District on a previous project or where 
the Board of Trustees reasonably concludes that the bidder is unable to satisfactorily fulfill the 
bid requirements or has engaged in unlawful or unethical conduct in attempting to secure the bid. 
Any bidder whose bid has been rejected may obtain from the District a written finding stating the 
specific reason the bid was rejected. 
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6.18.5 Awards. The Board shall award the bid/contract to the lowest qualified bidder or the bidder who 
best satisfies the objective criteria described in the invitation for bids which may include: 
Experience, performance ratings, inspection of workmanship, suitability, quality, likely 
compatibility with existing assets or practices, availability, warrantee, references, licensure, 
proximity or other criteria reasonably specified in the invitation to bid. 

 

6.18.6 Tiered Bids may be resolved using any reasonable criteria and at the sole discretion of the Board 
of Trustees. 

 

6.18.7 Cancellation. The District may cancel the bid process or reject all bids in whole or in part if it 
determines that; no bids met bid requirements, there are insufficient funds, the item is no longer 
needed or the specifications or timing does not meet District’s current needs or long term plans. 
In the event of a bid cancelation the Board of Trustees shall publicly state the reason for the 
cancellation and make that information available for public inspection. 

 
6.18.8 Exemptions from competitive bid requirements may include the following: Sole source providers, 

service contracts with professionals or specialists, including accountants and attorneys, and 
emergency purchases. The Procurement Officer shall sufficiently document the reason for not 
competitively bidding the procurement and have it approved by the Board of Trustees. 

 

6.18.9 Appeals and Protests to the bidding process shall be submitted to the Procurement Officer in 
writing within 5 days. The Procurement Officer shall respond to the protest within 5 days of 
receiving the complaint.  The Procurement Officer’s decision may be appealed to the Board in 
writing within 5 days. The Board may address the appeal at its next regularly scheduled meeting 
or hold a special meeting to evaluate the merits of the protest appeal. 

 

6.18.10  AVOIDANCE OF APPROVAL AND WRITTEN CONTRACT REQUIREMENTS  
 

Purchases shall not be divided into smaller purchases for the purpose of evading the 
approval process required by this policy, or for the purpose of avoiding the need to 
obtain a writen contract. 

 
6.18.11 MULTI-YEAR CONTRACTS.  

 
6.18.12 The District may enter into multi-year contracts in accordance with U.C.A. 63G-6a-

1204 of the Act.  In particular, a contract for supplies or services may be entered into for 
any period of time, up to five years, deemed to be in the best interest of the District; 
provided that the term of the contract and conditions of renewal or extension, if any, are 
included in the solicitation and funds are available for the first fiscal period at the time 
of contracting.  Prior to the utilization of a multi-year contract, it should be determined 
in writing that estimated requirements cover the period of the contract and are 
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reasonably firm and continuing and that a multi-year contract shall serve the best interest 
of the District by encouraging effective competition or otherwise promoting economies 
in District procurement.   

 
6.18.12.1Notwithstanding the foregoing, or anything to the contrary herein, a contract may be 

entered into for a period in excess of five years, or for an indeterminate period that is 
terminable at-shall by the District, with or without cause, based upon a written 
determination by the Procurement Officer, as provided in U.C.A. 63G-6a-1204, that:  

 
6.18.12.1.1 A longer period is necessary in order to obtain the procurement unit, 

 
6.18.12.1.2 A longer period is customary for industry standards, or 

 
6.18.12.1.3 A longer period is in the best interest of the District. 
 

The Procurement Officer’s written determination shall be included in the file for the 
subject procurement. 

 
6.18.12.2 As allowed by law or the underlying contract, when funds are not appropriated or 

otherwise made available to support continuation of performance in a subsequent 
fiscal period, a multi-year contract may be canceled. 
 

6.18.12.3 Based upon a written determination by the Procurement Officer as provided above, 
with the concurrence of the contracting parties, a contract may be entered into as, or 
may be modified to become, an indefinite term contract terminable at shall by the 
District.   

 

6.18.13 TYPE OF CONTRACT 
  

6.18.13.1 General. Subject to the limitations of this Subsection, any type of contract which shall 
promote the best interest of the District may be used; provided that, if a contract other 
than a firm fixed price contract shall be used, the Procurement Officer must make a 
written determination as required by U.C.A. 63G-6a-1205(3) that the proposed 
contractor’s accounting system shall permit the timely development of all necessary 
cost data in the form required by the specific contemplated contract type; the proposed 
contractor's accounting system is adequate to allocate costs in accordance with 
generally accepted accounting principles; and the use of a specified type of contract, 
other than a firm fixed price contract, is in the best interest of the District taking into 
consideration the criteria specified in U.C.A. 63G-6a-1205(3)(c).  Various contract 
types that may be used are identified in U.C.A. 63G-6a-1205(4). 
 

6.18.13.2 Cost-Plus-Percentage Contracts Prohibited. As provided in U.C.A. 63G-6a-1205(5), 



Magna Water District 
Administrative Rules and Regulations 

-i- 

 

 

the District may not enter into a cost-plus-a-percentage-of-cost contract unless the 
contract form is approved by the Procurement Officer; it is standard practice in the 
industry to obtain the subject procurement item through a cost plus contract; and any 
percentage and the method of calculating costs stated in the contract are in accordance 
with industry standards. 
 

6.18.13.3Cost Reimbursement Contracts Allowed. A cost reimbursement contract may be used 
only when a determination is made in writing that such contract is likely to be less costly 
to the District than any other contract type or that it is impracticable to obtain the 
supplies, services, or construction required except under such a contract, and the 
proposed contractor has an adequate accounting system to timely develop cost data and 
to allocate costs in accordance with generally accepted accounting principles.   

 
6.18.13.4 Installment Payments. The District may make installment payments in 

accordance with U.C.A. 63G-6a-1208. 
 

6.19 EMERGENCY PROCUREMENT 
 

6.19.1 General:  Emergency procurements shall be conducted as provided below and in accordance with 
the requirements set forth in U.C.A. 63G-6a-803.  An emergency procurement may only be used 
when circumstances create harm or risk of harm to public health, welfare, safety, or property. 

 

6.19.2 What Qualifies as an Emergency. Circumstances that may create harm or risk to health, welfare, 
safety, or property include: 

 

6.19.2.1 Damage to a facility or infrastructure resulting from flood, fire, earthquake, storm, or 
explosion; 

6.19.2.2 Failure or imminent failure of a public building, equipment, road, bridge or utility; 
6.19.2.3 Terrorist activity; 
6.19.2.4 Epidemic; 
6.19.2.5 Civil unrest; 
6.19.2.6 Events that impair the ability of the District to function or perform required services; 
6.19.2.7 Situations that may cause harm or injury to life or property; or 
6.19.2.8 Other conditions as determined in writing by the Procurement Officer. 

 

6.19.3 Limitations. Emergency procurements are limited to those procurement items necessary to 
mitigate the emergency. 
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6.19.4 While a standard procurement process is not required under an emergency procurement, when 
practicable, the District may seek to obtain as much competition as possible through use of phone 
quotes, internet quotes, limited invitations to bid, or other selection methods while avoiding harm, 
or risk of harm, to the public health, safety, welfare, property, or impairment of the ability of the 
District to function or perform required services.   

 

6.19.5 When it is practical to do so, the Procurement Officer should be notified of the emergency 
condition prior to the acquisition of any material or supplies, goods, wares or merchandise as 
provided above.  In the event an emergency which requires immediate action should arise after 
business hours, on a weekend or holiday and/or when it is otherwise not possible or convenient to 
notify the Procurement Officer, emergency purchases may be made by the department in charge 
without so notifying the Procurement Officer, but such purchases shall be reported to the 
Procurement Officer on the first working day after the occurrence.  Where circumstances permit, 
the Procurement Officer may propose lists of approved vendors for emergency purchases. 

 

6.19.6 A written determination documenting the basis for the emergency and the selection of the 
procurement item shall be kept in the contract file.  The required documentation may be prepared 
after the emergency condition has been alleviated. 

 

 

6.20 BONDS 
 

6.20.1 General: Performance and other bonds in such amounts as shall be reasonably necessary to protect 
the interests of the District may be required.  The nature, form and amount of such bonds are to be 
described in the notice inviting bids or in the request for competitive sealed proposals, regardless 
of the procurement type (construction, equipment, etc.). 

 

6.20.2 Construction: Invitations for Bids and Requests for Proposals for construction contracts 
estimated to cost more than $100,000 generally will require the submission of a bid bond in an 
amount equal to at least 5% of the bid, at the time the bid is submitted, and the Procurement Officer 
may require a bid bond for a construction contract that is estimated to cost $100,000 or less. The 
General Manager, in his or her sole discretion, may require a bond amount in excess of 5% if 
necessary to protect the District. 
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6.20.3 Other Procurements: Invitations for bids and requests for proposals for other procurements may 
require the submission of a bid security, including specifications for the form and type of bid 
security, when the Procurement Officer determines it to be in the best interest of the District. 

 
6.20.4 Acceptable Bid Security Not Furnished: If a bid security is required and acceptable bid security is 

not furnished, the bid shall be rejected as nonresponsive, unless the failure to comply is determined 
by the Procurement Officer to be non-substantial. Failure to submit an acceptable bid security may 
be deemed non-substantial if: 

 

6.20.4.1 The bid security is submitted on a form other than the required bid bond form and the 
bid security meets all other requirements of this Policy and the contractor provides 
acceptable bid security by the close of business of the next succeeding business day after 
being notified of the defective bid security;  

 
6.20.4.2 Only one bid is received, and there is not sufficient time to re-solicit;  

 
6.20.4.3 The amount of the bid security submitted, though less than the amount required by the 

Invitation for bids or requests for proposal, is equal to or greater than the difference in 
the price stated in the next higher acceptable bid; or 

 
6.20.4.4 The bid security becomes inadequate as a result of the correction of a mistake in the 

bid or bid modification which is allowed by this Policy, if the bidder increases the 
amount of the guarantee to required limits within 2 business days after the bid opening. 

 

6.20.5 Forfeiture: If the successful bidder fails or refuses to enter into the contract or furnish the 
additional bonds required as provided above, the bidder's bid security may be forfeited. 

 

6.20.6 Surety or Performance Bonds for Construction Procurement Items: The District shall comply with 
Utah Law when requiring performance bonds for construction projects, including but not limited to 
Utah Code §§ 63G-61-1101, et seq or applicable successor statute.   
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6.20.6.1 For bids that pertain to a construction project with an estimated cost of $150,000 or 
more, the District shall require bid security in an amount equal to at least 5% of the 
amount of the bid for all competitive bidding for construction projects. Bid security 
shall be a bond provided by a surety company authorized to do business in Utah, the 
equivalent of cash, or any other form satisfactory to the state. 

 
6.20.6.2 For construction contracts, the contractors shall provide a performance bond and a 

payment bond that are equal in amount to 100% of the price specified in the contract 
that is executed by a surety company authorized to do business in Utah or any other 
form satisfactory to the District.  

 

6.20.6.2.1 The payment bond shall be issued for the protection of each person 
supplying labor, service, equipment, or material for the performance of the 
work provided for in the contract.  

 
6.20.6.2.2 The performance bond shall be delivered by the contractor to the District 

within fourteen days of the contractor receiving notice of the award of the 
construction contract. If a contractor fails to deliver the required 
performance bond, the contractor's bid/offer shall be rejected, its bid 
security may be enforced, and award of the contract may be made to the 
next lowest responsive and responsible bidder or the next highest ranked 
offeror.  

 
6.20.6.2.3 Pursuant to Utah Code § 63G-6a-1103(3), the District waives the 

requirement of bid, performance, or payment bonds for construction 
projects with an estimated cost of less than $150,000, which the Districts 
deems to be unnecessary to protect the District.  

 

6.20.7 Surety or Performance Bonds for Non-Construction Procurement Items: The District may also 
require a performance bond on any non-construction contract with an estimated cost of $150,000 
or more as the Procurement Officer deems necessary to guarantee the satisfactory completion of a 
contract, provided the Invitation for Bids or Request for Proposals contains a statement that a surety 
or performance bond is required in an amount: 
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6.20.7.1 Equal to the amount of the bid or offer; 
 

6.20.7.2 Equal to the project budget or estimated project cost, if the budget or estimated project 
cost is published in the solicitation documents; 

 
6.20.7.3 Equal to the previous contract cost, if the previous contract cost is published in the 

solicitation documents; or 
 

6.20.7.4 The Invitation for Bids or Request for Proposals contains a statement that a surety or 
performance bond, in an amount less than the amount determined under Subsection 
7.18.6(a), is required; and 

 
6.20.7.5 The Invitation for Bids or Request for Proposals contains a detailed description of the 

work to be performed or item(s) to be provided for which the surety or performance bond 
is required. 

 

Surety or Performance Bonds should not be used to unreasonably eliminate competition 
or be of such unreasonable value as to eliminate competition. 

 

A payment bond is required for all non-construction contracts estimated to cost in excess 
of $150,000, in the amount of 100% of the contract price. If a contractor fails to timely 
deliver the required payment bond, the contractor's bid or offer shall be rejected, its bid 
security may be enforced, and award of the contract shall be made to the next lowest 
responsive and responsible bidder or the next highest ranked offeror. 

 
6.20.8 Waiver. The Procurement Officer may waive any bonding requirement if it is 

determined in writing by the Procurement Officer that: 
 
6.20.8.1 Bonds cannot reasonably be obtained for the work; 

 
6.20.8.2 The cost of the bond exceeds the risk to the District; or 

 
6.20.8.3 Bonds are not necessary to protect the interests of the District. 

 

If the District fails to obtain a payment bond for a construction project, there may be 
liability to anyone furnishing labor or supplying materials for the construction project 
as provided in U.C.A. 14-11-19. 
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6.21 SURPLUS PROPERTY AND SALAVAGE 
 

6.21.1 Disposal of Surplus Property:   
 

6.21.1.1 All surplus property shall be reported to the Board including, after disposal of the surplus 
property, a report describing the property, whether the property has been or will be 
replaced, and the consideration received for the property by the District. 
 

6.21.1.2 The Procurement Officer is authorized to dispose of District surplus property the salvage 
value of which does not exceed $10,000 that will not be required for future District use.  
The disposal of surplus property having a value in excess of designated threshold 
requires prior Board authorization.  Surplus property is to be disposed of in a 
commercially reasonable manner as the Procurement Officer or the Board, should the 
Board so elect, sees fit, with all net proceeds of the disposal to be the property of the 
District.   

 
6.21.1.3 Surplus property may be delivered, for disposal, to a reputable online, auction or other 

disposal service at the discretion of the Procurement Officer or as directed by the Board. 
 

6.21.1.4 Surplus property which is sold through a public auction may be purchased by a District 
employee. 

 

6.21.1.5 The foregoing shall not apply when the surplus property, such as a vehicle or equipment, 
is being “traded in” on the purchase of substitute property, provided that the acquisition 
of the substitute property is in conformance with the requirements of this Policy. 

 

6.21.2 Salvage:  Metal and other items of some residual value may be salvaged by employees of the District 
while working on District facilities and improvements.  Such salvaged items continue to be the 
property of the District and are to be disposed of accordingly.  As a consequence, all receipts from 
salvaging such items shall be the property of the District and shall be safeguarded and accounted 
for as such. 

 

6.21.3 Donation, Disposal, or Destruction of Surplus Property:   The Procurement Officer may donate to 
a charitable organization, destroy, or dispose of as waste any surplus property that is worth less than 
$50.00 without involvement of the Board if: 

 

6.21.3.1 The surplus property fails to sell at auction; 
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6.21.3.2 The cost of selling the surplus property is greater than or equal to the value of the surplus 
property; 
 

6.21.3.3 The surplus property is no longer usable; 
 

6.21.3.4 The surplus property is damaged and either cannot be repaired or the cost of repair is 
greater than or equal to the value of the surplus property in a repaired state; or 

 

6.21.3.5 The surplus property can be replaced for less than the cost of repairing the surplus 
property. 
 

6.21.4 Sale of Previously Purchased Procurement Items. Should surplus property be sold to a person from 
whom the District originally acquired the property (a “buyback purchaser”), U.C.A. 63G-6a-117 of 
the Procurement Code will apply.  If the District sells property to a buyback purchaser for an amount 
in excess of the amount the District paid for the property, the District shall: 

 

6.21.4.1 Require the buyback purchaser to pay cash for the item; 
 

6.21.4.2 Not accept the excess repurchase amount in the form of a credit, discount or other 
incentive on a future purchase that the District may make from the buyback purchaser; 
and 

 

6.21.4.3 Not use the excess repurchase amount to acquire an additional procurement item from 
the buyback purchaser. 

 

6.21.5 Vehicles. For vehicles being surplused, the requesting department shall attach to the surplus request 
form a printout from Kelly Blue Book with the estimated value of the vehicle. If the item is being 
surplused on eBay, the Procurement officer will set the starting bid price at half of Kelly Blue Book 
value unless the department indicates otherwise. District logos and other markings identifying 
vehicles as District property shall be removed prior to sale. 
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7 PERSONNEL 
 

7.1 INTRODUCTION AND PURPOSE 
 

7.1.1 The purpose of this Section is to set forth District policy and procedures for personnel 
administration. These Policies and Procedures shall be modified from time to time by the Board of 
Trustees. 

 
7.1.2 The administration of this Section is the responsibility of the General Manager. The General 

Manager may establish additional policies, rules, and guidelines as deemed necessary for the 
efficient and orderly administration and supervision of the District, provided that any such policies, 
rules, and guidelines do not conflict with this Section 

 
7.1.3 A copy of these Policies and Procedures, as well as any subsequent amendments or revisions shall 

be made available to all Trustees, officers, and employees of the District, who shall sign an 
acknowledgement indicating that they have received these Policies and Procedures. 

 

7.1.4 All sections are intended as a general policy statement containing policy guidelines and not a 
contract, commitment or obligation of the District. 

 

7.2 EMPLOYMENT 
 

7.2.1 EMPLOYMENT POLICY 
 

7.2.1.1 Employment by the District shall be based upon open competition, based upon an 
individual’s merit, and be free from personal and political considerations. To achieve 
these objectives, the following policies and procedures shall be observed. 

 
7.2.2 EQUAL EMPLOYMENT OPPORTUNITY 

 
7.2.2.1 The District is committed to Equal Employment Opportunity for all employees and 

applicants. To this end, the District shall not discriminate against any employee or 
applicant for employment because of race, color, religion, sex, national origin, 
handicap, age, or any other classification prohibited by federal, state or local law. 

 
7.2.3 NEPOTISM 
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7.2.3.1 For purposes of this Subsection, “Relative” means a father, mother, husband, wife, son, 
daughter, sister, brother, grandfather, grandmother, uncle, aunt, nephew, niece, grandson, 
granddaughter, first cousin, mother-in-law, father-in-law, brother-in-law, sister-in-law, 
daughter-in-law, son-in-law, step-brother, step- sister, step-children or step-parents. 

 

7.2.3.2 No Trustee, officer, or employee of the District shall hire, appoint, or recommend or vote 
for the hiring or appointment of a Relative for employment with the District unless the 
General Manager finds that the Relative may be hired under U.C.A. 52-3-1 and this 
Subsection; 

 
7.2.3.3 A Trustee, officer, or supervisor who has a Relative in any position of employment with 

the District shall not recommend, vote, or any way attempt to influence decisions relating 
to the Relative as to salary, wages, compensation, benefits, or duties. If applicable, the 
Trustee shall excuse himself from any consideration with respect to decisions of the 
Board that may affect that Trustee’s Relative. 

 
7.2.3.4 After the effective date of these AR&Rs, a person may not be hired by  the District who 

shall be paid by District funds and who is a Relative of any member of the Board of 
Trustees or officer or who shall be directly supervised by a Relative, unless doing so 
complies with U.C.A. 52-3-1; namely that the Relative:  

 

a. is eligible or qualified to be employed as a result of the Relative’s compliance with 
civil service or merit system laws or regulations;  

 
b. shall be compensated from funds designated for vocational training;  

 
c. shall be employed with the District for 12 weeks or less;  

 
d. would be a volunteer, which is defined as someone working for the District without 

receiving compensation; or 
 

e. is the only person available, qualified, or eligible for the position as found by the 
General Manager in writing. 

 

7.2.3.5 No Trustee, officer, or employee of the District shall directly supervise a Relative 
unless:  
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a. The Relative satisfies one of the criteria listed in Subsection 8.2.3.4 
 

b. The Relative was hired before the supervisor assumed their supervisory role; or 
 

c. The General Manager finds in writing that the employee whose Relative is seeking 
employment with the District is the only individual available or best qualified to 
supervise the functions of the position.  

 

7.2.3.6 If a Trustee, officer, or employee of the District is authorized to supervise a Relative, 
he or she shall: 

 

a. Submit a complete written disclosure of his or her relationship with the Relative to 
the Board; 

 
b. Not evaluate the job performance or recommend salary or pay increases for the 

Relative (see Addendum D, Special Nepotism Policy).  
 

7.2.4 SELECTION AND RECRUITMENT 
 

7.2.4.1 The District is committed to filling open positions with current employees when a 
qualified employee is available. All non-lead job openings shall be first posted in- house 
for 5 working days. Employees shall be permitted to bid on any non-lead job openings 
before the District hires new people to fill vacancies. Those non-lead jobs open for bid 
shall be awarded by seniority, subject to candidates satisfying the minimum certification 
requirements for the position.  

 

7.2.4.2       For management positions, existing employees shall be permitted to bid on 
any lead job openings before the District hires new people to fill the 
vacancies.  All bidding on open lead positions by employees of the District, 
other than those set forth in Section 3.6.1(c) of these AR&Rs, shall be based 
on the most qualified candidate from the seniority list, as determined by the 
District’s interviewing process, with the most senior employee provided an 
additional 20 points to his or her interview score.  The interview score shall 
be determined by the employee’s answer to ten interview questions to 
determine leadership qualities, with each question providing a possible score 
of ten points.  The interview panel shall consist of the General Manager, the 
HR Manager, the Operations Manager or Wastewater Manager, and Legal 
Counsel.   
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7.2.4.3 Any employee selected to fill an open position, whether a lead position or a non-lead 
position, shall be allowed up to a thirty (30) day probationary period to demonstrate 
that he or she will adequately perform the duties of that position. If he or she fails to 
adequately perform, the employee may return to his or her former job.  

 

7.2.4.4 In selecting an employee for an open position, the District retains the right to hire a 
current employee who may not at the time of hire possess all necessary qualifications. 
In such circumstance, he or she may be hired subject to the condition that he or she 
become qualified. Further, notwithstanding any definition of probationary period found 
elsewhere in these rules and regulations, the length of the probationary period for such 
employee extends from the date of promotion to thirty (30) days after he or she has 
obtained all necessary qualifications, which the General Manager may extend with the 
Board’s consent. In the event that the qualification period exceeds sixty (60) days, 
unless extended, the District is not required to return the employee to his or her former 
job but may place the employee in a different job so long as the placement does not 
result in a reduction of salary. 

 
7.2.5 EMPLOYMENT STATUS 

 

7.2.5.1 Employees shall be classified as follows: 
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a. Executive Employee – An employee appointed by the Board of Trustees with 
managerial or supervisory authority over department, division, or similar 
subdivision. The General Manager, Water Operations Manager, Wastewater 
Operations Manager, Controller, Human Resource Manager, and District Engineer, 
together with any other position exempt from the Magna Water District Labor 
Agreement, are Executive Employees. The Board may, in its discretion, designate 
other positions as Executive Employees.  

 
b. Occupational Employee – A full time employee and not occupying a Temporary, 

Exempt, or Executive position, and who receives such employee benefits as 
provided by the District. 

 
c. Part Time Employee – An employee regularly scheduled for less than 30 hours per 

week. 
 

d. Temporary Employee – An employee hired or leased for a limited period of time, 
not to exceed six months. This six month limitation, when applied to leased 
employees, shall be per opening. The District may move a leased employee from 
opening to opening so long as each time it is on a temporary basis. 

 
e. Unless specifically referenced, the term “Employee” as defined in this Section 8 

shall not include volunteers or any Trustee on the Board of Trustees. 
 

7.2.6 PROBATIONARY PERIOD 
 

7.2.6.1 All individuals when first employed by the District, or who are re-employed by the 
District after termination for any reason, shall serve a probationary period. Employees 
may serve more than one probationary period, upon approval of the General Manager, 
in connection with any of the following personnel actions: promotion, transfer between 
cost centers, disciplinary action, or as a result of a performance evaluation. 

 
7.2.6.2 A probationary period shall not exceed one hundred eighty (180) days. 

 
7.2.6.3 The probationary period is a time during which employees receive close evaluation and 

a full review at the end of this period by the Department Manager and the General 
Manager to determine if they can perform the functions and accomplish the tasks 
required in the position and whether they have obtained the necessary certifications, 
licenses, and/or other required credentials. 
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7.2.6.4 A new employee may be terminated or an employee on probation due to promotion may 
be returned to his or her prior position before completing probation if it is determined 
that the employee cannot meet the position requirements satisfactorily for the job or 
fully comply with the provisions of these AR&Rs, specifically including the standards 
of conduct contained in Section 8.7. If (1) the promoted employee was promoted subject 
to becoming qualified as described in 8.2.4.4 and (2) the period to become qualified 
exceeds sixty (60) days, a promoted employee may be returned to a different position so 
long as the employee does not receive a reduction in salary. 

 

7.2.7 PRE-EMPLOYMENT CHECKS 
 

7.2.7.1 Each person seeking employment by the District shall consent to the following tests and 
checks as a pre-condition to any employment by the District: 

 

a. Drug and Alcohol Tests 
 

b. Background checks, including, but not limited to, credit checks, criminal checks (federal and 
multi-state), driving history (DMV), employment verification, reference checks, and social 
security checks. 

 
c. Verification of a person’s right to legally work in the United States. 

 
 

7.3 COMPENSATION & WORK SCHEDULES 
 

7.3.1 Employees are compensated for the work they perform. 
 

7.3.2 Temporary Merit money may be budgeted annually to reward employees who contribute more 
than their position requires. 

 
7.3.3 A shift differential may be paid to employees working the afternoon or night shifts. Any amount 

of the differential must be approved by the Board of Trustees as a part of the annual budget. 
 

7.3.4 The normal work week for all employees shall consist of 40 hours. The standard schedule shall 
consist of four 10-hour workdays Monday through Thursday (the “4/10 hr work week”).  
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7.3.5 It is the District’s policy that all employees, including all Executive Employees, report to work at 
the start of their scheduled work time. Any failure to report to work at the beginning of the 
scheduled work time shall constitute a tardy unless otherwise excused by the employee’s 
supervisor. 

 

7.3.6 It is the policy of the District to request overtime, call-out or stand-by of employees in cases of 
need only, and to provide employees overtime, call-out, stand-by, and meal compensation for 
work based on employment classification. 

 

7.3.7 OVERTIME 
 

 
7.3.7.1 Employees, other than Executive Employees, shall be paid an overtime rate as required 

by federal, state, and local law and any applicable collective bargaining agreements, 
provided that there shall be no pyramiding of overtime and overtime shall not be under 
more than one of the above classes of overtime for the same hours worked. Sick leave 
shall not be considered as time worked when determining overtime compensation. 

 
7.3.7.2 It is the responsibility of the Department Manager and the General Manager to determine 

whether overtime work shall be required and all overtime must be approved by the 
Department Manager and the General Manager. 

 
7.3.7.3 Payment for overtime worked shall be made in conjunction with the pay period in which 

the overtime took place. 
 

7.3.8 CALL-OUTS 
 

7.3.8.1 Employees, other than Executive Employees, who are called out after completing their 
normal shift shall be eligible for call-out pay.  Such employee shall be paid at the 
overtime wage rate of one and one-half hour for each hour worked. 

 
7.3.8.2 An employee who is also charged with the responsibilities identified in paragraph 

8.3.8.3 and who is required to return to work is not entitled to any additional pay under 
this paragraph unless the actual time worked exceeds three hours. In such circumstances, 
he or she shall be compensated for his or her actual time worked above three hours. 
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7.3.8.3 Any employee called out to work other than their regular shift shall be paid at the 
overtime wage rate, with a minimum payment equivalent to three (3) hours of work.  
This, however, shall not apply to overtime work performed consecutive to the regular 
shift.  

 

7.3.8.4 Other than Executive Employees, all Employees, including on-call Employees, who 
continue to work after completing a normal work day shall be paid their hours at the 
regular overtime rate and shall not be eligible for call-out pay. 

 
7.3.8.5 Employees who are on-call during weekdays (Mon–Thurs), shall receive additional 

compensation of three (3) hours pay, per day on call, at their hourly overtime rate.   
Employees who are on-call during the weekend (Friday, Saturday, Sunday) or on a 
holiday set forth in Article 16 shall receive additional compensation of four (4) hours 
pay, per day on call, at their hourly overtime rate. 

 

7.3.9 ON CALL 
 

7.3.9.1 In an effort to keep call response times to a minimum, employees desgianted to be in 
“On Call Status” shall be eligible for on call pay at the rate of one-and-one-half hour for 
each hour worked with a minimum of three hours as approved in the annual budget for 
each 24 hour period of on call status. An employee who is also charged with the 
responsibilities identified in paragraph 8.3.8.2 while he or she is on On Call Statusunder 
this paragraph is not entitled to receive On Call Pay unless he or she is on On Call for 
more than three hours. In such circumstance, he or she shall be compensated the On Call 
Rate for actual time worked beyond the three hours.  

 

7.3.9.2 In an effort to keep call response times to a minimum, employees designated to be in 
“On Call Status” shall be able to use the company vehicle for personal use, under the 
following circumstances: 

 
a. There will be no unauthorized passengers allowed in the company vehicle at any 

time; 
 

b. The employee does not drive more than 10 miles away from his or her residence 
while in “on call status,” unless said employee is driving towards the District’s 
facilities, therefore lessening any potential call response time; 

 

c. Any use of company vehicles needs to be within reason; and 
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d. The maximum on-call response time shall be 30 minutes for all employees added to the on-call 
rotation and employees hired after June 1, 2023.  All employees on the on-call rotation prior to 
June 1, 2023, are grandfathered and are not subject to the maximum on-call response time. 

 

7.3.9.3 Construction On-Call:  The requirements for the on-call rotation pool for construction 
are as follows: 

 

a. Minimum of 6 employees on the rotation; 
 

b. Minimum certifications of Grade I Water Distribution and Grade I Sewer 
Collections; and  

 

c. Employee joining the rotation and being removed from rotation will be determined 
by the Operations Manager, based on being found competent in the areas of 
coverage. 

 

7.3.9.4 Wastewater Treatment Plant On-Call:  The requirements for the on-call rotation pool for 
Wastewater Treatment Plant are as follows: 

 

a. Minimum of 4 employees on the rotation; 
 

b. Minimum certifications of Wastewater Treatment II (which may be waived by the 
Wastewater Manager if deemed necessary and current on-call employees will be 
grandfathered in); and 

 

c. Employee joining the rotation and being removed from rotation will be determined 
by the Wastewater Operations Manager based on being found competent in the areas 
of coverage. 

 

7.3.9.5 EDR Plant On-Call:  The requirements for the on-call rotation pool for the EDR Plant 
are as follows: 

 

a. Minimum of 4 employees on the rotation; 
 

b. Minimum certification of Water Treatment IV (which may be waived by the Water 
Operations Manager if deemed necessary and current on-call employees will be 
grandfathered in); and 
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c. Employee joining the rotation and being removed from rotation will be determined 
by the Water Operations Manager based on being found competent in the areas of 
coverage. 

 

7.3.9.6 Executive Employees and employees whose primary functions are clerical shall not be 
eligible for on-call compensation. 

 

7.3.10 BONUSES 
 

7.3.10.1 The General Manager, with Board approval, may from time to time give one or 
more employees a discretionary bonus in recognition of outstanding service, for 
service beyond one’s normal duties, or for other such purposes as the General 
Manager and the Board of Trustees deem appropriate. 

 
7.3.10.2 In accordance with this Section, the General Manager, in his or her discretion, may 

award bonuses in the amount of $50 per occurrence, with a maximum of $1,500 per 
employee per year, for efforts or service deemed to be exceptional or outstanding 
(a “Stretch Bonus”). No more than one Stretch Bonus may be given for the same or 
substantially similar act. Additionally, employees shall not be considered for a 
Stretch Bonus for performance which is routinely expected to be performed as part 
of his or her job responsibilities. 

 
7.3.10.3 The General Manager and the Board of Trustees have determined that bonuses under 

this section in the amount of $150 are appropriate and shall be paid for each new 
certification obtained by the employees of the District after the effective date of this 
provision and until such time as this provision is altered, amended, or rescinded by 
the Board of Trustees. 

 
7.3.10.4 The District shall use the following schedule when providing awards to eligible 

employees upon their retirement or upon their completion of certain years of service 
with the District, provided that the General Manager may decline or withhold an 
award if the employee is subject to a disciplinary proceeding or an investigation 
into the employee’s performance or misconduct: 

 

(a)         Retirement: 
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i. 40 or more years of service:  $2,000 
ii. 35 – 39 years of service:  $1,750 

iii. 30 – 34 years of service:  $1,500 
iv. 25 – 29 years of service:  $1,250 
v. 20 – 24 years of service:  $1,000 

vi. 15 – 19 years of service:   $750 
vii. 10 – 14 years of service:  $500 

viii. 5 – 9 years of service:  $250 
ix. Less than 5 years of service:  N/A 

 

 

(b)           Years of service: 
 

i. 45 or more years of service $ 500  
ii. 40 years of service:   $450 

iii. 35 years of service:   $400 
iv. 30 years of service:   $350 
v. 25 years of service:   $300 

vi. 20 years of service:   $250 
vii. 15 years of service:    $200 

viii. 10 years of service:   $150 
ix. 5 years of service   $100 

 

7.4 ATTENDANCE AND LEAVES 
 

7.4.1 HOLIDAYS 
 

7.4.1.1 The District recognizes twelve designated days throughout the year as paid holidays. 
Under normal circumstances, the District shall observe the following holidays: 

 
New Year's Day                  January 1 
Martin Luther King Day     3rd Monday in January  
President's Day                  3rd Monday in February 
Memorial Day                  Last Monday in May 
Juneteenth                  June 19 
Independence Day     July 4 
Pioneer Day                  July 24 
Labor Day                  1st Monday in September 
Columbus Day                  2nd Monday in October 
Veterans Day                  November 11 
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Thanksgiving Day    4th Thursday in November  
Christmas Day                  December 25 

 
7.4.1.2 When work is performed on the above holidays, it shall be paid for at two and one-half 

(2 1/2) times the basic rate of pay and if no work is performed, the employee shall be 
paid at the regular straight time for a ten (10) hour day for a 4/10 work week.  If a 
designated holiday falls on a Friday, Saturday, or Sunday, employees shall be paid for 
the hours worked that week and receive pay for an additional ten (10) hours representing 
the holiday. The District retains discretion to schedule alternative days off for any 
employee if at any point a designated holiday would leave the District with insufficient 
manpower as to be able to cover day-to-day operations at all times.  

 
7.4.1.3 All employees who are on the active payroll and have been employed by the District for 

at least thirty (30) days, except Part-Time and Temporary employees, are eligible to take 
holidays off with pay. 

 
7.4.1.4 If a holiday falls within an employee's use of approved vacation, it shall not be charged 

against the employee's accrued vacation. 
 

7.4.1.5 Employees whose scheduled day off falls on a holiday, shall receive one day of vacation 
in lieu of holiday leave. 

 
7.4.1.6 Employees working a regular shift on a holiday shall be paid regular time for the holiday 

plus time and one-half for hours worked on the holiday. 
 

7.4.2 VACATION 
 

7.4.2.1 Absences not specifically covered by other provisions shall be chargeable to vacation to 
the extent it has been accrued. 

 
7.4.2.2 Any Executive Employee that is absent from work for more than four (4) hours 

(“Extended Absence”) during his or her regular daily work schedule shall charge such 
Extended Absence to vacation or sick leave to the extent it has been accrued. If there is 
no accrued vacation to cover the Extended Absence, the District shall not deduct any 
portion of the Executive Employee’s salary to account for the Extended Absence. 
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7.4.2.3 All employees, except Part-time and Temporary employees, shall be eligible for 
vacation, which may be on a different schedule as recommended by the General 
Manager and approved by the Board, provided that any such schedules shall comply 
with all union and other employment contracts. 

 
7.4.2.4 All employees of the Employer shall receive one (1) week vacation with pay at the end 

of one (1) year of continuous service, two (2) weeks of vacation with pay at the end of 
two (2) years of continuous service, three (3) weeks of vacation with pay at the end of 
seven (7) years of continuous service, four (4) weeks of vacation with pay after fifteen 
(15) years of continuous service and each year of services thereafter; five (5) weeks of 
vacation with pay after twenty (20) years of continuous service and six (6) weeks of 
vacation with pay after twenty-five (25) years of continuous service and each year of 
service thereafter, with gradual increases for each of year of continuous service 
beginning with eleven (11) years of continuous service, as shown below: 

 
                                 After eleven (11) years -three weeks plus 8 hrs 

                                 After twelve (12) years -three weeks plus 16 hrs 

                                 After thirteen (13) years -three weeks plus 24 hrs 

                                 After fourteen (14) years-three weeks plus 32 hrs 

                                 After fifteen (15) years -four weeks 

                                After sixteen (16) years -four weeks plus 8 hrs 

                                After seventeen (17) years-four weeks plus 16 hrs 

                                After eighteen (18) years -four weeks plus 24 hrs 

                                After nineteen (19) years -four weeks plus 32 hrs 

                                After twenty (20) years -five weeks 

                                After twenty-one (21) years-five weeks plus 8 hrs 

                                After twenty-two (22) years-five weeks plus 16 hrs 

                                  After twenty-three (23) years-five weeks plus 24 hrs 

                                  After twenty-four (24) years-five weeks plus 32 hrs 

                                 After twenty-five (25) year-six weeks 

 
Vacation shall be based on a forty (40) hour week at the basic rate in effect at 
the time vacation is taken. A change in classification in less than six (6) months 
before vacation is taken shall not affect basic rate in computing vacation. 
Layoff because of lack of business shall not be considered a break in 
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continuous service. Vacation pay shall be paid employees on the pay period 
prior to their taking vacation, if requested by employee.  

 
7.4.2.5 The District may negotiate the initial vacation allotment for new executive employees 

up to three (3) weeks, provided such agreement is part of a written offer of employment 
or employment agreement. Such offers or agreements are intended only to accelerate 
and establish the starting point and upcoming years in which increases will occur. 
Executive Employees will be eligible for one (1) additional week of vacation at seven 
(7) years and fifteen (15) years of employment. At twenty-one (21) years of service, 
Executive Employees will be eligible for an additional day of vacation until the 
employees reach twenty-five (25) years of service for a total of up to six (6) weeks. 
Notwithstanding the foregoing, the District may not offer any employee more than six 
weeks of vacation time for any reason.  

 

7.4.2.6 Employees who are terminated shall receive vacation pay at a prorated rate at the time 
of termination in lieu of vacation time. 

 
7.4.2.7 Employees who have completed one (1) full year of continuous service and who are 

eligible for vacation shall be allowed, after January 1st of any subsequent year, to take 
their vacation accruing during that subsequent year at any time during that subsequent 
year and shall not have to wait for their hiring anniversary date to accrue and use said 
leave. 

 
7.4.2.8 Up to eighty (80) hours of vacation in any calendar year may be paid in cash during the 

last two (2) months of the calendar year upon the employee's written request, provided 
such written request is made no later than November 15 of that year, or the next business 
day if November 15 falls on a weekend or holiday. 

 
7.4.2.9 Vacation may not be accrued and held unused beyond the end of the calendar year and all 

unused vacation accumulated during the year shall be forfeited on December 31st of such 
year. 

 
7.4.2.10 Employees who are terminated or resign their employment shall receive vacation pay for 

all unused vacation time at their current gross salary rate which has been accumulated 
preceding their date of termination at their current wage or salary. 
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7.4.2.11 When possible, time off for vacation shall be requested at least one week in advance. 
All vacation must be approved by the Department Manager or the General Manager. 
Consideration shall be given to the employee's seniority and preference when scheduling 
vacations; however, vacations must be scheduled to provide minimum interference with 
normal operations. In the event that two employees select the same period for vacation, 
vacation shall be granted as follows: Each employee must schedule all vacation at the 
beginning of each quarter. An employee’s request for vacation in a particular quarter 
must be submitted on the first working day of the week immediately preceding that 
quarter. An employee requesting vacation at the beginning of the quarter shall have 
preference over any employee subsequently requesting leave. If more than one employee 
requests the same date for vacation at the beginning of the quarter or if no such request 
was made, the request of the employee having seniority shall have preference over the 
request of an employee with less seniority (Junior Employee). The preference is subject 
to the override of the General Manager if, in his discretion, (1) the leave request of the 
later-requesting or Junior Employee is for a more urgent or important matter and (2) 
permitting leave to each employee requesting leave would leave the District with 
insufficient manpower. 

 

7.4.3 SICK LEAVE 
 

7.4.3.1 An employee shall earn sick/personal leave at the rate of two (2) hours per pay period 
and shall be able to accumulate an unlimited number of sick/personal leave days.  An 
employee may use sufficient personal/sick leave to allow the employee to take an 
additional full day of vacation if his or her vacation hours are insufficient to complete a 
full work day. 

 

7.4.3.2 Employees who now have a bank of sick/personal leave shall retain this bank.  In the 
event an employee is terminated or quits the District for any reason, except for just cause, 
the employee shall receive one-hundred percent (100%) of his/her accumulated sick 
leave.     

 

7.4.3.3 Employees who are incapacitated by illness, injury, maternity, or whose attendance is 
prevented by public health requirements, shall be granted sick leave with pay to the 
extent accrued. The District reserves the right to require a note from a physician for use 
of such leave. 
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7.4.3.4 If an employee is going to miss a regular day shift due to injury or illness, the employee 
shall personally, when possible, talk to the appropriate Supervisor within the first 30 
minutes of the scheduled shift and advise the Supervisor of the health condition. If the 
absence is prolonged, the employee shall call in daily to keep the Supervisor informed 
of the recovery progress, unless this requirement is waived by the General Manager or 
by law. 

 
7.4.3.5 All employees must obtain prior approval from their immediate supervisor for absences 

because of medical and dental appointments. 
 

7.4.3.6 The intent of a medical leave of absence is to provide an employee the necessary time to 
recover from an injury or illness. Use of Sick Leave for medical leaves of absence must 
be approved by the Department Manager and General Manager in advance. 

 
7.4.3.7 The District reserves the right to require an examination by a physician of its 

choice if there is a question regarding the employee's physical ability to start 
or  to remain on a medical leave. 

 
7.4.3.8 Employees receiving disability or worker's compensation benefits may use accrued sick 

leave and vacation, to the extent available, to pay the difference between the disability 
or worker's compensation benefit and the employee's base salary. 

 
7.4.3.9 An employee returning to work after a medical leave of three or more days must provide 

his or her immediate Supervisor with a written release from a licensed physician to 
resume expected job duties. This release must be reviewed by the General Manager prior 
to the employee's return to work. 

 
7.4.3.10 Unless terminated for cause, upon termination an employee shall be paid for all unused 

sick leave at his or her current wage or salary. 
 

7.4.4 EMERGENCY LEAVE FOR PUBLIC HEALTH EMERGENCIES 
 

7.4.4.1 Eligibility. All employees are eligible for emergency paid sick leave.  
 

7.4.4.2 Reason for Leave. An employee shall take emergency paid sick leave if they are unable to 
work (or telework) because:  
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a. They are subject to a federal, state, or local quarantine or isolation order related to a 
public health emergency;  

 
b. They have been advised by a health care provider to self-quarantine because of a 

public health emergency;  
 

c. They are experiencing symptoms of a public health emergency and are seeking a 
medical diagnosis; 

 
d. They are caring for an individual or are advised to quarantine or isolate;  

 
e. They are caring for a child whose school or place of care is closed, or whose 

childcare provider is unavailable, due to a public health emergency precautions; or  
 

f. They are experiencing substantially similar conditions to public health emergency as 
specified by the U.S. Secretary of Health and Human Services, in consultation with 
the Secretaries of Labor and Treasury.  

 

7.4.4.3 Duration/Compensation. Employees are entitled to: 
 

7.4.4.3.1 Full-time employees: up to 80 hours of pay at their regular pay rate annually, unless 
the General Manager approves otherwise. However, when caring for a family 
member (for reasons d, e, and f under Subsection 8.4.4.2 above), sick leave is paid 
at half the employee’s regular rate.  

 
7.4.4.3.2 Part-time employees: Pay for the number of hours the employee works, on average, 

over a two-week period.  
 

7.4.4.4 Leave Rules. You may elect to use emergency paid sick leave before using any accrued 
paid leave. No leave provided by the District before the effective date of these AR&Rs 
may be credited against your leave entitlement. In addition, emergency paid sick leave 
cannot be carried over. Requesting Leave If you need to take emergency paid sick leave, 
provide notice as soon as possible. Normal call-in procedures apply to all absences from 
work.  

 

7.4.4.5 Retaliation. The District will not retaliate against employees who request or take leave 
in accordance with this policy. 

 

7.4.5 LONG-TERM MILITARY LEAVE OF ABSENCE 
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7.4.5.1 The District shall grant military leave of absence as required by law. Upon return from 
military service, the employee shall be reinstated as required by law. 

 

7.4.6 SHORT-TERM MILITARY LEAVE OF ABSENCE 
 

7.4.6.1 Any employee who is required to report for short-term military training or service should 
request approval from the Department Manager and the District manager. 

 
7.4.6.2 In some circumstances, it may be necessary for the employee and the District to request 

an exemption from tour of duty. 
 

7.4.6.3 Military time service longer than 80 hours shall be considered a Long-Term Military 
Leave of Absence. 

 
7.4.6.4 Required weekend duty should be on the employee's own time. If necessary, the 

employee should make arrangements so that the employee is not scheduled to work on 
those weekends. 

 
7.4.6.5 All employees who are required to attend military training or service shall be granted a 

leave of absence without pay. 
 

7.4.7 BEREAVEMENT 
 

7.4.7.1 All employees shall receive five (5) days of bereavement leave upon the death of any 
member of the employee's immediate family.  For purposes of this Subsection, 
immediate family means the employee's spouse, domestic partner, son, daughter, step-
children, mother, father, father-in-law, and mother-in-law. 

 

7.4.7.2 All employees shall receive three (3) days of bereavement leave upon the death of any 
member of the employee’s extended family.  For purposes of this Subsection., extended 
family means the employee’s step-parents, sister, brother,  grandmother, grandfather, 
grandchildren of either parent, sister-in-law and/or brother-in-law. 

 

7.4.7.3 Bereavement leave may be used at the employee’s discretion, from the date of death 
through a period of three (3) weeks thereafter.  Bereavement can be broken up and does 
not have to be used during consecutive days, as long as it is taken within the 
aforementioned (3) weeks.   
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7.4.7.4 Temporary employees are not eligible to receive bereavement leave. 
 

7.4.8 COURT LEAVE 
 

7.4.8.1 Executive and Occupational employees who are required by municipal, state, or federal 
governments to perform court duty as a juror, shall be granted leave for the duration of 
such duty at their regular rate of pay minus any amount he or she received in payment 
for jury duty. 

 

7.4.9 TRAINING LEAVE 
 

7.4.9.1 Upon recommendation of the Department Manager, leave with full or partial pay may 
be granted by the General Manager for attendance at professional conferences and 
meetings for education or training purposes when these activities are in the interest of 
the District. 

 

7.4.10 LEAVE WITHOUT PAY 
 

7.4.10.1 Written requests for extended leaves of absence shall be granted only under documented 
extreme and unusual circumstances. All leaves of absence without pay must be 
submitted to the General Manager for approval. 

 
7.4.10.2 Consideration may be given to requests and recommendations for unpaid absence if all 

other leave has been exhausted. 
 

7.4.10.3 During a leave of absence, an employee may continue participation in the District's 
benefit programs. 

 
7.4.10.4 Vacation days or sick leave days shall not accrue while the employee is on leave without 

pay, except to the extent required by federal law. 
 

7.4.10.5 Return from leave of absence status is subject to and contingent upon availability of 
current openings for which the employee is qualified. The District is not obligated to 
and may not be able to place an employee in the same job or in the same department. 
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7.4.10.6 During a leave of absence, the workload of the employee on leave shall be absorbed by 
other employees to the extent possible. A temporary employee may  be hired if the 
workload cannot be absorbed by others. If the leave extends beyond the time that was 
granted, the Department Manager and the General Manager shall determine whether or 
not the employee must be replaced either temporarily or permanently. 

 
7.4.10.7 An employee may be placed on probation upon return to work. 

 

7.4.11 FAMILY AND MEDICAL LEAVE 
 

7.4.11.1 The District may be required in some circumstance to offer family and medical leaves 
of absence in accordance with the Family and Medical Leave Act (FMLA). The District 
shall administer such leaves of absences in accordance with FMLA and other applicable 
federal and state law. The General Manager shall prepare, and update as appropriate, 
written guidelines to implement this policy and shall provide a copy of those guidelines 
to each employee. The type and length of leave, and compensation to be received, if any, 
during the leave shall also be set forth in those guidelines. FMLA leave may also be 
requested under the provisions of “Leave Without Pay”. 

 

7.4.12 TARDINESS 
 

7.4.12.1 Employees, including Executive Employees, who, for any reason, shall be late in 
reporting for work, should make every attempt to contact their Supervisor. 

 
7.4.12.2 Employees, including Executive Employees, who, because of personal business, must 

be absent from work should arrange with their Supervisor to be excused. 
 

7.4.12.3 The immediate Supervisor of the employee is responsible for maintaining lateness 
records for all employees for whom time sheets are issued. After an employee, including 
Executive Employees, receives three tardies in any ninety (90) day period, corrective 
action may be taken by the Supervisor with the approval of the General Manager. 

 

7.5 BENEFITS 
 

7.5.1 MEDICAL, DENTAL AND VISION INSURANCE 
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7.5.1.1 All employees, except Part Time and Temporary, are eligible for coverage under such 
medical, dental and optical insurance as the District may from time to time provide. 

 
7.5.1.2 Employees become eligible for such insurance on the first day of the month next 

following completion of two (2) calendar months of employment during which he/she 
worked at least eighty (80) hours.   

 
7.5.1.3 The District shall pay such portion of the premiums as are negotiated from time to time. 

 
7.5.1.4 Upon termination of employment, eligible employees may be entitled to continue 

coverage at the group rate under federal, state, or local law. 
 

7.5.2 LIFE INSURANCE 
 

7.5.2.1 All employees, except Part Time and Temporary, are eligible for such life insurance as 
the District may from time to time provide. 

 
7.5.2.2 Employees shall become eligible to apply for such insurance 90 days after their hire date. 

 

7.5.2.3 The District will not be required to provide life insurance for employees if the District’s 
life insurance carrier declines to insure the employee.  

 

7.5.3 LONG TERM DISABILITY 
 

7.5.3.1 All employee, except Part Time and Temporary, are eligible for such long term disability 
coverage as the District may from time to time provide. 

 
7.5.3.2 Employees shall become eligible to apply for such insurance on their hire date. 

 

7.5.4 WORKERS' COMPENSATION 
 

7.5.4.1 The District provides Workers' Compensation for its employees as required by State law. 
 

7.5.5 UNEMPLOYMENT INSURANCE 
 

7.5.5.1 The District provides unemployment compensation benefits as required by Federal and 
State laws. 
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7.5.6 DRUG AND ALCOHOL REHABILITATION 
 

7.5.6.1 The District's policy is to maintain a work place free from drugs and alcohol. To this 
end, the District has developed a program for evaluating and testing current employees 
and new hires so that a drug and alcohol free environment is maintained as set forth in 
Section 8.11 below. 

 

7.5.7 RETIREMENT BENEFITS 
 

7.5.7.1 All employees, except Part Time and Temporary, are eligible for coverage 
under such retirement plans as the District may from time to time provide. 

 
7.5.7.2 Early retirement incentives may be offered an employee upon the recommendation of 

the General Manager and approval by the Board of Trustees, when early retirement best 
meets the needs of the District. 

 

7.5.8 UNIFORMS 
 

7.5.8.1 For safety considerations, employees will be required to use uniforms and a laundering 
service, both of which will be provided by the District, except Executive, Part Time, 
Temporary, and Clerical employees. 

 

7.5.8.2 The District will provide each employee required to use uniforms safety 
footwear that are slip resistant and protective-toed as selected by the 
employee from a supplier designated by the District each calendar year at a 
minimum or as determined by an Operations Manager.   

 
 

7.5.8.3 All Executive employees shall be eligible to receive one (1) District T-Shirt per year that 
is embossed with the District’s logo.  
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7.5.9 BENEFITS FOR EXECUTIVE EMPLOYEES 
 

7.5.9.1 It is the District’s policy that as employees leave the Union to become Executive 
Employees and are thus no longer eligible for benefits under the Union Contract, the 
District shall provide the same types of benefits that were provided to the District’s other 
employees under the Union Contract, but at a level which is the same as, or greater than, 
the level of benefits that are provided to the District’s Union employees, so that no 
employee’s benefits package is reduced as that employee becomes an Executive 
Employee. The District Executive Benefits are described in Addendum E. 

 
7.5.9.2 All Executive Employees are eligible for coverage under such benefit plans 

as the District may from time to time provide for Executive Employees for 
each type of benefit types listed under this Section 8.5, which in no case 
shall be provided at a level which is less than that being provided to the 
District’s other employees. 

 
 

7.6 TRAINING, DEVELOPMENT & CERTIFICATIONS 
 

7.6.1 TRAINING AND DEVELOPMENT 
 

7.6.1.1 The District encourages and promotes the self-improvement of its employees. To that 
end, the District has established an Education and Training Reimbursement Program. 
The purposes of the Education and Training Reimbursement Program are: 

 

a. To ensure that employees are fully trained for their current positions. 
 

b. To prepare employees for positions in which they shall be able to make even greater 
contributions to the achievement of District goals. 

 
c. To improve employees' commitment to their jobs and to the District. 

 
7.6.1.2 The District may provide in-house training programs for employees as needs arise and 

as it is able to provide and schedule adequate training. The District shall pay one hundred 
percent (100%) of the costs of such in-house training. 

 
7.6.1.3 Employees may travel to job-related seminars and conferences as budgeted and approved 

by the General Manager and the Board of Trustees. The District shall pay one hundred 
percent (100%) of the employee's expenses. 
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7.6.1.4 Travel expenses shall be governed by the District's “Travel Policy” (Addendum F). 
 

7.6.1.5 Employees may be eligible for reimbursement of certain expenses for individual 
training. 

 
7.6.1.6 All employees, except Temporary, may be eligible. 

 
7.6.1.7 All courses must be approved by the General Manager in advance. 

 
7.6.1.8 The District shall not pay for a course if the employee receives financial aid for the same 

course from any other source, such as Veteran's benefits, scholarship, grant or other 
educational subsidy. If an employee receives partial payment for a course from another 
source, the District shall pay the difference up to the allowed reimbursement amount. 

 
7.6.1.9 Courses should be taken on the employee's own time. Exceptions may be approved by 

the General Manager. 
 

7.6.1.10 If employment with the District is terminated, either voluntarily or involuntarily (except 
for layoff), the employee shall forfeit rights to any reimbursement for courses completed 
after termination. 

 
7.6.1.11 The proposed course must, in the opinion of the General Manager, meet the following 

requirements before reimbursement: 
 

a. Help the employee to better perform the employee's current responsibilities; or 
 

b. Help the employee develop skills that shall help him/her qualify for a foreseeable 
future position available within the District; or 

 
c. Help the employee obtain or maintain a license or certification, either required for 

the employee's job, or which enhances the employee's value to the District. 
 

7.6.1.12 Reimbursement is contingent upon funds being budgeted, available, and approved for 
specific use by the District. When funds are available and approved, reimbursement for 
approved courses shall be made as follows: 
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a. Receipt of a course grade “C” or better - reimbursement is 80% of tuition, books, 
and lab fees. 

 
b. Receipt of a “passed” grade in a Pass/Fail course - reimbursement is 80% of tuition, 

books, and lab fees. 
 

c. Receipt of an “incomplete” or withdrawal from the course - No fees shall be 
reimbursed. 

 
d. Nongraded courses - Reimbursement is 80%, upon presentation of a certificate of 

completion. 
 

Reimbursement is contingent upon continuation of employment with the 
District for five (5) years. 

 
7.6.1.13 If the employee terminates employment within five years of completing the course, the 

total amount of the reimbursement shall be withheld from the employee's final pay check 
or recovered by other appropriate means if the final check is insufficient. 

 

7.6.1.14 The following expenses shall not be reimbursed: non-job related programs, audited 
courses, school parking, mileage, calculators, drawing instruments, electronic 
equipment, or other course materials, other than textbooks. 

 

7.6.2 PROFESSIONAL LICENSES, REGISTRATIONS AND CERTIFICATIONS 
 

7.6.2.1 The District shall pay for an employee's professional licenses, certifications, 
registrations, and renewals as required by the employee's job. 

 

7.7 STANDARDS 
 

7.7.1 GENERAL STANDARDS OF CONDUCT 
 

7.7.1.1 The following conduct or actions are not permitted and shall be considered grounds for 
disciplinary action. This list is not intended to be all-inclusive, but rather a representative 
sample of the types of actions or behaviors subject to disciplinary procedures. Actions 
followed by a double asterisk “**” are considered Serious Offenses that could subject 
an employee to immediate termination in accordance with Section 8.10 below. 
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7.7.1.1.1 Performance of services on District working hours not properly authorized by 
management. 

 
7.7.1.1.2 Use of District vehicles, resources, or equipment for unauthorized purposes. ** 

 
7.7.1.1.3 Willful abuse of District resources, vehicles or equipment. 

 
7.7.1.1.4 Creating or contributing to unsanitary or unsafe conditions. ** 

 
7.7.1.1.5 Engaging in conduct toward, or communications with, customers, Trustees, 

management, fellow employees, contractors, consultants, or the general public that 
is belligerent, hostile, or argumentative conduct. ** 

 

7.7.1.1.6 Failure to be clean and neat in personal appearance or at the work station 
appropriate to the position. 

 

7.7.1.1.7 Involvement of District with creditors of employee because of employee's failure to 
properly arrange personal financial matters, except that an employee may not be 
discharged for garnishment arising out of any single indebtedness. 

 

7.7.1.1.8 Poor driving record or other conduct resulting in a suspension or loss of driver's 
license, or, loss of license, certification or other required qualification as required 
by law or position requirements. 

 

7.7.1.1.9 Neglect of duties, including loitering, loafing or performing personal business 
during normal working hours. ** 

 

7.7.1.1.10 Smoking in unauthorized areas. ** 
 

7.7.1.1.11 Failure to conduct oneself in a professional and competent manner. 
 

7.7.1.1.12 More than three un-excused absences in any one year. 
 

7.7.1.1.13 More than three un-excused tardies in any ninety (90) day period. 
 

7.7.1.1.14 Abuse of sick leave. 
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7.7.1.1.15 Conduct off the job which discredits the District or affects the employee's ability to 
perform his or her duties effectively. ** 

 

7.7.1.1.16 Use of alcoholic beverages or illegal drugs in violation of the District’s drug and 
alcohol policy. ** 

 

7.7.1.1.17 Unwelcome sexual advances, requests for sexual favors, and other verbal or 
physical conduct of a sexual nature toward another employee, or other conduct in 
violation of the District’s sexual harassment policy. ** 

 

7.7.1.1.18 Obscene or abusive language or malicious gossip. 
 

7.7.1.1.19 Threatening, intimidating, harassing, or coercing fellow employees. 
 

7.7.1.1.20 Horseplay or other similar inappropriate behavior. 
 

7.7.1.1.21 Dishonesty in word or conduct. ** 
 

7.7.1.1.22 Acceptance of bribes or enticements. ** 
 

7.7.1.1.23 Violation of federal, state or local laws. ** 
 

7.7.1.1.24 Refusal of an employee to train or use required safety equipment or repeated 
violation of safety rules. ** 

 

7.7.1.1.25 Theft of the District or other employees' property. ** 
 

7.7.1.1.26 Failing or refusing to obey lawful directives of management pertaining to work 
duties. ** 

 

7.7.1.1.27 Unacceptable performance of duties or unwillingness to correct performance 
deficiencies as outlined in a Performance Evaluation. 
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7.7.1.1.28 Improper release of records or information designated as “private,” “controlled,” 
“protected,” “restricted,” or “confidential” by the District and/or that are subject to a 
confidentiality agreement executed by the District. ** 

 
7.7.1.1.29 Failing or refusing to obtain required certifications, licenses, or other required 

credentials in a timely manner as established by the General Manager. ** 
 

7.7.1.1.30 Violations of the District’s Social Media and Internet Usage policy set forth in Section 
12 and Addendum G. 

 

7.7.1.1.31 Violation of any of the provisions of these AR&Rs, specifically including the standards 
of conduct set forth in this Section 8.7. 

 

7.7.2 ETHICS STANDARDS 
 

7.7.2.1 All employees must comply with the Ethical Behavior Policy (Addendum H), the 
Reporting Fraud or Abuse Policy (Addendum I) including the use of the Ethics Hotline 
Form (Addendum J), and the Special Nepotism Policy (Addendum D). 

 

No current “employee,” which term shall include the trustees, officers, and employees of 
the District for the purposes of this Subsection, shall: 

 

7.7.2.1.1 Engage in any transaction or activity, which is, or would to a reasonable person appear 
to be, in conflict with or incompatible with the proper discharge of official duties, or 
which impairs, or would to a reasonable person appear to impair, the employee's 
independence of judgment or action in the performance of official duties and fail to 
disqualify him or herself from official action in those instances where conflict occurs; 

 

7.7.2.1.2 Have a financial or other private interest, direct or indirect, personally or through a 
member of his or her immediate family, in any matter upon which the employee is 
required to act in the discharge of his or her official duties, and fail to disqualify him or 
herself from acting or participating; 

 

7.7.2.1.3 Fail to disqualify him or herself from acting on any transaction which involves the 
District and any person who is, or at any time within the preceding twelve (12) month 
period has been a private client of his or hers, or of his or her firm or partnership; 
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7.7.2.1.4 Have a financial or other private interest, direct or indirect, personally or through a 
member of his or her immediate family, in any contract or transaction to which the 
District or any District agency may be a party, and fails to disclose such interest to the 
appropriate authority prior to the formation of the contract or the time District or District 
agency enters into the transaction; provided, that this paragraph shall not apply to any 
contract awarded through the public bid process in accordance with applicable law. 

 

7.7.2.1.5 Use his or her official position for a purpose that is, or would to a reasonable person 
appear to be primarily for the private benefit of the employee, rather than primarily for 
the benefit of the District; or to achieve a private gain or an exemption from duty or 
responsibility for the employee or any other person; 

 

7.7.2.1.6 Use or permit the use of any person, funds, or property under his or her official control, 
direction, or custody, or of any District funds or property, for a purpose which is, or to a 
reasonable person would appear to be, for something other than a legitimate purpose. 

 

7.7.2.1.7 Except in the course of official duties, assist any person in any transaction where the 
employee's assistance is, or to a reasonable person would appear to be, enhanced by that 
employee's position with the District; provided that this subsection shall not apply to: 
any employee appearing on his or her own behalf or representing himself or herself as to 
any matter in which he or she has a proprietary interest, if not otherwise prohibited by 
ordinance; 

 

7.7.2.1.8 Regardless of prior disclosure thereof, have a financial interest, direct or indirect, 
personally or through a member of his or her immediate family, in a business entity 
doing or seeking to do business with District, and influence or attempt to influence the 
selection of, or the conduct of business with that business or entity. 

 
7.7.2.1.9 Ask for or receive, directly or indirectly, any compensation, gift, gratuity, or thing of 

value, or promise thereof, for performing or for omitting or deferring the performance of 
any official duty; except that the following shall be allowed: 

 

7.7.2.1.9.1 Unsolicited flowers, plants, and floral arrangements; 
 

7.7.2.1.9.2 Unsolicited advertising or promotional items of nominal value, such as 
pens and notepads; 

 

7.7.2.1.9.3 Unsolicited token or awards of appreciation in the form of a plaque, 
trophy, desk item, wall memento, or similar item; 
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7.7.2.1.9.4 Unsolicited food items given to a department when the contents are shared 
among employees and the public; 

 

7.7.2.1.9.5 Unsolicited items received for the purpose of evaluation or review 
provided the employee has no personal beneficial interest in the eventual 
use or acquisition of the item by the District; 

 

7.7.2.1.9.6 Information material, publications, or subscriptions related to the 
recipient’s performance of official duties; 

 

7.7.2.1.9.7 Food and beverages consumed at hosted receptions where attendance is 
related to official duties; 

 

7.7.2.1.9.8 Meals, beverages, and lodging associated with retreats or other meetings 
where the employee serves as a representative, designee or is otherwise 
assigned to another organization or entity from the District; 

 

7.7.2.1.9.9 Travel costs, lodging, and tuition costs associated with District sanctioned 
training or education when not provided by a private entity under contract 
with the District; 

 

7.7.2.1.9.10 Admission to, and the cost of food and beverages consumed at, events 
sponsored by or in conjunction with a civic, charitable, governmental, or 
community organization and other officials or employees of similar 
agencies are in attendance; 

 

7.7.2.1.9.11 Unsolicited gifts from dignitaries from another entity or other jurisdiction 
that are intended to be personal in nature; 

 

7.7.2.1.9.12 Campaign contributions; and 
 

7.7.2.1.9.13 Unsolicited gifts with an aggregate economic value of $50.00 or less from 
a single source in a calendar year received either directly or indirectly by 
the official or employee. 
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7.7.2.1.10 Disclose or use any privileged or proprietary information gained by reason of his or her 
official position for the immediate or anticipated personal gain or benefit of the 
employee or any other person or entity; provided, that nothing shall prohibit the 
disclosure or use of information which is a matter of public knowledge, or which is 
available to the public on request.  

 

7.7.2.1.11 participate in or benefit from (personally or through their family) a contract or 
agreement where that employee or officer acted as an agent of the District, regardless of 
prior disclosure.  This includes receiving compensation, gratuity or other benefit from an 
interested party of an agreement or contract with the District 

 

7.7.2.1.12 Fail to comply with Subsection 8.2.3. 
 

7.7.2.1.13 violate U.C.A. 76-8-4, which delineates the unlawful use of public funds and destruction 
of property, including records. 

 

7.7.2.1.14 Retain secondary employment outside of District employment, which, as determined by 
the Board, and according to Utah Administrative Code R477-9-2:  

 

7.7.2.1.14.1 Interferes with an employee's performance. 
 

7.7.2.1.14.2 Conflicts with the interests of the District. 
 

7.7.2.1.14.3 Gives reason for criticism or suspicion of conflicting interests or duties. 
 

7.7.2.2 Political Activity. 
 

(a) Except as otherwise provided by law: 

i. The partisan political activity, political opinion, or political affiliation of an 
applicant for a position with the District may not provide a basis for denying 
employment to the applicant. 

ii. A District officer's or employee’s partisan political activity, political opinion, or 
political affiliation may not provide the basis for the employee's employment, 
promotion, disciplinary action, demotion, or dismissal. 

iii. A District employee may not engage in political campaigning or solicit political 
contributions during hours of employment. 

iv. A District employee may not use District equipment while engaged in 
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campaigning or other political activity. 

v. A District employee may not directly or indirectly coerce, command, or advise 
another District employee to pay, lend, or contribute part of the officer's or 
employee's salary or compensation, or anything else of value to a political party, 
committee, organization, agency, or person for political purposes. 

vi. A District employee may not attempt to make another employee's employment 
status dependent on the officers or employee's support or lack of support of a 
political party, affiliation, opinion, committee, organization, agency, or person 
engaged in political activity. 

 
(b) A District employee who has filed a declaration of candidacy may: 

i. Be given a leave of absence for the period between the primary election and the 
general election; and 

ii. Use any vacation or other leave available to engage in campaign activities. 

 
(c) Neither the filing of a declaration of candidacy nor a leave of absence under this section may 

be used as the basis for an adverse employment action, including discipline and termination, 
against the employee. 

 

(d) Nothing in this Section or the AR&Rs shall be construed to: 

i. prohibit a District employee's voluntary contribution to a party or candidate of 
the employee's choice; or 

ii. Permit a District employee’s partisan political activity that is prohibited under 
federal law. 

 
(e) No District employee shall solicit or participate in soliciting any assessment, subscription, or 

contribution to any political party during working hours on the premises of any District 
property. 

(f) No District employee shall promise any appointment to any position with the District as a 
reward for any political activity. 

(g) A District employee who is elected to an office with the District shall terminate District 
employment prior to being sworn into the elected office. 

 

7.7.2.3 Fair and Equal Treatment. 
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7.7.2.3.1 No person shall be appointed to, removed from, or in any way favored or discriminated 
against with respect to any appointive public office because of such person's race, color, 
age, religion, sex, national origin, or functional limitation as defined by applicable state 
or federal laws, if otherwise qualified for the position or office. 

 

7.7.2.3.2 No District employee shall grant any special consideration, treatment or advantage to 
any citizen beyond that which is available to every other citizen. 

 

7.7.2.4 Prohibited Conduct After Leaving District: 
 

7.7.2.4.1 No former employee shall, during the period of one (1) year after leaving District office 
or employment: 

 

7.7.2.4.1.1 Disclose or use any privileged or proprietary information gained by reason of their 
District employment for their gain or anticipated gain, or for the gain or anticipated 
gain of any person, unless the information is a matter of public knowledge or is 
available to the public on request; 

 

7.7.2.4.1.2 Assist any person in proceedings involving an agency of the District with which 
he/she was previously employed, involving a matter in which he or she was 
officially involved, participated or acted in the course of duty; 

 

7.7.2.4.1.3 Represent any person as an advocate in any matter in which the former employee 
was officially involved while a District employee; 

 

7.7.2.4.1.4 Participate as a competitor in any competitive selection process for a District 
contract in which he or she assisted the District in determining the project or work 
to be done or the process to be used. 

 

7.7.2.5 While off-duty and acting for personal gain, District Trustees, officers and employees shall 
not make any representations that they are acting on behalf of the District. 

 

7.7.2.6 Annually, each employee shall execute the ethical behavior pledge form set forth in 
Addendum J.  

 

7.7.3 CONFLICTS OF INTEREST 
 

It is the intent of the Board to meet and exceed those protections against conflicts of interest 
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contained in State law. Under this Subsection, a conflict of interest arises when an officer has a 
personal interest in a matter that is or may be in conflict with or contrary to the District’s 
interests and objectives to such an extent that the officer is or may not be able to exercise 
independent and objective judgment within the context of the best interest of the District. For 
the purposes of this Subsection, an officer’s “personal interest” includes those of his or her 
relatives, business associates or other persons or organizations with whom he or she is closely 
associated. The following provisions shall guide the Board and General Manager with respect to 
the affairs of the District: 

(a) For the purposes of this Subsection, the term “employee” shall include the 
Trustees and all employees of the District 

(b) Employees shall not receive, accept, take or solicit, directly or indirectly, 
anything of economic value as a gift, gratuity, or favor from a person or entity 
if it could be reasonably expected that the gift, gratuity, or favor would 
influence the vote, action, or judgment, or be considered as part of a reward 
for action or inaction. Employees are required to submit a report to the 
District and the District’s Internal Auditor of the actual or estimated value of 
any external gifts or casual entertainment received as an employee that 
exceeds $50.00. 

(c) The complete confidentiality of proprietary business information must be 
respected at all times. Employees are prohibited from knowingly disclosing 
such information, or in any way using such information for personal gain or 
advancement, or to the detriment of the employees, or to individually conduct 
negotiations or make contacts or inquiries on behalf of the District unless 
officially designated by the District. 

(d) Employees are prohibited from acquiring or having a financial interest in any 
property that the District acquires, or a direct or indirect financial interest in 
a supplier, contractor, consultant, or other entity with which the District does 
business. This does not prohibit the ownership of securities in any publicly 
owned company except where such ownership places the officer in a position 
to materially influence or affect the business relationship between the District 
and such publicly owned company. Any other interest in or relationship with 
an outside organization or individual having business dealings with the 
District is prohibited if this interest or relationship might tend to impair the 
ability of the officer(s) to be independent and objective in his or her service 
to the District. 

(e) If members of the immediate family of an officer have a financial interest as 
specified above, such interest shall be fully disclosed to the District which 
shall decide if such interest should prevent the District from entering into a 
particular transaction, purchase, or engagement of services. The term 
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“immediate family” means the employee’s spouse, parent, dependent 
children, and other dependent relatives. 

(f) When a conflict of interest exists, the employee shall publicly declare the 
nature of the conflict and may recuse him or herself on any official action 
involving the conflict. 

(g) Employees may not realize, seek, or acquire a personal interest in a business 
that does business with the District. 

(h) Employees shall complete a Conflict of Interest Disclosure Form annually 
by the end of January (Addendum B). This Form shall be signed and 
notarized. Completed Forms shall be submitted to the Records Officer and 
made available to the public upon request.  

(i) The District’s Records Officer shall provide copies of all completed Forms 
to the Board at the end of January each year.  

(j) The Chair shall review all completed forms and consider the disclosures. The 
Chair should make changes to assignments, duties, or contracts deemed 
appropriate to eliminate or mitigate conflicts of interest within the District. 

 
7.7.4 ETHICS HOTLINE 

 

7.7.4.1 General. The District’s Ethics Hotline provides an avenue for citizens, including public 
employees and contractors, to report improper governmental activities including:  

 

7.7.4.1.1 Waste or misuse of public funds, property, or manpower; 
 
7.7.4.1.2 Violations of a law, rule, or regulation applicable to the government; 
 
7.7.4.1.3 Gross mismanagement; 
 
7.7.4.1.4 Abuse of authority; and 
 
7.7.4.1.5 Unethical conduct 

 

7.7.4.2 The District may utilize the Utah State Auditor’s Office’s hotline in lieu of obtaining 
its own designated hotline (telephone line).  The District shall reference the State 
Auditor’s hotline on its own website for concerned persons to access.  
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7.7.4.3 Filing a Complaint. Complaints should be submitted in writing using the form 
contained in Addendum K. Complainants should also submit any evidence that 
supports the complaint. Essential information includes specifics on ‘who, what, 
where, when’ as well as any other details that may be important such as information 
on other witnesses, documents, and pertinent evidence. Due to limited resources, the 
District is unable to accept complaints that are not supported by evidence or provide 
a means to investigate the problem further.  At a minimum, the form in Addendum K 
is a guide to ensure the necessary information is provided. Submit complaints via the 
following methods: 

 

7.7.4.3.1 Email: [hotline email address];   
 
7.7.4.3.2 US Mail: 8885 W 3500 S, Magna, UT 84044; or 
 
7.7.4.3.3 Complainants may call the hotline at [hotline phone number] for more 

information. 
 

7.7.4.4 District Processing of a Hotline Complaint. After receipt of the complaint, the 
General Manager will review the allegation and any evidence provided by the 
complainant. The list below represents some of the factors that should be considered 
during the screening and prioritization process.  
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7.7.4.4.1 Does the complaint involve actions by a person subject to the District’s authority? 
 

7.7.4.4.2 Does the complaint pertain to improper governmental activities? Disagreements with 
management decisions or actions taken by elected officials that are within the law will not 
be investigated. 

 
7.7.4.4.3 Has the complainant taken appropriate steps to resolve the issue with the District? If the 

District is not responsive, the concern relates to top management, or the complainant 
desires anonymity, consideration will be increased. 

 
7.7.4.4.4 What is the timing and frequency of alleged improper activity? Allegations of improper 

activities that are recent and/or on-going may receive a higher priority. 
 
7.7.4.4.5 Should the allegation be investigated by another entity? Are there other agencies that have 

oversight of the complaint? Is a member of the governing body or the District Manager  
being accused? 

 
7.7.4.4.6 Can the complaint be efficiently and effectively investigated? Overly broad or vague 

complaints or complaints where evidence is unavailable may be declined or receive a low 
priority. 

 

7.7.4.5 The General Manager communicates to the Board of Trustees :  
 

7.7.4.5.1 The allegation of the complaint; 
 

7.7.4.5.2 Any facts supporting or refuting the complaint; and 
 

7.7.4.5.3 A recommendation based upon preliminary inquiry. 
 

7.7.4.6 The Board of Trustees decides the appropriate next action. If a member of the Board is the 
subject of the complaint, they may not be included in this process and the District Attorney  
will take that trustee’s place. If a member of the Board and the General Manager are both 
subjects of the complaint, the Controller will serve on the committee in their absence. The 
actions the Board of Trustees  may take are to: 
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7.7.4.6.1 Discontinue the investigation; 
 
7.7.4.6.2 Continue with the investigation; or  
 
7.7.4.6.3 Refer the investigation to another agency. 

 

7.7.4.7 If the investigation proceeds, the Board of Trustees sets the following: 
 

(a) Time and resource budget 
 
(b) Scope of the audit 
 
(c) Internal Auditor completes the audit 
 
(d) Internal Auditor creates a report outlining the work performed and conclusions 
 
(e) Internal Auditor provides the report to the Board of Trustees  
 
(f) Governing body addresses any findings noted in the report. 

 

7.7.4.8 Whistleblower Protection. U.C.A. 67-21-3 prohibits public employers from taking 
adverse action against their employees for reporting government waste or violations of 
law in good faith, to the appropriate authorities. A public entity employee, public body 
employee, legislative employee, or judicial employee, is presumed to have 
communicated in good faith if they have given written notice or otherwise formally 
communicated the conduct to the District (see U.C.A. 67-21-3(1)(b)(iv)(A) for more 
information). 

 
7.7.4.9 Confidentiality.  

 

7.7.4.9.1 The identity of the complainant is considered protected information under the Utah 
Government Records Access and Management Act (GRAMA) and will be kept 
confidential if requested by the complainant. (See U.C.A. 67-3-1(15)). 

 
7.7.4.9.2 Complaints may be submitted anonymously to the Hotline. However, it is preferable that 

the complainant provide their name and contact information to allow for follow-up 
questions and reporting the results back to the complainant. Whistleblower protections 
do not apply to anonymous complaints. 
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7.7.5 DRESS CODE 
 

7.7.5.1 It is the policy of the District that all District employees present a clean and professional 
appearance to the public and to other employees when on duty, whether within or outside 
of the District’s offices. Where District uniforms are required, employees shall wear 
those uniforms while on duty, unless the supervisor or General Manager directs 
otherwise. All employees not wearing uniforms shall wear appropriate business casual 
attire as set forth below. 

 

7.7.5.2 Employees who report to work improperly dressed or groomed may be requested by their 
supervisor or the General Manager to return home  to change. The time that an employee 
is absent for this purpose shall be charged against vacation or may be made up, at the 
discretion of the supervisor or the General Manager. 

 
7.7.5.3 The District’s business casual attire standard consists of neat, professional coordinated 

attire that is comfortable without compromising professionalism or individuality. 
 

7.7.5.4 There may be times when office and customer service employees may be required to 
dress in more formal business attire to meet situations involving visits from public or 
government officials, or other high profile visitors. Formal business attire for men 
includes: suits with ties and dress shoes; or button down shirts with ties, dress slacks, 
and dress shoes. For women, it includes: suits and closed-in dress shoes; skirts, blouse, 
nylons and closed-in dress shoes; or pant suits and closed-in dress shoes. 

 

7.7.5.5 When formal business attire is not required, everyday business casual shall be worn. This 
include: 

 

7.7.5.5.1 Casual slacks, wrinkle-free cotton, polyester, or blended slacks (Dockers, khakis), 
tailored pants, jeans without holes, capris (women), or shorts (June-September) no 
shorter than one inch above the knee. 

 

7.7.5.5.2 Casual shirts (preferably with a collar for men), blouses (women), golf shirts, t-
shirts, sweatshirts, sweaters or turtlenecks. 

 

7.7.5.5.3 Casual dresses or skirts (women), with any slits not more than one inch above the 
knee). 
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7.7.5.5.4 Loafers, boots, flats, dress sandals, open-toed shoes, clogs and leather deck shoes, 
athletic shoes, or sneakers. 

 

7.7.5.6 Inappropriate items include: sweat-pants, wind suits, short shorts, bib overalls, leggings, 
spandex or other form-fitting pants; tank tops, shirts with large lettering, logos or 
slogans, halter-tops, tops with bare shoulders, midriffs, mini- skirts and spaghetti-strap 
dresses (unless with a coordinating jacket, blazer or cardigan); thongs or flip-flops. 

 

7.7.5.7 Jewelry – Two earrings are permitted per ear. Earrings, bracelets, and necklaces are 
welcome complements to the business casual attire, as long as they are not offensive 
with regard to charms or pendants. 

 

7.7.5.8 Inappropriate items include visible body piercings other than pierced ears. 
 

7.7.5.9 Employees working near machinery should be cautious that their jewelry shall not pose 
a risk to their safety or the safety of coworkers, especially when working with moving 
parts and rollers. 

 

7.7.5.10 Tattoos – Visible, offensive tattoos are not permitted. 
 

7.7.5.11 Grooming - Proper grooming and attire have a positive impact on the District's image. 
All employees are encouraged to follow these guidelines: hair must be neatly groomed; 
beards and mustaches must be neatly trimmed and groomed; moderate makeup (natural 
makeup is preferred). 

 

7.7.5.12 Questions and requests for variances regarding this policy should be directed to the 
General Manager or to Human Resources. 

 

7.7.6 DRUGS AND ALCOHOL 
 

7.7.6.1 The District prohibits drug and alcohol use or impairment in the work place in order to 
protect the public and the District’s employees. The District has adopted comprehensive 
drug and alcohol regulations to implement this policy. Those regulations are set forth in 
Section 8.11 below. 

 

7.7.7 HARASSMENT 
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7.7.7.1 The District prohibits harassment of its employees, Trustees, contractors, consultants, 
customers, and the public in any manner. The District shall not tolerate any verbal, 
visual, or any other communication (including email, Internet, or telephone), any 
physical misconduct, or any other actions by any employee who harasses or impacts 
another or creates a hostile work environment. Words, actions, or other forms of 
harassment based on an individual’s gender, race, age, national origin, religion, 
disability, or any other legally protected characteristic are prohibited and if they occur, 
shall result in disciplinary action, up to and potentially including termination, being 
taken. 

 

7.7.7.2 The General Manager shall prepare, and update as appropriate, written regulations and 
procedures to implement this policy and shall provide a copy of those regulations and 
procedures to each employee. 

 

7.7.8 SAFETY POLICY 
 

7.7.8.1 Employees shall comply with the District’s safety policy, which is attached as 
Addendum M and may be updated from time to time by the Board of Trustees without 
amendment to this AR&Rs. The District may require Employees to review the safety 
policy each year at any other interval the General Manager deems appropriate and to 
sign a written acknowledgment that the employee has read and understands the safety 
policy.   

 

7.8 PERFORMANCE REVIEW SYSTEM 
 

7.8.1 POSITION REQUIREMENTS/PERFORMANCE PLANS 
 

7.8.1.1 Position requirements shall be established for every position by the General Manager 
and updated as needed. 

 

7.8.1.2 Employee performance plans shall be established by Department Managers and the 
General Manager for each employee under their supervision on a yearly basis or more if 
needed. 

 

7.8.2 PERFORMANCE EVALUATION 
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7.8.2.1 At least annually, within one month of the employee's anniversary date or by the end of 
the calendar year, the employee's supervisor or the General Manager shall conduct an 
evaluation of the employee's performance. The purposes of the evaluation are as follows: 

 

7.8.2.1.1 To communicate supervisor expectations to the employee. 
 

7.8.2.1.2 To develop goals for the employee to work toward. 
 

7.8.2.1.3 To allow the employee to discuss any suggestions, problems or concerns the 
employee may have. 

 

7.8.2.1.4 To identify any deficiencies in the employee's performance and to outline a plan of 
correction. 

 

7.8.2.1.5 To provide documentation for temporary merit money, promotion, bonuses, 
discharge, and disciplinary action. 

 

7.8.2.2 Upon completion of every probationary period, a performance evaluation shall be 
completed by the appropriate supervisor. 

 

7.8.2.3 An annual performance evaluation may be completed by the employee's anniversary 
date. In addition, such evaluations may be completed from time to time as needed for the 
benefit of the employee or the District. 

 

7.8.2.4 Any raise issued to an Executive Employee must be based on the Executive Employee's 
performance evaluation. The amount of any raise issued and the time at which such raise 
shall take effect shall be determined by the District, at its sole discretion. 

 

7.8.3 ANNIVERSARY DATE 
 

7.8.3.1 An employee's anniversary date is defined as the day the employee begins employment. 
 

 

7.9 TERMINATION 
 

7.9.1 TYPES OF TERMINATION 
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7.9.1.1 VOLUNTARY TERMINATIONS. Employees are encouraged to give two weeks’ notice 
for voluntary termination. The employee should submit a letter of resignation. 

 

7.9.1.2 INVOLUNTARY TERMINATIONS. Involuntary termination of the employee for any 
reason outlined in these Policies and Procedures should be effective immediately. 

 

7.9.1.3 RETIREMENT. An employee may voluntarily leave District employment through 
retirement. 

 

7.9.1.4 REDUCTIONS IN FORCE (RIF). Budgetary constraints or reorganization of work 
assignments may require a reduction in force (lay-off). 

 

7.9.2 OUTSTANDING PAY 
 

7.9.2.1 This section describes what compensation is available to terminating employees. 
 

7.9.2.1.1 The employee shall receive pay through the last day worked including any overtime, 
call-back and on-call compensation earned during the pay period. 

 

7.9.2.1.2 Any accumulated, unused vacation shall be paid pursuant to Section 8.4.2.9. 
 

7.9.2.1.3 Unless termination is for cause, payment for all accumulated, unused sick leave at 
the employee's current gross hourly rate. 

 

7.9.2.1.4 Employees electing voluntary retirement may have other benefits which are 
described in these Personnel Policies and Procedures. 

 

7.9.2.1.5 Employees who are involuntarily terminated by the District shall receive their final 
paycheck within one working day following their termination. 

 

7.9.2.1.6 Employees who voluntarily resign shall receive their final pay check with the next 
regular payroll. 

 

7.10 DISCIPLINE AND GRIEVANCE 
 

7.10.1 GOALS OF DISCIPLINE 
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7.10.1.1 The District's policies on disciplinary procedures are designed to achieve the following 
goals: 

 

7.10.1.1.1 To eliminate disciplinary problems in advance, as much as possible, by letting 
employees know what offenses shall be punished and what disciplinary steps shall 
be taken. 

 

7.10.1.1.2 To protect employees from the unsafe actions of their co-workers that might put 
them in physical jeopardy. 

 

7.10.1.1.3 To assure all employees that basic disciplinary procedures shall be applied 
uniformly in all Departments. 

 

7.10.1.1.4 To give employees who violate rules the opportunity to improve by informing them 
what specific actions they should take to meet behavioral and performance 
standards. 

 

7.10.2 DISCIPLINARY ACTIONS 
 

7.10.2.1 The District may use corrective discipline for violations of standards of conduct in a 
progressive manner. Increasing severity of disciplinary action may be given each time an 
employee is disciplined. With the exception of a serious offense (see Section 8.7.1), an 
employee may not be discharged for the first infraction, but should receive a prior written 
warning within the last 12 months. The usual sequence of disciplinary actions is as follows: 

 

7.10.2.1.1 An oral warning - usually given after the first infraction. 
 



Magna Water District 
Administrative Rules and Regulations 

-i- 

 

 

7.10.2.1.2 A written warning - considered more serious, and becomes a part of the employee's 
permanent file (copies of the warning shall be sent to the employee, the Department 
Manager, the appropriate union representative when the employee is within a 
classification covered by a Union Agreement, and the General Manager). 
 

7.10.2.1.3 A disciplinary layoff or suspension - can last from one (1) day to several weeks and 
can only be implemented by the General Manager. During such time, the 
Department Manager and the General Manager may decide whether further 
discipline is appropriate or necessary. 
 

7.10.2.1.4 Discharge – the ultimate disciplinary action shall only be implemented by the 
General Manager. 

 

7.10.2.2 In the event that an Executive Employee is discharged or suspended, the Executive 
Employee must request a hearing before the Board of Trustees within three (3) working 
days or the discharge or suspension shall be deemed final by all concerned. 

 

7.10.2.3 If a request for a hearing is made by an Executive Employee, the employee and others 
involved shall present all known facts and testimony of any witness to the Board of 
Trustees during such hearing. The Board of Trustees shall make a final decision within 
four working days from the date of the hearing as to whether to confirm the discharge or 
suspension, apply some other discipline, or rescind the discharge or suspension. 

 

7.10.3 LOSS OF JOB QUALIFICATIONS 
 

7.10.3.1 Employees must operate equipment and vehicles and perform duties as required by 
appropriate licensing procedures and outlined in their position requirements. The District 
may request a Utah Drivers License Record report from the Department of Motor Vehicles, 
on any employee, as it deems necessary. 

 

7.10.3.2 The employees shall immediately advise their supervisor upon learning of a loss of 
license, certification, or other qualification for their position. Employees failing to do so 
may receive disciplinary action up to and including termination. 

 

7.10.3.2.1 The employee shall not operate equipment or perform any function which requires a 
valid and current license, certificate, permit, or other qualification which has been 
forfeited, revoked, or otherwise lost. 
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7.10.3.2.2 The employee shall maintain a valid license, certificate, or other qualification, if 
prescribed in the employee's position requirements, as a condition of employment. 

 

7.10.3.2.3 Employees who voluntarily inform their Supervisor in writing of the loss of a job 
required license, certification, or other qualifications within 24 hours of actual loss of 
certification or qualification, may be considered for reasonable work accommodation in 
terms of assigning them duties not requiring the lost certification or license. The 
employee shall also retain bidding rights for positions for which the employee may be 
qualified. 

 

7.10.3.3 The Department Manager shall ensure that the employee does not perform any duty or 
responsibilities defined by the position requirements which specifically require a 
certification, license, or qualification. 

 

7.10.4 GRIEVANCE POLICY 
 

7.10.4.1 The District's grievance policy has the following goals: 
 

7.10.4.1.1 To make sure all employees are treated with consideration and fairness. 
 

7.10.4.1.2 To enable the District to handle employees' problems and complaints quickly and to the 
satisfaction of all concerned. 

 

7.10.4.1.3 To make it possible for employees to obtain answers to their questions about their jobs, 
management's practices and policies, and other subjects of concern or importance. 

 

7.10.4.2 If an employee has a complaint, problem, or misunderstanding, it should be taken up 
with the employee's Department Manager or Human Resources (or the General Manager 
if the matter pertains to the supervisor) as soon as possible, but no later than five working 
days after its occurrence. (There may be occasions when, because of the particular 
circumstances involved, the time requirements in this policy may be modified.) The 
supervisor shall discuss the problem fully with the employee at a time that is mutually 
convenient. The supervisor shall conduct an investigation as appropriate, and provide the 
employee with a written response within five working days from the time the discussion 
between the employee and supervisor was concluded. 

 

7.10.4.3 If the employee is not satisfied with the supervisor's response, the employee may appeal 
the grievance to the General Manager. 
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7.10.4.4 Rulings by the General Manager shall be final for all grievances. 
 

7.10.4.5 The District shall not discriminate or retaliate against any employee who has filed a 
grievance. 

 

7.11 DRUGS AND ALOCHOL 
 

7.11.1 POLICY 
 

7.11.1.1 The District has a strong interest in, and commitment to, having a productive work force, 
safe working conditions, and a work environment which is free from drugs and alcohol. 
The District also has a strong interest in, and commitment to, respecting individual rights 
to privacy, so long as those rights do not interfere with a productive and safe workplace. 

 
7.11.1.2 Buying, selling, possessing, distributing, consuming or using alcohol or controlled 

substances or illegal drugs on the District's property or in District vehicles or otherwise 
engaging in their use or abuse while on duty is prohibited and is a violation of District 
policy and these regulations. Additionally, the illegal buying, selling, possessing, 
distributing, consuming or using of drugs at any time is a violation of District policy and 
these rules. An employee found to have violated this policy shall be subject to disciplinary 
action or termination as set forth in this Section. 

 

7.11.1.3 The terms “alcohol” and “drugs” are defined according to U.C.A. 34-38-2 and U.C.A. 
34-41-101, as amended. The term “illegal drug” means any Schedule I drug as defined 
under U.C.A. 58-37-4, as amended; a Schedule II, III, IV, or V drug; or a prescription 
medication used or consumed by the employee without a lawful prescription or in a manner 
contrary to the directions of a lawful prescription. The term “illegal drug” does not include 
any medication which has been lawfully prescribed for an employee by his or her physician 
and taken as directed. 

 

7.11.1.4 The term “safety-sensitive function” shall mean any function an employee is responsible 
to perform or should perform as a consequence of his or her duty as an employee or any 
action an employee takes that, when performed or if neglected, (a) could compromise, in 
any manner, the safety of the employee or another person or (b) could cause damage to 
property. Safety-sensitive functions include, but are not limited to, driving, inspecting, 
repairing, or directing any vehicle or heavy machinery. 
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7.11.1.5 The term “drug test” is defined to mean a blood, urine, saliva, hair, fingernail, and/or any 
other scientifically recognized test to determine the presence of alcohol or an illegal drug 
or the metabolite of an illegal drug using any scientifically reliable analytical method. 

 

7.11.1.6 It is a violation of District policy and these regulations for any employee to report to 
work, or to work, with alcohol in his or her system at or above the cut-off levels defined 
in Section 7.11.1.10 below. It is also a violation of District policy and these regulations for 
any employee to have any illegal drug in his or her system at or above the levels defined 
in Section 7.11.1.10 below or a prescription drug in his or her system for which he or she 
does not have a legally obtained prescription or at a level that exceeds the level permitted 
by a legal prescription. Further, it is a violation of District policy and these regulations for 
an employee who performs safety-sensitive functions to fail to report to his or her 
supervisor the use of any lawfully prescribed medication or over-the-counter medication 
that contains a warning to limit activities because of the effects of the medication. 

 
7.11.1.7 The District provides its employees a smoke-free environment. Therefore, smoking in 

District buildings, vehicles, or enclosed areas is prohibited. Employees may only smoke 
in those outside areas authorized by the Utah Indoor Clean Air Act. 

 

7.11.1.8 An employee who expects to perform any safety-sensitive function must report to his or 
her supervisor the use of any lawfully prescribed medication or over-the- counter 
medication that contains a warning to limit activities because of the effects of the 
medication. 

 

7.11.1.9 A result on any drug test showing the presence of alcohol or any illegal drug in an 
employee’s system at or above the levels defined in Section 7.11.1.10 below shall be 
considered presumptive evidence of a violation of the District's drug and alcohol policy. 

 

7.11.1.10 Drug Test Cutoff Levels 
 

7.11.1.10.1 Illegal Drug Cutoff Levels shall be the Drug Test Cutoff Levels generally accepted by the 
drug testing community or levels established by any scientifically reliable analytical 
method. 
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7.11.1.10.2 Alcohol Cutoff Level shall be a Blood Alcohol Content (BAC) level of 0.04 grams/ml or 
more. 

 
(a) In the event a drug test establishes a BAC level under 0.04 grams/ml but establishes 

a BAC level at or between 0.01 to 0.039 grams/ml, the District shall retest an 
employee after fifteen minutes. If after retest, the BAC level is at or over 0.04 
grams/ml, the test shall be considered presumptive evidence of a violation of this 
policy. 

 

(b) If after retest described in Section 8.11.1.10.b.1, the BAC level is 0.020 to 0.039 
grams/ml, the employee shall not be permitted to perform any safety-sensitive 
functions and shall suffer no disciplinary sanctions. If after retest the BAC level is at 
or below 0.01 to 0.19 grams/ml, the employee shall (a) suffer no disciplinary 
sanction and have no restriction unless signs and indicators of impairment are 
evident and articulated by a trained and certified drug and alcohol evaluation 
technician (“evaluation technician” or “technician”) pursuant to an evaluation 
performed pursuant to the provisions of Section 8.11.1.11.e below. If after 
evaluation it appears that the employee is impaired, he or she shall not be permitted 
to perform any safety-sensitive function. 

 

7.11.1.11 It is the District’s policy that a drug and alcohol screening evaluation (“drug and alcohol 
evaluation” or “evaluation”) shall be conducted in each of the following circumstances, in 
addition to any testing requirements imposed by federal law: 

 

7.11.1.11.1 Pre-Employment. Each person accepting a tentative offer of employment with the 
District, shall, prior to beginning that employment, agree to a drug and alcohol 
evaluation. Any employment with the District is contingent upon successfully 
passing the evaluation and, if indicated, the Drug Test. 

 

7.11.1.11.2 Post-Accident. Each District employee involved in any way with an on- the-job 
accident which results in injury to a person and/or property damage shall be subject 
to a drug and alcohol evaluation. The General Manager, in consultation with the 
Safety Resources Manager shall ensure that the evaluation is conducted as soon as 
reasonably practicable following the on-the-job accident. 

 

7.11.1.11.3 Return to Duty. Each District employee returning to duty following a suspension or 
leave of absence related to drug or alcohol issues shall be subject to a mandatory 
drug and alcohol evaluation. 
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7.11.1.11.4 Follow Up. Each District employee returning to duty following a suspension or 
leave of absence related to drug or alcohol issues shall be subject to periodic 
mandatory drug and alcohol evaluations on a schedule established by the General 
Manager, for the first year following the employee’s return to duty. 

 

7.11.1.11.5 Reasonable Suspicion. Department Managers or the General Manager shall require a 
drug and alcohol evaluation whenever there is a credible suspicion or indication that 
an employee has violated the District's drug and alcohol policy. Indications of 
individual job-related impairment, or suspicions of drug or alcohol use while on 
duty, shall be immediately reported to a supervisor. The supervisor shall 
immediately report any suspicions to the General Manager, or in the event a 
supervisor is suspected of violating the District's drug and alcohol policy, the 
employee shall immediately contact the General Manager directly. 

A reasonable suspicion may include, but is not limited to, the odor of an alcoholic 
beverage emanating from the person while at work, changes in normal speech 
patterns, unusual odors, observations of drug paraphernalia, inability of the person 
to coordinate movements, unusual “hyperactive” behavior, lethargy, or other 
observable factors which would lead a reasonable person to suspect drug or 
alcohol use or impairment. A reasonable suspicion may also include a report 
of drug or alcohol use or impairment from a person who appears to have or is 
likely to have reliable information on the subject. 
 

7.11.1.11.6 Random. The District shall randomly select District employees for unannounced, 
unscheduled drug and alcohol evaluations. The selection process shall be based on a 
scientifically valid method, with each employee having an equal chance of being 
selected each time selections are made. The number of random evaluations that shall be 
conducted each quarter shall be equal to the total number of District employees at the 
beginning of each quarter divided by four. 

However, in place of fully random evaluations during the first quarter following 
adoption of this policy, the District shall use a selection process that results in each 
of the District’s employees being evaluated at least once during this initial period 
in order to establish a baseline evaluation for each employee. 

 
7.11.1.12 It is the District’s policy that each District employee who operates a commercial motor 

vehicle in commerce and is subject to the commercial driver’s licence requirements of 49 
C.F.R. Part 383 (CDL employee) shall be tested for drugs and alcohol in accordance with 
49 C.F.R. Part 382. Those tests include drug tests conducted under the following 
circumstances, each as is more fully set forth in 49 C.F.R. Part 382: 
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a. Pre-Employment. 
 

b. Post-Accident. 
 

c. Return to Duty. 
 

d. Follow Up. 
 

e. Reasonable Suspicion. 
 

f. Random. 
 

7.11.1.13 The District may join a pool of other employers required to do random testing under 49 
C.F.R. Part 382 and the random testing shall be done in accordance with 49 C.F.R. Part 
382 and the terms of the entity managing the random selection pool. 

 

7.11.1.14 Whenever a CDL employee is tested as set forth in Section 8.11.1.12, the General 
Manager shall have the option of also requiring a drug and alcohol evaluation. 

 
7.11.1.15 In the event of unclear or conflicting results between the tests required under 49 C.F.R. 

Part 382 and those tests under Section 8.11.1.11 above, the conflict shall be resolved in 
favor of public safety unless 49 C.F.R. Part 382 mandates otherwise. 

7.11.1.16 All employees, regardless of status, shall be subject to the provisions of this policy. 
7.11.1.17 The District shall pay the cost of drug and alcohol evaluation, sample collection, and 

testing. 
 

7.11.2 DRUG AND ALCOHOL EVALUATIONS 
 

7.11.2.1 Whenever a drug and alcohol evaluation is appropriate as described above, the General 
Manager shall: 

 

7.11.2.1.1 immediately contact an evaluation technician and arrange an evaluation between the 
employee and the technician; and 

 

7.11.2.1.2 arrange for another person to accompany the technician and serve as witness, while 
the technician evaluates the employee. 
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7.11.2.2 The evaluation shall be conducted in an area that would provide a reasonable level of 
privacy for the employee. 

 

7.11.2.3 The technician shall conduct a brief interview and assessment to determine whether or 
not a full evaluation is warranted. 

 

7.11.2.4 If the technician believes a full drug or alcohol evaluation is warranted, the technician 
shall comply with established evaluation procedures. If standardized evaluation 
procedures are not followed, the results of the evaluation shall be deemed unreliable for 
the purpose of justifying a Drug Test. 

 

7.11.2.5 During and immediately after the evaluation, the employee shall have an opportunity to 
provide notice, or an explanation, of any information which he or she considers relevant 
to a Drug Test. 

 

7.11.2.6 The technician, based on the totality of the circumstances, shall determine whether 
reasonable grounds exist to believe the employee is under the influence of alcohol and/or 
drugs in violation of the District's policy. The technician shall immediately report his or 
her findings orally to the General Manager and may offer an opinion as to the type of 
drug present. 

 

7.11.2.7 The technician then shall prepare a written report documenting: 
 

7.11.2.7.1 the time, date, location of, and witness(es) to the evaluation; 
 

7.11.2.7.2 any relevant factors to the evaluation, such as statements or admissions, general 
physical characteristics or odors; 

 

7.11.2.7.3 signs and indications of impairment; and 
 

7.11.2.7.4 the technician’s findings and opinion. 
 

7.11.2.8 The written report shall be completed and forwarded to the General Manager for review 
within three (3) working days. 
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7.11.2.9 When the General Manager receives an oral report from the technician indicating that 
the employee is likely under the influence of drugs or alcohol, the General Manager 
shall arrange a Drug Test for the employee to include: 

 

7.11.2.9.1 transportation to and from a medical facility; or 
 

7.11.2.9.2 a medically trained person to respond to a District facility to conduct the drug test, 
with a reasonable level of privacy being provided to the employee. 

 

7.11.2.10 The employee shall be compensated at his or her normal rate during the evaluation and 
testing procedure. 

 

7.11.2.11 After the evaluation and testing procedure, the General Manager may place the employee 
on a paid leave of absence. 

 

7.11.2.12 Drug evaluation and testing shall only occur during a regular work period, or 
immediately thereafter. 

 

7.11.3 DRUG AND ALCOHOL TESTING 
 

7.11.3.1 The District has determined that drug testing is the most equitable and appropriate 
method for identifying drug or alcohol impaired employees. 

 

7.11.3.2 Drug Tests may be used for the purpose of: 
 

7.11.3.2.1 Confirming violation of the District’s Drug and Alcohol Policy, after a proper 
evaluation. 

 

7.11.3.2.2 Investigating possible accidents in the workplace . 
 

7.11.3.2.3 DOT physical examination, to the extent allowed by applicable federal law. 
 

7.11.3.3 Sample collection and drug testing shall be performed in accordance with U.C.A. 34-
41-104 under the direction of the General Manager. Samples shall be taken by a competent 
medically trained person, in compliance with industry standards. All collection and testing 
shall be conducted in a manner reasonably designed to ensure that: 
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7.11.3.3.1 samples are collected under reasonable and sanitary conditions; 
 

7.11.3.3.2 samples are collected and tested with due regard to the privacy of the individual 
being tested; 

 

7.11.3.3.3 the collection of the sample is properly witnessed, documented, and labeled as to 
reasonably preclude the probability of erroneous identification of test results; 

 

7.11.3.3.4 an employee providing a sample shall have the opportunity to observe that the 
sample is properly labeled, sealed, and packaged in a manner as to preclude any 
tampering, misidentification, or adulteration of the sample;  

 

7.11.3.3.5 an employee providing a sample shall have the opportunity to have a split urine 
sample collected, which shall be available for testing in accordance with U.C.A. 34-
41-104(4) upon any initial positive screening test; and 

 

7.11.3.3.6 the sealed collected sample is mailed, transported, or delivered to a competent 
laboratory facility which has the ability to confirm drug test results with gas 
chromatography, gas chromatography-mass spectroscopy, or other comparably 
reliable analytical method. 

 

7.11.3.4 In the event that a sample becomes unusable for whatever reason, the District may make 
arrangements for a new sample to be collected and tested in accordance with the 
procedures set forth above. 

 

7.11.3.5 Upon completion of a Drug Test, the employee shall be relieved from normal duty status, 
and placed on paid leave for the remainder of the work day. The General Manager, or 
his or her designee, shall take reasonable steps to ensure the employee has transportation 
from work and the employee should be discouraged from operating any vehicle. 

 

7.11.3.6 Employees may be placed on a paid leave of absence until the test results are received. 
 

7.11.3.7 If test results are received and confirmed positive: 
 

7.11.3.7.1 for an illegal drug; 
 

7.11.3.7.2 for a prescribed drug above a prescribed therapeutic level; 
 



Magna Water District 
Administrative Rules and Regulations 

-i- 

 

 

7.11.3.7.3 with a BAC over 0.04 gm/ml; 
 
7.11.3.7.4 with a BAC under 0.04 gm/ml in combination with another drug, provided 

reasonable grounds exist for believing there is impairment; or 
 

7.11.3.7.5 for a medication that should have been reported under Section 8.11.1.8, but was not. 
 

then paid leave shall be converted to vacation or sick leave to the extent available. If 
vacation or sick leave is not available, the paid leave shall be deducted from the 
employee's wages earned. 

 
7.11.3.8 After an administrative review, and at the sole discretion of the District, the employee 

may be: 
 

7.11.3.8.1 Required to enroll in a District approved rehabilitation, treatment, or counseling 
program, which may include additional drug testing as condition for continued 
employment. 

 

7.11.3.8.2 Suspended, with or without pay; for a period to be determined by the General 
Manager; 

 

7.11.3.8.3 Subjected to other disciplinary measures as may be outlined from time to time as 
District Policy; or 

 

7.11.3.8.4 Terminated. 
 

7.11.3.9 Test related information, as defined in U.C.A. 34-38-13, as amended, is confidential and 
shall only be shared as permitted by law. 

 

7.11.4 REFUSAL OF CONSENT 
 

7.11.4.1 Before a Drug Test is administered, the employee shall be requested to execute a consent 
form authorizing the collection and analysis of a drug test sample for the purpose of 
determining the presence of illegal drugs or alcohol and further authorizing the release of 
the written results of such test to the District. 
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7.11.4.2 Any employee who refuses to consent to a Drug Test, after it has been determined 
through a proper evaluation that a drug test is necessary, is subject to disciplinary action 
by the General Manager, up to and including termination. Refusing to acknowledge or 
ignoring verbal or written requests to report for a drug test shall be considered refusal to 
consent. Failure to respond to any verbal or written request, including messages, 
identifying the need to report for a drug test, within two hours of the message, shall be 
considered failure to acknowledge such a request. 

 
7.11.4.3 If an employee refuses to submit to a Drug Test, he or she shall be warned of the 

consequences of such refusal, including termination of employment. After being warned 
of the consequences for refusal, the employee shall immediately be given another 
opportunity to submit to a test. If the employee refuses a second time, he or she shall be 
given an opportunity to provide a reason or reasons for such refusal, which shall be 
recorded and placed with the technician’s report. 

 

7.11.4.4 The reason(s) for the refusal shall be considered in determining the appropriate 
disciplinary action. 

 

7.11.4.5 Any disciplinary action taken shall be taken pursuant to the rules and regulations 
governing disciplinary action. 

 

7.11.5 DRUG OR ALCOHOL CONVICTION 
 

7.11.5.1 District employees convicted of the use or possession of illegal drugs or drug 
paraphernalia, or who receive a citation: 

 

7.11.5.1.1 for DUI, under U.C.A. 41-6a-502, as amended; 
 

7.11.5.1.2 for driving with a measurable amount of the metabolite of a controlled 
substance, under U.C.A. 41-6a-502, as amended; or 

 

7.11.5.1.3 for a similar violation of Utah law or under an equivalent statute adopted by 
local ordinance or within another state, shall report such incidents to the 
General Manager as soon as practical, but in no case more than five days 
after the conviction or issuance of the citation. Failure to report a conviction 
or the receipt of a citation for an alcohol or drug related driving offense may 
subject the employee to a separate disciplinary action. 
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7.11.6 REHABILITATION 
 

7.11.6.1 Whenever appropriate, reasonable rehabilitation efforts for employees suffering from 
drug or alcohol problems covered under the Americans with Disabilities Act shall be 
pursued by the District pursuant to the following sections. 

 

7.11.6.2 The General Manager shall have discretion over any disciplinary action up to and 
including termination, or rehabilitation in addition to discipline, or rehabilitation in lieu of 
discipline. 

 

7.11.6.3 Employees shall use District-approved counseling and rehabilitation program. 
 

7.11.6.4 The cost of these programs shall be coordinated through the District's health care 
providers. 

 
7.11.6.5 The District shall pay the employee's portion of an approved rehabilitation program. 

 

7.11.6.6 Employees who voluntarily identify themselves as alcohol abusers or illegal drug users 
prior to the time usage is detected by the District and who submit themselves to, and 
successfully complete, an approved rehabilitation program shall be put on disciplinary 
probation. In such cases, disciplinary action shall be suspended pending outcome of the 
employee successfully completing an approved rehabilitation program. 

 

7.11.6.7 Employees successfully completing a rehabilitation program shall be taken off 
disciplinary probation with no further action. Employees not completing an approved 
rehabilitation program shall be subject to such disciplinary action as approved by the 
General Manager. 

 

7.11.6.8 Any employee retaining his or her employment after testing positive for illegal drugs or 
alcohol may be subject to periodic drug or alcohol evaluation or testing for a one year 
period. 

 

7.12 PERSONAL USE OF DISTRICT PROPERTY 

All District employees must comply with the Personal Use of Public Property Policy 
(Addendum M) and IT and Computer Security Policy (Addendum L). 

7.12.1 TELEPHONE USE 
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7.12.1.1 Telephone equipment is for business purposes. It is recognized that some personal 
telephone calls are necessary. The duration of these calls, both in- coming and out-going, 
should be as brief as possible and the number of calls kept to a minimum and such use may 
not become excessive. 

 

7.12.1.2 Long distance personal out-going calls are discouraged and the costs thereof must be 
reimbursed to the District. Employees placing personal calls must advise the District 
Accounting Department in writing of the date, time, and number called so that the District 
can be reimbursed by the employee. 

 

7.12.2 CELL PHONES 
 

7.12.2.1 Purpose. It is not the intent of District to prohibit cell phone use but to require responsible 
use thereof. 

 
7.12.2.2 The following policies apply to cell phone use: 

 

7.12.2.2.1 District cell phones are provided to improve customer service and to enhance 
business efficiency. District cell phones are not a personal benefit and should not be 
used as a primary mode of personal communication. 

 
7.12.2.2.2 Using a cell phone or other handheld wireless communication device, District 

provided or otherwise, to send or view text messages or emails while operating a 
vehicle is prohibited by law (U.C.A. 41-6a-1716) and by the District. 

 
7.12.2.2.3 Employees should plan to allow placement of calls prior to driving or while on rest 

breaks. When employees must use their cell phones while driving, and only in cases 
of emergency, they should keep conversations brief, avoid unnecessary calls, and no 
calls should be made if driving is hazardous. If it is necessary for the employee to 
read or write while talking on the phone, the employee should pull off the road first. 

 
7.12.2.2.4 All employees should take time to become familiar with the various cell phone 

functions. The cell phone should be placed where it is easy to see and reach. 
 
7.12.2.2.5 Employees should bear in mind that cell phone calls can be intercepted and should 

take proper precautions when discussing confidential information. 
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7.12.2.3 Use in Vehicles and Equipment. Cell phones, personal digital assistants, iPads, tablets, 
laptops, and other such devices are not to be used while operating a motor vehicle or 
District equipment. If an employee receives a cell phone call when operating a District 
vehicle or other equipment, the employee should wait to answer the call until the employee 
has a safe place to pull off the road. This is also required of an employee operating a 
personal vehicle while on District business. Except in cases of emergency, no call should 
be made while operating a District vehicle or equipment. Emergency response personnel 
may be exempt when necessary, but must use extreme caution. 

 

7.12.2.4 Selection of Employees. The General Manager shall evaluate communication 
requirements and determine which employees should be issued a District cell phone. 

 

7.12.2.5 Service. Whenever employees need to have their cell phones serviced for any reason, 
they must contact their Department Manager immediately and their request shall be 
forwarded to the Controller. 

 

7.12.2.6 District Property. Cell phones issued by the District are District property and subject to 
search at any time. No employee using a District issued cell phone, iPad, or other electronic 
device should have any expectation that the use of the device gives the employee any type 
of personal rights in the device, including any privacy rights. 

 

7.12.3 COMPUTERS 
 

7.12.3.1 District Computer Software may not be used for personal, for-profit business, religious, 
or political activities, or for personal financial benefit outside of employment. Offensive 
(i.e. pornographic), harassing, discriminatory, or illegal (i.e. gambling) activities are 
prohibited. Personal use of software and applications which disrupts or distracts the 
conduct of the District’s business due to volume, timing, or frequency is considered an 
unacceptable use of the District’s resources.  

 

7.12.3.2 Home Use of Computers. Office computers may be used at home by the employee since 
use of authorized software increases the employee’s knowledge of the software. 
Unauthorized software may not be installed or used on the computer. Personal use must 
comply with this Subsection and the Personal Use of Public Property Policy (Addendum 
M).  

 

7.12.4 SOCIAL MEDIA.  
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7.12.4.1 The personal use of social networking applications (e.g. Facebook, Twitter, 
Instagram, and LinkedIn) is not permitted during work time. See Addendum G 
for the District’s Social Media and Internet Usage Policy. 

 
7.12.5 PERSONAL USE OF PRINTERS, PHOTOCOPY AND FAX MACHINES.  

 

7.12.5.1 Photocopiers and printers are primarily reserved for the District’s use; however, in the 
case of personal use over and above a reasonable de minimums use, personal copies and 
printed materials can be made at a cost of $0.05 cents per page, paid to the Controller. 
Long distance charges incurred as a result of a personal fax transmission shall be the 
financial responsibility of the employee and reimbursed to the District. 

 

7.12.6 NON-DISTRICT USE OF EQUIPMENT 
 
7.12.6.1 District equipment may only be used for official purposes except as specifically 

provided for in these rules or the Personal Use of Public Property Policy (Addendum M). 
 

7.12.7 USE OF DISTRICT VEHICLES 
 

7.12.7.1 Use of District vehicles shall be in accordance with Section 8.12.14. 
 

7.12.8 DISTRICT-ISSUED CREDIT OR PURCHASING CARD  
 

7.12.8.1 A District credit card may be issued to certain employees to assist in District purchases 
or travel costs. These cards are to be used for District-related purchases only. Personal use 
of these cards is not allowed. All charges made to an entity card must be paid upon receipt 
of the statement.  See also Credit Card Forms and Travel Policy (Addenda A and F) 

 
7.12.9 ADMINISTRATIVE OR STAFF TIME. 

 

7.12.9.1 Employees should not ask administrative or clerical staff to use District time to work on 
assignments or perform tasks which are not District-related or are for personal use or gain. 

 

7.12.10  VISITORS 
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7.12.10.1 It is the Department Manager's responsibility to make certain that visitors in District 
facilities are authorized to be there. Outside visitors who are authorized to be in a facility 
should be accompanied by an employee of the District. 

 

7.12.11 ASSIGNMENT AND USE OF VEHICLES 
 

7.12.11.1 The General Manager may assign District vehicles to certain persons or positions to take 
home after working hours. These positions require a vehicle because of their need to 
respond and to establish communication links in the case of an emergency. District vehicles 
are provided to enable employees to complete required tasks efficiently and effectively. As 
a general rule vehicles should remain locked in a secure location when not in use. District 
vehicles should not be used for non-District purposes or to transport non-District persons 
unless the reason is documented and approved by the Board or an emergency necessitates 
the transportation of a non-District person.  

 

7.12.11.2 Use of the vehicle is not part of the position's compensation. Vehicles may be reassigned 
at any time by the General Manager. 

 

7.12.11.3 Use of vehicles is limited to business use only. Personal business should not be 
performed using a District vehicle unless it is incidental to commuting to and from work. 
Vehicles are provided to enable employees to complete required tasks efficiently and 
effectively. As a general rule vehicles should remain locked in a secure location when not 
in use. Vehicles should not be used for non-business purposes or to transport non-District 
persons unless the reason is documented and approved by the Board. Personal use of 
vehicles, including commuting to and from work, will be treated as a taxable fringe benefit 
consistent with Internal Revenue Publication 15-B. 

 

7.12.11.4 Appropriate passengers in District vehicles include the District trustees, officers, 
employees, contractors, and other persons engaged in the business of the District or 
otherwise working on business that is incidental or related to the District’s mission. Family 
members are not permitted in District vehicles except for emergencies when public health, 
safety, or the welfare of an individual is at risk.  

 

7.12.11.5 District vehicles are District property and are subject to search by the District at any 
time. No employee using a District vehicle should have any expectation that the assignment 
or authorized use of a District vehicle gives the employee any type of personal rights in 
the vehicle, including any privacy rights or rights to store non-District items in the vehicle. 

 



Magna Water District 
Administrative Rules and Regulations 

-i- 

 

 

7.12.11.6 Permission from the General Manager is needed to take a District vehicle outside of a 
60-mile radius of the District’s boundaries. 

 

7.12.11.7 Where possible, District vehicles should not be left to idle for more than one minute. 
 

7.12.11.8 Employees authorized to use District vehicles will wash them in accordance with the 
manufacturer’s recommendations. The District will reimburse employees for washing 
District vehicles upon receipt of an invoice but may decline to provide reimbursement if 
the washing of the vehicle did not comply with the manufacturer’s recommendations.  

 

7.12.11.9 Employees may use Company vehicles during breaks to obtain lunch, run errands, or 
conduct other personal business so long as the vehicle does not travel more than five miles 
from its location at the start of the employee’s break.  

 

7.12.12 SUPPLIER AND VENDOR RELATIONS 
 

7.12.12.1 In general, employees shall not accept any gift or favor that shall influence their decision 
when securing goods and services from outside vendors. An Employee shall not accept 
any gift, favor, or gratuity in excess of fifty dollars ($50.00) in value without the express 
approval of the District Board of Trustees. Employee's acceptance of gifts or favors shall 
conform to the “Utah Public Officers' and Employees' Ethics Act”. 

 

7.12.12.2 Small gifts and favors of less than fifty dollars ($50.00) in value offered to employees 
to develop relations may be accepted if permitted by statute. These should be reported to 
the General Manager through the Department Manager. 

 

7.12.12.3 Requests by a supplier to have an employee travel, at the supplier's expense, to inspect 
facilities, review plans, or any other similar activity must be approved by the General 
Manager and reported to the Board of Trustees at the next regular Board Meeting. 

 

7.12.13 COMMUNICATIONS 
 

7.12.13.1 The District desires to cooperate as fully as possible with the news media and to 
communicate truthfully with the media on District matters appropriate for public 
knowledge. The Chairperson of the Board of Trustees and the General Manager are the 
official spokespersons for the District. Any inquiry from the news media should be directed 
to the General Manager, if possible, or his designated representative in his absence. 
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7.12.14 SAFETY 
 

7.12.14.1 The District shall not knowingly permit unsafe conditions to exist, nor shall it permit 
employees to indulge in unsafe acts. Violations of District rules and regulations shall result 
in disciplinary action. 

 

7.12.14.2 The District believes that the safety of employees and physical property can best be 
ensured by a meaningful safety program. The General Manager shall develop a safety 
program for the District. 

 

7.12.14.3 Each employee is responsible to report every work related injury, no matter how slight, 
to the Department Manager within seven (7) days. Failure to do so may cause the employee 
to lose insurance coverage to which the employee might otherwise be entitled. 

 

7.12.14.4 Each Department Manager is responsible for ensuring that employees within the 
Manager's Department report all accidents. The Department Manager is further responsible 
for seeing that all injuries, no matter how slight, receive immediate treatment and are 
recorded on the appropriate O.S.H.A. forms. 

 

7.12.15 ACCIDENTS 
 

7.12.15.1 Accidents/incidents involving property damage or harm or injury to an individual shall 
be reported as soon as possible, or at least within the normal work day, to the Department 
Manager. A detailed report shall be filed with the General Manager as soon as possible. 

 

7.12.16 EMERGENCY RESPONSE 
 

7.12.16.1 The District has a responsibility to the public to maintain 24-hour emergency response 
in the case of disaster. All employees should report to the District's headquarters as soon 
as possible after securing the safety of their families. Please refer to the District’s 
Emergency Response Plan for more information. 

 

7.12.17 INDEMNIFICATION OF EMPLOYEES 
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7.12.17.1 Except in cases of proven intentional misconduct or fraud, Trustees, officers, and 
employees of the District shall be indemnified for acts and omissions occurring during the 
performance of their duties, within the scope of their employment or under color of 
authority pursuant to the provisions of the Utah Governmental Immunity Act. 

 

7.12.18 PRIVACY ISSUES 
 

7.12.18.1 District employees must be extremely careful about disclosing information obtained in 
the performance of their duties which may be considered to be private, confidential, and/or 
restricted information. Employees should consult with the General Manager or the 
District’s Records Officer when there is any doubt as to whether information may or may 
not be disclosed. 

 

7.12.18.2 District employees may not disclose any information about salary information, including 
their own, to anyone else without the approval of the General Manager or the District’s 
Records Officer. 

 

7.12.18.3 It is the District’s policy that whenever a District employee is contacted for a reference 
concerning present or past employees, that the only information that can be released is 
whether or not the person was or is employed by the District and the term of that person’s 
employment with the District. It is also District policy that the General Manager be the only 
one to provide such information. Therefore, any employee contacted for such references 
should refer the person to the General Manager for that information. 

 

8 GENERAL RATE AND CONNECTION RULES AND REGULATIONS 
 

8.1 FEE SCHEDULE 
 

8.1.1 The District has developed a separate schedule of rates, fees, charges, and penalties which may 
be revised and amended from time to time when in the opinion of the District's Board of 
Trustees, revisions are necessary to yield revenues adequate for the payment of operating 
expenses, capital improvements, bond indebtedness, and other obligations existing against the 
system together with any interest due thereon. This schedule is attached hereto as Addendum 
N entitled “Magna Water District Schedule of Water and Sewer Fees” (hereinafter referred to 
as the “Fee Schedule”) and is adopted and incorporated herein by reference. 
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8.1.2 All charges not specifically listed on the Fee Schedule which are the responsibility of the 
applicant or customer, including for example, the cost of cutting and replacing pavement and 
cement where necessary, shall be fixed and charged as determined by the General Manager. 

 

8.1.3 All actual costs occasioned by a nonstandard request of a customer and all costs due under 
applicable contracts shall be paid by the customer. The District's fees for items necessitated by 
such requests, as set forth in the Fee Schedule, shall also be paid by the customer. 

 

8.1.4 Unless the District is otherwise contractually bound, the fees shall be determined from the Fee 
Schedule in effect at the time payment is made and shall not be determined by any estimate 
received from the District. There shall be no guarantee that any quoted rate, whether oral or 
written, shall be in effect when the payment is actually made. If an applicant or customer desires 
to fix a rate quoted by the District, he must make the payment at that time. 

 

8.1.5 Part or all of any fee in the Fee Schedule may be waived by the District's Board of Trustees for 
any project deemed to serve a beneficial public purpose. Waivers are granted on a case-by-case 
basis considering the District’s circumstances as well as the project’s circumstances and 
therefore cannot be used to create any right for future waivers on the same or similar projects. 
The applicant must request the fee waiver and provide any requested support for justification 
of the waiver. 

 

8.2 METERS 
 

All water customers of the District shall be metered and all meters must be purchased through the District. All 
meters shall be purchased and installed at the expense of the customer. If, for any reason, any meter fails, does 
not register accurate readings, or cannot be read, District personnel may make an estimate of usage based on 
historical usage and other relevant information.  
 

8.3 WATER RATES FOR WATER CUSTOMERS WITHIN THE DISTRICT 
 

8.3.1 RATES FOR ALL CUSTOMERS. All water customers shall be charged the minimum monthly 
fee as set forth in the Fee Schedule. If a customer uses more water than is covered by the 
minimum monthly fee, the customer shall pay for such addition water in accordance with the 
additional water usage fees set forth in the Fee Schedule. 

 

8.3.2 MULTIPLE FAMILIES IN SINGLE DWELLING UNITS. The minimum monthly fee set forth 
in the Fee Schedule shall also be charged for each additional family unit living on the premises 
of a single dwelling unit. 
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8.3.3 MULTIPLE DWELLING UNITS. Each customer on a master meter of four or more units shall 
receive the discount set forth in the Fee Schedule for each unit each month. This discount shall 
be deducted from the monthly water service fee. 

 

 

8.4 SEWER RATES FOR SEWER CUSTOMERS WITHIN THE DISTRICT 
 

8.4.1 RATES FOR ALL CUSTOMERS. All sewer customers shall be charged the minimum monthly 
fee as set forth in the Fee Schedule. All wastewater tests to determine compliance with the 
District’s Wastewater Regulations shall be at the expense of the customer. 

 

8.4.2 MULTIPLE FAMILIES IN SINGLE DWELLING UNITS. The minimum monthly fee set forth 
in Fee Schedule shall also be charged for each additional family unit living on the premises of 
a single dwelling unit. 

 

8.4.3 MULTIPLE DWELLING UNITS. Each customer on a master meter of four or more units shall 
receive the discount set forth in the Fee Schedule for each unit each month. This discount shall 
be deducted from the monthly sewer service fee. 

 

8.4.4 COMMERCIAL CUSTOMERS AND SCHOOLS. All commercial customers and schools 
shall be charged the minimum monthly fee set forth the Fee Schedule plus the additional sewer 
usage fee if the customer's metered water usage exceeds the amount set forth in the Fee 
Schedule under the additional sewer usage fee. If the commercial or school account does not 
have a sprinkling meter, an average of winter usage, or other appropriate amount as determined 
by District, may be assessed through the summer months of May through September. If usage 
other than sprinkling cannot be fairly determined, the customer may be required to purchase 
and install a sprinkling meter. 

 
8.4.5 INDUSTRIAL CUSTOMERS. The District's Board of Trustees shall set rates proportionate to 

the service rendered to such customers as shall be recommended by the District Engineer. 
 

8.4.6 SPECIAL CUSTOMERS AND OTHER UNCLASSIFIED UNITS OR USERS. The District's 
Board of Trustees shall set rates proportionate to the service rendered to such customers, units, 
or users as shall be recommended by the consulting engineers of the District. 

 

8.5 RATES OUTSIDE THE DISTRICT 

A nonresident rate as set forth in the Fee Schedule shall be assessed to all nonresident water 
and/or sewer customers not otherwise covered by a special contractual agreement with the 
District pursuant to and consistent with the nonresident fee resolution of the District. 
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8.6 WATER CONNECTIONS AND METER INSTALLATIONS 

All applicants for water connections shall pay the applicable fees, including but not limited 
to engineering, connection, meter set, inspection, and permit fees, as set forth in the Fee 
Schedule. The applicant is responsible for all installation costs in addition to the District's 
fees. Applicants for water connections must run the line from the applicant's property to the 
District's main line at their own expense. 

 
8.7 SEWER CONNECTIONS 

 

8.7.1 All applicants for sewer connections shall pay the applicable fees, including but not limited to 
engineering, connection, inspection, and permit fees, as set forth in the Fee Schedule. The 
applicant is responsible for all installation costs in addition to the District's fees. The applicant 
is also responsible for adequately maintaining thereafter the applicant's sewer lateral up to the 
point that it connects with a main sewer line even though the lateral may not be entirely upon 
the applicant's property. 

 

8.7.2 Filtering devices such as grease traps and sand traps shall be installed on new restaurant, 
service station, and other such sewer connections as the District Engineer deems appropriate. 
The District Engineer may also require filtering devices to be installed on existing sewer 
connections, including home business connections, where the District Engineer determines that 
there is a likely problem with, or violation of, wastewater regulations. The customer is 
responsible for all installation costs and inspection fees, including those set forth in the Fee 
Schedule. The customer shall regularly clean and adequately maintain the filters so as to insure 
that grease, sand, and other such filtered substances do not enter the District's sewer system. 

 
8.7.3 Sampling manholes shall be installed on new nonresidential sewer connections as the District 

Engineer deems appropriate. The District Engineer may also require sampling manholes to be 
installed on existing sewer connections, including home business connections, where the 
District Engineer determines that there is a likely problem with, or violation of, wastewater 
regulations. The customer is responsible for all installation costs and inspection fees, including 
those set forth in the Fee Schedule, and for the periodic sampling inspection fees set forth in 
the Fee Schedule. 

 

8.7.4 Sewer flow meters may also be required by the District Engineer on certain new or existing 
nonresidential sewer connections. In such cases, the customer shall be responsible for all 
installation costs and inspection fees for the flow meters, including those set forth in the Fee 
Schedule. The flow meters shall be maintained by the District but the customer remains 
responsible for such maintenance and periodic reading costs. 
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8.8 REQUIREMENT FOR BOTH WATER AND SEWER SERVICES 

Any customer that receives culinary water service from the District shall be required to 
receive sewer service from the District if such service is available within 300 feet of the 
customer's property. Similarly, any customer that receives sewer service from the District 
shall be required to receive culinary water service from the District if such service is 
available within 300 feet of the customer's property. In the event that a customer has land 
which lies partly within the District's service area and partly within another entity's service 
area, the extent to which water and/or sewer services are to be provided by the District shall 
be negotiated between the District and the customer. 

 

8.9 FIRE PROTECTION 
 

8.9.1 The District provides water to fire hydrants for fire protection purposes free of charge. If the 
District's Board of Trustees determine that fire hydrants on private property are needed for the 
protection of the residents of the District, the property owners shall grant to the District, upon 
demand, a right-of-way or easement to install, maintain, monitor, and use such “public” fire 
hydrants on their premises. All other fire hydrants on private property are considered to be 
“private” fire hydrants. 

 

8.9.2 Installation, maintenance, and repair of “public” fire hydrants on public and private property 
shall be at the District's expense and under its direction. Installation, maintenance, and repair 
of “private” fire hydrants shall be at the customer's responsibility. A flow check vault and meter 
shall also be installed on all “private” fire hydrants at the customer's expense as set forth in the 
Fee Schedule, unless the District Engineer expressly waives this requirement in writing 
because said “private” fire 

 
8.9.3 hydrant is readily accessible and observable to District personnel. District personnel shall have 

access to such flow check meters for inspection and monitoring purposes. 
 

8.9.4 Any person desiring to use water from District hydrants for other than fire protection purposes 
shall make written application therefore and pay to the District the deposit set forth in the Fee 
Schedule. The applicant shall be required to install a meter assembly to the District-designated 
hydrant and shall be subject to the all applicable fees in the Fee Schedule. No water usage shall 
occur at any hydrant other than the metered hydrant designated by the District. The applicant 
shall be responsible for any and all damage to District property. 
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8.9.5 If District personnel determine that water from a fire hydrant has been used without 
authorization, the General Manager may take the following actions. Where the quantity of 
water involved is less than 100,000 gallons, the General Manager may give notice of the 
violation and assess a penalty as set forth in the Fee Schedule and the additional water usage 
fee in the Fee Schedule for the volume of water the General Manager believes was used. Upon 
a second violation by the same party, the General Manager may assess, in addition to the 
addition water usage fee for the volume of water believed to have been used, a penalty equal 
to five times the penalty assessed on the first violation. Upon the third violation by the same 
party, or where the quantity of water involved is 100,000 gallons or more, the General Manager 
may treat the violation as an application for a water connection and install an appropriately 
sized meter, with all associated installation costs and connection fees, as set forth in the Fee 
Schedule, being assessed to the party in violation of these provisions. Any party tampering 
with District fire hydrants may also be prosecuted criminally in accordance with state and/or 
local laws. 

 
8.10 INSPECTIONS 

 

8.10.1 Prior to commencing any service, District personnel shall have the right to inspect all 
plumbing, lines, laterals, connections, and related facilities within and upon the premises. If 
the District Engineer does not approve of the same, the applicant shall cause each deficiency 
identified to be corrected at the applicant's sole expense so as to meet the requirements of the 
District and of any other governmental entity having jurisdiction. 

 

8.10.2 All customers have the duty to keep their plumbing, lines, laterals, connections, and related 
facilities operational and in good repair and shall promptly repair any leaks and defects at their 
own expense. After service has commenced, District personnel shall have the right to inspect 
all lines, laterals, connections, related facilities, and reasonably accessible plumbing within and 
upon the premises with reasonable notice 

 
8.10.3 to the customer to ensure that the District's rules and regulations are being complied with and 

may require that leaks, defects, and/or violations be corrected. 
 

8.10.4 The various inspection fees are set forth in the Fee Schedule. 
 

8.11 LETTERS TO SALT LAKE COUNTY BOARD OF HEALTH 

The fees charged by the District for letters sent to the Salt Lake County Board of 
Health or other agencies on behalf of applicants are set forth in the Fee Schedule. 

 
8.12 POLICIES CONCERNING SEPTIC SYSTEMS 
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8.12.1 POLICY ON SEPTIC SYSTEMS NEAR DRINKING WATER SOURCES. 
 

8.12.1.1 It is the policy of the District that septic systems are not to be installed within a Drinking 
Water Source Protection Zone or Management Area for any of the District's Ground-Water 
Sources as those terms are defined in § R309-113-6 of the Utah Administrative Code 
(1994). The District is required under § R309- 113-12 to prohibit the installation of any 
potential contamination source which may discharge into the ground-water either within a 
2 mile radius of, or within a 15 year ground-water time of travel to, a drinking water 
wellhead collection area, whichever is applicable. Septic systems are contamination 
sources which discharge into the ground-water and therefore cannot be allowed in these 
areas. 

 

8.12.1.2 The District is also required under § R309-113-11 to control existing potential 
contamination sources within its Drinking Water Source Protection Zones or Management 
Areas. Since discharges from septic systems cannot be physically controlled, the District 
has committed substantial resources to installing new sewer lines to service the areas 
around its drinking water wellhead collection areas. Existing District regulations require 
all septic systems on any property which is within 300 feet of a sewer line to be 
disconnected and sealed and that the wastewater drains be connected to the sewer lines. 
Closure of such septic systems is necessary to protect the District's drinking water sources. 

 

8.12.1.3 To the extent that another political entity has jurisdiction or authority over an existing 
or proposed septic system with one of the District's Drinking Water Source Protection 
Zones or Management Areas and does not honor or follow this policy, it is the District's 
position that said political entity has thereby accepted all liability for any contamination of 
the District's drinking water source by the noncomplying septic system. 

 

8.12.2 POLICY ON SEPTIC SYSTEMS IN NONSTANDARD SUBDIVISIONS 
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8.12.2.1 It is the policy of the District that septic systems are not to be installed in areas which 
have characteristics similar to those of a subdivision, but for which no formal subdivision 
approval is being or has been sought. This includes areas where there are, or likely shall be, 
three or more residences or other buildings with wastewater drains, which are serviced by a 
common access road that connects to a public roadway containing a sewer line. In such 
circumstances, the property owners should jointly install a sewer extension line in an 
appropriate utility easement from the public roadway to the end of the common access road. 
The District shall cooperate in requiring those who subsequently connect to the extension 
to pay an appropriate pro rata share of the extension cost. Each property owner seeking 
approval to install a septic system shall sign a recordable document agreeing to pay his or 
her prorata share of the extension cost at such time as the extension is to be installed. This 
policy is intended to prevent piece-meal growth that results in large concentrations of septic 
systems where sewer service is reasonably available, in accordance with the District's 
Master Plan.  

 

8.13 GENERAL CONNECTION REQUIREMENTS 
 

8.13.1 All connections shall be made directly to District water and sewer mains located in a dedicated 
roadway or a properly deeded utility easement that is immediately adjacent to or upon the 
property receiving the service. Installation of private water or sewer laterals or lines across 
adjacent lots, building premises, or property owned by others shall not be permitted. 

 

8.13.2 An applicant may request or propose a location for service connections and meters; however, 
the final decision as to the location is in the sole discretion of the District. 
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8.13.3 For the purposes of this Subsection 9.13.3, the term “unit” means a portion of the ground floor 
of building containing an exclusive entrance from the building exterior and separate from all 
other spaces within the building by a party wall or walls. Each building or unit within a building 
shall be serviced through its own separate water and sewer lines connected to District mains in 
a dedicated roadway or a properly deeded utility easement. For flex space buildings in which 
the building may consist of one unit or be modified to include multiple units, each potential 
unit must include its own separate water and sewer line as a condition for water and sewer 
service from the District. Two or more buildings or units on the same property may be serviced 
through a single connection only upon written authorization by the District, which 
authorization is in the District's sole discretion. Furthermore, the property owner must agree to 
be responsible for all payments due the District for each such building or unit and to remain 
responsible therefor even after any separation of ownership by sale or otherwise of one or more 
of the buildings or units until the new owner(s) have signed new applications and new 
connections have been made at the expense of the owners. Where service is currently being 
provided to two or more buildings or units through a single connection, the District may, in its 
sole discretion, either refuse further service until separate connections have been made or 
continue to provide service on the condition that the property owner be responsible for all 
payments due the District for each such building or unit and to remain responsible therefor 
even after any separation of ownership by sale or otherwise of one or more of the buildings or 
units until the new owner(s) have signed new applications and new connections have been 
made at the expense of the owners. For the purposes of this Subsection 9.13.3, the term “unit” 
means a portion of a building containing an exclusive entrance from the building exterior and 
separate from all other spaces within the building by a party wall or walls. For flex space 
buildings in which the building   

 

8.13.4 Each property owner must allow the District access to its meters, wherever located, and to all 
other lines and facilities belonging to, and/or operated by, the District that are within the 
boundaries of the property being serviced by the District. 

 

8.14 RULES COVERING CONNECTION FEES 
 

8.14.1 Any applicant for a water and/or sewer connection to any lot abutting on a street or other right-
of-way containing a main water and/or sewer line shall pay the full connection fee therefore. 

 

8.14.2 Every single family dwelling unit, whether the unit be part of a duplex or part of a multiple 
unit complex, and every business establishment whether it be a part of a shopping center or 
business complex, must pay a sewer and/or water connection fee for each unit or establishment 
before connecting to the sewer and/or water lines. 

 

8.14.3 Unit shall mean one or more rooms designed for or to be occupied by one family or business 
establishment. 
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8.14.4 Where a water and/or sewer connection has not been used for a period of more than two years 
for whatever reason, a new application must be filed before service can be resumed. A 
connection fee shall not be required. However, the applicant shall be responsible for all 
applicable inspections and for all repairs and/or replacements necessary to bring the applicant's 
system and connection, including meters, up to the then applicable standards. 

 

8.15 RENTED PREMISES 
 

8.15.1 The owner of leased premises, including mobile home rentals and spaces, shall be responsible 
and liable for all water and sewer services furnished to the tenants of the owner. As an express 
condition of receiving water or sewer service to leased premises, the owner agrees to, and shall, 
indemnify, defend, and hold the District harmless against any and all claims made against the 
District arising in any way out of the owner’s conduct or failure to act with respect to the 
tenant(s), including, but not limited to the termination of water and/or sewer service to leased 
premises at the request of the owner or because of the owner’s failure to pay for such service. 
The owner shall be responsible for all damages, liability, and the District’s attorney fees and 
expenses associated with any such claim. 

 
8.15.2 Billing for water and sewer services shall be sent to the owner. The owner may pass the costs 

billed on to the tenant or tenants but the owner is responsible for making payment on the billing. 
A separate billing shall be made for each meter the owner has installed. 

 

8.15.3 All new applications for service to leased premises shall be made by the owner. 
 

8.16 LINE EXTENSIONS AND CONSTRUCTION WORK 
 

8.16.1 Any person desiring: (1) to have water or sewer service from the District; (2) to have water 
or sewer service lines extended; (3) to install connections to District facilities; or to do any 
other construction work affecting District facilities must complete all required forms 
furnished by the District, comply shall all District requirements, and obtain District approval 
before proceeding with any improvements or alterations. The fees applicable to such 
construction projects are set forth in the Fee Schedule. 

 

8.16.2 All construction work of any type must be done in accordance with the District's current 
standard specifications and typical details (Addendum O). These standard specifications and 
typical details may be modified or updated from time to time as the District and its engineer 
deem appropriate. Copies of the current specifications and details are available at the District's 
offices. 
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8.16.3 The District, in its sole discretion, may classify a construction project as either a major project 
or a minor project. 

 

8.16.4 For major construction projects, the property owner or developer and the contractor must 
execute an Extension Agreement with the District, specifying among other things, the 
licensing, insurance, security of performance and payment, and warranty requirements for the 
project. The terms of each such Extension Agreement shall be substantially based on the terms 
of the District's current standard Extension Agreement (Addendum P), which may be modified 
or updated from time to time as appropriate. 

 

8.16.5 For minor construction projects, a permit must be obtained by the contractor. A permit may 
not be issued unless the contractor has on file or places on file with the District a $10,000 
annual License and Permit Bond in the District's name. This License and Permit Bond shall 
be substantially in the form of the District's standard form, which may be modified or 
updated from time to time as appropriate. Even though the permit is issued to the contractor, 
the property owner or developer remains responsible for applying for water and/or sewer 
service, for complying with all District rules and regulations, and for all applicable fees. 

 

8.17 APPLICATIONS 
 

8.17.1 Whenever a person or entity desires to obtain a supply of water, a meter installation, or a sewer 
or water connection, he shall make written application on a form provided by the District, 
providing the information requested thereon, and shall sign an agreement that, among other 
things, he shall be governed by such rules and regulations as may be prescribed by the District. 

 

8.17.2 A person or entity, by applying for or using service from the District, agrees to be governed by 
all of the rules and regulations of the District and to pay for such service as billed by the District. 

 

8.17.3 Unless expressly indicated otherwise, the person signing an application for service to property 
held by more than one person or entity is deemed to be a duly authorized agent of the other 
persons and/or entities. Similarly, the person signing an application for service shall be deemed 
to be also signing on behalf of his or her spouse. 

 

8.17.4 All applicants shall provide evidence of ownership of the property to be served and shall sign 
a certificate of residency. For residential service, this certificate shall list all persons residing 
in the residential unit and their respective relationships to the applicant. For other types of 
service, the certificate shall list all of the individual and/or corporate owners of the property 
and of the business being operated on the property. 
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8.17.5 An applicant shall provide, upon the District’s request, such information and authorization as 
is necessary for the District to perform credit and/or reference checks as the District deems 
appropriate. Service shall not commence until after the District has completed and accepted 
such credit and/or reference checks. 

 

8.17.6 An applicant may not obtain new service anywhere within the District until all other accounts 
with the District are brought current. 

 

8.17.7 Applicants remain subject to the District’s rules and regulations regardless of whether they 
continue to be owners of the property served. For example, if an applicant sells the property 
but remains on the property and the new owners open a new account with the District, service 
to the property may be terminated if there are any past due amounts on the original applicant’s 
account, regardless of the status of the new applicant’s account. 

 

8.17.8 A preliminary engineering fee as set forth in the Fee Schedule shall accompany the 
application unless waived by the District Engineer. Any preliminary engineering fees 
tendered with an application for which the District Engineer waives the fee shall be 
refunded. Also, if the District Engineer determines, either before or after the application is 
submitted, that the engineering required for that particular application shall substantially 
exceed the amount of the preliminary engineering fee, the District Engineer may require the 
applicant to pay such additional engineering fees. 

 

8.18 DISCONTINUANCE OF SERVICE 
 

8.18.1 Voluntary Discontinuance. Any customer desiring to discontinue water and/or sewer service 
for any period of time shall make a written request of the discontinuance prior to the date when 
such service shall be discontinued. Upon filing the written request with the District, the District 
shall cease billing the monthly charges for the service(s) discontinued. The customer shall 
remain responsible for all other charges, including a service standby fee if one is set forth in 
the District’s Fee Schedule. Any pre-paid monthly service charges may be applied to other 
outstanding charges. Any excess amounts may be refunded to the customer. 

 

8.18.2 Involuntary Discontinuance. Whenever the District discontinues water and/or sewer service to 
a customer for failure to comply with any of these rules and regulations, a delinquency fee 
shall be charged each month until the customer’s account is brought current, any violation are 
corrected, and the customer’s conduct is in full compliance with these rules and regulations. 
The customer shall remain responsible for all other charges, except for the service standby fee, 
which, unless otherwise specified in the District’s Fee Schedule, is the base rate or minimum 
monthly rate. Any prepayments of monthly service charges shall be applied to other outstanding 
charges and any excess amount shall be held to cover future charges until the customer’s 
account is brought current and any violations are corrected. 
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8.18.3 Temporary and Permanent Discontinuances. Discontinuances of service may also be classified 
as “temporary” or “permanent.” “Temporary” discontinuances are voluntary discontinuances 
for periods of three or more consecutive months, up to and including 24 months where the 
same customer intends to return and resume service at the end of the period. “Permanent” 
discontinuances include: (1) all voluntary or involuntary discontinuances where the premises 
are vacated for any period of time with the expectation that a new customer shall eventually 
occupy the premises (also known as “vacancies”); and (2) all voluntary discontinuances of 
more than 24 months (see Section 9.14.4). Temporary discontinuances may be ended upon 
written notice from the customer that service should be resumed. If any District services are 
used during a temporary discontinuance, the account shall be reassessed as if no discontinuance 
had been requested. The District may physically shut off service on any permanent 
discontinuances. The existing customer is responsible for all charges accruing, and for any 
services used, during a permanent vacancy. A new service application is required before service 
can be resumed after any permanent discontinuance of service. 

 

8.19 UNAUTHORIZED USE OF WATER 
 

8.19.1 If any water customer permits another person from other premises or any unauthorized person 
to use or obtain water from their building, premises, or fixtures, whether inside or outside the 
building, the General Manager may terminate the supply of water after notifying the customer 
in writing. Any water use that continues after the General Manager’s notice shall constitute a 
theft of service and/or water under Subsection 9.25 and applicable law. 

  
8.19.2 A tampering fee as set forth in the Fee Schedule shall be charged to any person tampering with 

a District meter. In addition, such person shall pay for any and all damage to District property. 
 

8.19.3 In times of drought, shortage, emergencies, or whenever the General Manager determines that 
it is necessary for the protection of the general health, safety or welfare of the District’s 
residents, the District may implement such conservation measures or water or sewer usage 
restrictions and limitations as are appropriate for the circumstances. The District shall give 
such notice of these measures, restrictions, or limitations as is reasonable under the 
circumstances. Violation of any such measure, restriction, or limitation may result in the 
imposition of a Tampering Fee or a Serious Rules Violation Fee as set forth in the District’s 
Fee Schedule, and/or the termination of service. 

 

8.19.4 WATER CONSERVATION & RESTRICTIONS. 
 

The District has the following four distinct levels of water conservation requirements, 
restrictions, and penalties that may be imposed by the District’s Board of Trustees, in any 
order or sequence: 
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Level 1 Voluntary Water Conservation  
 
Level 2 Mandatory Water Conservation  
 
Level 3 Mandatory Water Restrictions  
 
Level 4 Emergency Water Restrictions 

8.19.4.1 Level 1 Voluntary Water Conservation includes the District’s three-tiered water rate 
structure which encourages the conservation of water through pricing. It also includes 
conservation awareness and education efforts, and all other voluntary efforts by the District 
and/or the public to conserve and make wise use of this limited resource. Level 1 is always 
in effect, unless a higher level has been imposed, and there are no notice requirements 
associated with Level 1. Level 1 encourages voluntary water conservation practices such 
as: no outdoor watering during the heat of the day; efficient sprinkler systems; use of 
drought-tolerant plants and grasses; use of low-use water fixtures; and any other means of 
reducing the use of water. 

 
8.19.4.2 Level 2 Mandatory Water Conservation includes directives imposed by the District’s 

Board of Trustees which limit the manner of use, but not directly the quantity of use, such 
as limitations as to the time of day and/or the days of the week when outdoor water is 
permitted. Notice of Level 2 requirements shall be given by mail to the billing addresses 
or by publishing once a week for two weeks in a newspaper of general circulation locally.
 The four step enforcement procedure associated with this level is as follows: 

 

8.19.4.2.1 Upon the first violation, the District shall send a Notice of Violation by regular 
mail to the billing and service addresses for the subject property and shall include 
a copy of this Section 9.19.3 and any other appropriate conservation information. 
This step shall be used to educate users to assist in the changing of water use 
habits. 

 

8.19.4.2.2 Upon the second violation, the District shall hand-deliver a Warning Letter 
setting forth the specific requirements violated and any measures that must be 
taken in order to avoid further violations. This warning shall also state that 
violation fees shall be imposed on all subsequent violations in that calendar year. 

 

8.19.4.2.3 Upon the third violation, the District shall impose a Conservation Violation Fee 
as set forth in the District’s Fee Schedule and notice of the imposition of the 
violation fee shall be given by regular mail to the billing and service addresses of 
the subject property. 
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8.19.4.3 Level 3 Mandatory Water Restrictions include directives imposed by the District’s Board 
of Trustees which limit the quantity of use of water by the adoption of temporary, 
emergency increases in the third tier, or the second tier and the third tier, of the District’s 
water rate structure, and/or other restrictions imposed by the Board, such as temporary 
bans on the installations on new lawns which shall require intensive waterings. The amount 
of the increase shall include a water restriction violation fee and the increased rates shall 
apply to all water usage in the tier(s) upon which the increased rates are imposed. Notice 
of Level 3 Restrictions shall be by direct mailing to the billing and service addresses 
following a duly noticed public hearing as required for a rate increase. The Resolution 
imposing Level 3 restrictions shall state when the increase rates and other Level 3 
restrictions expire. 

 

8.19.4.4 Level 4 Emergency Water Restrictions may include restrictions in both the quantity 
and/or the manner of use of water, such as no outdoor watering, or outdoor watering for a 
limited time or times each week, or such other restrictions as the Board of Trustees deems 
is appropriate under the specific conditions and circumstances. The District shall give 
whatever notice is practical under the circumstances, including announcements through 
the radio, television, and/or daily print media, followed up by direct mailing to the billing 
and service addresses and a duly noticed public hearing as soon as possible. Level 4 
Restrictions may be for a fixed period of time or until the Board of Trustees revokes them. 
The three step enforcement procedure at this level is as follows: 

 

8.19.4.4.1 Upon the first violation, the District shall mail a Notice of Violation by 
regular mail to the billing and service addresses for the subject property and 
shall hand-deliver a copy thereof to any owner, resident, employee or agent 
that can be found at the subject property. This warning shall set forth the 
specific requirements violated and any measures that must be taken in order 
to avoid further violations. A copy of this Section 9.19.3 and of the 
Resolution imposing the Level 4 restrictions shall be included with the 
notice. This warning shall also state that violation fees shall be imposed on 
all subsequent violations in that calendar year and that water service may be 
suspended upon or after the third violation. 
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8.19.4.4.2 Upon the second violation, the District shall impose a Conservation Violation 
Fee as set forth in the District’s Fee Schedule and any additional fees set forth in 
the Resolution imposing the Level 4 restrictions. The District shall also mail a 
Notice of Serious Violation by regular mail to the billing and service addresses 
for the subject property and shall hand-deliver a copy thereof to any owner, 
resident, employee, or agent that can be found at the subject property. This 
Notice shall set forth the specific requirements violated and any measures that 
must be taken in order to avoid further violations and/or suspension of service. 

 

8.19.4.4.3 Upon any subsequent violations, the District shall impose the Serious Violation 
Fee set forth in the District’s Fee Schedule and the General Manager shall 
determine whether and when suspension of service is appropriate under the 
circumstances. The District shall provide notice by mail to the billing and service 
addresses of each such Serious Violation Fee imposed and/or that water service 
has been suspended. 

 

8.19.4.5 As a general and ongoing conservation requirement, it is the policy of the District that no 
outdoor watering shall be allowed with water provided by the District between the hours 
of 10:00 a.m. and 6:00 p.m., except in special, temporary situations where frequent 
waterings are required, such as with newly planted lawns. 

 

8.19.4.6 Violations must be duly verified by a District employee. Each day that a violation 
continues is considered to be a new violation.  The number of violations received is 
calculated on calendar year basis. Violations at one level are not counted in the violation 
total of any other level. All violation fees shall be assessed on the culinary water bills. 

 

8.19.4.7 Where hand-delivery is specified in this Section 9.19.3, if the District’s staff is unable to 
locate the water user during three attempts to do so, the required delivery may be made 
by regular mail to the billing and service addresses.  

 

8.20 PENALTIES 

Failure to make the necessary applications, give notice, make payment on the bills 
rendered, or abide by all the District's rules and regulations shall subject the person to 
the applicable fees or penalties set forth in the Fee Schedule. 

 

8.21 SUPERVISOR TO HAVE FREE ACCESS 
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Free access at all ordinary hours shall be allowed the supervisor or other authorized persons to 
all places supplied with water from the waterworks system and wastewater system, to examine 
the apparatus, amount of water used or wastewater discharged, and the manner of its use. 

 

8.22 BILLING 
 

8.22.1 All water and/or sewer customers shall be billed monthly. The bill may include a statement for 
both water and sewer services and when such consolidated statement is furnished, the bill shall 
show the separate charges due for the respective services furnished; provided however, that all 
customers shall pay the total sum of the charges continued on said billing. 

 

8.22.2 Customers are responsible for water lost through leaks on the customer's side of the meter. 
Therefore, credits shall be issued to customers only for errors in billing. 

 

8.23 DELINQUENT ACCOUNTS 
 

8.23.1 All bills rendered for water and/or sewer service provided, facilities furnished, and for all 
contractual fees and/or any other valid charge made by the District shall become past due 
twenty-five (25) days after billing. The District shall give written noticethat the account is past 
due and that service shall be discontinued without appropriate arrangements or payment in full 
within 14 days of receipt of the notice of delinquency. All past due accounts are subject to the 
appropriate penalties set forth in the Fee Schedule and to the recording of a lien upon the real 
property receiving the services or otherwise associated with the fees or charges that are 
delinquent. In addition, reasonable collection and/or attorney fees and expenses shall be 
assessed and collected and must be paid in full prior to any reinstatement of service. 

 

8.23.2 When the account of a customer receiving only sewer services from the District becomes 
delinquent, the District shall give the customer, in addition to the notice required above, written 
notice that the customer shall be responsible for the costs of disconnecting and reconnecting 
sewer services, an estimate of those costs, and a warning of the effects of having sewer service 
terminated, including possible actions by state and/or local health departments. 

 

8.23.3 If an account owner has filed for any type of bankruptcy which affects an account with the 
District, the District may give the account owner written notice that a security deposit must be 
provided to the District within 20 days in order to continue to receive service from the District. 
The amount of the deposit shall be the average of the two highest monthly billings in the last 
24 months. This deposit may be applied to past due amounts on the account accruing after the 
filing of bankruptcy at the discretion of District. Thereafter, another notice requiring a new 
security deposit may be given. 
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8.24 IMPLEMENTATION OF THESE PROVISIONS 
 

The General Manager may establish reasonable rules and guidelines to assist in the 
implementation of any or all of these provisions. Such rules and guidelines shall be binding 
unless expressly revoked by the District's Board of Trustees. 

 

8.25 PROHIBITED ACTS 
 

8.25.1 No person shall, after water or sewer service has been terminated either for nonpayment of 
water or sewer charges or for the violation of the rules and regulations pertaining to the water 
and sewer systems of the District, turn on or allow water to be turned on or used without written 
authority from the District or shall restore sewer service, cause or allow sewer service to be 
restored, or use such sewer service without written authority from the District. 

 
8.25.2 No person shall destroy, deface, injure, or interfere with the operation of any part, pipe, fixture, 

appliance, meter or appearance of the District water and sewer system. 
 

8.25.3 No person shall place, cause to be placed, or induce into the District’s water system or any 
source of water supplying said system, any matter, substance, chemical, or compound 
poisonous to the human life or harmful to human health. 

 

8.25.4 The District’s locally established limit with respect to the chemical compound known as 
perchlorate is set forth in Addendum Q. The District may review and revise this local drinking 
water limit from time to time, taking into account new data on health effects, sources and 
occurrence, treatment techniques and associated issues, analytical feasibility, standards 
adopted nationwide, in Utah, and in other jurisdictions, and any other relevant information. In 
the event that the perchlorate level in a District water source is found by the District to exceed 
the limit set forth in Addendum Q, the District shall, in its own discretion, either cease use of 
that water source as a public drinking water supply or shall treat that water to remove the 
perchlorate to a level which shall not violate the standard set forth in Addendum Q. In addition 
to any other actions provided for or required by these regulations, the District shall take 
appropriate actions to identify the party(ies) responsible for the introduction of perchlorate into 
the water source and seek appropriate action by, and recovery from, any such responsible 
party(ies). 

 

8.25.5 No person shall connect any roof drains, surface drains or underground water drains into the 
sewer system, and if any such connections are found to exist, the District shall have the right 
to discontinue water and sewer service to the party responsible therefore until the necessary 
corrections have been made and the practice discontinued. 
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8.25.6 No person shall open any sewer manhole, uncover any meter box or valve box, connect to any 
District facility, or use any District service without written permission from the District. 

 

8.25.7 The District may, in its sole discretion, pursue criminal changes against any person or entity 
who violates the above prohibited acts in accordance with applicable law.  

 

 

8.26 DISTRICT NOT LIABLE FOR DAMAGES 
 

8.26.1 The District shall not be held liable for damages of any kind to any party of by reason of 
stoppage or interruption of the water supply or flooding caused by: scarcity of water; accidents 
to water works or mains; alterations, maintenance, or repair work; or from any other reasonably 
unavoidable cause, nor shall such stoppages or reductions entitle a customer to a reduction in 
their water bill or any other amounts owing to the District for services the District provided. 

 

8.26.2 The District shall not be held liable for damages to any party by reason of sewer blockage 
caused by: accidents to sewer works or mains; alterations or repair work; or from any other 
reasonably unavoidable cause. 

 
8.26.3 In the event of flooding from an apparent water line break or a sewer blockage, District 

personnel shall notify each affected property owner in writing that: (1) the District is 
investigating the cause and shall report the location of the problem;(2) the District shall correct 
problems located in the main water or sewer lines, but that each property owner is responsible 
for the repair of their own water laterals and for the removal of any blockage in their sewer 
laterals; (3) the property owner should immediately arrange for the cleanup of their own 
property; and (4) the District is not liable for damages to any party by reason of flooding from 
a water line break or a sewer line blockage caused by: accidents to water or sewer works or 
mains; alterations or repair work; or from any other reasonably unavoidable cause. 

 

8.27 RECORDS MANAGEMENT 
 

8.27.1 GENERAL PURPOSE. The purpose of this Section 9.27 is to establish guidelines for open 
government information recognizing the need to maintain and preserve accurate records, 
provide public access to public records and preserve the right of privacy of personal data 
collected or received by the District. 

 

8.27.2 RECORDS OFFICER. The Controller shall act as the District’s sole Records Officer.  
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8.27.3 DISTRICT POLICY. The District recognizes the enactment of Government Records Access 
and Management Act (U.C.A. 63G-2-101, et seq.) and the application of that act to the District 
records. The purpose of these regulations is to conform to U.C.A. 63G-2-701 which provides 
that each political subdivision may adopt an ordinance or a policy relating to information 
practices including classification, designation, access, denials, segregation, appeals, 
management, retention and amendment of records. The intent of this policy is to provide 
modification to the general provision of State law, where allowed, to best meet the public 
needs, operation, management capabilities and resources of the District. 

 

8.27.4 COMPLIANCE WITH STATE LAW. In adopting the policy, the District recognizes the 
following sections of the Government Records Access and Management Act apply to the 
District and adopt by reference these provisions as part of this policy. Any inconsistency or 
conflict between this policy and the following reference statutes shall be governed by the 
statute. Statutes adopted by reference include: 

General Provisions 
63G-2-101 Short title 
63G-2-102 Legislative intent 63G-2-103 Definitions 
63G-2-104         Administrative Procedure Act not applicable 
63G-2-105         Confidentiality agreements 
 

Access to Records 
 

63G-2-201         Right to inspect records and receive copies of records  
63G-2-202         Access to private, controlled and protected documents  
63G-2-205         Denials 
63G-2-206 Sharing records  
63G-2-207 Subpoenas  

 
Classification 
 

63G-2-301 Public records 
63G-2-302 Private records 
63G-2-303 Private information concerning certain government employees 
63G-2-304 Controlled records 63G-2-305 Protected records 
63G-2-305.5 Viewing or obtaining lists of signatures  
63G-2-306 Procedure to determine classification  
63G-3-307 Duty to evaluate records and make designations and classifications 
63G-2-308 Allowing or denying access based on status of information in       
                           a record 
63G-2-309 Confidentiality claims  
63G-3-310 Records made public after 75 years 
 

Accuracy of Records 

63G-2-601 Rights of individuals on whom data is maintained  
63G-2-602 Disclosure to subject of records - Context of use  
63G-2-603 Requests to amend a record - Appeals  
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Applicability to Political Subdivisions 
 
63G-2-701 Ordinance in compliance with chapter 2 of Title 63G of the Utah              Code 

Remedies 

63G-2-801 Criminal penalties 
63G-2-802          Injunction - Attorneys' Fees 
63G-2-803 No liability for certain decisions of a governmental entity 
63G-2-804 Disciplinary action 

 

8.27.5 DEFINITIONS. As used in this Section, the following definitions shall be 
applicable: 

(a) “Act” shall refer to the Government Records Access and Management Act , 
U.C.A. 63G-2-101, et seq., as amended. 

(b) “District” shall refer to Magna Water District and to any public or private 
entity which pursuant to contract with the District has agreed to produce and 
maintain public District records. 

(c) “Computer program” means the series of instructions or statements that permit 
the functioning of a computer system in a manner designed to provide storage, 
retrieval, and manipulation of data from the computer system, and any 
associated documentation, manuals, or other source material explaining how 
to operate the software program. “Compute program” does not include the 
original data (numbers, text, voice, graphics, and images); analysis, 
compilation, and other manipulated forms of the original data produced by 
use of the program; or the mathematical or statistical formulas, excluding the 
underlying mathematical algorithms contained in the program, that would be 
used if the manipulated forms of the original data were to be produced 
manually. 

(d) “Controlled” records that contain data on individuals that are controlled under 
U.C.A. 63G-2-304 or applicable successor statute. 

(e) “Data” shall refer to individual entries (for example, birth date, address, etc.) 
in records. 

(f) “Dispose” means to destroy, or render irretrievable or illegible, a record or the 
information contained in it by any physical, electronic, or other means, 
including unauthorized deletion or erasure of electronically recorded audio, 
visual, nonwritten formats, data processing or other records. 

(g) “Nonpublic” records shall refer to those records defined as private, controlled, 
or protected under the provisions of the Act. 
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(h) “Private” records shall refer to those records classified as private under the 
provisions of the Act. 

(i) “Protected” records shall refer to those records classified as protected under 
the provisions of the Act. 

(j) “Public” records shall refer to those records which have not been classified as 
nonpublic in accordance with the provisions of the Act. 

(k) “Record” means all books, letters, documents, papers, maps, plans, 
photographs, films, cards, tapes, recordings, or other documentary materials, 
and electronic data regardless of physical form or characteristics, prepared, 
owned, used, received, or retained by the District where all the information in 
the original is reproducible by some mechanical, electronic, photographic or 
other means. 

(l) “Record” does not mean: 

(i) A personal note or personal communication prepared or received by an 
employee or officer of a governmental entity in a capacity other than the 
employee’s or officer’s governmental capacity or that is unrelated to the 
conduct of the public’s business.  

(ii) Temporary drafts of similar materials prepared for the originator's personal 
use or prepared by the originator for the personal use of a person for whom 
he is working; 

(iii) Materials that are legally owned by an individual in his private capacity; 

(iv) Materials to which access is limited by the laws of copyright or patent; 
 
(v) Junk mail or commercial publications received by the District or by an 

officer or employee of the District; 
 
(vi) A computer program that is developed or purchased by or for any 

governmental entity for its own use; or 
 
(vii) a telephone number or similar code used to access a mobile 

communication device that is used by an employee or officer of a 
governmental entity, provided that the employee or officer of the 
governmental entity has designated at least one business telephone 
number that is a public record as provided in U.C.A. 63G-2-301 or 
applicable successor statute.  

 
(viii) Information that an owner of unimproved property provides to a local 

entity as provided in U.C.A. 11-42-205 or applicable successor statute. 
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(ix) Proprietary computer software programs as defined in Subsection 9.27.4(c) 

above that are developed or purchased by or for the District for its own 
use. 

 

8.27.6 PUBLIC RIGHT TO RECORDS 
 

8.27.6.1 Members of the public shall have the right to see, review, examine and take copies, in 
any format maintained by the District, of all District governmental records defined as 
“public” under the provisions of this Policy, upon the payment of the lawful fee and 
pursuant to the provisions of this Policy and the Act. 

 

8.27.6.2 The District has no obligation to create a record or record series in response to a request 
from a member of the public, if the record requested is not otherwise regularly maintained 
or kept. 

 
8.27.6.3 When a record is temporarily held by a custodial District agency, pursuant to that 

custodial agency's statutory functions, such as records storage, investigation, litigation or 
audit, the record shall not be considered a record of the custodial agency for the purposes 
of this Policy. The record shall be considered a record of the District and any requests for 
access to such records shall be direct to the District, rather than the custodial agency, 
pursuant to these procedures. 

 

8.27.7 PUBLIC, PRIVATE, CONTROLLED AND PROTECTED RECORDS 
 

8.27.7.1 Public records shall be those District records defined as such in the Act. (U.C.A. 63G-2-
301.) Public records shall be made available to any person. All District records are 
considered public unless they are (1) expressly designated, classified, or defined otherwise 
by the District in accordance with policies and procedures establish by this Policy, (2) are 
so designated, classified or defined by the Act, or are made nonpublic by other applicable 
law. 
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8.27.7.2 Private records shall be those District records classified as “private”, as defined in the 
Act (U.C.A. 63G-2-302) and as designated, classified, or defined in procedures established 
pursuant to this Policy. Private records shall be made available to the following persons: 
The subject of the record, the parent or legal guardian of a minor who is the subject of the 
record, the legal guardian of an incapacitated individual who is the subject of the record, 
any person who has a power of attorney or a notarized release from the subject of the 
record or his legal representative, or any person presenting a legislative subpoena or a court 
order issued by a court of competent jurisdiction. 

 

8.27.7.3 Controlled records shall be those District records classified as “controlled”, as defined 
in the Act, (U.C.A. 63G-2-303) and as designated, classified, defined in procedures 
established in this Policy. Controlled records shall be made available to a physician, 
psychologist, or licensed social worker who submits a notarized release form the subject 
of the record or any person presenting a legislative subpoena or a court order signed by a 
judge of competent jurisdiction. 

 

8.27.7.4 Protected records shall be those District records classified as “protected”, as defined in 
the Act, (U.C.A. 63G-2-304) and as designated, classified or defined in procedures 
established in this Policy. Protected records shall be made available to the person who 
submitted the information in the record, to a person who has power of attorney or notarized 
release from any persons or governmental entities whose interests are protected by the 
classification of the classification of the record, or to any person presenting a legislative 
subpoena or a court order regarding the release of the information and signed by a judge or 
competent jurisdiction. 

 

8.27.8 PRIVACY RIGHTS 
 

8.27.8.1 The District recognizes and upholds the personal right of privacy retained by persons 
who may be the subject of governmental records. 

 

8.27.8.2 The District may, as determined appropriate by the manager, notify the subject of a record 
that a request for access to the subject's record has been made. 

 

8.27.8.3 The District may require that the requester of records provide a written release, notarized 
within thirty (30) days before the request, from the subject of the records in question before 
access to such records is provided. 

 

8.27.9 DESIGNATION, CLASSIFICATION AND RETENTION: 
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8.27.9.1 All District records and record series, of any format, shall be designated, classified and 
scheduled for retention according to the provisions of the Act and this Policy. Any records 
or record series generated in the future shall also be so designated, classified and scheduled 
for retention. Records designation classification and scheduling for retention shall be 
conducted under the supervision of the District Records Officer. 

 

8.27.10  PROCEDURES FOR RECORDS REQUEST 
 

8.27.10.1 Under circumstances in which a District is not able to immediately respond to a records 
request, the requester shall fill out and present to the District a written request on forms 
provided by the District. The date and time of the request shall be noted on the written 
request form and all time frames provided under this Policy shall commence from that time 
and date. Requesters of nonpublic information shall adequately identify themselves and 
their status prior to receiving access to nonpublic records. 

 

8.27.10.2 The District may respond to a request for a record by approving the request and 
providing the records, denying the request, or such other appropriate response as may be 
established by policies and procedures. 

 

8.27.10.3 In most circumstances and excepting those eventualities set out below, the District shall 
respond to a written request for a public record within ten (10) business days after that 
request. 

 

8.27.10.4 Extraordinary circumstances shall justify the District's failure to respond to a written 
request for a public record within ten business days and shall extend the time for response 
thereto that time reasonably necessary to respond to the request, as determined by the 
General Manager. Extraordinary circumstances shall include but not be limited to the 
following: 

 

8.27.10.4.1 Some other governmental entity is currently and actively using the record requested; 
 

8.27.10.4.2 The record requested is for either a voluminous quantity of records or requires the 
District to review a large number of records or perform extensive research to locate 
the materials requested; 

 

8.27.10.4.3 The District is currently processing either a large number of records requests is 
subject to extraordinary seasonal work loads in the processing of other work; 

 



Magna Water District 
Administrative Rules and Regulations 

-i- 

 

 

8.27.10.4.4 The request involves an analysis of legal issues to determine the proper response to 
the request; 

 

8.27.10.4.5 The request involves extensive editing to separate public data in a record from that 
which is not public; or 

 

8.27.10.4.6 Providing the information requested requires computer programming or other format 
manipulation. 

 

8.27.10.5 When a record request cannot be responded to within ten (10) days, the General Manager 
shall give the requester an estimate of the time required to respond to the request. 

 

8.27.10.6 The failure or inability of the District to respond to a request for a record within the time 
frames set out herein, or the District's denial of such a request, shall give the requester the 
right to appeal as provided in Subsection 9.6.11. 

 

8.27.10.7 Applicable fees for the processing of information requests under this Policy shall 
generally be set at actual cost or as otherwise established by policies adopted under this 
Policy. The District shall charge the fees set forth in the Fee Schedule for requests relating 
to the Act: 

 

8.27.11  APPEAL PROCESS 
 

8.27.11.1 Any person aggrieved by the District's denial or claim of extraordinary circumstances 
may appeal the determination within 30 days after notice of the District's action to the 
General Manager by filing a written notice of appeal. The notice of appeal shall contain 
the petitioners name, address, phone number, relief sought and if petitioner desires, a short 
statement of the facts, reasons and legal authority for the appeal. 

 
8.27.11.2 If the appeal involves a record that is subject to business confidentiality or affects the 

privacy rights of an individual, the General Manager may send a notice of the requester's 
appeal to the effected person. 
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8.27.11.3 The General Manager shall make a determination on the appeal within 30 days after 
receipt of the appeal. During this 30 day period the General Manager may schedule an 
informal hearing or request any additional information deemed necessary to make a 
determination. The General Manager shall send written notice to all participants providing 
the reasons for the General Manager's determination. 

 

8.27.11.4 In addition, if the General Manager affirms the denial in whole or in part, the denial shall 
include a statement that the requester has a right to appeal the denial to the District's Board 
of Trustees within thirty days at the next scheduled meeting. 

 

8.27.11.5 The person may file a written notice of appeal to the Board of Trustees to be heard at 
the next scheduled meeting of the Board. If there is no meeting scheduled in the next thirty 
days the Board of Trustees shall schedule a meeting for the purpose of hearing the appeal. 
The final decision of the Board of Trustees shall be by majority vote of a quorum of the 
Board. The Board shall prepare a written decision outlining their final determination and 
reasons for the final determination. 

 

8.27.11.6 If the board of Trustees affirms the denial, in whole or in part, the person may petition 
for judicial review in district court as provided in U.C.A. 63G-2-404. 

 

8.27.12 REASONABLE ACCOMODATIONS: 
 

8.27.12.1 Reasonable accommodations regarding access to governmental records shall be 
provided to persons with disabilities in accordance with the Americans with Disabilities 
Act upon request of the applicant 

 
8.27.13  RECORDS AMENDMENTS: 

 

8.27.13.1 Government records held by the District may be amended or corrected as needed. 
Requests for amendments, corrections, or other changes shall be made in writing to the 
District having custody of the records and setting forth, with specificity, the amendment or 
correction requested. When an amendment or correction of a government record is made, 
only the amended or corrected record shall be retained, unless provided otherwise by the 
Act or other State or Federal law. 

 

8.27.14   PENALTIES 
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8.27.14.1 District employees who knowingly refuse to permit access to records in accordance with 
the Act and this Policy, who knowingly permit access to nonpublic records, or who 
knowingly, without authorization or legal authority, dispose of, alter, or remove records or 
allow other persons to do so in violation of the provisions of the Act, this Policy or other 
law or regulation may be subject to criminal prosecution and disciplinary action, including 
termination. 

 
8.27.14.2 In accordance with the Act, neither the District nor any of its officers or employees shall 

be liable for damages resulting from the release of a record where the requester presented 
evidence of authority to obtain the record, even if it may be subsequently determined that 
the requester had no such authority. 

 

8.27.15  RECORDS OFFICER: 
 

8.27.15.1 There shall be appointed a District Records Officer to oversee and coordinate records 
access, management and archives activities. The Records Officer shall make annual reports 
of records services activities to the Board of Trustees. 

 

8.27.16  RECORDS MAINTENANCE 
 

8.27.16.1 Records maintenance procedures shall be developed to ensure that due care is taken to 
maintain and preserve District records safely and accurately over the long term. The 
Records Officer shall be responsible for monitoring the application and use of technical 
processes in the creation, duplication and disposal of District records. He/she shall monitor 
compliance with required standards of quality, permanence, and admissibility pertaining 
to the creation, use and maintenance of records. 

 

8.27.16.2 All District records shall remain the property of the District unless federal or state legal 
authority provides otherwise. Property rights to District records may not be permanently 
transferred from the District to any private individual or entity, including those legally 
disposable obsolete District records. This prohibition does not include the providing of 
copies of District records otherwise produced for release or distribution under this Section. 

 

8.27.16.3 Custodians of any District records shall, at the expiration of their terms of office, appoint 
or employment, deliver custody and control of all records kept or received by them to their 
successors, management, or to the District Records Officer. 
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8.27.17  SERIES CLASSIFICATIONS 
 

8.27.17.1 All Performance Evaluation records shall be classified as private. 
 

8.27.17.2 Utility Ledger Cards, Shutoff Lists and Delinquent Account Lists shall be classified as 
private. 

 

8.27.17.3 Modifications to licensed software or licensed software systems shall be classified as 
confidential. 

 

8.27.17.4 Data contained in certain computer files may be be treated as private under U.C.A. 63G-
2-302(2)(d), subject to review by the General Manager on a case by case basis. 

 

8.27.17.5 All records and information describing District facilities or infrastructure in any specific 
detail and/or identifying the location of such facilities or infrastructure by anything more 
detailed than a street address shall be classified as protected. 

 

8.27.17.6 All records and information previously obtained, or hereafter obtained, by the District 
from third parties under express, written confidentiality agreements which consist of the 
types of records or information described in U.C.A. 63G-2- 304, specifically including, 
but not limited to subsections (1) through (4) shall be classified as protected. 

 

8.27.17.7 All “protected health information” under the federal Health Insurance Portability and 
Accountability Act (HIPAA) (Pub. Law 104-191)), i.e., records and information obtained 
and/or maintained by the District that “relate to the past, present, or future physical or 
mental health or condition of an individual; the provision of health care to an individual; 
or the past, present, or future payment for the provision of health care to an individual,” as 
well as those “that contain medical, psychiatric, or psychological data about an individual,” 
the release of which would be detrimental to the subject individual or to the safety of 
others, or would constitute a violation of professional practice or ethics or law, as described 
in U.C.A. 63G-2-303, shall be classified as controlled. 

 

9 IMPACT FEES POLICY 
 

9.1 PURPOSE 
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This Section of the Magna Water District’s Administrative Rules and Regulations Manual shall be 
known as the District’s Impact Fees Policy. The Impact Fees Policy is promulgated pursuant to the 
requirements of the Impact Fees Act, U.C.A. 11-36a-101 through § 11- 36c-705 (the “Act”). If a 
conflict between the Impact Fees Policy and a provision of the Act applicable to the District, 
including subsequent amendments, the Act shall control. 

 

9.2 DEFINITIONS 

Words and phrases that are defined in the Act shall have the same definition in the Impact 
Fees Policy. The following words and phrases shall have the following meanings: 

1. “Impact Fee Facilities Plan” means the plan required by § 11-36a-301 of the Act as 
provided in Section 4 of the Impact Fees Policy. 

2. “Developer” means any person or entity desiring to be engaged in development 
activity. 

3. “Development activity” means any construction or expansion of a building, structure 
or use, any change in use of a building or structure, or any change in the use of land 
that creates additional demand and need for public facilities. 

4. “Development approval” means any written authorization from the District that 
authorizes the commencement of development activity including, but not limited to, 
letters of availability for water and/or sewer service. 

5. “Hookup fees” means reasonable fees, not in excess of the approximate average costs 
to the District for services provided for and directly attributable to the connection to 
utility services provided by the District. 

6. “Impact fee” means a payment of money imposed upon development activity as a 
condition of development approval. “Impact fee” does not include a tax, a special 
assessment, a hookup fee, a fee for project improvements, or any other reasonable 
permit or application fee. 

7. “Project improvements” means site improvements and facilities that are planned and 
designed to provide service for development resulting from a development activity and 
are necessary for the use and convenience of the occupants or users of the development 
resulting from a development activity. “Project improvements” do not include “system 
improvements.” 

 
8. “Proportionate share” of the cost of public facility improvements means an amount 

that is roughly proportionate and reasonably related to the service demands and needs 
of a development activity. 

9. “Service area” refers to a geographic area designated by the District on the basis of 
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sound planning or engineering principles in which a defined set of the District's public 
facilities provide service. The District may be divided into several service areas or a 
service area may include the entire District. Unless specifically indicated otherwise, 
“service area” shall refer to the entire District. 

10. “System improvements” refers both to existing public facilities designed to provide 
services to the District's service area(s) at large and to future public facilities identified 
in a Impact Fee Facilities Plan adopted by the District that are intended to provide 
services to the District's service area(s) at large. “System improvements” do not include 
“project improvements.” 

 

9.3 IMPACT FEES 
 

Whenever a customer receives either a new connection or an enlarged connection into the District's 
water system and/or the District's sewage collection system, or otherwise engages in development 
activity, appropriate fees and charges shall be assessed, as set forth in the District's Fee Schedule in 
Addendum N. 

 

9.3.1 PUBLIC FACILITIES. 
 

9.3.1.1 The District supplies water and collects and disposes of sewage. For the cost of “public 
facilities” owned or operated by or on behalf of the District to qualify for inclusion in the 
District's impact fees, those facilities must have a life expectancy of ten or more years and 
may consist of water rights, water supply, treatment and distribution facilities, and/or 
wastewater collection and treatment facilities. 

 

9.3.2 ENACTMENT OF IMPACT FEES. 
 

9.3.2.1 The Board of Trustees of the District may from time to time, by resolution, enact or modify 
impact fees in that do not exceed the highest fees justified by the impact fee analysis under 
Section 10.4 in accordance with the procedure and requirements of the Act and this Section. 

 

9.3.3 ELEMENTS. 
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9.3.3.1 In calculating the impact fees, the District may include the construction contract price, land 
acquisition costs, costs of improvements, materials costs, the cost of fixtures, fees for 
planning, surveying, and engineering services provided for and directly related to the 
construction of system improvements, and debt service charges if the District might use 
impact fees as a revenue stream to pay principal and interest on bonds or other obligations 
to finance the cost of system improvements. 

 

9.3.4 NOTICE AND HEARING. 
 

9.3.4.1 Before approving the resolution, the District shall hold a public hearing and make a copy 
of the resolution available to the public at least fourteen (14) days before the date of the 
hearing, all in conformity with the requirements of U.C.A.17B-1-111. After the public 
hearing, the Board of Trustees may adopt the impact fee resolution as proposed; amend the 
impact fee resolution and adopt or reject it as amended; or reject the resolution. 

 

9.3.5 CONTENTS OF THE RESOLUTION 
 

9.3.5.1 The resolution adopting or modifying an impact fee shall contain such detail and elements 
as deemed appropriate by the Board of Trustees, including a designation of the service area 
or service areas within which the impact fee is to be calculated and imposed. The resolution 
shall include (i) a schedule of impact fees for each type of development activity specifying 
the amount of the impact fee to be imposed for each type of system improvement or (ii) 
the formula to be used by the District in calculating each impact fee, or both. 

 

9.3.6 ADJUSTMENTS 
 

9.3.6.1 The resolution shall specifically state that the standard impact fee may be adjusted at the 
time the fee is charged in response to unusual circumstances in specific cases and to insure 
that impact fees are imposed fairly. Even if that provision is missing from the resolution, 
the District shall have the right, power and authority to adjust impact fees in response to 
unusual individual circumstances to achieve fairness. By way of illustration, but not 
limitation, the impact fee may be adjusted, under appropriate circumstances, based upon 
studies and data submitted by the developer. Furthermore, as provided in Subsection 
10.5.1, low income housing and other development activities with broad public purposes 
may be exempted by the Board of Trustee, in whole or in part, from impact fees. Where 
such an exemption is granted, one or more sources of funds other than impact fees may be 
identified to offset impact fees attributable to that development activity. 
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9.3.7 PREVIOUSLY INCURRED COSTS 
 

9.3.7.1 To the extent that new growth and development shall be served by previously constructed 
improvements, the District's impact fee may include public facility costs previously 
incurred by the District. Where such is the case, the resolution should make specific 
reference to the cost of previously constructed improvements being included in the impact 
fee. Should, however, such reference not be included in the resolution, and should part of 
the impact fee be based upon such previously incurred costs, this provision shall be deemed 
to be incorporated in the resolution in satisfaction of any requirement of the Act  that the 
resolution make specific reference to the imposition of an impact fee for previously 
incurred public facility costs 

 

9.3.8 DEVELOPER CREDITS. 
 

9.3.8.1 A developer may be allowed a credit against impact fees for any dedication of land for, 
improvement to, or new construction of system improvements provided by the developer 
provided that those public facilities provided by the developer are (i) identified in the 
District's Impact Fee Facilities Plan and (ii) required by the District as a condition of 
approving the development activity. Otherwise, no credit may be allowed. 

 

9.3.9 IMPACT FEES ACCOUNTING 
 

9.3.9.1 The District shall establish separate interest bearing ledger accounts for each type of public 
facility for which an impact fee promulgated in accordance with the requirements of the 
Impact Fees Policy is collected. Impact fee receipts are to be deposited in the appropriate 
ledger account. Interest earned on each fund or account is to be retained in that fund or 
account. 

 

9.3.10 LEDGER ACCOUNT TYPES. 
 

9.3.10.1 The District directly or indirectly operates water supply facilities and sewage collection, 
transportation and treatment facilities. The District shall maintain one or more appropriate 
ledger accounts and make appropriate expenditures from each account. 

 

9.3.11 REPORTING. 
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9.3.11.1 At the end of each fiscal year, the District shall prepare a report on each fund or account 
generally showing the source and amount of all monies collected, earned and received by 
the fund or account and each expenditure from the fund or account. 

 

9.3.12 IMPACT FEE EXPENDITURES. 
 

9.3.12.1 The District may expend impact fees covered by the Impact Fees Policy only for system 
improvements that are (i) public facilities identified in the District's Impact Fee Facilities 
Plan and (ii) of the specific public facility type for which the fee was collected. 

 

9.3.13 TIME OF EXPENDITURE. 
 

9.3.13.1 Impact fees adopted under the requirements of the Impact Fees Policy are to be either 
expended or encumbered for a permissible use within six years of the receipt of those funds 
by the District. Unless the Board of Trustees otherwise directs, for purposes of this 
calculation, the first funds received shall be deemed to be the first funds expended. 

 

9.3.14 EXTENSION OF TIME 
 

9.3.14.1 The District may hold fees for longer than six years if it identifies in writing (i) an 
extraordinary and compelling reason why the fees should be held longer than six years and 
(ii) an absolute date by which the fees shall be expended. 

 

9.3.15 REFUNDS. 
 

9.3.15.1 The District shall refund any impact fees paid by a developer, plus interest actually 
earned, when (i) the developer does not proceed with the development activity and files a 
written request for a refund; (ii) the fees have not been spent or encumbered; and (iii) no 
impact has resulted. An impact which would preclude a developer from being entitled to 
receive a refund from the District may include any impact reasonably identified by the 
District, including, but not limited to, the District having sized facilities and/or paid for, 
installed and/or caused the installation of facilities based, in whole or in part, upon the 
developer's planned development activity even though that capacity may, at some future 
time, be utilized by another development. 

 

9.3.16 CONTRACTUAL FEES. 
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9.3.16.1 To the extent allowed by law, the Board of Trustees may, by contract, agree to impact 
fees and other fees different from those set forth in the District's Fee Schedule. Those 
changes may, in the discretion of the Trustees, include reductions in impact fees and the 
assessment of an area benefit payback fee, all or part of which may be reimbursed to the 
developer who installed improvements that service land that is connecting into the 
District's system(s). 

 

9.3.17 ADDITIONAL FEES AND COSTS. 
 

9.3.17.1 The impact fees set forth in the District's Fee Schedule are separate from and in addition 
to service fees and other fees and charges lawfully imposed by the District, such as the fee 
for the preliminary engineering report, the fee for the design report, any area benefit payback 
fee (which may be itemized as part of the impact fee), and other fees and costs that may not 
be included as itemized component parts of the Impact fee schedule. In charging any such 
fees as a condition of development approval, the District recognizes that the fees must be a 
reasonable charge for the service provided. Certain fees, such as area benefit payback fees, 
may be mandated by contractual arrangements entered into by the District prior to the 
effective date of the Act. The District does not view the Act as affecting contractual 
obligations and commitments and the District shall continue to collect and remit such fees 
as provided in any such contract. 

 

9.3.18 FEES EFFECTIVE AT TIME OF PAYMENT 
 

9.3.18.1 Unless the District is otherwise bound by a contractual requirement, the impact fee shall 
be determined from the fee schedule in effect at the time of payment and shall not be 
determined at the time a request for an estimate is received by the District. There shall be 
no guarantee that any quoted fee, whether oral or in writing, shall be in effect when the 
developer or the prospective customer actually makes the impact fee payment. If a 
developer or prospective customer desires to hold the rate quoted by the District, payment 
must be made at that time. 

 

9.3.19 IMPOSITION OF ADDITIONAL FEE AFTER DEVELOPMENT. 
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9.3.19.1 Should any developer undertake development activities such that the ultimate impact of 
the development activity on the District is not revealed to the District through inadvertence, 
neglect, a change in plans, or any other cause whatsoever, and/or the impact fee is not 
initially charged against all units or the total density within the development, the District 
shall be entitled to charge an additional impact fee to the developer or other appropriate 
person covering the density for which an impact fee was not previously paid, including 
buildings/lots which have already been connected to the District's water and/or sewer lines. 

 

9.3.20 DETERMINATION BY DISTRICT ENGINEER. 
 

9.3.20.1 In determining the amount of the impact fee to be imposed on any commercial or 
industrial development, the District's Engineer shall in good faith attempt to utilize criteria 
that shall not discriminate against any type of development and that shall yield a fee which 
equitably apportions the costs to be covered by the impact fee. 

 

9.4 IMPACT FEE FACILITIES PLAN 
 

The District shall prepare a Impact Fee Facilities Plan under the direction of the District Engineer. 
The plan shall identify (i) demands placed upon existing public facilities by new development and 
(ii) the proposed means by which the District shall meet those demands. In preparing the plan, the 
District shall generally consider all revenue sources available to finance the impact of development 
on system improvements. The District may impose impact fees on development activities only if 
the District's plan for financing system improvements establishes that impact fees are necessary to 
achieve an equitable allocation of costs, past, present and future, in comparison to benefits 
previously received and yet to be received. Benefits may include more than actual service, for land 
may be benefitted by having service reasonably available, though not used, and may benefit in other 
ways as reasonably determined by the District. 

 

9.4.1 PUBLIC HEARING. The District shall hold a public hearing to receive comment on the Impact 
Fee Facilities Plan and provide public notice of the hearing in accordance with the requirements 
of U.C.A. 17B-1-111. A copy of the plan must be made available to the public at least fourteen 
(14) days before the date of the public hearing. After the public hearing, the Board of Trustees 
may adopt the plan as proposed, amend the plan and adopt or reject it as amended, or reject the 
plan. 
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9.4.2 WRITTEN ANALYSIS. The District shall prepare a written analysis of each impact fee 
adopted or modified under the requirements of the Impact Fees Policy that identifies the 
impacts on system improvements required by development activity; demonstrates how those 
impacts on system improvements are reasonably related to the development activity; estimates 
the proportionate share of the costs of impacts on system improvements that are reasonably 
related to new development activity; and identifies how the impact fee was calculated. 

 
9.4.2.1 Elements. The analysis may contain such elements as deemed relevant by the District. To 

the extent applicable and available, the analysis shall identify the following: (i) the cost of 
existing public facilities; (ii) the manner of financing those facilities; (iii) the relative 
extent to which newly developed properties and other properties have already contributed 
to the cost of existing public facilities; (iv) the relative extent to which newly developed 
properties and other properties shall contribute to the cost of existing public facilities in 
the future; (v) the extent, if any, to which newly developed properties are entitled to a credit 
because the District is requiring the developer, by contractual arrangement or otherwise, 
to provide common facilities inside or outside the proposed development that have been 
provided by the District and financed through general taxation or other means, apart from 
user charges, in other parts of the District; (vi) any extraordinary costs in servicing the 
newly developed property; and (vii) the time- price differential that may be inherent in 
comparisons of amounts paid at different times.  

 

9.5 FEE EXCEPTIONS AND ADJUSTMENTS 
 

9.5.1 WAIVER FOR “PUBLIC PURPOSE”. All or any part of any impact fee, and similar and 
related fees and charges (hereinafter “fees” in this Section 10.5) may be waived or reduced for 
those projects which are deemed to serve a beneficial public purpose that would be harmed by 
the District requiring full payment of such fees, such as low income housing projects. 

 

9.5.1.1.1 PROCEDURES. Applications for exceptions are to be filed with the District at the 
time the applicant first requests the extension of service to the applicant's 
development or property. 

 

9.5.1.1.2 AMENDMENT OR WAIVER OF FEES. The General Manager is authorized to 
reduce or waive fees on public or non-profit or other projects deemed to serve a 
beneficial public purpose, provided that no waiver or reduction of fees may total 
more than $2,000.00 on any one development without Board approval. 
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9.5.2 EXISTING CONNECTIONS. Existing connections shall be exempt from impact fees to the 
extent of the existing, authorized use, provided that the connection has been active and a 
water bill has been paid within the past three years. Nothing contained in the Impact Fees 
Policy shall preclude or restrict the District's ability to impose special assessments against 
benefitted property owners to cover the cost of moving or replacing water or sewer lines 
and/or facilities in accordance with the provisions and requirements of state law. 

 

9.6 EXTRA-TERRITORIAL SERVICE 
 

The District shall impose such restrictions and requirements on the provision of services by the 
District outside of its boundaries as the Board of Trustees may deem expedient and appropriate, on 
a case by case basis. 

 

9.7 APPEAL PROCEDURE 
 

9.7.1 APPLICATION. This appeal procedure applies both to challenges to the legality of impact fees 
and similar and related fees of the District and to the interpretation and/or application of those 
fees. By way of illustration, in addition to the legality of the impact fee schedule, 
determinations of the density of a development activity or calculation of the amount of the 
impact fee due shall also be subject to this appeal procedure. 

 

9.7.2 DECLARATORY JUDGMENT ACTION. Any person or entity residing in or owning property 
within the District and any organization, association or corporation representing the interests 
of persons or entities owning property within the District, may file a declaratory judgment 
action challenging the validity of an impact fee only after having first exhausted their 
administrative remedies. A person or entity who fails to comply with the administrative 
remedies of this Section 7 may not file or join in an action challenging the validity or 
application of any impact fee of the District. 

 

9.7.3 REQUEST FOR INFORMATION. Any person or entity required to pay an impact fee may file 
a written request for information with the District. The District shall provide the person or 
entity with any written impact fee analysis and other relevant information relating to the impact 
fee within two weeks after receipt of the request for information. 

 

9.7.4 APPEAL BEFORE PAYMENT OF THE IMPACT FEE. Any affected or potentially affected 
person or entity who wishes to challenge an impact fee, even though that person or entity has 
not yet paid the fee, may file a written request for information and proceed under the District's 
appeal procedure. 
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9.7.5 APPEAL AFTER PAYMENT OF THE IMPACT FEE. Any person or entity who has paid an 
impact fee and wishes to challenge the fee shall, within thirty (30) days after having paid the 
fee, file a written request for information and proceed under the District's appeal procedure. If 
a written request for information or challenge is not filed with the District within thirty (30) 
days after the date of payment of the impact fee, the person or entity may neither process an 
administrative appeal with the District nor seek judicial relief. 

 
9.7.6 APPEAL TO DISTRICT MANAGER. Any developer, landowner or other affected party may 

appeal any impact fee decision or calculation of the District Engineer or any other employee of 
the District to the General Manager, provided that the affected party does so in writing within 
thirty (30) days after the action or decision to which the appeal relates. Should the affected 
party fail to file a written appeal with the District within the said thirty (30) day period, the 
affected party may not thereafter process an administrative appeal with the District or seek 
judicial relief. 

 

9.7.6.1.1 DETERMINATION BY THE GENERAL MANAGER. If the General 
Manager determines the appeal to be moot, the General Manager shall so 
declare, which declaration shall be the equivalent of denying the appeal. An 
appeal is moot where the matter complained of has been completed and cannot, 
without extreme difficulty, be reversed. The General Manager may, but shall 
not be required to, declare a “stay” to be in effect respecting any matter 
appealed to him/her, provided that the matter has not already become moot, 
while the appeal is pending before the General Manager. In reviewing any such 
appeal, the General Manager shall affirm the decision or action of the affected 
District employee, reverse that decision or action, or make any other decision 
in response to the appeal which is deemed to be appropriate by the General 
Manager in accordance with the District's policies and procedures and any 
applicable law, rule or regulation. 

 

9.7.6.1.2 TIME OF DECISION. The administrative appeals process must be completed 
no later than thirty (30) days after the written challenge is filed with the District. 
To that end, the General Manager shall issue a decision within ten days after 
the filing of the written challenge. 
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9.7.7 APPEAL TO THE BOARD. Any developer, landowner or affected party desiring to 
challenge the legality of any impact fee or related fee or exaction may appeal directly to the 
Board of Trustees by filing a written challenge with the District, provided that the affected 
party does so in writing within thirty (30) days after the action or decision to which the 
appeal relates. If no written challenge is filed with the District within the said thirty (30) day 
period, the affected party may neither process an administrative appeal with the District nor 
seek judicial relief. Any impact fee decision of the General Manager may also be appealed 
to the Board of Trustees by any developer, owner or other affected party by filing a written 
notice of such appeal at the District's Office within five (5) working days after the decision 
to which the appeal relates was provided to the affected party. Any party who fails to appeal 
a decision of the General Manager to the Board of Trustees within the said five (5) working 
day time period shall be deemed to have waived its right to further appeal the decision and 
to have waived its right to seek judicial redress, having not completed or concluded the 
District's administrative appeal process. 

 

9.7.7.1.1 HEARING. An informal evidentiary hearing shall be held not sooner than five 
(5) nor more than twenty-five (25) days after the written appeal to the Board 
is filed. 

9.7.7.1.2 DECISION. After the conclusion of the informal evidentiary 
hearing, the Trustees, by majority vote, shall reverse, affirm or take 
any other action with respect to the challenge or appeal as the Board 
of Trustees deems to be appropriate in light of the District's policies 
and procedures and any applicable law, rule or regulation. The 
decision of the Board of Trustees may include the establishment or 
calculation of the impact fee applicable to the development activity. 
Any impact fee set by the Trustees may be the same as or higher or 
lower than that being appealed provided that it shall not be higher 
than the maximum allowed under the District's lawful impact fee 
rate or formula which either is in existence on the effective date of 
the Act or is promulgated under the Impact Fees Policy, as 
appropriate. The decision of the Board shall be issued within thirty 
(30) days after the date the written challenge was filed with the 
District as mandated by U.C.A. 11-36-401(4)(b). In light of that 
statutorily mandated time restriction, the District shall not be 
required to provide more than three (3) working days prior notice of 
the time, date and location of the evidentiary hearing and the 
inconvenience of the hearing shall not serve as a basis of appeal of 
the District's final determination. 
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9.7.8 DENIAL DUE TO PASSAGE OF TIME. Should the District, for any reason, fail to issue a 
final decision on a written challenge to an impact fee, its calculation or application, within 
thirty (30) days after the filing of that challenge with the District, the challenge shall be deemed 
to have been denied and any affected party to the proceedings may seek appropriate judicial 
relief from such denial. 

 

9.7.9 JUDICIAL REVIEW. Within ninety (90) days of a final District decision upholding an impact 
fee, its calculation or application, or within one hundred twenty (120) days after the written 
challenge to the impact fee, its calculation or application, was filed with the District, whichever 
is earlier, any party to the administrative action who is adversely affected by the District's final 
decision may petition the District Court for a review of the decision. 

 

9.7.9.1 RECORD OF PROCEEDINGS. After having been served with a copy of the pleadings 
initiating the District Court review, the District shall submit to the Court the record of the 
proceedings before the District, including minutes, findings, orders and, if available, a true and 
correct transcript of any proceedings. If the District is able to provide a record of the 
proceedings, the District Court's review is limited, by U.C.A. 11-36-401(5)(c) to the record and 
the Court may not accept or consider evidence outside of the record of proceedings before the 
District unless the evidence was offered to the District and improperly excluded in the 
proceedings before the District. If the record is inadequate, however, the Court may call 
witnesses and take evidence. The Court is to affirm the District's decision if the decision is 
supported by substantial evidence in the record.  

 

9.8 WATER DEDICATION REGULATION 
 

9.8.1 The District may in its discretion require water dedications under this Subsection if the District 
determines in writing that it does not have sufficient water supplies to service a proposed 
development and/or the proposed development shall create impacts not covered by Section 
10.8. 
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9.8.2 If required by the District, each developer of a subdivision, PUD, or any other development 
within the service area of the District, except for residential developments consisting of no 
more than two lots, shall dedicate to the District water rights or shares sufficient for the District 
to meet the future culinary and secondary water needs of said development. The amount of 
culinary water to be dedicated shall be a minimum of 0.45 acre feet (in terms of both diversion 
rights and depletion rights) per residential equivalent. The amount of secondary water to be 
dedicated shall be a minimum of 1.50 acre feet of depletion rights per acre of land in its 
undeveloped state and a minimum of 3.00 acre feet of diversion rights per acre in its 
undeveloped state. The water must be approved by the Utah Division of Water Rights: (1) for 
diversion from one or more of the District’s sources, or from another source acceptable to the 
District at its sole discretion; and (2) for municipal use within the District’s service area. The 
District shall have sole discretion as to the acceptability of the quantity and quality of the water 
as well as the suitability of the water right or water shares. The District shall cooperate with 
the developer in filing the required applications with the Utah Division of Water Rights, but 
the developer shall be solely responsible for prosecuting any such applications and the District 
reserves the right to protest any applications which may interfere with its existing rights. 

 
9.8.3 If sufficient water rights or shares in an acceptable water company to provide the required 

culinary and secondary water are not currently being used on, or are appurtenant to, the land, 
the District may, at its discretion, accept other acceptable water shares, water rights, or cash 
equivalent in value to the cost of the water rights and/or shares required to be dedicated. The 
equivalent consideration shall be based upon the most recent information of similar water sales 
available to the District. The water rights or shares transferred shall be equal to the annual 
estimated needs of the development based on the standard set forth above or, for non-residential 
developments, on a water usage study and analysis specific to the development that is 
acceptable to the District, based on a diversion rate of 5.0 acre-feet per acre actually irrigated 
and a depletion rate of 2.50 acre-feet per acre actually irrigated. The necessary water right 
application approvals must be obtained and the ownership transfer must be completed prior to 
the recording of the final plat on the land being developed. No water shall be delivered to the 
development until the transfer is complete. 

 

9.8.4 If the District’s authorized impact fees contain a component for the acquisition of new water 
rights, persons pay said impact fees on properties that have been developed under this Section 
shall receive a credit for the amount of that water acquisition component. 

 

9.8.5 The District shall create a Water Bank for banking both culinary and secondary water rights 
and shares. The District shall maintain a Water Bank Ledger for each type of water which lists 
additions to and subtractions from the Water Banks. The purpose of the Water Banks is to make 
water available for use by developers under certain conditions when approved to make a cash 
payment in lieu of dedicating water rights. Additions to the Water Bank shall be made with 
water rights purchased by, or donated to, the District for this purpose. 
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When the District acquires water shares in water companies, it must acquire whole shares 
because the water companies generally prohibit transfers of fractional shares. Each share 
typically represents several acre-feet of water. If a development requires more than one full 
water share to meet its dedication require, the developer shall acquire the required number 
of shares in whole share increments. If the final increment is a fractional share, or where 
less than one full share is needed, the developer may request to authorization to use a 
fractional amount of shares held in the District’s Water Bank, if available, to satisfy that 
fractional share requirement. 

 
The price for the fractional amount shall be set at a rate of 1.5 times the current price for 
such shares as determined by the District based on the best available pricing information as 
well as recent sales. The premium involved is designed to: (i) cover administrative, legal, 
and brokering costs; (ii) anticipate the expected share price increases for the inherently 
limited supply of shares; and (iii) encourage developers to acquire and use their own shares 
before looking to the District’s Water Bank because of the limited amount of water available 
in it. 

 

Water rights placed into the Water Bank shall be accounted for on an acre-foot basis and 
shall be treated in the same manner as water shares, i.e., they can only be used to meet the 
need for an acre-foot amount that is less than that of a full water share. The price shall also 
be 1.5 times the current price on an acre-foot basis for approximately equivalent water rights 
as determined by the District based on the best available information and recent sales. 

 

9.9 SECONDARY WATER SYSTEM “DRY LINE” REGULATION 
 

9.9.1 Each developer of a subdivision, PUD, or any other development within the service area of the 
District, except for residential developments consisting of no more than two lots, shall install 
pressure lines for secondary water service to make pressure irrigation available to each lot 
within the development including laterals to the property line of each lot. All plans and 
specifications for the secondary water system infrastructure shall be submitted to the District 
and must comply with the District’s approved standards and be approved by the District. The 
secondary water system infrastructure shall be installed at the same time that the other utility 
infrastructure is being installed for the development and the District shall not provide culinary 
water service to the development until the secondary water system infrastructure is in place. 
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9.9.2 The District may, at its sole discretion, determine under limited circumstances that it would be 
more beneficial for the District to accept the cash equivalent of the full cost of part or all of the 
secondary water lines required by this section, in lieu of requiring the installation of the 
secondary water lines at the time of development. Such limited circumstances might include, 
for example, situations where lines are to be installed in an existing road scheduled for 
reconstruction or relocation at a later date, where lines are to be installed in the same road in 
which the District plans to install other lines as part of a future project; or other such situations 
where the District determines it would be wasteful or impractical to install the lines at the time 
of development. The cost calculation shall be based on the plans and specifications approved 
by the District for the development and shall include a component representing the estimated 
inflation for the period of time before the lines are projected to be installed. The District shall 
have final approval authority over the amount and calculation of the cash payment. 

 

9.9.3 It shall be illegal for any person to connect together a culinary water system and a non- potable 
secondary water system by any method or for any reason. 

 

9.9.4 The provisions of Section 9.16 regarding line extensions, as applicable, shall apply to line 
extensions to the District’s secondary water system.   

 

9.10 IMPLEMENTATION OF SECONDARY WATER SYSTEM FEES. 
 

 
9.10.1.1 The District’s secondary water impact fees became effective on July 21, 2021 (Effective 

Date) and apply to all newly constructed homes, subdivisions, and other developments not 
approved by the District’s Board of Trustees prior to that date. 

 

9.10.1.2 Secondary water impact fees are assessed on individual new residential lot connections, 
commercial connections, and institutional connections at the time that culinary water 
and/or sewer impact fees are assessed. 

 

 
9.10.1.3 Secondary water impact fees are not assessed on any residential connection within the 

District that had an existing residential structure and an operable culinary lateral as of the 
Effective Date; however, other fees may be applicable. 
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9.10.1.4 The base rate for secondary water service is an annual fee that is incurred upon any 
secondary water usage during the water year, which for secondary water system begins on 
April 1st of each year and ends on the following March 31st. The base rate, as set forth in 
the District’s Fee Schedule, is payable from the month service is requested through the 
following March 31st, regardless of the amount of water used or the termination of service 
prior to the end of the water year.  Upon termination, the balance of the base rate is due in 
full, unless the customer retains either culinary water or sewer service from the District 
and agrees to continue to make monthly payments on the balance due for secondary water 
service for the remainder of the water year. If a customer terminates secondary water 
service, then later requests that it be reinstated, the Re-connection Fee set forth in the 
District’s Fee Schedule applies and shall be paid before service is reinstated. 

 

9.10.1.5 New lots within subdivisions that were approved by the District’s Board of Trustees 
prior to the Effective Date shall not be charged the secondary water impact fees when 
developed if all other impact fees and other fees applicable to each such lot are paid in full 
before the three-year anniversary of the Effective Date. If all other impact fees and other 
fees applicable to each such lot are not paid in full by the three-year anniversary of the 
Effective Date, secondary water impact fees shall be charged on such lots. It is the 
responsibility of the developers of the subdivisions affected by this regulation to inform 
all purchasers of the lots within their subdivision of this deadline. 

 

9.10.1.6 All District customers are encouraged to connect to the secondary water system when it 
becomes available in their area to assist in the District’s effort to conserve culinary water. 
As an incentive to existing customers (as of the Effective Date) to connect, the District 
shall provide a service lateral to all lots when a secondary water main line is being installed 
adjacent to their lots, unless requested not to by the property owner. The District shall give 
notice to such customers and shall request permission to install meter boxes on the service 
lateral soon after the lateral is installed. Those who allow laterals to be installed and grant 
permission to install meter boxes shall not be charged any cost for said improvements. 
Granting permission to install the service lateral and meter box is not a commitment to use 
the secondary water system. 

 

Those who sign up to connect to the secondary water system when first presented a 
connection offer by the District shall also have the meter set fee waived. In order to receive 
this meter set fee waiver, the customer must sign up for secondary water 

 
service within 90 days of the date when the secondary water line installed adjacent to the 
customer’s property is initially activated. 
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9.10.1.7 Those who refuse to have the box installed or ask that the service lateral not be installed 
when presented by the District shall have to bear the cost of installing such improvements 
themselves if they subsequently choose to connect to the secondary water system. Such 
improvements shall be installed to District standards. 

 

9.10.1.8 Additionally, customers who refuse to connect to the secondary water system when it is 
first made available to them shall pay a Meter Set Fee if they subsequently choose to 
connect to the system, even if a service and meter box are installed to the connection. This 
shall also apply to new residents of a home or building that had the District connection 
offer refused by the prior occupant(s). The Meter Set Fee covers the cost of purchasing 
and setting the secondary water meter. The Meter Set Fee shall be the current fee listed on 
the District’s Fee Schedule at the time of setting the meter. 

 

9.10.1.9 Whenever a developer constructs secondary water “system facilities” which are included 
in the Impact Fee Facilities Plan’s improvement project list, the District may compensate 
that developer in one of two ways: 

 

9.10.1.9.1 Through payment toward the portions of the project (such as over-sizing) which 
provides general District benefit and are included in the impact fee basis; or 

 
9.10.1.9.2 Through issuance of impact fee credits for those project costs, which the 

developer(s) may use toward their impact fees. Such credits should have a finite 
life (e.g. ten years), be non-transferable, and be limited to the specific system for 
which issued (e.g. secondary water versus culinary water or sewer). 

 
The District's compensation to the developer shall be limited to the lesser of the 
developer's actual costs for the District share of the project, or the District Engineer's 
cost estimate. 
9.10.1.10 The District may annually adjust the costs of planned capital improvement projects based 

on an inflationary index such as the “Engineering News Record.” Such an adjustment 
would be made by the Board Motion and becomes an automatic cost adjustment that would 
not require a formal hearing process. 

 
 

10 ENCROACHMENTS 
 

10.1 ENCROACHMENTS PROHIBITED 
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No person or entity of any kind, public or private, may use or construct, install, locate, or place any 
structure of any kind in, over, under, across, or through the District’s water and sewer systems and 
related easements, without the express written approval of the Board as provided through an 
encroachment or use agreement (“encroachment agreement”) or license. Unless otherwise required 
by law, the Board shall grant or deny requests to encroach upon the District’s water and sewer 
systems in its discretion, provided that it shall only approve an encroachment agreement if the party 
seeking to use or encroach upon the District’s water or sewer system or easement agrees to:  

 

10.1.1 Provide the District with plans and specifications that set forth in detail the proposed use of the 
District’s water or sewer system and/or easement along with any other information that the 
Board determines is necessary to properly review and consider the proposed use; 

 

10.1.2 Construct and install the structure, and to own, operate, maintain, repair and replace the same, 
in good working order, and to repair any part of the District’s water or sewer system that may 
be damaged because of any such structure, so long as the structure shall remain in place, all at 
grantee’s sole cost and expense; 

 

10.1.3 Indemnify and hold the District harmless from and against any liability or damage to the 
District’s water or sewer system and easement and/or to personal or real property owned by 
the District, its stockholders, or any other person that may result from the party’s use or 
encroachment of the District’s water or sewer system and easement; and 

 

10.1.4 Accept any other term, condition, or requirement that the Board may require to protect and 
further the interests of the District and its stockholders, including but not limited to the payment 
of fees and the District’s expenses in processing requests to use or encroach upon its water or 
sewer system and easements. 

 

 

10.2 RELOCATION 
 

The Board shall approve encroachment agreements that seek relocate or modify its water or sewer 
systems in accordance with U.C.A. 73-1-15.5 or applicable successor statute. As part of any 
encroachment agreement involving the relocation of a portion of the District’s water or sewer 
system, the Board shall, in its sole discretion, require the party seeking a relocation to: 

 

10.2.1 Construct the relocation project in strict accordance with plans, drawings, and specifications 
that the Board has approved prior to the start of construction; 
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10.2.2 Make any necessary repairs or modifications that the Board may require to ensure that the 
project conforms to the approved plans, drawings, and specifications; 

 

10.2.3 Assume any and all of the costs associated with the relocation project and reimburse the District 
for all of the costs it may incur as a result of the relocation project, including but not limited to 
engineering fees, legal fees, and compensation for the Board Members’ time associated with 
the relocation project;  

 

10.2.4 Assume all liability associated with constructing the relocation project and indemnify the 
District from and against any action that may arise from the project to the extent allowed by 
law;  

 

10.2.5 Convey full title to the relocation project after the Board has determined that all terms and 
conditions of the encroachment agreement have been satisfied, including but not limited to 
strict adherence to the plans, drawings, and specification the Board has approved for the 
project;  

 

10.2.6 Record at their expense any easements or related documents needed to effectuate the 
relocation; and  

 

10.2.7 Otherwise comply U.C.A. 73-1-15 and 73-1-15.5 or other applicable successor statutes.  
 

10.3 BOARD APPROVAL NEEDED 
 

The Board shall approval all encroachment agreements. 
 

10.4 TRESPASS 
 

10.4.1 The Board shall prosecute any unauthorized use, encroachment, or trespass upon the District’s 
water or sewer system and right-of way to the full extent of the law, unless the Board 
determines in its sole discretion that prosecution is not in the best interests of the District or its 
stockholders. 

 

11 INTERNET AND SOCIAL MEDIA 
 

11.1 DEFINITIONS 

The following definitions shall apply for the purposes of this section:  
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11.1.1 “Appeal authority” means the General Manager, who shall hear appeals under this policy.  
 

11.1.2 “Comments or Posts” means any comment, photo, link, or other material posted to a section of 
a social media account. 

 

11.1.3 “Egregious violation” means a comment made to a District social media account that expressly 
or impliedly threatens the safety of the public or an individual.  

 

11.1.4 “GRAMA” means the Government Records and Management Access Act, Title 63G, Chapter 
2 of the Utah Code, or applicable successor statute. 

 

11.1.5 “Moderator” means the person(s) the Board has authorized to administer and moderate a social 
media account.  

 

11.1.6 “Personnel” means: 

(a) The Trustees;  

(b) Any employee, contractor, or other agent duly authorized to carry out official 
District business; and 

(c) Any volunteer engaged in official District business.  

 
11.1.7 “Policy” means this social media policy.  

 

11.1.8 “Social Media Account” means any platform that enables users to create and share content or 
to participate in social media, networking, or discussion, including but not limited to social 
media and social networking services, web feeds, blogs, wikis, photo sharing, podcasting, 
social bookmarking, mashups, widgets, virtual worlds, and micro-blogs.    

 

11.1.9 “Terms” means the terms of use set forth in Subsection 12.8 of this policy.  
 

11.1.10“User” means any person or entity who uses a District social media account.  
 

11.2 PURPOSE 
 

The District has the discretion to use social media accounts to provide pertinent public information 
to District residents and other interested members of the general public. 
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11.3 SCOPE  
 

11.3.1 This Policy applies to all circumstances where a social media account is owned,  controlled, or 
otherwise managed by District, through its personnel, or any of its departments, divisions, 
committees, commissions, or boards, including but not limited to any social media account 
used by an elected official to conduct District business, even if conducting District business is 
not the sole purpose of the account.  

 

11.3.2 Except as provided in herein, this Policy does not apply to purely personal or other social media 
accounts owned or controlled by District personnel in their personal and private capacity, 
including but not limited to any campaign election or re-election account owned and controlled 
by a campaign election or re-election committee or person campaigning for public office. 

 

11.4 BOARD APPROVAL REQUIRED 
 

The Board shall approve all official District social media accounts before the accounts are created 
and operated. In approving a social media account, the Board shall direct how the social media 
account is to be published and administered. The Board may also determine, at any time, whether 
public comments are allowed on a District social media account, even after a social media account 
has been created and placed into operation. If the Board allows public comments, it shall designate 
a moderator for the social media account. The Board may also close a District social media account 
at any time without notice.  

 

11.5 TERMS OF USE 
 

The following terms and conditions shall represent the Terms for this Policy which will govern all 
social media accounts where the Board has authorized public comments.  

 

11.5.1 District’s social media accounts are intended to promote healthy and non-abusive public 
discourse and shall exhibit a level of decorum that is conducive to orderly government.  

 

11.5.2 District shall not discriminate based on viewpoint, nor because a comment is posted 
anonymously or expresses disagreement with District action, policy, custom, or practice. Such 
content shall not be flagged, minimized, or removed, and no user shall be blocked, so long as 
the content complies with the terms of use set forth in this Policy. 

 

11.5.3 Users who access or use a District social media account accept and agree to follow, without 
limitation the following, which constitute the Terms of this Policy:  
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11.5.3.1 Any terms of use required by the social media platform provider, over whose terms of 
use, content, commercial advertisements or other postings District has no control. 

 

11.5.3.2 The District’s right to modify the Terms without notice, which changes shall become 
effective upon their posting to the applicable social media account. 

 

11.5.3.3 Comments and posts must relate to discussion of the District programs, services, 
projects, issues, events, or activities. Neither the District nor its personnel shall edit 
comments or posts to official District social medial accounts. However, the District shall 
hide or remove comments or posts that do not relate to District business or that:  

 

11.5.3.4 Promote, foster, or perpetuate discrimination based on race, creed, color, age, religion, 
gender, marital status, national origin, physical or mental disability, sexual orientation, 
gender identity, or that otherwise encourages discrimination in violation of applicable 
laws, regulations, ordinances, or policies;  

 

11.5.3.5 Include slanderous or defamatory attacks against any person, including but not limited 
to District personnel;  

 

11.5.3.6 Threatening, harassing, obscene, indecent, or profane language or content;  
 

11.5.3.7 Include obscene or sexual content, or links to obscene or sexual content, including 
indecent or pornographic material;  

 

11.5.3.8 Solicit commerce or advertisements including promotions or endorsements; 
 

11.5.3.9 Promote or condone illegal conduct or activity;  
 

11.5.3.10 Are spam that include links to external online sites; 
 

11.5.3.11 Violate a legal ownership interest of any person, including improper use of a trademark 
or copyrighted material; 
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11.5.3.12 Promote, endorse, or oppose the candidacy of any person, petition, or referendum or 
otherwise violate applicable laws and regulations, including but not limited to the Political 
Activities of Public Entities Act, U.C.A. 20A-11-1201, et seq.;  

 

11.5.3.13 Include fraudulent, deceptive, or misleading information; 
 

11.5.3.14 May compromise the safety or security of the public or public systems;  
 

11.5.3.15 Disclose private, protected, or confidential material as defined by state or federal laws 
and regulations or District ordinance or policy; or  

 

11.5.3.16 Include advertisements for any purpose.  
 

11.5.4 Use of Photographs:  
 

11.5.4.1 The District shall not post photographs on its social media sites for which is does not 
have the copyright or the owner’s permission to uses 

 

11.5.4.2 For photographs involving one minor, permission must be obtained from the minor’s 
parent or guardian before the photograph may be posted to a District social media site, 
provided that permission is not needed for photographs of multiple children taken at a 
public event.  

 

 

 

11.6 VIOLATIONS OF TERMS 
 

The Moderator shall adhere to the following when hiding or removing comments or posts that 
violate the Terms. 
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11.6.1.1 When a user has violated the terms, the Moderator shall contact the social media user 
through direct messaging or other available means, describe the violation, and request 
voluntary removal or edit of the comment(s) or post(s). 

 
11.6.1.2 If the user fails to voluntarily remove or edit the comment(s) or post(s), the Moderator 

may minimize or hide the comment or post.  
 

11.6.1.3 Before hiding or removing a comment or post, a copy must be retained (e.g., through a 
screen shot, etc.) by the Moderator. 

 
11.6.1.4 If a comment or post is hidden or removed, the moderator must notify the user through 

a direct message or other means that include: 
 

11.6.1.5 A copy of the comment or post in question; 
 

11.6.1.6 An explanation as to why the comment or post violates this policy, and  
 

11.6.1.7 An explanation of the user may appeal the moderator’s decision pursuant to this Section, 
including the appeal authority’s email address.  

 

11.6.2 BLOCKING AND REINSTATING USERS 
 

11.6.2.1 Except as otherwise provided in this Subsection, if the Moderator determines that a user 
violated the terms on three separate occasions, the Moderator shall block the user from 
making public comments or posts on all applicable District social media accounts by 
notifying the user through direct message or other available means that: 

 

11.6.2.1.1 They have been blocked pursuant to this policy;  
 

11.6.2.1.2 An explanation for why the user has been blocked, including a reference to the 
user’s applicable prior violations; and  

 

11.6.2.1.3 An explanation that the user may appeal District’s decision to block the user by 
sending an email within five business days to the appeal authority that explains in 
reasonable detail the user’s reasons for why the decision to block the user is 
improper; and  
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11.6.2.1.4 The appeal authority’s email address.  
 

11.6.3 For egregious violations, the Moderator shall immediately remove all comments or posts that 
constitute an egregious violation and may, in the Moderator’s discretion, immediately block 
the user from future comments or posts for such an egregious violation, subject to providing 
the user notice in accordance with the process set forth in Subsection 12.9.4.  

 

11.6.4 Except as otherwise provided by this Policy, a user who has been blocked may submit a written 
request to the Moderator requesting reinstatement after a period of one year has expired from 
the date the user was blocked or, if appealed, the date the decision to block the user was upheld. 
The Moderator shall approve the request if: 

 

11.6.4.1 The Moderator has reason to believe the user shall abide by the terms, and 
 

11.6.4.2 The user signs a written statement: 
 

11.6.4.2.1 Agreeing to abide by the terms and  
 

11.6.4.2.2 Acknowledging that subsequent violations of the terms could result in a permanent 
ban that prohibits the user from participating at any future time in applicable District 
social media accounts. If the moderator denies the user’s request, the moderator 
shall provide a written explanation for the basis of the denial pursuant to the process 
in Subsection 12.10. 

 

11.6.5 A user may appeal a denial to the appeal authority pursuant to the process in Subsection 12.10.   
 

11.6.6 If a user is reinstated under this Subsection and is subsequently found to have violated the 
Terms, even if on one occurrence, the Moderator shall block the user from all applicable social 
media accounts. The moderator shall follow the notice process in this Subsection to notify the 
user that the user has been blocked. Users blocked under this Subsection may appeal pursuant 
to the process set forth in Subsection 12.10. A user blocked under this Subsection may request 
reinstatement pursuant to the process in this Subsection after a period of three years following 
the date the user was blocked or, if appealed, the date the action was upheld.  

 

11.7 APPEALS 
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11.7.1 A user may appeal a decision issued by the moderator under this Subsection by sending an 
email to the appeal authority that contains the complete decision the moderator issued under 
this Subsection and explains in reasonable detail the user’s reasons for why the moderator’s 
decision is not supported by this policy. A user filing an appeal must do so within five business 
days of the date the user receives notice of an action taken by the moderator under Subsection 
12.9. The Appeal Authority’s review of an appeal shall be limited to the user’s comments or 
actions in question, the Moderator’s decision, the terms, and the user’s appeal, provided that 
the Appeal Authority may, in their discretion, ask the Moderator to prepare a response that 
corresponds directly to the user’s appeal. The user filing an appeal bears the burden of proof 
and must show by a preponderance of the evidence that the moderator’s decision violates the 
terms. If the Appeal Authority does not uphold the Moderator’s actions, the Appeal Authority 
shall order that a comment or post be restored to public view or that user be reinstated. The 
Appeal Authority shall issue a written decision and notify the user of the decision via email as 
soon as is reasonably practicable. The Appeal Authority’s decision shall explain their reasons 
for granting or denying the appeal. All decisions by the Appeal Authority shall constitute a final 
agency action.  

 

11.8 POSTING OF POLICY. 
 

All sections of District’s social media accounts that allow comments or posts shall include a link to 
this policy and a link to the District website for original content, forms, documents, and other 
information.  

 

11.9 SOCIAL MEDIA USE BY PERSONNEL. 
  

District personnel should not use personal social network accounts, user IDs, or email accounts 
when commenting in their official capacity on District social media accounts or when otherwise 
conducting official District business on non-District social media accounts except as permitted 
under the Social Media and Internet Usage Policy (Addendum G). Any personnel representing 
District on any social media account shall conduct themselves at all times as a representative of 
District and in a manner that is professional, exhibits proper decorum, complies with the provisions 
of paragraph 4, and is otherwise conducive to orderly government. Conversely, District personnel 
should not use their District user IDs or District email accounts when acting in their personal 
capacity on non-District social media accounts or otherwise conducting personal business.  

 

11.10 GRAMA 
 

11.10.1 Comments posted to District’s social media accounts are considered public records subject to 
public disclosure under GRAMA to the extent they do not contain information that discloses 
private, protected, or confidential material or information.  
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11.10.2 District shall ensure that social media account records are property retained and classified 
pursuant to GRAMA and any other applicable laws, regulations, or policies.  Any comments 
or posts that are removed and information regarding blocked users shall be considered public 
records and shall be preserved pursuant to GRAMA.   

  
11.10.3 Moderators who remove a comment or post or block a user’s access must preserve records of 

the removal or blocked user for any applicable retention period in a format (e.g., a screen shot) 
that preserves the integrity of the original record and is easily accessible.  

 

11.10.4 A comment or post requesting a public record shall not be considered a records request under 
GRAMA.   

 

11.11 SECURITY  
 

The District shall take all reasonable steps to ensure that its social media accounts are secure from 
accidental or intentional attacks. Passwords should be adequately complex to prevent cyberattacks 
and should not be sent through email. If a cyberattack is suspected for a social media account, the 
moderator shall immediately notify the Board and all applicable personnel.  

 

11.12 ENFORCEMENT 
 

Any District personnel found to have knowingly violated this Policy shall be subject to disciplinary 
action pursuant to all applicable laws, regulations, ordinances, and policies. 

 

11.13 DISCLAIMERS 
 

The Moderator shall post in a prominent location on all District social media accounts a link to this 
Policy, the Terms, and the following disclaimers:  

 

11.13.1“Opinions Expressed Are Not Necessarily Those of District: Comments posted by users on 
District’s social media accounts are the opinion of the user and do not necessarily reflect the 
opinion or policy of District or its elected officials, personnel, agents, commissions, boards, or 
committees.”  

 

11.13.2“No Guarantee of Accurateness: District does not guarantee the completeness or accuracy of 
any information posted on its social media accounts.”  
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11.13.3“No Liability: Neither District nor its personnel are liable for any injury or damages resulting 
from viewing, distributing, or copying materials posted to District’s social media accounts, 
including without limitation, liability for indirect, special, incidental, or consequential 
damages.”  

 

11.13.4“No Legal Notice: Comments made to District’s social media accounts do not constitute legal 
notice or official notice or comment by District or its personnel and shall not be regarded as a 
request for District to provide service or take any action.” 

 

11.13.5“No Response Required: Comments posted to District’s social media accounts do not require 
responses from District or its personnel.”  

 

11.13.6“Outside Links: District’s social media accounts may contain links to websites and other 
accounts that District and its personnel do not own or control. District is not responsible for 
any content that appears on those websites or accounts and provides links to those websites 
and accounts for convenience only.” 

 

11.13.7“Compliance with Rules of Conduct Required: All users must comply with District’s social 
media policy, including but not limited to the Terms, as an express condition of their 
participation in District’s social media accounts. The District reserves the right to hide, remove, 
mute, or delete information posted by a user that violates the terms. Repeated or egregious 
violations of the District’s social media policy may result in denial of access to all applicable 
District social media accounts. All threats to public safety or persons shall be immediately 
removed and reported to the applicable public safety authorities.”  

 

 

11.14 USE OF THE DISTRICT’S LOGO 
 

11.14.1To the extent possible, the District’s logo shall be used on all official District external 
communications, including but not limited to letters, newsletters, press releases, invitations, 
flyers, posters, signage, websites, social media pages, and any item requiring a symbol of 
identity. 

 

11.14.2The District’s logo may not be used by any District personnel for personal communications or 
uses, including but not limited to personal social media accounts.   

 

11.14.3The District’s logo may not be used by any outside entity without the Board’s prior written 
consent.  
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11.14.4The District’s logo may not be altered in any way without the Board’s prior written consent. 
 

11.15 INTERNET USAGE 
 

It is the District’s policy that Internet usage via District owned equipment and/or District provided 
Internet connections and services shall be strictly limited to authorized activities and that use of the 
Internet for personal purposes is prohibited. This policy is necessary for safety and security reasons 
and to provide an appropriate work environment. The General Manager shall enforce the guidelines 
set forth in Addendum G and may impose other guidelines and restrictions on such Internet usage 
with the Board’s consent. 

 

11.16 EDUCATION 
 

11.16.1 The General Manager shall ensure that those personnel that work with social media understand 
this Policy. The General Manager may delegate the others the responsibility of training 
personnel on this Policy. 

 

11.16.2 Personnel shall read and follow the guidelines set forth in Addendum G.  
 

12 WASTEWATER CONTROL 
 

12.1 GENERAL PROVISIONS 
 

12.1.1 SHORT TITLE. This Section shall be known as the “Magna Water District Wastewater Control 
Regulations.” 

 

12.1.2 PURPOSE. It is necessary for the health, safety, and welfare of the residents within the area 
served by the District’s Publicly Owned Treatment Works (POTW) that the District regulate 
the collection of wastewater and treatment thereof to provide for maximum public benefit. The 
provisions herein set forth are uniform requirements for direct and indirect contributors into 
the wastewater collection and treatment system for the POTW, and enables the POTW to 
comply with all applicable local, state and federal laws. 

 

12.1.3 The objectives are: 
 

A. To prevent the introduction of pollutants into the POTW wastewater system which shall 
interfere with the operation of the system or contaminate the resulting sludge; 
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B. To prevent the introduction of pollutants into the POTW wastewater system which shall 
pass through the system, inadequately treated, into receiving waters or the atmosphere 
or otherwise be incompatible with the system; 

 

C. To improve the opportunity to recycle and reclaim wastewaters and sludges from the 
system; 

 

D. To provide for equitable distribution among Users of the cost and operation of the POTW 
wastewater system; and, 

 

E. To provide for and promote the general health, safety and welfare of the citizens residing 
within the POTW. 

 

12.1.4 The provisions herein provide for the regulation of direct and indirect contributors to the 
POTW wastewater system through the issuance of permits and through enforcement of 
general requirements for all Users, authorize monitoring and enforcement activities, 
require User reporting, assure that existing User's capability shall not be preempted, and 
provide for the setting of fees for the equitable distribution of costs resulting from the 
program established herein. 

 

12.1.5 The provisions herein shall apply to the POTW and to persons outside the POTW who are, by 
contract or agreement with the POTW, Users of the POTW. The provisions herein shall provide 
for enforcement and penalties for violations. 

 
12.1.6 DEFINITIONS. Unless the context specifically indicates otherwise, the following terms and 

phrases, as used in this regulation, shall have the meanings hereinafter designated: 
 

(a) “Act” means the Federal Water Pollution Control Act, P. L. 92-500 also known 
as the Clean Water Act, including the amendments made by the Clean Water 
Act of 1977, P. L. 95-217, and any subsequent amendments. 

 

(b) “Approval Authority” means the Director in an NPDES state with an approved 
state pretreatment program and the Administrator of the EPA in a non-NPDES 
state or NPDES state without an approved state pretreatment program. 
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(c) “Authorized Representative of Industrial User” means an authorized 
representative of an industrial User may be: (a) A principal executive officer of 
at least the level of vice president, if the industrial User is a corporation; (b) A 
general partner or proprietor if the industrial User is a partnership or 
proprietorship, respectively; and (c) A duly authorized representative of the 
individual designated above if such representative is responsible for the overall 
operation of the facilities from which the indirect discharge originates. 

 

(d) “Biochemical Oxygen Demand” or “BOD” means the quantity of oxygen 
utilized in the biochemical oxidation of organic matter under standard 
laboratory procedure, five (5) days at 20 degrees Centigrade expressed in terms 
of weight and concentration, milligrams per liter (mg/l). Laboratory 
determinations shall be made in accordance with procedures set forth in 
Standard Methods. 

 

(e) “Building or Lateral Sewer” means a sewer conveying the wastewater of a 
User from a building or other structure to a POTW sewer, including direct 
connections to a POTW sewer where permitted by the POTW. A lateral sewer 
is a building sewer. 

 

(f) “Business Classification Code” or “BCC” means a classification of dischargers 
based on the 1972 Standard Industrial Classification Manual, Bureau of the 
Budget of the United States of America. 

 

(g) “Categorical Standards” means National Categorical Pretreatment Standards 
or Pretreatment Standards. 

 

(h) “Chemical Oxygen Demand” or “COD” means the oxygen equivalent of that 
portion of organic matter in a wastewater sample that is susceptible to oxidation 
by strong chemical oxidant. 

 
(i) “Chlorine Demand” means the amount of chlorine required to produce a free 

chlorine residual of 0.1 mg/l at the end of the contact period on a sample, in 
conformance with the procedures described in Standard Methods. 
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(j) “Compatible Pollutant” means the biochemical oxygen demand, suspended 
solids, pH and fecal coliform bacteria; plus any additional pollutants identified 
in the publicly-owned treatment work's NPDES permit, where the publicly-
owned treatment work is designed to treat such pollutants and, in fact does 
treat such pollutants to the degree required by the POTW's NPDES permit. 

 

(k) “Construction Standards” means the general construction requirements 
adopted by the POTW for installation of sewerage facilities. 

 

(l) “Contamination” means an impairment of the quality of the waters of the State 
by waste to a degree which creates a hazard to the environment and/or public 
health through poisoning or through the spread of disease, as described in 
Standard Methods. 

 

(m) “Control Authority” refers to the “Approval Authority” defined hereinabove; 
or the General Manager if the POTW has an approved Pretreatment Program 
under provisions of 40 C.F.R. 403.11. 

 

(n) “Cooling Water” means the water discharged from any use such as air 
conditioning, cooling or refrigeration, to which the only pollutant added is heat. 

 

(o) “Direct Discharge” or “Discharge” means the discharge of treated or untreated 
wastewater directly to the POTW. 

 

(p) “Discharger” means any person who discharges or causes the discharge of 
wastewater to a POTW sewer system. 

 

(q) “District” means Magna Water District. 
 

(r) “Environmental Protection Agency” or “EPA” means the U.S. Environmental 
Protection Agency, or where appropriate, the term may also be used as a 
designation for the Administrator or other duly authorized official of said 
agency. 
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(s) “Food Preparation and Processing Establishments” means establishments 
engaged in the preparation of food or drink to be consumed on the premises 
and/or to be delivered or picked up for resale and/or consumption. 

 

(t) “Garbage” means solid wastes from the preparation, cooking and dispensing 
of food and from handling, storage, and sale of produce. 

 
(u) “Grab Sample” means a sample which is taken from a waste stream on a one- 

time basis with no regard to the flow in the waste stream and without 
consideration of time. 

 

(v) “Holding Tank Sewage” means any wastewater from holding tanks such as 
vessels, chemical toilets, campers, trailers, septic tanks, sealed vaults, and 
vacuum-pump tank trucks. 

 

(w) “Incompatible Pollutant” means all pollutants other than compatible pollutants 
as defined in subsection (10) above. 

 

(x) “Indirect Discharge” means the discharge or the introduction of nondomestic 
pollutants from any source regulated under Section 307(b) or (c) of the Act, 
(33 U.S.C. §1317), into the POTW (including holding tank waste discharged 
into the system). 

 

(y) “Industrial User” means any Users whose activity is listed in the SIC major 
group, group or industry number, that discharges wastewater from industrial 
processes to the POTW. 

 

(z) “Industrial Waste” means solid, liquid or gaseous wastes, including cooling 
water (except where exempted by NPDES Permit), resulting from any 
industrial, manufacturing or business process, or from the development, 
recovery or processing of a nature resource. 
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(aa)  “Interference” means the inhibition or disruption of the POTW treatment 
processes or   operations or which contributes to a violation of any requirement 
of the POTW NPDES Permit. The term includes prevention of sewage sludge 
use or disposal by the POTW in accordance with Section 405 of the Act, (33 
U.S.C.§1345) or any criteria, guidelines or regulations developed pursuant to 
the Solid Waste Disposal Act (SWDA), the Clean Air Act, the Toxic Substances 
Control Act, or more stringent state criteria (including those contained in any 
State sludge management plan prepared pursuant to Title IV of SWDA) 
applicable to the method of treatment and disposal or use employed by the 
POTW. 

 

(ab)  “National Categorical Pretreatment Standard” or “Pretreatment Standard” 
means any regulation containing pollutant discharge limits promulgated by the 
EPA in accordance with Section 307(b) and (c) of the Act (33 U.S.C. §1347) 
which applies to a specific category of Industrial User. 

 
(ac)“National Prohibitive Discharge Standard” or “Prohibitive Discharge 

Standard” means any regulation developed under the authority of Section 
307(b) of the Act and 40 C.F.R., Section 403.5.  

 
(ad)“New Source” means any wastewater source commenced after the publication 

of proposed regulations prescribing Section 307(c) (33 U.S.C. §1317) 
categorical pretreatment standard which shall be applicable to such source, if 
such standard is thereafter promulgated later than 120 days after proposal, a 
new source means any source, the construction of which is commenced after 
the date of promulgation of the standard. 

 

(ae) “National Pollution Discharge Elimination System Permit” or “NPDES” 
Permit means a permit issued pursuant to Section 402 of the Act (33 U.S.C. 
§1342). 

 

(af) “Person” means any individual, partnership, copartnership, firm, company, 
corporation, association, joint stock company, trust, estate, governmental 
entity or any other legal entity, or their legal representatives, agents or assigns. 
The masculine gender shall include the feminine and the singular shall include 
the plural where indicated by context. 

 

(ag) “pH” means the negative logarithm (base 10) of the concentration of hydrogen 
ions. 
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(ah) “Pollution” or “Pollutant” means the man-made or man-induced alteration of 
the chemical, physical, biological, and radiological integrity of water. 
Including, but not limited to, any dredged spoil, solid waste, incinerator 
residue, sewage, garbage, sewage sludge, munitions, chemical wastes, 
biological materials, radioactive materials, heat wrecked or discharged 
equipment, rock, sand, cellar dirt and industrial, municipal, and agricultural 
waste discharged into water. 

 

(ai) “Pretreatment” or “Treatment” means the reduction of the amount of pollutants, the 
elimination of pollutants, or the alteration of the nature of pollutant properties in 
wastewater to a less harmful state prior to or in lieu of discharging or otherwise 
introducing such pollutants into a POTW. The reduction or alteration can be obtained by 
physical, chemical or biological processes, or process changes by other means, except as 
prohibited by 40 C.F.R. Section 403.6(d). 

 

(aj) “Pretreatment Requirements” means any substantive or procedural requirement related 
to pretreatment, other than a National Pretreatment Standard imposed on an Industrial 
User. 

 

(ak) “Publicly Owned Treatment Works” or “POTW” means a treatment works as defined 
by Section 212 of the Act (33 U.S.C. §1291) which is owned by the State of Utah or one 
or more political subdivisions having statutory authority to collect and treat sewage. This 
definition includes any sewers that convey wastewater to the POTW treatment plant, 
except building or lateral sewers. For the purposes of this regulation, POTW shall also 
include any sewers that convey wastewater to the POTW by persons outside the POTW 
boundaries who are by contract or agreement with the POTW actual Users of the POTW. 

 

(al) “POTW Governing Authority” means the term “POTW Governing Authority” shall refer 
to the governing board of the District. 

 

(am) “POTW Manager” means the executive officer of the POTW, i.e., the General 
Manager, or his designated representative. 

 

(an) “POTW Treatment Plant” means that portion of the publicly owned treatment works 
designed to provide treatment for wastewater. 
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(ao) “Receiving Water Quality Requirements” means requirements for the 
POTW's treatment plant effluent established by POTW or by applicable State 
or Federal regulatory agencies for the protection of receiving water quality. 
Such requirements shall include effluent limitations, and waste discharge 
standards, requirements, limitations, or prohibitions which may be established 
or adopted from time to time by State or Federal laws or regulatory agencies. 

 

(ap) “Sanitary Sewer” means the pipe or conduit system and appurtenances for the 
collection, transportation, pumping, and treatment of sewage. This definition 
shall also include the terms “public sewer,” “sewer system,” “POTW sewer” 
and “sewer.” 

 

(aq) “Sewage” means the water-borne wastes discharged to the sanitary sewer 
from buildings for residential, business, institutional, and industrial purposes. 
Wastewater and sewage are synonymous; thus, they are interchangeable. 

  
(ar) “Shall” and “Shall” are mandatory; “May” is permissive 
 
(as)  “Significant Industrial User” means any Industrial User of the wastewater 

disposal system who (i) has a discharge flow of 50,000 gallons or more within 
a 24-hour period, or (ii) has a flow greater than 10% of the flow in the POTW 
wastewater treatment system, or (iii) has in his wastes, toxic pollutants as 
defined pursuant to Section 307 of the Act or Utah statutes and rules, or (iv) is 
found by the POTW, Utah State Water Pollution Committee, or the U.S. 
Environmental Protection Agency (EPA) to have significant impact, either 
singly or in combination with other contributing industries, on the wastewater 
treatment system, the quality of a sludge, the system's effluent quality, or air 
emissions generated by the system. 

 

(at) “Slug” means any discharge of water, sewage or industrial waste which, in 
concentration of any given constituent or in quantity of flow, exceeds for any 
one period of duration longer than fifteen (15) minutes more than five (5) times 
the average twenty-four (24) hour concentration or flows during the normal 
operation of the User. 
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(au) “Standard Methods” means procedures described in the latest edition of 
“Standard Methods for the Examination of Water and Wastewater” as 
published by the American Public Health Association, the American Water 
Works Association, and the Water Pollution Control Federation or such other 
procedures as may be adopted by the POTW. 

 

(av) “State” means the State of Utah. 
 

(aw) “Standard Industrial Classification” or “SIC” means a classification pursuant 
to the Standard Industrial Classification Manual issued by the Executive Office 
of the President, Office of Management and Budget, 1972. 

 

(ax) “Storm Sewer” means a sewer that carries only storm, surface and ground 
water drainage. 

 

(ay) “Storm Water” means any flow occurring during or following any form of 
natural precipitation and resulting therefrom. 

 

(az) “Subdivision” means the division of a tract, or lot, or parcel of land into three 
or more lots, plots, sites, or other divisions of land for the purpose, whether 
immediate or future, of sale or of building development or redevelopment, 
provided, however, that divisions of land for agricultural purposes or for 
commercial, manufacturing, or industrial purposes shall be exempt. Further, 
the above definition shall not apply to the sale or conveyance of any parcel of 
land which may be shown as one of the lots of a subdivision or which a plat 
has theretofore been recorded in the office of the county recorder. The word 
“subdivide” and any derivative thereof shall have reference to the term 
“subdivision” as herein defined. 

 

(ba) “Suspended Solids” means the total suspended matter that floats on the 
surface of, or is suspended in, water, wastewater, or other liquids, and which is 
removable by laboratory filtering in accordance with procedures set forth in 
Standard Methods. 

 
(bb) “Toxic Pollutant” means any pollutant or combination of pollutants listed in 

Addendum R as toxic or in regulations promulgated by the Administrator of 
the Environmental Protection Agency under Section 307(a) of the Act. 
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(bc) “User” means any person who contributes, causes or permits the contribution 
of wastewater in a POTW. 

 

(bd) “Viscosity” means the property of a fluid that resists internal flow by releasing 
counteracting forces. 

 

(be) “Wastewater” means the liquid and water-carried industrial or domestic 
wastes from dwellings, commercial buildings, industrial facilities, and 
institutions, together with any infiltrating groundwater, surface water, and 
storm water that may be present, whether treated or untreated, which enters the 
POTW. 

 

(bf) “Waters of the State” means all streams, lakes, ponds, marshes, water courses, 
waterways, wells, springs, reservoirs, aquifers, irrigation systems, drainage 
systems, and all other bodies or accumulations of water, surface or 
underground, natural or artificial, public or private, which are contained 
within, flow through or border upon the State or any portion thereof. 

 

(bg)  “Wastewater Discharge Permit” is defined in Section 15.5.2. 
 

(bh) “Wastewater Strength” means the quality of wastewater discharged as 
measured by its elements, including its constituents and characteristics. 

 

12.1.7 ABBREVIATIONS. The following abbreviations shall have designated meanings: 

A. BOD - Biochemical Oxygen Demand 

B. C.F.R. - Code of Federal Regulations 

C. cp - Centipoise = 0.01 poise = c.g.s unit of absolute viscosity gm  

sec x cm. 
 

D. COD - Chemical Oxygen Demand 

E. EPA - United States Environmental Protection Agency or its 
successors 

F. l - Liter 

G. mg. - Milligrams 



Magna Water District 
Administrative Rules and Regulations 

-i- 

 

 

H. mg/l - Milligrams per liter 

I. NPDES - Na�onal Pollutant Discharge Elimina�on System 
 
J. POTW - Publicly Owned Treatment Works 

K. SIC - Standard Industrial Classifica�on 

L. SWDA - Solid Waste Disposal Act, 42 U.S.C. §6901, et seq. 

M. U.S.C. - United States Code 

N. TSS - Total Suspended Solids 
 

 

12.2 GENERAL REGULATIONS 
 

12.2.1 SUPERVISION. The POTW shall be supervised and directed by the General Manager. 
 

12.2.2 GENERAL PROVISIONS 
 

12.2.2.1 DISCHARGE INTO POTW. All sewage shall be discharged to public sewers except as 
provided hereafter. 

 

12.2.2.2 DISCHARGE OF SEWAGE. No person shall discharge any sewage from any 
premises within the POTW in and upon any public highway, stream, water course, or 
public place, or into any drain, cesspool, storm or private sewer, except as provided 
for hereinafter. 

 

12.2.2.3  PROHIBITED DISCHARGE - SANITARY SEWER. No person shall cause to be 
discharged or make a connection which would allow any storm water, surface drainage, 
groundwater, roof run-off, cooling water or other water into any sanitary sewer. No 
person shall cause any of the above-mentioned waters to be mixed with that person's 
sewage in order to dilute said sewage. 
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12.2.2.4   PROHIBITED DISCHARGE - STORM SEWERS. Storm water, surface drainage, 
subsurface drainage, groundwater, roof run-off, cooling water or unpolluted water may 
be admitted to specifically designated storm sewers which have adequate capacity for 
the accommodations of said waters. No person shall connect to and/or use sanitary 
sewers for the above purposes without having first obtained the written consent of the 
POTW Manager. 

 

12.2.2.5 PROHIBITED DISCHARGES - SPECIFIC CATEGORIES. No User shall contribute 
or cause to be contributed directly or indirectly, any pollutant or wastewater which 
shall interfere with the operation or performance of the POTW. A User may not 
contribute the following substances to any POTW. 

 

(a) EXPLOSIVES. Any liquids, solids, or gases which by reason of their nature or 
quantity are, or may be, sufficient either alone or by interaction with other 
substances to cause fire or explosion or be injurious in any other way to the 
POTW or to the operation of the POTW. 

 

(b) SOLIDS. Solid or viscous substances which may cause obstruction to the flow 
in a sewer or interfere with the operation of the wastewater treatment facilities 
such as, but not limited to: grease, garbage with particles greater than one-
quarter inch (1/4") in any dimension, animal guts or tissues, paunch manure, 
bones, hair, hides, or fleshings, entrails, whole blood, feathers, ashes, cinder, 
sand, spent lime, stone or marble dust, metal, glass, plastics, gas, tar, asphalt 
residues, residues from refining or processing of fuel or lubricating oil, mud or 
glass grinding or polishing wastes. 

 

(c) PH LIMITS. Any wastewater having a pH less than 6 or more than 9. 
 

(d) TOXIC. Any wastewater containing toxic pollutants, either singly or by 
interaction with other pollutants, which shall injure or interfere with any 
wastewater treatment process, constitute a hazard to humans or animals, create 
a toxic effect in the receiving waters of the POTW, contaminate the sludge of 
the POTW. A toxic pollutant shall include but not be limited to any pollutant 
identified pursuant to Section 307(1) of the Act. 

 

(e) NOXIOUS. Any malodorous liquids, gases, or solids which either singly or by 
interaction with other wastes are sufficient to create a public nuisance or hazard 
to life or are sufficient to prevent entry into the sewers for their maintenance 
and repair. 
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(f) UNTREATABLE. Any substance which may cause the POTW's effluent or 
any other product of the POTW, such as residues, sludges, or scums, to be 
unsuitable for reclamation or interfere with the POTW treatment process. 

 

(g)NPDES PERMIT VIOLATION. Any substances which shall cause the POTW 
to violate its NPDES Permit or the receiving water quality standards. 

 

(h) OBJECTIONABLE COLOR. Any wastewater with objectionable color not 
removed in the treatment process, such as, but not limited to, dye wastes and 
vegetable tanning solutions. 

 

(i) TEMPERATURE. Any wastewater having a temperature which shall inhibit 
biological activity in the POTW treatment plant resulting in interference, or 
cause temperature at the headworks of the POTW treatment plant to exceed 
104°F. 

 
(j) SLUG LOADS. Any pollutants, including oxygen demanding pollutants (BOD, 

etc.) released at a flow and/or pollutant concentration which shall cause 
interference to the POTW. In no case shall a slug load have a flow rate or 
contain concentration or qualities of pollutants that exceed for any time period 
longer than fifteen (15) minutes more than five (5) times the average twenty-
four (24) hour concentration, quantities, or flow during normal operation. 

 

(k) RADIOACTIVE. Any wastewater containing any radioactive wastes or 
isotope of such half-life or concentration as may exceed limits established by 
the POTW Manager in compliance with applicable State or Federal 
regulations. 

 

(l) HAZARD. Any wastewater which causes a hazard to human life or creates a 
public nuisance. 

 

12.2.3 COMMERCIAL GARBAGE GRINDERS: Mechanically operated commercial grinders for 
producing properly ground garbage are permitted to establishments engaged in the 
preparation of commercial food or drink to be consumed on the premises or to be delivered 
or picked up for consumption off premises. Every such mechanically operated grinder shall 
be so designed and installed: 

 
12.2.3.1  That it shall discharge wastes at a reasonable uniform rate in fluid form, which 

shall readily flow through an approved trap, drain line or soil line in a manner 
which prevents clogging or stoppage of the drain line. 
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12.2.3.2  That it shall be of such construction and have such operating characteristics that 
not more than 5% by weight of all material discharged from it shall have any 
dimension larger than 1/4 inch. Weights shall be determined on a dry basis. 

 

12.2.3.3  That the entire installation shall comply in all particulars with the provisions of 
the Plumbing and Electrical Code of Salt Lake City and the State of Utah. 

 

12.2.3.4  Additionally, such commercial grinders shall operate only with cold water 
flowing into the grinder and through a sink drain line in such a manner as to 
congeal and aerate the solid and liquid greases within the grinding unit. 

 

12.2.3.5  The final decisions as to the sufficiency of the design to meet these requirements 
shall rest with the POTW Manager. 

 

12.2.4 MANDATORY CONNECTIONS 
 

12.2.4.1CONNECTION REQUIRED. The owner or his agent of all houses, buildings, or 
properties used for human occupancy, employment, recreation, or other purposes, 
situated within the POTW boundaries and abutting on any street, alley, or right- of-way 
in which there is now located or may in the future be located a POTW line, is hereby 
required, at his expense, to install suitable toilet facilities therein, and to connect such 
facilities directly with the POTW in accordance with the provisions herein within ninety 
(90) days after date of official notice to do so, provided that said POTW line is within 
three hundred (300) feet of the owner's property line. 

 

12.2.4.2 DISCONTINUANCE OF PRIVY VAULTS, CESSPOOLS, AND SEPTIC TANKS. 
 

(a) No owner, or his agent, or other person having charge of or occupying any property 
within three hundred (300) feet of a POTW sewer shall maintain or use or cause or 
permit to exist any privy vault, septic tank, or cesspool upon said property. 

 

(b) In no case shall any plumbing in any house or building not complying with 
subparagraph (a) above remain unconnected to any public sewer for more than thirty 
(30) days after such a sewer is available. 

 

12.2.4.3OUTHOUSES PROHIBITED. No person shall erect or maintain any outhouse or privy 
within the POTW boundaries. 
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12.2.5 SPECIAL AGREEMENTS AND CONTRACTS 
 

12.2.5.1 SPECIAL USER AGREEMENT. No statement contained in this section shall be 
construed as prohibiting special written agreements between the POTW and any other 
person allowing industrial waste or wastewater of unusual strength or character to be 
admitted to the POTW for any additional costs of treatment. Such agreement, however, 
may not violate any of the specific prohibitions provided herein. 

 
12.2.5.2 CONTRACT WITH OTHER POTWS. Whenever the existing sewage treatment 

capacity is adequate therefor, the POTW may contract with any other organized and 
established POTW or with any other governmental agency or private enterprise, for the 
discharge into the POTW from any part or parts of such POTW, or person or persons 
living outside the boundaries of the POTW, upon such terms and conditions and for 
such periods of time as may be deemed reasonable. 

 

12.2.6 GREASE, OIL AND SAND INTERCEPTORS 
 

12.2.6.1 From and after the effective date of this regulation, grease, oil, and sand interceptors, 
as described by the Utah Plumbing Code, shall be required, both for any new or old 
business where its building is newly constructed, added to, or refurbished to the extent 
that a building permit is required under law, for any food processing or preparation 
establishment, or any other uses for the proper handling of liquid wastes containing 
grease, or any flammable waste, sand and other harmful ingredients; except that such 
interceptor shall not be required for dwelling units. All interceptors shall be of a type 
and capacity approved by the POTW Manager according to plans on file in the POTW's 
office, and shall be located as to be readily accessible for cleaning by User and 
inspection by POTW employees. 

 

12.2.6.2 All grease, oil, and sand interceptors shall be constructed of impervious materials 
capable of withstanding abrupt and extreme changes in temperature. They shall be of 
substantial construction, water tight and equipped with easily removable covers which, 
when bolted in place, shall be gas and water tight. 

 

12.2.6.3 Where installed, all grease, oil, and sand interceptors shall be maintained by the User 
at his sole expense, in continuous efficient operation at all times. 
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12.2.6.4 The User shall keep all manifests, receipts, invoices, and other related records of all 
cleaning, maintenance, grease removal of/from the grease interceptor, disposal carrier 
and disposal site location for no less than three (3) years. The User shall, upon request, 
make the manifests, receipts, invoices, and other related records available to any POTW 
representative, or inspector. These records should include: 

 

A log book of grease interceptor, grease trap or grease control device cleaning and 
maintenance practices; 
A record of Best Management Practices being implemented, including employee 
training; 

 
Records of sampling data and sludge height monitoring for oils and solids accumulation 
in the grease interceptors; 
Records of any spills and/or cleaning of the lateral or sewer system. 

 

12.2.6.5 It shall be a violation of the Rules and Regulations for any User to modify an interceptor 
without consent from the POTW, falsify maintenance or design records, or fail to 
provide maintenance or design records when requested by the District. Any person 
violating the provisions herein shall be liable for any expense, loss or damage caused 
by the POTW by reason of violation, including the increased costs, if any, for managing 
effluent or sludge, when such increases are the result of the User's discharge of toxic 
pollutants. The POTW Manager shall add such charge to the discharger's treatment 
charge. 

12.2.6.6 In the event a food processing or preparation establishment installs or has installed a 
grease, oil, and sand interceptor pursuant to this section, said User shall not be 
compelled to install a monitoring facility or equipment as set forth in Section 15.5.4 of 
this regulation. 

 

 

12.2.7 PROHIBITED CONNECTIONS. No person, either in person or through an agent, employee, 
or contractor, shall make, allow, or cause to be made any sewer connection to the POTW for 
service, or for the purpose of servicing property outside the boundaries of the POTW, except 
upon written recommendation of the POTW Manager and the written approval of the 
POTW's governing board. Such connection to the POTW shall be made by a person who is 
either a bonded, state licensed sewer contractor (license classification A-8) or plumber 
(license classification C-18) who has obtained the necessary sewer and street permits. 

 

12.2.8 REPAIR OR REPLACEMENT OF SEWERS. LICENSE AND BOND REQUIRED 
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12.2.8.1 No person not licensed as a plumber or licensed and bonded sewer contractor, pursuant 
to the requirements hereof, shall engage in the business of repair or replacement of a 
building drain or building sewer, without first obtaining a license or permit from the 
POTW and filing a corporate surety bond with the POTW in an amount to be specified 
by the POTW, such that the principal and surety shall hold POTW harmless from any 
and all injuries to persons or damage to property, and particularly to the sewer mains, 
caused by or through the cleaning or removal of any stoppage in any drain or sewer, 
and further conditioned that the principal shall faithfully observe all ordinances, rules 
and regulations of said POTW pertaining to plumbing sewer. 

 

12.2.8.2The fee for the license or permit herein required shall be set by the POTW's governing 
body. 

 

12.2.9 PRIVATE SEWAGE DISPOSAL 
 

12.2.9.1PRIVATE DISPOSAL PROHIBITED. 
 

(a) No person shall construct, use or maintain any privy, privy vault, septic tank, 
cesspool or other facility intended or used for the disposal of sewage within 
the boundaries of POTW where POTW service is available within three 
hundred (300) feet of the property line of any property upon which any 
building, privy, privy vault, septic tank, cesspool, or other facility as 
described above exists. 

(b) No person shall construct, use or maintain any privy, privy vault, septic tank, 
cesspool or other facility intended or used for the purpose of disposal of 
sewage from any subdivision located within the boundaries of POTW. 

(c) Within ninety (90) days from the date POTW service becomes available within 
three hundred (300) feet of the property line of any buildings served by any 
private sewage disposal system, a direct connection shall be made to the 
POTW sewer by the owner at owner's expense in compliance with the 
provisions herein contained, and any septic tank, cesspool, privy, or similar 

         private sewage disposal facilities shall be immediately emptied and filled    
with suitable material.  
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12.2.9.2 DISCONTINUANCE OF SERVICE. Any User desiring to discontinue service shall 
notify the POTW in writing of such fact at least thirty (30) days before the date when 
such service shall be discontinued. Upon giving such written notice, said User shall not 
be responsible for bills incurred after the termination date specified in said notice. Any 
unused credit balance in favor of the customer as a result of an advance payment of bills 
or a deposit shall be promptly refunded upon discontinuance of service.  

 

12.3 BUILDING SEWERS, CONNECTIONS AND REPAIRS 
 

12.3.1 SEPARATE CONNECTIONS REQUIRED. Pursuant to Section 19.13.3, each separate 
building or unit shall have a separate connection to the main sewer line, except when 
deemed impracticable and so found in writing by the POTW Manager. Each owner shall 
bear and pay for the maintenance and repair of this building or lateral sewer. 
Notwithstanding the above, where a unit is in the rear of another building and on the 
same building lot and owned by the same party, the POTW Manager may issue a sewer 
permit for a multiple connection. 

 

12.3.2 OLD BUILDING SEWERS. Old building sewers may be used in connection with new 
buildings only when they are found, on examination and test by the POTW, to meet all 
requirements herein, otherwise, old building sewers shall be plugged at the User's 
expense upon discontinuance of service. The plug in the old building sewer must be 
approved and an inspection fee shall be charged by the POTW. 

12.3.3 DESIGN AND CONSTRUCTION. The size, slope, alignment, materials of construction 
of a building sewer, and the methods to be used in excavating, placing of the pipe, 
jointing, testing, and backfilling the trench shall all conform to the requirements of the 
building and plumbing code or other applicable laws, rules and regulations of federal, 
state, and local entities, and POTW Construction Standards. 

 

12.3.4 BUILDING SEWER ELEVATION. In all buildings where the elevation is too low to 
permit gravity flow to the POTW sewer, sanitary sewage discharge from such building 
shall be lifted by a POTW approved means and discharged to the sewer and operated 
and maintained by the User. 

 

12.3.5 INSTALLATION EXPENSES. All costs and expenses incidental to the installation and 
connection of the building sewer shall be borne by the applicant. The applicant shall 
retain or employ a licensed and bonded sewer contractor or plumber to make connection 
to and install a sewer. 
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12.3.6 CONNECTION REQUIREMENT. The applicant for the building sewer permit shall 
notify the POTW Manager when the building sewer is ready for inspection and 
connection to the POTW sewer. The connection shall be made under the supervision of 
the said POTW Manager or his representative. The connection of the building sewer to 
the POTW sewer shall conform to the requirements of the building and plumbing code 
or other applicable laws, rules and regulations of federal, state and local entities. All 
such connections shall be made water tight. 

 

12.3.7 EXCAVATION SAFEGUARDS FOR PUBLIC. All excavations for building sewer 
installations shall be adequately guarded by the owner or his representative with 
barricades and lights so as to protect the public from hazard. Streets, sidewalks, 
parkways, and other public property disturbed in the course of the work shall be restored 
by the owner or his representative in a manner satisfactory to the POTW and the street 
owner. 

 

12.3.8 SEPARATION FROM OTHER UTILITIES. All utility lines or conduits shall be 
separated from the building sewer as required by State law. 

 

12.3.9 MAINTENANCE EXPENSE. All building sewers, including the connection to the 
POTW sewer, shall be maintained by the property owner. 

 

12.3.10 CONNECTION OF UNLIKE PIPE. Any connection of pipes of unlike materials shall 
comply with the Utah Plumbing Code and the POTW Construction Standards. 

 
12.3.11 SEWER SPECIFICATIONS. The size of building sewers, type of pipe allowed, bed 

and grade of pipe and changes in direction of pipe shall conform to the Utah Plumbing 
Code and POTW Construction Standards. 

 

12.3.12 PIPE TO BE FREE OF DEFECTS. All pipe shall be sound, free from holes or cracks, 
without traps, valves or other obstructions which might prevent or retard the free passage 
of air and sewage. 

 

12.3.13 CLEANOUTS. A cleanout “wye” must be located immediately inside the property line. 
In all cases, the cleanout pipe from the “wye” to the surface of the finished grade must 
be iron or other material approved by the POTW Manager and on a slope of 45 degrees. 
The cover must be a brass cleanout plug, with a 1-inch high solid wrench head. 
Additional cleanouts shall be placed a minimum of 50 feet apart along any 4- inch 
building sewer, and every 100 feet along any 6-inch building sewer, and at all other 
changes in direction. Cross supports for cleanouts shall be 18 inches below the cleanout 
tops. No waste or soil shall enter cleanout pipes. A test tee shall be required at or near 
the property line. 
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12.3.14 TRENCH SAFETY. Safety for all trench excavation and restoration shall be the sole 
responsibility of the person making the excavation. 

 

12.3.15 TEST FOR LEAKS. All building sewers shall be tested for leaks in the manner 
prescribed by POTW and in the presence of its inspector. Every joint shall be water tight 
before acceptance by the inspector. 

 

12.3.16 SPECIFICATIONS FOR JOINT AT POINT OF CONNECTION TO POTW SEWER. 
The connection of the “wye” onto the main sewer shall be entirely surrounded with a 
collar of a design specified by the POTW Construction Standards. Connection work 
shall be done only by the POTW, or in the presence of the POTW Inspector. The trench 
shall not be backfilled until the building sewer line has been connected, tested and 
approved by the POTW Inspector. 

 

12.3.17 EARTH COVER REQUIRED. No sewer line shall have less than four (4) feet of earth 
cover at finished grade unless specifically authorized otherwise in writing by the POTW 
Manager. 

 

12.3.18 FEE FOR OPENING SEWER IF JUNCTION PIPE NOT AVAILABLE. Where there is 
no junction pipe in the POTW sewer at the point where connection is desired to be made, 
the opening of said sewer and the installation of the junction pipe shall be made by the 
POTW or its designee, if deemed necessary by the POTW, upon payment of a fee to 
cover the cost of the work, unless the User, upon approval of the POTW, performs the 
work. 

 
12.3.19 FEE FOR REPLACING DAMAGED JUNCTION PIPE. In case the junction pipe to 

the POTW sewer is broken off or damaged, it must be replaced. The installing of a new 
junction pipe shall be made by the POTW or its designee upon payment of a fee to cover 
the cost of the work, unless the User, upon approval of the POTW, performs the work. 

 

 
12.4 CONSTRUCTION, CONNECTION AND REPAIR PERMITS 

 

12.4.1 PERMIT AND EXTENSION AGREEMENT REQUIRED. No person shall commence 
or carry on the work of laying, repairing, altering, or connecting any building sewer, 
directly or indirectly, to the POTW sewer, without first having received an excavation 
or sewer connection permit, and having entered into an extension agreement pursuant to 
existing procedures of the District. 
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12.4.2 APPLICATION FOR PERMIT. Application for permits for sewer connections must be 
made in writing by a licensed and bonded contractor or plumber, on an application blank 
furnished by the POTW. Any permit issued shall be subject to the rules and regulations 
of the POTW. 

 

12.4.3 ADDITIONAL FEE FOR ADDITIONAL SURVEY AND/OR INSPECTION. In the 
event that the POTW Manager finds the sewer connection at the building is not exposed 
when the inspector visits the site to determine the elevation, or if the permittee has not 
given sufficient information when making application for a permit so that the survey can 
be completed, or if the permittee requests a change in the survey, an additional fee shall 
be determined and charged by the POTW. 

 

12.4.4 FEE FOR REPAIRS AND REPLACEMENT. Application for permits for sewer repair 
or replacement of any sewer line must be made in writing by a licensed and bonded 
sewer contractor or plumber on an application furnished and inspected in accordance 
with standards set by the POTW. A fee shall be determined and collected by the POTW 
for each such inspection. 

 

12.4.5 PERMITS MUST BE PROCURED BEFORE STARTING WORK. If any work 
requiring a permit is commenced without the necessary permits first having been 
obtained therefor, the POTW may immediately issue a stop work order until the proper 
permits are obtained, and such an offender shall, in addition to any other penalties, be 
charged double the regular permit fee. 

 

12.4.6 TRIAL SEWER SURVEY FEE. In order to determine the feasibility of connecting a 
building to the POTW sewer, the property owner or licensed and bonded plumber or 
sewer contractor may make an application for a trial sewer survey, the cost of which 
shall be set by the POTW. Any payments made hereunder do not constitute payment for 
a permit to connect to the sewer. Such survey shall not be made until the fee is paid in 
full. 

 

12.4.7 FAILURE TO REMEDY DEFECTIVE WORK. No further permit shall be issued to any 
licensed and bonded sewer contractor or plumber who has failed to remedy defective 
work to the satisfaction of the POTW Manager after he has been notified in writing. 

 

12.4.8 PERMIT NOT TRANSFERABLE. No sewer contractor or plumber shall use or allow 
his license to be used in any way for the purpose of procuring a permit for any person 
other than himself, or his duly authorized representative. The duly licensed and bonded 
sewer contractor or plumber shall be responsible for any and all work done pursuant to 
the issuance of any permit specified hereunder, regardless of whether the work is 
actually done by said contractor or his duly authorized representative. 
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12.4.9 WORK MUST BE COMPLETED WITHIN 60 DAYS. The work authorized by a permit 
hereunder shall be done with all possible speed and in accordance with POTW rules and 
regulations. If the work is not completed within 60 days (unless a special extension is 
granted in writing by the POTW) the permit shall be void, no refund made for such 
permit, and a new permit must be obtained to finish the work. 

 

12.4.10REVOCATION OF PERMIT. The POTW Manager may, at any time, revoke a permit 
because of defective work which has not been corrected after written notice and within 
the time specified therein by the POTW Manager. 

 

12.4.11INSPECTION REQUIRED. The inspection of sewer lines between the POTW sewer 
main and a building foundation shall be under the direction of the POTW Manager or 
by his duly authorized inspectors. The POTW shall be notified on a regular working day 
at least twenty-four (24) hours in advance of the time the permittee requests inspection. 
The entire length of the building sewer, including the junction at the POTW sewer shall 
be fully exposed. Any portion of the work not done in accordance with these 
requirements and the instruction of the POTW, or its inspectors, shall be corrected 
promptly. There shall be no backfilling until the inspection is made and the work 
accepted. No certificate of inspection shall be issued until the work is satisfactorily 
performed and accepted. 

 

12.4.12REINSPECTION - ADDITIONAL FEE. In the event that the inspector finds the 
connection not in conformity with POTW standards, or if any changes are necessary 
requiring another inspection, a charge to be set by the POTW shall be collected for each 
such additional inspection. 

 
12.4.13SURVEY STAKES NOT TO BE REMOVED. Survey stakes set by the POTW for the 

sewer connection must not be disturbed, removed or covered. 
 

12.4.14FEE FOR RESETTING STAKES. In the event that said stakes are not available for the 
inspector to check the pipeline when inspection is required, he may refuse to make an 
inspection of the work until stakes have been reset by the POTW and a fee to be set by 
the POTW has been paid by the permittee for the re-staking. 
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12.4.15PERMIT NOT BE ISSUED UNTIL SPECIAL SEWER ASSESSMENT IS PAID. 
12.4.16No permit for a sewer connection shall be issued until the POTW has been paid any 

required assessment or surcharge in addition to the connection fee. 
12.4.17The POTW Manager shall maintain a record of the payment of said assessments and 

fees, together with survey plats indicating the real property within POTW for which said 
sewer connection assessments and fees have been paid and these records shall be open 
to the public inspection during regular hours of the POTW. 

12.4.18STATEMENT OF COSTS FOR EXTENSION. Upon the receipt of such application, the 
District shall obtain from its engineer a certified statement showing the whole cost and 
expense of making such extension. 

12.4.19CONSTRUCTION OF EXTENSION OR DEPOSIT OF EXPENSE OF EXTENSION. 
If the District shall grant said application, petitioner shall enter into an extension 
agreement with the District whereby installation of the extension shall be accomplished. 

12.5 WASTEWATER DISCHARGE PERMITS 

 
12.5.1 AUTHORIZATION REQUIRED TO DISCHARGE. No person shall discharge 

wastewater into the POTW without a POTW permit or in any area under the jurisdiction 
of said POTW, except as authorized by the POTW Manager in accordance with the 
provisions hereof. 

 

12.5.2 WASTEWATER DISCHARGE PERMITS 
 

12.5.2.1 GENERAL PERMITS. All Users now connected or proposing to connect to the POTW 
shall obtain a Wastewater Discharge Permit before connecting to and/or discharging to 
the POTW. 

 

12.5.2.2 PERMIT APPLICATION. Users required to obtain a Wastewater Discharge Permit 
shall complete and file with the POTW an application in the form prescribed by the 
POTW and accompanied by a fee as set forth in the Fee Schedule for the POTW. The 
POTW may grant permit status to single residential Users previously authorized to 
discharge into the POTW system. All existing significant Industrial Users shall apply 
for a Wastewater Discharge Permit prior to September 30, 1987 and proposed new 
significant Industrial Users shall apply at least 90 days prior to anticipated connecting 
to or contributing to the POTW. In support of the application, the User shall submit, 
in units and terms appropriate for evaluation, the following information: 

12.5.2.2.1 Name, address, and location of discharge (if different from the address); 

12.5.2.2.2 SIC number according to the Standard Industrial Classification 
Manual, Bureau of the Budget, 1972, as amended; 
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12.5.2.2.3 Wastewater quantity and quality. Quality characteristics include, but 
are not limited to, those mentioned in Section 15.2.2 of this 
regulation as determined by a reliable analytical laboratory; 
sampling and analysis shall be performed in accordance with 
procedures established by the EPA pursuant to Section 304(h) of the 
Act and contained in 40 C.F.R., Part 136, as amended; 

12.5.2.2.4 Time(s) and duration of discharge; 

12.5.2.2.5 Average daily and peak wastewater flow rates, including daily, 
monthly and seasonal variations, if any; 

12.5.2.2.6 Site plans, floor plans, mechanical and plumbing plans and details 
to show all sewers, sewer connections, and appurtenances by size, 
location and elevation. If deemed necessary by the POTW, such 
plans shall provide for separate systems for handling sanitary and 
industrial wastewater; 

12.5.2.2.7 Description of activities, facilities and plant processes on the 
premises, including all materials which are or could be 
discharged; 

12.5.2.2.8 Where known, the quantity and specific nature of any 
pollutants in the discharge which are limited by POTW, State or 
Federal Pretreatment Standards, and a statement regarding 
whether or not the pretreatment 

 
standards are being met on a consistent basis and, if not, whether additional 
O & M and/or additional pretreatment is required for the User to meet 
applicable Pretreatment Standards; 

12.5.2.2.9 If additional pretreatment and/or O & M shall be required to meet 
the Pretreatment Standards, the schedule by which the User shall 
provide such additional pretreatment. The completion date in this 
schedule shall not be later than the compliance date established for 
the applicable Pretreatment requirements. 

The following conditions shall apply to this schedule: 

(i.) The schedule shall contain increments of progress in the form of 
dates for the commencement and completion of major events 
leading to the construction and operation of additional 
pretreatment required for the User to meet the applicable 
Pretreatment requirements; 
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(ii.) No increment referred to in paragraph (1) shall exceed nine (9) 
months; 

(iii.) Not later than fourteen (14) days following each date in the 
schedule and the final date for compliance, the User shall submit a 
progress report to the POTW Manager including, as a minimum, 
whether or not User complied with the increment of progress to be 
met on such date, if not, the date on which it expects to comply 
with this increment of progress, the reason for delay, and the steps 
being taken by the User to return the construction to the schedule 
established. 

12.5.2.2.10 Any other informa�on as required by the POTW to evaluate 
the permit applica�on. 

After evaluation and acceptance of the data furnished, the POTW may issue a 
Wastewater Discharge Permit. 

 
12.5.2.3 PERMIT MODIFICATIONS. Upon promulgation of a National Categorical 

Pretreatment Standard and within the time prescribed thereby, the Wastewater 
Discharge Permit of Users subject to such standards shall be revised to require 
compliance therewith. Where a User, subject to a National Categorical 
Pretreatment Standard, has not previously submitted an application for a 
Wastewater Discharge Permit, the User shall apply for a Wastewater Discharge 
Permit within 180 days after notice of the enactment of the Applicable National 

 

12.5.2.4               PERMIT CONDITIONS. Wastewater Discharge Permits shall be expressly subject 
to all provisions hereof and all other applicable regulations, User charges and fees 
established by the POTW. Permits may contain, but conditions are not limited to, 
the following: 

(a) Payment of the then current unit charge or schedule of User charges and 
fees for the wastewater to be discharged to a POTW sewer; 

(b) Limits on the average and maximum wastewater constituents and 
characteristics; 

(c) Limits on average and maximum rate and time of discharge or requirements 
for flow regulations and equalization; 

(d) Requirements for installation and maintenance of inspections and sampling 
facilities; 

(e) Specifications for monitoring programs which may include sampling 
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locations, frequency of sampling, number, types and standards for tests and 
reporting schedule; 

(f) Compliance schedules; 

(g) Requirements for submission of technical reports or discharge reports; 

(h) Requirements for maintaining and retaining records relating to wastewater 
discharge as specified by the POTW, and affording POTW access thereto; 

(i) Requirements for notification of the POTW of any new introduction of 
wastewater constituents or any substantial changes in the volume or 
character of the wastewater constituents being introduced into the 
wastewater treatment system; 

(j) Requirements for notification of slug discharges; 
 

(k) Requirements for separate systems to handle sanitary and industrial 
wastewater, such that in the event that the User's industrial wastewater 
is or could cause an interference or a potential interference with the 
POTW, that the industrial wastewater could be severed, preventing 
discharge into the POTW and still allowing the User's sanitary 
wastewater to discharge into the POTW; 

(l) Each Industrial User shall provide protection from accidental discharge 
to the POTW of prohibited materials or other substances regulated 
herein. Facilities to prevent accidental discharge of prohibited materials 
shall be provided and maintained at the Industrial User's own cost and 
expense. Detailed plan showing facilities and operation procedures to 
provide this protection shall be submitted to the POTW for review, and 
shall be approved by the POTW before construction of the facility. All 
existing Industrial Users shall complete such a plan by September 30, 
1988. No Industrial User who commences discharge to the POTW after 
the effective date hereof shall be permitted to introduce pollutants into 
the system until accidental discharge procedures have been approved 
by the POTW. Review and approval of such plans and operation 
procedures shall not relieve the Industrial User from the responsibility 
to modify the Industrial User`s facility as necessary to meet the 
requirements hereof. In the case of an accidental discharge, it is the 
responsibility of the Industrial User to immediately telephone and 
notify the POTW of the incident. The notification shall include location 
of discharge, type of waste, concentration and volume, and corrective 
actions. 
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(i) Written Notice. Within five (5) days following an accidental 
discharge, the Industrial User shall submit to POTW Manager 
a detailed written report describing the cause of the discharge 
and the measures to be taken by the Industrial User of any 
expense, loss, damage, or other liability which may be 
incurred as a result of damage to the POTW, fish kills, or any 
other damage to person or property; nor shall such notification 
relieve the Industrial User of any fines, civil penalties, or other 
liability which may be imposed by this article or other 
applicable law. 

(ii) Notice to Employees. A notice shall be permanently posted on 
the Industrial User's bulletin board or other prominent place 
advising employees who to call in the event of a dangerous 
discharge. Employers shall insure that all employees who may 
cause or suffer 

 
such a dangerous discharge to occur are advised of the 
emergency notification procedure. 

(m) Other conditions as deemed appropriate by the POTW. 
 

 

12.5.2.5 PERMIT DURATION. A Wastewater Discharge Permit for a single 
residential User shall remain in effect until terminated by the POTW. All 
other permits shall be issued for a specified time period, not to exceed 
five (5) years. A permit may be issued for a period less than a year or may 
be stated to expire on a specified date. The User shall apply for permit 
reissuance a minimum of 180 days prior to the expiration of the User's 
existing permit. Any permit may be canceled or terminated for failure to 
comply with the requirements hereof. 

 

12.5.2.6                     PERMIT TRANSFER PROHIBITED. A Wastewater Discharge Permit 
shall not be sold, traded, assigned, transferred, or sublet except as 
expressly authorized in writing by the District. If the permit holder seeks 
such an authorization, permit holder and the proposed successor permit 
holder shall provide to the District any and all requested information and 
documentation relevant to the proposed change. The authorization, if 
granted, may include some modifications and additional restrictions or 
requirements to the permit as appropriate. 
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Categorical Pretreatment Standard. The User with an existing Wastewater 
Discharge Permit shall submit to the POTW Manager within 180 days after such 
notice, the information required by paragraphs (h) and (i) of subsection 15.5.2.2. 
In addition to the foregoing, the terms and conditions of the permit shall be subject 
to modification by POTW during the term of the permit as limitations or 
requirements are modified or other just cause exists. Any changes or new 
conditions in the permit shall include a reasonable time schedule for compliance, 
as determined by POTW Manager. 
 

12.5.3 REPORTING REQUIREMENTS FOR PERMITTEE. 
 

12.5.3.1 COMPLIANCE DATE REPORT. Within ninety (90) days following the date for final 
compliance with applicable Pretreatment Standards or, in the case of a new source, following 
commencement of the introduction of wastewater into the POTW, any User subject to 
Pretreatment Standards and Requirements shall submit to the POTW Manager a report 
indicating the nature and concentration of all pollutants in the discharge from the regulated 
process which are limited by Pretreatment Standards and Requirements and the average, 
minimum, and maximum daily flow and times for these process units in the User facility which 
are limited by such Pretreatment Standards or Requirements. The report shall state whether the 
applicable Pretreatment Standards or Requirements are being met on a consistent basis and, if 
not, what additional O & M and/or pretreatment is necessary to bring the User into compliance 
with the applicable Pretreatment Standards or Requirements. This statement shall be signed by 
an authorized representative of the significant Industrial User and certified to by a registered 
professional engineer. 
 

12.5.3.2 PERIODIC COMPLIANCE REPORTS. 

12.5.3.2.1 Upon the request of the POTW Manager, any User subject to a Pretreatment 
Standard, after the compliance date of such Pretreatment Standard, or, in the 
case of a new source, after commencement of the discharge into the POTW, 
shall submit to the POTW Manager during the months of April and October, 
for the respective preceding six month period, unless required more frequently 
in the Pretreatment Standard or by the POTW Manager, a report indicating the 
nature and concentration of pollutants in the effluent which are limited by 
such Pretreatment Standards. In addition, this report may include a record of 
all daily flows. At the discretion of the POTW Manager and in consideration 
of such factors as local high or low flow rates, holidays, budget cycles, etc., 
the POTW Manager may alter the months during which the above reports are 
to be submitted. 

12.5.3.2.2 The POTW Manager may impose mass limitations on Users which are using 
dilution to meet applicable Pretreatment Standards or Requirements, or in 
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other cases where the imposition of mass limitations are appropriate. In such 
cases, the report required by subparagraph (a) of this paragraph shall indicate 
the mass of pollutants regulated by Pretreatment Standards in the effluent of 
the User. These reports shall contain the results of sampling and analysis of 
the discharge, including the flow and the nature and concentration, or 
production and mass where requested by the POTW Manager, of pollutants 
contained therein which are limited by the applicable Pretreatment Standard. 
All analysis shall be performed in accordance with procedures established by 
the EPA Administrator. Sampling shall be performed in accordance with the 
techniques approved by the EPA Administrator. 

 

12.5.4 MONITORING FACILITIES 
 

12.5.4.2The Industrial User shall provide and operate, at its expense, monitoring facilities 
approved by the POTW Manager, sufficient to allow inspection, sampling and flow 
measurement of the building sewer systems. The monitoring facilities shall be situated 
on said User's premises or such other location as allowed by the POTW. 

12.5.4.3There shall be ample room in or near such monitoring manhole or facility to allow 
accurate sampling and preparation of samples for analysis. The facility 

 
12.5.4.4shall be maintained at all times in a safe and proper operating condition at the expense 

of the User. 
12.5.4.5Whether constructed on public or private property, the sampling and monitoring 

facilities shall be provided in accordance with the POTW's requirements and all 
applicable local construction standards and specifications. The construction schedule 
shall be submitted to the POTW for prior approval, and construction shall be completed 
within a time specified by written notification from POTW. 

 

12.5.6 INSPECTION. All Users shall allow the POTW or its representatives ready access at all 
reasonable times to all parts of the premises for the purpose of inspection, sampling, 
records examination or in the performance of any of its duties. The POTW, Approval 
Authority, State and EPA shall have the right to set upon the User's property such devices 
as are necessary to conduct sampling inspection, compliance monitoring and/or 
metering operations. Where a User has security measures in force which would require 
proper identification and clearance before entry into their premises, the User shall make 
necessary arrangements with their security guards so that upon presentation of suitable 
identification, personnel from the POTW, Approval Authority, State and EPA shall be 
permitted to enter, without unreasonable delay, for the purposes of performing their 
specific responsibilities. 
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12.5.7 SAMPLING. All measurements, tests, and analysis of the characteristics of water and 
wastes to which reference is made herein shall be determined in accordance with 
Standard Methods and/or EPA approved methods. In the event that no special facility 
has been required, the point of inspection shall be considered to be the downstream 
manhole in the POTW sewer nearest to the point at which the building sewer is 
connected to the public sewer. 

 

12.5.8 PRETREATMENT. Users shall provide necessary wastewater treatment as required to 
comply herewith. Any monitoring equipment and facilities required to pretreat 
wastewater to a level acceptable to the POTW shall be provided, operated, and 
maintained at the User's expense. Such facilities required by the POTW may include the 
requirement for separate systems to handle sanitary and industrial wastewater so that 
both can be discharged into the POTW collection system independently of each other. 
Detailed plans showing the pretreatment facilities and operating procedures 

 
shall be submitted to the POTW for review, and shall be approved in writing by the 
POTW Manager before construction of the facility. The review of such plans and 
operating procedures shall in no way relieve the User from other responsibility of 
modifying the facility as necessary to produce an effluent acceptable to the POTW under 
the provisions hereof. Any subsequent changes in the pretreatment facilities or method 
of operation shall be reported to and accepted in writing by POTW prior to the User's 
initiation of the changes. 

 

12.5.9 THE POTW SHALL ANNUALLY PUBLISH. The POTW shall annually publish in a 
newspaper of general circulation within the boundaries of the POTW, a list of the Users 
which were not in compliance with any Pretreatment Requirements or Standards at least 
once during the 12 previous months. The notification shall also summarize any 
enforcement actions taken against the User(s) during the same 12 months. All records 
relating to compliance with Pretreatment Standards shall be made available to officials 
of the EPA or Approval Authority upon request. 
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12.5.10CONFIDENTIAL INFORMATION. Information and data on a User obtained from 
reports, questionnaires, permit applications, permits and monitoring programs and from 
inspections shall be available to the public or other governmental agency without 
restriction unless the User specifically requests and is able to demonstrate to the 
satisfaction of the POTW Manager that the release of such information would divulge 
information, processes or methods of production entitled to protection as trade secrets 
of the User. 

 
12.5.11When requested by the User furnishing a report, the portions of the report which might 

disclose trade secrets or secret processes shall not be made available for inspection by 
the public but shall be made available upon written request to governmental agencies 
for uses related hereto, the National Pollutant Discharge Elimination System (NPDES) 
Permit, and/or the pretreatment requirements; provided, however, that such portions of 
a report shall be available for use by the State or any state agency in judicial review or 
enforcement proceedings involving the User furnishing the report. 
Information accepted by the POTW as confidential shall not be transmitted to any 
governmental agency by the POTW until and unless a 10-day written notification is 
given to the User by certified mail or personal service. 

 

12.5.12PRETREATMENT ADMINISTRATIVE OPTION. POTW has the option to contract 
with any governmental or private entity to provide such administrative services as 
deemed necessary. Such governmental entity could provide the following services, but 
would not be limited to the following except by contract with each entity: 

(a) Permit Processing; 
 

(b) Monitoring Facili�es; 

(c) Inspec�on and Sampling; 

(d) Pretreatment Processing; 

(e) Enforcement Ac�on; 

(f) Laboratory Analysis. 
 

12.6 FEES AND CHARGES 
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12.6.1 PURPOSE. Each User shall pay all fees and charges required by the POTW. Appropriate 
surcharges shall be imposed. It is the purpose of this section to provide for the payment of all 
POTW costs, maintenance and operation from the Users. The total annual cost of operation and 
maintenance shall include, but need not be limited to labor, repairs, equipment replacement, 
maintenance, necessary modifications, power, sampling, laboratory tests, and a reasonable 
contingency fund. The charges shall be based upon the quality and quantity of User's 
wastewater, and also upon the POTW's capital and operating costs to intercept, treat, and dispose 
of wastewater. The applicable charges shall be set forth in Addendum N, the fee schedule for 
the POTW. The Fee Schedule shall be adjusted from time to time by the POTW, which shall be 
prior approved by the District to equitably apportion such costs, including energy costs, among 
the Users of the POTW. 

 

12.6.2 FEES AND CHARGES 
 

12.6.2.1           CLASSIFICATION OF USERS. The Users of the POTW may be divided into various 
classifications, including but not limited to: single dwelling units, duplexes, multiple 
dwelling units and nonresidential. Further, classifications may be established by the 
POTW for each nonresidential User class. 

12.6.2.2             SURCHARGES. Users shall be subject to a surcharge for excessive BOD, suspended 
solids, toxic pollutants, and for service outside the POTW boundaries as provided for in 
Addendum N. 

12.6.2.3  FEES. The POTW may adopt fees which may include, but are not to be limited to, the 
following: 

 

(a) Fees for all POTW costs, including maintenance and operation. 
 

(b)Fees for reimbursement of costs of setting up and operating the POTW's 
Pretreatment Program. 

 
(c)Fees for monitoring, inspections and surveillance procedures, to include but not 

be limited to laboratory analysis. 
 

(d)Fees for reviewing accidental discharge procedures and construction. 
 

(e)Fees for permit applications. 
 

(f)Fees for filing appeals. 
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(g)Fees for consistent removal (by the POTW) of pollutants otherwise subject to 
Federal Pretreatment Standards. 

 

(h)Fees for connection. 
 

(i)Fees for repairs and disconnection. 
 

(j)Fees for inspections and surveys. 
 

(k)Fees for development and expansion. 
 

(l)Other fees as the POTW may deem necessary to carry out the requirements 
contained herein. 

 

12.6.2.4 COMBINATION BILLINGS. Where POTW provides culinary water, the wastewater treatment 
charges may be combined for billing purposes with charges for water services rendered. 

 

12.6.2.5  CHARGES FOR DISCONTINUING OR RESTORING SERVICES. In the event POTW 
service to any building or premises in the POTW is shut off, a fee to be set by the POTW shall 
be charged for restoring sewer service. 

 

12.6.2.6  DAMAGE TO FACILITIES. When a User's discharge causes an obstruction or damage, or 
because of the nature of the discharge, toxic pollutants increase the costs for managing the 
effluent or the sludge of the POTW, the User shall pay for the costs. 

 

12.6.2.7  REVIEW OF EACH USER'S WASTEWATER SERVICE CHARGE. The POTW shall, at 
least annually, review the total cost of operation and maintenance, as well as each User's 
discharge, and shall revise charges as necessary to assure equity and sufficient funds to 
adequately operate and maintain the POTW. If a significant Industrial User has completed 
in-plant modifications which would change that User's discharge, the User can present at a 
regularly-scheduled meeting of the governing body such factual information, and the POTW 
shall determine if the User's charge is to be changed. 

 

12.6.2.8  NOTIFICATION. Each User shall be notified, at least annually, in conjunction with a regular 
bill, of the rate and that portion of the User charges which are attributable to wastewater 
treatment services. 
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12.6.3 COLLECTION PROCEDURES 
 

12.6.3.1 FEES CHARGED TO OWNER. All fees and charges made for sewer services shall be 
chargeable against and payable by the owner of the premises connected or to be connected 
with the sewer. 

 

12.6.3.2 PERIODIC BILLING STATEMENTS. The POTW shall cause billings for wastewater 
treatment charges, and/or water, to be rendered periodically at rates established as per the 
attached Addendum N, FEE SCHEDULE, as amended. 

 
 

12.6.3.3 DELINQUENCY. Fees and charges levied in accordance with this section shall be a debt due 
to the POTW. If this debt is not paid within 30 days after billing, it shall, at the POTW's 
option, be deemed delinquent and subject to penalties and may be recovered by civil action, 
and the POTW shall have the right to terminate sewer and/or water service and enter upon 
private property for accomplishing such purposes. 

 

12.6.3.4    COLLECTION, ACCOUNTING, AND COST. The POTW shall receive and collect the 
sewer fees and charges levied under the provision of this section. In the event of partial 
payment, the POTW may apply said payment to any sums due for water and/or sewer fees or 
charges. 

 

12.6.3.5  TAX LIEN AUTHORITY. In addition to any other remedies provided herein, the POTW 
may impose a tax lien on the property being served for failure to pay the applicable fees and 
charges, pursuant to the provisions of Utah law. 

12.6.3.6 RESTORATION OF SERVICE. Sewer service shall not be restored until all charges, 
including the expense of termination and restoration of service, shall have been paid. 

12.6.4 METERING OF SEWAGE FLOWS. Metering of sewer lines shall be allowed when the User 
elects to have the sewage flow metered subject to the following requirements: 

 

(a)The charges for sewer service shall be based upon the actual sewer meter 
readings rather than upon the average of said winter readings. 
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(b)The User shall furnish and install at User's expense a meter pursuant to the 
District's standards and specifications. 

 
12.6.5 SEWER CHARGE ADJUSTMENT. The District may provide for adjustments as needed to 

ensure equitable sewer charges. Such adjustments may be made where excessive quantities 
of culinary water pass through the water meter, but are consumed on the premises and do not 
enter the sewer system. In each such instance, the User shall have the burden of providing 
evidence of such inequities by showing that the quantity of water not entering the sewer, but 
passing through the meter exceeds 20 percent (20%) of the total flow in order to merit such 
consideration by the District. 

 

12.6.6 ASSESSMENT FEES. Where connections involve main sewer lines installed at 
the District's expense without assessment to the property, an additional charge 
representing the property owner's assessment shall be charged at the time of 
connection based upon the property owner's frontage. 

 

12.7 ENFORCEMENT AND PENALTIES 

12.7.1 ENFORCEMENT AUTHORITY. The POTW may adopt procedures and rules for 
the implementation and administration of and shall enforce the provisions contained 
herein. 

12.7.2 NOTIFICATION OF VIOLATION. Whenever the POTW finds that any User has 
violated or is violating its wastewater discharge permit, or any prohibition, 
limitation or requirement contained herein, the POTW shall serve upon such User a 
written notice stating the nature of the violation, the fines and penalties that will 
accrue if the violation is not cured, and a deadline when the violations should be 
cured. Such written notice may include a cease and desist order and may also notfy 
users that failure to cure the violation in a timely manner could result in 
discontinuation of both water and sewer service. Also, within the time specified 
therein a plan for the satisfactory correction thereof shall be submitted to the POTW 
by the User. 

12.7.3 METHODS OF NOTIFICATION. Any notification required herein shall be served 
either personally or by registered or certified mail. 

12.7.4 EMERGENCY SUSPENSION OF SERVICE 

12.7.4.1 The POTW may, without notice or hearing, suspend the wastewater 
treatment service and/or a Wastewater Discharge Permit when such 
suspension is necessary, in the opinion of the Manager of POTW, in order 
to stop an actual or threatened discharge which presents or may present an 
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imminent or substantial endangerment or damage to the health or welfare 
of persons, the environment, the POTW, or causes or shall cause the POTW 
to violate any condition of its NPDES Permit. 

12.7.4.2 Any persons notified of suspension of the Wastewater treatment service 
and/or the Wastewater Discharge Permit shall immediately stop or 
eliminate the discharge. In the event of a failure of the User to comply 
voluntarily with the suspension order, the POTW shall take such steps as 
deemed necessary, 

 
including immediate severance of the sewer connection, to prevent or minimize 
damage to the POTW system or endangerment to any individuals. The POTW 
shall reinstate the Wastewater Discharge Permit and/or the wastewater 
treatment service upon proof of the elimination of the noncomplying discharge. 
User shall pay all POTW costs and expenses for any such suspension and 
restoration of service. A detailed written statement submitted by the User 
describing the cause of the harmful contribution and the measures taken to 
prevent any future occurrence shall be submitted to the POTW within five (5) 
days of the date of occurrence. 

12.7.5 PERMIT REVOCATION. Any User who violates the following conditions hereof, or 
applicable state and federal regulations, is subject to having his permit revoked: 

12.7.5.1 Failure of a User to factually report the wastewater constituents 
and characteristics of its discharge; 

12.7.5.2 Failure of the User to report significant changes in its operations, or 
wastewater constituents and characteristics; 

12.7.5.3 Refusal of reasonable access to the User's premises for the purpose of 
inspection or monitoring; 

12.7.5.4 Violation of conditions of the permit; or 

12.7.5.5 Failure to pay any fees or charges. 

 
12.7.6  CIVIL LIABILITY FOR EXPENSES. Any person violating the provisions herein 

shall be liable for any expense, loss or damage caused by the POTW by reason of 
violation, including the increased costs, if any, for managing effluent or sludge, when 
such increases are the result of the User's discharge of toxic pollutants. The POTW 
Manager shall add such charge to the discharger's treatment charge. 
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12.7.7 ADMINISTRATIVE REMEDIES. 

12.7.7.1 SHOW CAUSE HEARING. The POTW may order any User to show cause before 
the POTW Governing Authority why its enforcement action should not be taken. 
A notice shall be served on the User specifying the time and place of a hearing to 
be held by the POTW Governing Authority regarding the violation, the reasons 
why the action is to be or was taken, the enforcement action, and directing the 
User to show cause before the POTW Governing Authority why the enforcement 
action should not be taken.  The notice of the hearing shall be served personally 
or by registered or certified mail at least ten days before the hearing. 

 
12.7.7.2  DESIGNATION OF HEARING ENTITY. The POTW Governing Authority 

may itself conduct the hearing and take the evidence, or may designate any of its 
members or any officer or employee of the POTW, or contract with others to: 
 
(a) Issue in the name of POTW notices of hearings requesting the attendance 

and testimony of witnesses and the production of evidence relevant to any 
matter involved in such hearings; 

(b) Take the evidence; 

(c) Prepare a report of the evidence and hearing, including transcripts where 
requested and other evidence, together with recommendations for action 
thereon. 

12.7.7.3  TESTIMONY. At any hearing held pursuant thereto, testimony may be recorded. 

12.7.7.4  CEASE AND DESIST ORDERS. After the POTW Governing Authority has 
reviewed the evidence, it may issue an order to cease and desist to the User 
responsible for the discharge directing that, following a specific time period, the 
sewer service be discontinued unless adequate treatment facilities, devices or 
other related appurtenances shall have been installed on existing treatment 
facilities, and devices or other related appurtenances are properly operated. 
Further orders and directives as are necessary and appropriate may be issued. 

12.7.7.5 REFERRAL FOR STATE ACTION. The POTW may refer any matter to the 
State of Utah for violations of POTW pretreatment or toxic effluent standards 
under the provisions of the Utah Water Pollution Control Act, Title 26, Section 
11, U.C.A., 1953, as amended. (See U.C.A. 19-5-101, et seq. for current law.) 

 
12.7.8 APPEAL PROCEDURE 
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12.7.8.1 Any permit applicant, permit holder, or other User affected by any decisions, action 
or determination, including cease and desist orders, made by the POTW in 
interpreting or implementing the provisions herein, or any permit issued hereunder, 
may file with the POTW Manager a written request for reconsideration within ten 
(10) days of such decision, action, or determination, setting forth in detail the facts 
supporting the request. The POTW Manager shall hold a hearing on the request. The 
request for reconsideration shall be acted upon by the POTW Manager within ten (10) 
days from the date of filing or the close of the reconsideration hearing. The decision, 
action, or determination shall remain in effect during such period of review by the 
POTW Manager. 

 
12.7.8.2 If the decision of the POTW Manager is unsatisfactory to the person appearing, he may 

file a written appeal to the POTW Governing Authority within ten (10) days after receipt 
of the decision. The POTW Governing Authority shall hear the appeal and shall take 
final action. The determination of the POTW Manager shall remain in effect during such 
period of review by the POTW Governing Authority. The decisions of the POTW 
Governing Authority shall be binding on all entities and the User until and unless ruled 
otherwise by an appropriate court. 

 

12.7.9 LEGAL ACTION AUTHORIZED. If any User discharges into the POTW contrary to the 
provisions hereof, federal or state Pretreatment Requirements or any order of the POTW, the 
POTW attorney may commence an action for appropriate legal and/or equitable relief. 

 

12.7.10 TERMINATION OF SERVICE. The POTW may terminate or cause to be terminated sewage 
treatment service to any user for a violation of any provision herein. 

 

12.7.11 CIVIL FINE PASS THROUGH. In the event that a User discharges such pollutants which cause 
the POTW to violate any condition of its NPDES Permit and the POTW is fined by EPA or the 
State for such violation, then such User shall be fully liable for the total amount of the fine assessed 
against the POTW by EPA or the State. 

 

12.7.12 ADDITIONAL PENALTIES. In addition to the penalties provided herein, the POTW may recover 
reasonable attorney's fees, court costs, court reporters' fees, and other District overhead and 
expenses of litigation by appropriate legal action against the User found to have violated any 
provision herein, or the orders, rules, regulations, and permits issued hereunder. The attorney for 
the POTW, upon request of the POTW Governing Authority, shall petition the District Court to 
impose, assess, and recover such sums. 

 

12.8 PUMP STATIONS 
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12.8.1 SEWAGE PUMP STATION AREAS. Whenever any User makes application for any 
permits, approvals, subdivision, zoning or any other actions relating to property situated 
in areas either within or outside of the POTW which, when connected to the POTW's 
sewer collection or disposal system, shall require the sewage to be pumped into the 
POTW system, the User thereof shall be required to pay the POTW all of the costs of 
the installation and maintenance of the required pumping station in the manner and in 
the amounts hereinafter provided. 

 

12.8.2 WITHHOLDING OF APPROVAL. Notwithstanding the provisions of any other 
ordinance or regulation of the POTW now or hereafter enacted, the officers and 
personnel of the POTW dealing with the applications above referred to are hereby 
directed and authorized to withhold granting of the requested applications pending 
payment or entry by the applicant into an agreement whereby payments shall be made 
to the POTW in reimbursement for the costs of said pumping stations. The officers and 
employees of the POTW are directed and authorized to refuse to furnish sewer services 
to the Users until the agreements are fully consummated and there has been 
reimbursement and payment for all services and fees due and owing thereunder. 

 

12.8.3 PUMPING STATION AREAS 
 

12.8.3.1The POTW is hereby authorized to cause surveys or engineering studies to be made 
for the purpose of determining those areas either within or without the POTW which 
would require the installation and operation of pumping stations. The pumping station 
areas may include areas outside of the POTW limits which might, by annexation, 
become a part of the POTW or which might require sewer services from the POTW for 
the purpose of preserving the health and welfare of residents adjacent to said areas. 

 

12.8.3.2Based upon said studies, the POTW shall establish the pumping station areas and 
designate their confines in such manner as to enable land owners or Users to determine 
whether or not they fall within the areas requiring sewage pumping stations. 

 

12.8.4 CONSTRUCTION OF PUMPING STATIONS 
 

12.8.4.1 The POTW may cause a pumping station to be installed in a designated pumping 
station area in anticipation of the development of buildings or other uses within the 
near future, or it may cause said construction to occur upon receipt of applications 
from land owners or Users who anticipate developments within the designated area or 
a portion thereof which shall require the construction of a sewage pumping station. 
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12.8.4.2 The construction of the pumping stations shall be of such size as the POTW may 
determine shall be necessary to provide pumping to the entire area even though 
pending applications before it involve only a portion of the pumping station area. All 
pump stations shall be planned, designed and constructed in accordance with 
applicable State laws. 

 

12.8.5 COSTS 

12.8.5.1 The costs of construction for pumping stations shall include costs of land 
acquisition, easements, legal services, direct labor and materials, costs of 
direct supervision and engineering services, plus an amount equal to ten 
percent (10%) of all of said foregoing costs for administrative services by 
the POTW. 

 
(a) The costs of construction shall be allocated among the land owners and/or 

Users of the sewage pumping service area in the same proportion that the total 
of each land owner's area bears to the total area of land situated within the 
pumping service area. 

(b) The foregoing method of allocation of costs may be varied by action of the 
POTW when, in its judgment, it finds that unusual topography or other 
physical circumstances or the contemplated use or uses require a different 
method of allocating costs. If the pumping station is constructed prior to the 
filing of an application by a land owner or User, the costs of construction 
shall be the actual costs expended as above described. 

(c) If the pumping station has been constructed at the time the application is 
filed, then costs shall be the costs estimated by the POTW Manager or which 
may be computed based upon contracts let to contractors or subcontractors 
to perform said construction. The estimated costs shall be used as the basis 
for establishing the amount of any payments required in advance until such 
time as construction is completed and actual costs are determined, at which 
time the costs shall be re-computed and allocated based upon the actual 
costs. 

(d) Costs of operation and maintenance shall be allocated among the Users of 
the sewage pumping service area. 

12.8.6 METHOD OF PAYMENT. At the time an application is made to the POTW, the 
POTW shall require the applicant to enter into an agreement with the POTW whereby 
the applicant shall pay his share of said sewage pumping station construction costs at 
such time or times fixed by the POTW. The agreement may require the applicant to 
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pay a lump sum in cash or may provide frequency as may be determined shall best fit 
the needs of the POTW. The agreement shall provide, in the event the applicant fails 
to make the payments, as provided, the POTW may refuse to provide services until 
such time as payments have been made. 

12.8.7 PROPERTY OF POTW. Regardless of the manner in which construction of the sewer 
pumping station has been achieved, whether by direct action upon the part of the POTW 
or by action of any applicant, the pumping station shall be deemed the property of the 
POTW. All maintenances after acceptance, shall be performed by the POTW or its 
designee. 

 

12.9 SUBDIVISIONS 

12.9.1 APPROVAL REQUIRED BEFORE RECORDATION. All persons, contractors, 
builders, operators, subdividers and developers shall conform with this ordinance 
and shall apply to the POTW office for written approval of any proposed sewage 
collection facilities for their mobile home parks, subdivisions, or other developments 
prior to recordation of their plats with any county recorders, and shall pay all required 
fees in a timely manner. 

12.9.2 MOBILE PARK AND SUBDIVISION CONNECTIONS ALLOWED. Any mobile 
home park or subdivision hereafter constructed having sewage system and 
appurtenant facilities acceptable to the POTW within said mobile home park or 
subdivision, as the case may be, may, at the User's sole expense upon payment of all 
required fees and subject to any written extension or reimbursement agreements 
which may be hereafter executed with the POTW, connect such sewage system and 
facilities directly with an existing POTW sewer at a location designated to the 
POTW and under the POTW direction. 

12.9.3 MOBILE HOME COMPLIANCE REQUIRED. All sewage collection systems 
and appurtenant facilities for mobile home parks and subdivisions shall be 
designed, constructed, and maintained in strict accordance with all applicable 
provisions of the rules and regulations adopted or amended and revised by the 
POTW. 

 

12.10 POTW SEWER CONSTRUCTION 
 

12.10.1 SEWER EXTENSION AGREEMENT. Any sewer extension shall be governed 
by an Extension Agreement between the POTW and the developer. 
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12.10.2 DESIGN AND CONSTRUCTION. The size, slope alignment, materials of 
construction of a POTW sewer, and the methods to be used in excavating, placing 
of the pipe, jointing, testing and backfilling the trench shall all conform to the 
requirements set forth in the “Code of Waste Disposal Regulations” adopted by 
the Utah State Board of Health pursuant to State law, any extension agreement, 
and other specific requirements as set forth by the POTW. 

 

12.10.3 CONSTRUCTION. The actual construction of the POTW sewer shall be conducted 
by a bonded sewer contractor licensed in the State of Utah. Prior to construction, 
the contractor must be approved by the POTW. 

 

12.10.4 EXCAVATION SAFEGUARDS FOR PUBLIC. All excavations for POTW sewer 
installation shall be adequately guarded by the contractor with barricades and 
lights so as to protect the public from hazard. Streets, sidewalks, parkways, and 
other publicproperty disturbed in the course of the work shall be restored by the 
contractor in a manner satisfactory to the POTW. 

 

12.10.5 MAINTENANCE EXPENSE. All POTW sewers in dedicated rights of way, shall 
be maintained by the POTW. 

 

12.10.6 INSPECTION AND APPROVAL. All phases of the POTW sewer construction 
shall be inspected and approved by the POTW. Failure to obtain the necessary 
inspections and approvals shall result in the work being redone. All work shall be 
completed in accordance with the construction, testing, and acceptance standards 
of POTW. 

 

12.11 DISCHARGING SEPTIC TANK WASTES INTO THE DISTRICT'S SEWER SYSTEM 
 

12.11.1 ACCEPTANCE OF HAULED WASTE. The District may accept certain hauled 
waste from certain septic facilities within the District's geographic service area or 
any logical extensions thereof upon compliance with the requirements set forth in 
this section. 
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12.11.2 GENERATOR PERMIT. Any person desiring to have waste from a septic or 
holding tank discharged into the District's sewer system shall first apply for a 
Generator Permit by completing an application form provided by the District and 
paying a nominal application fee as set forth in Addendum N. Upon review of the 
application, the District may approve or reject the application or may require an 
inspection and sampling of the source and waste to determine whether the waste 
qualifies for acceptance. The permit, if issued, may contain general and/or site 
specific restrictions and/or requirements. Generator Permits are valid for one year 
or until the owner changes or until there is a substantive change in the nature of 
the waste or the operations or use of the general facilities of the septic or holding 
tank is a part. 

 

12.11.3 HAULER PERMIT. Any person hauling waste from septic or holding tanks who 
desires to discharge such hauled waste into the District's sewer system shall first 
apply for a Generator Permit by completing an application form provided by the 
District and paying a nominal application fee as set forth in Addendum N. Hauler 
Permits must be renewed annually and must place on file with the District a 
$10,000 annual License and Permit Bond in the District's name. The bond shall be 
substantially in the form of the District's standard form. The Hauler shall also 
maintain at least $1,000,000 in general liability insurance coverage and adequate 
workers compensation coverage. 

 

12.11.4 INSPECTIONS AND SAMPLING. The District may perform on-site inspections 
and sampling as well as sampling of hauled waste during the discharging of the 
waste into the District's sewer system. All costs of testing and sampling of hauled 
waste shall be born by the waste hauler. 

 
12.11.5 DUMPING FEE. The fees for discharging hauled waste into the District's sewer system 

are set forth in Addendum N. The dumping fee includes treating the waste and the costs 
of administering this service. 

 

12.11.6 PROHIBITED INDUSTRIAL WASTES. Commercial and industrial waste, GOSI 
cleanings, hazardous waste, and other wastes prohibited by Section 15.2 shall not be 
accepted. Other more appropriate means of disposal are available for such wastes. 

 

12.11.7 DISCHARGE LOCATIONS. The discharging of approved and permitted hauled wastes 
may only be conducted at such locations and in such a manner as may be authorized by 
the General Manager from time to time. 
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12.11.8 DISCHARGE MANIFEST. A discharge manifest provided by the District must be 
completed by both the permitted waste generator and the permitted waste hauler prior to 
discharging any hauled waste into the District's sewer system. Both must certify that the 
hauled waste is in compliance with the permit requirements and applicable District rules, 
regulations and standards. 

 

12.11.9 LIABILITY. In the event that the waste discharged into the District's sewer system causes 
the District to violate its NPDES Permit or damages the District's sewer system or 
treatment facilities in any way, the waste generator and the waste hauler shall be jointly 
and severally liable for all damages, fines, penalties, and other consequences flowing 
therefrom. 

 

12.11.10 ENFORCEMENT. Failure to comply with any of the terms of this section or with other 
applicable District rules and regulations may result in revocation of the permits issued, 
termination of discharging privileges, the assessment of damages, and/or imposition of 
fines and penalties. 

 
 

13 BACKFLOW AND CROSS-CONNECTION CONTROLS 
 

13.1 PURPOSE OF REGULATION 
 

13.1.1 To protect the drinking water supply of the District from the possibility of contamination 
or pollution by requiring compliance with this Regulation, state and local plumbing codes, 
health regulations, OSHA and other applicable industry standards for water system safety 
within the Customer's internal distribution system or private water system. Compliance 
with these minimum safety codes shall be considered reasonable vigilance for prevention 
of contaminants or pollutants which could backflow into the drinking water systems: and, 

 

13.1.2 To promote reasonable elimination or control of cross connections in residential, 
commercial and industrial plumbing systems of the Customer, as required by state and 
local plumbing codes, health regulations, OSHA and other applicable industry standards 
to assure water system safety; and, 

 

13.1.3 To provide for the administration of a continuing program of backflow prevention which 
shall systematically and effectively prevent the contamination or pollution of all drinking 
water systems. 

 

13.2 DEFINITIONS 
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13.2.1 APPROVED BACKFLOW PREVENTION ASSEMBLY. A plumbing device designed to 
prevent the backflow of water accepted by the Utah Department of Health, Division of 
Drinking Water, as meeting an applicable specification or as suitable for the proposed use, 
and listed on the District's current approved list of Backflow Prevention Assemblies. 

 

13.2.2 AUXILIARY WATER SUPPLY. Any water supply on or available to a Customer's premises 
other than the District's water supply shall be considered an Auxiliary Water Supply. These 
auxiliary water supplies may include water from another district's potable water supply or 
any natural source such as a well, spring, river, stream, harbor, etc., or “used waters” or 
“industrial fluids”. These waters may be contaminated or polluted or they may be 
objectionable and constitute an unacceptable water source over which the District does not 
have the authority for sanitary control. 

 

13.2.4 BACKFLOW. The reversal of the normal flow of water caused by either back- pressure or 
back-siphonage. 

 

13.2.5 BACK-PRESSURE. The flow of water or other liquids, mixtures, or substances under 
pressure into the feeding distribution pipes of a potable water supply system from any 
source other than the intended source. 

 
13.2.6 BACK-SIPHONAGE. The flow of water or other liquids, mixtures, or substances into the 

distribution pipes of a potable water supply system from any source(s) other than the 
intended source, caused by the reduction of pressure in the potable water supply system. 

 

13.2.7BACKFLOW PREVENTION ASSEMBLY. A plumbing assembly or means designated to 
prevent backflow of water or other liquids. 

 

13.2.8CERTIFIED BACKFLOW ASSEMBLY TECHNICIAN. An individual certified through 
the State of Utah to survey, install, maintain, repair, or audit backflow prevention 
assemblies. 

 

13.2.9 CONTAMINATION. A degradation of the quality of the potable water supply by sewage, 
industrial fluids or waste liquids, compounds or other materials. 

 

13.2.10 CUSTOMER. An individual or entity residing within District boundaries or an 
individual or entity outside the District connected to the water or sewer system of the 
District pursuant to contract. 
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13.2.11 CROSS CONNECTION. Any physical connection or arrangement of piping or fixtures 
which may allow nonpotable water or industrial fluids or other materials of questionable 
quality to come in contact with potable water inside a distribution system. This would 
include any temporary connections, such as swing connections, removable sections, 
four-way plug valves, spools, dummy sections of pipe, swivel or change- over devices, 
or sliding multiport tubes, or other plumbing arrangements. 

 

13.2.12 CROSS CONNECTION - CONTROLLED. A connection between a potable water 
system and a nonpotable water system with an Approved Backflow Prevention 
Assembly properly installed and maintained so that it shall continuously prevent 
backflow. 

 

13.2.13 CROSS CONNECTION - CONTAINMENT. The installation of an Approved Backflow 
Prevention Assembly at the water service connection to any Customer's premises where 
it is physically and/or economically infeasible to find and permanently eliminate or 
control all actual or potential cross connections within the Customer's water system; or, 
it shall mean the installation of an Approved Backflow Prevention Assembly on the 
service line leading to and supplying a portion of a Customer's water system where there 
are actual or potential cross connections which cannot be effectively eliminated or 
controlled at the point of the cross connection. 

 

13.2.14 DISTRICT. Magna Water District and any person designated by the General Manager 
with the authority and responsibility for the implementation of an effective cross 
connection control program and for the enforcement of the provisions of this Regulation. 

 

13.2.15 PLUMBING OFFICIAL. A plumbing inspector or official having responsibility for 
enforcement of the Utah Plumbing Code for any city, county, or other entity having jurisdiction 
to enforce the applicable sections of the Utah Plumbing Code, within the boundaries of the 
District. 

 
13.3 REQUIREMENTS 

 

13.3.1  POLICY 

13.3.1.1 Customer shall comply with this Regulation as a term and condition of 
continuing culinary water supply. 

 
13.3.1.2 District shall notify all Customers in writing of the need for a periodic system 

survey to insure compliance with existing applicable minimum health and safety 
standards and this Regulation. 

13.3.1.3 It shall be the responsibility of the Customer to purchase, install, test, and 
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maintain any Approved Backflow Prevention Assembly required by District to 
comply with this Regulation. 

13.3.1.4  

(a) District shall select and designate backflow prevention assembly units 
for containment control which may be required to be installed by 
Customer at the service entrance as District shall determine from the 
results of the system survey. 

(b) District may recommend backflow prevention assembly units for 
isolation control which may be required to be installed by Customer 
within the Customer's water system. 

13.3.1.5 It shall be the responsibility of the Customer to take such steps as may be required 
to protect Customer's water system by the installation of a backflow prevention 
assembly to isolate the Customer's water system and Customer shall be responsible, 
regardless of who installs the backflow prevention assembly, for any property or 
other damages or expense caused in whole or in part by backflow or by the 
installation of or the failure of the backflow prevention assembly. It shall be the 
responsibility of Customer to maintain his plumbing and water distribution systems 
in accordance with all applicable state and local statutes, codes, regulations, and this 
Regulation. 

 
13.3.1.6 No Customer shall maintain or install any water service connection to any premises 

unless the District water supply is protected as required by state laws, codes, and 
regulations, and this Regulation. Service of water to Customer found to be in 
violation of this provision shall be discontinued by District after written notification 
of violation as provided by this Regulation if: 

(a) An Approved Backflow Prevention Assembly required 
by this Regulation for control of backflow and cross 
connections is not installed, tested, and maintained; or 

(b) If it is found that an Approved Backflow Prevention 
Assembly has been removed, disabled, or by-passed; or 

(c) If an unprotected cross connection exists on the 
premises; or 

(d) If the periodic system survey has not been conducted. 

Service shall not be restored until full compliance with this Regulation has 
occurred and all violations are corrected. 
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13.3.1.7   The Customer's system shall be open for inspection at all reasonable times to 
authorized representatives of the District to determine whether cross 
connections or other structural or sanitary hazards, including violation of 
this Regulation, exist and to audit the results of the required survey. 
 

13.3.1.8   Whenever the District deems a service connection's water usage constitutes a 
sufficient hazard to the water supply, an Approved Backflow Prevention 
Assembly shall be installed on the service line of the identified Customer's 
water system, at or near the property line, or immediately inside the building 
being served; but, in all cases, before the first branch line leading off the 
service line. 

13.3.1.9   The type of Approved Backflow Protective Assembly required shall depend upon 
the degree of hazard which exists at the point of cross connection (whether 
direct or indirect) applicable to local and state requirements or resulting from 
the required survey. 

13.3.1.10      (a) All presently installed backflow prevention assemblies which 
do not meet the requirements of this Regulation but were 
approved assemblies for the purposes described herein at the 
time of installation and which have been properly maintained, 
shall, except for the inspection and maintenance requirements 
under Section 16.3.1, be excluded from the requirements of 
these rules so long as the District is assured that they shall 
satisfactorily protect the water system. Whenever an existing 
backflow prevention assembly is moved from its present 
location, or requires more than minimum maintenance, or 
when the District finds that the operation or maintenance of 
such backflow preven�on assembly cons�tutes a hazard to health, 
the unit shall be replaced by an Approved Backflow Preven�on 
Assembly mee�ng the local and state requirements. 

(b) The installation of any backflow prevention assembly as the 
primary protection device of the culinary water system which 
has not been approved by the District, shall, regardless of the 
degree of hazard, be removed from service and replaced with 
an approved Backflow Prevention Assembly as listed on the 
current approved list of Backflow Prevention Assemblies. 

13.3.1.11 Annual certified surveys/inspections and operational tests shall be made at any 
premises where backflow prevention assemblies are installed at the Customer's 
expense. In those cases where the District deems the hazard to drinking water to 
be great, it may require certified surveys/inspections and operational tests more 
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frequently. All such tests shall be made according to the standards set forth by the 
State Department of Environmental Quality, Division of Drinking Water. 

13.3.1.12 All backflow prevention assemblies shall be tested within ten (10) working days 
of initial installation or use. 

13.3.1.13 No backflow prevention assembly shall be installed so as to create a safety 
hazard. Examples of installation that create a safety hazard are: Installations of 
backflow prevention assemblies over an electrical panel, steam pipes, boilers, 
pits, or above ceiling level. 

13.3.1.14 Privately owned drinking water wells (such as those serving a single family 
residence) shall not be presumed to be nonpotable water systems. However, since 
such wells have not been evaluated, tested, and approved as public drinking water 
sources, should District permit a connection between such a drinking water well 
and a public drinking water source, such public drinking water source must be 
protected by the installation of an Approved Reduced Pressure Zone Assembly. 

13.3.2 PLUMBING OFFICIAL'S RESPONSIBILITY 

 
13.3.2.1 It shall be the Plumbing Official's responsibility to ensure compliance with the 

applicable provisions of the plumbing codes at the point of service (downstream 
or Customer side of the meter) and continuing throughout the developed length 
of the Customer's water system. 

13.3.2.2 The Plumbing Official shall review all plans to ensure that unprotected cross 
connections are not an integral part of the Customer's water system. If a cross 
connection cannot be eliminated, it must be protected by the installation of an air 
gap or an Approved Backflow Preven�on Assembly, in accordance with the Utah 
Plumbing Code. 

13.3.2.3 Water vacating the drinking water supply must do so via approved air gap or 
approved mechanical backflow prevention assembly, properly installed and in 
accordance with the Utah Plumbing Code. 

13.3.3 CERTIFIED BACKFLOW ASSEMBLY TECHNICIANS SURVEYORS OR 
REPAIR PERSONS RESPONSIBILITIES 

13.3.3.1 Whether employed by the Customer or District to survey, test, repair, or maintain 
Approved Backflow Prevention Assemblies, the Certified Backflow Assembly 
Technicians, Surveyors or Repair Persons shall have the following responsibilities: 

(a) To Insure acceptable testing equipment and procedures are used for testing, 
repairing, or overhauling Approved Backflow Prevention Assemblies. 

(b) To make reports of such testing and/or repair to the Customer, District, and 
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the Division of Drinking Water on forms approved for such use by the 
Division of Drinking Water, and within the time frame prescribed by the 
Division of Drinking Water. Any such report shall include the list of materials 
or replacement parts used. 

(c) To insure replacement parts are equal in quality to parts originally supplied by 
the manufacturer of the assembly being repaired. 

(d) To maintain the original design, material or operational characteristics of 
the assembly during testing, repair or maintenance. 

(e) To insure his license is current and the testing equipment being used is 
acceptable to the State, and is in proper operating condition. 

(f) To be equipped with, and be competent to use, all necessary tools, gauges, 
and other equipment necessary to properly test and maintain Approved 
Backflow Prevention Assemblies. 

13.3.3.2 A Certified Technician shall perform all tests of the backflow prevention 
assemblies and be responsible for the competence and accuracy of all tests and 
reports. 

13.3.3.3 The Certified Technician conducting the test must tag each double check valve, 
pressure vacuum breaker, reduced pressure backflow assembly and high hazard 
air gap, showing the serial number, date tested, and by whom. The Cer�fied 
Technician's license number must appear on this tag. 

13.3.3.4 In the case of a Customer requiring a commercially available technician, any 
Certified Technician is authorized to make the test and report the results of that 
test to the Customer, District, and the Division of Drinking Water. If such a 
commercially tested assembly is in need of repair, a licensed plumber shall make 
the actual repair. 

 

13.4 ENFORCEMENT 

13.5 If violations of this Regulation exist or if there has not been any corrective action taken by the 
Customer within ten (10) days of the written notification of deficiencies noted within the survey, 
then the District shall deny or immediately discontinue service to the premises by providing a 
physical break in the service line until the Customer has corrected the condition in conformance 
with the State and local statutes relating to plumbing, safe drinking water supplies and the 
regulations adopted pursuant thereto. 
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14 APPEALS 

A person or entity, or “appellant,” that disputes a notice of violation, fee, or other decision (e.g., 
discontinuation of service) made by the District in implementing these Administrative Rules and 
Regulations may file a written appeal with the Board within thirty days of the imposition of the fee, 
notice of violation, or decision. The written appeal shall include sufficient information to explain why 
the notice of violation, fee, or other decision is arbitrary, capricious, an abuse of discretion, or otherwise 
not in accordance with the law. The Board shall hold a hearing on the appeal as soon as reasonably 
practical at one of its regularly scheduled meetings or at a special meeting depending on the appellant’s 
availability. After conducting the hearing, the Board shall issue a written decision to memorialize its 
ruling. Although the Board may make a tentative verbal ruling at the hearing, only a written decision 
approved by the Board shall qualify as the Board’s final decision on the appeal.         
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ADDENDUM A – CREDIT CARD FORMS 

MAGNA WATER DISTRICT 

CREDIT CARD HOLDER ACCEPTANCE AGREEMENT 

The following Credit Card Acceptance Agreement must be signed by all authorized employees of 

the Magna Water District (the “District”) with access to a credit card. 

I understand that the District has authorized my use of a District credit card for authorized District 

expenditures on its behalf.  In accepting and/or using the card, I agree to be bound by the terms 

and conditions which follow. 

• I will use the card issued to me for the payment of authorized expenses consistent with my

organizational responsibilities and to satisfy the needs of my department and the District.

• I will not use the card to obtain cash advances.

• I understand that I am the only authorized card user and accept the responsibility and

accountability for the protection and proper use of the card.

• I will not use the card for personal use or for any other non-District purposes.

• I understand that all purchases shall be made in accordance with applicable purchasing and

credit card policy and procedures approved by the District Board of Trustees.

• I understand that I will be responsible for the timely reconciliation of all credit card transactions

charged to my assigned card.

• I understand that I am responsible to provide appropriate documentation/receipts for credit

card transactions charged to my assigned card.

• I will surrender my assigned card to the District Controller in the event of my separation from

employment with the District.

• I understand that any charges against my assigned card that are not properly identified or not

allowed by the District shall be paid by me by check, United States currency or salary

deduction.  I further understand that any employee who has been issued a card shall not use

the card if any disallowed charges are outstanding and shall surrender the card upon demand

of the Controller or the Board of Trustees.

• I will immediately report any stolen or lost card to the Controller.

I understand that any variance and/or violation of the above conditions will result in cancellation 

of my assigned credit card.  Misuse of the card could result in disciplinary action and/or personal 

liability for unapproved charges.  All Entity credit cards are subject to examination by external 

and internal auditors. 

I HAVE READ AND I UNDERSTAND THE ABOVE CONDITIONS. 

Name: _______________________ Department: ______________________ 

Signature: ____________________ Credit Card #: _____________________ 
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MAGNA WATER DISTRICT 

CREDIT CARD MISSING RECEIPT FORM 

 

This form is to be used as documentation only if the actual receipt, invoice, parking list, or internal 

order screen print (collectively, the “Receipt”) is unavailable for a transaction made on District 

credit card. It will be allowed only in rare circumstances. It must be filled out completely and 

signed by a member of the Board of Trustees. 

 

1. *Cardholder Information: 

 

a. Name: ___________________________________________________________________ 

 

b. Department: ______________________________________________________________ 

 

c. Credit Card Number/Account: ________________________________________________ 

 

d. Phone Number and Email Address: ____________________________________________ 

 

e. Explanation as to why the Receipt or other appropriate substitute is missing:  

_________________________________________________________________________ 

_________________________________________________________________________ 

_________________________________________________________________________ 

 

2. *Supplier Information: 

 

a. Supplier Name: ____________________________________________________________ 

 

b. Address: _________________________________________________________________ 

 

c. Phone Number and Email Address: ____________________________________________ 

 

3. *Purchase Information: 

 

Item Description Quantity Unit Price Amount Paid 

    

    

    

    

    

    

  Total  
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*Cardholder Signature:  

 

___________________________   

Date: _______________________ 

 

*Trustee Signature:  

 

___________________________   

Date: _______________________ 

 

* = Required Information 

 

NOTE: Repeated loss of receipts may be grounds for discontinuing a Cardholder’s use of 

the Credit Card or other disciplinary action may be taken.  
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ADDENDUM B – ANNUAL CONFLICT OF INTEREST DISCLOSURE FORM 
 

Annual Conflict of Interest Disclosure Form 

 
The following disclosures are required to be made annually by all officers of Magna Water District 

pursuant to Utah Code Annotated 17-16a-6, 7, and 8. If additional space is needed, please use a 

separate sheet of paper.  Per statute, the information provided shall be kept on file with the Magna 

Water District and may be subject to disclosure to the public. 

 

I, __________________ am the duly elected/appointed Trustee of Magna Water District. I am an 

officer, director, agent, employee, or owner of a substantial interest in the following business 

entities which are subject to the regulation of the District, and within such business entities, I hold 

the following positions: 

 

Business Entity Name:  

 ______ 

 ______ 

 ______ 

 ______ 

Position within Business Entity: 

 ______ 

 ______ 

 ______ 

 ______ 

 

Ownership of a substantial interest is defined in U.C.A. 17-16a-3(8) as an interest of 10% or more 

of the shares of a corporation, or a 10% or more ownership interest in other entities, legally or 

equitably held or owned by the officer, the officer's spouse, or the officer's children. 

 

*Note: There is no case law or statutory guidance as to what constitutes a business entity "subject 

to regulation of the County." A business which is simply issued a business license by the County 

may or may not be deemed by a court, administrative agency, an auditor, or member of the public 

to be an entity regulated by the County. Businesses regulated by interlocal agencies of which the 

County is a member may or may not be deemed to be a business regulated by the County (i.e., a 

restaurant subject to regulations imposed by an interlocal agency). 

 

A business entity which requires a conditional use permit to operate may more likely be deemed 

to be a business entity regulated by the District than a business that simply receives a business 

license from the County. 

 

1) I am an officer, director, agent, employee, or owner of a substantial interest in the following 

business entities which do business with or anticipate doing business with the District: 

 

Business Entity Name:   ______ 
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 ______ 

 ______ 

 ______ 

Position within Business Entity: 

 ______ 

 ______ 

 ______ 

 ______ 

 

Please note that pursuant to U.C.A. §17-16a-7, an officer must disclose his or her interest or 

involvement in such an entity immediately prior to any discussion in an open and public meeting 

pertaining to business that the District may do with any such entity, regardless of whether a 

disclosure of interest or involvement in the business was made in this document. 

 

2) The following personal interests or investments of mine create a potential or actual conflict 

between my personal interest and my public duties: 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

* * * OPTIONAL DISCLOSURES * * * 

 

3) The following disclosures of other business interests, investments, and other matters are not 

required to be made by law, but are made with the intent to more fully disclose other interests 

that may be deemed relevant to the administration of public duties, or in furtherance of my 

intent to provide a more complete disclosure of my economic or personal activities, or for other 

reasons: 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

DATED THIS ____ DAY OF __________ 2023 

 

____________________________________ 

By:  

____________________________________ 

Title/Office 

 

 

 

___________________________________ 

SWORN TO AND SUBSCRIBED BY ME 

THIS _____ DAY OF ____________ 2023 

 

___________________________________ 

NOTARY PUBLIC
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CHAPTER 1  
MWD SAFETY PROGRAM  

  

I. PURPOSE  
i. The purpose of the MWD (District) safety program is to identify the guiding principles 

used to create the policy that will ensure the safe work environment all District Employ-
ees are entitled to under the law. The body of these policy documents together constitute 
the rules and regulations District management and employees agree to follow in accepting 
employment at the District.  
 

II. DEFINITIONS 
i. ANSI – the American National Standards Institute is a private non-profit organization that 

oversees the development of voluntary consensus standards for products, services, pro-
cesses, systems, and personnel in the United States. 

ii. CFR – Code of Federal Regulations – legally enforceable standards 
iii. Hazard – a danger or risk 
iv. Hazard Control – means of reducing the danger or risk associated with a particular task.  
v. NFPA – The National Fire Protection Association is an international nonprofit organiza-

tion devoted to eliminating death, injury, and property and economic loss due to fire, elec-
trical and related hazards. 

vi. OSHA – Occupational Safety & Health Administration – the division of the U.S. Department 
of labor given the charge to ensure safe and healthful working conditions for workers by 
setting and enforcing standards and by providing training, outreach, education, and assis-
tance. 

vii. PPE – personal protective equipment 
 

III. STANDARDS 

i. Occupational Safety and Health Act of 1970 

i. OSHA Regulations 

1. 29 CFR 1910 – General Industry  

2. 29 CFR 1926 – Construction  

ii. NFPA 70 E – Standard for Electrical Safety in the workplace 

iii. ANSI Safety Standards  

 
IV. RESPONSIBILITY  

i. Safety Committee will review the safety program and update it as needed based upon the 

hazards faced by District employees. Technologic and philosophic advances in safety and 

health practices will also be incorporated into the District safety program as required. The 

Human Resources Manager will work with department managers, and employees to iden-

tify hazards in the workplace and recommend appropriate controls for reducing hazard 

exposure.  
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The Human Resources Manager will also provide training for the policies outlined in the 

safety program.  

ii. Management will provide the means and authority for the Human Resources Manager to 

carry out the safety program. Management support for the District safety program is es-

sential to its adoption by employees and its overall success.  

iii. Employees will learn and follow the principles outlined in this policy.  

 

V. POLICY 

i. If there is any part of this policy that does not adequately cover hazard control needs, em-

ployees are encouraged to take extra precautions to complete the job task but are encour-

aged to report safety deficiencies to their safety committee representative, the Human 

Resources Manager, or a member of management.  

ii. If a particular safety policy is deemed by any employee as excessive, that policy shall be 

followed until:  

i. a review of the policy can be conducted by the Human Resources Manager and 

management AND a policy change is made.  

 
VI. TRAINING 

i. The standards and policies contained in this safety program will be covered in regularly 
scheduled training meetings. Training will be held at least monthly but more often as 
need or occasion arises.  

ii. Employees with adequate training and experience with a particular topic may be asked to 
train their fellow employees.  

iii. Training will incorporate a variety of teaching and learning styles to maximize retention. 
These learning methods may include classroom instruction, hands-on demonstrations, 
skills proficiency tests, evaluations, and quantitative measurements.   

iv. Training records and evaluations shall be recorded by the Human Resources Manager. 
Certifications and licensure for specific training requirements will also be kept and em-
ployees who are approaching renewal dates will be given adequate notice to renew those 
certifications and licenses. 
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CHAPTER 2 
TRAINING PROGRAM 

 
I. PURPOSE 

a. A written safety program will not be effective unless it is implemented properly. The hab-

its and attitudes of District employees can differ from each other. These habits and atti-

tudes can be influenced positively or negatively by Managers, Crew Lead, and co-workers 

and can start forming the day an employee begins work at the District.  

b. For these and other reasons the District will require that all employees be trained in safe 

working procedures and become familiar with the District’s safety philosophy and stand-

ards.  

 

II. DEFINITIONS 

a. Competent Person:  An employee who:   

i. Is trained, has experience, or credentials. 

ii.  Can recognize existing and potential hazards. 

iii. Is certified by the District as a competent person. 

iv. Has been given the appropriate authority. 

b. Qualified Person:  An employee who: 

i. Is trained, has experience, or credentials. 

ii. Can recognize existing and potential hazards. 

iii. Is certified by the District as a qualified person. 

iv. Has demonstrated his/her ability. 

 

 

III. NEW HIRE ORIENTATION  

a. Each new employee will be required to read through and become familiar with this safety 

and health manual.  

b. New employee safety orientation will be conducted by the new employee’s Manager and 

the District Human Resources Manager. This orientation will take place on the first day of 

employment before starting regular duties. 

 

IV. REGULAR SAFETY MEETINGS  

a. These meetings, held at least monthly, will be an opportunity to train employees in the 

District’s safety program, work procedures, and to review any updates or any changes to 

the safety program. 

b. Employees who have completed the appropriate training in the District’s safety program 

will be certified by the District as qualified and/or competent persons. 

c. Managers may take this opportunity to address any safety procedure that an employee 

may not be performing. 
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V. TASK TRAINING  

a. This training is to provide ample time for a competent person to train and observe an em-

ployee (one-on-one) on a hazardous tool, machine, or task. This training may include but 

is not limited to heavy equipment, power tools, special tasks, etc.  

b. Task training will be conducted by a Operations Manager, Crew lead or a competent per-

son on that task. 

 

VI. DOCUMENTATION OF TRAINING  

a. Rosters of all employee safety meetings and new employee safety orientation training 

shall be completed by the new employee’s Manager, Crew lead and/or the Human Re-

sources Manager.    

b. All rosters shall be kept on file. 
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CHAPTER 3  
SAFETY CERTIFICATION PROGRAM 

  
I. PURPOSE  

a. To provide employees with a formal certification program for processes and equipment 
requiring specialized training. The District will certify the designated employees once the 
training is complete, indicating that employees, 

i. Know the safety principles associated with the indicated process or equipment 
ii. Are authorized to operate the equipment or participate in the process indicated.  

 
Certification includes both classroom training and hands-on skill proficiency elements to 
verify understanding and observe adherence to the safe operation of equipment and pro-
cesses.  
 

II. DEFINITIONS 
a. Certification – the process of training and authorizing an employee by the District to un-

derstand the proper operating procedures for a process or for the operation of equip-
ment. This training includes the identifying hazards associated with the process or equip-
ment and the appropriate controls used to keep employees safe.  
 

III. TRAINING  
a. Flagger 

i. The flagger’s role is to protect project personnel and provide safe, courteous, and 
authoritative directions to traffic seeking passage through the work area. This 
course will teach students standard flagger control references, proper flagging sig-
nals procedures, and standard flagger practices for various situations. Upon suc-
cessful completion of the course, students will receive an Flagger Certification 
card. Flagger Certification expires three (3) years from the date it is issued.  

b. Confined Space 
i. Only a trained and qualified employee may be authorized as an entrant, attendant, 

or entry supervisor in a confined space operation. The training will establish profi-
ciency in the duties required by this program so that the employee acquires the 
understanding, knowledge, and skills necessary for the safe performance of their 
duties. Employees assigned duties under this confined space program will receive 
initial training and annual refresher training.  

c. Fluoride Safety Training 
i. District employees who are or who may be exposed to Hydrofluorosilicic acid will 

be required to attend a fluoride safety training on the CDC website. The training 
will cover the fluoride regulations, safe handling practices, and the benefits and 
dangers associated with fluoride. Each employee will  take the course  every 2 
years. 

d. Lockout/Tagout Authorized Employee 
i. Authorized (Qualified) employees are the only ones certified to lock and tagout 

equipment or machinery. Whether an employee is qualified will be determined by 
the Operations Managers. All employees who may be exposed to hazardous energy 
in the course of their work will be trained to use Lock and Tag Out Procedures.  

e. Powered Industrial Trucks (Forklift) 



 

Updated 9/2023  9

i. Only trained and authorized operators shall be permitted to operate the forklift. 
Training will consist of classroom safety training and hands-on training, including 
a skills test performed on the specific powered industrial truck that the employee 
will operate. The certification expires every three (3) years from the date it is is-
sued.  

f. First Aid/CPR/AED 
i. The Adult First Aid/CPR/AED course incorporates the latest science and teaches 

students to recognize and care for a variety of first aid emergencies such as burns, 
cuts, scrapes, sudden illnesses, head, neck, back injuries, heat and cold emergencies 
and how to respond to breathing and cardiac emergencies for victims. Students 
will receive a certificate for Adult First Aid/CPR/AED which is valid for two (2) 
years after it is issued. 

g. Trenching and Shoring Competent Person 
i. A Trenching and Shoring Competent Person is an individual, designated by the Dis-

trict, who can identify hazards in an excavation which are a threat to workers. A 
competent person is authorized to take prompt corrective measures to eliminate 
dangerous conditions.  
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CHAPTER 4 

MWD BUILDING EMERGENCY ACTION PLAN 

I. PURPOSE 
a. To provide all Magna Water District (District) personnel with guidelines for how to re-

spond in specific emergencies to protect life, property, and the environment. 
 

II. DEFINITIONS 
a. Emergencies – a serious, unexpected, and often dangerous situation requiring immediate 

action. Examples of emergencies the district may experience include but are not limited 
to: 

i. Fire 
ii. Hazardous Material Release 
iii. Medical Emergency 
iv. Power Outage 
v.  Earthquake 
vi. Gas Leak/Fumes/Vapors 
vii. Suspicious Package 
viii. Bomb Threat 
ix. Tornado 
x.  Blizzard 

b. Building Emergency Action Plan (BEAP) – is a plan designed to assist District building 
occupants (employees, customers, visitors, and contractors) in preparing for and re-
sponding to an emergency. BEAP consists of a list of typical emergencies and procedures 
for responding to each emergency. The BEAP also has an evacuation plan and a place for 
notes and review. 
 

III. STANDARDS 

a. Occupational Safety and Health Act of 1970 

i. OSHA Regulations 

1. 29 CFR 1910.38 Emergency Action Plans– General Industry  

ii. NFPA 70 E – Standard for Electrical Safety in the workplace 

b. ANSI Safety Standards  

IV. POLICY 
a. Evacuation Plan 

i. Remain calm – Keep all noise to a minimum. 
ii. Listen for instructions. 
iii. DO NOT USE THE ELEVATOR. 
iv. DO NOT RUN. Walk calmly and proceed directly to the nearest stairway/exit lo-

cated away from the hazard. 
v. Follow direction of personnel responsible for giving any special exiting instruc-

tions. 
vi. If area is filled with smoke, stay low and crawl out of the area. 
vii. Use handrails on stairways and allow room for others to enter. 
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viii. Report to a safe designated area (South side of building A, near the pond). DO 
NOT return to area until directed to do so by personnel in charge. 

ix. Crew Lead will be responsible for accountability information of the employees. 
b. Fire 

i. Notify employees of a fire by sounding the fire alarm system. 
ii. Call 9-1-1 to report the fire, and be prepared to give the following information: 

1. Your name 
2. The address of the fire 
3. The type of fire (electrical, grease, building, etc.) 
4. Is the fire dangerous to personnel? 
5. Provide additional information as requested. 

iii. Confine the fire – close all doors to air if you are the last one out of the area. 
iv. Immediately evacuate the building. 
v. If the fire is small and you have had training and it can be done safely, use the ap-

propriate fire extinguisher and attempt to extinguish it. 
1. Place yourself between the fire and your exit from the area. 
2. Pull the pin. 
3. Aim low, pointing the extinguisher nozzle at the base of the fire. 
4. Squeeze the handle to release the extinguishing agent. 
5. Sweep from side to side at the base of the fire until the fire is out. Watch the 

area. 
6. If the fire re-ignites, repeat the steps above. 

c. Hazardous Materials Release 
i. Remove everyone from the area of the incident and close any doors to isolate the 

area. 
ii. Restrict access to the area. 
iii. Call 9-1-1 to report the incident and be prepared to give the following infor-

mation. 
1. Name of the material 
2. Quantity of the material 
3. Location of the incident 
4. Time of the incident 
5. If anyone is injured or exposed to the material 
6. If a fire or explosion is involved 
7. Your name and phone number 

iv. Access the Safety Data Sheet of the involved substances and be prepared to give 
this information to emergency responders. 

v. If an evacuation is ordered, follow evacuation procedures, and proceed in a cross-
wind direction to a location that is eventually upwind, uphill, and upstream of the 
hazardous material. 

vi. Follow instructions from emergency responders. 
vii. DO NOT attempt to clean up a spill or release unless you have been trained to do 

so and have the proper personal protective equipment. 
 

d. Medical Emergency 
i. Assess the situation. 
ii. Call 911 to report the emergency and be prepared to give the following infor-

mation. 
1. Location of victim(s) 
2. Number of victims 
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3. Type of injury or illness 
4. Explain the situation to the emergency dispatcher. 

iii. DO NOT hang up until the notification is complete. 
iv. DO NOT move the victim unless there is an immediate threat to life, or you need 

to move the victim to provide care. 
v. If trained, care for the victim. (Protect yourself against blood-borne pathogens.) 

e. Power Outage 
i. Localized Power Outage: 

1. Remain calm. 
2. If it is safe, move to an area that is lighted. If it is unsafe to move, stay where 

you are and wait for light to be restored or help to arrive. 
3. If power failure appears to be localized to your area, notify a Manager. 
4. If there is a need for emergency help call 911. 
5. Follow the instructions of personnel responsible for giving direction. 

ii. Total Building Power Outage: 
1. Remain calm. 
2. DO NOT move about your area – wait until emergency power and lighting is 

restored or help arrives. 
3. Follow instructions from personnel in charge of the area or announcements 

made over the public address system or radios. 
4. If evacuation is needed, follow the Evacuation Plan in Section a. 

iii. Earthquake 
1. During the Earthquake: 

a. Take cover underneath a sturdy desk or table. Protect you head and 
neck. 

b. Stay away from windows and objects that could fall on you. 
c. Stay where you are. DO NOT run outside. Falling debris may cause 

injury. 
d. DO NOT use elevators. 
e. If outdoors, stay in an open area. DO NOT enter the building. 

2. After the Earthquake: 
a. Remain calm. 
b. Be prepared for aftershocks. 
c. Stay indoors. DO NOT leave the floor unless a life-threatening condi-

tion exists, OR you are instructed to do so. 
d. Call 9-1-1 and notify of injuries or medical emergencies. 
e. Assist the injured. DO NOT move them unless it is necessary. Follow 

the Medical Procedures in Section d. 
f. If fire occurs, follow the Fire Procedures in Section b. 
g. DO NOT use telephones except to report fire or medical emergen-

cies. Replace telephone receivers that have slipped off. 
h. If an evacuation is ordered, follow the Evacuation Plan. 
 

f. Gas Leak/Fumes/Vapors 
i. Leave the immediate area and move to a location where the odor, fumes or vapors 

are not present. 
ii. Notify a Manager of situation. 
iii. Call 9-1-1 to report incident. 
iv. Provide your location and the location of the odor/fumes/vapors to the emergen-

cy dispatcher.  
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v. If an evacuation is ordered, follow the Evacuation Plan in Section a. 
g. Suspicious Package 

i. Do not open, smell, touch or taste the package. 
ii. Isolate the area around the package immediately. 
iii. Call 9-1-1 to report the package. 
iv. If an evacuation is ordered, follow the Evacuation Plan in Section a. 

h. Bomb Threat 
i. If the threat is advised via telephone. 

1. Record the number that is displayed on the caller ID. 
2. Remain calm 
3. Gain the attention of someone, and have that person Call 9-1-1 from a land-

line telephone if possible. 
4. DO NOT use a radio or cellular phone. 
5. DO NOT hang up the phone, leave the receiver off after the call ends. 
6. If authorities have not been contacted immediately Call 9-1-1- after the call-

er hangs up. 
ii. If the threat is advised via letter or email. 

1. Save the document. 
2. Call 9-1-1 using a land-line telephone to report the Bomb Threat. 
3. Work with arriving emergency personnel. 

iii. In each situation, if an evacuation is ordered, follow the Evacuation Plan in  
Section a . 

i. Tornado 
i. If a tornado watch is issued all personnel will need to be notified. 
ii. Stay calm and make your way to an interior room on the lowest level. 
iii. Stay away from any windows. 
iv. Remain in the designated tornado shelter area until the danger has passed. 
v.  If an evacuation is ordered, follow the Evacuation Plan in Section a . 

j. Blizzard 
i. If a blizzard is in effect, management will notify employees with specific instruc-

tions on how to proceed based on the severity of the storm. 
ii. If you cannot go home and must stay inside, all building occupants should follow 

basic emergency actions: 
1. Close off unneeded rooms to help maintain heat. 
2. Eat and drink. Food provides the body with energy and heat. Fluids help 

prevent dehydration. 
3. Call 9-1-1 if there are any injuries or a need for emergency assistance. 
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CHAPTER 5 
GENERAL SAFETY RULES 

  
I. PURPOSE 

a. General safety rules are intended to provide basic safety principles for broad application.  

 

II. POLICY 

a. General Safety Requirements 

i. Follow all approved work procedures and ask any question if you do not under-

stand what the work procedures are. It is the responsibility of each manager, or 

crew lead to ensure that all employees understand safe work procedures and are 

aware of potential hazards. 

ii. Use the proper equipment for each job and use the equipment correctly. This in-

cludes leaving machine guards in place, wearing proper protective equipment 

(PPE), and following sensible precautions when using, repairing, or maintaining 

machinery or tools.   

iii. Dress appropriately for the job you are performing.  

iv. Do not hurry or take short cuts. Make sure you are properly prepared for the task 

at hand.    

v. Stay alert and do not let distractions affect you.    

vi. Remember that safety is an attitude. Take safety seriously and be safety conscious 

in everything you do.    

b. Proper Dress for Work  

i. Each employee shall wear clothing suitable for the job they are performing that 

will minimize danger from moving machinery, hot or injurious substances, sun-

burns, etc. 

ii. Employees may be asked to trim or confine hair that may constitute a hazard to 

the employee while performing the duties of their job. 

iii. Employees may be asked to remove items of jewelry that may constitute a hazard 

to the employee while performing the duties of their job.  

c. 3-way Communication 

i.  In three-way communication: 

1. The sender (employee 1) first orally states his or her message to the receiv-

er (employee 2) clearly and concisely.  

2. The receiver acknowledges the communication by repeating the message to 

the sender.  

3. The sender acknowledges the receiver's reply and verbally confirms to the 

receiver that the message is correct and properly understood. 

4. If the sender does not understand the receiver’s reply, the sender must ver-

bally indicate that the two parties do not understand each other, and then 
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the repeat-back process must start again from the beginning. 

ii. This communication process is intended to reduce the occurrence of incidents due 

to employees misunderstanding one another. 

  

III. INSPECTIONS 

a. The duty of every employee is to examine the work area and the equipment in their 

charge to verify that everything is in proper order.  

b. Any equipment needing repairs, or which is unsafe, should be reported to their Manager 

immediately.  

 

IV. HORSEPLAY  

a. Horseplay on the job is not allowed.  

 

V. FIRE SAFETY   

a. Be prepared to activate the emergency response procedures as outlined in Chapter 14 – 

Building Emergency Action Plan, in this manual. Employees should be prepared to acti-

vate the procedures for fire evacuation and evacuation routes for all locations.  

b. All gasoline and flammable liquids must be stored in properly labeled and certified safety 

containers.  

c. Fire extinguishers should be conveniently located and clearly identified. Employees 

should know how to use fire extinguishers located in District facilities.    

d. Fire inspections shall be periodically conducted or arranged for all District facilities.    

 

VI. COMPRESSED GAS CYLINDERS  

a. Only authorized personnel will be allowed to perform welding, cutting, or brazing opera-

tions.  

b. Keep oxygen and gas cylinders in an upright position and chained and always secured.  

c. Caps are to be kept on tanks not in use. 

d. Keep tanks free from oil and grease.  

 

VII. PINCH POINTS (OSHA Regulations: 29 CFR 1910.211-222) 

a. Workplace Injuries May Occur When a Body Part Gets Caught in a Pinch Point 

i. A pinch point is a place where it’s possible for a body part to be caught: 

1. Between moving machine parts 

2. Between moving and stationary machine parts 

3. Between moving parts and materials being processed or manufactured 

ii. Other pinch point situations, not covered by these OSHA regulations, include: 

1. Catching fingers, hands, toes, or feet under or between heavy crates, equip-

ment, or drums while moving them 

2. Slamming fingers or hands in a door 

3. Nipping fingers or hands with hand tools like pliers 

4. Nipping fingers or hands with equipment that has sliding parts or hinges 

5. Nipping fingers or hands while closing a container 

6. Getting clothing or jewelry tangled in a pinch point 
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b. Machine and Tool Guards Prevent Pinch Point Injuries 

i. On machines such as presses and rollers, OSHA requires guards to act as barriers 

between body parts and pinch points. 

ii. Many tools also have guards to keep your body away from pinch points. 

1. Never remove or disable a machine guard or use a machine that has a miss-

ing or disabled guard. 

2. Never reach around, under, or through a guard. 

3. Report guards that are missing or not working properly. 

c. Switch Off and Lockout/Tagout Equipment Before Repairing or Servicing 

i. A machine that starts up or moves accidentally can trap a hand or other body part 

in a pinch point. If you must place your hands near pinch points to repair, service, 

unjam, or adjust equipment: 

1. Turn off the machine. 

2. Have an authorized employee properly lock or tag out the energy controls. 

3. Perform the needed work. 

4. Have an authorized employee properly remove the lock or tag before you 

use the equipment. 

d. Look for Possible Pinch Points Before Starting Any Task 

i. Check the equipment you’re going to use to see where a body part could get 

caught. 

ii. Plan the task to prevent pinch point injuries. 

e. Lift, Carry, and Place Containers and Equipment Carefully 

i. Lift the edge of a heavy item slightly before picking it up to get an idea of its 

weight. 

1. An item that’s too heavy or awkward to carry can slip and trap hands or feet 

in a pinch point. 

2. Get help or use material handling aids to move heavy or awkward items. 

3. When placing a heavy item on a shelf, pallet, floor, etc.: 

a. Make sure there’s enough room so it won’t land on your feet 

b. Slide the item into place, while moving feet and hands out of the way 

f. Give Even the Smallest Task Your Full Attention 

i. Pinch point injuries from doors, hinges, container lids, etc. usually occur when 

you’re distracted. 

ii. Concentrate on what you’re doing on the job. 

iii. Don’t fool around or daydream at work. 
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CHAPTER 6 
SDS & HAZARD COMMUNICATION 

  
I. PURPOSE  

a. To provide information about chemicals and other hazardous substances employees 
could be exposed to, along with means to control those hazards.    

  
II. DEFINITIONS 

a. Hazardous – risky; dangerous. 
b. Chemical – A chemical substance is a form of matter having constant chemical composi-

tion and characteristic properties. Chemical substances cannot be separated into its con-
stituent elements without breaking chemical bonds. 

c. Safety Data Sheet (SDS) – document that lists information relating to occupational safe-
ty and health for the use of various substances and products. 
 

III. STANDARDS 
a. 29 CFR 1910. 1200 Toxic and Hazardous Substances 
b. 29 CFR 1910. 1025 Lead 

 
 

IV. LABELING   
a. All chemical containers are required to be labeled with the appropriate chemical identifi-

cation and hazardous markings.    
b. Chemicals shall not be used at the District unless the container is labeled, Safety Data 

Sheets (SDS) are available for review by affected employees, and all potentially exposed 
employees have been instructed in the use of the chemical and any associated hazards.  

c. When chemicals are transferred from one container to another, the new container is re-
quired to be labeled with the appropriate chemical identification and hazardous mark-
ings.  

d. Process Labeling 
i. When complex piping systems, valve configurations, or other process implements 

are incorrectly operated there is a potential for costly disruptions to the mission of 
the District. Failure to understand the complexities of the systems employed by 
the district can lead to injury, property damage, and service disruption. Clearly 
identifying these processes is intended to reduce the occurrence of the above-
mentioned incidents.  

1. Well sites and wastewater pumping stations 
a. All visible piping at water well sites and wastewater pumping sta-

tions will be provided with identifying labels based on engineers’ 
recommendation. 

b. Markings shall indicate pipe material, pipe size, and flow direction if 
applicable.  

c. Valves will be provided with easily discernable process for indicat-
ing whether they are in the “off” or “on” position.   

2. Other District facility applications 
a. Mechanical, fire suppression, HVAC, and other building maintenance 

systems will be identified through labeling as described above and 
as needed.   

 



 

Updated 9/2023  18

V. SAFETY DATA SHEETS  
a. All manufacturers of hazardous substances are required to print required information 

about these substances on Safety Data Sheets (SDS) and supply them to their customers. 
The SDS contains information about the ingredients of a substance, potential health effects 
resulting from use, what protective measures or protective equipment should be used to 
handle the product safely, what to do in case of emergency, and other information.   

  
VI. EMPLOYEE TRAINING AND INFORMATION  

a. Operations Managers shall ensure all newly hired employees receive Hazard Communica-
tion training prior to being exposed to any hazardous substances, and  

i. Transferred employees shall receive Hazard Communication training as required 
for the workstation, area, or duties of the new job.  

ii. Training shall also be given to all affected employees when new hazardous sub-
stances are introduced into the work area.  

  
VII. INFORMATION REGARDING HAZARDOUS SUBSTANCES IN THE WORK AREA  

a. Operations Managers shall instruct their employees in the following areas:  
i. How to read and interpret information on SDS and labels.  
ii. Physical or health hazards associated with the use of a hazardous substance or 

mixtures being used in the work area.  
iii. Proper precautions for handling substances.  
iv. Proper procedures for reporting releases, or threatened releases, of hazardous 

substances.   
v. Emergency procedures for spills, fires, and exposure to or disposal of hazardous 

substances.   
vi. All details of this written Hazard Communications program, the availability and 

location of this program, and of MSDS or other information.   
  

VIII. HAZARDOUS NON-ROUTINE TASKS  
a. Prior to starting a non-routine task, Operations Managers shall give employees infor-

mation about any hazard to which they may be exposed during work activities. This infor-
mation will include: 

i. Specific hazards.  
ii. Protective/safety measures which must be utilized. 
iii. Measures the District has taken to reduce the impact of the hazards, including 

ventilation, respirator use, presence of another employee, and other emergency 
procedures. 
 

IX. SPECIFIC HAZARDS 
a. Hydrofluorosilicic Acid (HFS) (see HFS_Hydrofluorosilicic_Acid _SDS for more infor-

mation) 
i. Description and Use: A fuming, colorless to pale straw-colored liquid with a sharp 

irritating odor used in water fluoridation.  
ii. Hazard Statements: 

1. Harmful if swallowed 
2. Causes severe skin burns and eye damage 
3. Causses serious eye damage 
4. Harmful if inhaled 

iii. Precautionary statements 
1. Do not breathe fume, mist, vapors, spray 
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2. Wash hands and forearms thoroughly after handling 
3. Do not eat, drink, or smoke when using this product 
4. Use in a well-ventilated area 
5. Avoid release into the environment 
6. Wear eye protection, face protection, protective gloves, and protective 

clothing. 
7. Store in a locked facility 
8. Dispose of the contents and container according to local, regional, and na-

tional regulations.  
 

X. Material Handling: 
1. Due to the risk posed to employees by exposure to HFS acid, the standards 

and guidelines in this policy will be adhered to whenever HFS is encoun-
tered.   

2. Employees whose job descriptions require the operation and maintenance 
of the HFS systems utilized by the District will be required to attend: 

a. A six-hour fluoride safety training (approved by the Salt Lake County 
Health Department). 

b. A three-hour fluoridation review course (approved by the Salt Lake 
County Health Department) every two years after the initial six-hour 
training, to maintain compliance.  

3. Employees will be provided with PPE specific to the hazards posed by HFS 
exposure.  

a. NIOSH approved half facepiece respirator with multi-contaminant 
combination cartridge for particulates (P100) and organic vapors 
(OV). 

i. Employees who may use a respirator must be fit tested to en-
sure proper fit and protection from fluoride inhalation haz-
ards. This requires the respirator user to be clean shaven be-
fore the respirator can be worn. For more information see the 
District Respiratory Protection Policy in this Safety and 
Health Manual.  

b. Goggles 
c. Heavy duty neoprene apron 
d. Gauntlet neoprene gloves 
e. Rubber boots 

4. Employees handling HFS should: 
a. Be careful not to spill or splash the material 

 
i. If spills occur, clean them up immediately 

b. Keep the material off their clothes, skin, and eyes 
c. Keep the work area well ventilated 
d. Wash hands immediately after handling 
e. Never eat, drink, or smoke in the fluoride area 
f. Know the location of the safety shower and how to use it.  

i. Before working with HFS the operator should ensure that the 
safety shower is easily accessible and ready to be used. (i.e., 
door unlocked and open, unobstructed access, etc.) 

5. Employees should be familiar with the symptoms of HFS exposure and the 
appropriate first aid and emergency response recommendations to treat 
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exposure or unintentional release.  
v. Fluoride Accidental Release Plan 

1. In the event of a spill, leak, or accidental release operators shall follow the 
“accidental release measure” instructions found on the Safety Data Sheet 
(SDS) and any applicable Utah Occupational Safety and Health Administra-
tion (UOSHA) requirements. These instructions and any applicable UOSHA 
requirements shall be posted at all chemical injection sites. In the case of a 
release to the environment the District shall contact the State Department 
of Environmental Quality (DEQ), Division of Environmental Response and 
Remediation (DERR), the Division of Solid and Hazardous Waste (DSHW), 
the local responsible HAZMAT agency, and the DDW. The District shall no-
tify the Department within 24 hours of any spill or release greater than five 
gallons. 
 

b. Asbestos   
i. Description and Use: Asbestos is a heat-resistant fibrous silicate mineral that is 

used in insulating materials for pipe coatings among other uses. The District has 
AC pipe in limited quantities in the water system.  

ii. Purpose: During emergency maintenance activities, District staff may perform 
work on asbestos cement (AC) pipe. Disturbance of AC pipe through cutting, drill-
ing, and other activities may result in elevated levels of airborne asbestos fibers. 
These work procedures provide a guideline for performing the work in a manner 
which will protect workers from airborne asbestos fibers.  
 

iii. Material Handling  
1. Due to the risk posed to employees by exposure to friable asbestos during 

the manipulation of AC pipe, the standards and guidelines in this policy 
will be adhered to whenever AC pipe is encountered.  

2. When AC pipe must be removed, handled, and disposed of, it must be done 
in a manner that keeps the material in whole pieces.  

a. Sanding, sawing, grinding, or chipping with hand methods will make 
AC pipe friable and must be minimized.  

b. Power tools make AC pipe friable, can generate large amounts of 
dust, and must be avoided.  

c. The AC pipe must be kept wet during removal. Wetting minimizes 
asbestos fibers from being released.  

d. Use plastic sheeting or bags to collect AC pipe and any soil or debris 
contaminated by AC pipe for disposal as friable asbestos waste.  

3. Employees will be provided with and required to wear PPE specific to the 
hazards posed by exposure to friable asbestos. 

a. NIOSH approved half facepiece respirator with multi-contaminant 
combination cartridge for particulates (P100) and organic vapors (OV). 

 
Employees who may use a respirator must be fit tested to ensure proper fit and 

protection from friable asbestos inhalation hazards. This requires the 
respirator user to be clean shaven before the respirator can be worn. 
For more information see the District Respiratory Protection Policy in 
this Safety and Health Manual.  

b. Disposable, impermeable protective coveralls (complete with hood, booties, 
and elastic gathers at the wrists).  
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c.  Goggles (to protect eyes from dust and mist)  
d. Rubber boots with safety toe guards 
e. Hard hat 
f. Hearing protection 
 
NOTE: All reusable PPE must be cleaned with a damp cloth, or a HEPA filtered 
vacuum prior to reuse.  

 
4. The following procedures are to be followed for cutting and drilling AC 

pipe: 
a. Workers shall don respirator, perform positive and negative fit 

check, and put on disposable coveralls, (and other appropriate PPE) 
prior to performing work that disturbs the AC pipe (e.g., cutting, 
drilling). Use duct tape or other effective means to assure that the 
coveralls fit snugly to the contours of the wearer and will not be sub-
jected to tearing when the worker bends or turns (coveralls with at-
tached boot protection). Ensure the elastic seals where the coveralls 
meet with the work boots are over the boots and sealed with the 
duct tape. Follow the same procedure for wearing disposable gloves 
(position elastic seal and tape together with duct tape). It is best to 
work in teams to help each other.  

b. Once the work has commenced on the pipe, workers, equipment, and 
materials cannot leave the authorized work zone without going 
through the decontamination procedure. Only personnel authorized 
by the foreman in charge of the worksite and who are equipped with 
the proper PPE may enter the work area.  

c. The area of AC pipe affected must be sufficiently wetted prior to the 
disturbance to remove any dirt, sand, or gravel.  

d. Measure the length of cut and mark with a crayon or grease pencil.  
e. Apply water to the area being cut and continue until the cutting has 

been completed.  
f. Operate cutting and drilling tools in accordance with the manufac-

turer's instructions, making sure that water is continually applied in 
sufficient quantities to minimize. 

g. Every time a new cut is made repeat the above-mentioned cutting 
steps. Move to the next cutting location and wet the cutting area pri-
or to the cut. Recheck the measurement and remark if necessary. 

  Again, apply water to the area being cut and continue until the cut
  ting has been completed.  
 
h.  Prior to installation, the new pipe component must be cleaned and disinfected 
by swabbing, spraying, or washing down with a 1% chlorine and water solution. 

i. Install pipes, fittings, and couplings (as per District Specifications) necessary to 
complete the job, taking care to avoid abrasions to the AC pipe. Keep the AC pipe 
moist during the work process.  
j. Open the appropriate fire hydrant at the opposite end of the isolated watermain 
from where the control valve will be opened (check that the water flow will not 
cause any damage or unsafe conditions). Close off the hydrant used to monitor any 
pressure buildup in the watermain. Open the filling valve enough to slowly fill the 
watermain and have one worker monitor the fire hydrant used to blow off air and 
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dirty water. Once the main is filled and the discharge water is clean, shut down the 
fire hydrant and open all valves.  
k. Once the work in the excavation area has been completed, move any tools and 
materials from the work zone to the decontamination area. 

5. Tools and materials used to perform cutting or drilling of AC pipe will be thoroughly 
rinsed in a bucket of water and any remaining pieces of debris shall be wiped off the tools 
using a damp cloth (or cleaned with a HEPA filtered vacuum). Tools and materials must be 
thoroughly washed and inspected (to ensure there is no asbestos contamination) before 
being removed from the authorized work zone. Materials contaminated with asbestos will 
be rinsed with clean water and placed in a labelled asbestos waste disposal bag. Properly 
sealing disposal bags of asbestos waste will follow these directions: 

a. The workers shall clean-up the area and place all asbestos contaminated waste 
(including PPE, rags and sponges used in work area) into a labeled ‘Asbestos 
Waste’ disposal bag. Gently squeeze the bag to expel the air.  
b. Twist tightly the unused top portion of the bag into a tail and seal with duct tape 
at the base of the tail. 3. Take the leftover twisted tail section of the bag and bend it 
around to make a loop and attach it to the base of the tail using the duct tape (this 
seals the bag and makes a handle).  
c. Place the first bag into the second bag and repeat the sealing procedure.  
d. PPE and tools that are to be reused are cleaned and immersed in a bucket of wa-
ter, followed by a second immersion in a second, clean bucket of water. Inspect 
thoroughly for asbestos contamination and repeat, if necessary, until all asbestos 
containing materials have been removed. Place the object outside the authorized 
work area.  
e. If the object is too large to be washed in the buckets of water, such as a shovel or 
wrecking bar, use a wet cloth to wipe them down until visually “clean”. Inspect 
thoroughly for asbestos contamination and repeat, if necessary, until all material 
has been removed from the item.  
f. Workers will remove debris from protective clothing using a damp cloth or 
sponge (or a HEPA filtered vacuum), wash their hands, remove the disposable 
suits, and place them into a labeled ‘Asbestos Waste’ bag (following the sealing of 
disposal bag procedures noted above).  
g. The worker will leave the work area boundary while still wearing a respirator 
and thoroughly wash hands, respirator, and face with a clean sponge or damp cloth 
from the designated clean water bucket. This procedure is known as ‘personal de-
contamination’. The worker will seal the HEPA filters with duct tape and place the 
respirator and filters into a sealable bag for storage.  
h. If practicable, deposit waste AC pipe into the excavation and backfill with the 
previously excavated material. If it is not practicable to dispose of the waste AC 
pipe in this way, then it must be double bagged following the same procedures as 
previously mentioned.  
i. To decontaminate the buckets that contained the contaminated water, empty the 
first bucket of water into the excavation. Use the second bucket of water to rinse 
the first bucket and then rinse with clean water and wipe down with a clean wet 
rag. Rinse and wipe down the second bucket of water with clean water and always 
ensure that the water is poured into the excavation. 3. Before completing the back-
filling, the used barrier tape should be taken down and loosely coiled and placed 
into the excavation approximately 6” - 12” below the finished ground surface (this 
will warn others involved in future excavation work of the hazard).  
j. Any remaining asbestos waste is then taken to the Salt Lake County Landfill or 
other approved disposal site.  
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c. Lead  

i. Description and Use: Inorganic lead is a malleable, blue-gray, heavy metal that 
occurs naturally in the Earth’s crust. Lead can be used as a pure metal, combined 
with another metal to form an alloy, or in the form of a chemical compound as in 
lead-based paint.   

ii. Hazard Statements:  
1. Harmful if swallowed or if inhaled 
2. May cause cancer 
3. May damage fertility or the unborn child 
4. May cause damage to organs through prolonged or repeated exposure 
5. Very toxic to aquatic life 
6. Very toxic to aquatic life with long lasting effects 

iii. Precautionary Statements: 
1. Obtain special instructions before use 
2. Do not handle until all safety precautions have been read and understood 
3. Do not breathe dust, fume 
4. Wash hands thoroughly after handling 
5. Do not eat, drink, or smoke when using this product 
6. Avoid release to the environment 
7. If inhaled: Remove person to fresh air and keep comfortable for breathing 
8. If exposed or concerned: Get medical advice or attention 
9. Get medical advice or attention if you feel unwell 
10. Dispose of contents and container to a licensed hazardous-waste disposal 

contractor or collection site except for empty clean containers which can be 
disposed of as non-hazardous waste 

iv. Material Handling: 
1. Meet the legal requirements. Do not discharge the waste into the drain.  
2. Handle unclean empty containers as full ones.  
3. Observe strict hygiene.  
4. Measure the concentration in the atmosphere. 
5. Carry out operations in the open, under local exhaust, ventilation, or with 

respiratory protection. 
6. Obtain special instructions before use. Do not handle until all safety precau-

tions have been read and understood.  
7. Do not breathe dust, fume. Use only outdoors or in a well-ventilated area. 
8. Take all necessary technical measures to avoid or minimize the release of 

the product on the workplace. Limit quantities of product at the minimum 
necessary for handling and limit the number of exposed workers. Provide 
local exhaust or general room ventilation. 

9. Wear personal protective equipment.  
10. Floors, walls, and other surfaces in the hazard area must be cleaned regu-

larly. 
v. Employees will be provided with and required to wear PPE specific to the hazards 

posed as listed on the SDS sheet.  
1. Protective goggles or safety glasses 
2. Gloves 
3. Applicable respiratory protection  
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CHAPTER 7 

WALKING & WORKING SURFACES 
Preventing Slips, Trips, & Falls 

I. PURPOSE  
This program provides safety precautions intended to reduce slips and trips. It also identifies 
protection systems intended to reduce fall hazards. The use of this program will minimize the 
potential for employee injury by ensuring that District facilities and work areas remain free of 
slip and trip hazards and that falls from walking/working surfaces are prevented.  
The program is designed to protect all employees and contractors engaged in work activities at 
District facilities and work areas. It will establish the minimum requirements and responsibili-
ties for employees as prescribed in the Occupational Safety and Health Administration’s 
(OSHA’s) Walking-Working Surfaces Standard – 29 CFR 1910 Subpart D. 

 
II. DEFINITIONS 

a. Aerial Lift – Vehicle mounted aerial devices used to elevate personnel to job sites above 
ground, including (1) Extendable boom platforms; (2) aerial ladders; (3) articulating boom 
platforms; (4) vertical towers; (5) scissor lifts; (7) forklift work platform; (6) a combination of 
any of the above. These devices are powered or manually operated.  

b. Barricade – An obstruction to deter the passage of persons or vehicles. Acceptable barricading 
materials can include:  

i. High visibility tape, colored plastic chain or yellow rope 0.5-inch diameter or larger.  
ii. Rubber plastic traffic cones.  
iii. Sawhorses (with flashing lights at nighttime).  
iv. Metal or wood guard rails.  

c. Fall Arrest System – A system consisting of lifelines, lanyards and deceleration devices at-
tached to an anchorage and connected to a body belt or body harness, which is intended to pre-
vent falling to ground from an elevated walking or working surface.  

d. Fixed Industrial Ladder – Ladders used for routine access between levels. Such ladders must 
be designed to carry five times the normal anticipated load, be a minimum of 22 inches wide, 
be installed at 30-to-50-degree angles and shall have a minimum of 7 feet overhead clearance.  

e. Floor Hole – An opening in the floor, platform, grating or pavement that measures less than 12 
inches, but more than 1 inch; and through which materials, but not people, may fall. Floor 
Opening – An opening in the floor, platform or pavement that measures 12 inches or more, and 
through which persons may fall.  

f. Guardrail – A fixed railing consisting of a top rail, intermediate rail, and posts, sufficiently 
tall and strong enough to prevent falling from an elevated walking/working surface.  

g. Ladder – A structure typically of wood, metal, or fiberglass, commonly consisting of two side 
rails between which a series of bars or rungs are set at suitable distances, forming a means of 
climbing up or down. Ladders can be either fixed, meaning permanently attached to a structure, 
building, or equipment; or portable, meaning it can readily be moved or carried. Portable lad-
ders can be either of the self-supporting (foldout) or non-self-supporting (leaning) types.  

h. Platform – Platforms are any elevated surface designed or used primarily as a walking/
working surface, and any other elevated surfaces upon which employees are required or al-
lowed to walk or work while performing assigned tasks on a predictable and regular basis. A 
predictable and regular basis is at least once every 2 weeks or for a total of 4 man-hours or 
more during any 4-week period.  

i. Standard Railing – Consists of a top rail, midrail and posts. The height from the upper surface 
of the top rail to the floor level is 42 inches. Midrail height is one half as high as the top rail 
(21 inches).  

j. Standard Toe-board – Blocks an opening along the base/floor of stairs or other walking/
working surface where materials might otherwise inadvertently fall through. It should be 4 
inches high, with not more than 0.25-inch clearance above the floor. 
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k. Wall Opening – An opening in a wall or partition that is at least 30 inches high and 18 inches 
wide, and through which persons may fall. 
 

III. STANDARDS 
a. Occupational Safety and Health Act of 1970 

i. OSHA Regulations 
1. 29 CFR 1910.22 Walking-Working Surfaces 
2. 29 CFR 1926.501 Fall Protection  

 
IV. POLICY 

a. General Slip, Trip and Fall Precautions  
All employees are responsible for maintaining their immediate work areas in a clean and order-
ly manner and for notifying management of conditions beyond their control. Listed below are 
some of the most common hazards that occur in work settings and some of the ways to prevent 
them from leading to injury. These are considered best practices for all District employees.  

• Electrical cords – Permanent electrical cords must be managed to prevent them from 
crossing walkways and footpaths. Temporary cords for equipment that must run across 
footpaths shall be secured flat against the ground with cable protectors, mats, or cable 
ramps when taping is not practical. In all cases, temporary cables must be removed from 
walkways and footpaths as soon as possible upon completion of the project or event that 
prompted their use.  

• Entryways – Use recessed absorbent ‘walk-off’ matting to control migration of soil and 
liquids at all interior doorways that lead to the outside. This is especially important for 
areas where high foot traffic occurs.  

• Footwear – When working in slippery areas, or with slippery substances, employees are 
encouraged to wear slip-resistant footwear or protective overshoes. All footwear must 
be well maintained and in good condition.  

• Hazard reporting – All employees should report unsafe work conditions to their manag-
er and the Human Resources Manager. Common unsafe conditions may include:  

 
o Slippery entryways, walkway, or stairways.  

o Walking surfaces containing holes, chips, cracks, elevation changes, or slippery 

areas.  
o Carpeting with fraying edges, rips, and tears.  

o Mats with buckling or curling edges.  

• Lighting – Illumination shall be sufficient to perform work tasks safely and to travel 
freely around District facilities and work areas both inside and outside of buildings. Em-
ployees who discover lighting deficiencies shall report them to their manager and the 
Human Resources Manager.  

• Spills – Spills of non-hazardous materials will be cleaned up immediately by the em-
ployee responsible. If the spill cannot be removed immediately, a warning sign or barri-
cade sufficient to warn others will be put in place.  

• Walking surfaces – The floor of every work area and workshop shall be maintained in a 
clean and if possible, dry condition. Where wet processes are used, drainage shall be 
maintained and false floors, platforms or mats will be provided where practicable. 
Floors, walkways, and passageways shall be kept free of protruding nails, splinters, 
holes, and loose boards or tiles.  

 
 

b. Fall Prevention and Protection Systems  
Elevated work sites will occasionally have unprotected sides and edges, wall openings or floor 
holes. If these sides and openings are not protected, injuries from falls or from falling objects 
may result.  
Floor holes and openings shall be covered or guarded as soon as they are created or discovered. 
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Floor opening covers shall be constructed to effectively support two times the weight of em-
ployees, equipment and materials that may be imposed on the cover at any one time. When the 
distance to the floor below is 48 inches or more, standard railings should be erected along ex-
posed edges of a floor opening, wall opening, ramp, platform, or runway to prevent people 
from falling. When persons can pass below or there is moving machinery or equipment that can 
be damaged from falling objects, toe-boards should be erected along exposed edges of a floor 
opening, wall opening, platform, runway, or ramp to prevent falls of material. Areas below the 
work area should be marked off to prevent persons or moving machinery or equipment from 
passing below the overhead work.  
In general, it is better to use fall prevention systems (e.g., railings) rather than fall protection 
systems (e.g., safety nets, fall arrest devices). Industrial ladders should be installed to access 
places of work where operations necessitate regular travel between levels.  
Where workers are exposed to vertical drops of 6 feet or more, fall protection must be provided 
before work begins. The nature and location of the work will oftentimes dictate the form that 
fall protection takes, whether it is placing guardrails around the area, providing personal fall 
arrest systems for each employee or an alternative solution.  

 
c. Guardrail Systems  

Guardrail systems shall be erected at unprotected edges, ramps, runways, or holes. When a 
guardrail system is used, it must comply with the following provisions:  

• Top edge height of top rails, or equivalent guardrail system members, must be 42 inches 
plus or minus 3 inches above the walking/working level, except when conditions war-
rant otherwise, and all other criteria are met. 

• Mid-rails or intermediate structures must be installed between the top edge and the 
walking/working surface when there is no wall or other structure at least 21 inches high.  

• Guardrail systems must be capable of withstanding at least 200 pounds of force applied 
within 2 inches of the top edge, in any direction and at any point along the edge and 
without causing the top edge of the guardrail to deflect downward to a height less than 
39 inches above the walking/working level.  

• Mid-rails, screens, mesh, and solid panels shall be erected in accordance with the OSHA 
Fall Protection Standard and must be capable of withstanding at least 150 pounds of 
force applied in any direction at any point along the mid-rail.  

• Guardrail systems must not have rough or jagged surfaces that can cause punctures, lac-
erations, or snagged clothing.  

• Gates or removable guardrail sections shall be placed across openings of hoisting areas 
or holes when they are not in use to prevent access.  
 

d. Personal Fall Arrest Systems  
 
Please see the Fall Protection Chapter of this policy (Ch. 18) for more information.  
 

e. Ladders  
All ladders pose a fall hazard if proper precautions are not taken. Only ladders that comply with 
OSHA design standards 29 CFR 1926.1053(a) (1) should be used. Substituting other items for 
ladders to gain elevation, such as stacked bricks, overturned buckets, chairs, or tables can be 
especially hazardous and is forbidden. Due to the potential for very long falls, all fixed ladders 
over 24 feet in length must only be used in conjunction with an approved fall protection system. 
 

f. Aerial Lifts  
Only authorized persons shall operate an aerial lift. Personnel working from or riding in any 
aerial lift device shall wear a fall restraint system with the lanyard attached to the boom or bas-
ket. Attaching fall protection equipment to an adjacent pole, structure or other equipment is not 
permitted. An aerial lift truck shall not be moved when the boom is elevated in a working posi-
tion with personnel in the basket, except for equipment which is specifically designed for this 
type of operation.  
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Authorized persons must be trained by a qualified person on:  

• How to operate the lift correctly, including maximum intended load and 
load capacity. The user must demonstrate how to properly use the lift.  

• Manufacturer’s requirements.  

• Pertinent hazards including electrical, fall and falling object hazards.  
 

Aerial lift controls shall be tested prior to use by a competent and trained em-
ployee to determine that controls are in safe working condition. Site preparation 
shall be considered prior to use including, but not limited to the following:  

• Surface conditions including drop-offs, holes or other unstable surfaces 
like loose dirt, sand, and mud.  

• Observe the presence of overhead electrical lines, communications ca-
bles, and other overhead obstructions. Request that the power utility de-
energize lines if work must be conducted in the area. Even when de-
energized, treat all overhead electrical lines as live lines and always stay 
at least 10 feet away from them. Do not set up work between lines. Note 
that weather conditions such as wind can change clearance distances.  

• If aerial lifts are used in an interior setting, ensure that ceiling height is 
adequate for safe use and the floor is free of obstructions.  

• Weather conditions in exterior locations (e.g., high wind, ice).  

• Pedestrian or vehicle traffic in the work area.  
 

After the work site has been assessed and determined to be safe, the lift must be 
stabilized. Set outriggers on pads or on solid, level surfaces. Set brakes and 
chock wheels as appropriate. Depending on the location, secure the work area 
with cones to warn others of overhead work. Chains or doors on the lift platform 
shall always be closed when in use. Staff shall stand firmly within the floor of 
the lift and will secure themselves using a body harness to the boom or bucket 
prior to ascent. Staff shall also take care to note the load-capacity limits and ad-
here to them. The worker, tools, and materials all need to be accounted for when 
determining the load. Any materials transported in the lift must not be larger 
than the platform. Workers must also be aware of vertical and horizontal reach 
limits and these limits must not be exceeded.  
Aerial lifts shall be secured in the lower traveling position before the unit is 
moved.  
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CHAPTER 8 
INCIDENT REPORTING POLICY 

  

I. PURPOSE  

a. To provide District personnel with guidelines and procedures for the documenting and report-

ing of any unplanned event (incident) which results in personal injury, property damage, ill-

ness, or a near misses. The goal of the District’s incident reporting policy is to investigate inci-

dents and determine the root cause so that similar occurrences can be avoided. Training and 

other corrective action will be implemented based upon the findings of incident investigation 

reports.   

 

II. DEFINITIONS 

a. Hazard:  Existing or potential condition in the workplace that, by itself or by interacting with 

other variables, can result in death, injury, or property damage. 

b. Incident:  Unplanned event that either results in personal injury or damage to property. 

c. Near Miss:  An unplanned event that did not result in personal injury or damage to property. 

d. Risk:  A measure of the probability and severity of adverse effects. 

e. Root Cause Analysis:  Analysis that uses experience, logic, and reasoning to determine which 

conditions or events -if eliminated- will prevent the recurrence of an incident. 

f. Safety:  The control and elimination of recognized workplace hazards to attain an acceptable 

level of risk. 

 

III. STANDARDS 

a. Occupational Safety and Health Act of 1970 

i. OSHA Regulations 

ii. 29 CFR 1904.39 – Reporting Fatality, Injury, and Illness Information to the Govern-

ment 

IV. POLICY 

a. Reporting Requirements –  

i. Any workplace fatality, serious injury, hospitalization or disabling occupational 

illness must be reported to the Utah Labor Commission within 8 hours. 

1. Serious injuries include but are not limited to any injury or illness resulting in 

immediate admittance to the hospital, permanent or temporary impairment 

where a part of the body is made functionally useless or is substantially reduced 

in efficiency and which would require treatment by a medical doctor, such as 

amputation, fracture, deep cuts, severe burns, electric shock, sight impairment, 

loss of consciousness, and concussions; illnesses that could shorten life or sig-

nificantly reduce physical or mental efficiency inhibiting the normal function of 

a body part, such as cancer, silicosis asbestosis hearing impairment, and visual 

impairment.   

ii. Before reporting any incident get first aid immediately if required. 

iii. All employees have the responsibility to notify their Manager and the District Human 

Resources Manager as soon as possible of any real or potential injuries, near miss inci-

dents, or any other hazard. 

v. The Human Resources Manager has the responsibility to notify the General Manager 

and of any property damage, injuries, or illnesses that require medical treatment, or any 
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other serious hazard or incidents reported. 

vi. All employees have the responsibility to notify their Manager and District Human 

Resources Manager as soon as possible of any real or potential District or public prop-

erty damage (i.e., vehicle, equipment, and property damage incidents). 

vii. The District Human Resources Manager has the responsibility to notify General 

Manager of all property damage reported to them or any that they are aware of. 

ix. Incident Reports - An incident report must be filled out immediately following any 

incident and turned into the employee’s Manger and the Human Resources Manager. 

1. Incident reports, with employee and Manager’s signature and any police report, 

shall be submitted to the Human Resources within 24-hours following the inci-

dent. 

a. The Human Resources Manager will then review the incident report 

and submit it to the District Manager and Board of Trustees.  

b. The Human Resources Manager will keep the incident report on file.    

c. The report will be used to help with any incident investigation to identi-

fy unsafe conditions or any action that may have contributed to the inci-

dent.  

 

b. Incident Investigation – All incidents involving injury to District personnel or damage to 

District vehicles, or any other property, will be investigated immediately by the affected em-

ployee’s Manager and the Human Resources Manager.  

i. Near miss incidents may be investigated by the Immediate Supervisor, Manager, the 

Human Resources Manager and he District Managemer.  

1. An incident report and incident investigation report will be completed, and root 

cause analysis used to help identify unsafe conditions or actions that contribut-

ed to the incident.  The incident investigation report will include: 

a. Recommendations to prevent reoccurrence of similar incidents. 

b. Any pictures of property damage and/or pictures of the incident scene. 

c. If police were notified, a copy of the police report. 

d. If injury required medical attention, a copy of the doctor’s report. 

e. Copy of the post-accident drug screening. 

iii. Incident reports will be submitted to the appropriate Operations Managers and the 

Human Resources Manager for review. 

iv. Incident causal factors shall be recorded and reported monthly to the safety commit-

tee. This reporting will identify incident trends, unsafe working conditions, and break-

downs in the District safety culture. Appropriate corrective action will then be recom-

mended by the safety committee.  

     

v. Injury Procedures 

FOR LIFE THREATENING INJURIES:  

1. Call 911! If trained, render first aid until help arrives.  

2. Report the incident to the employee’s Immediate Supervisor and the Human 

Resources Manager as soon as possible.  

vi. For Non-Life-Threatening Injuries… requiring medical attention: 

1. Report the incident to the employee’s Immediate Supervisor and the Human 

Resources Manager.  

2. Transport injured employee to:  

Rocky Mountain Care Clinic 
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4088 W 1820 S 
Salt Lake City UT, 84104 

3. If you seek medical treatment beyond first aid outside of regular work hours for 

a workplace injury or illness (example: from a hospital or your family doctor), 

let the health care provider know your injury or illness is work-related. 

4. An injured employee should only go to a hospital emergency facility if the inju-

ry is life threatening. 

 
V. TRAINING AND EVALUATION 

a. Magna Water District is committed to education and evaluation to help ensure effectiveness 
and ongoing improvement of this procedure. 

b. The District will communicate these procedures to all Operations Managers, Crew Leads, and 
employees through training sessions, email, and the Safety Committee. 

c. All new employees will be made familiar with this section at their new hire orientation. 
d. Operations Managers and Crew Lead will provide additional coaching to employees as needed. 
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CHAPTER 9 
BLOODBORNE PATHOGENS 

Exposure Control Plan  
  

I. PURPOSE  
Objectives of this plan include protecting employees from health hazards associated with 
bloodborne pathogens and providing appropriate response when an employee is exposed to 
bloodborne pathogens. These pathogens include, but are not limited to, hepatitis B (HBV), 
hepatitis C (HCV) and human immunodeficiency virus (HIV). Needlesticks and other sharps-
related injuries as well as exposure to human waste may expose workers to bloodborne patho-
gens. 

 
II. DEFINITIONS 

a. Bloodborne pathogens – infectious microorganisms in human blood that can cause disease in 
humans. 

III. STANDARD 
a. Occupational Safety and Health Act of 1970 
b. OSHA Regulations 

i. 29 CFR 1910.1030. Bloodborne Pathogens 
 

IV. POLICY  
a. Plan Availability 

The District’s Bloodborne Pathogen Exposure Control Plan is available to all employees. A 
copy of this plan may be found in the District Workplace Safety and Health Manual. 

 
V. EXPOSURE DETERMINATION  

a. Exposure situations 
One of the keys to implementing and maintaining a successful Exposure Control Plan is to de-
termine and identify which employees may incur occupational exposure to potentially infec-
tious materials. This process involves identifying all job classifications, tasks, or procedures 
where employees may incur occupational exposure to potentially infectious materials Expo-
sure determination is made without regard to the use of PPE.  
 
The Wastewater Operations Manager, working in conjunction with the Human Resources 
Manager, Crew Lead, the Safety Committee, and employees, will conduct, evaluate, and peri-
odically review exposure determinations.  

 
b. Wastewater Specific Hazards 

i. Wastewater may contain bacteria, funguses, parasites, and viruses that can cause intes-
tinal, lung, and other infections. Possible biological hazards include: 

1. Bacteria  
a. E-coli 
b. Shigellosis 
c. Typhoid fever 
d. Salmonella 
e. Cholera 

2. Funguses 
a. Aspergillus 

3. Parasites 
a. Cryptosporidium 
b. Giardia lamblia 
c. Roundworm 

4. Viruses 
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a. Hepatitus A 
5. Bloodborne Viruses 

a. Hepatitus B 
b. Human Immunodeficiency Virus (HIV)   

ii. Equipment, work practices, and PPE should adequately protect employees from in-
gesting, breathing, or coming into direct contact with wastewater. Failure to adequately 
protect employees from exposure to wastewater could result in illness or infection.   

iii. Wastewater Hazards Control Protocols 
1. Hand Washing 

a. Wash your hands for 20 seconds with warm soap and water after work-
ing with wastewater.  

b. If hand washing isn’t immediately available use hand sanitizer until 
hand washing is available.  

2. Avoid touching your nose, mouth eyes or ears with your hands unless you have 
just washed.  

3. Keep fingernails short and clean.  
4. Wear waterproof gloves while working 
5. Shower after work and launder work clothes separately from non-work clothes.  

  
VI. METHODS OF COMPLIANCE 

a. Minimizing Exposure 
To effectively eliminate or minimize exposure to bloodborne pathogens, Standard Precautions, 
instituted by the Centers for Disease Control and Prevention (CDC) will be followed. These 
include the use of Universal Precautions, Engineering Controls, Administrative Controls, PPE, 
and Housekeeping Procedures.   
 

b. Universal Precautions 

The District treats potentially infectious material as bloodborne pathogens. All potential-
ly infectious material will be considered infectious regardless of the perceived status of 
the source. Universal Precautions include, but are not limited to, the following:  

• Treat all potentially infectious material as infectious and use barrier precautions 
such as gloves, and appropriate clothing.  

• Wash hands thoroughly.  
• Clean surfaces as soon as possible when they become contaminated. 

 

c. Engineering Controls 

One of the key aspects to the Exposure Control Plan is the use of Engineering Controls to 
eliminate or minimize employee exposure to bloodborne pathogens. Engineering Con-
trols result in employees using proper equipment designed to prevent contact with po-
tentially infectious materials.  

 

Engineering controls will be re-examined during the District’s annual Workplace Safety 
and Health Manual review, and opportunities for new or improved engineering controls 
will be identified. 

 
d. Administrative Controls 

In addition to Engineering Controls, the District uses several Administrative Controls to help 
eliminate or minimize employee exposure to bloodborne pathogens. Administrative controls, 
adopted for use by the District, include:  

Proper Hand Washing Technique  

• Always wash hands as soon as possible; remove gloves after first washing 
with soap and water (or use an alcohol wipe if water is not available).  

• Pull glove from skin using outer top part of glove so the other glove does not 
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contact the skin. If disposable, pull glove inside out to remove. Using the un-
gloved hand, pull glove from top interior of the glove off the hand. 
✓ Follow same procedure for non-disposable gloves but ensure thor-

ough decontamination prior to removal.  
✓ Allow gloves to dry and store gloves so that they do not degrade or 

become contaminated.  

• Wash hands using soap and warm water. If water is not available, wash with 
alcohol wipes.  

• Rub your hands vigorously. 

• Wash all surfaces, including back of hands, wrists, between fingers, and un-
derneath the fingernails. Your hands should be washed thoroughly for 10 – 
20 seconds.  

• Rinse well.  

• Dry hands with paper towel(s).  

• Turn off water using a paper towel instead of bare hands. 
  

Proper Personal Hygiene 

• Eating, drinking, applying cosmetics or lip balm, or handling contact lenses 
is prohibited in work areas where there is potential for exposure to blood-
borne pathogens.  

• All procedures involving infectious materials should minimize splashing, 
spraying, or other actions generating droplets of these materials.  
 

e. Personal Protective Equipment 
i. Provision 

Personal Protective Equipment (PPE) is an employee’s last line of defense against 
bloodborne pathogens. Magna Water District provides PPE to all employees, who 
need to protect themselves against exposures, at no cost to the employee. PPE is 
selected based on anticipated exposure to potentially infectious material. 
 

ii. Usage and Accessibility 

Crew Lead and  will ensure appropriate PPE is readily accessible. To ensure PPE 
equipment is used as effectively as possible, employees use the following practic-
es when using their individual PPE:  

• Any garment(s) penetrated by potentially infectious material are removed 
immediately (or as soon as is feasible).  

• All potentially contaminated PPE is removed prior to leaving a work area 
(or as soon as is feasible).  

• Gloves are worn in the following circumstances:  
✓ When an employee anticipates hand contact with potentially infec-

tious materials.  
✓ When handling or touching contaminated items or surfaces.  

• Disposable gloves are replaced as soon as practical after contamination or 
if they are torn, punctured, or otherwise lose their ability to function as an 
“exposure barrier.” 

• Utility gloves are decontaminated for reuse unless they are cracked, peel-
ing, torn or exhibit other signs of deterioration, at which time they are dis-
posed of.  

• Masks and eye protection, (e.g., goggles, face shields, etc.), are used when 
splashes or sprays could generate droplets of infectious materials.  

• Protective clothing, such as coveralls shall be worn when potential expo-
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sure to the body is anticipated. 
 

iii. Cleaning, Laundering, and Disposal 
To ensure PPE is maintained in an appropriate condition and to protect employees 
from potential exposure, the following practices are followed:  

• Reusable PPE is cleaned and decontaminated as needed.  
• All PPE is inspected periodically and repaired or replaced as needed. 
• Single-use PPE (or equipment that cannot be decontaminated), is disposed 

of appropriately. 
 

iv. Repair and Replacement 
All PPE is inspected periodically and repaired or replaced as needed. 
 

v. Types of PPE 

PPE includes but is not limited to: 
• Gloves  

• Spray disinfectant  

• Antiseptic towelette  

• Mask  

• Goggles  

• Disposable Coveralls 
 

vi. Location of Personal Protective Equipment (PPE)  
Each Department will be responsible for the following steps:  

• Proper PPE, as determined by this Plan in relationship to an employee’s 
duties, will be maintained by the individual employee or available during 
the time of needed usage. Proper PPE, in some cases, will be stored in vehi-
cles, as determined by those using the vehicle.  

• PPE will be available prior to the commencement of any work that may ex-
pose employees to potentially infectious material. 

• Questions regarding location of PPE should be directed to a Manager or the 
Human Resources Manager. 

 
vii. Limitations of PPE  

1. Gloves  
• Gloves can be torn or punctured.  
• Gloves should be changed after contact.  
• Disposable gloves should not be washed or disinfected for reuse.  
• Gloves should not be used when visibly soiled or their ability to 

function as a barrier is compromised.  
• Hands should be washed as soon as possible after removing gloves; 

if water is not available, disposable wipes should be used.  
• Utility gloves, e.g., rubber gloves, may be decontaminated and re-

used, but should be discarded if they are peeling, cracked, or discol-
ored, or if they have punctures, tears, or other evidence of deteriora-
tion.  

• Leather gloves that show visible contamination must be disposed of 
as proper decontamination is not possible. 
 

2. Face and Eye Protections  



 

Updated 9/2023  35

These items need to be clean and in good repair. Items should be discarded 
if they do not function as indicated by the manufacturer’s use and mainte-
nance documentation. 
 

3. Protective Clothing  
Disposable coveralls are appropriate for most applications however, fluid-
resistant clothing must be worn if there is a potential for splashing, spray-
ing, or soaking by potentially infectious material. If any garment is pene-
trated by potentially infectious material, the garment shall be removed im-
mediately or as soon as feasible. The skin should be cleansed.  
 
 

f. Housekeeping 

Maintaining District equipment and facilities in a clean and sanitary condition is an im-
portant part of the Bloodborne Pathogens compliance program.  

 
 

g. Engineering Control Equipment 

The following operations have, or should have, Engineering Control equipment to elimi-
nate or minimize an employee’s exposure to bloodborne pathogens. If equipment is 
needed, but not yet available, “NONE” should be indicated in the “Control Equipment” 
column. 

 
Bloodborne Safety Audit Checklist 

i.  Written Plan 

• Reviewed annually  
• Updated to reflect significant modifications in job class, tasks, or proce-

dures  
• Available for employee review 

 

ii. Methods of Control  
• Universal precautions used for all potential exposures  
• Are tools used to pick up sharps or needles found during work?  
• Are hand washing facilities used after removing gloves?  

 

iii. Personal Protective Equipment (PPE)  
• Is an adequate supply of gloves, goggles, or shields available in first aid kits 

and in vehicles?  
• Are supplies used properly? Are they the correct size for workers?  
• After use, is PPE disposed of or cleaned properly?  
• Is the correct, recommended disinfectant used? 

 

iv. Housekeeping  
• Is recommended disinfectant being used?  
• Is contaminated clothing properly laundered? 

 

v.   Hepatitis B Vaccination  
• Have employees been given information that the HBV vaccination is availa-
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ble through their primary care physician or the local health department?  
 

vi. Post Exposure Incident Procedures  
• Does each employee know what to do, and who to report to, if they are 

stuck by a needle, sharp, or exposed to other potentially infectious materi-
als?  

• Are post incident procedures immediate and confidential?  
• Are exposed employees given prompt medical evaluations and access to 

counseling?  
• Are the circumstances that surrounded the exposure incident documented 

and investigated? 
 

vii. Employee Information and Training  
• Have all employees received initial training? Annual training?  
• Are training records maintained for a minimum 5-year period?  
• Do training records include dates of training, contents of training, names 

and qualifications of trainers, and names of employees attending training?  
• Does training convey the idea that bloodborne diseases other than HBV, 

HCV, and HIV exist? 
 

viii. Recordkeeping  
• Are medical records kept confidential?  
• Are exposure injuries recorded on the OSHA 300 log?  

 

VII. HEPATITIS B VACCINATION PROGRAM 
a. Post Exposure Evaluation and Follow Up 

The District recognizes that even with exemplary adherence to all exposure prevention 
practices, exposure incidents can still occur. As a result, the District encourages all em-
ployees who may be exposed to potentially infectious materials to get the Hepatitis B bat-
tery of immunizations. The District will also conduct a post-exposure evaluation and fol-
low-up process, to ensure employees receive quality care and timely treatment if an expo-
sure to a bloodborne pathogen should occur. 
 

i. Hepatitis B Vaccination  
The hepatitis B vaccination is voluntary and is available through local health de-
partments or the employee’s primary health care provider. It consists of three 
shots:  

• Initial  
• One month after initial  
• 6 months after initial (with a booster if determined to be medically neces-

sary) 
 

b. Post Exposure Investigation Procedures 

If an employee has an unprotected exposure to potentially infectious material during 
their work, the employee is required to immediately report the exposure to a supervisor, 
who will then take the following steps: 
 

i. Medical Evaluation An exposed employee will receive a medical evaluation and 
their blood shall be collected as soon as feasible and tested after consent is ob-
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tained.  
 

Ii. Investigation  
A Manager or  District Safety Supervisor will begin investigating the incident. An 
incident report form will be used to ensure that relevant information, including 
routes of exposure, activity in which worker was engaged at the time of exposure, 
extent to which appropriate work practices and PPE were used, and a description 
of the source exposure shall be recorded. Additional information would include:  

• Employee decontamination  
• Clean-up  
• Notifications made 

 

iii. Incident Reporting  
After all information is gathered, it is evaluated by the Human Resources Manager 
who prepares a written summary of the incident and its causes. Recommendations 
are made for avoiding similar incidents in the future. 
 

iv. Information Provided to the Healthcare Professional   

The District Human Resources Manager is responsible for providing information to 
the healthcare professional who will be responsible for the employee’s care follow-
ing an exposure, including:  

• A description of the exposed employee’s duties as they relate to the expo-
sure incident.  

• Documentation of the routine or routes of exposure and circumstances un-
der which the exposure occurred.  

 
v. Claims 

A worker’s compensation claim should be filed to document an exposure incident. 
 

vi. OSHA 300 Log 

The Human Resources Manager will record any exposure to potentially infectious 
material requiring medical treatment in the OSHA 300 log in a manner that main-
tains confidentiality for the employee.  

 

vii. Follow-up  
The Human Resources Manager will ensure that a full incident investigation is con-
ducted and that any recommended procedures or controls be implemented.  

 

VIII. TRAINING 

a. Bloodborne Pathogens Training 

Having well-informed employees is an important part of eliminating or minimizing expo-
sure to bloodborne pathogens. For this reason, all employees who have a potential for ex-
posure to bloodborne pathogens are given training as it relates to this issue.  
 
New employees, as well as employees changing positions that contain job functions that 
might expose them to bloodborne pathogens, will be given training prior to beginning 
work. All other employees subject to exposure will receive supplemental training annual-
ly. 

i. Training Topics 
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Topics covered in Bloodborne Pathogens training include, but are not limited to:  
• Bloodborne Pathogen Standard.  
• Epidemiology and symptoms of bloodborne diseases.  
• Modes of transmission of bloodborne pathogens.  
• Exposure Control Plan and how to obtain a copy.  
• Methods for recognizing tasks and other activities that could involve expo-

sure to potentially infectious materials.  
• Review of the use and limitations of methods that prevent or minimize ex-

posure, including:  
✓ Engineering controls  
✓ Administrative controls  
✓ Personal Protective Equipment  

• Selection and use of personal protective equipment, including:  
✓ Types available  
✓ Proper usage  
✓ Location  
✓ Removal; Handling; Decontamination  
✓ Disposal  

• Information on hepatitis B vaccine, including its: Efficiency; Safety; Meth-
od of administration; Benefits of vaccination.  

• Actions to take and staff to contact in an emergency involving potentially 
infectious materials.  

• Procedures to follow if an exposure incident occurs, including incident re-
porting  

• Information on post-exposure evaluations and follow-up. 
ii. Training Methods  

It is important for employees to have ample opportunity to ask questions and in-
teract with instructors, as well as other class members. To accommodate employ-
ees, the Bloodborne Pathogens training program uses various tools and tech-
niques, including:  

• Classroom instruction  
• Video programs  
• Training manuals and handouts 
• Review session  

 
Training records must be kept for three years and are available for examination 
by employees and their representatives, as well as UOSHA and its representa-
tives. 

 
b. POST EXPOSURE 

i. Evaluation and Follow-Up Checklist 
The following steps must be taken, and information transmitted, in the case of an 
employee’s exposure to bloodborne pathogens:  

Activity / Completion Date  
• Date employee given documentation regarding exposure incident: __________  
• Consent has been obtained: YES / NO  
• Date appointment arranged with healthcare provider: __________  
• Healthcare provider: ________________________________________________  
• Date documentation forwarded to healthcare provider: _____________ 
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c. EXPOSURE CONTROL PLAN 

 
 Wastewater Specific Hazards 

i. Wastewater may contain bacteria, funguses, parasites, and viruses that can cause intesti-
nal, lung, and other infections. Possible biological hazards include: 

1. Bacteria  
a. E-coli 
b. Shigellosis 
c. Typhoid fever 
d. Salmonella 
e. Cholera 

2. Funguses 
a. Aspergillus 

3. Parasites 
a. Cryptosporidium 
b. Giardia lamblia 
c. Roundworm 

4. Viruses 
a. Hepatitus A 

5. Bloodborne Viruses 
a. Hepatitus B 
b. Human Immunodeficiency Virus (HIV)   

ii. Equipment, work practices, and PPE should adequately protect employees from ingest-
ing, breathing, or coming into direct contact with wastewater. Failure to adequately pro-
tect employees from exposure to wastewater could result in illness or infection.   

iii. Wastewater Hazards Control Protocols 
1. Hand Washing 

a. Wash your hands for 20 seconds with warm soap and water after work-
ing with wastewater.  

b. If hand washing isn’t immediately available use hand sanitizer until hand 
washing is available.  

2. Avoid touching your nose, mouth eyes or ears with your hands unless you have 
just washed.  

3. Keep fingernails short and clean.  
4. Wear waterproof gloves while working 
5. Shower after work and launder work clothes separately from non-work clothes.  

  
IX. METHODS OF COMPLIANCE 

a. Minimizing Exposure 
To effectively eliminate or minimize exposure to bloodborne pathogens, Standard Precautions, 
instituted by the Centers for Disease Control and Prevention (CDC) will be followed. These 
include the use of Universal Precautions, Engineering Controls, Administrative Controls, PPE, 
and Housekeeping Procedures.   
 

b. Universal Precautions 

The District treats potentially infectious material as bloodborne pathogens. All potentially 
infectious material will be considered infectious regardless of the perceived status of the 
source. Universal Precautions include, but are not limited to, the following:  

• Treat all potentially infectious material as infectious and use barrier precautions 
such as gloves, and appropriate clothing.  

• Wash hands thoroughly.  
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CHAPTER 10 

HAZARD ASSESSMENT AND PERSONAL PROTECTIVE EQUIPMENT 
 

I. PURPOSE  
a. The District provides personal protective equipment (PPE) and trains employees on its 

proper use to help minimize injury resulting from various occupational hazards that can-
not be eliminated through substitution, engineering, or administrative controls.    
 

II. DEFINITIONS 
a. Hazard – a danger or risk 
b. Hazard Assessment – the process followed to identify, assess, and eliminate or manage 

workplace hazards and risks to worker health and safety. 
c. Hierarchy of Control – a system for controlling risks in the workplace. The hierarchy of 

control is a step-by-step approach to eliminating or reducing risks and it ranks risk con-
trols from the highest level of protection and reliability through to the lowest and least 
reliable protection. Elimination, substitution, engineering, or administrative controls fol-
lowed by personal protective equipment.    

d. Line of Fire – in harm’s way; a line of fire injury occurs when the path of a moving object 
intersects with an individual’s body.   

e. Personal Protective Equipment (PPE) – is equipment worn to minimize exposure to hazards 
that cause serious workplace injuries and illnesses. These injuries and illnesses may result 
from contact with chemical, radiological, physical, electrical, mechanical, or other workplace 
hazards. Personal protective equipment may include items such as gloves, safety glasses and 
shoes, earplugs or muffs, hard hats, respirators, or coveralls, vests, and full body suits. 

 
III. STANDARDS 

a. Occupational Safety and Health Act of 1970 

b. OSHA Regulations 

i. 29 CFR 1910.132 Personal Protective Equipment  

ii. 29 CFR 1926.95 Personal Protective and Life Saving Equipment 

c. ANSI 125-2014 - American National Standard for Conformity Assessment of Safety and 

Personal Protective Equipment 

 
IV. POLICY  

a. Hazard Assessments  
i. The District shall assess the workplace and determine if hazards are present, or 
likely to be present, which necessitate the use of PPE.  
ii. Elimination, substitution, engineering, and administrative controls shall be used 

prior to reliance on PPE to eliminate or reduce hazard exposure.  
iii. It is especially important to consider the “line of fire,” or the direction and dis-

tance an object or the potential energy in a process may travel and possibly inure 
an employee or bystander.   

1. Line of fire hazards fall into three categories: 
a. Caught In  
b. Struck by  
c. Released energy 
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2. Elimination or substitution provide the best protection against line of fire 
hazards. PPE should only be used when elimination and substitution con-
trols have been implemented.  

3. When assessing workplace hazards employees and management should 
look for possible line of fire exposures and implement the appropriate con-
trols to protect individuals from harm.  

iv. PPE for eyes, face, head, and extremities in addition to protective clothing and 
protective shields and barriers, shall be provided by the District.   

v. The PPE provided shall be used and maintained in a sanitary and appropriate man-
ner. PPE will be selected based upon its effectiveness in providing protection from 
processes or environmental, chemical, and mechanical hazards. PPE should be able 
to protect employees from harm arising from absorption, inhalation, ingestion, or 
physical contact with identified hazards. 

b. Safety Requirements  
i. PPE and appropriate clothing for the task to be performed shall always be worn.  
ii. The goal of PPE is to protect the head, eyes, face, ears, hands, feet, and body from a 

wide variety of hazards including cuts, burns, penetrating objects, and splashes. 
iii. The PPE selected is dependent on the tasks that must be accomplished.  

c. General Hazard Protection  
i. Substitution controls, Engineering controls (appropriately designed workplace) 

and Administrative controls (safe work practices) should be implemented and con-
sidered prior to the use of PPE. 

ii. PPE alone should not be relied on to provide protection for the hazards which af-
fect employees. 

d. Eye Protection 
i. Employees must use appropriate eye or face protection when exposed to hazards 

from flying particles, molten metal, liquid chemicals, acids, caustic liquids, chemical 
gases, vapors, or light radiation.  

ii. Employees whose vision requires the use of corrective lenses in spectacles, and 
who are required to wear eye protection, shall wear goggles or spectacles of one of 
the following types:  

1. Spectacles whose protective lenses provide optical correction.  
2. Goggles that can be worn over corrective spectacles without disturbing the 

adjustment of the spectacles.  
3. Goggles that incorporate corrective lenses mounted behind the protective 

lenses.  
iii. Goggles or face shields will be provided and must be worn while performing 

grinding, sand-blasting, or other impact type work. 
iv. Approved lenses will be provided and must be worn while cutting or welding.  
v. Full-face splash shields will be worn during any operation when working with 

chemical processes involving acids, caustics, or other hazardous chemicals.  
vi. Employees will wear appropriate eye protection as required on the SDS.  

e. Head Protection 
i. Employees must wear a protective helmet (hard hat) while performing their job 

duties when: 
ii. Whenever real or perceived hazards exist or may exist as determined by the Dist-

rict Safety Supervisor, Department Operations Managers, Crew Lead or Safety   
Committee.   
 

NOTE: If employees are doing work which exposes them to overhead hazards, a hardhat shall be 
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worn.  
 

f. Hearing Protection 
i. Ear plugs, or earmuffs will be provided by the District and shall be worn while 

working with exposures to noise above eighty-five decibels.  
g. Foot Protection 

i. Employees must wear protective footwear when working where there is a danger 
of foot injuries due to falling objects, rolling objects, objects piercing the footwear 
sole, or where employees’ feet are exposed to electrical hazards. 

ii. The District will, at its discretion, pay up to two hundred dollars ($200.00) per 
year toward the cost of safety toed shoes or boots for each employee.  Through a 
boot voucher issued by the employee’s Manager. 

h. Hand Protection 
i. Employees must use appropriate hand protection when hands are exposed to haz-

ards such as those from skin absorption of harmful substances, cuts, lacerations, 
abrasions, punctures, chemical burns, thermal burns, and harmful temperature 
extremes. 

i. Arm and Leg Protection – When using power tools with rotating blades or bits, or any 
time an employee is cutting, grinding, or chipping with a power tool, heavy duty sleeves 
and chainsaw chaps should be used to prevent injury from flying foreign material or con-
tact from bits, blades, and cutting edges.  

j. Respiratory Protection (see chapter 12 Respiratory Protection) 
k. Infectious Disease Control (see also Chapter 11 Blood Borne Pathogens) 

i. The District will take proactive steps to protect the workplace in the event of an 

infectious disease outbreak. The goal during any such outbreak is to operate effec-

tively and ensure that all essential services are continuously provided and that 

employees are safe within the workplace.  

ii. The District is committed to providing authoritative information about the nature 

and spread of infectious diseases, including symptoms and signs to watch for, as 

well as required steps to be taken in the event of an illness or outbreak. 

1. Training on the content of this Infectious Disease Control section of the 

Workplace Safety and Health Manual and its requirements will be conduct-

ed annually, as a part of the PPE and Hazard Assessment refresher.  

iii. PPE, Sanitization, and Cleaning Supplies 

1. The District will keep an inventory of the following cleaning and personal 

safety items.  

a. Sanitizing wipes for frequently touched surfaces and general disin-

fection. 

b. Hand Sanitizer 

c. Facemasks, N95 Respirators, or other face coverings intended to 

limit the spread of communicable disease vectors from the mouth or 

nose.  
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iv. Preventing the Spread of Infection in the Workplace 

1. The District will ensure a clean workplace, including the regular cleaning 

of objects and areas that are frequently used, such as bathrooms, break 

rooms, conference rooms, door handles and railings. The district will 

monitor and coordinate events around an infectious disease outbreak, as 

well as  create work rules that could be implemented to promote safety 

through infection control. 

2. We ask all employees to cooperate in taking steps to reduce the trans-

mission of infectious disease in the workplace. The best strategy in-

cludes: 

a. Washing Hands with warm, soapy water.  

b. Wearing face coverings (surgical face masks, N95 Respirators, 

etc.) when deemed appropriate by management.  

c. Using Hand Sanitizer  

d. Social Distancing  

i. Guidelines for Workplace Infectious Disease Outbreaks In the 

event of an infectious disease outbreak, the District may implement 

these social distancing guidelines to minimize the spread of the dis-

ease among the staff. 

1. During the workday, employees are requested to: 

a. Avoid meeting people face-to-face. Employees are en-

couraged to use the telephone, online conferencing, e-

mail, or instant messaging to conduct business as much as 

possible, even when participants are in the same building. 

b. If a face-to-face meeting is unavoidable, minimize the 

meeting time, choose a large meeting room, and sit at 

least one yard from each other if possible; avoid person-

to-person contact such as shaking hands. 

c. Avoid any unnecessary travel and cancel or postpone 

nonessential meetings, gatherings, workshops, and train-

ing sessions. 

d. Do not congregate in work rooms, pantries, copier 

rooms or other areas where people socialize. 

e. Bring lunch and eat at your desk or away from others (avoid 

lunchrooms and crowded restaurants). 
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f. Encourage customers and others to request information and 

services via phone and e-mail to minimize person-to-person 

contact. The customer service area (Building A Lobby) may be 

closed at this time to encourage phone and online interactions.  

 

e. Limiting Travel 

f. All nonessential travel should be avoided.  

g. Staying Home When Ill  

h. Many times, with the best of intentions, employees report 

to work even though they feel ill. The District provides paid sick time and oth-

er benefits to compensate employees who are unable to work due to illness.  

i. During an infectious disease outbreak, it is critical that em-

ployees do not report to work while they are ill or experiencing the symptoms 

associated with the recognized outbreak illness. Currently, the Centers for 

Disease Control and Prevention recommends that people with an infectious 

illness such as the flu remain at home until at least 24 hours after they are 

free of fever (100 degrees F or 37.8 degrees C) or free of the signs of a fever 

without the use of fever-reducing medications. Employees who report to 

work ill will be sent home in accordance with these health guidelines.  

h. Contingency Plans:  Unless otherwise notified, typical at-

tendance and leave policies will remain in place. Individuals who may face 

challenges reporting to work during an infectious disease outbreak should 

take steps to develop necessary contingency plans. 

i. For example, employees need to arrange for alternative 

sources of childcare should schools close.  

 

V. TRAINING 

a. The District will provide employees with training on the proper use, maintenance, limi-

tations, storage, and proper inspection of PPE. 

b. Department Managers shall ensure that employees required to use PPE are trained on 

its correct use.     

c. PPE is to be inspected, cleaned, and maintained by employees at regular intervals as 

part of their normal job duties so that the PPE provides the requisite protection. 

 
 



 

Updated 9/2023  45

CHAPTER 11 
Hearing Conservation Policy 

  
I. PURPOSE  

a. To establish for District employee’s guidance, safety, and health precautions governing 
tasks involving personal and occupational exposure to noise. It is the policy of the Dis-
trict to reduce noise exposure in the workplace to the extent that it is reasonably prac-
ticable. In those situations where it is not feasible to reduce noise exposure by suitable 
engineering means, during exposure evaluation periods, and during implementation 
of engineering controls, either administrative controls or personal hearing protectors 
shall be used to ensure the protection of employees. 
 

II. DEFINITIONS 
a. Decibel –a unit used to measure the intensity of a sound or the power level of an elec-

trical signal by comparing it with a given level on a logarithmic scale, a degree of loud-
ness. 

b. Noise – a sound, especially one that is loud or unpleasant or that causes disturbance. 
c. Time Weighted Average – A method of calculating a worker’s daily exposure to a 

hazardous substance or agent (such as occupational noise), averaged to an 8-hour 
workday, considering the average levels of the substance or agent and the time spent 
in the area. 
 

III. STANDARDS 
a. Occupational Safety and Health Act of 1970 

i. OSHA Regulations 
1. 29 CFR 1910.95 Occupational Noise Exposure 

c. Employee 
i. The employee is responsible for complying with all requirements of this pro-

gram once it is established that he or she must participate. The employee must: 
1. Attend all scheduled audiogram appointments. 
2. Wear any required hearing protection 
3. Attend the required initial and annual training 

IV. POLICY 
When employee noise exposures equal or exceed an 8-hour time-weighted average 
(TWA) sound level of 85 dBA, feasible administrative or engineering controls shall be uti-
lized. If such controls fail to reduce 8-hour TWA exposures to less than 85 dBA, personal 
protective equipment shall be provided and used to reduce the exposure levels. Protective 
equipment shall also be used to lower exposures to less than 85 dBA TWA until feasible 
administrative or engineering controls are implemented. 
 
A hearing conservation program shall be implemented whenever employee noise expo-
sures equal or exceed an 8-hour TWA sound level of 85 dBA. 
a. Monitoring 

i. When information indicates that any employee’s exposure may equal or exceed 
an 8-hour time-weighted average of 85 dBA, a monitoring program shall be im-
plemented to identify employees for inclusion in the hearing conservation pro-
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gram and to enable the proper selection of hearing protectors. 
ii. Where circumstances as high worker mobility, significant variations 

in sound level, or a significant component of impulse noise make ar-
ea monitoring generally inappropriate, representative personal sam-
pling shall be used to comply with the monitoring requirements of 
this paragraph. 

iii. Monitoring shall be repeated whenever a change in production, 
process equipment, or controls increases noise exposures. 

b. Employee Notification 
i. Each employee, whose noise exposure is monitored, shall be notified 

of the results of the monitoring. 
c. Audiometric Testing Program 

i. All employees whose exposures are equal to or exceed an 8-hour 
TWA of 85 dBA shall be included in an audiometric examination pro-
gram.  

ii. A baseline audiogram shall be performed within 6 months of an em-
ployee’s first exposure at or above 85 dBA TWA. 

iii. Annual audiometric testing shall be performed for each employee 
exposed at or above an 8-hour TWA of 85 dBA and in accordance 
with 29 CFR 1910.95. 

iv. The audiometric test data shall be evaluated in accordance with 29 
CFR 1910.95. 

d. Hearing Protectors 
i. Hearing protectors shall be provided to all employees who are ex-

posed to an 8-hour TWA of 85 dBA. Employees should be required to 
use hearing protectors in areas where noise levels exceed 85 dBA (8-
hour TWA). Hearing protectors shall be worn as required by Section 
e.i. 

ii. Hearing protectors shall be worn by any employee who is exposed 
to an 8-hour time weighted average of 85 dBA or greater, and who: 

1. has not yet had a baseline audiogram established or has expe-
rienced a standard threshold shift. 

iii. Employees shall be given the opportunity to select their hearing 
protectors from a variety of suitable hearing protectors. 

e. Hearing Protectors Attenuation 
i. It is recommended that, if possible, all hearing protectors be selected 

to attenuate noise below 85 dBA. 
ii. Hearing protection must be worn by all employees who are exposed 

to noise above 85dBA. The hearing protector should reduce the noise 
level below an 8-hr TWA of 85 dBA. All hearing protectors are as-
signed a noise reduction rating (NRR) which can be found on the in-
dividual package or box the hearing protectors came in. This NRR is 
based on a dBC scale, although most sound measurements are given 
in a dBA scale. To account for this difference, the NRR number must 
be reduced by a value of 7 to determine how much protection it will 
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afford in the work environment. 
1. The equation is as follows: dBA’ = dBA – (NRR – 7) 

where: dBA’ = effective noise level for the hearing protector 
dBA = measured A-weighted noise level (sound level meter readings) 
NRR = noise reduction rating obtained on package 

2. If the noise of a piece of equipment is measured at 96 dBA, a hearing pro-
tector with a NRR of at least 18 would be needed: 
dBA’ = dBA – (NRR – 7) 
85 = 96 – (NRR – 7) 
NRR – 7 = 96 – 85, 
NRR = 11 + 7 
NRR = 18. 

3. In a case where the hearing protector does not offer enough protection, 
earmuffs and plugs can be worn together. In this case, determine the effec-
tive NRR of the plugs and then add 5dBA. This number is then subtracted 
from the 8-hr TWA to determine the actual exposure at the employee’s 
ear. Again, this number should be less than 85dBA. 

4. Remember, hearing protectors must be worn properly to provide maxi-
mum protection. 

f. Posting 
i. Areas where the noise level exceeds 85 dBA, must be posted with a warning and a 

requirement for the use of hearing protection. 
V. TRAINING  

a. A training program must be established for all employees who are exposed to noise at or 
above an 8-hour time-weighted average of 85 decibels. This training program must be 
repeated annually for each employee included in the hearing conservation program. The 
employees must be informed of the following. 

i. The effects of noise on hearing 
ii. Physical damage of cochlea 
iii. Location of high noise areas 
iv. Off the job hearing hazards such as chain saws, gun fire, etc. 
v.  Purpose of hearing protection devices and how they work. 
vi. Instructions on selection, fitting, use and care of hearing protectors. 
vii. The types and styles of hearing protection devices available and attenuation of    

the various types. 
viii. Where to obtain hearing protectors. 
ix. The purpose of audiometric testing and an explanation of test procedures. 

 

 

 

 

 

 

 



 

Updated 9/2023  48

 

 

CHAPTER 12 

RESPIRATORY PROTECTION    
  

I. PURPOSE 
a. To prevent and control occupational diseases and injuries caused by the inhalation of 

contaminated air and to provide guidelines and establish requirements for using respira-
tory protection.   
 

II. DEFINITIONS  
a. Air-Purifying Respirator (APR): A respirator with an air-purifying filter, cartridge, or 

canister that removes specific air contaminants by passing ambient air through the air-
purifying element.  

b. Atmosphere-Supplying Respirator (ASR): A respirator that supplies the respirator user 
with breathing air from a source independent of the ambient atmosphere and includes 
supplied-air respirators (SARs) and self-contained breathing apparatus (SCBA) units.  

c. Canister or Cartridge: A container with a filter, sorbent, catalyst, or a combination of 
these items, which removes specific contaminants from the air passed through the con-
tainer.  

d. End-of-Service-Life Indicator (ESLI): A system that warns the respirator user of the ap-
proach of the end of adequate respiratory protection, for example, that the sorbent is ap-
proaching saturation or is no longer effective.  

e. Filter or Air Purifying Element: A component used in respirators to remove solid or 
liquid aerosols from the inspired air.  

f. Fit Test: The use of a protocol to evaluate the fit of a respirator qualitatively or quantita-
tively on an individual.   

g. Half Mask Respirator: A type of respirator facepiece designed to cover the nose and 
mouth, with the lower edge anchored under the chin. This style of mask is offered in sev-
eral configurations, ranging from disposable “cup” filter masks to tight fitting elastomer 
facepieces. Tight fitting half mask respirators are most often supplied in several sizes and 
offer greater protection due to their higher sealing quality.  

h. Full Facepiece Respirators: A type of respirator facepiece designed to cover the entire 
facial area, from under the chin to forehead. Due to its greater sealing surface, a full face-
piece offers even higher protection than half masks. Additionally, most full facepiece 
lenses meet ANSI Z87.1 specifications, which offer the benefit of integrated eye and face 
safety.   

i. Immediately Dangerous to Life or Health (IDLH): An atmosphere that poses an imme-
diate threat to life, would cause irreversible adverse health effects, or would impair an 
individual's ability to escape from a dangerous atmosphere.  

j. Negative Pressure Respirator (tight fitting): A respirator in which the air pressure in-
side the facepiece is negative during inhalation with respect to the ambient air pressure 
outside the respirator.  

k. Oxygen Deficient Atmosphere: An atmosphere with an oxygen content below 19.5% by 
volume.  
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l. Positive Pressure Respirator: A respirator in which the pressure inside the respiratory 
inlet covering exceeds the ambient air pressure outside the respirator.  

m. Pressure Demand Respirator: A positive pressure atmosphere-supplying respirator that 
admits breathing air to the facepiece when the positive pressure is reduced inside the 
facepiece by inhalation. 

n. Self-Contained Breathing Apparatus (SCBA): An atmosphere-supplying respirator for 
which the breathing air source is designed to be carried by the user.  

o. Tight-Fitting Facepiece: A respiratory inlet covering that forms a complete seal with the 
face.  

p. User Seal Check: An action conducted by the respirator user to determine if the respira-
tor is properly seated to the face.  

 
III. STANDARDS 

a. Occupational Safety and Health Act of 1970 

i. OSHA Regulations 

1. 29 CFR 1910.134 – Respiratory Protection  

IV. POLICY 
a. General Requirements 

i. Employees who are or may be exposed to hazardous concentrations of gases, va-
pors, smoke, fumes, mists, or dusts will be provided, and are required to wear, res-
piratory protective equipment designed to protect the employee from such concen-
trations.  

1. Employees are not to wear respiratory protection or put themselves in a 
situation that might require respiratory protection unless they have met the 
guidelines listed in this program.   

2. Employees are to report to their Operations Managers any situation that 
might require respiratory protection.   

ii. Operations Managers will be responsible for implementing and enforcing this pro-
gram. They must hold employees accountable for maintaining compliance with this 
program, including making sure respirator users always keep their facial hair ap-
propriately trimmed or shaved (see C. 4.). 

iii. Operations Managers should be alert for situations that might pose a respiratory 
threat to employees and must inform employees of their responsibility to stop 
work, correct problems, and alert Workings Leads to dangerous situations.    

iv. Before an employee uses or is assigned duties requiring the use of a respirator the 
employee is required to:  

1. Pass a medical evaluation to determine the employee’s physical ability to 
use a respirator.  

2. Pass a fit test on all makes, models, styles, and sizes of respirators that may 
be used in their line of work.  

3. Be trained and authorized to use the respirator(s) they will wear.  
4. Keep their face free of all facial hair that would interfere with the sealing 

surface of the respirator.    
a. No employee who is required to wear a respirator may have facial 

hair that comes between the sealing surface and the face at any time 
or under any circumstance.  

b. Facial hair that does not interfere with the sealing surface of the face-
piece must be trimmed short enough so it cannot reach the valves in 
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the facepiece.  
5. Adhere to the policies and directive contained in this program.   

 
NOTE: Documentation of items C. 1-3 must be kept on file by the Human Resources Man-
ager. Operations Managers must ensure the Human Resources Manager has the docu-
mentation before employees are allowed to wear a respirator.      

 
b. Medical Evaluation 

i. Employees will not be assigned to perform any task requiring a respirator until 
they have received and successfully passed a respiratory medical evaluation.    

ii. All respiratory medical evaluations will be performed by the District’s preferred 
licensed health care professionals (DPLHCP) who will use the OSHA medical res-
piratory questionnaire as part of their evaluation.  

1. Medical evaluations will be performed to determine whether an employee 
is able to use a respirator.  

2. Medical evaluations are necessary to prevent injuries, illnesses, and even, 
in rare cases, death from the physiological burden imposed by respirator 
use.   

3. On occasion the DPLHCP may request written documentation from the 
employee’s current family physician before they will pass off the employee 
on their respiratory medical evaluation.    

iii. All new employees who will perform work tasks requiring the use of a respira-
tor will receive a pre-employment respiratory medical examination to determine 
their ability to safely wear a respirator.    

1. Operations Managers must make sure the new employee received and 
passed the pre-employment respiratory medical examination before they 
assign the new employee any tasks requiring a respirator.    

iv. If the employee passes the respiratory medical evaluation, the DPLHCP will send 
a written recommendation containing the following information:  

1. Limitations if any, on respirator use related to the medical condition of the 
employee or relating to the workplace conditions in which the respirator 
will be used, including whether or not the employee is medically able to 
use a respirator.  

2. The frequency of follow-up respiratory medical evaluations. 
 

v. If the employee fails the respiratory medical evaluation or has limitations noted 
on their written recommendation from the DPLHCP, the employee’s job duties 
will be reviewed by the employee’s applicable Manager and Management to re-
solve the issues.   

1. If the employee fails the respiratory medical evaluation the employee will 
not wear or use any type of respirator or be put in a situation where res-
piratory protection would be needed.    

2. Employees with noted limitations on their written recommendation will 
not use any respirator, or perform any job duty, that goes against the limi-
tations noted on their written recommendation.     

3. If the employee fails the respiratory medical evaluation or has limitations 
that cannot be resolved in a timely manner, the employee may be reas-
signed to a new position at the District where the job does not require res-
piratory protection.      
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vi. Follow up respiratory medical evaluations will be required when:   
1. An employee reports medical signs or symptoms related to the ability to 

use a respirator.  
2. The DPLHCP informs the District that an employee needs to be reevaluat-

ed.  
3. The employee’s Manager, or the Human Resources Manager, feels that 

there is a legitimate reason to be reevaluated.  
4. Information from the respiratory protection program, including observa-

tions made during fit testing and program evaluation, indicates a need. 
5. A change occurs in workplace conditions that may substantially increase 

the physiological burden on an employee.    
c. Respirator Fit Testing  

i. Before an employee uses any respirator with a negative or positive pressure tight
-fitting facepiece, the employee must be fit tested with the same make, model, 
style, and size of respirator that will be used.    

ii. Employees are required to pass an appropriate fit test:    
1. Prior to initial use of a respirator.  
2. Whenever a different respirator facepiece (size, style, model, or make) is 

used.  
3. At least annually after the initial fit test.    

iii. Additional fit tests will be conducted whenever:  
1. The respirator user reports, or the employee’s Manager, Human Resources 

Manager, physician, or other licensed health care professional makes visu-
al observations of changes in the employee’s physical conditions that could 
affect respirator fit.  

a. Some of the physical conditions that could affect respirator fit in-
clude, but are not limited to, facial scarring, dental changes, cosmet-
ic surgery, or obvious changes in body weight.    

iv. Prior to conducting any fit test, efforts must be made to ensure the respirator 
has a good seal.   

v.  All fit tests must be scheduled through the Human Resources Manager.    
vi. Employees may not use any respirator on which they have not passed a fit test.  

d. Selection of Respiratory Protection   
i. Operations Managers and the Human Resources Manager will make all respirator 

equipment selections for their employee(s).    
1. Operations Managers and the Human Resources Manager will select only 

NIOSH-certified respirators. Their selection will be based on:  
a. The workplace(s) and respiratory hazards to which the employee 

will be exposed. 
i. If the Manager cannot identify, or reasonably estimate the 

employee’s exposure, the workplace atmosphere must be 
considered Immediately Dangerous to Life or Health (IDLH).    

b. User factors that affect respirator performance and reliability.   
 

NOTE:  If Operations Managers have any doubt regarding the proper respiratory equip-
ment selection, outside consultation, manufacturer’s assistance, and other recognized 
authorities will be consulted.   
 

ii. Respirator Selection for IDLH Atmospheres    
1. If the work-site atmosphere is found to be IDLH, the following respirators 
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must be used:   
a. A full facepiece Self-Contained Breathing Apparatus (operated in the 

pressure demand mode) with a minimum service life of 30 minutes. 
b. A tight fitting full facepiece pressure demand airline respirator with 

auxiliary self-contained air supply. 
 

NOTE: Oxygen deficient atmospheres (less than 19.5%) shall be considered an IDLH at-
mosphere. 

iii. Respirator Selection for Non-IDLH Atmospheres    
1. If the work-site atmosphere is found to be Non-IDLH, respirators appropri-

ate for the contaminant concentration level, and physical characteristics 
(particulates or gases) must be used:    

a. Respirators for protection against particulates must be selected 
from the following options.  

i. Appropriate air supplied respirator.   
ii. Air-purifying respirator equipped with NIOSH-

certified P-100 grade filter.   
iii. Air-purifying respirator equipped with NIOSH-

certified filters.    
b. Respirators for protection against gases and vapors must be select-

ed from the following options.  
i. Appropriate air supplied respirator.   
ii. Air-purifying respirators that meet the requirements 

listed in section VII (MWD Respirator Types, Uses, and Gen-
eral Requirements).   

iv. If a non-IDLH respirator has been selected based on the information listed above 
and there is any potential for the atmosphere to change and approach an IDLH lev-
el, the atmosphere must be monitored during the entire operation.   

1. If the monitors indicate that the atmosphere is approaching an IDLH level, 
all employees must exit the area and not return until they are wearing IDLH 
respirators, or the levels drop back down to non-IDLH levels.   

v. Where practical, respirators will be assigned to individual workers for their ex-
clusive use.   

 
e. MWD Respirator Types, Uses, and Requirements   

i. Air-Purifying Respirators (APR – Cartridge Type)   
1. APRs shall NOT be used in IDLH conditions, which includes but is not lim-

ited to oxygen deficient atmospheres (less than 19.5% oxygen).    
2. APR styles can be either a half mask or full facepiece.  
3. Do not use any APR unless proper filters or cartridges are attached.     

a. Filters offer protection against particulates (dusts, mists, and 
fumes). 

b. Filters are offered in three efficiency levels (95%, 99%, and 99.97%) 
and three hazard classifications (N, R, and P).  

c. N is for solid particulates and non-oil-based aerosols that do not de-
grade filter performance.  

d. R is for solid particulates and degrading oil-based aerosols.  R class 
filters have time limitations.  

e. P is for solid particulates and degrading oil-based aerosols.  P class 
filters have no use limitations.      
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f. Cartridges offer protection against gases and vapors.    
g. When possible, Operations Managers will select filters and car-

tridges that are equipped with an End-of-Service-Life-Indicator 
(ESLI). If an ESLI is not available for the type of filter or cartridge 
needed, the Manager will implement a change of schedule for the 
filter or cartridge. The change of schedule must be based on ob-
jective information, or data that ensures filters and cartridges are 
changed prior to the end of their service life. Below are guidelines 
supervisor and managers must follow to obtain the objective in-
formation and data to determine a filter or cartridge service life:  

i. Obtain the following information based on the atmosphere 
where the filters or cartridges will be used:   

1. Names of airborne contaminants.  
2. Concentrations of those contaminants (in parts per 

million).  
ii. Contact the manufacturer of the respirators you plan to 

use.   
iii. Provide the manufacturer with the following infor-

mation:  
1. Name of the respirator model.  
2. Information from (1) above.  

iv. Request the cartridge service life as well as the exact in-
formation they used to project that service life.  

v. Create a written change schedule for the cartridges and 
ensure affected employees know and follow it.  

NOTE:  No filter or cartridge will be used past the ESLI or change of schedule for any 
reason.  

4. APR filters or cartridges must be replaced in a safe area with no-
contaminated breathing air.  

5. Employees using an APR must immediately leave the worksite and re-
place the APRs filters or cartridges if:   

a. Breathing becomes difficult.  
b. Dizziness occurs. 
c. Distress occurs. 
d. Contaminate breakthrough occurs. 
e. The respirator becomes damaged.    

ii. Air Supplied Respirators (ASR) and Equipment 
1. ASRs are offered in two operational types (Continuous Flow and Pres-

sure Demand) and two protection grades (Non-IDLH and IDLH).    
a. Continuous Flow (Non-IDLH)    

i. Continuous Flow respirators are most often comprised of 
a facepiece, soft hood or a helmet, control valve, breathing 
tube, belt or harness, supply hose, hose couplers, and a 
breathing air source. 

ii. Continuous Flow airline respirators can be used only in a 
Non- IDLH atmosphere and offer:  

1. A constant flow of supplied breathing air.  
2. A safe breathable air when worksite contaminate 

levels (Non-IDLH) are higher than the protection 
offered by half, or full facepiece APR. 
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b. Pressure Demand 
i. Pressure Demand airline respirators: 

1. Are most often comprised of a half or full facepiece, 
an air regulator, delivery system, belt or harness, 
supply hose, hose coupler, and a breathing air 
source. 

2. Use an air regulator, which is designed to supply air 
on user demand, while it simultaneously maintains 
a positive pressure with the facepiece. 

3. Can only be used in an IDLH atmosphere if a tight 
fitting full facepiece is used with an auxiliary self-
contained air supply. 

Note:  The auxiliary self-contained air supply can be an Emergency Escape 
Breathing Apparatus (EEBA). EEBAs are designed to last five to ten minutes and 
are to be used for personal escape only. 
 

ii. Self-Contained Breathing Apparatus (SCBA)  
1. SCBA respirators are comprised of a tight fitting full 

facepiece respirator which is connected to an air 
cylinder that has a minimum 30 minutes of air sup-
ply. 

2. SCBAs are approved for use in IDLH atmospheres 
only when operated in the Pressure Demand mode. 

3. SCBAs must be inspected monthly and/or after 
each use. 

4. SCBA cylinders must be hydro-tested every five 
years. 

5. All composite cylinders have a maximum DOT ser-
vice life of fifteen years. 

2. Breathing Air Hose and Sources 
a. All airline respirators must use the manufacture’s NIOSH/MSHA 

approved breathing air hose. 
i. The breathing air hose must not be used for any other 

function or purpose, such as using it to supply air to pneu-
matic tools. 

b. Airline respirators may be used with up to 300 feet of the manu-
facture’s breathing air hose. Always review the NIOSH/MSHA ap-
proved labels of the respirator for any hose length restrictions. 

c. Dedicated “Quick-Connect” couplers must be used on all breath-
ing air hose, and only at the respirator and air source connection 
points. All other hose connections between these two points must 
be threaded. 

d. Grade “D” breathing air must be used for all airline respirators. 
Sources for safe breathing air are: 

i. Air compressor with proper purifying filtration, as well as 
Carbon Monoxide monitor and/or high temperature 
alarm, 

ii. Electric or air driven ambient air pump. 
iii. Compressed bottled air. 
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3. Both Continuous Flow and Pressure Demand airline respirators must be 
operated at their correct air pressures to maintain proper protection and 
comfort levels. 

a. Tight fitting half and full facepiece masks require a minimum air 
flow rate of 4 CFM. 

b. Soft Hood or Helmet style airline respirators require a minimum air 
flow rate of 6 CFM. 

4. Tight fitting facepieces must be tested by the employee to check the seal 
quality of their mask each time they put on their respirator. This can be 
done by performing a positive and negative seal check. 

a. Positive Pressure Seal Check: Cover the exhalation valve and exhale 
gently into the facepiece. The seal quality is considered satisfactory 
if a slight positive pressure can be built up inside the facepiece with-
out any evidence of outward leakage of air at the seal. 

b. Negative Pressure Seal Check: Close off the inlet opening of the can-
ister or cartridge(s) by covering with the palm of the hand(s) or by 
replacing the filter seal(s); inhale gently so that the facepiece col-
lapses slightly and hold the breath for ten seconds. If the facepiece 
remains in its slightly collapsed condition and no inward leakage of 
air is detected, the tightness of the respirator is considered satisfac-
tory. 

f. Cleaning Maintenance and Storage of Respirators  
i. Operations Managers must ensure that respirators used by their employees are 

kept clean, sanitary, and in good working order.  
1. It is the employee’s responsibility to properly clean, maintain and store the 

respirators they use.  
a. Respirator cleaning wipes provided by the District should be used to 

clean respirators. If more rigorous cleaning is necessary, the follow-
ing method should be used:  

i. Mix a solution of two tablespoons of chlorine bleach per gal-
lon of water and immerse the facepiece (without the car-
tridge attached) for approximately ten minutes. Rinse the 
facepiece and other parts thoroughly with clean water to re-
move any dirt or debris and all traces of disinfectant. Once 
clean, hang the facepiece upside down to completely dry.  

ii. At a minimum, clean and disinfect respirators at the following intervals:  
1. As often as necessary when issued for exclusive use.  
2. Before being worn by a different individual when issued to more than one 

employee. 
3. After each use for emergency respirators and those used in fit testing and 

training.  
iii. Respirators must be stored properly to ensure that they are protected from dam-

age, contamination, dust, sunlight, extreme temperatures, excessive moisture, and 
damaging chemicals.  

1. Respirators must be packed or stored to prevent deformation of the face-
piece and exhalation valve. 

2. Respirators should be stored in a clean plastic bag or storage container that 
protects the respirator from environmental exposure or damage. 

iv. Emergency respirators must be: 
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1. Kept accessible to the work area, and 
2. Stored in compartments or in covers that are clearly marked as containing 

emergency respirators. 
3. Stored in accordance with any applicable manufacturer instructions.  

g. Inspection of Respirators  
i. To assure respirator equipment is reliable it must be inspected on a regular basis. 

Operations Managers must ensure that respirators are inspected as follows:  
1. Respirators used in routine situations should be inspected before each use 

and during cleaning.  
2. Respirators maintained for emergency situations should be inspected at 

least monthly and in accordance with the manufacturer’s recommenda-
tions, and before and after each use.  

ii. Respirator inspections should include a check of the following items:  
1. Respirator function. 
2. Tightness of connections. 
3. The conditions of the various parts including, but not limited to, the face-

piece, head strap, valves, connecting tube, cartridges, and canisters or fil-
ters. 

4. Elastomeric parts for pliability and signs of deterioration.  
iii. SCBAs must be inspected monthly. 

1. Air and oxygen cylinders must be maintained in a fully charged state and be 
recharged when the pressure falls to 90 percent of the manufacturer’s rec-
ommended pressure level. 

2. Warning devices must be checked to ensure they function properly. 
iv. Inspections on respirators maintained for emergency use must be documented 

with the name and signature of the person making the inspection, the findings, the 
required remedial action and serial number or other means of identifying the in-
spected respirator.  

1. The documentation must be listed on a tag or label or be included in an in-
spection report. 

a. If the documentation is listed on a tag or label, it must be: 
i. Attached to the storage compartment for the respirator. 
ii. Kept with the respirator. 

b. If the documentation is included in an inspection report the report 
must be kept on file until a subsequent certification can take its 
place. 

v.  Respirators that fail an inspection or are otherwise not fit for use and cannot be 
repaired must be discarded. If the respirator is waiting for repairs, it must be 
tagged so no one will mistakenly use it. 

V. TRAINING 
a. For safe use of any respirator, it is essential that employees be properly instructed in its 

selection, use, and maintenance.  
b. All employees exposed to respiratory hazards shall receive respiratory protection train-

ing before wearing any respirator and annually thereafter if they are required to wear a 
respirator on the job. 

i. Training is also required when: 
1. Changes in the workplace or type of respirator render previous training 

obsolete. 
2. Inadequacies are identified in the employee’s knowledge or use. 
3. Any situation arises in which retraining appears necessary. 
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c. Initial respiratory protection training will be provided by an employee’s direct Manager. 
At minimum, the initial training will include the following: 

i. A review of this respiratory protection program. 

CHAPTER 13 

CONFINED SPACES 
  

I. PURPOSE  
a. To protect employees from the hazards of entry into permit-required and non-permit-required 

confined spaces.  
  

II. DEFINITIONS  
a. Acceptable Entry Conditions: The conditions that must exist in a confined space to allow entry 

and ensure employees can safely enter and work within the confined space area.  
b. Attendant: An individual stationed outside a confined space who monitors the authorized en-

trants and who performs all attendants’ duties assigned in the confined space program.   
c. Confined Space:  A space that is:  

i. Large enough and configured so employees can bodily enter and perform assigned work. 
ii. Has limited or restricted means for entry or exit (for example, tanks, vessels, storage 

bins, hoppers, vaults, pipes, and pits are spaces that may have limited means of entry).  
iii. Not designed for continuous employee occupancy.     

d. Entrant:  An employee who is authorized by the District to enter a confined space. 
e. Entry:  The action by which a person passes through an opening into a confined space.  Entry 

includes ensuing work activities in that space and is considered to have occurred as soon as any 
part of the entrant’s body breaks the plane of an opening into the space.   

f. Engulfment:  The surrounding and effective capture of a person by a liquid or a finely divided 
(flowable) solid substance that can be aspirated to cause death by filling or plugging the respirato-
ry system or that can exert enough force on the body to cause death by strangulation, constriction, 
or crushing.     

g. Entry Permit:  The written or printed document that allows and controls entry into a permit re-
quired confined space.    

h. Entry Supervisor:  The person responsible for:  
i. Determining if acceptable entry conditions are present at a confined space where entry is 

planned. 
ii. Authorizing entry and overseeing entry operations.  
iii. Terminating entry as required by this program.    

i. Hazardous Atmosphere: An atmosphere that may expose employees to the risk of death, inca-
pacitation, impairment of ability to self-rescue (i.e., escape unaided from a confined space), inju-
ry, or acute illness from one or more of the following causes:    

i. Flammable gas, vapor, or mist more than 10 percent of its lower explosive limit (LEL).  
ii. Airborne combustible dust at a concentration that meets or exceeds its LEL.    
iii. Atmospheric oxygen concentration below 19.5 percent or above 23.5 percent.  
iv. Any other atmospheric condition that is immediately dangerous to life or health.   

j. Hot Work Permit: A written authorization to perform operations (for example, riveting, weld-
ing, cutting, burning, and heating) capable of providing a source of ignition. 

k. Immediately Dangerous to Life or Health (IDLH):  Any condition that poses an immediate or 
delayed threat to life or that would cause irreversible adverse health effects or that would interfere 
with an individual’s ability to escape unaided from a confined space. 

l. Inerting:  The displacement of the atmosphere in a confined space by a noncombustible gas 
(such as nitrogen) to such an extent that the resulting atmosphere is noncombustible.    

m. Non-Permit Confined Space:  A confined space that does not contain or have the potential to 
contain any hazard capable of causing death or serious physical harm. 

n. Permit-Required Confined Space (permit space):  A confined space that has one or more of the 
following characteristics:  

i. Contains or has a potential to contain a hazardous atmosphere.  
ii. Contains a material that has the potential for engulfing an entrant.  
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iii. Has an internal configuration such that an entrant could be trapped or asphyxiated by 
inwardly converging walls or by a floor which slopes downward and tapers to a smaller 
cross-section; or  

iv. Contains any other recognized serious safety or health hazard.  
o. Prohibited Condition:  Any condition in a permit space that is not allowed by the permit during 

the period when entry is authorized.    
p. Testing:  The process by which the hazards that may confront entrants of a permit space are 

identified and evaluated.  Testing includes specifying the tests that are to be performed in the 
permit space.  
   

NOTE:  Testing is a control measure to protect authorized entrants and determines if acceptable entry 
conditions are present immediately prior to and during entry.    

  
III. STANDARDS 

a. Occupational Safety and Health Act of 1970 

b. OSHA Regulations 

i. 29 CFR 1910.146 Permit Required Confined Spaces 

ii. 29 CFR 1926.1200-1213 Subpart AA  

c. ANSI Safety Standards Z117.1  

 
IV. POLICY 

a. The District will ensure that all confined spaces are properly entered, and that only trained and 
authorized employees will enter confined spaces.   

b. The District will evaluate its workplace for permit-required confined spaces and inform exposed 
employees, by posting signs or by other equally effective means, of the existence and location of 
the danger posed by the permit spaces.     

i. Employees should treat all confined spaces as “permit-required confined spaces” unless 
there is documentation stating the space is a non-permit space.  

ii. A confined space may be classified as a non-permit confined space if the space poses no 
actual or potential atmospheric hazards and if all hazards within the space are eliminated 
without entry into the space.  The permit space may be classified as a non-permit con-
fined space for as long as the non-atmospheric hazards remain eliminated.    
 

NOTE:  The control of atmospheric hazards through forced air ventilation does not constitute 
elimination of any hazard. Continuous monitoring of air is to take place while inside any con-
fined space area. 
 

iii. The District will document the basis for determining that all hazards in a permit space 
have been eliminated, through a certification that contains the date, the location of the 
space, and the signature of the person making the determination.    

iv. If hazards arise within a non-permit confined space, each employee in the space will 
exit the space immediately.  The District will then reevaluate the space and determine 
whether it must be reclassified as a permit-required confined space.  

v. No less than two (2) people will be present during entry into a confined space; one as the 
entrant and one as the attendant. The attendant will never enter the confined space! 
 

NOTE:  Until the space can be reevaluated the space will be treated as a permit-required confined 
space.   
 
c. The District will take measures to prevent unauthorized entry into confined spaces.  
d. Adherence to the policies and directives contained in this program is mandatory for all employ-

ees.  Employees failing to follow this program are subject to disciplinary action up to and includ-
ing termination. 
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e. Employees will enter confined spaces ONLY when authorized to do so with a properly completed 
entry permit and ONLY when all acceptable entry conditions have been met, or upon proper re-
classification of the permit space. 

i. Employees will use a full body harness, with retrieval equipment, in all confined spaces 
of more than 5 ft. of depth. 

f. The District will provide and maintain all specified equipment required for entry in a permit re-
quired confined space as outlined in this program and in the OSHA regulation 29 CFR 1910.146.  

g. When acting as host employer for a contractor performing permit space entry work, the District 
will:  

i. Inform contractor of the District’s identified permit confined spaces.  
ii. Inform contractor of the hazards of particular permit spaces and the precautions and pro-

cedures implemented for protection of employees in or near permit spaces.  
iii. Coordinate entry operations with contractors when both will be working in or near per-

mit spaces and debrief contractor after entries.    
iv. Obtain information from the contractor by which a permit program will be followed and 

coordinate multiple entry operations.     
v. Debrief the contractor at the conclusion of the entry regarding any hazards confronted or 

created in the permit space during the entry operations.   
h. Confined Space Locations 

i. Permit-required confined space locations have been identified and may be entered ONLY 
by following the permit-required procedures established in this program.  

ii. If the confined space you are going to enter is not on the list of permit-required locations, 
you will need to evaluate the confined space and determine whether the space is a permit-
required confined space or non-permit confined space. 

iii. Non-permit confined space locations may be entered ONLY by following the non-
permit confined space procedures established in this program.    

iv. A hard copy of the confined space locations will be kept on file by the Human Re-
sources Manager and will be available to all employees upon request. 

 
i. Confined Space Entry Procedures 

i. Set up any needed traffic control. 
1. If the entrance to the confined space is in a traffic area, the traffic control will be 

set up according to the Utah Manual of Uniform Traffic Control Devices 
(UMUTCD) to adequately protect the confined space entry team from traffic haz-
ards.    

ii. Evaluate the work area and determine if the area is a confined space. 
iii. Determine if the confined space is a permit-required or non-permit confined space.  Use 

the list of identified confined spaces to verify whether the space has been identified as a 
permit-required confined space. 

iv. Identify and address any potential hazards. 
v. (Permit-Required Confined Space Only) Contact the Emergency Rescue Team and let 

them know when, where, what kind, and why you are entering a permit-required confined 
space.  Follow any instructions the Rescue Team might give. 

vi. Completely fill out the confined space entry permit. 
vii. Determine the entry team and assign the appropriate duties (entry supervisor, attendant, 

and entrant). 
viii. Identify the specific work that needs to be done in the confined space.  If at any time 

something changes in the assigned work the entrant must exit the confined space to go 
over and discuss the change in work to be done. 

ix. Set up and inspect all the appropriate safety equipment (for example ventilation, tripod, 
barriers, PPE, etc.) needed for the job. 

x. Test the atmosphere outside the confined space as well as the top, middle, and bottom lev-
els inside the confined space. 

xi. Go over a plan for all communication practices needed to complete the work in the con-
fined space area. 

xii. Using continuous monitoring of the atmosphere and wearing all appropriate equipment 
the entrant may enter the confined space after the entry supervisor determines there to be 
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acceptable entry conditions.  
xiii. The entrant(s) must exit immediately if the entry supervisor or attendant requests the 

entrant(s) exit for any reason they feel necessary. 
xiv. The entry supervisor will ensure that the assigned work was completed and that all en-

trants are completely out of the confined space before considering the job complete and 
closing the permit. 

xv. If any problems arise during entry, the entry supervisor should notify the Human Re-
sources Manager and their Division Manager or Manager so that the problem(s) can be 
assessed and reevaluate the classification of the confined space prior to any future entries. 

 
V. REQUIREMENTS FOR PERMIT-REQUIRED & NON-PERMIT CONFINED SPACES  

a. No employee at the District will enter any permit required confined space without a second 
person present for the duration of the work until the project is complete 

b. Pre-Permit Actions  
i. The entrant will complete all pre-permit actions required for entering the confined space, 

such as atmospheric testing, hazard control, and hazard elimination. The entrant will also 
have all required equipment on hand, provide for attendant and rescue services, etc.    

c. Entry Permit  
i. No employee shall enter a permit space without having properly completed an entry per-

mit signed by an entry supervisor.    
ii. Entry permits can only be signed by an authorized entry supervisor and if any item on the 

permit is blank or checked as “NO” (meaning not yet completed or available), the permit 
will not be signed.    

iii. A copy of the entry permit will be placed outside the confined space until the permit has 
been cancelled by the entry supervisor.     

iv. Permits will be cancelled by the entry supervisor upon completion of the work, or when 
any prohibited condition arises.  Permits cannot be left to expire; they must be cancelled. 
   

NOTE:  To show that permits have been cancelled, fill out the post job signatures on the permit.  
The entry supervisor will sign their portion of the post job signatures at the job site, and the Hu-
man Resources Manager will sign their portion when the permit is turned into them.  
      

v. Cancelled permits must be retained on file for at least one year.  The Human Resources 
Manager will be responsible for retaining the cancelled permits. The Permit Space Pro-
gram will be reviewed within one year of each entry using these cancelled permits to re-
vise the program as necessary to ensure employees are protected from permit space haz-
ards.      

d. Testing and Monitoring  

i. Atmospheric Testing: The atmosphere shall be tested using a calibrated meter 
that can measure oxygen, combustible gasses, hydrogen sulfide or other toxic 
gasses that may be present. The person using the gas meter must have training in 
the meters use and limitations.  

1. Deep spaces must be measured every four feet.  
2. All readings must be recorded on the permit form. 

ii. Test the space as necessary to determine if acceptable entry conditions exist before begin-
ning entry operations.  Initial testing of the atmosphere must be done from outside the 
confined space prior to any entry.  If isolation of the space is not feasible because the 
space is large or part of a continuous system (such as a pipeline), entry conditions will be 
continuously monitored where entrants are working.    

iii. Test or monitor the permit space as necessary to determine if acceptable entry conditions 
are being maintained during entry operations.  

1. Parameters for non-hazardous atmospheres are:  
a. Oxygen between 19.5 and 23.5 percent.  
b. Lower Explosive Level (LEL) of less than ten percent.  
c. Toxicity less than the permissible exposure limit (PEL) of 10 parts per 

million (PPM).  
e. Required Equipment 
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i. Equipment required for permit-required confined space entry includes equipment required 
for testing and monitoring; ventilating; communications between the entrant and attendant; 
and for summoning rescue; personal protection; lighting; barriers and shields for openings; 
means of ingress and egress; and any other equipment necessary for safe entry and rescue.    

f. An authorized attendant must be present and always monitoring the entry.    
g. Rescue and Emergency Services:  

i. Self-rescue will be used when any hazards are identified by the Entrant, Entry Supervisor, 
or the Attendant. 

ii. Non-entry rescue is the preferred method for rescue of personnel from a confined space. 
Employees will not enter any confined space for rescue unless they have been specifically 
trained and equipped for such rescue.  

iii. To facilitate non-entry rescue, retrieval systems or methods shall be used whenever an au-
thorized entrant enters a confined space, unless the retrieval equipment would increase 
overall risk of entry or would not be of value to the rescue.    

1. Retrieval System Requirements Are:   
a. Each entrant shall use a full body harness, with a retrieval line attached at 

the center of the back near shoulder level, or other appropriate points.      
b. The other end of retrieval line shall be attached to a mechanical device or 

fixed point outside the confined space, enabling immediate use.  A mechani-
cal device will be used to retrieve personnel from vertical type confined 
spaces more than five feet deep.                                                                                             

c. If rescue should become necessary, the attendant will:  
i. Notify and summon the rescue team or service, and local police and 

fire department if necessary. 
ii. Attempt non-entry rescue procedures to the extent possible.  
iii. Monitor the situation and be ready to give rescuers information on 

how many victims and their status, what hazards, chemical types, 
concentrations, etc. are present.   

iv. Only designated personnel will enter permit spaces for rescue pur-
poses.  Those individuals designated will be listed on the entry per-
mit. Each designated rescue team member will be trained on:  

1. Use of personal protective and rescue equipment necessary 
for making the rescue from the permit space.  

2. Performance of assigned rescue duties and the training re-
quired of authorized entrants.  

3. Basic first aid and cardiopulmonary resuscitation (CPR) and 
must hold a current certification in first aid and CPR.   
 

NOTE:  Each rescue team member will practice making permit space rescues at least once every 12 
months, by means of simulated rescue operations and in spaces representative of the types of permit 
spaces from which the rescue is to be performed.   
 

h. Training:  
i. Only a trained and qualified employee may be authorized as an entrant, attendant, entry su-

pervisor, or in-house rescue team member. The training will establish proficiency in the du-
ties required by this program so that the employee acquires the understanding, knowledge, 
and skills necessary for the safe performance of their duties.    

ii. Employees assigned duties under this confined space program will receive initial training 
and annual refresher training.  Additional training may also be required when there is a 
change in assigned duties and whenever a trained supervisor has reason to believe there are 
deviations from entry procedures or inadequacies in an employee’s knowledge or use of this 
program.    

 
 

NOTE: Training must be completed before an employee is assigned to ANY duties under this con-
fined space program.  
 

i. Duties of an Entrant:  
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i. Know the hazards that may be faced, including the mode, signs, symptoms, and conse-
quences of the exposure.  

ii. Properly use equipment as required.  
iii. Communicate with the attendant as necessary to enable the attendant to monitor entrant 

status and to alert entrants of the need to evacuate the space.  
iv. Alert the attendant whenever the entrant recognizes any warning sign or symptoms of ex-

posure to a dangerous situation or detects a prohibited condition.    
v. Exit from the permit space as quickly as possible whenever:  

1. An order to evacuate is given by the attendant or the entry supervisor.  
2. The entrant recognizes any warning signs or symptoms of exposure to a dangerous 

situation or detects a prohibited condition.    
j. Duties of an Attendant 

i. Know the hazards that may be faced during entry, including the mode, signs, symptoms, 
and consequences of the exposure.  

ii. Be aware of the possible behavioral effects of hazard exposure.  
iii. Continuously maintain an accurate count and identity of authorized entrants.  
iv. Remain outside the confined space during entry operations until relieved by another at-

tendant.  
v. Communicate with entrants as necessary to monitor entrant status and to alert entrants of 

the need to evacuate.  
vi. Monitor activities inside and outside the space to determine if it is safe for entrants to re-

main in the space and order evacuation when necessary.    
vii. Summon rescue and emergency services when exit assistance is necessary.  
viii. Take the following actions when unauthorized persons approach or enter a permit space 

while entry is underway:  
1. Warn them to stay away or exit immediately if they have entered.  
2. Inform the entrants and entry supervisor if unauthorized persons enter the permit 

space.    
ix. Perform non-entry rescues as specified in this policy.  
x. Perform no duties that might interfere with their primary duty to monitor and protect au-

thorized entrants.      
k. Duties of an Entry Supervisor:  

i. Know the hazards that may be faced during entry, including the mode, signs, symptoms, 
and consequences of the exposure.   

ii. Verify that acceptable conditions for entry exist before endorsing the permit and allowing 
entry to begin.   

iii. Terminate the entry and cancel the permit when entry operations are complete, or a pro-
hibited condition arises.  

iv. Verify that rescue services are available and the means for summoning them are operable.    
v. Remove unauthorized individuals who enter or who attempt to enter the confined space.    
vi. Determine, whenever reasonable and at appropriate intervals, that acceptable entry condi-

tions are maintained.    

 
 
 
 
 
 
 
 
 
 



 

Updated 9/2023  63

 
 

CHAPTER 14 
ELECTRICAL SAFETY  

  
I. PURPOSE  

The purpose of this policy is to establish safe work practices that are intended to prevent electric 
shock or other injuries resulting from either direct or indirect electrical contacts when work is 
performed near or on equipment or circuits which are or may be energized and to comply with 
the OSHA Standard on electrical safe work practices 29 CFR 1910.331 through 1910.335 and 
NFPA 70E. 

 
II. DEFINITIONS 

a. Qualified Person a person permitted to work on or near exposed energized parts who 
have been trained in and familiar with:  

i. The skills and techniques necessary to distinguish exposed live parts from other 
parts of electric equipment. 

ii. The skills and techniques necessary to determine the nominal voltage of exposed 
live parts. 

iii. The knowledge, skills, and techniques to work safely on energized circuits 
iv. The proper use of special precautionary techniques, personal protective equip-

ment, insulating and shielding materials, and insulated tools including Lockout/
Tagout, and other specialized training required by the District.  

b. Unqualified Person - means a person with little or no training in avoiding the electrical 
hazards of working on or near exposed energized parts.  

c. On or Near- means close enough to exposed parts (by either personal contact or contact 
by tools or materials) for an employee to be exposed to any hazard they present.  

 
III. STANDARDS 

a. Occupational Safety and Health Act of 1970 

b. OSHA Regulations 

i. 29 CFR 1926 Subpart K 

c. NFPA 70 E – Standard for Electrical Safety in the workplace 

 
IV. POLICY 

a. This policy applies to both Qualified persons and Unqualified persons (See the definitions 
above) who are working on, near, or with the following electrical installations: 

i. Premises Wiring. Installations of electrical conductors and equipment within or on 
buildings or other structures, and on other premises such as yards, parking and 
other lots and industrial substations. 

ii. Wiring For Connection To Supply. Installations of conductors that connect to the 
supply of electricity 

iii. Other Wiring. Installations of other outside conductors on the premises.  
iv. Optical Fiber Cable. Installations of optical fiber cable where such installations are 

made along with electrical conductors. 
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v. Exposed Energized Parts. Installations that involve work performed by persons 
on or near exposed energized parts. 

 
b. General Requirement 

i. Appropriate safe work practices will be employed to prevent electric shock or 
other injuries resulting from either direct or indirect electrical contacts when 
work is performed near or on equipment or circuits that are or may be ener-
gized. Those specific work practices will be consistent with the nature and ex-
tent of the associated electrical hazards. 

c. Work on or Near De-Energized Electrical Parts 
i. Live parts to which an employee may be exposed will be deenergized before any 

employee works on or near them, unless deenergizing will introduce additional 
or increased hazards or is not feasible due to equipment design or operational 
limitations (See below for examples). 
Live parts that operate at less than 50 volts to ground need not be deenergized if 
there will be no increased exposure to electrical burns or to explosion due to 
electric arcs. 

1. Examples of increased or additional hazards include interruption of life 
support equipment, deactivation of emergency alarm systems, shutdown 
of hazardous location ventilation equipment, or removal of illumination 
for an area. 

2. Examples of work that may be performed on or near energized circuit 
parts because of infeasibility due to equipment design or operational lim-
itations include testing of electric circuits that can only be performed 
with the circuit energized and work on circuits that form an integral part 
of a continuous process that would otherwise need to be completely shut 
down to permit work on one circuit or piece of equipment. 

d. Whenever any employee is exposed to contact with parts of fixed electric equipment or 
circuits that have been deenergized, the circuits energizing the parts will be properly 
locked out. 

e. Safe procedures for deenergizing circuits and equipment will be determined before cir-
cuits or equipment are deenergized and outlined in detailed process standard operat-
ing procedures (SOP’s). 

f. The circuits and equipment to be worked on will be disconnected from all electric ener-
gy sources. Control circuit devices, such as push buttons, selector switches, and inter-
locks, may not be used as the sole means for deenergizing circuits or equipment. Inter-
locks for electric equipment may not be used as a substitute for lockout procedures. 

g. Stored electric energy that might endanger personnel will be released before starting 
work. Capacitors shall be discharged, and high capacitance elements shall be short-
circuited and grounded, if the stored electric energy might endanger personnel.  

h. Stored non-electrical energy in devices that could reenergize electric circuit parts will 
be blocked or relieved to the extent that the circuit parts could not be accidentally ener-
gized by the device. 

i. No work will be performed on or near deenergized live parts, circuits, or equipment 
until their deenergized condition has been verified. Verification of the deenergized con-
dition will be made as follows: 

i. A qualified person will operate the equipment operating controls or otherwise 
verify that the equipment cannot be restarted. 

ii. A qualified person will use test equipment to test the circuit elements and elec-
trical parts of equipment to which employees will be exposed and will verify 
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that the circuit elements and equipment parts are deenergized. 
iii. The test shall also determine if any energized condition exists because of inad-

vertently induced voltage or unrelated voltage back feed even though specific 
parts of the circuit have been deenergized and presumed to be safe. 

j. Before any circuit or equipment is reenergized (even temporarily) the following require-
ments will be met in the order listed: 

i. A qualified person will conduct tests with multimeters or a test pen and visual in-
spections, as necessary, to verity that all tools, electrical jumpers, shorts, grounds, 
and other such devices have been removed, so that the circuits and equipment can 
be safely energized. 

ii. Employees exposed to the hazards associated with reenergizing the circuit or 
equipment will be warned to stay clear of circuits and equipment.  

iii. Each lock will be removed by the employee who applied it or under his or her 
direct supervision. 

iv. If an employee is absent from the workplace, then the lock may only be removed 
if it is certain that the employee who applied the lock is not available at the work-
place, and that a legitimate attempt to contact the employee is made by a supervi-
sor to determine the status of the work underway. If the employee who placed the 
lock cannot be contacted the supervisor must follow all safety precautions in con-
ducting the necessary repairs once they determine that it is necessary to remove 
the lock and proceed.   

v. There will be a visual determination that all employees are clear of the circuits 
and equipment. 

k. Work On or Near Exposed Energized Parts 
i. In those cases where the exposed live parts are not deenergized, either because of 

increased or additional hazards or because of infeasibility due to equipment de-
sign or operational limitations, other safety-related work practices must be used 
to protect employees who may be exposed to the electrical hazards involved. 
The work practices used must protect employees against contact with energized 
circuit parts directly with any part of their body or indirectly through some other 
conductive object or where employees are near enough to be exposed to any haz-
ard they present. 

ii. Only qualified persons may work on electric circuit parts or equipment that, has 
not been deenergized. These employees must be familiar with the proper use of 
special precautionary techniques, personal protective equipment, insulating and 
shielding materials, and insulated tools. 

iii. When protective measures are provided such as guarding, isolating, or insulating, 
those precautions shall prevent employees from contacting such lines directly 
with any part of their body or indirectly through conductive materials, tools, or 
equipment.  

iv. Only qualified employees will be permitted to install insulating devices on over-
head power transmission or distribution lines. 

v. Whenever an employee is working near overhead lines, the location will be such 
that the person and the longest conductive object he or she may contact cannot 
come closer than ten feet to the unguarded overhead energized part or line or use 
a dedicated spotter. .  

vi. Whenever an unqualified employee is working on the ground in the vicinity of 
overhead lines, the person may not bring any conductive object closer to unguard-
ed, energized overhead lines than the distances given above. 

vii. Any vehicle or mechanical equipment capable of having parts of its structure ele-
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vated near energized overhead lines will be operated so that a clearance of 10 ft. 
(305 cm) is maintained  

viii. Employees may not enter spaces containing exposed energized parts unless illu-
mination is provided that enables the employees to perform the work safely. 

ix. Where lack of illumination or an obstruction precludes observation of the work to 
be performed, employees may not perform tasks near exposed energized parts. 

x. Employees must not reach blindly into areas which may contain energized parts. 
xi. Whenever an employee works in a confined or enclosed space (such as a manhole 

or vault) that contains exposed energized parts, they must be provided with, and 
will use, protective shields, protective barriers, or insulating materials as neces-
sary to avoid inadvertent contact with those parts.  

xii. Conductive materials and equipment that are in contact with any part of an em-
ployee’s body will be handled in a manner that will prevent them from contacting 
exposed energized conductors or circuit parts. 

xiii. Whenever an employee must handle long dimensional conductive objects (such 
as ducts and pipes) in areas with exposed live parts, appropriate work practices 
(such as the use of insulation, guarding and material handling techniques) shall be 
instituted which will minimize the hazard. 

xiv. Only wooden ladders or ladders with nonconductive siderails will be used 
where the employee or the ladder could contact exposed energized parts. 

xv. Conductive articles of jewelry and clothing (such as watch bands, bracelets, rings, 
keychains, necklaces, metalized aprons, cloth with conductive thread, or metal 
headgear) may not be worn if they might contact exposed energized parts. Howev-
er, such articles may be worn if they are rendered nonconductive by covering, 
wrapping, or other insulating means.  

xvi. Where live parts present an electrical contact hazard, employees may not per-
form housekeeping duties at such close distances to the parts that there is a possi-
bility of contact, unless adequate safeguards (such as insulating equipment or ar-
rears) are provided.  

xvii. Electrically conductive cleaning materials (including conductive solids such as 
steel wool, metalized cloth, and silicon carbide, as well as conductive liquid solu-
tions) may not be used in proximity to energized parts unless appropriate proce-
dures are followed that will prevent electrical contact.  

xviii. Only a qualified person following the requirements of the procedures set forth 
in this section of the policy may defeat an electrical safety interlock and then only 
temporarily while he or she is working on the equipment. 

xix. The interlock system will be returned to its operable condition when such work 
is completed. 

l. Portable Electric Equipment 
i. All cord- and plug- connected electric equipment, flexible cord sets (extension 

cords), and portable electric equipment will be handled in a manner that will not 
cause damage. 

ii. Flexible electric cords connected to equipment may not be used for raising or low-
ering the equipment. 

iii. Flexible cords may not be fastened with staples or otherwise hung in such a fash-
ion that could damage the outer jacket or insulation. 

iv. Portable cord- and plug- connected equipment and flexible cord sets (extension 
cords) shall be visually inspected before use for missing pins, or damage to the 
outer jacket or insulation) and for evidence of possible internal damage (such as 
pinched or crushed outer jacket). However, cord- and plug- connected equipment 
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and flexible cord sets (extension cords) which remain connected once they are 
put in place and are not exposed to damage need not be visually inspected until 
they are relocated. 

v. If there is a defect or evidence of damage that might expose an employee to inju-
ry, the defective or damaged item will be removed from service, and no employ-
ee may use it until necessary repair and tests have been made to render the 
equipment safe.  

vi. Whenever an attachment plug is to be connected to a receptacle (including any 
on a cord set), the relationship of the plug and receptacle contacts will first be 
checked to ensure that they are of proper mating configurations. 

vii. A flexible cord used with grounding-type equipment will contain an equipment 
grounding conductor. 

viii. Attachment plugs and receptacles may not be connected or altered In a man-
ner that would prevent proper continuity of the equipment grounding conductor 
at the point where plugs are attached to receptacles. Additionally, those devices 
may not be altered to allow the grounding pole of a plug to be inserted into slots 
intended for connection to the current carrying conductors. 

ix. Adapters that interrupt the continuity of the equipment grounding connection 
may not be used. 

x. Portable electric equipment and flexible cords used in highly conductive work 
locations (such as those inundated with water or other conductive liquids), or in 
job locations where employees are likely to contact water or conductive liquids 
must be inspected prior to each use.  

xi. Employees' hands may not be wet when plugging and unplugging flexible cords 
and plug-connected equipment if energized equipment is involved. 

xii. Energized plug and receptacle connections may be handled only with insulat-
ing protective equipment if the condition of the connection could provide a con-
ducting path to the employee’s hand (if, for example, a cord connector is wet 
from being immersed in water). 

xiii. Locking-type connectors will be properly secured after connection. 
m. Electric Power and Lighting Circuits 

i. Load rated switches, circuit breakers, or other devices specifically designed as 
disconnecting means will be used for the routine opening, reversing, or closing 
of circuits under load conditions. 

ii. Cable connectors not of the load-break type, fuses, terminal lugs, and cable 
splice connections may not be used for such purposes, except in an emergency. 

iii. After a circuit is deenergized by a circuit protective device, the circuit may not 
be manually reenergized until it has been determined that the equipment and 
circuit can be safety energized. However, when it can be determined from the 
design of the circuit and the overcurrent devices involved that the automatic op-
erating of a device was caused by an overload, connected equipment is needed 
before the circuit is reenergized.  

iv. Repetitive manual reclosing of circuit breakers or reenergizing circuits through 
replaced fuses is prohibited.  

v. Overcurrent protection of circuits and conductors may not be modified, even on 
a temporary basis, beyond that allowed by the OSHA standard regulating the in-
stallation safety requirements for overcurrent protection (See 29 CFR 1910.304
(e)). 
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n. Test Instruments and Equipment 
i. Only qualified persons may perform testing work on electric circuits or equip-

ment.  
ii. Test instruments and equipment and all associated test leads, cables, power 

cords, probes, and connectors will be visually inspected for external defects and 
damage before the equipment is used. If there is a defect or evidence of damage 
that might expose an employee to injury, the defective or damaged item will be 
removed from service, and no employee may use the item until necessary re-
pairs and tests to render the equipment safe have been made.  

iii. Test instruments and equipment and their accessories will be rated for the cir-
cuits and equipment to which they will be connected and will be designed for 
the environment in which they will be used. 

o. Flammable or Ignitable Material 
i. In those situations where flammable materials are present only occasionally, 

electric equipment capable of igniting them will not be used, unless measures 
are taken to prevent hazardous conditions from developing.  

ii. Flammable materials include, but are not limited to flammable gases, vapors, or 
liquids; combustible dust and ignitable fibers or flyings. 

iii. In those situations where flammable vapors, liquids, gases, combustible dusts, 
or fibers are (or may be) present on a regular basis, the electrical installation 
requirements contained in the OSHA standard regulating hazardous locations 
must be observed (See 29 CFR 1910.307). 

p. Personal Protection Safeguards 
i. Employees working in areas where there are potential electrical hazards will be 

provided with, and will use, electrical protective equipment that is appropriate 
for the specific parts of the body to be protected and for the work to be per-
formed. This equipment may include rubber protective equipment such as insu-
lating gloves, blankets, hoods, line hose, sleeves, and matting for use around 
electric apparatus.  

ii. Protective equipment will be maintained in a safe, reliable condition and will 
be periodically inspected and tested.  

iii. If the insulating capability of protective equipment may be subject to damage 
during use, the insulating material shall be protected. For example, an outer 
covering of leather can be used for the protection of rubber insulating material.  

iv. Employees will wear nonconductive head protection wherever there is a dan-
ger of head injury from electric shock or burns due to contact with exposed en-
ergized parts.  

 
 
v. Employees will wear protective equipment for the eyes or face wherever there 

is danger of injury to the eyes or face from electric arcs or flashes or from flying 
objects resulting from electrical explosion.  

vi. When working near exposed energized conductors or circuit parts, each em-
ployee will use insulated tools or handling equipment if the tools or handling 
equipment might contact such conductors or parts. If the insulating capability of 
insulated tools or handling equipment is subject to damage, the insulating mate-
rial will be protected.  

vii. Fuse handling equipment, insulated for the circuit voltage, will be used to re-
move, or install fuses when the fuse terminals are energized.  
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viii. Ropes and handlines used near exposed energized parts shall be nonconduc-
tive.  

ix. Protective shields, protective barriers, or insulating materials will be used to 
protect each employee from shock, burns, or other electrically related injuries 
while that employee is working near exposed energized parts which might be 
accidentally contacted or where dangerous electric heating or arcing might oc-
cur. 

x. When normally enclosed live parts are exposed for maintenance or repair, they 
will be guarded to protect unqualified persons from contact with their live parts.  

xi. Alerting techniques will be used to warn and protect employees from hazards 
which could cause injury due to electric shock, burns, or failure of electric 
equipment parts as follows:  

1. Safety Signs and Tags: Safety signs, safety symbols, or accident preven-
tion tags will be used where necessary to warn employees about electri-
cal hazards which may endanger them.  

2. Barricades: Barricades will be used in conjunction with safety signs 
where it is necessary to prevent or limit employee access to work areas 
exposing employees to uninsulated energized conductors or circuit parts. 
Conductive barricades may not be used where they might cause an elec-
trical contact hazard.  

3. Attendants: If signs and barricades do not provide sufficient warning and 
protection from electrical hazards, an attendant will be stationed to warn 
and protect employees.  

 
V. TRAINING 

a.  Appropriate training will be provided for those employees who face a risk of electric 
shock in the form of classroom and on the job instruction.  

b. Each employee required to be trained will become familiar with the safe work practices 
required by this policy and those sections of the OSHA Electrical Standard that pertain 
to their respective job assignment(s).  

c. Qualified persons (i.e., those persons permitted to work on or near exposed energized 
parts) will, at a minimum, be trained in the following:  

i. The skills and techniques necessary to distinguish exposed live parts from other 
parts of electric equipment,  

ii. The skills and techniques necessary to determine the nominal voltage of ex-
posed parts, and  

The degree of training will be determined by the risk likely to be encountered by 
the employee. The training given to “qualified persons” will be documented. 
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CHAPTER 15 

ENERGY CONTROL PROGRAM LOCKOUT/TAGOUT 
(OSHA 29 CFR 1910.147) 

  
I. PURPOSE  

a. The purpose of the energy control lockout/tagout (LOTO) program is to protect employees 
from injury caused by the unexpected energization, start up, or release of stored energy while 
performing service or maintenance on a system or piece of equipment.  
 

II. DEFINITIONS 
a. Affected employee:  An employee whose job requires them to operate or use a machine or 

piece of equipment on which servicing, or maintenance is being performed under LOTO, or 
whose job requires them to work in an area in which such servicing or maintenance is being 
performed. 

b. Authorized employee:  An employee who is certified by the District to lock out or tag out ma-
chines or equipment to perform servicing or maintenance on that machine or piece of equip-
ment. 

c. Energized:  Connected to an energy source or containing residual or stored energy. 
d. Energy isolating device:  A mechanical device that physically prevents the transmission or 

release of energy, including but not limited to the following:  A manually operated electrical 
circuit breaker, a disconnect switch, a manually operated switch by which the conductors of a 
circuit can be disconnected from all ungrounded supply conductors and, in addition, no pole 
can be operated independently; a line valve; a block; and any similar device used to block or 
isolate energy.  Push buttons, selector switches and other control circuit type devices are not 
energy isolating devices.  
 

III. STANDARDS 

a. Occupational Safety and Health Act of 1970 

b. OSHA Regulations 

i. 29 CFR 1910.147 The Control Hazardous Energy   

c. NFPA 70 E – Standard for Electrical Safety in the workplace 

 
IV. RESPONSIBILITY  

a. Only trained and authorized employees may perform LOTO procedures.  
b. LOTO devices such as an individually keyed lock in conjunction with a tag, hasp, or plugout 

are to be used by employees during the LOTO procedures. Locks and tags must have the name 
of the employee performing the LOTO procedure, the date LOTO was performed and be la-
beled “Do Not Remove” or “Do Not Operate”.  

 
V. POLICY 

a. General Sequence for LOTO Procedure    
i. Preparation for Shutdown: Before an authorized or affected employee turns off equip-

ment or works on an energized system the authorized employee must have knowledge 
of (must determine) the types and magnitude of the energy, the hazards of the energy to 
be controlled, and the method or means to control the energy.  

ii. Equipment or Circuit Shutdown: To place the equipment or system in a state that will 
permit employees to work on it safely, it must be turned off or shut down using estab-
lished procedures. Typically, the equipment or circuit is shut down by the “normal stop-
ping means,” or by following established run-down procedures. Commonly, shut down 
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is accomplished with the “Power On/Off” or “Start/Stop” switch or button. With com-
puter operated systems remote shut down at a computer workstation or programmable 
logic controller (PLC) may also be required. 

iii. Machine Isolation: All energy isolating devices that are needed to control the energy 
to the equipment or system must be physically located and operated so that the equip-
ment or system is isolated from its energy source(s). Isolating devices should be placed 
in the off or safe position, breakers, disconnects, and knife switches are opened. 
Valves that control hydraulic, pneumatic, chemical, or thermal energy systems are 
closed. If necessary, mechanical power transmission devices such as chains, belts, 
shafts, gear, and drives are disconnected or removed. 

iv. Lockout/Tagout Device Application: Isolating devices must then be locked or tagged 
out by the authorized employee(s) using individual locks and tags. Locks and tags 
must be attached to the energy isolating devices to hold it in a safe or off position and 
physically prevent its operation. Tagout devices (tags) must be affixed in a manner that 
indicates movement of the isolating device from the safe or off position is prohibited.  

v. Stored Energy Release/Restraint: After locks and tags are applied all potentially haz-
ardous residual energy sources must be relieved, disconnected, restrained, or otherwise 
rendered safe.  

vi. Verification: Before beginning maintenance work the operator must verify that isola-
tion and de-energization have been effectively accomplished. Visual inspections and 
testing instruments may need to be used. The operator should also attempt to start the 
equipment or system at the operating controls.  
 

NOTE:  Return all operating controls to the “off” or “stop” position after test.   
 

vii. Extended LOTO:  If there is a shift change before equipment can be restored to ser-
vice, the LOTO must remain. If the task is reassigned to the next shift, those affected 
employees must LOTO before the previous shift may remove their lock and tag. 

viii. Complete the maintenance or service work. 
ix. In the preceding sequence, if more than one employee is assigned to a task requiring 

a LOTO, each employee must place their own LOTO device on the energy source and 
verify a zero-energy state. 
 

NOTE:  The exception to the LOTO procedures is for troubleshooting or testing equipment. 
 

b. Release From Lockout/Tagout   
i. Before LOTO devices are removed and energy restored to the equipment, the follow-

ing actions shall be taken:  
1. The work area shall be thoroughly inspected to ensure that nonessential items 

have been removed and equipment components, such as guards, are in place 
and operational.    

2. The work area shall be checked to ensure that all employees have been safely 
positioned or removed. Before LOTO devices are removed, the affected em-
ployees will be notified of the removal.  

3. Each LOTO device will be removed by the employee who applied the device. 
c. Management Removal of Lockout/Tagout Device  

i. The individual who places a LOTO device on an energy source is the only one per-
mitted to remove it. However, if an individual does not remove the LOTO device 
before leaving district employment, all attempts must be made by the appropriate 
manager to contact that individual to arrange for the LOTO device removal. If the 
individual is unavailable, a LOTO device can only be removed after a physical in-
spection by an authorized individual; to determine that all work has been completed 
and the safety of the equipment or system is ensured. 
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ii. Unauthorized removal of LOTO device is not permitted. Infraction of this rule 
may result in disciplinary action up to and including termination.  

 
VI. TRAINING  

a. Authorized employees, maintenance personnel, and affected Managers shall be trained to use 
the proper LOTO procedures. The training shall be conducted prior to any LOTO work being 
performed by the employee.  Refresher training will be given annually thereafter.  

b. Affected employees shall be trained on the use of proper LOTO procedures but are instructed 
not to perform LOTO procedures unless imminent danger is present, and no authorized em-
ployee is present. Affected employees are also instructed not to remove LOTO devices from 
equipment. The training will be conducted prior to being exposed to any LOTO work. Refresh-
er training will be given annually thereafter.     

c. All employees who are not designated as authorized or affected employees shall be instructed 
not to remove any LOTO device placed on equipment.    

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Updated 9/2023  73

 
CHAPTER 16  

HEAVY EQUIPMENT OPERATION 
  

I. PURPOSE  

a. This policy is intended to reduce the risk of work-related injury or fatality by standardiz-
ing safety procedures followed during heavy equipment operation. Magna Water District 
recognizes the hazards associated with the operation of heavy equipment and has devel-
oped this policy in response to those risks.  

b. This policy applies to all heavy equipment that may be propelled by gasoline, propane, 
diesel, or electrical power. Heavy equipment used in District operations includes.  

i. Aerial lifts 
ii. Backhoes 
iii. Dump trucks 
iv. Excavators 
v. Forklifts 
vi. Front end loaders 
vii. Mini-excavators and attachments 
viii. Scissor lifts 
ix. Skid steer loaders  

 
II. DEFINITIONS 

a. Attachments: Specialized removable equipment that may be required to perform a spe-
cialized function or task.  

b. Authorization: District permission to operate specific equipment or perform certain 
duties in reference to an employee’s assignment. Authorization may be granted by man-
agement, the Human Resources Manager, or other authorized, competent person.  

c. Certification: Documentation proving the successful completion of a course of training. 
Certification may be a requirement for authorized or competent person designation.   

d. Competent Person – Person who by possession of a recognized degree in an applicable 
field or a certificate of professional standing, or who by extensive knowledge, training, 
and experience, has successfully demonstrated the ability to solve or resolve problems 
relating to the subject matter and work.  

e. Pre-use Inspection – Required inspection of equipment completed prior to the opera-
tion of equipment to verify a safe operating condition exists.  

 
III. STANDARDS 

a. Occupational Safety and Health Act of 1970 

b. OSHA Regulations 

i. 29 CFR 1926.600 Equipment 

c. Competent Person (Equipment Trainer): 
i. Train and evaluate equipment operators in classroom instruction, hands-on 

demonstrations. 
ii. Be knowledgeable and experienced in the operation of the equipment and be 

able to train operators of that equipment. 
iii. Document evaluations and training. 
vi. All personnel not within a guarded enclosure must stay clear of loading opera-
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tions. Drivers of trucks being loaded must remain in the cab, if it is equipped with 
overhead protection, or remain well clear of the operation. 

d. Servicing and Maintenance of Heavy Equipment 
If at any time heavy equipment is found to need repair, is defective, or in any way unsafe, 
the machine will be taken out of service until it has been restored to safe operating con-
dition. 

i. Fuel tanks must not be filled while the engine is running. 
ii. Spillage of oil or fuel must be carefully washed away or completely evaporated 

and the fuel tank cap replaced before restarting engine. 
iii. No equipment will be operated with a leak in the fuel system until the leak has 

been repaired. 
iv. All repairs will be made by authorized personnel. 
v. Those repairs to the fuel and ignition systems of equipment which involve fire 

hazards will be conducted only in locations designated for such repairs. 
vi. Equipment in need of repairs to the electrical system will have the battery dis-

connected prior to such repairs. 
vii. All parts will be replaced by parts equivalent with those used in the original de-

sign. 
viii. Equipment will be inspected before being placed in service and will not be 

placed in service if the inspection shows any unsafe condition. Inspections will be 
made at least daily. 

ix. Heavy equipment will be kept in a clean condition, free of excess oil, and grease. 
x. Noncombustible agents should be used for cleaning equipment. Precautions re-

garding toxicity, ventilation, and fire hazard will be undertaken based upon the 
recommendations in the SDS sheet for the agent or solvent used. 

xi. Scraper blades, end-loader buckets, dump bodies, etc., will be either fully low-
ered or blocked when being repaired or when not in use. All controls will be in a 
neutral position, with motors stopped, and brakes set unless work being per-
formed requires otherwise. 

xii. Whenever the equipment is parked, the parking brake will be set. Equipment 
parked on inclines will have the wheels chocked and the parking brake set. 

xiii. All equipment will comply with the OSHA requirements when working or being 
moved in the vicinity of power lines or energized transmitters. 

e. Additional Heavy Equipment Safety Guidelines 
Many injuries involving heavy equipment do not occur to the operator but are inflicted 
on ground personnel working in or around the vicinity of moving machines.  
 
Always be aware of the location of personnel working near your machine. Heavy equip-
ment operations frequently require the aid of ground personnel who should be thor-
oughly familiar with the procedures of your operation and the capabilities of the ma-
chine; usual operating procedures should not be changed without first notifying ground 
personnel. 
 
Never assume that your assigned ground workers will watch out for themselves. Always 
know your ground personnel's location, if they are not visible to you, DO NOT MOVE THE 
MACHINE OR ANY IMPLEMENTS!  

i. Read the operators manual and operate the machine only if trained and consid-
ered competent to do so. 

ii. Wear appropriate clothing and personal protective equipment for the job. Hear-
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ing protection is recommended for operating many types of heavy equipment. 
iii. Do a walk around to make sure the area is clear before moving the machine. 
iv. Do not climb on the machine where hand and foot holds have not been provid-

ed. Use a three-point climbing technique whenever entering, exiting, or servicing 
the machine. 

v. Start machine only while sitting in the operator's seat and when all personnel 
are clear. 

vi. Ensure all controls are in the neutral position before starting the machine. 
vii. Keep tires properly inflated. Improper inflation may cause the machine to tip 

over under load. 
viii. Heavy equipment machines are required to have a seat belt and rollover pro-

tection (ROPS). 
ix. Always use the seat belt. 
x. Keep the load as low as possible while traveling; reduce speed when making a 

turn. Keep speeds low on rough terrain. Bouncing, bucking, or side hopping be-
cause of excessive speed may cause loss of control of the machine. 

xi. Check for overhead lines or obstructions before raising any overhead imple-
ment.  

xii. Do not allow the tires to spin when picking up or pushing a load. 
xiii. Do not walk, work, or allow personnel under any raised part of heavy equip-

ment. 
xiv. Do not under-cut a bank which is higher than the machine. 
xv. Use extreme caution when approaching or operating near excavations, the 

weight or vibration of the machine may cause the edges to collapse.  
xvi. Dust suppression and control is required where dust seriously limits visibility. 
xvii. Wear respiratory protection when needed. 
xviii. Pre-wet soil to make loading easier and to aid in dust control. 
xix. In tight turns, make sure the machine has clearance in front and rear if 

equipped with rear implements. 
xx. Keep operator's compartment free of clutter and all controls free of oil and 

grease. Personal tools or equipment must be secured. 
xxi. When excavations approach the estimated location of underground utilities, 

the exact location must be determined and marked. 
xxii. Wherever equipment operations encroach on a public thoroughfare, a system 

of traffic controls must be used.  
xxiii. Flaggers are required at all locations where barricades or warning signs can-

not control moving traffic.  
xxiv. Never use an elevating part of heavy equipment as a man-lift.  

 
VI. TRAINING 

a. Training Program Implementation 
Trainees may operate heavy equipment only: 

i. Under the direct supervision of persons who have the knowledge, training, and 
experience to train operators and evaluate their competence. 

ii. Where such operation does not endanger the trainee or other employees. 
Training will consist of a combination of formal instruction (e.g., lecture, discussion, in-
teractive computer learning, video, written material), practical training 
(demonstrations performed by the trainer and practical exercises performed by the 
trainee), and evaluation of the operator's performance on the jobsite. 
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b. Training Program Content 
i. Heavy equipment operators must receive initial training in the following topics. All 

training documentation will be maintained by the Human Resources Manager. 
c. Equipment-Related Topics 

i. Operating instructions, warnings, and precautions for the types of equipment the 
operator will be authorized to operate. 

i. Employee will read and understand the Operators Manual and any other 
safety information provided by the manufacturer of the equipment. 

ii. Trainer will review this information with the trainee and should incorporate 
additional information based on previous experiences with the equipment. 

ii. Differences between the equipment and an automobile (e.g., turn radius, braking 
ability, visibility of surroundings, blind spots, etc.)  

iii. Equipment controls and instrumentation; where they are located, what they do, 
and how they work. 

iv. Engine or motor operation. 
v.  Steering and maneuvering. 
vi. Visibility (including restrictions due to loading). 
vii. Implement and attachment adaptation, operation, and use limitations. 
viii. Equipment capacity. 
ix. Vehicle stability. 
x. Any equipment inspection and maintenance that the operator will be required to 

perform. 
xi. Refueling  
xii. Operating limitations. 
xiii. Any other operating instructions, warnings, or precautions. 

d. Workplace-Related Topics 
i. Surface conditions where the equipment will be operated. 
ii. Composition of loads to be carried and load stability. 
iii. Load maneuvering, loading, and unloading. 
iv. Pedestrian traffic in areas where the equipment will be operated. 
v. Confined space areas and other restricted places where equipment will be operat-

ed. 
vi. Ramps and other sloped surfaces that could affect the vehicle's stability. 
vii. Closed environments and other areas where insufficient ventilation or poor vehi-

cle maintenance could cause the buildup of carbon monoxide or diesel exhaust. 
viii. Other unique or potentially hazardous environmental conditions in the work-

place that could affect safe operation. 
e. Refresher Training and Evaluation 

i. Refresher training, including an evaluation of the effectiveness of that training, 
must be conducted as required below to ensure that the operator has the 
knowledge and skills needed to operate the heavy equipment. Refresher training 
in relevant topics will be provided to the operator when: 

i. The operator has been observed to operate the equipment in an unsafe man-
ner. 

ii. The operator has been involved in an accident or near-miss incident. 
iii. The operator is assigned to operate a different type of equipment. 
iv. A condition on the job-site changes in a manner that could affect safe opera-

tion of the equipment. 
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CHAPTER 17   

Fall Protection 
 I. PURPOSE  

i. To protect employees by reducing the risk of injury or fatality from falls, whether 
from height or on the same level. 

ii. An employee must be protected from falling when working on a surface that has 
an unprotected side or edge which is 6 feet or more above an adjacent lower level 
or when working from aerial lifts or other elevated work platforms and lifts. In 
each of these cases, the fall hazards must be evaluated to determine the preferable 
method to protect the employee. When considering what type of fall protection to 
use, the following hierarchy of remedies, in order of preference, should be consid-
ered: 

1. Elimination of the fall hazard by bringing the work to ground level 

2. Use of passive fall protection systems such as guard rails 

3. Fall restraint which prevents a person from reaching a fall hazard 

4. Fall arrest which utilizes equipment to stop a fall after it occurs 

5. Administrative controls which use work practices or procedures to signal or 
warn a worker to avoid approaching a fall hazard. 

II. STANDARDS 

i. Occupational Safety and Health Act of 1970 

ii. OSHA Regulations 

1. 29 CFR 1910 Subpart D Walking-Working Surfaces 

2. 29 CFR 1910.132 Personal Protective Equipment 

3. 29 CFR 1926 Subpart M Fall Protection in Construction 

III. POLICY  

1. District Safety Committee Members must conduct regular inspections to 
identify slip, trip and fall hazards and to ensure walking and working surfac-
es are maintained in a safe condition. 
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2. All areas of a workplace and walking and working surfaces must be kept 
clean, orderly and in sanitary condition and to the extent feasible, dry. 

3. All work performed from elevated surfaces including roofs, building ledges, 
mobile lifts, scaffolding and other work platforms shall be in accordance 
with this policy and with the following Fall Protection Program 

i. Tripod Access Systems 

1. Tripod access systems are used by District personnel in vertical confined 
space situations where ingress and egress are made more difficult by the 
configuration of the confined space, availability of ladders, or the types of 
hazards present. Tripods may be used for fall protection, access, and re-
trieval, or both.    

2. Training  

a. It is the responsibility of the District to assure that tripod users are 
made familiar instructions and trained by a competent person. If the 
tripod is to be used for confined space applications, the user must 
also be trained in accordance with the requirements of OSHA regula-
tion 29 CFR 1910.146 and ANSI Z117.1.  

b. Training must be conducted without undue exposure of the trainee 
to hazards. 

c. The effectiveness of training should be periodically assessed (at least 
annually) and the need for more training or retraining determined.  

3. Inspections 

a. Inspect the tripod prior to each use to verify that it is in serviceable 
condition. Each inspection should examine the tripod for severe 
wear, missing or broken elements, corrosion, or other damage.  

b. A formal inspection should be conducted every six months by a com-
petent person who is not the regular user. 

c. Do not use the tripod if the inspection reveals an unsafe condition 

ii. Rescue Plans and Equipment  
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1. Workers cannot stay suspended for long and are at risk of reduced blood flow, 
oxygen deprivation, brain damage, cardiac arrest, and death. According to the 
American National Standards Institute (ANSI) Standard Z359, rescue should be 
completed within six minutes of a fall arrest. All workers using fall arrest sys-
tems must be monitored and promptly rescued in the event of a fall. In addition 
to rescue equipment available onsite, use of self-rescue devices are recommend-
ed.  

2. Fall arrest rescue equipment that needs to be available onsite when fall arrest 
equipment are used include:  

a. Ladders 

b. Rescue poles 

c. Rescue ropes 

d. Rescue winch 

e. Crane 

f. Aerial lift 

g. Scaffold 

h. Lifting or lowering device 

iii. Controlled Access Zones  

1. A Last Resort When using the fall protection plan to implement the fall protec-
tion options available, workers must be protected through limited access to high 
hazard locations. Before any non-conventional fall protection systems are used 
as part of the work plan, a controlled access zone (CAZ) shall be clearly defined 
by the competent person as an area where a recognized hazard exists. The com-
petent person shall communicate the demarcation of the CAZ in a recognized 
manner, through either signs, wires, tapes, ropes, or chains.  

2. The District shall take the following steps to ensure that the CAZ is clearly 
marked or controlled by the competent person:  

a. All access to the CAZ must be restricted to authorized entrants.  

b. All workers who are permitted in the CAZ shall be listed in the appropri-
ate sections of the fall protection plan (or be visibly identifiable by the 
competent person) prior to implementation.  
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c. The competent person shall ensure that all protective elements of the 
CAZ be implemented prior to the beginning of work. 

iv. Ladder Systems 

1. The following rules apply to all ladders: 

a. Ensure ladders are free of oil, grease, and other slipping hazards. 

b. Do not load ladders beyond their maximum intended load rating nor be-
yond their manufacturer’s rated capacity.  

c. Use ladders only for their designed purpose. 

d. Use ladders only on stable and level surfaces unless secured to prevent 
accidental movement.  

e. Do not use ladders on slippery surfaces unless secured or provided with 
slip resistant feet to prevent accidental movement. Do not use slip re-
sistant feet as a substitute for exercising care when placing, lashing, or 
holding a ladder upon slippery surfaces.  

f. Secure ladders placed in areas such as passageways, doorways, or drive-
ways. Secure ladders where they can be displaced by workplace activities 
or traffic to prevent accidental movement. Alternatively, use a barricade 
to keep traffic or activity away from the ladder.  

g. Keep areas clear around the top and bottom of ladders.  

h. Do not move, shift, or extend ladders while in use.  

i. Use ladders equipped with nonconductive side rails if the worker or the 
ladder could contact exposed energized electrical equipment. 

j. Face the ladder when moving up or down the ladder.  

k. Use at least one hand to grasp the ladder when climbing.  

l. Do not carry objects or loads that could cause loss of balance and falling. 
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v. Routine Ladder Inspection  

1. All ladders must be regularly inspected (at least quarterly) and repaired if neces-
sary, but inspections may be done more often depending on the amount of use 
and type of work conditions. If ladders are used two or more days a week, then a 
monthly inspection and repair cycle is recommended. If ladders are used daily 
under harsh work conditions, then a weekly inspection and repair cycle is recom-
mended.  

vi. Ladders Built on the Job Site (Job-Made Ladders)  

1. In addition, the following general requirements apply to all ladders, including 
ladders built at the jobsite:  

a. Double-cleated ladders or two or more ladders must be provided when 
ladders are the only way to enter or exit a work area where 25 or more 
employees work or when a ladder serves simultaneous two-way traffic.  

b. Ladder rungs, cleats, and steps must be parallel, level and uniformly 
spaced when the ladder is in position for use.  

c. Rungs, cleats, and steps of portable and fixed ladders (except as provided 
below) must not be spaced less than 10 inches (25 cm) apart, nor more 
than 14 inches (36 cm) apart, along the ladder’s side rails. Ladders must 
not be tied or fastened together to create longer sections unless they are 
specifically designed for such use.  

d. When splicing side rails, the resulting side rail must be equivalent in 
strength to a one-piece side rail made of the same material.  

e. Two or more separate ladders used to reach an elevated work area must 
be offset with a platform or landing between the ladders, except when 
portable ladders are used to gain access to fixed ladders.  

f. Ladder components must be surfaced to prevent snagging of clothing and 
injury from punctures or lacerations.  

g. Wood ladders must not be coated with any opaque covering except for 
identification or warning labels, which may be only on one face of a side 
rail.  

Note: A competent person must inspect ladders for visible defects periodically and 

after any incident that could affect their safe use.  
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vii. Specific Types of Ladders  

1. Do not use single-rail ladders.  

2. Use non-self-supporting ladders at an angle where the horizontal distance from 
the top support to the foot of the ladder is approximately one-quarter of the 
working length of the ladder (1/4 slope) 

3. Use wooden ladders built at the jobsite with spliced side rails at an angle where 
the horizontal distance is one-eighth of the working length of the ladder (1/8 
slope). In addition, the top of a non-self-supporting ladder must be placed with 
two rails supported equally unless it is equipped with a single support attach-
ment.  

4. Stepladders  

a. Do not use the top or top step of a stepladder as a step.  

b. Do not use cross bracing on the rear section of stepladders for climbing 
unless the ladders are designed for that purpose and provided with steps 
for climbing on both front and rear sections.  

c. Metal spreader or locking devices must be provided on stepladders to 
hold the front and back sections in an open position when ladders are be-
ing used.  

5. Portable Ladders  

a. The minimum clear distance between side rails for all portable ladders 
must be 11.5 inches (29 cm).  

b. In addition, the rungs and steps of portable metal ladders must be corru-
gated, knurled, dimpled, coated with skid-resistant material, or treated to 
minimize slipping.  

c. Non-self-supporting and self-supporting portable ladders must support at 
least four times the maximum intended load; extra heavy-duty type 1A 
metal or plastic ladders must sustain 3.3 times the maximum intended 
load. To determine whether a self-supporting ladder can sustain a certain 
load, apply the load to the ladder in a downward vertical direction with 
the ladder placed at a horizontal angle of 75.5 degrees.  

d. When portable ladders are used for access to an upper landing surface, 
the side rails must extend at least 3 feet (.9 m) above the upper landing 
surface. When such an extension is not possible, the ladder must be se-
cured and a grasping device such as a grab rail must be provided to assist 
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workers in mounting and dismounting the ladder. A ladder extension 
must not deflect under a load that would cause the ladder to slip off its 
supports.  

viii. Defective Ladders  

1. Ladders needing repairs are subject to the following rules:  

a. Portable ladders with structural defects—such as broken or missing 
rungs, cleats, or steps, broken or split rails, corroded components or other 
faulty or defective components—must immediately be marked defective 
or tagged with "Do Not Use" or similar language and withdrawn from 
service until repaired.  

b. Fixed ladders with structural defects—such as broken or missing rungs, 
cleats, or steps, broken or split rails or corroded components— must be 
withdrawn from service until repaired.  

c. Defective fixed ladders are considered withdrawn from use when they 
are immediately tagged with "Do Not Use" or similar language or 
marked in a manner that identifies them as defective or blocked—such as 
with a plywood attachment that spans several rungs.  

d. Ladder repairs must restore the ladder to a condition meeting its original 
design criteria before the ladder is returned to use.   

ix. Fixed Ladders  

1. Employers must ensure: 

a. Fixed ladders can support their maximum intended load 

b. Fixed ladder rungs must be at least 7 inches (18 cm) from the nearest per-
manent object behind the ladder, except elevator pit ladders which must 
be at least 4.5 inches (11 cm)  

c. That grab bars do not protrude on the climbing side beyond the rungs of 
the ladder that they serve. 

d. The side rails of through or sidestep ladders extend at least 42 inches (1.1 
m) above the top of the access level or landing platform served by the 
ladder. For parapet ladders, the access level is: 

i. The roof if the parapet is cut to permit passage through the para-
pet. 
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ii. The top of the parapet if the parapet is continuous. 

e. For through ladders, the steps or rungs are omitted from the extensions, 
and the side rails are flared to provide not less than 24 inches (61cm) and 
not more than 30 inches (76 cm) of clearance. When a ladder safety sys-
tem is provided, the maximum clearance between side rails of the exten-
sion must not exceed 36 inches (91 cm). 

f. For side-step ladders, the side rails, rungs, and steps must be continuous 
in the extension (see OSHA CFR 29 1910.23(d)(6)). 

g. Grab bars extend 42 inches (1.1 m) above the access level or landing 
platforms served by the ladder. 

h. The minimum size (cross-section) of grab bars is the same size as the 
rungs of the ladder. 

i. When a fixed ladder terminates at a hatch, the hatch cover shall (see 
OSHA CFR 29 1910.23(d)(9)): 

i. Open with sufficient clearance to provide easy access to or from 
the ladder.  

ii. Open at least 70 degrees from horizontal if the hatch is 
counterbalanced.  

j. Single rung ladders are constructed to prevent the employee's feet from 
sliding off the ends of the rungs.  

k. Fixed ladders having a pitch greater than 90 degrees from the horizontal 
are not used. 

l. The step-across distance from the centerline of the rungs or steps is:  

i. For through ladders, not less than 7 inches (18 cm) and not more 
than 12 inches (30 cm) to the nearest edge of the structure, build-
ing, or equipment accessed from the ladders.  

ii. For side-step ladders, not less than 15 inches (38 cm) and 
not more than 20 inches (51 cm) to the access points of the plat-
form edge.  

m. Fixed ladders that do not have cages or wells have:  
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i. A clear width of at least 15 inches (38 cm) on each side of the 
ladder centerline to the nearest permanent object.  

ii. A minimum perpendicular distance of 30 inches (76 cm) from 
the centerline of the steps or rungs to the nearest object on the 
climbing side. When unavoidable obstructions are encountered, 
the minimum clearance at the obstruction may be reduced to 24 
inches (61 cm), provided deflector plates are installed. 

x. Skylights 

1. Skylights are considered an opening when present on a roof. A standard guard-
rail or skylight screens capable of supporting at least 200 pounds must be pro-
vided around the opening to prevent workers from falling through to the surface 
below. 

2. Skylights constructed at least 42 inches above the roof deck with sides capable 
of supporting 200 pounds do not require additional protection. 

xi. Work from Aerial Lifts and Forklift Man Baskets 

1. Training in the proper operation and inspection of the equipment must be re-
ceived prior to operating or working from an aerial lift or forklift man basket, 
regardless of the type. 

2. Body harnesses must be worn with a shock-absorbing lanyard (preferably not to 
exceed 3 feet in length) and must be worn when working from an elevated work 
platform (exception: scissor lifts and telescoping lifts including forklifts that can 
move only vertically do not require the use of a harness and lanyard if the work 
platform is protected by a guardrail system). The point of attachment must be the 
anchor point installed by the equipment manufacturer. Personnel cannot attach 
lanyards to adjacent poles, structures, or equipment while they are working from 
the aerial lift. 

3. Personnel cannot move an aerial lift while the boom is in an elevated working 
position and the operator is inside of the lift platform. 

xii. Inspections 

The employee shall inspect the entire personal fall arrest system prior to every use. The 
competent person will inspect the entire system in use at the initial installation and 
weekly thereafter. The visual inspection of a personal fall arrest system shall follow the 
manufacturer’s recommendations. Any components of a personal fall arrest system not-
ed to be damaged shall be removed from service immediately.  
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1. Webbing  

a. Inspect the entire surface of webbing for damage. Beginning at one end, 
bend the webbing in an inverted “U”. Holding the body side of the belt 
toward you, grasp the belt with your hands six to eight inches apart. This 
surface tension makes the damaged fibers or cuts easier to see. Watch for 
frayed edges, broken fibers, pulled stitches, cuts, burns, and chemical 
damage. 

2. “D” Rings and Back Pads  

a. Check “D” rings for distortion, cracks, breaks, and rough or sharp edges. 
The “D” ring should pivot freely. “D” ring back pads should also be in-
spected for damage. 

3. Attachment of Buckles  

a. Note any unusual wear, frayed, or cut fiber, or distortion of the buckles. 

4. Tongue and Grommet 

a. The tongue receives heavy wear from repeated buckling and unbuckling. 
Inspect for loose, distorted, or broken grommets. The webbing should not 
have any additional punched holes. 

5. Tongue Buckle 

a. Buckle tongues should be free of distortion in shape and motion. They 
should overlap the buckle frame and move freely back and forth in their 
socket. The roller should turn freely on the frame. Check for distortion or 
sharp edges. 

6. Friction and Mating Buckles 

a. Inspect the buckle for distortion. The outer bars and center bars must be 
straight. Pay special attention to corners and attachment points of the 
center bar. 

7. Lanyard Inspection  

a. Hardware 

i. Snaps: Inspect closely for hook and eye distortions, cracks, corro-
sion, or pitted surfaces. The keeper (latch) should seat into the 
nose without binding and should not be distorted or obstructed. 
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The keeper spring should exert sufficient force to firmly close the 
keeper. Keeper locks must prevent the keeper from opening when 
the keeper closes. 

ii. Thimbles: The thimble must be firmly seated in the eye of the 
splice, and the splice should have no loose or cut strands. The 
edges of the thimble must be free of sharp edges, distortion, or 
cracks. 

8. Web Lanyard 

a. While bending the webbing over a curved surface such as a pipe, observe 
each side of the webbed lanyard. This will reveal any cuts or breaks. Ex-
amine the webbing for swelling, discoloration, cracks, or burns. Observe 
closely for any breaks in the stitching. 

9. Rope Lanyard 

a. Rotation of the rope lanyard while inspecting from end to end will bring 
to light any fuzzy, worn, broken, or cut fibers. Weakened areas from ex-
treme loads will appear as a noticeable change from the original diame-
ter. The rope diameter should be uniform throughout, following a short 
break-in period. Make sure the rope has no knots tied in it. Knots can re-
duce the strength of the rope by up to 60%. 

10. Shock-absorbing Lanyard 

a. Shock-absorbing lanyards should be examined the same as a web lan-
yard. However, also look for signs of deployment. If the lanyard shows 
signs of having been put under load (e.g., torn out stitching), remove it 
from service. 

11. Self-Retracting Lanyard/Lifeline 

a. The lanyard housing must be inspected to ensure that casing bolts are 
tight and that there are no loose fasteners, missing parts, cracks or exces-
sive wear or corrosion. 

b. Webbing must be inspected for cuts, nicks, or tears as well as for any 
broken fibers, stitching or fraying. 

c. Steel lanyards should be inspected for cuts, fraying, broken wires, and 
overall deterioration and excessive wear. 

d. Fittings are to be inspected for wear, cracks, and obvious damage. 
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e. Follow manufacturer’s recommendations for additional inspection tasks 
and for any requirements that the unit be sent into the manufacturer for 
periodic inspection. 

xiii. Fall Protection Systems  

One of the following systems shall be in place whenever an employee is exposed to 
a fall hazard of six feet or higher. 

1. Eliminating Fall Hazards – 

a. The top priority of the fall protection plan is to eliminate fall hazards 
whenever feasible. This includes moving tasks to ground level, as well as 
changing the workflow and job design to allow work to be performed at 
ground level. 

2. Passive Fall Restraints - Guardrail Systems 

a. The use of guardrail systems is considered a passive method of fall pro-
tection and is the preferred method for eliminating fall hazards after elim-
ination. 

b. Guardrails are needed at the edge of work areas which are elevated 6 feet 
or more in height, to protect employees from falling. This includes the 
edge of excavations greater than six feet in depth. Guardrail systems need 
to meet the following criteria: 

c. Top-rail is 42 inches, +/- 3 inches above the walking/working level 

d. Mid-rial is located midway between the top rail and the walking/working 
level 

e. It is important to remember that the working level is that level where the 
work is being done. Someone working on a stepladder next to an edge 
may raise his/her working surface well above the walking surface. 

f. Both top and mid-rails should be constructed of materials at least one-
quarter inch in thickness or diameter. If wire rope is used for top-rails, it 
needs to be flagged with a high-visibility material at least every 6 feet 
and can have no more than 3” of deflection 

g. The top-rail needs to withstand a force of 200 pounds when applied in 
any downward or outward direction. 
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h. The mid-rail needs to withstand a force of 150 pounds applied in any 
downward or outward direction 

i. Toe-boards are required for all guardrails on elevated walking or working 
platforms where employees working below are exposed to falling ob-
jects. Toe-boards must be four inches in height and must be securely fas-
tened. 

j. The system should be smooth to prevent punctures, lacerations, or snag-
ging of clothing 

k. The ends of the top rail shouldn’t overhang the terminal posts, except 
when such overhang does not present a projection hazard 

l. When a hoisting area is needed, a chain, gate, or removable guardrail sec-
tion must be placed across the access opening when hoisting operations 
are not taking place. 

3. Active Fall Restraints  

a. While fall restraint systems are not mentioned in Subpart M, OSHA rec-
ognizes a fall restraint system as a means of prevention. The system, if 
properly used, tethers a worker in a manner that will not allow a fall of 
any distance. This system is comprised of a body harness, an anchorage, 
connectors, and other necessary equipment. Other components typically 
include a lanyard, a lifeline, and other devices. For a restraint system to 
work, the anchorage must be strong enough to prevent the worker from 
moving past the point where the system is fully extended, including an 
appropriate safety factor.  

b. OSHA suggests that, at a minimum, a fall restraint system must have the 
capacity to withstand at least 3,000 pounds or twice the maximum ex-
pected force that is needed to restrain the person from exposure to the fall 
hazard. 

4. Fall Arrest Systems 

a. Personnel requiring the use of personal fall protection equipment shall 
employ the “Buddy System” or have an observer to render assistance 
when and if required. 

b. There are three main components to the personal fall arrest system. This 
includes the personal protective equipment the employee wears, the con-
necting devices, and the anchorage point. Prior to tying off to perform the 
work, a means of rescue in the event of a fall must be immediately avail-
able. All personal fall arrest system components must meet the require-
ments of the ANSI Z359 Standards. The system needs to meet the fol-
lowing criteria for each component: 
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5. Personal Protective Equipment 

a. Full body harnesses are required. The use of body belts is prohibited. 

b. The attachment point of the body harness is the center D-ring on the 
back. 

c. Employees must always tie off at or above the D ring of the harness ex-
cept when using lanyards 3 feet or less in length.  

d. Harnesses or lanyards that have been subjected to an impact load shall be 
destroyed. 

i. Load testing shall not be performed on fall protection equipment. 

e. Connecting devices 

i. This device can be a rope or web lanyard, rope grab, or retracta-
ble lifeline. 

ii. Only locking snap hooks may be used. 

iii. Horizontal lifelines will be designed by a qualified person and 
installed in accordance with the design requirements. 

iv. Lanyards and vertical lifelines need a minimum breaking 

strength of 5,000 pounds. 

v. The length of a single lanyard shall not exceed six feet. 

vi. The use of steel lanyards is prohibited. 

vii. Lanyards may not be clipped back to itself (e.g., around an 
anchor point) unless specifically designed to do so. 

viii. If vertical lifelines are used, each employee will be attached 
to a separate lifeline. 

ix. Lifelines need to be protected against being cut or abraded 
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f. Anchors 

i. Secure anchor points are the most critical component when em-
ployees must use fall arrest equipment. District buildings may 
have existing structures that can be used for anchor points. For 
instance, steel beams may meet the criteria for a secure anchor 
point when used with a sliding beam anchor that meets the ANSI 
Z359.18 standard. Other work locations and assignments may re-
quire the installation of a temporary or permanent anchors. As a 
minimum, the following criteria must be considered for each type 
of anchor point: 

ii. Structure must be sound and capable of withstanding a 5000 
lb. static load. 

iii. Structure/anchor must be easily accessible to avoid fall hazards 
during hook up. 

iv. Direct tying off around sharp-edged structures can reduce break-
ing strength by 70% therefore; chafing pads or abrasion resistant 
straps must be used around sharp-edged structures to prevent cut-
ting action against safety lanyards or lifelines. 

v. Structures used as anchor points must be at the worker’s shoulder 
level or higher to limit free fall to 6 feet or less and prevent con-
tact with any lower level (except when using a self-retracting life-
line or a 3-foot lanyard). 

vi. Choose structures for anchor points that will prevent swing fall 
hazards. Potentially dangerous “pendulum” like swing falls can 
result when a worker moves horizontally away from a fixed an-
chor point and falls. The arc of the swing produces as much ener-
gy as a vertical free fall and the hazard of swinging into an ob-
struction becomes a major factor. Raising the height of the anchor 
point can reduce the angle of the arc and the force of the swing. 
Horizontal lifelines can help maintain the attachment point over-
head and limit the fall vertically. A qualified person must design a 
horizontal lifeline. 

 

IV. TRAINING  

i. Each employee who may be exposed to fall hazards shall be trained to recognize 
the hazards and the procedures to follow to minimize those hazards. A competent 
person will provide the training. 
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ii. The competent person must train employees in the following areas: 

1. Fall hazards in the work area. 

2. Correct procedures for erecting, maintaining, disassembling, and inspecting 
the fall protection systems used. 

3. Selection, proper use, and care of equipment comprising a personal fall ar-
rest system. 

4. Role of employees in fall protection plans. 

5. Rescue procedures to follow in case of a fall. 

6. Overview of the OSHA fall protection standard. 

iii. A training record shall be maintained for each employee.  

1. Every two years.  

2. If there is a change in the fall protection system being used. 

3. If an employee’s actions demonstrate that the employee has not retained 
the understanding or skills required. 
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CHAPTER 18 

POWERED INDUSTRIAL TRUCKS (FORKLIFTS) 

  
I. PURPOSE  

a. To ensure safe operating procedures are in place to prevent employee injury or property 
damage to District equipment or facilities.    
 

II. DEFINITIONS 
a. Attended:  The operator is within 25 feet and within sight of the forklift. 
b. Authorized Operator:  An employee who has satisfactorily completed both classroom 

instruction and practical training on forklift operations. 
c. Rated Capacity:  The maximum weight the forklift is designed to lift, as determined by 

the manufacturer. 
d. Unattended:  The operator is more than 25 feet from the forklift, or the forklift is not in 

the operator’s view. 
 

III. STANDARDS 
a. Occupational Safety and Health Act of 1970 

b. OSHA Regulations 

i. 29 CFR 1910.178 Powered Industrial Trucks  

 
IV. POLICY 

a. General Requirements 
i. Only properly trained and authorized employees will be permitted to operate a 

forklift.    
1. No one other than those employees listed as an authorized forklift operator 

will be allowed to operate a forklift.    
ii. Pedestrian traffic always has the right-of-way.  
iii. Riding on forklifts shall be restricted to the driver only.   

 
NOTE:  This includes those in the man basket.  If the forklift needs to be moved, the employee
(s) in the man basket must get out until the forklift has finished traveling.    

 
iv. Operators shall not engage in stunt driving, racing, or horseplay.  
v. No person shall be allowed to stand or pass under the elevated portion of any fork-

lift, whether loaded or empty.   
vi. No employee shall be permitted to stand on a pallet on the forks or directly on 

the forks unless the pallet or forks are flat on the floor.  
vii. For elevated work, employees shall use a work platform with built in handrails 

(man basket) which must be chained to the forklift mast.  
1. Employees inside the man basket must have on appropriate PPE. 
2. Never travel with anyone in the man basket, on a pallet, or on the forks.      

b. OPERATING RULES   
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i. Ensure forklift sound and illumination warning devices are operational and used 
at blind corners and intersections to warn others.   

ii. Drive cautiously on uneven or slippery surfaces.  
iii. Remain aware of the planned route and areas with inadequate headroom, light-

ing, obstructions, and floor surface problems.   
iv. When turning the forklift reduce your speed.    
v. Hazardous areas with flammable dust or vapor shall not be entered unless the 

truck is approved for such use.  
vi. When backing up, the operator must look to the rear to be sure pedestrians are 

clear.  
vii. Engines shall not be idled for long periods in semi-closed or enclosed areas.  
viii. When a forklift is unattended, the load engaging means shall be fully lowered, 

controls neutralized, power shut off, and the brake set.  
ix. Wheels shall be blocked if the forklift is parked on an incline.  
x. Ensure the load is pointed uphill where the gradient is greater than 10 percent.    
xi. Use extreme caution when tilting the load forward or backward, especially when 

working with highly tiered loads.    
xii. Do not raise or lower loads while moving or traveling.   
xiii. All mechanical lift equipment will be used within the manufacturer’s specifica-

tions.  
xiv. Pallets will be of approved design, maintained, and inspected.  

c. Loading and Unloading  
i. While loading and unloading, the operator of the forklift is required to ensure 

that the load is:  
1. Within the forklift’s rated capacity.  
2. Placed squarely on the forks until the load touches the carriage.  
3. Stable and centered on the forks.  

d. Inspections   
i. All forklift operators are required to perform a pre-operational check on both the 

forklift they will be operating and the object(s), including the pallet(s), they will 
be moving prior to using the forklift.  

1. Verify that all brakes, controls, gauges, lights, seat belts, and routine oper-
ational features are in proper working order.   

2. Ensure the load is within the forklift’s rated capacity. 
3. Ensure that if loading or unloading onto or from stacked materials, the 

proper safe weight or height-to-load ratio will be maintained.  
4. Ensure forks or other load-handling attachments are not cracked or bent.  
5. Ensure no gouges or large chunks are missing from solid tires.  
6. Ensure there are no leaky connectors or hydraulic cylinders.   

ii. Any defects found during the inspection shall be immediately reported and cor-
rected before the forklift is used.    

 
V. TRAINING  

a. Employees must complete and pass a training class conducted by a instructor who is 
certified as a forklift trainer) prior to performing any forklift assignment or operation.    

b. Initial training shall consist of classroom instruction and practical training.  
i. Classroom instruction will consist of a lecture, discussion, and a written exam.  
ii.  Practical training will consist of a practical exercise by the trainee to demon-

strate their ability on the forklift.   
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NOTE:  Practical training can be provided by an authorized forklift operator . 
c. After training has been completed, the instructor(s) will determine whether the potential 

forklift operator can safely operate the forklift.   
d. Refresher training will be conducted at a minimum of every three years after initial train-

ing and certification.    
i. As part of the refresher training, an evaluation of each forklift operator’s perfor-

mance will be conducted.    
1. The skills evaluation and refresher training are required for the operator to 

maintain an authorized forklift operator status.      
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CHAPTER 19 
TRANSPORTING LOADS 

  
I. PURPOSE  

a. The Transporting Loads policy provides standards and guidelines for District employees 
whose work responsibilities include hauling supplies and equipment in truck beds, on 
trailers, or secured by various means to a vehicle. The intent of this policy is to reduce the 
risk posed to the load being hauled as well as the people who may encounter the load 
should it shift during transport.     
 

II. DEFINITIONS 
a. Gross Vehicle Weight Rating (GVWR) – The max loaded weight of the vehicle (or trail-

er). The weight includes passengers, cargo, and the vehicle itself. 
b. Gross Combined Weight Rating (GCWR) – The max weight of the vehicle and trailer to-

gether. It includes any cargo or load placed in the vehicle and trailer. 
c. Curb Weight – The total weight of the vehicle not including passengers, cargo, or non-

factory items. 
d. Tongue Weight (TW) – The downward force exerted on the back of a tow vehicle by a trailer. 

Tongue weight is affected by the position of cargo in a trailer. Improper weight distribution that 
leads to exceeding the tongue weight will cause loss of vehicle control. 

 
III. STANDARDS 

a. Occupational Safety and Health Act of 1970 

b. OSHA Regulations 

i. 29 CFR 1910 – General Industry  

ii. 29 CFR 1926 – Construction  

c. Federal Motor Carrier Safety Regulations 

i. 49 CFR 390-399 – General Safety  

 
IV. POLICY 

a. Securing Loads 
i. Secure any large items which may provide wind resistance, or “catch air” and be 

dislodged from pick-up beds with rope, straps, chain, bungee cords, etc. At high-
way speeds even large, relatively heavy articles may be blown out of an open pick-
up bed. 

ii. Tie-down methods used must provide adequate means to secure the load against 
movement during transit. 

iii. Do not use straps which have broken stitching, are frayed, or show any signs of 
wear, damage, or deterioration. 

iv. Any item which extends more than three feet beyond the body of your vehicle 
must be flagged with high visibility material. 
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v. Use a tarp to cover numerous small articles or materials which cannot be en-
closed in a toolbox, compartment, etc. Tie the tarp down securely running your 
rope or straps all the way across the width of the tarp. 

vi. When using bungee cords for tie-downs, make sure the cargo cannot shift and 
unclip the hook from the anchor point. Run the cord through the anchor and clip 
the cord back onto itself if possible. 

vii. Before transporting equipment, ensure that any loose material is cleaned off; 
secure all wires, cables, and chains, check for tools or equipment left on frames, 
decks, or in hoppers. 

viii. Equipment or material carried in a truck bed must also be secured from shift-
ing or being thrown forward in a sudden stop. 

ix. Do not place unsecured items on the rear window deck, or back seat of a vehicle; 
in a sudden stop or collision these items may strike the driver or passengers with 
extreme force. 

x. Do a walk around inspection before leaving to ensure that all items are put away 
and secured. Check fasteners, tie-downs, and hitches, and look for loose tools and 
materials. Ensure that compartment doors, tailgates, or cargo doors are fully 
latched. 

xi. When transporting cargo long distances, check your cargo frequently to ensure 
that it has not shifted, and that it is still secure. 

b. Towing Trailers 
i. Prior to towing any trailer, perform a pre-trip inspection on the towing vehicle. 

Pay particular attention to: 
1. Tire condition and pressure 
2. Brakes 
3. Engine Fluids 
4. Lights and signals 
5. Mirrors 
6. Hitch  

ii. Inspect the trailer to be towed in a similar manner to the vehicle inspection. Pay 
particular attention to: 

1. Tire condition and pressure 
2. Brakes (if applicable) 
3. Lights and signals 
4. Trailer coupler and locking mechanism 

a. It is the responsibility of the driver of the towing vehicle to double  
check that the trailer coupler is securely attached to the vehicle hitch.  
b. Ensure that the coupler is firmly gripping the hitch and the locking 

mechanism is closed and pinned.  
c. Use the trailer jack to lift the trailer tongue. The back of the towing 

vehicle should raise with the tongue but not come off.  
 
5. Safety chains 
6. Trailer condition 

iii. Trailer Load 
1. Load heavy items in the front of the trailer.  

a. 5-15% of the load should be carried on the towing vehicle hitch.  
b. 60% of the load weight should be carried toward the front of the 

trailer.  
c. Failure to front load the weight in a trailer could result in a loss of 
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traction and stability on the rear wheels of the towing vehicle.  
2. Do not overload the trailer. 

 
iv. Driving Safety 

1. Reduce speed when towing a trailer 
2. Take turns wide, give plenty of room to account for the added length of the 

trailer.  
3. When coming to a stop, begin stopping early and apply gentle consistent 

pressure, do not stop abruptly.  
4. To proceed from a stop, accelerate at a smooth even rate.  
5. If it is necessary to back up, use a spotter.  

 
VI. TRAINING 

a. District personnel who will be required to secure loads on or in District vehicles, tow 
trailers, or haul equipment for District business shall be trained annually on the contents 
of this policy.  

b. Retraining or refresher training may be done when employees demonstrate a lack of un-
derstanding concerning the principles outlined in this policy.   
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CHAPTER 20 
WORKSITE SITE ACCESS  

  
I. PURPOSE  

a. To minimize unauthorized construction site access and associated risks that may result 
in injury, illness, or fatality to workers or the public, damage to property, and project de-
lays.  
 

II. DEFINITIONS 
a. Worksite – an area designated for the completion of a work-related task. 

 
III. STANDARDS  

a. Occupational Safety and Health Act of 1970 

b. OSHA Regulations 

i. 29 CFR 1910 – General Industry  

ii. 29 CFR 1926 – Construction  

c. Manual on Uniform Traffic Control Devices – Chapter 6C  

i. Temporary Traffic Control Elements 

 
IV. POLICY 

a. General Requirements 
i. All worksites shall be assessed prior to beginning work to ensure a safe work en-

vironment for District employees. The site will also be assessed to provide for the 
safety of pedestrians, motorists, and others who may come close to the worksite. 
Preventing unauthorized or accidental access to the worksite should be consid-
ered when conducing this pre-work assessment.  

b. Pedestrian Safety  
i. Safe paths, with clear signage and direction, must be provided for pedestrians to 

keep them safe and segregated from worksites, as follows:  
1. Pedestrians shall not be led into conflicts with vehicles/equipment and 

construction operations.  
2. Pedestrians shall not be led into conflicts with vehicles moving through or 

around the worksite.  
3. Pedestrians shall be provided with a convenient and accessible path that 

minimizes backtracking or requiring excessive additional walking.  
4. Pedestrian pathways shall be separated from vehicular traffic; and  
5. If re-routed pedestrian pathways require a street crossing, sufficient sign-

age and warning shall be given to the pedestrian at the closest approaching 
intersection, to minimize backtracking to a crosswalk and/or to minimize 
hazardous behavior such as mid-block crossing. 

c. Worksites In or Near Roadways 
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i. All worksites on and along public roadways shall provide physical separation 
through traffic control and pedestrian control, using barrels, barriers, tape, sign-
age, or other means as appropriate. Work performed near traffic must comply 
with all governmental regulations. Work zones must be adequately protected 
from live traffic.  

d. Worksites at District Facilities 
i. District water wells, storage tanks, reservoirs, wastewater pumping stations and 

other District facilities will be secured by a fence and gate with a District keyed 
padlock or electronic gate access system.  

ii. Only District authorized personnel and contractors will be permitted to have 
keys and RFID access cards. Once contracted work is competed the keys and ac-
cess cards must be returned to District Personnel.  

 
V. TRAINING 

a. Construction site access training will be provided to District personnel.  
b. Employees will be instructed in safeguarding District provided keys and access cards 

and security codes.  
c. Contractors, vendors, and consultants will be briefed on the contents of this policy and 

will submit to the conditions of the Construction Site Access policy during the term of 
their contract. Once the contract is complete all access cards and keys will be returned 
to the District.  
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CHAPTER 21 
DRIVING SAFETY 

  
I. PURPOSE  

a. To provide guidelines for safe use and operation of District-owned vehicles and personal 
vehicles used for District business.  

b. To protect employees and the public from vehicle related personal injury and vehicle 
damage.  

c. To reduce the number of vehicle incidents by holding District employees accountable for 
their driving, and by imposing certain requirements when they are involved in a vehicle 
incident.     

 
II. DEFINITIONS 

a. Commercial Driver’s License (CDL) – driver's license required to operate large, heavy, 
or placarded hazardous material vehicles in commerce. 

b. Motor Vehicle Records (MVR) – a summary of a driver's convictions and accidents on 
file with his or her home state. 

c. Pre-Trip Inspection – The Pre-Trip Inspection is a thorough inspection of the vehicle 
and all its major systems. 

d. Medical Card – Drivers who drive for commerce in a vehicle with a gross weight rating 
of 10,001 pounds are required to have a DOT medical card in their possession. The DOT 
physical examination is conducted by a licensed medical examiner. 

e. Medical Self Certification – District CDL drivers of “vehicle(s) used by…an agency of 
state government” can self-certify as Exempted-Intrastate on the CDL Medical Self Certi-
fication Form. This self-certification allows them to operate a commercial vehicle with-
out a DOT Medical Card in their possession. 

 
III. STANDARDS 

a. Occupational Safety and Health Act of 1970 

b. ANSI/ASSP Z15 Standard for Motor Vehicle Operations 

c. National Highway Traffic Safety Administration 

i. Federal Motor Carriers Safety Administration Standards   
 

IV. POLICY 
a. Driver’s License and Other Motor Vehicle Records (MVR)  

i. Employees who operate District vehicles or personal vehicles for District busi-
ness shall maintain a valid Utah driver’s license appropriate for the Utah Depart-
ment of Transportation classification of the vehicle used.  

1. In the event an employee’s license is suspended or revoked or otherwise 
rendered invalid, the employee shall report the suspension, revocation, or 
invalidity to their Manager within one working day.  An employee shall 
also report to their Manager within one working day: 

a. Any conviction for driving under the influence of alcohol. 
b. Any conviction for a moving violation while operating a vehicle for 

District business.  
2. The Manager has the primary responsibility to immediately notify District 

Management within one working day after receiving the employee’s re-
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port.  
3. The failure of an employee to report the suspension, revocation, invalidity, 

or conviction shall be grounds for discipline.    
ii. MVR’s will be examined for all new hires and employees who are transferring to a 

new position with driving duties.  Any job offer made to an employee or candidate 
for positions with driving duties shall be contingent on the employee having an ac-
ceptable MVR.  MVR’s may also be requested on a regular basis and as needed to 
verify any violations or suspensions of licenses.   

iii. Employee’s CDL medical card or medical self-certification must be current as re-
quired by the Utah Department of Transportation (UDOT). 

b. Traffic Laws  
i. It is the responsibility of every driver to know, understand, and comply with all 

federal and local laws governing the operation of a motor vehicle.     
ii. All equipment or vehicles shall conform to all state, federal and, if applicable, De-

partment of Transportation regulations.    
c. Vehicle Maintenance  

i. Employees are responsible for determining the condition of their assigned vehicle 
prior to use.  If an employee determines the vehicle to be unsafe, they should re-
port such findings to their Manager and obtain another vehicle. 

1. It is the responsibility of every employee to perform a daily pre-and post-
trip inspection on the vehicle they will be operating.  This includes towed 
trailer units.  

2. Any damage or unsafe condition found during the inspection should be not-
ed and reported immediately to the employee’s Manager. 

3. Employees shall not drive any vehicle found to be unsafe until it is repaired.  
4. Windshields shall be always kept clean (this is the responsibility of the em-

ployee operating the vehicle).  Any cracks or other damage to the wind-
shield should be reported immediately so that repairs can be made in a 
timely manner.  

5. It is the employee’s responsibility to secure loads in and on their vehicle or 
towed trailer before operating. This includes all items being transported in 
the cab or bed of any vehicle being operated.  

ii. Always remember that District vehicles are a direct reflection of the District and 
shall always be kept in a neat, clean, and proper state of repair. 

 
 
d. VEHICLE OPERATION  

i. Only licensed, trained, and qualified personnel are permitted to operate District-
owned vehicles and any vehicle used for District business. 

1. Employees who operate vehicles must have a valid Utah operator’s license 
for the vehicle being used. 

2. Personal vehicles used for District business must have adequate insurance 
coverage that meets or exceeds the minimum liability limits set by the State 
of Utah.   

ii. Vehicles shall be operated by the authorized employee to whom the vehicle is as-
signed, or by an employee who has been approved to drive a vehicle on District 
business.  No other individual may operate a MWD company owned vehicle. 

iii. Temporary or part-time employees must get written authorization from their 
Manager before operating any District vehicle or any vehicle used for District busi-
ness.  Authorization can be for the duration of the employment period or on a per-
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case basis at the discretion of the Manager. 
iv. Each Employee required to use a vehicle while on the job may be required to 

attend a driver education training course. 
v. Each employee required to use a vehicle while on the job may be required to 

complete a Pre-Drive Safety form.  
vi. Operations Managers shall instruct and remind employees about all vehicle 

issues and policies before use and as needed. 
vii. Employees shall not operate a District vehicle, or a personal vehicle used for 

District business while performing any distracting activities such as using a 
cell phone or other electronic device, searching for an item in the vehicle, eat-
ing food, or attending to personal hygiene or grooming, etc.  If employees need 
to perform these or any other distracting activities, they shall pull off to the 
side of the road in a safe area. 

viii. Employees operating District vehicles shall obey all State laws and drive 
courteously and safely.  

ix. Employees shall allow room between themselves and the vehicle ahead of 
them to create an adequate stopping distance as well as an escape route if nec-
essary.  

x. Employees shall drive with headlights on to increase visibility to other drivers.  
xi. Employees driving District vehicles will always remain alert and attentive.  
xii. Employees should keep both hands on the wheel at or above the 3:00 and 

9:00 positions.  
xiii. In accordance with the law, all individuals driving or riding in any vehicle 

must always wear a seat belt. 
xiv. No employee may operate any District vehicle, or any other equipment used 

for District business of any kind while under the influence of alcohol or drugs, 
including prescription medication that may impair judgment or reflexes. 

xv. Employees shall not pick up hitchhikers or offer rides. 
xvi. Employees are responsible for the safety of all passengers being transported 

in the vehicle they are operating.  Always practice the following safety proce-
dures when operating any vehicle on District business.  

1. Do not attempt or allow any employee to get on or off any vehicle while 
it is in motion.  

2. Do not allow anyone to ride on the back or in the bed of any vehicle or 
in or on any trailer or any device towed by a District vehicle while be-
ing operated.   

3. Do not set a vehicle in motion until all passengers are safely seated with 
their seat and shoulder restraints secured and all doors are shut.    

4. Do not set a vehicle in motion until everyone is in the clear. This is es-
sential when going into or out of buildings, where there are close quar-
ters, or when backing up.   

xvii. All District vehicles shall be secured when left unattended.  
xviii. All vehicles, whether fueled by gasoline or diesel shall be stopped, and the 

engine turned off before the vehicle is fueled.   
xix. Employees shall, whenever possible, plan and drive their routes to avoid 

backing up. 
1. Employees should seek to pull through parking spaces to avoid backing 

up whenever possible. 
2. When parking on the side of a roadway, employees should walk around 
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the vehicle to ensure the vehicle can safely pull out of the parking space.  
3. If employees need to back up, they shall make sure nothing is behind their 

vehicle and only back up as far as necessary.  
4. While the vehicle is parked, employees shall physically walk behind the 

vehicle to look for potential hazards.  
5. When backing up a Vactor Truck, Dump Truck or when Towing a Trailer 

employee shall have a spotter. 
xx. Employees shall adjust their driving to match existing and forecasted weather 

conditions. 
xxi. Employees shall avoid parking or backing in congested areas.   
Xxii. Smoking/Vaping is not permitted in any District owned, operated, leased, 

rented, or borrowed vehicle. 
xxiii. Smoking is not permitted within 25 feet of any fueling area.  

e. Vehicle Damage  
i. All vehicle incidents involving damage or harm, regardless of nature, must be re-

ported immediately.  Refer to Chapter 3 of the Workplace Safety Manual 
(Incident Reporting Policy) for reporting procedure and requirements.   

ii. In the event of a vehicle incident (collision, damage, etc.), all drivers, if physically 
and mentally capable, should:  

1. Secure the scene. 
2. Check on the welfare of all individuals involved.  
3. Call for or get medical help if necessary.  Refer to Chapter 3 (Incident Re-

porting Policy), Section VI, for specific injury procedures and Section III 
for reporting procedures.    

4. Call the Police. 
5. Notify their Manager while at the scene, advising of the location, number 

of vehicles involved, injuries if any, and any other information pertinent to 
the incident.    

6. Exchange information with other drivers.  
7. Obtain police reports, if available.  
8. Obtain the names, addresses and phone numbers of all witnesses.  Include 

this information on the incident report. 
9. Complete the employee sections of the District incident report with their 

Manager as soon as possible. The incident report should then be signed by 
the employee, their Manager, and submitted to the Human Resources 
Manager within 24 hours of the incident.      

iii. Never admit guilt or fault at the scene of an accident or incident.  Only discuss 
the incident with the investigating Police Officer(s) or District representatives.  

iv. All incidents involving District vehicles will be investigated.  Because of the po-
tential for liability incurred by the District, vehicle incidents that involve private-
ly-owned vehicles used by District employees on District business will also be 
investigated. 

1. The purpose of all investigations will be to help prevent similar incidents 
from occurring.      

2. Initial incident investigations shall be conducted by the affected employ-
ee’s Manager and the Human Resources Manager. Following the initial in-
vestigation, the investigation team will review the incident report, docu-
menting any preventive measures recommended on that report. 

3. District Management will review documentation regarding all vehicle inci-
dents involving District vehicles.  If they determine that the incident needs 
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further review, the employees involved in the vehicle incident will be re-
quired to attend a meeting, in which their vehicle incident will be reviewed.  
Others who may have some valid input may also be invited. 

4. Employees who do not attend the meeting to which they have been invited 
lose the opportunity to appeal Management’s findings but are still entitled 
to appeal any disciplinary action.   

5. After listening to testimony and reviewing the vehicle incident report and 
supporting documents, Management will make recommendations for how 
to prevent similar incidents. They will also make recommendations regard-
ing any disciplinary action in accordance with the District’s Personnel Rules 
and Regulations.  

6. At the discretion of Management, findings and recommendations will be for-
warded to the District’s attorney for review. Once approved, the findings 
and recommendations will be forwarded to the employee’s Manager for ap-
propriate action.  

7. District Management will be responsible for reviewing all recommendations 
and ensure that proper disciplinary action is taken.  

8. Employee(s) shall be notified by their Manager of all findings, consequenc-
es, recommendations, and discipline regarding the vehicle incident in which 
they were involved.  

v.  Employees found falsifying information regarding their vehicle incident or who do 
not report vehicle damage will be subject to disciplinary action in accordance with 
of the District’s Personnel Rules and Regulations. 

VI. TRAINING 
a. Topics covered in this training will include.  

i. Driving Safety 
ii. Pre-Trip Inspections 
iii. Preventing Distracted Driving 
iv. CDL Requirements 
v. Backing Up 
vi. Preventing Motor Vehicle Accidents  

V. POLICY 
The employer must ensure that each heavy equipment operator is competent to operate the 
equipment safely, as demonstrated by the successful completion of the training and evalua-
tion specified in this section. 
a. Equipment Operations 

OSHA has listed safety rules for the operation of equipment. These rules are general in na-
ture and are not intended as a comprehensive guide to the safe operations of specific piec-
es of heavy equipment: 

i. Heavy equipment will not approach anyone standing in front of an excavation or a 
fixed object. 

ii. No person will be allowed to stand or pass under the elevated portion of any 
equipment, whether loaded or empty. 

iii. Personnel will not be permitted to ride on heavy equipment.  
iv. When heavy equipment is left unattended, implements will be fully lowered, con-

trols will be neutralized, power will be shut off, and brakes set. Wheels will be 
blocked if the vehicle is parked on an incline. 

i. Heavy equipment is considered unattended when the operator is 25 ft. or 
more away from the vehicle which remains in view, or whenever the opera-
tor leaves the vehicle, and it is not in view. 
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v. When the equipment operator is dismounted and within 25 ft. of the machine still 
in his view, the implements will be fully lowered, controls neutralized, and the 
brakes set to prevent movement. 

vi. A safe distance will be maintained from the edge of ramps or platforms, and from 
the edge of any excavation.  

vii. Brakes will be set, and wheel blocks will be in place to prevent movement of 
trucks or trailers while loading or unloading.  

viii. There must be sufficient headroom under overhead installations, lights, pipes, 
sprinkler system, etc. for the safe passage of equipment. 

ix. An overhead guard will be used as protection against falling objects.  
x. Only approved heavy equipment will be used in hazardous locations.                       

xii. The operator will be required to slow down for wet and slippery surfaces. 
xiii. Ramps or bridge plates will be properly secured before they are driven over. 

Ramps or bridge plates will be driven over carefully and slowly, and their rated ca-
pacity never exceeded. 

xiv. Running over loose objects on the roadway surface will be avoided. 
xv. While negotiating turns, the turn rate will be reduced to a safe level by means of 

turning the hand steering wheel in a smooth, sweeping motion. Except when ma-
neuvering at a very low speed, the hand steering wheel will be turned at a moder-
ate, even rate. 

c. Loading 
i. Only stable or safely arranged loads will be handled. Caution will be exercised 

when handling off-center loads which cannot be centered.  
ii. Only loads within the rated capacity of the equipment will be handled. 
iii. Long or high (including multiple-tiered) loads which may affect capacity will be 

adjusted. 
iv. A load must be securely within the bucket or hopper as far as possible; the bucket 

must be carefully tilted backward to stabilize the load. 
v. Extreme care must be used when tilting the load forward or backward when the 

load is elevated. Tilting forward with the bucket elevated will be prohibited except 
to pick up a load. An elevated load will not be tilted forward except when the load 
is in a deposit position over a hopper or stack. 
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i. 29 CFR 1910 – General Industry 

ii.29 CFR 1926 – Construction Excavation Standard, Subpart P 

CHAPTER 22 
Working At Night 

  
I. PURPOSE  

a. To provide guidance when the need arises to conduct District business outside of normal 
operating hours. Nightwork hazards are like those faced during daylight hours but may 
be compounded by factors including reduced visibility, fatigue, and temperature differ-
ences.     
 

II. DEFINITIONS 
a. Normal Work Shift – a period of no more than 10 consecutive hours during the day in a 

four-day work week.  
b. Night work – Any work performed outside of the normal work shift, especially when it is 

dark. 
 

III. STANDARDS 
a. Occupational Safety and Health Act of 1970 

b. OSHA Regulations 

i. 29 CFR 1910 – General Industry  

ii. 29 CFR 1926 – Construction  

c. ANSI Safety Standards  

 
IV. POLICY 

a. Non-emergency night work should be considered a last resort and should only be used 
where conditions prevent accomplishing certain tasks during the District’s regular oper-
ating hours.  

b. Employees assigned night work should prepare themselves by napping or resting prior 
to their shift.  

c. Prior to any night work operation Operations Managers and Crew Lead should conduct a 
pre-job brief and define the scope of the work to be done. the employees assigned to the 
night work. The pre-job brief should identify the following: 

i. The timeframe of the nightwork assignment including preparation, start, end, and 
decommission times.  

1. Timing should be based upon District personnel availability, traffic pat-
terns, water or wastewater system use, Water or Wastewater system ca-
pacity, and public activity.  

ii. A list of personnel and their respective duties including the Manager or Manager 
assigned to aid the work detail if needed.   

iii. A list of equipment, tools, vehicles, and supplies needed to complete the job.  
iv. Any permitting or notification needed prior to accessing the worksite.  
v.  A list of emergency contact numbers.   
vi. The anticipated safety hazards of the work to be performed and the controls that 

will be used to reduce the risk of injury or property damage. Anticipated hazards 
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include but are not limited to: 
1. Traffic control. 
2. Visibility 
3. Fatigue of workers  
4. Fatigue, impairment, or distraction of the public 
5. Weather 
6. Other contractors or projects in the vicinity.  

d. An onsite competent person shall be designated as the employee in charge. The Compe-
tent person should be trained and certified by the District and be familiar with the con-
tents of this policy. The Competent person will be able to identify and control hazards. If 
the conditions of the work site change and jeopardize the safety of District employees, 
District property, members of the public, or private property, the work will be suspend-
ed and not resumed until a reevaluation can occur.  

e. Operations Managers or Managers should check on their employees periodically during 
a night work assignment to assess alertness and safety. 

f.  Following the completion of the work, district personnel will be given adequate time to 
rest before reporting for the next work shift. (See the District Emergency Call Outs, Call 
back, EFRE Pay and Premium Pay policy in the MWD Employee Manual (5.7.A.) for de-
tails.)  
 

V. TRAINING  
a. Employees scheduled for night work should be familiar with the hazards of working at 

night and be able to adequately control for those hazards.  
b. Employees working at night should be provided with and know how to use appropriate 

personal protective equipment (PPE) for working in low light conditions (i.e., hi-
visibility retroreflective clothing). 

c. If work is to be done in a roadway, at least one employee should have Traffic Control 
Maintainer certification.  

d. Only ATSSA or equivalent, trained, and certified flaggers may be used where the traffic 
control plan calls for flagging operations. 

 
b. OSHA Regulations 

i. 29 CFR 1910 – General Industry  

ii. 29 CFR 1926 – Construction  

c. ANSI Safety Standards  
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CHAPTER 23 
HOUSEKEEPING 

  

I. PURPOSE  
a. The District will maintain clean, orderly, sanitary, and safe work areas, materials, and 

equipment, and eliminate or control employee exposure to hazardous conditions. 
 

II. DEFINITIONS 
a. Combustible dust means a combustible particulate solid that presents a fire or deflagra-

tion hazard when suspended in air or some other oxidizing medium over a range of con-
centrations, regardless of particle size or shape. 

b. Deflagration means propagation of a combustion zone at a speed that is less than the 
speed of sound in the unreacted medium. 

c. Explosion means the bursting or rupture of an enclosure or a container due to the devel-
opment of internal pressure from deflagration. 

 

III. STANDARDS 

a. Occupational Safety and Health Act of 1970 

i. OSHA Regulations 

1. 29 CFR 1910.22 – Walking Working Surfaces - General Industry  

2. 29 CFR 1926.25 – Housekeeping - Construction   

IV. POLICY 

a. All Working Surfaces 

i. Keep all walking and working surfaces clean, sanitary, and orderly. 

ii. Keep work surfaces dry. 

iii. Clean up small spills immediately; report large spills to a supervisor. 

iv. Ensure that all walking and working surfaces and passageways are free 

from debris, ice, snow, mud, or other potentially hazardous items. 

b. Emergencies 

1. All evacuation routes will be clearly marked and unobstructed. 

2. Access to fire extinguishers and other emergency equipment is unob-

structed. 

3. All emergency-related signs, placards, posters, notices, and markings are 

always clearly visible and legible. 

4. All used emergency and fire-fighting equipment is replaced. 
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c. Floors 

i. Provide warning signs for wet floor areas. 

ii. Clean up small spills immediately; report large spills to a supervisor.  

iii. Use no-skid waxes and surfaces coated with grit to create nonslip surfaces 

in slippery areas such as shop, toilet, and shower areas.  

iv. Immediately clean up all spilled hazardous materials or liquids according 

to hazardous material spill response procedures. 

v. Immediately repair, cover, or otherwise make safe any holes in the floor or other 

walking surface. 

vi. Re-lay or stretch carpets that bulge or have become bunched to prevent 

tripping hazards.  

vii. Promptly remove combustible scrap, debris, and waste, and discard them 

according to the waste disposal procedures. 

viii. Keep toilets and washing facilities clean and sanitary. 

ix. Eliminate uneven floor surfaces. 

x. Where wet processes are used, ensure that drainage channels are kept clear and 

that dry standing places such as mats are provided. 

xi. Use waterproof footgear to decrease slip and fall hazards in areas that are 

frequently wet. 

xii. Restrict or control access to wet floors or cover them with nonslip materi-

als. 

d. Aisles and Passageways 

i. All entryways and exits will be kept clean, dry, and clear of all obstructions.  

ii. Keep aisles and passageways clear and marked as appropriate. 

iii. Tape or otherwise anchor to the floor temporary electrical cords that 

cross aisles. 

iv. Store materials or equipment in such a way that sharp projections will 

not interfere with or protrude into aisles or passageways. 

v. Clean up small spills immediately and report large spills to a supervisor. 

vi. Arrange aisles or walkways that pass near moving or operating machin-

ery, welding operations, or similar operations so that employees will not be sub-

jected to potential hazards. 

e. Elevated Surfaces 
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i. Pile, stack, or rack material on elevated surfaces in a manner that will prevent 

the material from tipping, falling, collapsing, rolling, or spreading. 

ii. All stairways will be kept clean, dry, and free of debris. 

iii. No accumulation of any material will be allowed on stairs or in stairways 

or stairwells. 

f. Lighting 

i. Ensure that all halls and stairwells are well lighted to help reduce accidents and 

promote security. Replace lightbulbs and/or fixtures as necessary to always 

maintain adequate lighting. 

g. Fire and Explosion Prevention 

i. Flammable and combustible materials and residues will be controlled so that 

they do not cause or contribute to a fire emergency.  

ii. No open flames, smoking, sparks, or welding will be allowed in storage 

areas with flammable liquids. 

iii. Electrical equipment must be explosion-proof if flammable or combus-

tible liquid will be stored near such equipment. 

iv. Keep flammable and combustible liquids away from direct sunlight and 

stored in a cool, dry place. 

v. The storage area must be well ventilated to prevent vapors from building up; the 

vents should be from floor to ceiling. 

1. Store oxidizers and other incompatible materials away from flammable 

and combustible liquids to prevent a dangerous reaction. 

vi. Use secondary containment methods to make sure any spills are con-

tained. 

vii. Return flammable and combustible liquids to their storage location im-

mediately after use. 

viii. Store flammable and combustible liquids in approved fire-resistant con-

tainers with self-closing lids. Ensure that such containers are grounded and 

bonded during any transfer of flammable or combustible liquids between con-

tainers. These containers prevent sparks and other ignition sources from ignit-

ing the liquids stored in them. Keep the containers closed when not in use. 

ix. Used rags  

x. Put rags soaked with flammable or combustible liquids in approved, closed con-

tainers. The containers must be kept closed to prevent vapor buildup. 
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xi. Do not store reactive materials near one another. Reactive materials, when 

mixed, often create an exothermic reaction, which produces heat and could cause 

these materials to spontaneously combust.  

xii. Combustible dusts that accumulate on surfaces can cause a deflagration, 

other fires, or an explosion. Combustible dusts are often either organic or metal 

dusts that are finely ground into very small particles, fibers, fines, chips, chunks, 

flakes, or a small mixture of these.  

xiii. Routinely remove accumulations of combustible dust from elevated sur-

faces, including the overhead structure of buildings. Accumulations will be re-

moved and collected in dust collectors. 

h. Electrical and Hot Equipment 

i. Keep combustible materials, dust, and grease away from electrical equipment and 

hot machinery. 

ii. Always maintain a clear access to electrical panels so that they can be 

opened quickly in case of an emergency that requires the power to a machine or 

the building to be shut down. 

iii. Employees will not perform housekeeping duties near live electrical parts 

where there is a possibility of contact, unless adequate safeguards such as insulat-

ing equipment or barriers are provided. See the Electrical Safety Policy for infor-

mation about safe work distances and other electrical hazard control procedures. 

iv. Electrical equipment will be kept free of dust, debris, and grease. 

v. Electrically conductive cleaning materials, including conductive solids such as 

steel wool, metalized cloth, and silicon carbide, as well as conductive liquid solu-

tions, will not be used near energized parts. 

 

 

i. Extension Cords 

i. Electric extension cords will be inspected before each use and kept in good condi-

tion. 

ii. Employees will not yank cords from electrical outlets. 

iii. Tools and equipment that require grounding will be used in conjunction 

with a three-wire grounded-extension cord. 

iv. Never use extension cords to replace permanent wiring. 

v. If an extension cord is used for temporary wiring, it must be listed by Underwrit-

ers Laboratories or another recognized testing laboratory. 



 

Updated 9/2023  113

vi. Avoid kinking or excessive bending of the cord; broken strands may 

pierce the insulated covering and become a shock or short-circuit hazard. 

j. Fire Exits 

i. Always keep evacuation routes clear. 

ii. Don’t store boxes or other items in aisles, hallways, or stairwells that lead 

to emergency exits. 

iii. Ensure that exit doors are kept clear on both sides so that they can be 

easily opened in an emergency. 

k. Fire Extinguishers 

i. Access to extinguishers will always be kept clear. 

ii. Extinguishers will always be kept visible.  

l. Waste recycling and Disposal 

i. Scrap materials will be collected and sorted for recycling or disposal. 

ii. Scrap containers will be placed near areas where the waste is produced 

to encourage orderly waste recycling or disposal. 

iii. All waste containers will be emptied as needed. 

iv. Covered metal waste cans will be provided for oily or paint-soaked waste. 

m. Hazardous Chemical Spill Control 

i. Large spills will be managed according to the manufacturer’s spill cleanup rec-

ommendations listed on the SDS sheet.   

ii. Regularly cleaning and maintaining machines and equipment are ways to 

do this. Others are to use drip pans and guards where spills might occur. 

n. General Storage 

i. Store or stack materials to allow a clear space of 3 feet or more under water 

sprinkler heads. 

ii. Stack cartons and drums on a firm foundation and crosstie them where 

necessary to reduce the chance of their movement. 

iii. Do not allow stored materials to obstruct aisles, stairs, exits, fire equip-

ment, emergency eyewash fountains, emergency showers, or first aid stations. 

iv. All storage areas will be clearly marked. 

o. Machines and Tools 

i. Machines 
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1. Keep the area around machines clear of combustibles, slip and trip haz-

ards, or any other debris. 

2. Inspect machines before use. 

3. Ensure that all guards are in place and operating properly. 

4. Follow lockout/tagout procedures when servicing or repairing a ma-

chine. 

5. When done using the machine, put away tools and clean up both the ma-

chine and the work area. 

ii. Hand and Power Tools 

1. Store blades and sharp tools carefully so that they do not create a hazard 

when not in use. 

2. Store new blades for band saws, circular saws, or utility knives in labeled 

boxes. 

3. When it’s time to discard an old blade, cover the sharp edge with tape or 

cardboard and discard the blade directly into a metal trash container or 

dumpster. 

4. Keep blades on utility knives sheathed or retracted when not in use.  

p. Personal Protective Equipment (PPE) 

i. PPE is provided to and worn by employees performing housekeeping activities. 

ii. PPE will not be used as a substitute for engineering, safe work practice, 

or administrative controls for preventing exposure to recognized hazards. 

iii. PPE for housekeeping operations include: 

1. Eye protection 

2. Gloves 

3. Proper shoes 

4. Dust masks 

5. Other items such as protective clothing, respirators, and hearing protec-

tion, depending on the hazards 

6. Employees involved in housekeeping activities will implement the fol-

lowing PPE use and care procedures: 

iv. Inspect PPE before each use, checking for signs of wear or damage. 

v. Keep PPE clean. 
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vi. Store PPE properly according to instructions on labels or received during 

training to prevent damage or contamination from dirt or chemicals. 

vii. Replace PPE when it is worn out, damaged, or no loner provides the pro-

tection that is required.  

viii. When performing housekeeping tasks, employees will select the right 

equipment for the job, including the right PPE. Employees must consult with a 

supervisor concerning appropriate PPE when starting a new job or housekeeping 

task. 

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Updated 9/2023  116

 
 

CHAPTER 24 
TRENCHING AND EXCAVATION 

  
I. PURPOSE  

a. This Excavation Safety Program has been developed to protect employees from safety 
hazards that may be encountered during work in trenches and excavations. This program 
is intended to assure that  

i. Employees who perform work in excavations are aware of their responsibilities 
and know how to perform the work safely. 

ii. The District has appointed one or more individuals within the company to assure 
compliance with the requirements of this program. 

iii. The responsibilities of Responsible Person(s) and workers are clearly detailed.  
iv. All persons involved in excavation and trenching work will receive appropriate 

training in the safe work practices that must be followed when performing this 
type of work. 

II. DEFINITIONS 
• Accepted engineering practices: the standards of practice required by a registered pro-

fessional engineer. 
• Aluminum hydraulic shoring: a manufactured shoring system consisting of aluminum 

hydraulic cylinders (cross braces) used with vertical rails (uprights) or horizontal rails 
(wales). This system is designed to support the sidewalls of an excavation and prevent 
cave-ins. 

• Bell-bottom pier hole: a type of shaft or footing excavation, the bottom of which is made 
larger than the cross section above to form a bell shape. 

• Benching system: a method of protecting employees from cave-ins by excavating the 
sides of an excavation to form one or more horizontal steps, usually with vertical or near-
vertical surfaces between levels. 

• Cave-in: the movement of soil or rock into an excavation, or the loss of soil from under a 
trench shield or support system, in amounts large enough to trap, bury, or injure and im-
mobilize a person. 

• Competent person: a person who has been trained to identify hazards in the workplace, 
or working conditions that are unsafe for employees, and who has the authority to have 
these hazards corrected. 

• Cross braces: the horizontal members of a shoring system installed from side to side of 
the excavation. The cross braces bear against either uprights or wales. 

• Excavation: any man-made cut, cavity, trench, or depression in an earth surface formed 
by earth removal. 

• Faces or sides: the vertical or inclined earth surfaces formed because of excavation 
work.  

• Failure: the movement or damage of a structural member or connection that makes it 
unable to support loads. 

• Hazardous atmosphere: an atmosphere that is explosive, flammable, poisonous, corro-
sive, oxidizing, irritating, oxygen deficient, toxic, or otherwise harmful, that may cause 
death, illness, or injury. 

• Kickout: the accidental movement or failure of a cross brace. 
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• Program Manager: the individual within the company who oversees excavation work 
and is responsible for assuring compliance with this program. 

• Protective system: a method of protecting employees from cave-ins, from material that 
could fall or roll from an excavation face into an excavation, or from the collapse of adja-
cent structures. Protective systems include support systems, sloping and benching sys-
tems, shield systems, and other systems that provide the necessary protection. 

• Ramp: an inclined walking or working surface that is used to gain access to one point 
from another. A ramp may be constructed from earth or from structural materials such 
as steel or wood. 

• Sheeting: the members of a shoring system that retain the earth in position and in turn 
are supported by other members of the shoring system.  

• Shield system: a structure used in an excavation to withstand cave-ins and which will 
protect employees working within the shield system. Shields can be permanent struc-
tures or portable units moved along as work progresses. Shields used in trenches are 
usually referred to as trench boxes or trench shields.  

• Shoring system: a structure that is built or put in place to support the sides of an exca-
vation to prevent cave-ins. 

• Sides: see faces. 
• Sloping system: sloping the sides of an excavation away from the excavation to protect 

employees from cave-ins. The required slope will vary with soil type, weather, and sur-
face or near surface loads that may affect the soil in the area of the trench (such as adja-
cent buildings, vehicles near the edge of the trench, etc.). 

• Stable rock: natural solid mineral material that can be excavated with vertical sides that 
will remain intact while exposed. 

• Structural ramp: a ramp build of steel or wood, usually used for vehicle access. Ramps 
made of soil or rock are not considered structural rams. 

• Support system: a structure used as underpinning, bracing or shoring, which provides 
support to an adjacent structure, underground installation, or the sides of an excavation. 

• Tabulated data: tables and charts approved by a registered professional engineer and 
used to design and construct a protective system. 

• Trench: a narrow excavation (in relation to its height) made below the surface of the 
ground. 

• Trench box or trench shield: see shield. 
• Uprights: the vertical members of a trench shoring system placed in contact with the 

earth and usually positioned so the individual members do not contact each other. Up-
rights placed so that individual members are closely spaced, in contact with or intercon-
nected to each other, are often called sheeting. 

• Wales: horizontal members of a shoring system placed in the direction of the excavation 
face whose sides bear against the vertical members of the shoring system or earth (the 
uprights or sheeting). All excavations performed by District personnel, or locations 
where District employees will need to enter, shall comply with all applicable OSHA and 
state construction safety standards.  

III. STANDARDS 
a. Occupational Safety and Health Act of 1970 

b. b. OSHA Regulations 
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c. NFPA 70 E – Standard for Electrical Safety in the workplace 

d. ANSI Safety Standards  

 
 

IV. RESPONSIBILITY 
a. Managers will act as the competent person for the District in reference to this program 

and must assure that the procedures described in this program are followed. They will 
ensure that any employees entering excavations or trenches are properly trained and 
equipped to perform their duties safely.  
Any changes to the Excavation Safety Program shall be approved by the Human Re-
sources Manager and shall be reviewed by a qualified person as the job progresses to de-
termine additional practices, procedures, or training needs necessary to prevent injuries. 
Affected employees shall be notified of procedure changes and trained if necessary. 

b. Managers will monitor the overall effectiveness of the program. Provide atmospheric 
testing, personal protective equipment, protective systems, and appropriate training as 
needed. 

c. Employees who work in or around excavations must comply with the requirements of 
this program. Employees are responsible for reporting hazardous practices or situations 
to their direct supervisor as well as reporting incidents that cause injury to themselves or 
to other employees. 

d. Before entering a trench or excavation, the employee must be trained in trench safety and 
be aware of the hazards involved.  

e. Before entering a trench or excavation, an air test must be performed. If it meets the defi-
nition of a confined space the necessary controls to protect the employee from a hazard-
ous atmosphere must be in place before entering.  

f. Hard hats must be always worn while in a trench or excavation.  
g. Employees must evacuate a trench or excavation if evidence exists of possible cave-ins, 

slides, failure of protective systems, hazardous atmospheres, or other hazardous condi-
tions.   

h. Prior to excavation, the location of underground installations (sewer, telephone, electri-
cal, fuel, natural gas, water, and other utility lines) must be identified.  

i. The protective systems for excavations more than 20 feet deep must be designed by a 
registered professional engineer in accordance with 29 CFR 1926.652 (b) and (c).  
 

V. POLICY 
a. Competent Person 

i. A Competent Person is a person who can identify existing and potential hazards in 
the work area or can identify working conditions which are hazardous to employ-
ees. A Competent Person has authorization from the District to take prompt cor-
rective measures to eliminate these hazards.  

ii. Whenever an excavation is considered, an on-site Competent Person shall be des-
ignated to ensure that proper conditions are present and that correct work prac-
tices are adhered to prior to the commencement of, during, and at the conclusion 
of such excavations.  

iii. The on-site Competent Person shall be present during the entire excavation peri-
od.    

            iv. No employee shall be designated as a Competent Person unless the employee  



 

Updated 9/2023  119

has attended a Utah OSHA approved trench and shoring Competent Person training 
course and has received an annual refresher training within the previous twelve 
months of the date of excavation.  

v.  Each affected work-unit will establish and maintain a list of qualified primary 
competent persons and alternates.  

vi. A Competent Person will inspect each excavation daily prior to the start of work, 
after every rainstorm or any other hazard increasing occurrence, and as needed 
throughout the shift.    

b. Excavation Requirements 
i. Utilities and Pre-Work Site Inspection 

1. Prior to excavation, the site shall be thoroughly inspected by a competent 
person to determine if special safety measures must be taken. 

ii. Surface Encumbrances 
1. All equipment, materials, supplies, permanent installations (i.e., buildings 

or roadways), trees, brush, boulders, and other objects at the surface that 
could present a hazard to employees working in the excavation shall be re-
moved or supported as necessary to protect employees. 

iii. Underground Installations 
1. The location of sewer, telephone, fuel, electric, water, or any other under-

ground installations or wires that may be encountered during excavation 
work shall be determined and marked prior to opening an excavation. Ar-
rangements shall be made as necessary by Responsible Person with the ap-
propriate utility entity for the protection, removal, shutdown, or relocation 
of underground installations. 

2. If it is not possible to establish the exact location of these installations, the 
work may proceed with caution if detection equipment or other safe and 
acceptable means are used to locate the utility. 

3. Excavation shall be done in a manner that does not endanger the under-
ground installations or the employees engaged in the work. Utilities left in 
place shall be protected by barricades, shoring, suspension, or other means 
as necessary to protect employees. 

iv. Protection of the Public 
1. Barricades, walkways, lighting, and posting shall be provided as necessary 

for the protection of the public prior to the start of excavation operations. 
2. Guardrails, fences, or barricades shall be provided on excavations adjacent 

to walkways, driveways, and other pedestrian or vehicle thoroughfares. 
Warning lights or other illumination shall be maintained as necessary for 
the safety of the public and employees from sunset to sunrise. 

3. Wells, holes, pits, shafts, and all similar hazardous excavations shall be ef-
fectively barricaded or covered and posted as necessary to prevent unau-
thorized access. All temporary excavations of this type shall be backfilled as 
soon as possible. 

4. Walkways or bridges protected by standard guardrails shall be provided 
where employees and the public are permitted to cross over excavations. 
Where workers in the excavation may pass under these walkways or bridg-
es, a standard guardrail and toe board shall be used to prevent the hazard 
of falling objects. Information on the requirements for guardrails and toe 
boards may be obtained by contacting. 
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v.  Protection of Employees 
1. Stairs, ladders, or ramps shall be provided at excavation sites where em-

ployees are required to enter trench excavations over four (4) feet deep. 
The maximum distance of lateral travel (along the length of the trench) 
necessary to reach the means of egress shall not exceed 25 feet. 

2. Heavy machinery will be de-energized when employees are required to 
perform work within the reach of any moving part of the machinery.  

vi. Structural Ramps 
1. Structural ramps used solely by employees as a means of access or egress 

from excavations shall be designed by a competent person. Structural 
ramps used for access or egress of equipment shall be designed by a per-
son qualified in structural design, and shall be constructed in accordance 
with the design. 

2. Ramps and runways constructed of two or more structural members shall 
have the structural members connected to prevent movement or displace-
ment. 

3. Structural members used for ramps and runways shall be of uniform thick-
ness.  

4. Cleats or other appropriate means used to connect runway structural 
members shall be attached to the bottom of the runway or shall be at-
tached in a manner to prevent tripping. 

5. Structural ramps used in place of steps shall be provided with cleats or 
other surface treatments on the top surface to prevent slipping. 

vii. Ladders 
1. When portable ladders are used, the ladder side rails shall extend a mini-

mum of three (3) feet above the upper surface of the excavation. 
2. Ladders shall have nonconductive side rails if work will be performed near 

exposed energized equipment or systems. 
3. Two or more ladders, or a double-cleated ladder, will be provided where 

25 or more employees will be conducting work in an excavation where 
ladders serve as the primary means of egress, or where ladders serve two-
way traffic. 

4. Ladders will be inspected prior to use for signs of damage or defects. Dam-
aged ladders will be removed from service and marked with “Do Not Use” 
until repaired. 

5. Ladders shall be used only on stable and level surfaces unless secured. 
Ladders placed in any location where they can be displaced by workplace 
activities or traffic shall be secured, or barricades shall be used to keep 
these activities away from the ladders. 

6. Non-self-supporting ladders shall be positioned so that the foot of the lad-
der is one-quarter of the working length away from the support. 

7. Employees are not permitted to carry any object or load while on a ladder 
that could cause them to lose their balance and fall. 

viii. Exposure to Vehicular Traffic 
1. Employees exposed to vehicular traffic shall be provided with and shall 

wear warning vests or other suitable garments marked with or made of 
reflectorized or high-visibility material. Warning vests worn by flagmen 
shall be red or orange and shall be reflectorized material if worn during 
night work. Emergency lighting, such as spotlights or portable lights, shall 
be provided as needed to perform work safely.  
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ix. Exposure to Falling Loads 
1. No employee is permitted underneath loads being handled by lifting or 

digging equipment. Employees are required to stand away from any vehi-
cle being loaded or unloaded to avoid being struck by any spillage or fall-
ing materials.  

2. Operators may remain in the cabs of vehicles being loaded or unloaded 
when the vehicles provide adequate protection for the operator during 
loading and unloading operations. 

x. Warning System for Mobile Equipment  
1. A warning system shall be used when mobile equipment is operated adja-

cent to the edge of an excavation if the operator does not have a clear and 
direct view of the edge of the excavation. The warning system shall consist 
of barricades, hand or mechanical signals, or stop logs. If possible, the 
grade should be away from the excavation. 

xi. Hazardous Atmospheres  
1. Responsible Person will test the atmosphere in excavations over four (4) 

feet deep if a hazardous atmosphere exists or could reasonably be ex-
pected to exist.  

a. Adequate precautions shall be taken to prevent employee exposure 
to atmospheres containing less than 19.5 percent oxygen and other 
hazardous atmospheres. These precautions include providing prop-
er respiratory protection or forced ventilation of the workspace. 

b. Forced ventilation or other effective means shall be used to prevent 
employee exposure to an atmosphere containing a flammable gas in 
excess of ten (10) percent of the lower flammability limit of the gas. 

c. When controls are used that are intended to reduce the level of at-
mospheric contaminants to acceptable levels, continuous air moni-
toring will be performed by Responsible Person. The device used 
for atmospheric monitoring shall be equipped with an audible and 
visual alarm. 

d. Atmospheric testing will be performed using a properly calibrated 
direct reading gas monitor. Direct reading gas detector tubes or 
other acceptable means may also be used to test potentially toxic 
atmospheres. 

e. Each atmospheric testing instrument shall be calibrated by Respon-
sible Person on a schedule and in the manner recommended by the 
manufacturer. In addition:  

i. Any atmospheric testing instrument that has not been used 
within 30 days shall be recalibrated prior to use. 

ii. Each atmospheric testing instrument shall be calibrated at 
least every six (6) months. 

f. Each atmospheric testing instrument will be field checked immedi-
ately prior to use to ensure that it is operating properly. 

xii. Personal Protective Equipment 
1. All employees working in trenches or excavations shall wear approved 

hardhats and steel-toed shoes or boots. 
          2. Employees exposed to flying fragments, dust or other materials produced by 

    drilling, sawing, sanding, grinding, and similar operations shall wear  
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approved safety glasses with side shields. 
3. Employees performing welding, cutting, or brazing operations, or are ex-

posed to the hazards produced by these tasks, shall wear approved specta-
cles or a welding face shield or helmet, as determined by Responsible Per-
son. 

4. Employees shall wear, as determined by Responsible Person, approved 
gloves, or other suitable hand protection. 

5. Employees using or working in the immediate vicinity of hammer drills, 
masonry saws, jackhammers, or similar high noise producing equipment 
shall wear suitable hearing protection, as determined by Responsible Per-
son. 

6. Each employee working at the edge of an excavation six (6) feet or deeper 
shall be protected from falling. Fall protection shall include guardrail sys-
tems, fences, barricades, covers, or a tie-back system meeting OSHA re-
quirements, as determined by Responsible Person. 

7. Emergency rescue equipment, such as breathing apparatus, a safety har-
ness and line, and a basket stretcher, shall be readily available where haz-
ardous atmospheric conditions exist or may develop during work in an ex-
cavation. This equipment shall be attended when in use. Only personnel 
who have received approved training and have appropriate equipment 
shall attempt retrieval that would require entry into a hazardous atmos-
phere. If entry into a known hazardous atmosphere must be performed, 
then Responsible Person shall be given advance notice so that the hazards 
can be evaluated and rescue personnel placed on standby if necessary. 

xiii. Walkways and Guardrails 
1. Walkways shall be provided where employees or equipment are permitted 

to cross over excavations. Guardrails shall be provided where walkways, 
accessible only to on-site project personnel, are six (6) feet or more above 
lower levels. 

xiv. Protection from Water Accumulation Hazards 
1. Employees are not permitted to work in excavations that contain or are 

accumulating water unless precautions have been taken to protect them 
from the hazards posed by water accumulation. Precautions may include 
special support or shield systems to protect from cave-ins, water removal 
to control the level of accumulating water, or use of safety harnesses and 
lifelines. 

2. If water is controlled or prevented from accumulating using water removal 
equipment, the water removal equipment and operation shall be moni-
tored by a person trained in the use of that equipment. 

3. If excavation work interrupts the natural drainage of surface water (such 
as streams), diversion ditches, dikes, or other suitable means shall be used 
to prevent surface water from entering the excavation. Precautions shall 
also be taken to provide adequate drainage of the area adjacent to the ex-
cavation. Excavations subject to runoff from heavy rains shall be reinspect-
ed by Responsible Person after each rain incident to determine if addition-
al precautions, such as special support or shield systems to protect from 
cave-ins, water removal to control the level of accumulating water, or use 
of safety harnesses and lifelines, should be used.  

          4. Responsible Person shall inform affected workers of the precautions or  
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procedures that are to be followed if water accumulates or is accumulating in 
an excavation. 

xv. Stability of Adjacent Structures  
1. Responsible Person will determine if the excavation work could affect the 

stability of adjoining buildings, walls, sidewalks, or other structures.  
a. Support systems (such as shoring, bracing, or underpinning) shall 

be used to assure the stability of structures and the protection of 
employees where excavation operations could affect the stability of 
adjoining buildings, walls, or other structures. 

b. Excavation below the level of the base or footing of any foundation 
or retaining wall that could be reasonably expected to pose a hazard 
to employees shall not be permitted, except when: 

i. a support system, such as underpinning, is provided to en-
sure the safety of employees and the stability of the struc-
ture; 

ii. the excavation is in stable rock; 
iii. a registered professional engineer has approved the deter-

mination that the structure is sufficiently removed from the 
excavation so as to be unaffected by the excavation activity; 
or a registered professional engineer has approved the deter-
mination that such excavation work will not pose a hazard to 
employees. 

c. Sidewalks, pavements, and appurtenant structures shall not be un-
dermined unless a support system or other method of protection is 
provided to protect employees from the possible collapse of such 
structures. 

d. Where review or approval of a support system by a registered pro-
fessional engineer is required, Responsible Person shall secure this 
review and approval in writing before the work begins. 

xvi. Protection from Falling Objects and Loose Rocks or Soil 
1. Adequate protection shall be provided to protect employees from loose 

rock or soil that could pose a hazard by falling or rolling from an excavation 
face. Such protection shall consist of: 

a. scaling to remove loose material. 
b. installation of protective barricades, such as wire mesh or timber, at 

appropriate intervals on the face of the slope to stop and contain 
falling material; or 

c. benching sufficient to contain falling material. 
2. Excavation personnel shall not be permitted to work above one another 

where the danger of falling rock or earth exists. 
3. Employees shall be protected from excavated materials, equipment, or oth-

er materials that could pose a hazard by falling or rolling into excavations. 
4. Protection shall be provided by keeping such materials or equipment at 

least two (2) feet from the edge of excavations, by use of restraining devic-
es that are sufficient to prevent materials or equipment from falling or roll-
ing into excavations, or by a combination of both if necessary.  

          5. Materials and equipment may, as determined by Responsible Person , need to 

    be stored further than two (2) feet from the edge of the  
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 excavation if a hazardous loading condition is created on the face Of the ex-
cavation. 

6. Materials piled, grouped, or stacked near the edge of an excavation must be 
stable and self-supporting. 

xvii. Inspection by Program Manager 
1. The Program Manager, Responsible Person, shall conduct daily inspections 

of excavations, adjacent areas, and protective systems for evidence of a sit-
uation that could result in possible cave-ins, failure of protective systems, 
hazardous atmospheres, or other hazardous conditions. An inspection shall 
be conducted by Responsible Person prior to the start of work and as need-
ed throughout the shift. Inspections shall also be made after every rain-
storm or other hazard-increasing occurrence. These inspections are only 
required when the trench will be or is occupied by employees. 

2. Where the Responsible Person finds evidence of a situation that could re-
sult in a possible cave-in, failure of protective systems, hazardous atmos-
phere, or other hazardous conditions, exposed employees shall be removed 
from the hazardous area until precautions have been taken to assure their 
safety. 

3. Responsible Person shall maintain a written log of all inspections conduct-
ed. This log shall include the date, work site location, results of the inspec-
tion, and a summary of any action taken to correct existing hazards.  

4. Any excavation or trench five feet or more in depth (or less than five feet 
and showing potential of cave-in) will be provided cave-in protection 
through shoring, sloping, benching, or the use of trench shields. Specific re-
quirements of each system are dependent upon the soil classification as de-
termined by the Competent Person.   Each trench or excavation that is four 
feet or more in depth must have a stairway, ramp, ladder, or other safe 
means of egress within 25 feet of every employee in the trench or excava-
tion.  

xviii. All trenches and excavations must have a warning system which consists of 
barricades, hand signals, mechanical signals, or flashing lights at night.  

xix. Adequate protection from hazards associated with water accumulation shall be 
in place.  

xx. Employees exposed to vehicular traffic during daytime work will be provided 
with and shall wear a vest, shirt, or jacket that shall be orange, yellow, yellow-
green or a fluorescent version of these colors.  

xxi. Employees exposed to vehicular traffic during nighttime work will be provided 
with and shall wear a vest, shirt, or jacket that shall be retro reflective and that is 
orange, yellow, yellow-green or a fluorescent version of these colors. The retro re-
flective clothing shall be designed to clearly identify the wearer as a person and 
shall be visible at a minimum distance of 300 m (1,000 ft).     

xxii. All excavated materials and other equipment will be kept at least two feet from 
the edge of the trench or excavation.  

xxiii. All surface encumbrances that create a hazard to employees will be removed or 
supported as necessary to safeguard employees. 
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VI. TRAINING 
a. Training Schedule 

i. All personnel involved in trenching or excavation work shall be trained in the re-
quirements of this program. 

ii. Training shall be performed before employees are assigned duties in excavations. 
iii. Retraining will be performed when work site inspections indicate that an em-

ployee does not have the necessary knowledge or skills to safely work in or 
around excavations, or when changes to this program are made. 

. 
b. Training Components 

i. The training provided to all personnel who perform work in excavations shall in-
clude: 

1. The work practices that must be followed during excavating or working in 
excavations. 

2. The use of personal protective equipment that will typically be required 
during work in excavations, including but not limited to safety shoes, 
hardhats, and fall protection devices. 

3. Procedures to be followed if a hazardous atmosphere exists or could rea-
sonably be expected to develop during work in an excavation. 

a. Emergency and non-entry rescue methods, and the procedure for 
calling rescue services. 

be expected to develop during work in an excavation. 
a. Emergency and non-entry rescue methods, and the procedure for 

calling rescue services. 
b. Company Name policy on reporting incidents that cause injury to 

employees. 
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26 
Chapter 25 

HAND TOOL SAFETY 
  

I. PURPOSE  

a. The purpose of this policy is to protect District employees from the hazards of hand and 
power tools and to comply with the 

 
II. DEFINITIONS 

a. Hand Tool – A tool that is non-powered or operates only through physical exertion by 

hand (e.g., axes, screwdrivers, wrenches, pliers, tin snips, and paper-cutting boards in 

offices) (list non-exhaustive). 

b. Point of operation – The area of a tool where the work is performed, which may expose 

the employee to injury if defective or not properly guarded.  

c. Portable power tool – A portable tool that requires a power source to operate, such as 

electric, pneumatic, liquid fuel, hydraulic, explosive-actuated, and powder-actuated de-

vice, or power supply. Examples of regulated portable power tools are portable abrasive 

wheels and grinders, lawn mowers, powered drills, portable circular saws, portable belt 

sanding machines, explosive-actuated fastening tools, jacks, and abrasive blast cleaning 

nozzles. 

 
III. POLICY 

a. Personal Protective Equipment (PPE) 
i. Employees using hand and power tools may be exposed to falling, flying, abrasive 

and splashing objects, flying dusts, fumes or mists, vapors, or gases, and should be 
fitted with the appropriate PPE necessary to protect them from hazards. 

b. Hearing Protection 
i. Hearing protection is recommended when using power tools. 
ii. [See the Hearing Conservation Plan for more information about noise pro-

tection.] 
c. Tool Maintenance 

i. All hand tool and portable power tools and similar equipment will be maintained 
regularly and kept in a safe working condition. 

d. Housekeeping 
i. Floors will be kept as clean and dry as possible to prevent slips and falls. 
ii. Extension cords will be used as needed for temporary power only and 

must be stored properly when not in use. 
iii. Waste will be disposed of in the appropriate receptacles. 
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iv. All work areas and walkways will be well lit. 
e. Hand Tools 

i. Hand tools are non-powered or operate only through physical exertion by hand. 
The greatest hazards posed by hand tools result from misuse and improper 
maintenance. 

ii. Hand tool precautions include the following: 
1. Use the right tool for the job. 
2. Saw blades, knives, and other sharp tools will be directed away from aisle 

areas and other employees working in proximity. 
3. Wrenches, including adjustable, pipe, box-end, and socket-style wrench-

es, will not be used when the jaws or socket are stripped or sprung in 
such a way that slippage occurs. 

4. Impact tools such as drill pins or punches, wedges, and chisels will be 
kept free of mushroomed heads. 

5. Wooden-handled tools will be kept free of cracks and splinters and will 
be kept tightly attached to the working end of the tool. 

6. Tools will be stored in appropriate storage areas when not in use. 
f. Portable Power Tools 

i. A portable tool is one that requires a power source to operate, such as electric, 
pneumatic, liquid fuel, hydraulic, explosive-actuated, and powder-actuated de-
vice, or power supply. Power tools can be hazardous if used improperly. 

ii. Examples of regulated portable power tools include: 
1. Portable abrasive wheels and grinders 
2. Lawn mowers 
3. Powered drills 
4. Portable circular saws 
5. Jacks 
6. Abrasive blast cleaning nozzles 

iii. Power tool general precautions include the following: 
1. Read the owner's manual to understand the tool's proper applications, 

limitations, operation, and hazards 
2. Use the right tool for the job. 
3. Inspect tools prior to each use. Inspection will include the power cord 

and plug. 
4. Wear proper eye and face protection while operating power tools. 
5. Never carry a tool by the cord or hose. 
6. Never yank the cord or the hose to disconnect it from the receptacle. 
7. Never stand in or near water when operating tools. 
8. Keep cords and hoses away from heat, oil, and sharp edges. 
9. Electric power tools will be either three-wire grounded or double-

insulated and must be listed by Underwriters' Laboratories or another 
recognized listing agency. 

10. Disconnect tools and ensure a zero-energy state when not in use, prior to 
servicing and cleaning, and when changing accessories such as blades, 
bits, and cutters. 

11. Keep unauthorized persons away from the work area by using signage, 
barricades, stanchions, keyed access, etc. 

12. Avoid accidental starting; do not hold fingers on the switch button while 
carrying a plugged-in tool. 
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13. Maintain tools with care; keep them sharp and clean for best perfor-
mance. 

14. Never leave tools unattended with parts still moving; even after the ma-
chine is turned off, some parts may still be capable of moving. 

15. Maintain good housekeeping practices by keeping the work area free of 
debris or other items that can get caught in tools or power equipment. 

16. Follow instructions in the user's manual for the tool when lubricating 
and changing accessories. 

17. Maintain good footing and balance when operating power tools. 
18. Do not wear loose clothing, ties, or jewelry when operating portable 

power tools; such items can become caught in moving parts. 
19. Remove all damaged or defective portable electric tools from use and 

tag them: "Do Not Use." If not repairable, cut off power cord and dis-
card/recycle. 

20. Always plug cord-connected, hand-held electric tools into ground-fault 
circuit interrupter (GFCI)-protected receptacles. 

21. The maximum angular exposure of the portable grinding wheel periph-
ery and sides for safety guards used on other portable grinding ma-
chines will not exceed 180° and the top half of the wheel will always be 
enclosed. 

22. Never clamp a hand-held grinder in a vise. 
g. Guards 

i. The hazardous moving parts of a power tool need to be safeguarded. For ex-
ample, belts, gears, shafts, pulleys, sprockets, spindles, drums, fly wheels, 
chains, or other reciprocating, rotating, or moving parts of equipment shall be 
guarded if such parts are exposed to contact by employees. 

ii. Guards, as necessary, shall be provided to protect the operator and oth-
ers from the following: 

1. Point of operation 
2. Nip points 
3. Rotating parts 
4. Flying chips and sparks 

iii. Power tool guarding precautions include the following: 
1. Always consult supervisor when the manufacturer recommendations 

for guarding a specific power tool are not available or cannot be imple-
mented. 

2. Guards must not be removed or bypassed unless the power tool is un-
plugged or locked out from the power source and is in a zero-energy 
state. 

3. Notify a supervisor immediately when any unguarded moving parts or 
dangerous points of operation are observed. Stop work and shut down 
the tool until the condition is corrected. 

4. Do not use unauthorized or damaged guards. 
5. Operate power tools only when all guards are in place and properly at-

tached according to the manufacturer's recommendations and are func-
tioning properly. 

6. If a guard is damaged, bypassed, or missing, the tool will be removed 
from service and tagged with "Do Not Use" until repairs can be made. 

h. Safety Switches 
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i. All hand-held power tools will be fitted with any one of the following safety 
switch methods as appropriate for the tool: 

ii. A momentary contact "on-off" control. 
1. A lock-on control if turnoff can be accomplished by a single motion of the 

same finger or fingers that turn it on. 
2. A pressure switch which requires constant pressure to run and will shut 

off when the pressure is released, such as required for hand-held gasoline
-powered chain saws. 

 
 
i. Electric Tools 

i. Portable electric tools will be of the approved double-insulated type and used 
with an approved grounding device such as a GFI (Ground Fault Indicator) to 
prevent the unlikely event of an electrical shock. 

ii. Electric-power operated tool precautions include the following: 
1. Never use electrical cords for hoisting or lowering tools. 
2. Unplug the power cord by pulling on the plug rather than pulling on the 

cord. 
3. Keep cords and hoses away from heat, oil, and sharp edges. 
4. Operate electrical tools only within their design limitations. 
5. Wear gloves and safety footwear as appropriate during use of electric 

tools. 
6. When not in use, store electrical tools in a dry place. 
7. Do not use electrical tools in damp or wet locations without authorization 

and proper precautions taken to prevent electrical shock. 
j. Pneumatic Tools 

i. Pneumatic tools are powered by compressed air and include chippers, drills, 
hammers, and sanders. 

ii. Pneumatic tool precautions include the following: 
1. Pneumatic power tools will be secured to the hose or whip by some posi-

tive means such as a tool retainer to prevent the tool from becoming acci-
dentally disconnected. 

2. Safety clips or retainers will be securely installed and maintained on 
pneumatic impact (percussion) tools to prevent attachments from being 
accidentally expelled. 

3. Eye protection is required, and face protection is recommended for em-
ployees working with pneumatic tools. 

4. Use appropriate hearing protection when working with noisy tools such 
as jackhammers. 

5. Screens must be set up to protect nearby workers from being struck by 
flying fragments around chippers, air hammers, grinders, or air drills. 

6. The safe operating pressure stated by the manufacturer will not be ex-
ceeded. 

7. Pneumatic powered tools will be secured to the hose or connection by a 
positive means to prevent them from being accidentally expelled. 

8. Hoses will not be used for hoisting or lowering. 
9. All hoses exceeding ½ inch inside diameter must have a safety device to 

reduce pressure should the hose fail. 
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10. A safety clip or retainer must be installed to prevent attachments, such as 
chisels on a chipping hammer, from being unintentionally shot from the 
barrel. 

11. Compressed air guns must never be pointed toward anyone. Users must 
never "dead-end" the gun against themselves or anyone else. 

12. Eye protection must be worn when operating a compressed air gun. 
13. Supplied compressed air will not be used for cleaning purposes except 

when reduced to 30 pounds per square inch (psi) and then only with ef-
fective chip guarding and with proper PPE. 

14. Abrasive blasting nozzles will be equipped with a valve which must be ac-
tivated manually for operation and a holding rack for non-operation. The 
nozzle will be mounted on a support when it is not in use. 

k. Hydraulic Power Tools 
i. The fluid used in hydraulic powered tools will be fire-resistant and must retain 

its operating characteristics at the most extreme temperatures to which it will be 
exposed. The manufacturer's safe operating pressures for hoses, valves, pipes, 
filters, and other fittings will not be exceeded. 

l. Jacks 
i. A jack is an appliance for lifting and lowering or moving horizontally a load by 

application of a pushing force. Jacks may be lever and ratchet, screw, or hydrau-
lic. 

ii. The manufacturer's rated capacity for the jack will be legibly marked on 
all jacks and will not be exceeded. All jacks will have a positive stop to prevent 
and stop over-travel. 

iii. When providing a firm foundation, the jack base, as well as the cap, will be 
blocked or cribbed to prevent slippage. 

iv. Where there is a possibility of slippage of the metal cap of the jack, a wood 
block shall be placed between the cap and the load. 

v. acks will be maintained according to the manufacturer's recommendations and 
inspected at least every 6 months and prior to use. 

vi. For jacks subjected to abusive conditions such as freezing, load shock, or 
extreme heat, the jack will be examined for possible defects. 

vii. Any jack found damaged or defective will be removed from service imme-
diately and tagged with a "Do Not Use" tag. It is not to be used until repaired by a 
person qualified to perform such repairs. 

m. Fuel-Powered Tools 
i. All fuel-powered tools will be stopped during refueling, servicing, or mainte-

nance. 
ii. Fuel will be transported, handled, and stored in accordance with USEPA 

and USDOT rules and procedures. 
iii. When fuel-powered tools are used in enclosed spaces, the applicable re-

quirements for toxic gas monitoring and use of PPE will be applied. 
V. TRAINING  

a. All employees shall be trained on the safe use of hand and power tools.  

b.  
vi. For jacks subjected to abusive conditions such as freezing, load shock, or 

extreme heat, the jack will be examined for possible defects. 
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vii. Any jack found damaged or defective will be removed from service imme-
diately and tagged with a "Do Not Use" tag. It is not to be used until repaired by a 
person qualified to perform such repairs. 

m. Fuel-Powered Tools 
i. All fuel-powered tools will be stopped during refueling, servicing, or mainte-

nance. 
ii. Fuel will be transported, handled, and stored in accordance with USEPA 

and USDOT rules and procedures. 
iii. When fuel-powered tools are used in enclosed spaces, the applicable re-

quirements for toxic gas monitoring and use of PPE will be applied. 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Updated 9/2023  132

 
 

CHAPTER 26 
SYSTEM CONTAMINATION PREVENTION 

  
I. PURPOSE  

a. To prevent the contamination of the District culinary water system through natural means, 
negligence, or intentional acts of sabotage.  
 

II. DEFINITIONS 
a. Access Control – is the selective restriction of access to a place or other resource. 
b. Contamination – the action or state of making or being made impure by polluting or 

poisoning. 
c. Process control – is the ability to monitor and adjust a process to give a desired out-

put used in to maintain quality and improve performance. 
 

III. STANDARDS 
a. Occupational Safety and Health Act of 1970 
b. OSHA Regulations 

i. 29 CFR 1910 – General Duty Clause  
 

IV. POLICY 
a. The District will identify all points at which a contamination event could occur and im-

plements access and process controls to prevent contamination of all kinds. 
b. Possible water system access points and their access and process control measures 

are listed below.  
i. Customer Connections 

1. Meter box lids are securely replaced after service work is completed.  
2. Cross connection and backflow violations are corrected when they are 

seen or reported.  
3. Construction inspections are conducted thoroughly, and any deficien-

cies are corrected.  
ii. Fire Hydrants 

1. Regular maintenance shall be conducted to ensure that fire hydrants are 
in good working order and that leaks are repaired to prevent possible 
back siphonage of contaminants into the water system.  

2. All hydrant port caps are correctly installed and tightened to deter tam-
pering.  

iii. MWD sampling Stations 
1. Sampling stations are adequately sanitized prior to and after each use.  
2. Sampling stations are secularly closed and locked after each use.  
3. The sampling station valve is turned to the off position after use.  

a. If the sampling station has been noticeably tampered with a full 
inspection must be undertaken to ensure no possibility of con-
tamination exists BEFORE turning on the sampling station valve. 

iv. MWD water valve vaults 
1. District water valve vault lids are heavy enough to deter tampering 

however if tampering is evident locking lids should be installed.  
2. When repair work is being undertaken inside the vault, care should be 
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taken to prevent the contamination of the waterlines by the employees 
doing the work.  

3. Prior to vault plumbing being installed everything should be disinfected 
as thoroughly as possible.   

v. Jordan Valley Water Conservancy District Meter Connections  
1. See MWD water valve vaults (above) for controls.   

vi. Well Sites 
1. District Well sites should be protected by multiple layers of security to 

prevent intrusion and contamination.  
a. Each well site will be protected by a fence with an access gate se-

cured with a District keyed padlock.  
i. Contractors working on a well site may be given access to 

the site by attaching a padlock to one end of the gate chain 
and the District padlock on the chain. Once work is compet-
ed at the site the contractor padlock should be removed 
and returned to the contractor.  

b. Each well site building will be locked at each access point and keys 
distributed only to those authorized.  

i. Access keys will be collected upon termination of employ-
ment.  

2. Piping and processes within and outside of the well site will be clearly 
labeled.  

a. Care will be taken to prevent cross connection and backflow con-
ditions.  

b. Valves will be clearly identified, and their current status (open or 
closed) will be indicated.   

c. Contamination Response 
i. If a contamination occurs, See Magna Water District Emergency Response Plan 

(pp. 35-39) for emergency contamination response guidelines.   
 

VI. TRAINING  
a. District personnel will be trained on the contents of this policy and the Emergency re-

sponse plan contamination response guidelines.  
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CHAPTER 27 

THREE WAY COMMUNICATION 

 

I. PURPOSE: 
a. Mutual understanding is essential to plant operation and maintenance. Therefore, re-

sponsibility for proper communication is assigned to the originator or sender, who 
must verify the receiver understands the message as intended.  
 

II. POLICY 
a. Verbal information that is directive in nature is exchanged between people via face-to-

face, telephone, or radio regarding one or more of the following:  
i. Status of plant systems, structures, or components  
ii. Direction to perform action(s) on plant equipment action 
iii. Work instructions, limitations, and cautions.  

b. Three Way Communication Procedure 
i. Using the person’s name to establish eye contact with the receiver, the sender 

states the message.  
ii. Receiver acknowledges sender by paraphrasing the message in his or her 

own words but repeating back equipment name, UNID, and data verbatim. 
iii. Sender verifies and acknowledges the receiver’s response is correct.  
iv. If corrected, repeat the process.  

c. At-Risk Behaviors to Avoid: 
i. Using slang terms instead of specific or standard terms  
ii. Sender not taking responsibility for what is said and heard  
iii. Not stating his/her name and work location (sender or receiver) when 

using a telephone/radio  
iv. Receiver’s name not used by the sender to get receiver’s attention  
v. Attempting to communicate with someone already engaged in another conversa-

tion, i.e., “cross talk”  
vi. Failing to verify receiver accepted and understood the message  
vii. Message not stated clearly (such as not loudly enough or poor enuncia-

tion of words)  
viii. Receiver not verifying understanding with sender; reluctance to ask ques-

tions in a group  
ix. Speaking from behind the person intended to receive the message  
x. Conflict between what is said (content of message) and the nonverbal cues of the 

sender  
xi. Skipping 3-way to speed up the task 
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CHAPTER 28 
Automotive Maintenance Shop Safety 

  
I. PURPOSE  

a. The purpose of this policy is to identify the hazards associated with working in the Dis-
trict automotive and machine shop and to determine the appropriate controls that will 
reduce the risk from those hazards. The intention is to provide an environment for all 
District employees who spend any time in the shop to do their jobs safely. 

 
II. DEFINITIONS 

 
III. STANDARDS 

a. Occupational Safety and Health Act of 1970 
i. 29 CFR 1910 – General Industry 

 
IV. POLICY 

a. General Requirements 
i. All District employees and visitors shall wear eye protection when entering the 

Automotive and Machine Shop work area. This includes the welding bay and the 
machine shop.  

ii. If overhead hazards are present head protection (i.e., a hard hat or a bump cap) 
must be worn.  

iii. Openings in the floor must be covered or barricaded when not in use. .   
iv. A shop attendant will guide vehicle drivers into and out of garage bays.  
v. Only trained and authorized employees will perform automotive maintenance 

work in the District automotive shop, including work in the machine shop and 
welding bay.  

vi. Hearing protection must be worn by all employees when shop noise levels ex-
ceed 85 db.  

vii. Follow these steps when handling hot automotive parts that have been re-
moved from vehicles: 

1. Pick up the part using gloves, heat resistant pads or dry rags.  
2. Place hot parts such as loose pipes, mufflers and shocks in metal contain-

ers that are labeled "Hot Metal Parts Only".  
viii. Remove dust and shavings from drum lathes with a dustpan and broom or 

vacuum cleaner on a daily or job by job basis. Do not use your bare hands. 
ix. When lifting batteries or other heavy objects from the engine compartment of a 

vehicle, use the following procedures:  
1. Press your thighs against fender by leaning into vehicle.  
2. Grasp the object by lifting with both hands.  
3. Keep the object close to body, with elbows close to body.  
4. Turn body using feet, not twisting at waist.  
5. Move the object to work bench and lower onto bench. Use arms to lower 

and do not bend at waist.   
x. Before "running" the vehicle for an engine analysis, engage the parking brake 

and use wheel blocks to "chock" the wheels of the vehicle.  
 
b. Vehicle Safety  

i. Do not ride in or on vehicles where there is no seat or seatbelt.   
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ii. Turn headlights on when driving inside the shop area.  
iii. Do not drive over 5 miles per hour in the shop area.  
iv. Shut all doors and fasten your seat belt before moving the vehicle.  
v.  Always obey all traffic patterns and signs.  
vi. Maintain a 3-point contact using both hands and one foot or both feet and one 

hand when climbing into and out of vehicle.  
vii. Do not drive across a slope. Drive up or down a slope.  
viii. Before leaving the vehicle, engage the parking brakes and chock the wheels.  
ix. Do not approach any vehicle until the vehicle stops and the driver exits.  
x. Walk behind the vehicle and remove any equipment, tools, or other pathway ob-

structions before getting into the vehicle. Sound the horn to alert nearby cowork-
ers before backing the vehicle.  

xi. Tie down, lash, or secure all materials and equipment hauled in the bed of the ve-
hicle. 

xii. Stand clear of vehicles in motion.  
1. Do not mount or dismount a moving vehicle. 

c. Chemical Safety 
i. See the Safety Data Sheet (SDS) & Hazard Communication chapter (Ch. 7) of this 

Workplace Safety & Health Manual for chemical safety standards. 
d. Cranes, Lifts, & Hoist Safety  

i. See the Cranes, Lifts & Hoists chapter (Ch. 39) of this Workplace Safety & Health 
Manual for more information regarding the safe operation of cranes, lifts, and 
hoists.     

e. Eye Protection 
i. Eye Protection must be worn by all employees when in the shop work area. The 

office areas shall be exempt from the eye protection requirements unless work is 
being done in those areas that poses an eye hazard, then eye protection will be re-
quired.  

ii. Employees must use appropriate eye or face protection when exposed to hazards 
from flying particles, molten metal, liquid chemicals, acids, caustic liquids, chemi-
cal gases, vapors, or light radiation.  

iii. Employees whose vision requires the use of corrective lenses in spectacles, and 
who are required to wear eye protection, shall wear goggles or spectacles of one 
of the following types:  

1. Spectacles whose protective lenses provide optical correction.  
2. Goggles that can be worn over corrective spectacles without disturbing the 

adjustment of the spectacles.  
3. Goggles that incorporate corrective lenses mounted behind the protective 

lenses.  
iv. Goggles or face shields will be provided and must be worn while performing 

grinding, sand-blasting, or other impact type work. 
v. Approved lenses will be provided and must be worn while cutting or welding.  
vi. Full-face splash shields will be worn during any operation when working with 

chemical processes involving acids, caustics, or other hazardous chemicals.  
vii. Employees will wear appropriate eye protection as required on the SDS. 

 
f. Housekeeping  

i. See the Housekeeping chapter (Ch. 29) of this Workplace Safety & Health Manual 
for Housekeeping standards.  
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g. Machine Guarding 
i. Tools that come with or are intended to be used with protective guards in place 

shall not be modified to allow tool operation without the guard in place.  
ii. Guards will be inspected prior to each use to ensure that they are in good work-

ing order and secured correctly.  
iii. A tool guard should be considered a working part of the tool. If the guard is 

broken, missing, or in need of maintenance the tool shall be locked out or 
tagged out and repaired before it is used.  

h. Walking, Working Surfaces Safety 
i. See the walking working surfaces chapter (Ch. 8) of this Workplace Safety & 

Health Manual for standards intended to prevent slips, trips, and falls. 
i. Tire Service  

i. Use the positive lock-down device to hold the wheel on the tire machine before 
you attempt to inflate the tire. If tire is mounted on a machine that does not 
have a positive lock-down device, perform inflation in a safety cage.  

ii. Use an extension air hose with an air pressure gauge to check the tire pressure. 
Do not inflate beyond 40 pounds of air pressure when trying to seat the beads. 
If both beads are not completely seated when pressure reaches 40 pounds, com-
pletely deflate the assembly, reposition the tire and/or tube on the rim, relubri-
cate and reinflate.  

iii. Inspect both sides of the tire to be sure that the beads are evenly seated.  
iv. After the beads are fully seated, adjust the tire pressure to meet the operating 

pressure labeled on the tire sidewall.  
v. Replace a tire on a rim with another tire of the same rim diameter designation 

and suffix letters.  
vi. Do not mount or use tires, tubes, wheels, or rims that are split, cracked, cut, or 

contain signs of other structural defects.  
vii. Wear leather gloves when removing rocks, glass, and other foreign materials 

from the inside of the tire.  
 

V. Demounting Procedures  
i. Place the tire in a horizontal position on the changer with the narrow ledge of 

the wheel facing up. Remove valve core and allow the tire to completely deflate.  
ii. Center the wheel and securely fasten it onto the changer with the hold-down 

cone.  
iii. Loosen both tire beads from rim flanges. If the beads do not readily separate 

from the rim flange, do not force or hammer. Use the rubber tire lubricant la-
beled "Non-Petroleum Based Lubricant" to lubricate the tire, rotate tire to an-
other position and try again. Never use antifreeze, silicones, or petroleum-based 
lubricants.  

iv. After beads are loosened from rim flanges, lubricate the inside of the wheel 
and both bead areas of the tire.  

v. Use a tire iron to bring the bead of the tire onto the rotating finger of the tire 
changer. Hold the tire bead in the center wheel well during this operation. Do 
not use a pipe or a makeshift bar.  

vi. Start the tire changer to remove the top bead from the wheel.  
vii. Use the rubber tire lubricant labeled "Non-Petroleum Based Lubricant" to lu-

bricate the tire beads and bead seat areas of the wheel including the drop-
center well of the wheel.  
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viii. Use a tire iron to raise the bottom bead and bring it over the rotating finger of 
the changer. Use your hip and hand to hold the side of the tire opposite the rotating 
finger down in the center well of the wheel.  

b. TUBELESS TIRES-Mounting Procedures  
i. Do not mount a tire on a wheel rim that has molten metal scars or other signs that 

it has been repaired by welding or brazing.  
ii. Remove any oxidized rubber, dried soap solution, rust or heavy paint from the rim 

flanges and bead ledges (especially hump and radius) using a wire brush. Replace 
valve stems that are cracked, split, cut or are otherwise visibly damaged.  

iii. Place wheel on changer with narrow bead-ledge up. Center wheel and securely 
fasten it onto the changer with the hold-down mechanism.  

iv. Use the rubber tire lubricant labeled "Non-Petroleum Based Lubricant" to lubri-
cate sides and bases of tire beads, rim flanges and bead ledge areas. Do not use an-
tifreeze, silicones, or petroleum-based lubricants.  

v. Remove any tools, foreign objects or liquids that may be present inside the tire cas-
ing.  

vi. In mounting the tire, push the bottom bead first in the well of the wheel.  
vii. Push the top bead down into the center well of the wheel. Hold the tire in this po-

sition while the rotating finger runs the bead onto the wheel. Center tire on rim.  
viii. Install the valve core.  
ix. Tighten the hold down cone before inflating the tire. Use an extension air hose 

with gauge and clip-on chuck to permit operator to stand clear of the tire assembly. 
Slowly inflate the tire until the beads "pop" on the bead ledge of the wheel. Prior to 
inflating the tire, loosen the hold down cone so that it and the tire assembly can be 
removed later. Inflate the tire to operating pressure labeled on the tire sidewall.  

c. TUBE TYPE TIRES-Demounting Procedures  
i. Remove all balance weights from the rim. Place tire in a horizontal position on 

changer with the narrow ledge of the wheel facing up. Remove valve core and com-
pletely deflate the tire.  

ii. Center the wheel and securely fasten it onto the changer with the hold-down cone. 
iii. Loosen both tire beads from rim flanges. If the beads do not readily separate from 

the rim flange, do not force or hammer. Lubricate only with rubber lubricant ap-
proved by the manufacturer and rotate tire to another position and try again. Nev-
er use antifreeze, silicones, or petroleum-based lubricants.  

iv. After beads are loosened from rim flanges, lubricate the inside of the wheel and 
both bead areas of the tire.  

v. Use a tire iron to bring the bead of the tire onto the rotating finger of the tire 
changer. Hold the tire bead in the center wheel well during this operation. Do not 
use a pipe or a makeshift bar.  

vi. Start the tire changer to remove the top bead from the wheel.  
vii. Starting at the valve area, remove the tube from the tire by hand.  
viii. Lubricate the tire beads and bead seat areas of the wheel including the drop-

center well of the wheel.  
ix. Use a tire iron to raise the bottom bead and bring it over the rotating finger of the 

changer. Use your hip and hand to hold the side of the tire opposite the rotating 
finger down in the center well of the wheel.  

d. TUBE TYPE TIRES-Mounting Procedures  
i. Use a wire brush to remove any oxidized rubber, dried soap solution, rust, or heavy 

paint from the wheel well, rim flanges and bead ledges (especially hump and radi-
us) so that interior surfaces are smooth and clean. If wheel is spoked, visually in-
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spect drop center well rim strip for rips and cracks. If necessary to replace the 
strip, use one-inch-wide plastic electrician's tape.  

ii. Place wheel with the narrow bead ledge up on the changer. Center and securely 
fasten wheel to changer with changer hold-down cone.  

iii. Insert the tube in the tire and partially inflate to round out tube. Use a brush or 
cloth to apply a solution of natural vegetable oil soap or rubber lubricant to the 
tube base and the base of the top and bottom beads. Do not let lubricant run be-
tween the tire and tube. Do not use antifreeze, silicones, or petroleum-based 
lubricants.  

iv. Mount the bottom bead on the wheel, being careful not to pinch the tube 
against the rim.  

v. After aligning the tube valve with the valve stem hole in the rim, insert and cen-
ter valve stem through stem hole in the rim.  

vi. Mount top bead of the tire on the rim so that the bead in the valve area will be 
the last part of the bead to go over the rim flange. Be careful not to pinch or dis-
turb the tube. Recenter the valve stem, if necessary, by rotating both tire and 
tube. Reinstall the valve core.  

vii. Use an extension air hose with gauge and clip-on chuck to permit operator to 
stand clear of tire assembly. Inflate slowly to seat tire beads. Do not exceed 40 
psi to seat beads.  

viii. To prevent tube wrinkling or buckling, remove valve core to completely de-
flate the tube. Reinsert valve core and firmly seat it.  

ix. Reinflate assembly to the operating pressure labeled on the tire sidewall.  
e. Wheel Mounting/Demounting On Vehicle  

i. Position the lift so that the axle hub of the vehicle is about waist height.  
ii. Position the tire and wheel on the floor so that the inside of the tire faces you 

and the outside of the tire faces the car.  
iii. Place hands on the side of the tire with the tire resting against your thigh just 

above the knee.  
iv. With a continuous motion, straighten up using your thigh as a pivot point. Ro-

tate the tire until most of the weight is resting on your thigh. The inside of the 
tire is now facing the car.  

v. Continuing the momentum, the tire and wheel goes toward the hub with a little 
guidance from the hands.  

vi. Position the wheel and hub hole on the hub and align the lugs with the holes. 
vii. Reverse this procedure when demounting.  

f. Tire Handling  
i. When loading tires onto or unloading tires from a vehicle, do not throw the tires 

off the truck; use the following procedure:  
1. Bend at knees, grasp tire with two hands, elevate tire to upright position 

and carry the tire to the end of the truck. Hand tire off to a co-worker.  
2. Do not stack tires above your shoulder level.  
3. Carry tires with your hands. Do not carry more than two tires at a time; 

Do not roll tires.  
g. Electrical Tool Safety  

i. Do not use power equipment or tools on which you have not been trained.  
ii. Keep power cords away from the path of vacuum cleaners, floor polishers and 

grinders. 
iii. Do not carry plugged in equipment or tools with your finger on the switch.  
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iv. Do not carry equipment or tools by the cord.  
v.  Disconnect the tool from the outlet by pulling on the plug, not the cord.  
vi. Turn the tool off before plugging it in or unplugging it.  
vii. Do not leave tools that are "On" unattended.  
viii. Do not handle or operate electrical tools when your hands are wet or when 

you are standing on wet floors.  
ix. Turn off electrical tools and disconnect the power source from the outlet be-

fore attempting repairs or service work. Tag the tool "Out of Service".  
x. Do not drag, drive over, step on, or place objects on a cord.  

h. Hand Tool Safety  
i. Tag worn, damaged or defective tools "Out of Service" and do not use them.  
ii. Do not use a tool if its handle has splinters, burrs, cracks, or splits, or if the head 

of the tool is loose.  
iii. Do not use impact tools such as hammers, chisels, punches, or steel stakes that 

have mushroomed heads.  
iv. When handing a tool to another person, direct sharp points and cutting edges 

away from yourself and the other person.  
v. Do not carry sharp or pointed hand tools such as screwdrivers, scribes, tin 

snips, scrapers, chisels, or files in your pocket unless the tool or pocket is 
sheathed.  

vi. Do not perform "make-shift" repairs to tools.  
vii. Transport hand tools only in toolboxes or tool belts.  
 

i. Grinders  
i. Wear safety glasses, goggles, or face shields when operating grinders.  
ii. Do not use grinding wheels that have chips, cracks, or grooves.  
iii. Do not use the grinding wheel if it wobbles. Tag it "Out of Service".  
iv. Do not try to stop the wheel with your hand, even if you are wearing gloves.  
v. Do not use a grinder if it is not firmly anchored to the work bench.  
vi. Prior to installing a new grinding wheel, inspect the wheel for cracks or other 

visible damage; tap the wheel gently with a plastic screwdriver handle to detect 
cracks that are not visible. If the wheel has a dead sound rather than a ringing 
sound, do not use the wheel.  

vii. Do not install a grinding wheel whose labeled RPM speed is lower than the rat-
ed speed of the grinder.  

viii. Do not grind on the side of an abrasive wheel labeled "Type 1".  
ix. Do not clamp a portable grinder in a vise to use it as a bench grinder.  

j. Automotive Lifts  
i. Remove all tools, cords, hoses, trash, and any other debris from the lift area and 

wipe up all grease and oil spills before driving a vehicle into the service bay.  
ii. Position the lift arms, adapters and supports to the center of the lift out of the 

way of the car's tires before driving the vehicle into the service bay.  
iii. Do not stand in front of a vehicle being driven into the service bay.  
iv. Do not use any lift that has cracked contact pads, cracked lift arms, or any other 

visible damage.  
v. Do not use wood or concrete blocks as a substitute for an extender.  
vi. Use wheel blocks to chock the wheels of any vehicle on a runway lift while the 

vehicle is on the lift.  
vii. Do not leave the controls unattended while the lift is in motion.  
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 CHAPTER 29 
CRANE, LIFT, & HOIST SAFETY 

  
I. PURPOSE  

a. The purpose of this policy is to protect District employees, contractors, and the public 
from unsafe conditions and practices. Instructing crane operators in the contents of 
this policy as well as the industry accepted standards for safe crane operation aids in 
achieving that purpose.   

II. DEFINITIONS 
 

III. POLICY 
a. Competent Person: 

i. Always know who has been designated as the Competent Person. The Compe-
tent Person’s duties include, but are not limited to: 

1. Being present at the job site and overseeing all lifting operations 
2. Ensuring that all personnel who work with the crane are qualified to do 

so. 
3. Ensuring compliance with applicable laws regarding crane safety. In-

cluding those that relate to operation near power lines. 
4. Addressing safety concerns raised by the operator and others. Will con-

sult with the Human Resources Manager on any exceptions proposed to 
alter typical safety practices.  

b. Crane documentation: 
i. Current proof of crane certification must be on site. 
ii. The crane’s user manual must be on site. The operator must be familiar with 

the manual before crane operations begin. Employees are responsible for un-
derstanding safe working procedures as well as recommended maintenance 
procedures and intervals on any equipment they operate. 

c. Pre-shift crane inspections: 
i. Prior to each shift, the crane operator must inspect the crane for any apparent 

deficiencies. If any deficiencies are discovered, they must notify the Competent 
Person and together determine if the crane is safe to operate. At a minimum, the 
inspection must include: 

1. Overall crane condition 
2. Welds for cracks or damage 
3. All nuts, bolts, keepers are present and in good condition 
4. Wire rope reeving for compliance with manufacturer’s specifications 
5. Accessible areas of wire rope for damage or excessive wear 
6. Hydraulic, air, or electrical lines for deterioration or damage 
7. Hydraulic systems for leaks and proper fluid level 
8. A functional motion test to check for abnormal sounds or responses and 

proper functioning of all motion limits 
ii. Additional for Mobile Cranes: 

1. Ground conditions for proper support 
2. Crane setup 
3. Blocks, hooks, and latches for deformation, cracks, excessive wear, or 

other damage 
4. Tires for proper inflation and condition 
5. Engine oil and coolant levels 
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6. Fuel levels 
d. Periodic inspections: 

i. The Crane Operator is responsible for knowing the manufacturer’s recommended 
inspection requirements, and for performing those inspections for which they are 
authorized.  

e. Crane maintenance: 
i. The Crane Operator is responsible for knowing the manufacturer’s recommended 

maintenance requirements, for performing those authorized and trained to com-
plete. The operator must inform their Manager or division manager when mainte-
nance above their training needs to be performed.   

f. Mobile crane setup: 
i. When using a mobile crane ensure that: 

1. The crane will be capable of reaching the intended locations with enough 
capacity for the intended loads. 

2. Ground conditions are enough to support the weight of the crane AND the 
intended load, paying attention to potential voids or nearby excavations.  

3. If needed that you have enough matting for the size of the crane and the 
ground conditions. 

4. There are no aerial obstructions, such as power lines, that will prevent op-
erations.  

ii. After setting up the crane, but before beginning operations, the operator shall veri-
fy that the crane is level and appropriately configured according to the manufactur-
er’s recommendations with all pins and keepers in place. And that all potential 
pinch points have been barricaded or otherwise remediated. 

g. General operational guidelines: 
i. Review the requirements and characteristics of the crane with the Competent Per-

son before beginning operations. 
ii. Always be familiar with the crane manufacturer’s user manual before beginning 

operations. 
iii. Be aware of site conditions that could adversely affect the operation of the crane 

and bring them to the attention of the Competent Person. 
iv. Cranes are to be operated by a certified operator.  
v.  Never operate a crane if you are not physically or mentally fit to do so. 
vi. Never engage in any practice that will divert your attention while operating the 

crane; full attention shall be paid to the task being performed. 
vii. Always operate the crane in a safe and controlled manner and avoid excessive 

swinging of the load. 
viii. Never exceed the rated capacity of the crane. 
 
ix. Before lifting a load, use the load chart to verify that the crane has sufficient ca-

pacity at both ends of the proposed lift. 
x. Follow the signals of the designated signal person. If you do not understand a sig-

nal that is given, believe the signal in question to be in error, or receive conflicting 
signals you must stop operation until you have resolved the issue 

xi. In the event of a power failure while lifting a load return all controls to neutral 
and set all brakes and locking devices. 

h. Stowing the crane: 
i. The crane shall not be left unattended with a load on the hook. 
ii. Before leaving the operator’s controls, the controls shall be disabled to prevent 

inadvertent activation of a function. 
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iii. The crane must be stowed out of service in the manner recommended by the 
manufacturer. 

i. Operating in high winds: 
i. The manufacturer’s wind speed guidelines for crane operation shall never be ex-

ceeded. Good judgment must always be used when determining when it is safe to 
lift loads in winds that are below that threshold. Site conditions, the type of load to 
be lifted, the specific crane’s characteristics, and the crane operator’s comfort level 
in their ability to control the crane should all be considered when determining if a 
load should be lifted, or even if lift operations should be suspended temporarily. 

j. Lightning:  
i. All lift operations are to cease immediately if a visible lightning strike is observed 

within 5 miles of the job site. Mobile cranes shall have the boom lowered as much 
as is practical. If there is sufficient warning, you should leave the crane and seek 
shelter. Operations shall not resume until a minimum of 15 minutes has passed 
since the last observed lightning strike and the Competent Person has determined 
it is safe to do so. 

k. Operating near power lines: 
i. If the crane or load can get within twenty feet of power lines rated up to 350kV or 

fifty feet of power lines rated over 350kV then the current power line safety re-
quirements set forth there are three options: 

1. Option 1 – De-energize & ground power lines. 
2. Option 2 – Maintain twenty or fifty feet (respectively) of clearance as appro-

priate. 
a. Conduct planning meeting with operator & workers in the work area. 
b. Erect elevated warning line or barricade 20 ft from the power line. 
c. Implement at least one of these: 

i. Dedicated spotter 
ii. Range control warning device 
iii. Range movement limiter 

3. Option 3 – Same as option 2 excepting that you may obtain the actual power 
line voltage from utility owner, and you may substitute the minimum twen-
ty or fifty feet clearance distance according to the following chart. 

 
ii. A minimum twenty feet distance must be maintained unless the voltage has been 

verified by the owner of that line as 50kv or less. District employees are encour-
aged to personally review documentation or communicate with the power line 
owner directly. 

l. Multi – crane operations: 
i. Whenever multiple cranes are operating in close vicinity to each other procedures 

must be established and reviewed with all personnel involved in crane operations 
that ensure clear communication prior to operations commencing. These must in-
clude, but are not limited to: 

1. Defining the overlap zone – the area where both cranes can reach where a 
collision is possible and determining when each crane can enter this zone 

2. Determining what methods of communication shall be used (radio channels, 
visual signals, etc.), who is responsible for signaling which crane, and who is 
responsible for ensuring communicating between cranes. 

m. General rigging practices: 
i. All rigging or signaling shall be performed by a qualified rigger or signal person as 

determined by the Competent Person. 
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ii. All slings, rigging hardware, and attachments must be inspected before each shift 
and recorded in a rigging inspection log. 

iii. Damaged or defective equipment shall be taken out of service immediately. Re-
moval criteria shall be that proscribed by the manufacturer. 

iv. Rigging practices shall comply with those proscribed by the manufacturer.  
v. Only use equipment that is designed for overhead lifting, and only for its intended 

purpose. 
vi. Slings shall be padded or protected from sharp edges. 
vii. Keep hands and feet clear of rigging as it tightens around the load. 
viii. Do not walk under a suspended load. 
ix. Taglines shall be used on all loads. 
x. Synthetic slings should always be stored by hanging in a cool dry place. Avoid leav-

ing them on the ground or in the sun when not in use. 
xi. There is no substitute for good judgment, if you are uncomfortable or unsure 

about a load – do not fly it! 
 

n. Lifting Machines and Equipment:  
i. (i.e. – air compressors, scissor lifts, excavators, etc.) Always consult the equip-

ment’s user manual when determining the correct way to lift a piece of equipment. 
Keep in mind that the weight listed usually does not consider the weight of fuel, 
attachments, dirt buildup, etc. with the result being that the actual weight may be 
considerably heavier. 

ii. Attachment points are not always designed for lifting, look for markings to indi-
cate what the attachment point is intended for. Inspect for damage and consider if 
the attachment point is strong enough for the load that it will bear. 

iii. Consider that the center of gravity of equipment is rarely the center of the load. 
iv. Carefully inspect the path of slings to ensure that neither the slings nor the load 

will be damaged as you apply tension to the rigging. 
v. Always stop lifting after the load is clear of the ground to inspect. If necessary, set 

the load down to adjust rigging or add softeners to ensure that straps are protect-
ed, and the load is level. 

 
o. Signaling: 

i. All signaling shall be performed by a qualified signalperson as determined by the 
Competent Person. 

ii. To prevent confusion, there shall be only one person designated to signal the crane 
at any time. 

iii. Hand signals shall be those described in ‘Mobile Crane Hand Signal Chart’. Non-
standard signals may be used if they are agreed upon by the operator and the sig-
nalperson prior to beginning lift operations. 

iv. Signals must always be clear. 
p. Job Hazard Analyses (JHA):  

i. The JHA form is intended to be used whenever an unusual or heightened hazard 
exists. Common reasons to perform a JHA include, but are not limited to: 

1. Whenever a designated spotter is to be used. 
2. Whenever a crane limit or operational aid is not functioning correctly. 
3. When flying loads that require multiple people to handle. 

ii. The Competent Person shall conduct a safety meeting to discuss the JHA. All per-
sonnel that will be involved in crane operations that are covered by the JHA shall at-
tend the meeting and sign the JHA. The JHA will be considered valid for one calendar 
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week from when it was prepared, excepting that a new JHA shall be conducted when-
ever there are material changes to the type of operations performed, hazards pre-
sented, or personnel involved.  
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CHAPTER 30 

PROGRESSIVE DISCIPLINE POLICY 

I. PURPOSE 

a. It is District policy that all employees comply with District safety standards of behavior 

and performance, and any noncompliance with these standards will be remedied. 

b. If an employee is not meeting District safety standards of behavior or performance, the 

employee’s Manager will take disciplinary actions as outlined in Chapter Eight of the 

District’s Personnel Rules and Regulations. 
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Chapter 31 

Security Threat Active Shooter 

I. PURPOSE:  

a. To assist staff at Magna Water District to respond to an active shooter event. In addition 

to this policy staff are also referred to the evacuation plan in the District Workplace 

Safety and Health Manual. 

 

II. DEFINITIONS:  

a. Active Shooter - An active shooter is defined as "... an individual actively engaged in 

killing or attempting to kill people in a confined and populated area” In most cases, ac-

tive shooters use firearm(s) and there is no pattern or method to their selection of vic-

tims.  

b. Hide – to seek a hiding place outside of public view, preferably in a locked area provid-

ing protection if shots are fired in your direction.  

 

III. POLICY:  

a. To preserve life and address the reality of an active shooter event, these guidelines have 

been established to guide District staff in response to this event to maximize survivabil-

ity. It is very important to quickly determine the most reasonable way to protect your 

own life and to assist others as appropriate. 

b. Procedures:  

i. The intent of most active shooters is to kill as many people as quickly as possi-

ble. Traditional law enforcement response will include the concept of “surround 

and contain” to minimize the number of victims. To save lives, the law enforce-

ment agency having jurisdiction will initiate an immediate response.  

ii. If an active shooter or other threat is in the vicinity of the District, lock down 

procedures will go into effect. Lockdown procedures are listed below. 

iii. Upon discovery of an active shooter situation, as soon as possible and when 

safe to do so: 

1. Notify law enforcement (911) via facility or personal cell phone. 

2. Provide intercom announcement of “Active Shooter” and the shooter’s 

location.  

3. Call 911 (from the area where the caller is safely concealed) and provide 

the following information:  

a. Description of suspect and possible location.  

b. Number and types of weapons.  

c. Suspect’s direction of travel. ‘ 

d. Location and condition of any victims  

e. General Manager’s name and contact information 

i. The General Manager will meet law enforcement officers at 

the incident command post located in a safe area, if possi-
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ble and as appropriate. Be prepared to provide the following 

to law enforcement:  

1. Floor plans of each building need to be available imme-

diately. 

2. Indicate on map and list hazardous material areas/

products.  

3. Access to video surveillance remotely  

4. Alarm shut off location/method/code  

5. Access to remote auto-lock of buildings 

6. Utility shut off locations 

7. List of persons in building and likely locations 

8. List potential shelter in place areas or locking rooms 

9. Master keys  

IV. RESPONSE GUIDELINES 

a. Run - If there is an accessible escape path, attempt to evacuate the premises. Be sure to:  

i. Have an escape route and plan in mind  

ii. Evacuate regardless of whether others agree to follow  

iii. Leave your belongings behind  

iv. Help others escape, if possible  

v. Prevent individuals from entering an area where the active shooter may be 

vi. Keep your hands visible and up in the air so it is clear you have no weapon 

vii. Follow the instructions of any police officers  

viii. Do not attempt to move wounded people. Provide first aid in safe areas. 

ix. Call 911 to report incident when you are in a safe area 

b. Hide - If evacuation is not possible, find a place to hide where the active shooter is less 

likely to find you.  

i. Direct staff and visitors into adjacent rooms, close and attempt to barricade the 

door. 

ii. Your hiding place should:  

1. Be out of the active shooter’s view  

2. Provide protection if shots are fired in your direction (i.e., locating into a 

resident bathroom and locking the door, stay as low to floor as possible and 

remain quiet and still)  

3. Avoid areas which do not provide barriers or restrict your options for 

movement  

iii. To prevent an active shooter from entering your hiding place:  

1. Lock the door  

2. Blockade the door with heavy furniture  

iv. Other instructions:  

1. Close blinds or curtains and cover windows so that shooter cannot see you.  

2. Silence your cell phone and/or pager  

3. Turn off any source of noise (i.e., radios, televisions)  

4. Hide behind large items (i.e., cabinets, desks)  

5. Remain quiet. 
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v.  If evacuation and hiding out are not possible:  

1. Remain calm  

2. Dial 911, if possible, to alert police to the active shooter’s location  

3. If you cannot speak, leave the line open and allow the dispatcher to listen  

c. Fight – Act against the active shooter 

i. As a last resort, and only when your life is in imminent danger, attempt to disrupt 

and/or incapacitate the active shooter by:  

ii. Acting as aggressively as possible against him/her  

iii. Throwing items and improvising weapons  

iv. Yelling  

v.  Working as a team with other staff and committing to your actions.  

V. ALL CLEAR DESIGNATION 

a. Officers will search the building before giving all clear. 

b. An “all clear” will be designated by the General Manager once the scene is declared safe by 

law enforcement officials.  

c. If you are “hiding” in a locked room and need to verify that it is law enforcement outside 

your door you may ask them to provide a business card under the door or you may call 

911 to ask if the building is clear. 

d. Post-Incident Response and Investigation: A post incident debrief, and after-action report 

will be conducted.  

 

VI. TRAINING 

a. Training and exercising of this policy will be included in the schedule of safety drills and 

training. All department Operations Managers and managers shall: 

i. Verify that all employees are knowledgeable of this plan and lockdown plan (if sep-

arate), particularly notification and response procedure. 

ii. Verify that all employees have viewed the Run, Hide, Fight video. 

iii. Verify that all employees receive instruction and training about how to respond in 

an active shooter situation for either lockdown or Run, Hide, Fight upon hiring . 
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CHAPTER 32 

ARC FLASH 

I. PURPOSE 

a. This program has been established to ensure the safety of personnel who may work on 

or near electrical systems and so that they understand and comply with safety stand-

ards related to electrical safety. This policy is also intended to instruct personnel in fol-

lowing uniform practices during the completion of electrical work. Understanding and 

applying the principles of this policy will reduce the risk of electrical hazards (including 

arc flash), equipment damage, and fire. 

 

II. DEFINITIONS 
a. Arc flash is a phenomenon where a flashover of electric current leaves its intended path and 

travels through the air from one conductor to another, or to ground. 

b. Arc flash boundary: When an arc flash hazard exists, an approach limit at a distance 

from a prospective arc source within which a person could receive a second-degree 

burn if an electrical arc flash were to occur. 

c. Arc flash hazard analysis: A study investigating a worker’s potential exposure to arc-

flash energy, conducted for the purpose of injury prevention and the determination of 

safe work practices, arc flash boundary, and the appropriate levels of personal protec-

tive equipment (“PPE”). 

d. Arc flash suit: A complete arc-rated clothing and equipment system that covers the en-

tire body, except for the hands and feet 

e. Arc rating: The value attributed to materials that describe their performance to expo-

sure to an electrical arc discharge. The arc rating is expressed in cal/cm2 and is derived 

from the determined value of the arc thermal performance value (“ATPV”) or energy of 

breakopen threshold (“EBT”) (should a material system exhibit a breakopen response 

below the ATPV value). Arc rating is reported as either ATPV or EBT, whichever is the 

lower value. 

f. Electrically safe work condition: A state in which an electrical conductor or circuit 

part has been disconnected from energized parts, locked or tagged in accordance with 

District policy, tested to ensure the absence of voltage, and grounded if determined nec-

essary.  

g. Energized: Electrically connected to or having a source of voltage.  

h. Exposed (as applied to energized electrical conductors or circuit parts): Capable of be-

ing inadvertently touched or approached nearer than a safe distance by a person. It is 

applied to electrical conductors or circuit parts that are not suitably guarded, isolated, 

or insulated. 

i. Incident energy: The amount of energy impressed on a surface, a certain distance from 

the source, generated during an electrical arc event. One of the units used to measure 

incident energy is calories per square centimeter (cal/cm2). 
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j. Incident energy analysis: A component of an arc flash hazard analysis used to predict 

the incident energy of an arc flash for a specified set of conditions. 

k. Limited approach boundary: An approach limit at a distance from an exposed energized 

electrical conductor or circuit part within which a shock hazard exists. 

l. Prohibited approach boundary: An approach limit at a distance from an exposed ener-

gized electrical conductor or circuit part within which work is considered the same as 

contacting the electrical conductor or circuit part. 

m. PPE: An acronym for “Personal Protective Equipment.” 

n. Qualified person: One who has skills and knowledge related to the construction and op-

eration of the electrical equipment and installations and has received safety training to 

recognize and avoid the hazards involved. 

o. Restricted approach boundary: An approach limit at a distance from an exposed ener-

gized electrical conductor or circuit part within which there is an increased risk of shock, 

due to electrical arc-over combined with inadvertent movement, for personnel working 

near the energized electrical conductor or circuit part. 

p. Working near (energized electrical conductor or circuit parts): Any activity within a Lim-

ited Approach Boundary. 

q. Working on (energized electrical conductor or circuit parts): Intentionally contacting en-

ergized electrical conductor or circuit parts with the hands, feet, or other body parts, with 

tools, probes, or with test equipment regardless of the personal protective equipment a 

person is wearing. There are two categories of “working on”: Diagnostic (testing) is taking 

readings or measurements of electrical equipment with approved test equipment that 

does not require making any physical change to the equipment; repair is any physical al-

teration of the electrical equipment (such as making or tightening connections, removing, 

or replacing components, etc.).  

 

III. STANDARDS 

a. Occupational Safety and Health Act of 1970 

i. OSHA Regulations 

1. 29 CFR 1926 Subpart K 

b. NFPA 70 E – Standard for Electrical Safety in the workplace 

 

IV. POLICY 

a. Working on or Near Energized Electrical Conductor or Circuit Parts 

i. No Magna Water District Employee is Authorized to work on or near 

Energized Electrical Conductors or Circuit Parts 

b. Approach Boundaries to Energized Electrical Conductor or Circuit Parts 

i. Observing a safe approach distance from exposed energized parts is an effective 

means of maintaining electrical safety. As the distance between an individual and 

energized electrical conductors or circuit parts increases, the potential for an elec-

trical injury decreases. 

ii. Safe approach distances will be determined for all tasks in which approaching per-

sonnel are exposed to energized electrical conductors or circuit parts. 
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iii. Safe approach distances to fixed energized electrical conductors or circuit parts 

can be determined by referring to Appendix B, “Approach Boundaries to Energized 

Electrical Conductors or Circuit Parts for Shock Protection”. This appendix can be 

used to identify the Limited, Restricted, and Prohibited Approach Boundaries asso-

ciated with various system voltages. 

iv. Unqualified persons may only cross the Limited Approach Boundary when they 

are under the direct supervision of a qualified person. 

v.  Qualified persons may not cross or take any conductive object closer than the Re-

stricted Approach Boundary unless one of the following conditions apply: 

1. The qualified person is insulated or guarded from the energized electrical 

conductors or circuit parts and no un-insulated part of the qualified per-

son’s body crosses the Prohibited Approach Boundary. 

2. The energized electrical conductors or circuit parts are insulated from the 

qualified person and from any other conductive object at a different poten-

tial. 

vi. Crossing the Prohibited Approach Boundary is considered the same as contacting 

energized parts. Qualified persons may only cross this boundary when all the fol-

lowing precautions have been taken: 

1. The qualified person has specific training to work on energized parts. 

2. The qualified person uses PPE appropriate for working on energized parts, 

which are rated for the voltage and energy level involved. 

c. Other Precautions for Personnel Activities 

i. Employees shall not reach blindly into areas that might contain exposed energized 

electrical conductors or circuit parts.  

ii. Employees shall not enter spaces containing energized electrical conductors or 

circuit parts unless illumination is provided that allows the work to be performed 

safely. 

iii. Conductive articles of jewelry and clothing (such as watchbands, bracelets, rings, 

key chains, necklaces, metalized aprons, cloth with conductive thread, metal head-

gear, or metal frame glasses) shall not be worn where they present an electrical 

contact hazard with exposed energized electrical conductors or circuit parts.  

iv. Conductive materials, tools, and equipment that are in contact with any part of an 

employee’s body shall be handled in a manner that prevents accidental contact 

with energized electrical conductors or circuit parts. Such materials and equipment 

include, but are not limited to, long conductive objects such as ducts, pipes, tubes, 

conductive hose and rope, metal-lined rules and scales, steel tapes, pulling lines, 

metal scaffold parts, structural members, and chains. 

v.  When an employee works in a confined space or enclosed space (such as a man-

hole or vault) that contains exposed energized electrical conductors or circuit 

parts, the employee shall use protective shields, barriers, or insulating materials as 

necessary to avoid contact with these parts. Doors, hinged panels, and the like shall 

be secured to prevent them from swinging into employees. 
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d. PERSONAL PROTECTIVE EQUIPMENT 

i. General Requirements 

1. Employees working in areas where electrical hazards are present shall be 

provided with, and shall use, PPE that is designed and constructed for the 

specific body part to be protected and for the work to be performed. 

2. The Human Resources Manager will provide electrical PPE required by this 

program at no cost to employees. Such equipment shall include arc-rated 

apparel, eye protection, head protection, hand protection, insulated foot-

wear, and face shields where necessary. The Human Resources Manager is 

not responsible for providing under layers of clothing nor for typical every-

day workplace apparel. 

3. All PPE shall be maintained in a safe, reliable condition by the employee to 

whom it is issued. 

4. Employees shall wear nonconductive head protection whenever there is a 

danger of a head injury from electric shock or burns due to contact with en-

ergized electrical conductors or circuit parts or from flying objects resulting 

from an electrical explosion. 

5. Employees shall wear nonconductive protection for the face, neck, and chin 

whenever there is danger of injury from exposure to electric arcs or flashes 

or from flying objects resulting from an electrical explosion. 

6. Employees shall wear protective equipment for the eyes and face whenever 

there is a danger of injury from electric arcs, flashes, or from flying objects 

resulting from an electrical explosion. 

7. Employees shall wear rubber-insulating gloves where there is a danger of 

hand and arm injury due to contact with energized electrical conductors or 

circuit parts or possible exposure to arc flash burn. 

8. Employees shall wear hard-soled leather shoes. 

9. Face shields without an arc rating will not be used for electrical work. Safety 

glasses or goggles must always be worn underneath face shields. 

10. Additional illumination may be needed when using tinted face shields as 

protection during electrical work.  

ii. Arc Flash Boundary 

1. PPE shall be provided to and used by all employees working within the arc 

flash boundary.” 

2. Employees shall wear hearing protection whenever working within the arc 

flash boundary. 

3. An arc-rated balaclava shall be used with an arc-rated face shield when the 

back of the head is within the arc flash boundary. An arc-rated hood is per-

mitted to be used instead of an arc-rated face shield and balaclava.  

4. An arc-rated hood must be used when the anticipated incident energy expo-

sure exceeds 12cal/cm2 

5. For systems that are above 600 volts, the arc flash boundary shall be deter-

mined through engineering analysis. 
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6. The specific protective equipment to be worn within the arc flash boundary 

can be determined by either of the following two methods: 

a. Complete an arc flash hazard analysis that determines the incident 

exposure energy of each employee. Appropriate protective clothing 

can then be selected based on the calculated exposure level. 

b. Determine the Hazard/Risk Category of the task by referring to 

NFPA 70E Tables 130.7 (C)(15)(a) or (b). Once the Hazard/Risk Cat-

egory of the task has been determined, the required PPE can then be 

ascertained from NFPA 70E Table 130.7 (C)(16) “Protective Clothing 

and PPE.”  

iii. Arc-Rated Apparel & Under Layers 

1. Arc-Rated apparel shall be visually inspected before each use. Arc-Rated ap-

parel that is contaminated or damaged shall not be used. Protective items 

that become contaminated with grease, oil, flammable liquids, or combus-

tible liquids shall not be used. 

2. The garment manufacturer’s instructions for care and maintenance of Arc-

Rated apparel shall be followed. 

3. When Arc-Rated apparel is worn to protect an employee, it shall cover all 

ignitable clothing and allow for movement and visibility. 

4. Arc-Rated apparel must cover potentially exposed areas as completely as 

possible. Arc Rated shirtsleeves must be fastened and Arc- Rated shirts/

jackets must be closed at the neck. 

5. Non-melting, flammable garments (i.e., cotton, wool, rayon, silk, or blends of 

these materials) may be used as under layers beneath Arc-Rated apparel. 

6. Meltable fibers such as acetate, nylon, polyester, polypropylene, and span-

dex shall not be permitted in fabric under layers next to the skin. (An inci-

dental amount of elastic used on non-melting fabric underwear or socks 

shall be permitted). 

7. Arc-Rated garments worn as outer layers over Arc-Rated apparel (i.e. jack-

ets or rainwear) must also be made from Arc-Rated material. 

8. Arc flash suits must permit easy and rapid removal by the user. 

iv. Rubber Insulating Equipment 

1. Rubber insulating equipment includes protective devices such as gloves, 

sleeves, blankets, and matting. 

2. Insulating equipment must be inspected for damage before each day’s use 

and immediately following any incident that could have caused damage. 

3. An air test must be performed on rubber insulating gloves before each use. 

Fill the glove with air, either manually or by an inflator, and then check for 

leakage by either listening for escaping air or holding the glove against the 

tester’s cheek to sense any air being released.  

4. Insulating equipment found to have defects that might affect its insulating 

properties must be removed from service until testing indicates that it is 

acceptable for continued use. 
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5. Where the insulating capability of protective equipment is subject to dam-

age during the use, the insulating material shall be protected by an outer 

covering of leather or other appropriate material. 

6. Rubber insulating equipment must be tested. 

7. Rubber insulating equipment must be stored in an area protected from 

light, temperature extremes, excessive humidity, ozone, and other substanc-

es and conditions that may cause damage. 

v.  Insulated Tools and Materials 

1. Only insulated tools and equipment shall be used within the Limited Ap-

proach Boundary of exposed energized parts. 

2. Insulated tools shall be rated for the voltages on which they are used. 

3. Insulated tools shall be designed and constructed for the environment to 

which they are exposed and the way they are used.  

4. Insulated tools shall be protected from damage and degradation of the in-

tegrity of the insulation. 

5. Fuse or fuse holder handling equipment, insulated for the circuit voltage, 

shall be used to remove, or install a fuse if the fuse terminals are energized. 

6. Ropes and hand lines used near exposed energized parts shall be noncon-

ductive. 

7. Portable ladders used for electrical work shall have nonconductive side 

rails. 

e. Alerting Techniques  

i. Barricades 

1. Barricades shall be used in conjunction with safety signs to prevent or limit 

access to work areas containing energized electrical conductors or circuit 

parts. Conductive barricades shall not be used where they might cause an 

electrical hazard. Barricades shall be placed no closer than the Limited Ap-

proach Boundary. 

2. Barricades, such as plastic fencing, must be in place if workers must leave 

energized parts exposed over 600 volts. 

3. If signs and barricades do not provide sufficient protection, an attendant 

will be assigned to warn and protect pedestrians. The primary duty of the 

attendant shall be to keep unqualified persons out of the work area where 

an electrical hazard exists. The attendant shall remain in the area if there is 

a potential exposure to electrical hazards. 

ii. Equipment Labeling 

1. Switchboards, panelboards, industrial control panels, meter socket enclo-

sures and motor control centers that are likely to require examination, ad-

justment, servicing, or maintenance while energized must be field marked 

with a label containing all the following information: 

a. Nominal System Voltage 

b. Arc Flash Boundary  

c. Available incident energy and the corresponding working distance 

d. Available 3 phase bolted current 
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e. Hazard/Risk Category (0 through 4) 

f. The date that the label was applied 

g. Other explanatory information as desired 

h. Exception: Labels applied prior to September 30th, 2011, are ac-

ceptable if they contain the available incident energy or required lev-

el of PPE. 

f. Contract Employees 

i. Contractors will be required to comply with applicable Safety and Health regula-

tions such as OSHA, NFPA, EPA, etc. 

ii. Contractors may be required to submit copies of their Safety Program to the Dis-

trict upon request. 

iii. There must be a documented meeting between the District and the contract em-

ployer. 

iv. The District will inform contract employers of the following: 

1. Known electrical hazards that are related to the contract employers work 

and that might not be recognized by the contract employer or its employees 

2. Information about the District’s facilities that the contract employer needs 

to make the appropriate assessments before beginning work 

v.  The District shall report observed contract employer-related violations of this pro-

gram to the contract employer. 

vi. The contract employer shall ensure that each of his or her employees is instructed 

in the hazards communicated to the contract employer by the District. 

vii. The contract employer shall ensure that each of his or her employees follows the 

work practices required by NFPA 70E and safety-related work rules of the District. 

viii. The contract employer shall advise the District of any unique hazards presented 

by the contract employers work; any unanticipated hazards found during the con-

tractors work that the District did not mention; and the measures the contractor 

took to correct any violations reported by the District and to prevent reoccurrence 

of the violation 

g. Standard Operating Procedures 

i. It is the goal of the District to mitigate the arc flash hazard which could occur dur-

ing the maintenance of electrical components. Standard operating procedures will 

eliminate or control arc flash events to reduce the hazard to employees. 

1. To reduce the potential for arc flash occurrences, the following standard op-

erating procedures will be applied: 

a. De-energize all circuits before performing any maintenance on them. 

b. Ensure that all possible sources of supply are found and opened, dis-

connecting devices for each source. 

c. Apply Lockout/Tagout devices in accordance with the District’s 

Lockout/Tagout procedures. 

d. Test voltage on each conductor to verify that it is de-energized. 

e. Apply grounding devices where stored energy or induced voltage 

could exist or where de-energized conductors could contact ener-

gized electrical conductors or circuit parts. 
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2. If it is necessary to work on energized equipment; the following procedures 

will be applied: 

a. Execute Energized Electrical Work Permit procedures. 

b. Establish boundaries keeping those not involved with the work ten 

feet away. 

c. Use insulated tools. 

d. Consider using insulated floor mats. 

e. Wear safety glasses. 

f. Wear voltage rated gloves. 

g. Wear hard-soled leather work shoes or dielectric overshoes. 

h. Wear appropriate arc flash PPE as determined by information pro-

vided by the specific arc flash and shock hazard field labels on equip-

ment. 

i. If no equipment label with specific arc hazard information is present, 

use NFPA 70E (2012 Edition) Tables 130.7(C)(15)(a) & (b) to deter-

mine the Hazard Risk Category and therefore the PPE to be used for 

the given work tasks. 

j. If the above paragraphs h and i do not adequately address the in-

tended task and each of the following conditions apply, the task may 

be hazard risk category 1: 

i. Equipment is 240 volt or less. 

ii. Equipment is fed with a 100 amp or smaller breaker. 

iii. Equipment is fed from a panelboard or load center rated 225 

amp or less. 

iv. Equipment is fed from a panelboard or load center that has a 

calculated arc flash and shock hazard label with the voltage 

and short circuit current available. 

v. The “short circuit current available” as shown on the panel-

board’s label is 25,000 amps or less. 

k. If the conditions specified in above paragraphs h, i, and j DO NOT ap-

ply, STOP THE WORK, and seek further direction from the supervi-

sor. 

 

V. TRAINING 

a. Employees who are exposed to an electrical hazard that is not reduced to a safe level by 

the installation must be trained. Training could consist of classroom, webinars, on-the-job 

training, or any combination thereof. 

b. The level of electrical safety training provided is dependent on whether the employee is 

classified as a “qualified person” or “unqualified person.” 

c. A qualified person shall be trained and knowledgeable in all the following topics: 

i. Construction and operation of equipment on which work is assigned. 

ii. Skills and techniques necessary to distinguish exposed energized parts from other 

parts of electrical equipment. 
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iii. Skills and techniques necessary to determine the nominal voltage of exposed en-

ergized parts. 

iv. The approach distances specified in this document and the corresponding voltag-

es to which the qualified employee will be exposed. 

v. The process necessary to determine the degree and extent of electrical hazards 

along with the PPE and job planning necessary to perform the task safely. 

d. A person can be considered qualified with respect to certain equipment and methods but 

unqualified for others. 

e. An unqualified person shall be trained in the inherent hazards of electricity and any relat-

ed work practices that are necessary for their safety. 

f. Training must be provided before the employee is assigned duties that involve work near 

or on electrical systems. 

g. Each supervisor shall maintain a record of all electrical training provided to their employ-

ees along with a listing of all employees classified as qualified persons. Training documen-

tation will include content of the training, employee names, and date(s) of the training. 

h. An employee shall receive additional training (or retraining) under the following condi-

tions: 

i. If the supervisor or annual inspections indicate that the employee is not complying 

with the safety-related work practices. 

ii. If new technology, new types of equipment or changes in procedures necessitate 

the use of safety-related work practices that are different from those that the em-

ployee would normally use. 

iii. If he or she must use safety-related work practices that are not normally used 

during his or her regular job duties. 

i. All employees will be retrained at intervals not to exceed 3 years. 

j. Employees exposed to shock hazards and those employees responsible for acting in case 

of emergency shall be trained in methods of release of victims from contact with exposed 

energized electrical conductors or circuit parts. Employees will be regularly instructed in 

methods of first aid and emergency procedures if their duties warrant such training. 

Training of employees in CPR and AED use will be reviewed by the employer annually. 
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Safety Pledge 

I am Safety… 

By signing this pledge, I recognize that no work task is more important than 

my personal safety or the safety of my co-workers. Taking the extra time to 

do my job safely will help me to improve quality of life today while creating 

a better tomorrow.  

 

Signed this day: _____/______/_____ 

 

Employee Signature _____________________________________________ 

 

Human Resources Manager _____________________________________  

 

District Manager ______________________________________________ 
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ADDENDUM D – SPECIAL NEPOTISM POLICY 
 

Special Policy for Complying with Employee Rights and Nepotism Laws and Regulations 

Where an Employee is Promoted to the Position of General Manager, Thereby Being Placed 

in a Position of Authority over a Relative 

Pursuant to AR&R 8.1.2 and upon advice of the District’s legal counsel, this policy has been 

established to balance the nepotism requirements of state law, and AR&R 8.2.3 which follows that 

state law, with the requirements of state and federal laws concerning employee rights. Court rulings 

addressing the situation where two relatives are lawfully hired by a governmental entity and one 

is subsequently promoted into a position of authority over a relative do not prohibit such a 

promotion nor require the termination of the relative. However, they do prohibit the promoted person 

from being involved with decisions directly relating to the subordinate relative’s salary, wages, 

benefits, or duties, or in any disciplinary matters. 

For instance, if an employee were promoted to the position of the General Manager, while their 

sibling held an executive position, the employee would not have direct supervisory authority over 

their sibling. Accordingly, the employee, as General Manager, should refrain from participating in 

any decisions relating solely to their sibling while their sibling holds that position or in any 

disciplinary matters involving their sibling. This policy is intended to provide guidelines and 

procedures for complying with the above-mentioned federal, state, and local requirements. 

With respect to any issues which pertain to the salary, wages, and/or benefits of the sibling but to 

no other executive team member, which, according to AR&R 8.2.5.1.a, includes the General 

Manager, the Controller, the Engineer, the Water Operations Manager, and the Wastewater 

Operations Manager, the General Manager shall not participate in, or influence, any such decisions 

while their sibling holds an executive position or any other position that is subject to their direct 

supervision. However, when such issues pertain to all members of the District’s executive team 

uniformly as a whole, the General Manager may make recommendations to the Board in accordance 

with AR&R 3.6.1.s and 3.6.1.u concerning such salary, wages, and/or benefits, the same as he is able 

to make such recommendations on their own behalf. 

With respect to any issues pertaining to the nature and scope of the duties of the sibling’s position, 

the General Manager shall not participate in, or influence, any such decisions while the sibling is 

subject to the General Manager’s direct supervision. However, the General Manager may provide 

direction and guidance on how the duties of the position held by the sibling, once established, are 

to be implemented. For example, the General Manager may give directions on issues and strategies 

for the operations of the wastewater treatment facilities if the sibling is the Wastewater Operations 

Manager, establish terms that should be included in procurement contracts, set guidelines regarding 

discharge permit approvals, etc. Furthermore, with respect to issues concerning the nature and 
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scope of duties which are uniformly applied to all members of the District’s executive team at the 

same level in the District’s organizational chart as the Wastewater Operations Manager, or on an 

even broader basis, the General Manager may make recommendations to the Board in accordance 

with AR&R 3.6.1.r and 3.6.1.t. 

With respect to any disciplinary issues or investigations involving the sibling, the Board shall take 

on such matters in closed session and shall fulfill the duties of the General Manager set forth in the 

AR&Rs with respect to such matters. 

Whenever the General Manager is prohibited by law, the AR&RS, and/or this policy from taking any 

action because of their relationship to their sibling, the Board of Trustees shall either take on such 

duties as a board or delegate such specific duties to the two other members of the District’s 

management team on a case-by-case basis. 
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ADDENDUM E – EXECUTIVE BENEFITS 

Below is a summary of benefits provided.  Please refer to the actual policies and plan descriptions 

for a more comprehensive description of each benefit.  In the event of a conflict between this 

document and a policies’ language, the policies and plan documents will prevail. 

Active Executive Employees  

It is the intent of the Board of Trustees to provide to all Active Executive Employees all benefits 

listed below: 

 

Health & Rx Insurance 

Dental Insurance 

Life Insurance 

ST/LT Disability 

Long-Term Care 

HRA 

Vacation 

Sick Leave 

Holiday’s 

Executive daily absent time allotment 4 hours 

401(k) 

Defined Contribution Pension 

All benefits listed above shall be provided by the District for the Executive Employees and their 

eligible dependents consistent with the current regulations and policies available by the insurance 

providers and within Utah State and/or Federal guidelines as changes occur within the health 

insurance industry. 

Health & Prescription Insurance 

Group Health Insurance Plan, currently provided by Regence Blue Cross Blue Shield.  

Deductibles, health care coverage, and premium rates are subject to and set by the provider.  The 

District will pay 99.5% of the premium and the employee will pay the remaining .5% of the 

premium. 

Dental Insurance 

Group Dental and Vision Plan, currently provided by Dental Select Ameritas Group Insurance 

Corp.  Deductibles, dental care coverage, and premium rates are subject to and set by the provider.  

The District will pay 99.5% of the premium and the employee will pay the remaining .5% of the 

premium. 

Life Insurance 

It is the “understanding” that the District will make reasonable efforts to provide each executive 

employee $200,000 of life insurance (paying up to the Table 4 rate).  This life insurance benefit 
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can be provided through an individual policy paid for by the District or obtaining different plans 

to equal the $200,000 of life insurance benefit.  The District will pay 99.5% of the premium and 

the employee will pay the remaining .5% of the premium. 

Upon resignation or termination, the employee has the option to self-pay any future premiums, 

otherwise the benefit will be terminated.  

Upon retirement, the District shall keep the retiree’s current life insurance policy(ies) in force up 

to age 75.  At the age of 75, the retired employee has the option to self-pay any future premiums.   

ST/LT Disability 

The District shall provide group ST/LT Disability benefits, currently provided by Lincoln National 

Life Insurance Company. The District will pay 99.5% of the premium and the employee will pay 

the remaining .5% of the premium.  Upon resignation or termination, and retirement, the benefit 

will be terminated. 

Short-term Disability Income Benefits 

 

Benefit Percentage: 60% of your current monthly salary. 

Maximum weekly benefit: $1,500  

Elimination period: 15 days  

Maximum benefit period: 11 weeks  

Please refer to the plan documents for additional provisions. 

Long-Term Disability Benefits 

Benefit Percentage: 60% of your current monthly salary. 

Maximum monthly benefit: $5,000  

Elimination period: 90 days  

Maximum benefit period: 60 months.  Reducing benefit period if disability begins after age 60  

Please refer to the plan documents for additional provisions. 

Long-Term Care 

It is the “understanding” that the District will make reasonable efforts to provide each executive 

employee $100,000 (2-year benefit of 4,167 per month) of long-term care insurance. This long-

term care insurance benefit can be provided through individual policy paid for by the District.  The 

District will pay 99.5% of the premium and the employee will pay the remaining .5% of the 

premium. 
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Upon resignation or termination, the employee has the option to self-pay any future premiums, 

otherwise the benefit will be terminated. 

Upon retirement, the District shall continue to pay the premiums up to age 75.  At the age of 75, 

the retired employee has the option to self-pay any future premiums.  

HRA – Health Reimbursement Arrangement Benefit 

Currently administered by National Benefits Services.  Each year, Magna Water District will pay 

into a Health Reimbursement Account on behalf of each eligible Executive Employee, the amount 

of $7,000.  To be an eligible executive employee, the executive employee must be enrolled in the 

group health insurance benefits.   

The Executive Employee’s hire date will be his/her effective date.  If the hire date is not January 

1, the amount to be paid on behalf of the employee will be prorated by calculating a daily amount 

of $7,000 times the number of days the employee will be active for that year. The calculated 

prorated amount will be paid into the Health Reimbursement Account for the employee to use for 

the remainder of the year. 

Spending and reimbursements from the HRA account is administered by National Benefits 

Services and subject to the Health Reimbursement Arrangement Magna Water District Summary 

Plan Description.   The plan allows you to be reimbursed for certain out-of-pocket medical, dental 

and vision expenses which are incurred by you and your dependents. These would include drugs 

obtained through a prescription. The expenses, which qualify, are those permitted by Section 213 

of the Internal Revenue Code. 

While an active executive employee, the HRA contributions will be used at the “first-in first-out” 

method.  If at any time there is a remaining balance of one year, five years after the amount was 

contributed, the employee forfeits the balance remaining that is older than five years.   

If the employee resigns or is terminated, the employee forfeits any remaining balance in their HRA 

account, and the funds will be returned to the District. 

Upon retirement of the employee, there will be no additional contributions by the District.  The 

retiree will have up to 5 years to spend the balance of their HRA under the same provisions of 

“first in first out” as noted above.  If after five years of their retirement date, there is a remaining 

balance, the remaining amount will be returned to the District. 

 

Vacation 

 

The executive employee’s vacation benefit shall be as outlined in Section 8.  
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Sick Leave 

 

The executive employee’s sick leave benefit shall be as outlined in Section 8. 

 

Holidays 

 

The executive employees’ holiday schedule shall be as outlined in Section 8 of the AR&Rs.   

 

Executive daily absent time allotment 

 

Any Executive Employee that is absent from work for more than four (4) hours (“Extended 

Absence”) during his or her regular daily work schedule shall charge such Extended Absence to 

vacation or sick leave to the extent it has been accrued. If there is no accrued vacation to cover the 

Extended Absence, the District shall not deduct any portion of the Executive Employee’s salary to 

account for the Extended Absence. 

 

This time shall be recorded on the time sheet as “Executive Time Off”.  

 

401(k) 3% match from Employer 

 

The District will contribute a maximum of 3% of the executive’s gross pay annually. The executive 

employee has the option of contributing any amount not to exceed IRS limits. 

 

Defined Benefit Pension – 5-year vested period 

 

The District will contribute to a defined benefit plan, currently administered by APA Benefits, Inc.  

The executive employee is fully vested in the plan after five years of employment on the executive 

team.  The executive employee accrues $284.42/month of benefit each year after working 750 

hours per year.  The executive employee must reach the age of 55 to begin receiving payments, if 

the employee retires earlier than normal retirement age and starts taking the pension payments, 

there is a reduction in the monthly benefit to accommodate the earlier payments. 

 

Review and Modifications 

 

It is the intention of the Board to review these benefits and consider any changes to these 

benefits at least annually. 
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AR&R Section 8 

 

Any other benefits or leave shall be governed by Section 8. 

 

RETIRED EXECUTIVE EMPLOYEES: 

 

Health & Rx Insurance   

The District shall provide the retirement health coverage for the retired and their spouse as 

follows:  

The health insurance state continuation policy is guaranteed by the insurance company for four (4) 

to six (6) months. Upon conclusion of this time, the best available conversion/supplement policy 

provided by Regence Blue Cross/Blue Shield (or similar) shall be purchased for the Retired 

executive employee and their eligible dependents.  At the time of Medicare eligibility, a guaranteed 

issued Medicare Supplement Plan shall be paid for by the District. 

The District Board of Trustees shall pay 100% of the premium until Medicare eligible, and the 

Medicare Supplement Plan J (or best available or chosen by the retiree at the time of retirement) 

at 100% for retired employees and their spouses until death. The intent of the Board is to choose 

the best Medicare Supplement on a guaranteed basis for employees and their spouses at the time 

of Medicare eligibility. 

Dental Insurance 

The retiree and spouse will remain on the group plan, but status will be changed to retiree. The 

District Board of Trustees shall pay 100% of the premium for retired employees and their spouses 

until death. 

Life Insurance and Long-Term Care 

Upon retirement, the District shall continue the current policies in force.  At the age of 75, the 

retired employee has the option to self-pay any future premiums.   

ST/LT Disability 

Policy is terminated at time of retirement.   

HRA – Health Reimbursement Arrangement Benefit 

Upon retirement of the employee, there will be no additional contributions by the District.  The 

employee has 5 years to spend the remainder of the HRA funds.  If after five years of their 
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retirement date, there is a remaining balance, the remaining amount will be returned to the District. 

 

 



Magna Water District 

Administrative Rules and Regulations 

 
 

Addendum F – Travel Policy  

ADDENDUM F – TRAVEL POLICY 

1. General Policy - All travel expenses incurred while conducting District business outside a 50-

mile radius of the administrative office shall be paid by the District. 

2. Pre-Approval - Approval from the General Manager is required prior to incurring travel-related 

expenses. 

3. Documentation - After travel expenses have been incurred, the employee must submit a Travel 

Reimbursement Form (see attached form) which details the reason for the trip and the specific 

travel expenses. Travel Reimbursement Forms must be signed by the employee and approved 

by the General Manager. 

4. Travel-Related Expenses include: 

a. Costs to travel to and from the business destination. 

b. Transportation costs while at the business destination. 

c. Lodging, meals, and incidental expenses. 

5. Transportation 

a. District Vehicles – District vehicles may be used for travel associated with official 

business. 

b. Personal Vehicle Use - An employee who uses his or her personal vehicle for District 

business will be reimbursed for mileage in accordance with the year of travel IRS business 

mileage rate. 

c. Alternative Travel Arrangements - Employees may structure alternative travel and lodging 

to reduce costs or to accommodate personal preferences if the alternatives provide 

documented cost savings to District or the employee pays the increased costs. If an 

employee chooses to drive rather than fly for out-of-state travel, District will reimburse the 

employee based on the least expensive method of travel, rather than actual mileage. 

d. Rental Cars - Employees may obtain a rental car with prior approval or in cases of 

documented need. Groups of employees at the same location shall share rental vehicles 

where practical. When a rental car is used, rental agency liability and collision/loss damage 

coverage is required, at District expense. 

6. Travel Related Meals 

a. Meal Per Diems - Employees shall be paid for meals (including tax, tips, and other meal 

related expenses) at the current US General Services Administration (GSA) meal per diem 

rate, including all rules contained therein. Per diem may be paid to employees prior to 

leaving for the travel destination. 
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b. Direct charge on District credit/purchase card – Employees who have been issued a District 

credit/, may use it to pay for approved travel related meals. Employees must retain all 

receipts related to such purchases. In the event that the daily total expense for meals is 

greater than the allowable per diem amount, the difference will be repaid by the traveling 

employee or reported as taxable wages on the employees W-2. 

c. Direct charge on employee personal credit card – Employees may use personal credit cards 

to pay for approved travel related meals. Employees must retain all receipts related to such 

purchases and submit them with the Travel Reimbursement Form. In the event that the 

daily total expense for meals is greater than the allowable per diem amount, the employee 

will only be reimbursed up to the allowable per diem amount. 

7. Incidental Expenses - Incidental expenses are not considered part of a meal per diem 

reimbursement and, therefore, substantiation is required. Incidental expenses include ground 

transportation, parking, and related tips; fax, telephone, internet, or copy charges; and other 

business related expenses. Other tips are not reimbursable. 

8. Lodging - Travel that requires an overnight stay must be pre-approved by the General 

Manager.  District will pay for lodging up to the per diem rates set forth by the US General 

Services Administration (GSA)for each application location per night with applicable taxes.   

9. Personal Expenses - Personal expenses, including entertainment or alcohol, are the 

responsibility of the employee and will not be reimbursed by District. 

10. Employee Expenses Paid by Other Entities – District employees that provide services to other 

entities either formally or informally may represent the interest of those entities as well as 

District while traveling on official District business. Where possible, the shared benefit of the 

employee activities while traveling should be determined and costs of that travel proportionally 

split between the benefiting entities.  

If an employee receives a per diem allowance prior to traveling and is not able to travel, the 

employee will return those funds to District. If upon review of travel expenses inappropriate or 

fraudulent expenses have been incurred the employee may be subject to disciplinary action 

including recovery of funds, inability to travel, suspension or termination. 
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ADDENDUM G – SOCIAL MEDIA AND INTERNET USAGE 

The following are guidelines for District Trustees, officers, and employees who participate in social 

media. Social media includes personal blogs and other websites, including Facebook, LinkedIn, 

Twitter, YouTube or others. These guidelines apply whether you are posting to your own sites or 

commenting on other sites. 

1. Follow all applicable District policies. For example, you must not share confidential or 

proprietary information about the District and you must maintain the privacy of District 

customers and personnel. Among the policies most pertinent to this discussion are those 

concerning confidentiality, government affairs, mutual respect, political activity, computer, e-

mail & Internet use, and the release of confidential information. 

2. Write in the first person. When your connection to the District is apparent, make it clear that 

you are speaking for yourself and not on behalf of the District and include this disclaimer: "The 

views expressed on this [blog; website] are my own and do not reflect the views of Magna 

Water District." Consider adding this language in an "About me" section of your blog or social 

media profile. 

3. If you identify your affiliation with the District, your social media activities should be consistent 

with the District’s high standards of professional conduct contained in this Chapter. 

4. If you communicate on the Internet about the District or District-related matters, you must 

disclose your connection to, and role with, the District. 

5. Be professional, use good judgment and be accurate and honest in your communications. 

Errors, omissions or unprofessional language or behavior reflect poorly on the District and may 

result in liability for you and/or the District. Be respectful and professional to the District’s 

Trustees, officers, employees, business partners, contractors, and the general public. 

6. Ensure that your social media activity does not interfere with your work obligations and 

commitments. 

7. The District discourages persons in management/supervisory roles from initiating “friend” 

requests with employees they manage. Trustees, officers, and others in 

management/supervisory roles may accept “friend” requests if initiated by the employee and if 

the manager/supervisor does not believe it will negatively impact the work relationship. 

8. The District does not endorse people, products, services and organizations. Official District 

social media accounts should not be used to provide such endorsements. For personal social 

media accounts where your connection to the District is apparent, you should be careful to 
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avoid implying that any comments or endorsements that you are making are on behalf of the 

District, rather than a personal endorsement. As an example, LinkedIn users may endorse 

individuals or companies, but may not use the District's name in connection with the 

endorsement, state or imply that the endorsement is on behalf of the District, or state 

specifically that the endorsement is based on work done at the District. 

9. Unless approved by the General Manager, your social media name, handle and URL may not 

include the District’s name or logo. Other questions or concerns about what is appropriate to 

include in your social media profile(s) should also be addressed to the General Manager. 
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ADDENDUM H – ETHICAL BEHAVIOR POLICY 

Prohibited Conduct 

No current employee or officer, as specified, shall: 

1. Engage in any transaction or activity, which is, or would to a reasonable person appear to be, 

in conflict with or incompatible with the proper discharge of official duties, or which impairs, 

or would to a reasonable person appear to impair, the employee's independence of judgment 

or action in the performance of official duties and fail to disqualify him or herself from official 

action in those instances where conflict occurs; 

2. Have a financial or other private interest, direct or indirect, personally or through a member of 

his or her immediate family, in any matter upon which the employee is required to act in the 

discharge of his or her official duties, and fail to disqualify him or herself from acting or 

participating; 

3. Fail to disqualify him or herself from acting on any transaction which involves the District and 

any person who is, or at any time within the preceding twelve (12) month period has been a 

private client of his or hers, or of his or her firm or partnership; 

4. Have financial or other private interest, direct or indirect, personally or through a member of 

his or her immediate family, in any contract or transaction to which the District may be a party, 

and fails to disclose such interest to the appropriate authority prior to the formation of the 

contract or the time the District enters into the transaction; provided, that this paragraph shall 

not apply to any contract awarded through the public bid process in accordance with applicable 

law; 

5. Use his or her official position for a purpose that is, or would, to a reasonable person, appear 

to be primarily for the private benefit of the employee, rather than primarily for the benefit of 

the District; or to achieve a private gain or an exemption from duty or responsibility for the 

employee or any other person; 

6. Use or permit the use of any person, funds, or property under his or her official control, 

direction, or custody, or of any District funds or property, for a purpose which is, or to a 

reasonable person would appear to be, for something other than a legitimate purpose; 

7. Except in the course of official duties, assist any person in any transaction where the 

employee's assistance is, or to a reasonable person would appear to be, enhanced by that 

employee's position with the District; provided that this subsection shall not apply to any 

employee appearing on his or her own behalf or representing himself or herself as to any matter 
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in which he or she has a proprietary interest, if not otherwise prohibited by ordinance; 

8. Regardless of prior disclosure thereof, have a financial interest, direct or indirect, personally 

or through a member of his or her immediate family, in a business entity doing or seeking to 

do business with the District, and influence or attempt to influence the selection of, or the 

conduct of business with that business or entity. 

Accept Gifts or Loans 

Ask for or receive, directly or indirectly, any compensation, gift, gratuity, or thing of value, or 

promise thereof, for performing or for omitting or deferring the performance of any official duty; 

except that the following shall be allowed: 

1. Unsolicited flowers, plants, and floral arrangements; 

2. Unsolicited advertising or promotional items of nominal value, such as pens and notepads; 

3. Unsolicited token or awards of appreciation in the form of a plaque, trophy, desk item, wall 

memento, or similar item; 

4. Unsolicited food items given to a department when the contents are shared among employees 

and the public; 

5. Unsolicited items received for the purpose of evaluation or review provided the officer or 

employee has no personal beneficial interest in the eventual use or acquisition of the item by 

the District; 

6. Information material, publications, or subscriptions related to the recipient’s performance of 

official duties; 

7. Food and beverages consumed at hosted receptions where attendance is related to official 

duties; 

8. Meals, beverages, and lodging associated with retreats or other meetings where the official 

serves as a representative, designee or is otherwise assigned to another organization or entity 

from the District; 

9. Travel costs, lodging, and tuition costs associated with [entity] sanctioned training or education 

when not provided by a private entity under contract with the District; 

10. Admission to, and the cost of food and beverages consumed at, events sponsored by or in 

conjunction with a civic, charitable, governmental, or community organization and other 

officials or employees of similar agencies are in attendance; 

11. Unsolicited gifts from dignitaries from another entity or other jurisdiction that are intended to 

be personal in nature; 

12. Campaign contributions; and 

13. Unsolicited gifts with an aggregate economic value of $50.00 or less from a single source in a 

calendar year received either directly or indirectly by the official or employee. 

Disclose Privileged Information. 
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Disclose or use any privileged or proprietary information gained by reason of his or her official 

position for the immediate or anticipated personal gain or benefit of the employee or any other 

person or entity; provided, that nothing shall prohibit the disclosure or use of information which 

is a matter of public knowledge, or which is available to the public on request. 

Regardless of prior disclosure an employee or officer may not participate in or benefit from 

(personally or through his or her family) a contract or agreement where that employee or officer 

acted as an agent of the District.  This includes receiving compensation, gratuity, or other benefit 

from an interested party of an agreement or contract with the District. 

Nepotism 

Violate Utah Code § 52-3, which prohibits employment of relatives, with few exceptions. 

Misuse of Public Resources or Property 

Violate Utah Code § 76-8-4, which delineates the unlawful use of public funds and destruction of 

property, including records.  

Outside Employment 

Retain secondary employment outside of Magna Water District’s employment, which, as 

determined by the Board of Trustees, and according to Utah Administrative Code R477-9-2:  

1. Interferes with an employee's performance. 

2.  Conflicts with the interests of the District. 

3.   Gives reason for criticism or suspicion of conflicting interests or duties. 

Political Activity 

Except as otherwise provided by law: 

1. The partisan political activity, political opinion, or political affiliation of an applicant for a 

position with the District may not provide a basis for denying employment to the applicant. 

2. A District officer's or employee’s partisan political activity, political opinion, or political 

affiliation may not provide the basis for the officer or employee's employment, promotion, 

disciplinary action, demotion, or dismissal. 

3. A District employee may not engage in political campaigning or solicit political contributions 

during hours of employment. 

4. A District officer or employee may not use District equipment while engaged in campaigning 
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or other political activity. 

5. A District officer or employee may not directly or indirectly coerce, command, or advise 

another District officer or employee to pay, lend, or contribute part of the officer's or 

employee's salary or compensation, or anything else of value to a political party, committee, 

organization, agency, or person for political purposes. 

6. A District officer or employee may not attempt to make another officer or employee's 

employment status dependent on the officers or employee's support, or lack of support of a 

political party, affiliation, opinion, committee, organization, agency, or person engaged in 

political activity. 

A District employee who has filed a declaration of candidacy may: 

1. Be given a leave of absence for the period between the primary election and the general 

election; and 

2. Use any vacation or other leave available to engage in campaign activities. 

 

Neither the filing of a declaration of candidacy nor a leave of absence under this section may be 

used as the basis for an adverse employment action, including discipline and termination, against 

the employee. 

Nothing in this chapter shall be construed to: 

1. Prohibit a District officer or employee's voluntary contribution to a party or candidate of 

the officer or employee's choice; or 

2. Permit a District officer or employee to partisan political activity that is prohibited under 

federal law. 

No District officer or employee shall solicit or participate in soliciting any assessment, 

subscription, or contribution to any political party during working hours on the premises of any 

District property. 

No District officer or employee shall promise any appointment to any position with the District 

as a reward for any political activity. 

A District officer or employee who is elected to an office with the District shall terminate District 

employment prior to being sworn into the elected office. 

Fair and Equal Treatment 

No person shall be appointed to, removed from, or in any way favored or discriminated against 
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with respect to any appointive public office because of such person's race, color, age, religion, sex, 

national origin, or functional limitation as defined by applicable state or federal laws, if otherwise 

qualified for the position or office. 

No District officer or employee shall grant any special consideration, treatment, or advantage to 

any citizen beyond that which is available to every other citizen. 

Prohibited Conduct After Leaving the District 

No former employee shall, during the period of one (1) year after leaving the District office or 

employment: 

1. Disclose or use any privileged or proprietary information gained by reason of his/her 

District’s employment for his/her gain or anticipated gain, or for the gain or anticipated gain 

of any person, unless the information is a matter of public knowledge or is available to the 

public on request; 

2. Assist any person in proceedings involving an agency of the District with which he/she was 

previously employed, involving a matter in which he or she was officially involved, 

participated or acted in the course of duty; 

3. Represent any person as an advocate in any matter in which the former employee was 

officially involved while a District employee; 

 

4. Participate as a competitor in any competitive selection process for a District contract in 

which he or she assisted the District in determining the project or work to be done or the 

process to be used. 

The District requires that all Trustees and employees acknowledge the District’s Ethics Policy has 

been read and understood by signing annually the “Annual Ethics Pledge” (Addendum __).  The 

signed pledge will be retained by the District Controller. 
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ADDENDUM I – REPORTING FRAUD OR ABUSE POLICY 

"Improper governmental action" means any action by a District employee: 

1. That is undertaken in the performance of the employee's official duties, whether or not the 

action is within the scope of the employee's employment; and 

2. That is in violation of any federal, state, or local law or rule, is an abuse of authority, is of 

substantial and specific danger to the public health or safety or is a gross waste of public funds. 

Reporting Fraud or Abuse 

Employees who become aware of improper governmental actions should raise the issue first with 

their supervisor. If requested by the supervisor, the employee shall submit a written report to the 

supervisor, or to some person designated by the supervisor, stating in detail the basis for the 

employee's belief that an improper governmental action has occurred. Where the employee 

reasonably believes the improper governmental action involves his or her supervisor, the employee 

may raise the issue directly with the District Manager or such other person as may be designated 

by the District Manager to receive reports of improper governmental action. 

In the case of an emergency, where the employee believes that damage to persons or property may 

result if action is not taken immediately, the employee may report the improper governmental 

action directly to the appropriate department with responsibility for investigating the improper 

action. 

The direct supervisor, District Manager or the District’s Manager designee shall take prompt action 

to assist the District in properly investigating the report of improper governmental action. The 

District’s officers and employees involved in the investigation shall keep the identity of reporting 

employees confidential to the extent possible under law, unless the employee authorizes the 

disclosure of his or her identity in writing. After an investigation has been completed, the employee 

reporting the improper governmental action shall be advised of a summary of the results of the 

investigation, except that personnel actions taken as a result of the investigation may be kept 

confidential. 

District employees may report information about improper governmental action directly to the 

District Manager or Board of Trustees if the employee reasonably believes that an adequate 

investigation was not undertaken to determine whether an improper governmental action occurred, 

or that insufficient action has been taken to address the improper governmental action or that for 

other reasons the improper governmental action is likely to recur.    

District employees who fail to make a good faith attempt to follow procedures in reporting 

improper governmental action shall not receive the protections provided by these procedures. 
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Complaints, Investigations, Review and Enforcement 

1. Any person may file a complaint alleging a violation of this policy. 

2. The complaint shall be in writing and shall, except as described in section C below, be signed 

by the complainant. The written complaint should state the nature of the alleged violation(s), 

the date(s), time and place of each occurrence, and name of the person(s) charged with the 

violation(s). The complaint shall be filed with the direct supervisor or the District Manager 

who shall provide a copy to the person charged with a violation. The complainant shall provide 

the direct supervisor or District Manager with all available documentation or other evidence to 

demonstrate a reason for believing that a violation has occurred. 

3. This policy is intended to protect employees who choose to come forward in good faith with 

complaints about governmental actions and conduct of District employees. Anonymous 

complaints have the potential to subject the person who is the subject of the complaint to an 

investigation that may, at the least, cause stress and embarrassment, and may, at most, result 

in discipline or termination of employment. The District is reluctant to begin an investigation 

based on an anonymous complaint due to the fact that evidence will be difficult to obtain and 

verify, and it will be impossible to assess the complainant's credibility. Complainants and 

whistleblowers have protection from retaliation under the District’s policy.  A thorough 

investigation of complaints is the District’s goal. It may not be possible to conduct a thorough 

investigation when a complainant remains anonymous. Therefore, the District reserves the 

right to decline to investigate any complaint that is provided anonymously. 

4. Within thirty (30) days after receipt of a complaint, the direct supervisor or General Manager 

shall conduct a preliminary investigation. If the direct supervisor or General Manager or the 

governing board are implicated in the complaint, the complaint should be addressed with the 

District’s Legal Counsel who will then determine if an investigation needs to be performed 

and will conduct the investigation. Criminal allegations will be referred to the proper law 

enforcement agency. 

5. If the District’s Legal Counsel determines, after preliminary investigation, that there are no 

reasonable grounds to believe that a violation has occurred, the District’s Legal Counsel shall 

advise the complaint to be dismissed.  If the complaint is dismissed, District’s Legal Counsel, 

shall do so in writing, setting forth the facts and provisions of law upon which the dismissal is 

based, and shall provide a copy of the written dismissal to the complainant, to the person 

charged with the violation and to the governing board. 

Whistleblower Protection 

Utah Code § 67-21-3 prohibits public employers from taking adverse action against their 
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employees for reporting in good faith government waste or violations of law to the appropriate 

authorities.  A public entity employee, public body employee, legislative employee, or judicial 

employee, is presumed to have communicated in good faith if they have given written notice or 

otherwise formally communicated the conduct to the person in authority over the person alleged 

to have engaged in the illegal conduct. 
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ADDENDUM J – ETHICAL BEHAVIOR PLEDGE FORM 

Annual Ethics Pledge 

The following pledge is required to be made annually by all officers and employees of the Magna 

Water District:  

 

  I, _________________am the duly elected/appointed Trustee of Magna Water District. 

  I, _________________am an employee of Magna Water District. 

 

I pledge to adhere to the code of ethics as approved by the Board of Trustees. These topics include, 

but are not limited to: improper use of official position, accepting gifts or loans, disclosing 

privileged information, retaining a financial or beneficial interest in a transaction, nepotism, 

misuse of public resources or property, outside employment, political activity, fair and equal 

treatment, and conduct after leaving office or employment. Additionally, I pledge to disclose all 

conflicts of interest on the conflict of interest disclosure form. I understand that state statute and 

the District’s Administrative Rules and Regulations provide for penalties for violation of specific 

unethical behavior. Signing this document verifies that I have been provided time to read 

applicable statutes and ordinances, as well as the District’s code of ethics.   

 

DATED THIS _______ DAY OF __________________ 2023  

 By: ________________________ 

 Title________________________  

 

SWORN TO AND SUBSCRIBED BY ME 

 

THIS _______ DAY OF __________________ 2023 
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ADDENDUM K – ETHICS HOTLINE FORM 

 

Complete and submit an online form at https://ut-sao-special-prod.web.app/.  

 

or  

 

Complete the below form and mail it to: 

Utah State Auditor Hotline 

P.O. Box 142310 

Salt Lake City, Utah 84114-2310 

 

Complainant Information: 

 

Complainant to remain anonymous?     Yes          No   

 

Complainant would like a response?      Yes         No   

   
Complainant Name 

 

  

Check One 

 

         Elected Official 

         Entity Employee 

         Citizen/Contractor 

Date Submitted  

 
Home Address   
Phone/cell/email  

 
Work Address and information (if applicable)  

 

Information Concerning the Complaint (Please complete one form for each separate 

complaint) 

 

Each improper action should be noted separately and supported with reliable and sufficient 

evidence.  Supplying detailed information contributes to a thorough and efficient investigation.  

This form is designed to help you supply the needed information. 

https://ut-sao-special-prod.web.app/
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Who is the person(s) the complaint is against?  (Please provide name, position, agency, 

division, and phone #) 

 

 

  

Who is the above person’s supervisor? (Please provide name, position, and phone#) 

 

  

What is the assertion of improper governmental activity?  Please describe in detail.   

 

    

When did the event(s) take place?  Please include dates, time, and frequency. 

Where did the event(s) occur?  

Are there any other persons who might provide information or who witnessed the 

event?  If so, what are their names, positions, agencies, divisions, and their contact 

information? 
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Is there evidence that can be examined or documentation that can be reviewed?  (Please 

provide any available documentation) 

 

  

How do you know about the improper action?  Did you see it occur?  Did you see 

documentation indicating it occurred?  Did you hear about it from someone else? 

 

  

What specific law or state regulation has been violated? 

 

  

 

Please attach to the email supporting documentation, details and ANY and ALL other information 

available to support the complaints or concerns. 
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ADDENDUM L – IT AND COMPUTER SECURITY POLICY 

The District furnishes computers for employees’ use in conducting District business.  This includes 

access to e-mail and the Internet. The internet contains many useful features, including email to 

non-district resources, access to research materials, and information exchange. The purpose of this 

policy is to establish basic rules for employees’ use of the District’s computer system, including 

the Internet and email. 

Computer System, Internet, and E-mail Use Policies 

The Internet can be misused in a variety of ways, including but not limited to:  

1. Downloading files that contain viruses, thereby endangering district information services;  

2. Accessing objectionable material;  

3. Wasting work time by performing unauthorized research or accessing nonbusiness related 

information and people or for computer games, or online games.  

Individual Responsibilities  

Internet users are responsible for complying with this and all other District policies when using 

the District’s resources for accessing the Internet. Violation of this policy is grounds for 

disciplinary action, up to and including termination.  

General Policies for Use of the District’s Computer System, Including the Internet 

An employee does not have a right to privacy when using the Internet via District resources and 

employees should not expect or assume any privacy regarding the content of email 

communications. The District reserves the express right to monitor and inspect the activities of the 

employee while accessing the Internet at any time, and to read, use and disclose e-mail messages. 

In addition, all software, files, information, communications, and messages (including emails) 

downloaded or sent via the Internet using District resources are the District’s records and property 

of the District; such records are subject to potential review and disclosure under the public 

disclosure law of the State of Utah. Even after an email message has been “deleted,” it may still 

be possible to retrieve it.  

The District has the right to restrict or prohibit any employee from Internet access for violation of 

the policy. Violations may also result in disciplinary action, up to and including termination.  

Internet use via district resources is for District business. Except as outlined here, use of District’s 

computer, Internet and email services are for District business only. Some limited personal use is 
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permitted, so long as it does not result in cost to the District, does not interfere with the 

performance of duties, is brief in duration and frequency, does not distract from the conduct of 

District business and does not compromise the security or integrity of District information or 

software. Such limited use shall not occur on “paid time,” but is permitted immediately before or 

after work hours and during an employee’s breaks. Examples of allowable personal use include 

accessing a weather report or news item on the Internet or transmitting email to a family member 

to assure safe arrival at home. Any personal use of District’s computer, Internet and email services 

must comply with all applicable laws and District policies, including anti-discrimination policies 

and Internet usage policy.  

Internet use must comply with applicable laws and District policies including but not limited to all 

federal and state laws, and District policies governing sexual harassment, discrimination, 

intellectual property protection, privacy, public disclosure, confidentiality, misuse of District 

resources, information and data security.  

All Internet use must be consistent with the District’s Personnel Policies. 

The District’s computer system permits employees to perform jobs, share files, and communicate 

internally and with selected outside individuals and entities in the performance and conduct of 

District business. Employees are prohibited from gaining unauthorized access to another 

employee’s email messages, or sending messages using another employee’s password.  

In order to prevent potential District liability, it is the responsibility of all Internet users to clearly 

communicate to the recipient when the opinions expressed do not represent those of the District. 

The District has the capability and reserves the right to access, review, copy, modify and delete 

any information transmitted through or stored in its computer system. The District may disclose 

all such information to any party (inside or outside the District) it deems appropriate and in 

accordance with applicable law. Accordingly, employees should not use the computer system to 

send, receive or store any information they wish to keep private. Employees should treat the 

computer system like a shared file system–with the expectation that files sent, received or stored 

anywhere in the system will be available for review by any authorized representative of the District 

for any purpose, as well as the public if a proper request is made for public records. 

Good judgment should always be employed in using the District’s email and Internet systems. 

Employee email messages may be read by someone other than the person(s) to whom they were 

sent. Emails inconsistent with the District’s policies must be avoided. For example, it is prohibited 

to make jokes or comments which could offend someone on the basis of gender, race, age, religion, 

national origin, disability or sexual orientation. These comments would be in direct conflict with 

the District’s policies prohibiting discrimination and harassment. Accordingly, employees should 

create and send only courteous, professional and businesslike messages that do not contain 
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objectionable offensive or potentially discriminatory material.  

Caution should be taken in transmitting confidential information on the computer system. 

Employees should use due care in addressing email messages to assure messages are not 

inadvertently sent to the wrong person inside or outside the District. Email creates a written record 

subject to court rules of discovery and may be used as evidence in claims or legal proceedings. 

Once sent, the email cannot be retracted. Even after deletion at a workstation, email can be 

retrieved and read.  

The safety and security of the District’s network and resources must be considered at all times 

when using the Internet. Any programs from a non-current source (i.e., software that is not 

purchased in original diskette or CD ROM format) or which involve executable or binary files 

must not be downloaded or installed without prior permission and without being properly scanned 

for viruses. Employees are not to share or reveal individual passwords to anyone.  

There is a wide variety of information on the Internet. Some individuals may find information on 

the Internet offensive or otherwise objectionable. Individual users must be aware that the District 

has no control over available information on the Internet and cannot be responsible for the content 

of information. 

Prohibited Uses of the Internet  

The following is a non-exclusive list of prohibited uses of the Internet and email: 

1. Commercial use – any form of commercial use of the Internet is prohibited;  

2. Solicitation – the purchase or sale of personal items or non-business items through advertising 

on the Internet is prohibited; 

3. Copyright violations – the unlawful reproduction or distribution of copyrighted information, 

regardless of the source, is prohibited;  

4. Discrimination/Harassment – the use of the Internet to send messages or other content which 

is harassing, derogatory or unlawfully discriminatory to employees, citizens, vendors or 

customers is prohibited;  

5. Political – the use of the Internet for political purposes is prohibited;  

6. Aliases/anonymous messages/misrepresentation – the use of aliases or transmission of 

anonymous messages is prohibited. Also, the misrepresentation of an employee’s job title, job 

description, or position with the District is prohibited;  
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7. Social networking sites – the accessing and/or creation of social networking sites, such as 

Facebook, Twitter, Instagram, Blogs and similar sites is prohibited for non-district business 

purposes;  

8. Instant messaging;  

9. Misinformation/Confidential information – the release of untrue, distorted, or confidential 

information regarding District business is prohibited;  

10. Viewing or downloading of non-business related information - the accessing, viewing, 

distribution, downloading, or any other method for retrieving non-district related information 

is prohibited. This includes, but is not limited to, entertainment sites, pornographic sites, 

sexually explicit sites, chat rooms and bulletin boards;  

11. Unauthorized attempts to access another’s network or e-mail account;  

12. Display or transmission of sensitive or proprietary information to unauthorized persons or 

organizations;  

13. Spamming email accounts from the District’s email services or District machines. 

Nothing in this chapter prohibits the use and access of the described systems for bona fide law 

enforcement and investigation purposes. 
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ADDENDUM M – PERSONAL USE OF PUBLIC PROPERTY 

This Policy shall be known as the Interim Policy on the Personal Use of Public Property (“Policy”) 

of Magna Water District (“District”). It has been adopted for the purpose of regulating the use of 

District-owned, leased, held, operated, or managed equipment, vehicles, office supplies, devices, 

tools, facilities, and other District-owned personal and real property (“District Property”) by 

District employees, trustees, consultants, and other representatives. 

The Utah Legislature adopted, and the Governor signed into law, H.B. 163, with an effective date 

of July 1, 2019. H.B. 163 deals with the misuse of public funds and, more specifically, public 

property, in as much as public property was not previously included in the criminal statute to the 

same extent as public funds. Since the misuse of public property can result in criminal charges, 

including felony charges, the District desires to adopt this Policy to clarify what may constitute a 

misuse of District Property and to authorize the personal use of District Property under certain 

circumstances. This Policy is effective upon the date this Policy is approved by the governing body 

of the District. 

Definitions: For purposes of this Policy the following words will have the following meanings: 

“Public Servant” means an elected official of the District; an appointed official of the District; an 

employee, consultant, or independent contractor of the District; or a person (including an 

individual, an entity, or an organization) hired or paid by the District to perform a government 

function. See Utah Code Ann. § 76-1-601(14). A person becomes a “public servant” upon the 

person’s election, appointment, contracting or other selection, regardless of whether the person 

has begun to officially occupy the position of a public servant. 

“Public Property” and “District Property” are interchangeable and mean and include any real 

or personal property that is owned, leased, held, operated or managed by the District, including 

Public Property that has been transferred by the District to an independent contractor for the 

purpose of providing a program or service for or on behalf of the District. In the event and to the 

extent the Public Property is consumed or rendered effectively valueless to the District as a 

program or service is provided to the District by an independent contractor or as the Public 

Property is utilized by District employees, the property shall cease to be Public Property and may 

be disposed of as the independent contractor or District management deems fit, unless otherwise 

directed by the District. See Utah Code Ann. § 76-8-101(5). 

“Authorized Personal Use” means any personal use that is authorized pursuant to this Policy. As 

provided in Utah Code Ann. § 76-8-402(1), a public servant may use District Property for a 

personal matter and personal use of District Property is allowed when: (a) (i) the public servant is 

authorized to use or possess the Public Property to fulfill the public servant’s duties owed to the 

District; (ii) the primary  purpose of the public servant using or possessing the Public Property is 
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to fulfill the public servant’s duties to the District; (iii) the personal use is in accordance with this 

Policy; and (iv) the public servant uses and possesses the District Property in a lawful manner in 

accordance with this Policy; or (b) the personal use of District Property is incidental, such as when: 

(i) the value provided to the District by the public servant’s use or possession of the Public Property 

for a public purpose substantially outweighs the personal benefit received by the public servant’s 

personal incidental use; and (ii) the incidental use is not prohibited by an applicable state or federal 

law. Any lawful personal use of District Property by a public servant that is not prohibited by 

applicable state or federal law is specifically authorized and allowed by this Policy. The District 

recognizes that third parties may benefit indirectly or directly from a public servant’s personal use, 

or official use, of the District’s Public Property, which benefit is specifically condoned and 

authorized by this Policy so long as and to the extent that the benefit does not otherwise violate an 

applicable law, rule, or ordinance, including but not limited to state statutory law and rules and 

regulations of the District. 

Personal Use: 

Devices: Communication and other devices, such as mobile phones, landline phones, and 

computers, that are owned by the District may be used by an employee for occasional, incidental 

personal activities such as calling home, making other personal calls during a break, accepting 

occasional incoming personal calls, etc., provided that such personal usage is not excessive. 

Similarly, District owned computers and smart phones may be used for personal text messaging, 

e-mails and other personal uses, provided that such use is limited, as much as reasonably possible, 

to break periods or periods when the employee is not “on the clock” and is not excessive. 

Physical Facilities: Personal activities by public servants at District- owned, leased, managed 

and/or maintained facilities, such as meeting family members or friends for short periods of time, 

are allowed, provided they do not become excessive or disruptive. 

Office Supplies/Shop Supplies/etc.: Office supplies, shop supplies and other District-owned 

supplies and items of personal property are intended for uses that directly benefit the District. 

Incidental personal use of the same by public servants is allowed, such as the use of District-owned 

office supplies including pens, pencils, and paper, provided that such incidental personal use is not 

excessive. 

Administrative or staff time:  Employees should not ask administrative or clerical staff to use 

District time to work on assignments or perform tasks which are not District-related or are for 

personal use or gain. 

Miscellaneous: Any District Property that does not fall under any of the above classifications may 

nevertheless be utilized by a public servant for incidental personal uses. 
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Subsequent Modifications/Higher Law: 

Policy Not Exhaustive: The governing body of the District reserves the right to add to, delete 

from or change this Policy at any time. The Policy stated above is not necessarily inclusive 

because, among other reasons, unanticipated circumstances may arise, and other rules or 

regulations of the District may apply. The District may vary from the Policy, subject to the 

application of applicable state and federal laws, if the circumstances so justify. 

Higher Law to Control: In the event of any conflict between the Policy and any applicable federal 

or state law, rule or regulation, the law, rule, or regulation, including amendments and 

modifications thereto, shall control to the extent of such inconsistency. 
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ADDENDUM N – WATER AND SEWER RATES: 
 

Culinary Water Rates:   

       

Tier Description     

Tier 1/Base Rate   Minimum Fee, includes first 6,000 gallons per month 

Tier 2 Rate per 1,000 gal. between 6,001 & 18,000 gal./mon. 

Tier 3 Rate per 1,000 gal. between 18,001 & 35,000 gal./mon. 

Tier 4 Rate per 1,000 gal. over 35,000 gal./mon.  
  

     

Tier 2021 2022 2023 2024 2025 2026 

Tier 1 $19.12 $20.08 $21.08 $22.14 $23.25 $23.95 

Tier 2 $2.08 $2.18 $2.29 $2.40 $2.52 $2.60 

Tier 3 $2.33 $2.45 $2.57 $2.70 $2.84 $2.93 

Tier 4 $2.65 $2.78 $2.92 $3.06 $3.22 $3.32 

 

(Fluoride Rate included in Tier 1/Base Rate above) 

2021 2022 2023 2024 2025 2026 

$1.02 $1.07 $1.12 $1.18 $1.24 $1.28 

 

SECONDARY WATER RATES:     
  

      

Residential  
      

  
      

Base Rate and Usage for Lot Sizes 0.00 to 0.24 acres  
  

      

Tier Description      

Tier 1/Base Rate    Minimum Fee per month year-round regardless of usage 

Tier 2 Rate per 1,000 gal. for first 22,000 gal./month (Seasonal) 

Tier 3 Rate per 1,000 gal. between 22,001 & 37,000 gal./month (Seasonal) 

Tier 4 Rate per 1,000 gal. over 37,000 gal./month (Seasonal) 
  

      

Tier 2021 2022 2023 2024 2025 2026  

Tier 1/Base Rate    $5.69 $4.50 $4.50 $4.50 $4.50 $4.64  
Tier 2 $0.87 $0.99 $1.05 $1.12 $1.20 $1.24 

 

Tier 3 $1.03 $1.17 $1.25 $1.33 $1.42 $1.46 
 

Tier 4 $1.56 $1.77 $1.89 $2.01 $2.15 $2.21 
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Base Rate and Usage for Lot Sizes 0.25 to 1.0 acres 

  
      

Tier Description      

Tier 1/Base Rate    Minimum Fee per month year-round regardless of usage 

Tier 2 Rate per 1,000 gal. for first 45,000 gal./month (Seasonal) 

Tier 3 Rate per 1,000 gal. between 45,001 & 75,000 gal./month (Seasonal) 

Tier 4 Rate per 1,000 gal. over 75,000 gal./month (Seasonal) 

 
 

   
 

  

Tier 2021 2022 2023 2024 2025 2026  
Tier 1/Base Rate    $5.69 $5.70 $6.75 $7.85 $9.00 $9.27  
Tier 2 $0.87 $0.99 $1.05 $1.12 $1.20 $1.24  
Tier 3 $1.03 $1.17 $1.25 $1.33 $1.42 $1.46  
Tier 4 $1.56 $1.77 $1.89 $2.01 $2.15 $2.21  

        

Lot Size: 0.25 to 0.49 acres (Multiply Base Rate and Usage by 1) 
        

Lot Size: 0.50 to 0.99 acres (Multiply Base Rate and Usage by 2) 
        

Lot Size: 1.00 acre or more (Multiply Base Rate and Usage by 5) 
        
Residentials lots greater than 0.49 acres may request the District to evaluate the lot's actual irrigable 

acreage. The base rate will be calculated by a multiplier (rounded to the next whole number) in 

increments of 0.20 acres. 
       

 

Commercial       
 

       

Tier Description      

Tier 1/Base Rate    Minimum Fee per month year-round regardless of usage 

Tier 2 Rate per 1,000 gal. for first 45,000 gal./month (Seasonal) 

Tier 3 Rate per 1,000 gal. between 45,001 & 75,000 gal./month (Seasonal) 

Tier 4 Rate per 1,000 gal. over 75,000 gal./month (Seasonal) 

 
 

   
 

  

Tier 2021 2022 2023 2024 2025 2026  
Tier 1/Base Rate    $5.69 $5.70 $6.75 $7.85 $9.00 $9.27  
Tier 2 $0.87 $0.99 $1.05 $1.12 $1.20 $1.24  
Tier 3 $1.03 $1.17 $1.25 $1.33 $1.42 $1.46  
Tier 4 $1.56 $1.77 $1.89 $2.01 $2.15 $2.21  

        
District will determine irrigation area based on approved plans which will then be used to determine the 

secondary water rate applied to the lot. The base rate will be calculated by a multiplier (rounded to the 

next whole number) in increments of 0.20 acres.   
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Sewer Rates:      
 

       
 

Residential 2021 2022 2023 2024 2025 2026  

 
$29.81 $31.09 $32.37 $33.73 $35.17 $36.23  

       
 

Commercial       
 

See Tiers 1 & 2 below      
 

 
      

 

Tier 1/Base Rate 
Minimum fee per month, includes the first 267 gallons per 

day of metered culinary water 

 

Tier 2 
Rate per 1,000 gallons of metered culinary water in excess of 

267 gallons per day 

 

 
      

 

Tier 2021 2022 2023 2024 2025 2026  

Tier 1 $29.81 $31.09 $32.37 $33.73 $35.17 $36.23  

Tier 2 $1.23 $1.39 $1.55 $1.72 $1.90 $1.96  
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CONNECTION / IMPACT FEES: 

 

Water Impact Fee: Impact fees will be based on the cost per Equivalent Residential Unit (ERU) as 

defined in the District’s most current impact fee resolution. ERU equivalency will 

be based on type of development as defined in the following sections. The District 

approves the size and type of meter.  

 

Water Impact Fee, per ERU 

Calendar Year 2021 2022 2023 2024 2025 

Total Overall Fee $7,232.00 $7,368.00 $7,493.00 $7,610.00 $7,743.00 

 

Single Family Residential 

Water ERUs for single family residential units and duplexes: 

Lot Size 

(acres) 

Maximum 

Culinary 

Meter Size* 

Maximum 

Secondary 

Meter Size** 

Indoor 

Use 

(ERUs) 

Outdoor 

Use 

(ERUs) 

Total Use 

(ERUs) 

0 – 0.40 ¾” ¾” 0.46 0.54 1.00 

0.40 – 0.60 ¾” 1” 0.46 1.08 1.54 

> 0.60 ¾” Determined by 

District 

Engineer 

0.46 4.39 / 

irrigated 

acre 

- 

 *Standard meter size for residential is 5/8-inch 
**Where secondary service is not available, culinary meter may be increased to this size to 

account for outdoor use. 

 

Multi-Unit Residential 

Water ERUs for multi-unit residential developments: 

Unit Size Definition Indoor 

Use 

(ERUs) 

Outdoor 

Use 

(ERUs) 

Small Multi-family units meeting all of the 

following criteria:  

≤ 1 bedroom, ≤ 1 bathroom, ≤ 1,000 

SF 

0.28 per 

unit 

4.39 / 

irrigated 

acre 

All Other 

Units 

Multi-family units with any of the 

following:  

>1 bed, >1 bath, >1,000 SF 

0.46 per 

unit 

4.39 / 

irrigated 

acre 
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Non-Residential  

Water ERUs for non-residential developments shall be determined by the greater of the following: 

(a) Calculate the number of ERUs based on the annual average daily demand (in gpd) 

of the proposed development divided by 513 gpd.   

(b) Calculated the number of ERUs based on meter equivalency per the following 

table: 

Minimum Culinary Water Impact Fee Table for Meters 

(AWWA Meter Capacity Ratios) 

Meter Size Meter Type Meter 

Capacity 

(gpm) 

ERUs 

5/8” & 3/4” Pos Displ 30 1.00 

1” Pos Displ 50 1.67 

1-1/2” Pos Displ 100 3.33 

2” Pos Displ 160 5.33 

1-1/2” Turbine 100 3.33 

2” Turbine 160 5.33 

3” Turbine 350 11.67 

4” Turbine 600 20.00 

6” Turbine 1,250 41.67 

8” Turbine 1,800 60.00 

2” Compound 160 5.33 

3” Compound 320 10.67 

4” Compound 500 16.67 

6” Compound 1,000 33.33 

8” Compound 1,600 53.33 

 

Secondary Water Use 

For commercial developments with a separate secondary meter for outdoor use, add the following 

for outdoor use to the value calculated for culinary ERUs: 

4.39 ERUs / irrigated acre 
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Sewer Impact Fee:  Impact fees will be based on the cost per Equivalent Residential Unit (ERU) as 

defined in the District’s most current impact fee resolution. ERU equivalency will 

be based on type of development as defined in the following sections. 

Sewer Impact Fee, per ERU 

Calendar Year 2021 2022 2023 2024 2025 

Total Overall Fee $3,729.00 $3,845.00 $3,952.00 $4,052.00 $4,181.00 

 

Single Family Residential 

Sewer ERUs for single family residential units and duplexes: 

1 ERU per Single Family Residence 

 

Multi-Unit Residential 

Sewer connection / impact fees for multi-unit residential developments: 

Unit Size Definition Sewer 

ERUs 

Small Multi-family units meeting all of the 

following criteria:  

≤ 1 bedroom, ≤ 1 bathroom, ≤ 1,000 

SF 

0.61 per 

unit 

All Other 

Units 

Multi-family units with any of the 

following:  

>1 bed, >1 bath, >1,000 SF 

1.0 per 

unit 

 

Non-Residential  

Sewer ERUs for non-residential developments: 

ERU is to be determined by the District Engineer’s estimated water use tables for similar 

developments. The District Engineer may adjust the estimate as necessary to be appropriate for the 

proposed development. An ERU is determined by the estimated indoor water use divided by 246.7 

gpd per unit. 
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METER SET FEES:     

     

Culinary Water 
Meter 

Size 
Meter Type 

AWWA Safe 

Operating 

Capacity 

(gpm) 

Meter Set Fee 

(Includes District's 

meter, strainer & labor 

to install meter in 

customer supplied meter 

box or vault.  The 

District will determine 

the meter type for each 

connection.) 

5/8"   Pos Displ 20 $387.00 

3/4"   Pos Displ 30 $443.00 

1" Pos Displ 50 $499.00 

1-1/2"  Pos Displ 100 $750.00 

2" Pos Displ 160 $892.00 

1-1/2"   Ultrasonic 100 $810.00 

2" Ultrasonic 160 $1,150.00 

3" Ultrasonic 350 $1,599.00 

4" Ultrasonic 600 $2,261.00 
 6" Ultrasonic 1250 $3,788.00 
 8" Ultrasonic 1800 $5,303.00 
 2" Compound 160 $2,138.00 
 3" Compound 320 $2,630.00 
 4" Compound 500 $3,300.00 
 6" Compound 1000 $5,300.00 
 6"x8" Compound       1600 $8,530.00 
     

Secondary Water 
Meter 

Size 
Meter Type 

AWWA Safe 

Operating 

Capacity 

(gpm) 

Meter Set Fee 

(Includes District's 

meter, strainer & labor 

to install meter in 

customer supplied meter 

box or vault.  The 

District will determine 

the meter type for each 

connection.) 

5/8"   Ultrasonic 20 $443.00 

3/4"   Ultrasonic 30 $443.00 

1" Ultrasonic 50 $499.00 

1-1/2"   Ultrasonic 100 $810.00 

2" Ultrasonic 160 $1,150.00 

3" Ultrasonic 350 $1,599.00 

4" Ultrasonic 600 $2,261.00 

6" Ultrasonic 1250 $3,788.00 

8" Ultrasonic 1800 $5,303.00 

 

 

Fire Mainline Detector Check Meter $387.00 per 5/8" meter 
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FEES AND PENALTIES: 

 

Delinquency Fee $10.00 - $20.00 
  

Conservation Violation Fee $25.00 
  

Re-connection Fee $100 per service being re-connected, plus actual costs of disconnection, re-

connection, and inspections, if any  

  

Tampering Fee $200 plus 1.5 times actual costs, if any 
  

Serious Rules Violation Fee $500 plus 1.5 times actual costs, if any 
  

Permit Violation Fee $1,000 plus 1.5 times actual costs, if any 
  

Non-Resident Rate 2.5 times the normal rate 
  

Discount on Multiple Units $0.50 per unit for culinary water service 
 $0.50 per unit for sanitary sewer service 
  

Discount for Activated 20% off the normal minimum monthly service fees 

Military Reservists  

  

Fire Hydrant Meter Deposit 

(refundable) 
$1,800.00 

  

Fire Hydrant Meter  $100.00 setup + $25.00 per week + $4.50 per 1,000 gallons used 

Usage Fee (Additional $300.00 per week if meter reading is not reported) 
  

Wastewater Discharge a) $500.00/yr.   Industrial Permit 

and Dumping Permit b)  $50.00/yr.   Commercial Permit 
  

Dumping Fee a)  $12.00       Generator Permit 
 b)  $12.00       Hauler Permit 
 c) $196.00/ton   Holding Tank/Septage Waste 
  

Legal Review Fee $200.00 
  

Service Availability Letter $30.00 per letter per service 
  

Preliminary Engineering $900.00 

and the Engineer’s Service  

Availability Letter  

  



Magna Water District 

Administrative Rules and Regulations 

 
 

Addendum N – Water and Sewer Rates 

Engineering Review Fee  
$450.00 + $0.60/foot of pipeline.  A separate fee is calculated for each 

service (e.g., culinary water, secondary water, and sewer service).  This fee 

is for project and plan review by District Staff and the District Engineer and 

includes facilities design review. 

  

Hydraulic Modeling $400.00/development 
  

Bonding & Fee Calculations $300.00/development 
  

Extension Agreement, $750.00/development 

Submittal & preconstruction  

Conference Fee  

  

Punchlist, Warranty Review $500.00/development 

And project acceptance fee  

  

Asbuilt GIS Fee $250.00/development 
  

Meter Flow Test Fee $25.00 per test 
  

Relocation of Water Lateral $2,700.00 per box, if done by the District 

and Meter Box  

  

Permanent Water or Sewer $1,500.00 per connection, if done by the District 

Line Disconnection (cut & cap)  

and Removal of Meter Box  

  

ADDITIONAL ENGINEERING FEES IF APPLICABLE TO DEVELOPMENT: 
  

Legal Description and $400.00/development 

Easement Review Fee  

  

Special service area/ $150.00/development 

DWSP zone review Fee  

  

Secondary water cost share/ $300.00/development 

Upsize review fee  

  

Pretreatment review fee $200.00/development 
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INSPECTION FEES:  Paid 

by * 

Fee Amount D H 

Water Mainline Construction 

Inspection Fee 

$350 + $0.60/foot for inspection of culinary or secondary lines x  

Sewer Mainline Construction 

Inspection Fee 

$350 + $0.90/foot for inspection of sewer lines x  

Sewer Mainline Video Inspection 

Fee 

$175 + $0.83/foot for inspection of sewer lines x  

Hot Tap or Cut In Mainline 

Connection Inspection Fee 

$794.00 per mainline connection x  

Asbestos Cement Mainline 

Connection Inspection Fee 

$1,072.00 per mainline connection x  

Manhole Inspection Fee $350.00 per manhole x  

Large Vault Inspection Fee $575.00 per vault x  

Single Fire Hydrant Mainline 

Connection Inspection Fee 

$339.00 per inspection x x 

Large Meter Periodic Filter 

/Sampling Inspection Fee 

$85.00 per inspection or sampling x  

Water Lateral Tap Inspection Fee $85.00 for each new or replacement connection x x 

Water Lateral Connection Inspection 

Fee 

$85.00 for each new or replacement connection, each 

disconnection, and each re-connection 

 x 

Sewer Lateral Connection Inspection 

Fee 

$240.00 for each new or replacement connection, each 

disconnection, and each re-connection 

 x 

Sewer Special Wye Construction 

Inspection Fee 

$85.00 per wye  x 

Asbuilt GPS Survey Fee $250.00 per development x  

Pressure Testing, punchlist and 

warranty inspections fee 

$500.00 per development x  

Re-inspections & Inspection 

Overages 

$66 per hour (used at the discretion of the District to cover the 

cost of additional inspections caused by contractor) 

x x 

 

* This “Paid by” chart is a non-binding general guideline as to who typically pays this fee.  It may vary by 

project. 

An “x” in the “D” column indicates that the Developer typically pays this fee in accordance with an 

“Extension Agreement” with the District. 
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An “x” in the “H” column indicates that typically there is no “Extension Agreement” involved and that 

the Homeowner or Builder is typically responsible for payment of this fee. 

 

Fees associated with Document Requests under the GRAMA Act: 

 

Reviewing a record to determine whether it is subject to disclosure No Charge 

 

Inspection of record by requesting person No Charge 

 

Copy fee for District prepared copies $1.00 per page 

 

Computer Disk   (including overhead and time of District staff in preparation Actual Cost 

 of information request, with a minimum of $5.00) 

 

Other Forms including Maps Actual Cost 

 (including overhead and time of District staff or outside 

 consultant in preparation of information request, with a 

 minimum of $1.00 per page) 

 

Miscellaneous Fees Actual Cost 

 (including overhead and time of District staff or outside 

 consultant in preparation of information request, with a 

 minimum of $1.00 per page) 
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ADDENDUM O -- CONTROLLED POLLUTANTS SURCHARGE SCHEDULE 

Sewage Surcharge.  All persons discharging sewage into the public sewers shall be subject to a 

surcharge, in addition to all other sewer service charges, if these wastes have concentration greater 

than the following: 

1. BOD of 200 ppm; or 

2. a suspended solids content of 250 ppm. 

Computation of surcharge.  The computation of the sewage surcharge shall be determined by 

the following formula: 

 SC Calculation: 

      SC = VS x 8.34(BOD – 200) x RBOD 

 Or 

     SC = VS x 8.34(SS – 250) x RSS 

 SC = surcharge in dollars. 

 VS = volume of sewage in millions of gallons for the billing period. 

 8.34 = conversion factor to convert BOD and SS from ppm to pounds 

 RBOD = unit charge for BOD in dollars per pounds. 

 BOD = biochemical oxygen demand strength index in parts per million by weight. 

 RSS = unit charge for SS in dollars per pound. 

 SS = suspended solids strength index in parts per million by weight 

Rates of Surcharge. The rates of the industrial waste surcharge for each of the following 

constituents shall be as follows: 

1. For RBOD ..............................................$ 0.20 per pound 

2. For RSS ..................................................$ 0.15 per pound 
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ADDENDUM P – STANDARD SPECIFICATIONS AND TYPICAL DRAWINGS 
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Addendum Q – Standard Extension Agreement 

ADDENDUM Q – STANDARD EXTENSION AGREEMENT 
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Addendum R – Local Limits on Pollutants in Drinking Water 

ADDENDUM R – LOCAL LIMITS ON POLLUTANTS IN DRINKING WATER 

 

Maximum Allowable Limit: 

NAME (MICROGRAMS/LITER) 

 

Perchlorate   2.0 
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Addendum S – Controlled Limited Pollutants 

 

ADDENDUM S – CONTROLLED LIMITED POLLUTANTS 

Section #1 - Heavy Metals - (total basis) 
 

NAME: MAL (mg/l): 

Antimony .70 

Arsenic .10 

Barium 10.00 

Beryllium 5.00 

Boron .10 

Cadmium .05 

Chromium total .16 

Cobalt 1.00 

Copper .50 

Lead .16 

Manganese .05 

Mercury .065 

Molybdenum .02 

Nickel .10 

PCB .001 

Selenium .02 

Silver .10 

Thallium .002 

Titanium .002 

T.T.O.* 1.00 

Vanadium .50 

Zinc 5.00 
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Addendum S – Controlled Limited Pollutants 

 

(* Total Toxic Organics - as published in the Code of Federal Regulations, 40 CFR 413.02, as 

amended from time to time.) 

Section #2 - Other Controlled Pollutants 
 

NAME: MAL (mg/l): 

C.O.D. 500.0 

B.O.D.** 200.0 

pH (units) 6.0 - 9.0 

Oil and Grease 50.0 

Suspended Solids ** 250.0 

Chloride 825.0 

Magnesium 200.0 

Potassium 250.0 

Sodium 890.0 

Sulfate 650.0 

Surfactants 5.0 

(**Samples to be composited over time. Subject to surcharges in Addendum A) 
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Addendum T – Controlled Admissible Pollutants 

ADDENDUM T – CONTROLLED ADMISSIBLE POLLUTANTS 

 

 

Maximum Allowable Limit: 

   

        NAME   (milligrams/liter) 
 

Chlorine 5.00 

Cyanide 0.10 

Explosive BTTN 50.00 

Explosive HMX/RDX 1.00 (combined total) 

Explosive NG 50.00 

Fluoride 2.00 

Nitrate/Nitrite 115.00 

Phenols 1.00 

Phosphorous 10.00 

Sulfide 1.00 
 

 

Maximum Allowable Limit: 

 

        NAME   (milligrams/liter) 

 

                          Perchlorate                            10.00 

 

 
R.C.R.A. Lists of P. and U. Commercial Chemicals other than T.T.O.  
 



INSPECTOR 
  



 
 

JOB DESCRIPTION 
 
Title:  Inspector     Updated:     September 2023  

  
Reports to: District Inspector     
 
Group/Department: Engineering Department  
 
Labor Category:           Union, Non-exempt 
 
Wage:                            $21.314- $29.603 per hour base (equivalent to Service Maintenance) 
   
 
Job Summary: 
 
Perform construction and permit inspections on Magna Water District’s culinary water, secondary water 
and sanitary sewer systems including pressurized & gravity pipelines, laterals, fire hydrants, meter boxes, 
detector check vaults, air valve stations, blow offs, PRV stations, tanks, pump stations, wells, water and 
wastewater treatment plant facilities, manholes, oil and grease interceptors, etc.; create and maintain 
documentation regarding these projects; regularly communicate and provide engineers, contractors, and 
municipal partners with approvals/testing when required; GPS data gathering; coordination of shutdowns, 
tie-ins, and blue staking with water and wastewater operations and assist with other engineering 
department responsibilities as directed by the District Engineer. 
 
Essential Duties and Responsibilities:  
 

 
Description 

 
% of 
Time 

1. 
Inspection of MWD residential and commercial culinary water and sanitary sewer mainlines, 
laterals, and appurtenances to confirm that all District and local regulatory requirements 
have been met, including any and all testing requirements.  

 
35 

2. 
Provide documentation of inspections utilizing asset management tools incorporating 
pictures, videos, drawings, sketches, etc.  Prepare proper documentation for project 
closeout, including all necessary punch-lists and letters. 

 
25 

3. Assist Blue Stake personnel with MWD utility line marking tasks in coordination with sewer 
collections lead man. 

 
15 

4. 

Assist District Engineer in conducting pre-construction meetings for all new projects with 
developers, contractors, and state and city agencies.  Provide information regarding MWD 
requirements, specifications, bond information, insurance, and fees. Regularly 
communicate and coordinate with contractors and developers on inspections. 

10 

 
5. 

Coordinate, properly notify customers, and perform mainline shutdowns and tie-ins for 
contractors and MWD in coordination with operations managers. 

 
5 

6. 
Perform thorough and accurate survey studies by GPS for new design work, “As 
Constructed” records, and the MWD GIS as directed by District Engineer.  Collects and 
keeps record of accurate “As Constructed” measurements, valve and manhole ties. 

5 

7. Provide back-up assistance to water and wastewater operations in emergency pipeline 
leaks/repairs, sewer backup, etc. as needed including on call. 5 

  100 
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General Qualification Requirements: 
 
 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  
The requirements listed below are representative of the knowledge, skill, and/or ability required.  The  
requirements of this position provide that the employee work in a safety sensitive manner and should 
carry out his/her duties as such. 
     

Prior Work Experience:   At least two years of experience required in both water and sewer 
systems.  

 
Education and Training:   Technical training in inspection, construction management or 
equivalent preferred.  High School Diploma required. 

 
Licenses, Certifications, Etc.:    
1-Utah Water Distribution Grade 2 Certification required. 
2-Utah Wastewater Collection Grade 2 Certification required.  
3-Valid Utah driver’s license. 

 
Background Knowledge:    

 
1. Requires a working knowledge of advanced technical procedures for the industry including pipe 

networks, pipeline design, hydraulic systems, survey practices, traffic control, and industry 
standard construction practices.   
 

2. Requires an advanced knowledge of the District’s products and services; basic knowledge of 
operating policies and procedures. 

 
Performance Expectations:  

 
1. Must have the ability to plan, coordinate and implement projects independently and report the 

outcomes of those projects to management. 
 

2. Must be able to make logical decisions using generally recognized skills and techniques.  
 

3. Must have communication skills with the ability to communicate with management, contractors, 
developers, the general public and business vendor 
 

4. Must be able to function under the direction of others and use common construction practices to 
make decisions regarding infrastructure.  
 

5. Must demonstrate safety leadership by promoting and facilitating the safety of co-workers and the 
general public. Must perform all job tasks in compliance with MWD safety policies and 
procedures. 
 

Required Skills and Abilities: 
 

1. Must be able to rely on policy, written guidance or internal discussions to resolve problems. 
 

2. Must have verbal skills to communicate effectively with employees and external business 
contacts.  Microsoft Word, Excel, and GIS experience preferred. 
 



 

3 | P a g e  
*May take up to 2 years to fully transition into District Inspector position at Manager’s discretion 

 

 

 
 

3. Must have advanced skills with construction practices; advanced knowledge of utility locating 
equipment, blueprint reading, and redlining. Knowledge of GPS equipment, computers and other 
computer software preferred. 
 

 
Physical Demands:    
 
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job.   
 

1. Common dexterity is continuously required.  
 

a. While performing the duties of this job, the employee is regularly required to: talk and 
hear. 

b. The employee is frequently required to: sit or perform repetitive wrist, hand and/or finger 
movement. 

c. The employee is occasionally required to: feel attributes of objects, grasp, push, stand, 
walk, drive, reach with arms or hands, stoop, kneel, crouch and crawl. 

d. The employee must lift weight or exert force as follows: 
i. Regularly: Up to 10 pound 
ii. Frequently: Up to 20 pounds 
iii. Occasionally: Up to 40 pounds 
iv. Rarely:  Up to 100 pounds 

e. Specific vision abilities include:   Clarity of vision at 20 feet or more and 20 inches or less.  
Ability to adjust eye to bring an object into sharp focus. 
 

2. Challenging working conditions on construction sites.  Frequent exposure to outdoor weather 
conditions.  Frequent exposure to moderate noise, airborne particles, oils, vibration, wet or humid 
conditions, near street traffic or confined spaces. 

 
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 
Overall Effort and Work Location: 
 

1. Has frequent contact with contractors, other utility agencies, and District customers. 
 

2. Must be able to withstand regular periods of moderate physical or mental activity. 
 

3. Must be able to work a predictable and consistent schedule. Occasional overtime may be 
required.  Minimal travel for trainings and other meetings. 
 

Supervision and Coordination Required: 
 
Directly supervises: 0 employees   Indirectly supervises: 0 employees 
 
Submission of Resumes:  
 

Interested in house employees shall submit a resume to Andrew Sumsion, Human Resources 
Manager, no later than 6 pm, Thursday, December 14th, 2023. 



MECHANIC 
APPRENTICE 

  



 
 

JOB DESCRIPTION 
 
Title:  Mechanic Apprentice    Updated:     September 2023  

  
Reports to: District Mechanic   
 
Group/Department: Water/Wastewater Operations 
 
Labor Category:           Union, Non-exempt 
 
Wage:                            $21.314- $29.603 per hour base (equivalent to Service Maintenance)   
 
Job Summary: 
 
Perform preventative maintenance on all district equipment per manufacturer specifications. Perform daily 
repairs in conjunction with operational needs. Support both water operations and wastewater operations. 
Maintain district fleet vehicles and heavy equipment machinery.  
 
Essential Duties and Responsibilities:  
 

 
Description 

 
 

1 
Performs preventive maintenance inspections and service on all district equipment ie…. 
pumps, wells, motors, generators, filters, screens, compressors, chillers, and booster 
stations. 

 
 

2 Oils and lubricates moving parts on pumps and motors to ensure effective performance. 
 

 

3 Records and reports damaged, worn, or broken parts. 
 

 

4 Diagnoses, orders, and installs replacement parts for machines.  
 

5 Identifies the causes of unexpected breakdowns of machines. 
 

 

6 Repairs broken equipment quickly and efficiently.  

7 Prepares reports documenting work performed.  

8 Cleans, organizes, inventories, stocks, and otherwise maintains shop areas, parts, tools, 
and supplies.   

9 Makes necessary modifications and implements tests runs; confers with operations 
manager regarding test results and makes additional alterations to machinery as required.   

10 Operates and maintains the secondary system.  

11 Maintain and repair district vehicles.  

12 Maintain and repair district heavy equipment machinery.  

13 Assists wastewater and water operations.  

14 Safely operates hoists, cranes, lifts, and all shop equipment.  

15 Skilled with hand tools, power tools and pneumatic tools.  
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General Qualification Requirements: 
 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  
The requirements listed below are representative of the knowledge, skill, and/or ability required.  The  
requirements of this position provide that the employee work in a safety sensitive manner and should 
carry out his/her duties as such. 
 

Prior Work Experience:   At least 2 years of mechanic related experience required. 
 

Education and Training:   Some vocational or college with related coursework or equivalent 
experience, required. 
 
Licenses, Certifications, Etc.:    

Valid Utah Class D driver’s license, Commercial Driver’s License Class A tanker endorsement and 
manual transmission endorsement. 
 
Background Knowledge:    

 
1. Technical Expertise: You should have a general understanding of the technical aspects related 

to pumps, motors, hydraulic systems, fleet mechanics, and diesel mechanics. This includes 
knowledge of how these systems work, troubleshooting techniques, and maintenance 
procedures. 

 
Performance Expectations:  

 
1. Must have the ability to plan, coordinate and implement projects independently and report the 

outcomes of those projects to management. 
2. Must be able to make logical decisions using generally recognized skills and techniques.  
3. Must have communication skills with the ability to communicate with management, vendors, 

operators, and the public. 
4. Must demonstrate safety leadership by promoting and facilitating the safety of co-workers and the 

public. Must perform all job tasks in compliance with MWD safety policies and procedures. 
5. Must be willing to train other employees in maintenance best practices. 

 
Required Skills and Abilities: 
 

1. Mechanically inclined with great problem-solving skills. 
2. Works well independently and with others. 
3. Good communication skills. 
4. Organized with attention to detail. 
5. Ability to work in a fast-paced and stressful environment.   
6. Ability to function all aspects of district operations. 

 
 

7. Requires mathematic skills, a working knowledge of the industry including pipe networks, 
hydraulic systems, pump stations, wells, water, and wastewater treatment. 

8. Willing to respond outside normal business hours. 
9. Requires a general knowledge of the district’s products and services, knowledge of operating 

policies and procedures. 
10. Knowledge of maintenance and mechanics best practices. 
11. Knowledge and compliance of the district's safety policy.  
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Physical Demands:    
 
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job.   
 

1. Common dexterity is continuously required.  
 

a. While performing the duties of this job, the employee is regularly required to: talk and 
hear. 

b. The employee is frequently required to: sit or perform repetitive wrist, hand and/or finger 
movement. 

c. The employee is occasionally required to: feel attributes of objects, grasp, push, stand, 
walk, drive, reach with arms or hands, stoop, kneel, crouch and crawl. 

d. The employee must lift weight or exert force as follows: 
i. Regularly: Up to 20 pound 
ii. Frequently: Up to 40 pounds 
iii. Occasionally: Up to 60 pounds 
iv. Rarely:  Up to 100 pounds 

e. Specific vision abilities include:   Clarity of vision at 20 feet or more and 20 inches or less.  
Ability to adjust eye to bring an object into sharp focus. 
 

2. Challenging working conditions on construction sites.  Frequent exposure to outdoor weather 
conditions.  Frequent exposure to moderate noise, airborne particles, oils, vibration, wet or humid 
conditions, near street traffic or confined spaces. 

 
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential 
functions. 
 
Overall Effort and Work Location: 
 

1. Has frequent contact with vendors, management, and District employees. 
2. Must be able to withstand regular periods of moderate physical or mental activity. 
3. Must be able to work a predictable and consistent schedule. Occasional overtime may be 

required.  Minimal travel for trainings and other meetings. Must be on-call 24/7 to respond to 
District issues or emergencies 
 

Supervision and Coordination Required: 
 
Directly supervises: 0 employees   Indirectly supervises: 0 employees 
 
Submission of Resumes:  
 

Interested in house employees shall submit a resume to Andrew Sumsion, Human Resources 
Manager, no later than. 
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2024 
TENTATIVE 

BUDGET 
  



2022 2022 2023 ESTIMATED 2023 2024
ACTUAL BUDGET YEAR END BUDGET TENTATIVE 10.19.2023

OPERATING REVENUES:
WATER SALES 4,654,647$              4,910,000$              4,860,525$  4,810,000$              5,120,000$  
SEWER SERVICE CHARGES 4,244,763$              4,050,000$              4,579,663$  4,485,000$              4,750,000$  
CONNECTION FEES & OTHER INCOME 5,977$  370,500$  351,707$  250,000$                 205,000$  
INSPECTION REVENUE 429,740$  380,100$  425,435$  364,614$                 127,400$  
ENGINEERING REVENUE 154,157$  100,000$  75,860$  100,000$                 20,000$  
NON RESIDENT FEE IN LIEU OF PR 123,061$  50,000$  123,230$  130,000$                 150,000$  
OTHER OPERATING INCOME 125,100$  60,100$  92,388$  77,963$  75,000$  
GRANT OPERATING REVENUE -$  70,000$  -$  -$  7,275,000$  
INDUSTRY COST SHARE INCOME 147,870$  180,000$  180,000$  190,000$                 190,000$  

TOTAL OPERATING REVENUE 9,885,315$              10,170,700$            10,688,808$                 10,407,577$           17,912,400$  

PROPERTY TAX REVENUE
PROPERTY TAX REVENUE (CERTIFIED RATE) 3,617,862$              3,496,882$              3,578,365$  3,578,365$              3,655,162$  
PROPERTY TAX REVENUE (CDRA INCREMENT) 1,275,202$              755,000$  1,270,000$  1,270,000$              1,380,000$  
PROPERTY TAX REVENUE (MV REVENUE) 218,074$  219,000$  214,804$  213,000$                 213,000$  
PROPERTY TAX REVENUE (MISC REDEMPTIONS, ETC) 163,516$  129,000$  90,878$  93,000$  95,000$  
PROPERTY TAXES COLLECT FOR 2024 (3,496,882)$             (3,578,365)$  (3,578,365)$            (3,655,162)$  
ADD COLLECTED TAXES FOR 2023 PAYMENTS 3,480,279$              3,573,031$  3,573,031$              3,657,863$  
TOTAL PROPERTY TAX REVENUE 5,274,654$              4,583,279$              5,148,713$  5,149,031$              5,345,863$  

NON-OPERATING REVENUE
BUY-IN REVENUE 1,878,324$              770,000$  3,256,645$  2,504,000$              996,060$  
UNREALIZED GAIN/LOSS ON INVESTMENTS 12,882$  -$  25,000$  -$  30,000$  
GAIN/LOSS ON SALE OF ASSETS -$  10,000$  192,000$  20,000$  6,190,000$  
INTEREST INCOME INVESTMENTS 504,161$  100,000$  1,558,363$  250,000$                 1,300,000$  
FEES (DELINQUENT ACCTS) 5,805$  4,500$  5,370$  5,000$  5,000$  
OTHER NON-OPER INCOME 64,161$  8,900$  12,275$  7,000$  11,000$  

TOTAL NON-OPERATING INCOME 2,465,333$              893,400$  5,049,653$  2,786,000$              8,532,060$  

TOTAL REVENUES 17,625,302$            15,647,379$            20,887,174$                 18,342,608$           31,790,323$  

OPERATING EXPENSES
SALARIES 2,188,627$              2,233,000$              2,584,127$  2,951,000$              3,416,000$  
PAYROLL TAXES - EMPLOYER 195,397$  216,000$  237,451$  267,000$                 314,000$  
BENEFITS 1,046,606$              1,425,000$              1,435,654$  1,672,200$              1,800,600$  
PERFORMANCE & EVALUATION -$  13,200$  19,200$  19,200$  19,800$  
TRAINING 112,460$  35,000$  155,153$  120,000$                 255,000$  
LEASE EXPENSE 20,219$  33,000$  22,156$  25,000$  25,000$  
UTILITIES 885,552$  992,900$  949,926$  1,011,000$              1,168,000$  
MATERIALS and SUPPLIES 1,989,296$              2,306,200$              2,451,533$  2,766,500$              3,704,500$  
CONTRACTUAL SERVICES 591,333$  782,500$  576,969$  1,046,100$              986,200$  
BANKING FEES 126,002$  105,000$  125,430$  110,000$                 150,000$  
OTHER OPERATING EXPENSE 348,114$  340,750$  370,634$  396,550$                 497,550$  
OTHER NON-OPERATING EXPENSE 24,966$  54,000$  25,706$  58,000$  68,000$  

TOTAL OPERATING EXPENSES 7,528,572$              8,536,550$              8,953,939$  10,442,550$           12,404,650$  

DEPRECIATION & AMORTIZATION 4,663,168$              4,263,915$              4,979,397$  5,078,915$              5,803,915$  
RDA TAX INCREMENT 1,275,202$              755,000$  1,270,000$  1,270,000$              1,380,000$  

5,938,370$              5,018,915$              6,249,397$  6,348,915$              7,183,915$  

DEBT SERVICE
2013 GO Bond P & I PMTS 699,169$  700,000$  694,459$  696,000$                 701,000$  
2017 GO Bond 946,300$  948,000$  943,234$  945,000$                 947,200$  
2019 GO Bond 522,337$  523,000$  522,651$  523,313$                 530,000$  
2007C Revenue Bond 292,105$  292,500$  292,655$  292,655$                 293,000$  
Capitilized Lease Payments 93,729$  94,033$  576,625$  144,853$                 127,500$  
2003 Water Resource Loan Pmt 53,234$  53,301$  53,232$  53,400$  54,000$  

TOTAL DEBT SERVICE 2,606,874$              2,610,834$              3,082,856$  2,655,221$              2,652,700$  

TOTAL EXPENSES 16,073,816$            16,166,299$            18,286,192$                 19,446,686$           22,241,265$  

NET REVENUES INCL DEPRECIATION 1,551,486$              (518,920)$                2,600,982$  (1,104,078)$            9,549,058$  

ADD BACK DEPRECIATION & LESS AMORTIZATION 4,663,168$              4,263,915$              4,979,397$  5,078,915$              5,803,915$  

NET OPERATING REVENUES AVAILABLE FOR EQUIPMENT 
PURCHASES AND INFRASTRUCTURE IMPROVEMENTS/ADDITIONS 6,214,654$              3,744,995$              7,580,379$  3,974,837$              15,352,973$  

BUDGET SUMMARY 2024
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BUDGET AVAILABLE AT 09/30/2023 (UNRESTRICTED RESERVES) 5,850,394$  

CAPITAL FUND SOURCES

ESTIMATED NET INCOME 2024 15,352,973$           
GRANT REVENUE 6,925,000$              
ESTIMATED IMPACT FEE RESERVES - AMOUNT SHOWING FOR IMPACT FEE PROJECTS 10,129,974$           
BONDING/LOAN REQUIREMENTS 10,000,000$           
TOTAL CAPITAL FUND SOURCES 42,407,947$  

CAPITAL FUND USES
CARRYOVER PROJECTS AT 09/30/2023 5,111,253$              
PROPOSED NEW PROJECTS FOR 2024 43,147,088$           
TOTAL CAPITAL FUND USES (48,258,341)$  

BALANCED BUDGET (0)$  

MASTER PLAN & RATE STUDY INDICATED REVENUE FROM BOND PROCEEDS IN 2021, 2023, & 2024 FOR A TOTAL OF $32,000,000 WHICH MWD HAS NOT
   BONDED NOR HAVE WE REDUCED OUR RESERVES BY THAT AMOUNT

BUDGET SUMMARY 2024
CAPITAL SOURCES AND OUTLAYS SUMMARY
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ESTIMATED NET INCOME 2024, 
$15,352,973 , 36%

GRANT REVENUE, $6,925,000 , 
16%

IMPACT FEES, $10,129,974 , 24%

BONDING/LOAN, $10,000,000 , 
24%

Sources for Capital Projects 

ESTIMATED NET INCOME 2024 GRANT REVENUE IMPACT FEES BONDING/LOAN
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(REVENUES) & EXPENSES 2022 2022 2023 ESTIMATED 2023 2024
TOTAL DIVISIONS ACTUAL BUDGET YEAR END BUDGET TENTATIVE 10.19.2023

TOTAL INCOME (29,172,786)$           (18,987,751)$           (35,026,305)$                (28,647,942)$          (37,527,622)$  
TOTAL EXPENSES 12,165,313$            12,737,550$            13,879,481$                 15,449,550$           18,086,650$  
TOTAL BOND and LOANS and BANKING FEES 2,128,207$              1,619,515$              2,065,698$  2,088,283$              2,225,115$  

COMBINED REVENUE OVER EXPENDITURES (14,879,266)$           (4,630,686)$             (19,081,126)$                (11,110,109)$          (17,215,857)$  

ADOPTED CAPITAL FACILITY PROJECT

TOTAL DIVISIONS Existing Future Reserves Bond Fund Total
WATER DIVISION 13,696,738$            5,691,400$              -$  3,960,000$              23,348,138$  
SEWER DIVISION 4,957,976$              4,881,974$              -$  990,000$                 10,829,950$  
ADMINISTRATION DIVISION 189,000$  -$  -$  -$  189,000$  
SECONDARY WATER DIVISION 3,532,000$              5,248,000$              -$  -$  8,780,000$  

COMBINED TOTAL CAPITAL ACQUISITIONS
   FOR YEAR ENDING DECEMBER 31, 2023 22,375,714$            15,821,374$            -$  4,950,000$              43,147,088$  

(INCREASE)/DECREASE COMPARISON % difference
2023 TO 2024 BUDGET 2023 Budget 2024 Budget Difference (inc)/dec

TOTAL INCOME (28,647,942)$           (37,527,622)$           8,879,680$  -31%

TOTAL EXPENSES 15,449,550$            18,086,650$            (2,637,100)$  -17%

TOTAL BOND and LOANS and BANKING FEES 2,088,283$              2,225,115$              (136,832)$  -7%

COMBINED (REVENUE) OVER EXPENSES (11,110,109)$           (17,215,857)$           6,105,748$  

PRIOR YEARS ACTUAL 2022 2021 2020 2019 2018
TOTAL INCOME (29,172,786)$           (26,177,108)$           (21,742,429)$                (14,033,156)$          (13,437,042)$  

TOTAL EXPENSES 12,165,313$            11,556,270$            10,882,282$                 9,346,417$              8,954,708$  

TOTAL BOND and LOANS and BANKING FEES 2,128,207$              2,045,137$              1,705,468$  1,443,956$              984,355$  

COMBINED (REVENUE) OVER EXPENSES (14,879,266)$           (12,575,701)$           (9,154,679)$  (3,242,783)$            (3,497,980)$  

PRIOR YEARS ACTUAL 2017 2016 2015 2014 2013
TOTAL INCOME (11,455,523)$           (10,765,776)$           (12,442,719)$                (9,778,516)$            (9,445,667)$  

TOTAL EXPENSES 8,824,961$              8,519,352$              8,158,638$  8,331,085$              7,677,163$  

TOTAL BOND and LOANS and BANKING FEES 582,833$  524,742$  439,669$  447,870$                 723,311$  

COMBINED (REVENUE) OVER EXPENSES (2,047,729)$             (1,721,681)$             (3,844,412)$  (999,560)$                (1,045,193)$  

PRIOR YEARS ACTUAL 2012 2011 2010
TOTAL INCOME (9,947,432)$             (9,363,659)$             (10,277,377)$                

TOTAL EXPENSES 7,204,078$              6,946,679$              6,613,984$  

TOTAL BOND and LOANS and BANKING FEES 544,256$  606,058$  673,616$  

COMBINED (REVENUE) OVER EXPENSES (2,199,099)$             (1,810,921)$             (2,989,778)$  
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WATER SALES, $5,120,000 , 16%

SEWER SERVICE CHARGES, $4,750,000 , 15%

CONNECTION FEES & OTHER INCOME, 
$767,400 , 2%

GRANT OPERATING REVENUE, $7,275,000 , 
23%

TOTAL PROPERTY TAX REVENUE, 
$5,345,863 , 17%

TOTAL NON-OPERATING INCOME, 
$8,532,060 , 27%

2023 BUDGETED SOURCES OF REVENUE

WATER SALES SEWER SERVICE CHARGES CONNECTION FEES & OTHER INCOME GRANT OPERATING REVENUE TOTAL PROPERTY TAX REVENUE TOTAL NON-OPERATING INCOME
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SALARIES, $3,416,000 , 15%

PAYROLL TAXES - EMPLOYER, $314,000 , 2%

BENEFITS, $1,800,600 , 8%

PERFORMANCE & EVALUATION, $19,800 , 
0%

TRAINING, $255,000 , 1%

LEASE EXPENSE, $25,000 , 0%

UTILITIES, $1,168,000 , 5%

MATERIALS and SUPPLIES, $3,704,500 , 17%

CONTRACTUAL SERVICES, $986,200 , 5%

BANKING FEES, $150,000 , 1%

OTHER OPERATING EXPENSE, $497,550 , 2%

OTHER NON-OPERATING EXPENSE, $68,000 , 
0%

DEPRECIATION & AMORTIZATION, 
$5,803,915 , 26%

RDA TAX INCREMENT, $1,380,000 , 6%

TOTAL DEBT SERVICE, $2,652,700 , 12%

2023 BUDGETED USES OF REVENUES

SALARIES PAYROLL TAXES - EMPLOYER BENEFITS PERFORMANCE & EVALUATION TRAINING

LEASE EXPENSE UTILITIES MATERIALS and SUPPLIES CONTRACTUAL SERVICES BANKING FEES

OTHER OPERATING EXPENSE OTHER NON-OPERATING EXPENSE DEPRECIATION & AMORTIZATION RDA TAX INCREMENT TOTAL DEBT SERVICE
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2022 2022 2023 ESTIMATED 2023 2024
ACTUAL BUDGET YEAR END BUDGET TENTATIVE 10.19.2023

SERVICE CHARGES INCOME (8,899,402)$             (8,960,000)$             (9,440,188)$                  (9,295,000)$            (9,870,000)$                     
FLUORIDE SALES (4)$                             -$                           -$                                -$                          -$                                   
METER SET INCOME (5,977)$                     (370,500)$                (351,707)$                     (250,000)$                (205,000)$                         
INSPECTION REVENUE (429,740)$                (380,100)$                (425,435)$                     (364,614)$                (127,400)$                         
BUY IN REVENUE (1,878,324)$             (770,000)$                (3,256,645)$                  (2,504,000)$            (996,060)$                         
IMPACT FEE REVENUE (3,858,490)$             (2,677,073)$             (6,133,797)$                  (4,300,000)$            (2,090,000)$                     
INCOME CONTRIBUTED CAPITAL (7,688,994)$             (646,696)$                (8,000,000)$                  (6,000,000)$            (3,650,000)$                     
METER TAMPERING FEES (1,305)$                     (500)$                        (900)$                             (1,000)$                    (1,000)$                             
FEES (DELINQUENT ACCTS) (4,500)$                     (4,000)$                     (4,470)$                          (4,000)$                    (4,000)$                             
OTHER OPERATING INCOME (125,100)$                (60,100)$                   (92,388)$                        (77,963)$                  (75,000)$                           
ENGINEERING REVENUE - SUBDIVISIONS (154,157)$                (100,000)$                (75,860)$                        (100,000)$                (20,000)$                           
NON RESIDENT FEE INCOME (123,061)$                (50,000)$                   (123,230)$                     (130,000)$                (150,000)$                         
SUBSIDY FROM CULINARY TO SECONDARY (4)$                             -$                           -$                                -$                          -$                                   
PROPERTY TAX REVENUE (CERTIFIED RATE) (3,617,862)$             (3,496,882)$             (3,578,365)$                  (3,578,365)$            (3,655,162)$                     
PROPERTY TAX REVENUE (CDRA INCREMENT) (1,275,202)$             (755,000)$                (1,270,000)$                  (1,270,000)$            (1,380,000)$                     
PROPERTY TAX REVENUE (MV REVENUE) (218,074)$                (219,000)$                (214,804)$                     (213,000)$                (213,000)$                         
PROPERTY TAX REVENUE (MISC REDEMPTIONS, ETC) (163,516)$                (129,000)$                (90,878)$                        (93,000)$                  (95,000)$                           
UNREALIZED GAIN ON INVESTMENTS (12,882)$                   -$                           (25,000)$                        -$                          (30,000)$                           
GAIN ON SALE OF ASSETS -$                           (10,000)$                   (192,000)$                     (20,000)$                  (6,190,000)$                     
INDUSTRY COST SHARE INCOME (147,870)$                (180,000)$                (180,000)$                     (190,000)$                (190,000)$                         
OTHER NON-OPERATING INCOM (64,161)$                   (8,900)$                     (12,275)$                        (7,000)$                    (11,000)$                           
GRANT MONIES & JVWCD CONSERVATION GRANT -$                           (70,000)$                   -$                                -$                          (7,275,000)$                     
INTEREST INCOME-INVESTMS (504,161)$                (100,000)$                (1,558,363)$                  (250,000)$                (1,300,000)$                     

TOTAL INCOME (29,172,786)$           (18,987,751)$           (35,026,305)$                (28,647,942)$          (37,527,622)$                   

SALARIES AND BENEFITS:
SALARIES 2,188,627$              2,233,000$              2,584,127$                   2,951,000$              3,416,000$                       
PAYROLL TAXES            195,397$                  216,000$                  237,451$                       267,000$                 314,000$                          
EMPLOYEE FRINGE BENEFITS 1,046,606$              1,425,000$              1,430,029$                   1,659,000$              1,791,000$                       
EMPLOYEE HEALTH & WELLNESS PROGRAM -$                           -$                           5,625$                           13,200$                   9,600$                               
TOTAL SALARIES AND BENEFITS 3,430,630$              3,874,000$              4,257,232$                   4,890,200$              5,530,600$                       

LEGAL EXPENSE            53,783$                    80,000$                    44,068$                         60,000$                   60,000$                            
ACCOUNTING AND AUDITING  12,500$                    25,000$                    5,250$                           35,000$                   35,000$                            
PAYROLL PROCESSING SERVICE 1,504$                      1,800$                      1,834$                           1,800$                      2,000$                               
HUMAN RESOURCES 28,938$                    -$                           1,678$                           -$                          -$                                   
ENGINEERING EXP - SUBDIVISIONS 6,460$                      15,000$                    2,270$                           15,000$                   2,000$                               
ENGINEERING EXPENSE (SEE PAGE 24 FOR DETAILS) 164,270$                  431,000$                  148,175$                       596,000$                 628,000$                          
DATA PROCESSING          -$                           15,000$                    9,630$                           30,000$                   15,000$                            
DATA PROC.MAINT. SERVICE 58,016$                    31,000$                    51,020$                         50,000$                   60,000$                            
OTHER CONTRACTUAL SERVICE 25,983$                    24,000$                    25,275$                         24,000$                   26,000$                            
OFFICE RUGS & TOILETRIES 1,631$                      1,200$                      2,141$                           2,000$                      3,000$                               
ELECTRONIC ARCHIVING -$                           10,000$                    24,340$                         25,000$                   10,000$                            
MAINTENANCE CONTRACTS 4,248$                      7,000$                      3,703$                           9,000$                      7,000$                               
EQUIPMENT LEASE EXPENSE 20,219$                    33,000$                    22,156$                         25,000$                   25,000$                            
JANITORIAL 17,664$                    15,700$                    18,667$                         19,200$                   19,200$                            
LAB & TESTING 69,800$                    71,000$                    84,284$                         76,000$                   117,000$                          
INSPECTION EXPENSE 177,682$                  65,000$                    184,015$                       128,000$                 15,000$                            
WATER PURCHASED 333,355$                  330,000$                  296,407$                       330,000$                 330,000$                          
REPAIRS AND MAINTENANCE (SEE PAGE 24 FOR DETAILS)+A297 1,040,157$              1,430,000$              1,446,345$                   1,736,000$              2,446,000$                       
SLUDGE REMOVAL 135,864$                  100,000$                  135,292$                       180,000$                 180,000$                          
UNIFORMS AND LINEN 33,908$                    32,000$                    39,324$                         41,000$                   46,000$                            
FIRST AID & SAFETY 3,999$                      4,000$                      2,374$                           5,100$                      5,000$                               
WVC STORMWATER UTILITY BILLING 1,693$                      1,000$                      1,367$                           1,600$                      1,600$                               
GARBAGE COLLECTION 33,499$                    38,000$                    43,077$                         39,500$                   47,500$                            
OFFICE SUPPLIES 14,324$                    19,000$                    7,884$                           18,000$                   11,000$                            
OFFICE EQUIPMENT 27,513$                    20,000$                    7,842$                           17,000$                   20,000$                            
POSTAGE/3RD PARTY BILLING PROCESS                  65,056$                    68,000$                    61,003$                         70,000$                   80,000$                            
QUESTAR GAS 87,596$                    63,200$                    118,581$                       98,000$                   158,000$                          
ROCKY MOUNTAIN POWER 736,158$                  845,000$                  767,437$                       818,000$                 915,000$                          
CHEMICALS 298,947$                  264,000$                  407,961$                       329,000$                 535,000$                          
TELEPHONE/DATA SERVICES 34,624$                    43,200$                    35,147$                         52,400$                   54,400$                            
PERFORMANCE & EVALUATION -$                           13,200$                    19,200$                         19,200$                   19,800$                            
CELLULAR - PHONES SERVICE 25,481$                    40,500$                    27,394$                         41,000$                   39,000$                            
DEPRECIATION 4,758,771$              4,360,000$              5,075,000$                   5,175,000$              5,900,000$                       
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MAGNA WATER DISTRICT
2024 TENTATIVE BUDGET 10.19.2023

2022 2022 2023 ESTIMATED 2023 2024
ACTUAL BUDGET YEAR END BUDGET TENTATIVE 10.19.2023

VEHICLE/EQUIPMENT GAS & REPAIR 173,013$                  98,200$                    132,819$                       148,000$                 170,000$                          
CONSERVATION -$                           2,500$                      -$                                -$                          35,000$                            
WEB DEVELOPMENT 466$                          1,000$                      661$                               1,000$                      1,000$                               
TRAINING 112,460$                  35,000$                    155,153$                       120,000$                 255,000$                          
DUES, MEMBERSHIPS        10,427$                    24,500$                    23,283$                         25,000$                   33,000$                            
BAD DEBTS 16,807$                    17,500$                    8,859$                           17,500$                   17,500$                            
INSURANCE                141,705$                  167,000$                  171,045$                       162,000$                 208,000$                          
ADVERTISING & PUBLIC RELA     2,040$                      4,000$                      7,161$                           4,000$                      9,000$                               
MISC. OPERATING EXPENSE  4,096$                      17,000$                    3,116$                           15,000$                   15,000$                            
CASH SHORTAGE/OVERAGE 26$                            50$                            11$                                 50$                           50$                                    

TOTAL OPER EXPENDITURES & SALARIES 12,165,313$            12,737,550$            13,879,481$                 15,449,550$           18,086,650$                    

CDRA PROPERTY TAX EXPENSE 1,275,202$              755,000$                  1,270,000$                   1,270,000$              1,380,000$                       
BANK SERVICE FEES 126,002$                  105,000$                  125,430$                       110,000$                 150,000$                          
AMORTIZ OF PREMIUM DISC 2013 (16,997)$                   (17,200)$                   (16,997)$                        (17,200)$                  (17,200)$                           
AMORTIZ OF PREMIUM DISC 2017 (43,470)$                   (43,685)$                   (43,470)$                        (43,685)$                  (43,685)$                           
AMORTIZ OF PREMIUM DISC 2019 (35,136)$                   (35,200)$                   (35,136)$                        (35,200)$                  (35,200)$                           
LEASE INTERST EXPENSE 5,396$                      5,700$                      4,334$                           6,400$                      37,000$                            
INTEREST EXP 2007 REV BOND 66,105$                    66,500$                    62,655$                         62,655$                   60,000$                            
INTEREST EXP 2013 BOND 48.22% 104,169$                  105,000$                  89,459$                         91,000$                   76,000$                            
INTEREST EXPENSE ON 2017 GO BOND 381,300$                  383,000$                  358,234$                       360,000$                 337,200$                          
INTEREST EXPENSE ON 2019 GO BOND 237,337$                  238,000$                  222,651$                       223,313$                 210,000$                          
INTEREST EXPENSE WATER RESOURCE LOAN 3,333$                      3,400$                      2,832$                           3,000$                      3,000$                               
OTHER NON-OPERATING EXPNS 24,966$                    54,000$                    25,706$                         58,000$                   68,000$                            

TOTAL NON OPERATING (REV) & EXP 2,128,207$              1,619,515$              2,065,698$                   2,088,283$              2,225,115$                       

NET REVENUE OVER EXPENDITURES (14,879,266)$           (4,630,686)$             (19,081,126)$                (11,110,109)$          (17,215,857)$                   
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Cash Flow Projection
Tentative 2024 Budget 10.19.2023

Projected 2024 Ending Net Income 17,215,857$           
-$                          

      Subtotal 17,215,857$           

Non-cash revenue - 2013 amort bond premium (17,200)$                  
Non-cash revenue - 2017 amort bond premium (43,685)$                  
Non-cash revenue - 2019 amort bond premium (35,200)$                  

Back Out budgeted taxes in 2024 (3,655,162)$            

Add Back O & M amount of 2024 taxes 1,386,147$              
Add back 2023 coll prin Bond pmts pd in 2024 1,707,682$              
Add back 2024 coll prin Bond pmts  for 2024 on 2019 Bond 564,034$                 

Add Back Funded Depreciation 5,900,000$              

Back Out Impact Fees (Capital Facilities Plan only) (2,090,000)$            

Back Out contributed Capital (3,650,000)$            

Bond Principal Payments
   2013 GO Bond (625,000)$                
   2017 GO Bond (610,000)$                
   2019 GO Bond (320,000)$                
   2007C Revenue Bond (233,000)$                
   Capitilized Lease Payments (90,500)$                  
   2003 Water Resource Loan Pmt (51,000)$                  

Estimated Cash Available Cap Acq 15,352,973$           
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District Capital Facility Improvements
for the Year Ending December 31, 2024

Existing Future Reserves Bonding/Grant Total

WATER DIVISION
Meter Replacement Program 500,000$                  -$                           -$                                -$                          500,000$                          

2023 Culinary Waterline Replacement/Upgrade Project 2,350,000$              -$                           -$                                -$                          2,350,000$                       
Master plan projects CF-4, CF-3

2024 Culinary Waterline Replacement Project 35,400$                    24,600$                    -$                                -$                          60,000$                            
  Master Plan Project CF-2 (8950 W 3100 S) (Design only)

Well Field Rehabilitation 118,800$                  81,200$                    -$                                -$                          200,000$                          
  sounder tubes, level sensors, calibration, etc

Haynes Well #7 - Pump Rehab & Well Inspection 41,300$                    28,700$                    -$                                -$                          70,000$                            

Haynes Well #8 - Replacement 89,100$                    60,900$                    -$                                -$                          150,000$                          
  Bidding & CM of Pump Station

Haynes Well #8 - Replacement 590,000$                  410,000$                  -$                                -$                          1,000,000$                       
  Drill Well & Pump Station Construction

Truck Garage 500,000$                  -$                           -$                                -$                          500,000$                          

Water Reuse (Construction & CMS) 12,000,000 x 80% 554,000$                  5,086,000$              -$                                3,960,000$              9,600,000$                       

EDR/First Stage Stack Replacement 558,640$                  -$                           -$                                -$                          558,640$                          

Chop Saw (2) 8,000$                      -$                           -$                                -$                          8,000$                               

Zone 3 Generator SS Electric 193,041$                  -$                           -$                                -$                          193,041$                          

Cat Roto Miller 14,457$                    -$                           -$                                -$                          14,457$                            

Maintenance Shop upgrade 50,000$                    -$                           -$                                -$                          50,000$                            
  Oil/Fuel & Wash Area

Leak Detection Equipment 15,000$                    -$                           -$                                -$                          15,000$                            

AMI Metering Equipment & Software 15,000$                    -$                           -$                                -$                          15,000$                            

Lead & Copper Line Replacement & Outreach 60,000$                    -$                           -$                                -$                          60,000$                            

GPS Antenna 4,000$                      -$                           -$                                -$                          4,000$                               

Railroad Property 8,000,000$              -$                           -$                                -$                          8,000,000$                       

SEWER DIVISION

Influent Lift Station (50% Construction) 2,107,500$              892,500$                  -$                                -$                          3,000,000$                       

Influent Lift Station (50% Construction Management) 140,500$                  59,500$                    -$                                -$                          200,000$                          

Wastewater Reuse (construction & CMS)$12,000,000 x 20% 696,000$                  714,000$                  -$                                990,000$                 2,400,000$                       

Press Building Modifications 1,000,000$              -$                           -$                                -$                          1,000,000$                       

West Side Collection Project 1B (Construction & CMS) -$                           3,000,000$              -$                                -$                          3,000,000$                       
  8000 West Interceptor

West Side Collection Project 4 (design) 4,026$                      215,974$                  -$                                -$                          220,000$                          

SCADA Server & Computer Hardware 16,000$                    -$                           -$                                -$                          16,000$                            

WRF Building Modification (design) 60,000$                    -$                           -$                                -$                          60,000$                            

Fencing WWTP 150,000$                  -$                           -$                                -$                          150,000$                          

Scissor Lift 12,000$                    -$                           -$                                -$                          12,000$                            

Microscope 12,000$                    -$                           -$                                -$                          12,000$                            

Huber step screen & wash Compactor Rebuild 100,000$                  -$                           -$                                -$                          100,000$                          

VenTrac Sweeper 45,000$                    -$                           -$                                -$                          45,000$                            

Lawn Mower 14,950$                    -$                           -$                                -$                          14,950$                            

TENTATIVE CAPITAL FACILITIES BUDGET 2024
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Vactor Flush Truck 600,000$                  -$                           -$                                -$                          600,000$                          

District Capital Facility Improvements
for the Year Ending December 31, 2024

Existing Future Reserves Bonding/Grant Total

ADMINISTRATION DIVISION

Basement Furnishings 22,000$                    -$                           -$                                -$                          22,000$                            

Parking Lot Modifications 80,000$                    -$                           -$                                -$                          80,000$                            

Upgrade Security Cameras including add to downstairs 50,000$                    -$                           -$                                -$                          50,000$                            

Board Room Table 15,000$                    -$                           -$                                -$                          15,000$                            

Replacement of Office & Board Room Chairs 7,000$                      -$                           -$                                -$                          7,000$                               

Replace Telephone System 15,000$                    -$                           -$                                -$                          15,000$                            

SECONDARY WATER DIVISION

Zone 3 Reservoir Property 2,500,000$              -$                           -$                                -$                          2,500,000$                       

Zone 3 Reservoir (design) -$                           280,000$                  -$                                -$                          280,000$                          

Zone 3 Reservoir (Bidding, Construction & CMS) 722,800$                  4,477,200$              -$                                -$                          5,200,000$                       

Secondary Water Line - 3100 S (Design only) 39,000$                    61,000$                    -$                                -$                          100,000$                          

Secondary Water Line - 7200 W (Construction & CMS) 270,200$                  429,800$                  -$                                -$                          700,000$                          

8,678,976$              10,129,974$            -$                                990,000$                 43,147,088$                    

TENTATIVE CAPITAL FACILITIES BUDGET 2024 (cont'd)
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MAGNA WATER DISTRICT
2024 TENTATIVE BUDGET 10.19.2023

WATER DIVISION
2022 2022 2023 ESTIMATED 2023 2024

ACTUAL BUDGET YEAR END BUDGET TENTATIVE 10.19.2023
WATER REVENUE
WATER SALES (4,384,055)$             (4,610,000)$             (4,513,000)$                  (4,510,000)$            (4,720,000)$                     
FLUORIDE SALES (4)$                             -$                           -$                                
WATER METER SET     2,960$                      (170,500)$                (226,617)$                     (150,000)$                (150,000)$                         
WATER INSPECTION  (148,163)$                (150,000)$                (93,817)$                        (140,000)$                (50,000)$                           
WATER BUY-IN (531,162)$                (250,000)$                (819,837)$                     (444,000)$                (346,060)$                         
WATER IMPACT FEE  (2,918,464)$             (1,928,086)$             (4,316,938)$                  (3,000,000)$            (1,640,000)$                     
INCOME CONTRIBUTED CAPITAL (3,855,353)$             (300,000)$                (3,000,000)$                  (2,000,000)$            (1,800,000)$                     
METER TAMPERING FEE      (1,305)$                     (500)$                        (900)$                             (1,000)$                    (1,000)$                             
FEES (DELINQUENT ACCTS)  (4,500)$                     (4,000)$                     (4,470)$                          (4,000)$                    (4,000)$                             
OTHER OPER. INCOME-WATER (122,322)$                (60,000)$                   (92,388)$                        (77,963)$                  (75,000)$                           
PROPERTY TAX REVENUE 43.44% (CERTIFIED RATE) (1,555,319)$             (1,363,953)$             (1,578,062)$                  (1,578,062)$            (1,587,949)$                     
PROPERTY TAX REVENUE (CDRA INCREMENT) (548,209)$                (340,000)$                (550,000)$                     (550,000)$                (590,000)$                         
PROPERTY TAX REVENUE (MV REVENUE) (93,750)$                   (98,000)$                   (91,804)$                        (90,000)$                  (90,000)$                           
PROPERTY TAX REVENUE (MISC REDEMPTIONS, ETC) (70,318)$                   (58,000)$                   (35,878)$                        (38,000)$                  (40,000)$                           
GAIN ON SALE OF ASSETS -$                           (2,000)$                     (110,000)$                     (20,000)$                  (6,000,000)$                     
INDUSTRY COST SHARE INCOME (147,870)$                (180,000)$                (180,000)$                     (190,000)$                (190,000)$                         
OTHER NON-OPERATING INCOM (5,208)$                     (100)$                        (10,949)$                        (1,000)$                    (5,000)$                             
GRANT MONIES -$                           (35,000)$                   -$                                -$                          (5,935,000)$                     
TOTAL WATER REVENUE (14,383,042)$           (9,550,139)$             (15,624,660)$                (12,794,025)$          (23,224,009)$                   

WATER EXPENDITURES
SALARIES AND BENEFITS:
SALARIES - WATER         718,028$                  790,000$                  855,904$                       1,030,000$              1,131,000$                       
PAYROLL TAXES            65,916$                    75,000$                    80,530$                         95,000$                   110,000$                          
EMPLOYEE FRINGE BENEFITS 338,152$                  362,000$                  373,899$                       410,000$                 440,000$                          
EMPLOYEE HEALTH & WELLNESS PROGRAM -$                           -$                           1,887$                           4,800$                      4,800$                               
TOTAL SALARIES AND BENEFITS 1,122,096$              1,227,000$              1,312,220$                   1,539,800$              1,685,800$                       

ENGINEERING (SEE PAGE 24 FOR DETAIL) (7,641)$                     160,000$                  -$                                182,500$                 230,000$                          
MAINTENANCE CONTRACTS 4,248$                      7,000$                      3,703$                           9,000$                      7,000$                               
EQUIPMENT LEASE EXPENSE 20,219$                    30,000$                    22,156$                         25,000$                   25,000$                            
JANITORIAL EDR 5,914$                      5,200$                      6,504$                           6,600$                      6,600$                               
WATER LAB & TESTING 23,593$                    22,000$                    30,885$                         27,000$                   52,000$                            
FIRST AID 1,610$                      1,000$                      923$                               1,600$                      1,500$                               
OTHER CONTRACTUAL SERVICE 12,000$                    12,000$                    12,000$                         12,000$                   12,000$                            
INSPECTION EXPENSE 78,698$                    20,000$                    71,897$                         50,000$                   5,000$                               
WATER PURCHASED 333,355$                  330,000$                  296,407$                       330,000$                 330,000$                          
REPAIRS MAINTENANCE (SEE PAGE 24 FOR DETAILS) 451,779$                  452,000$                  436,495$                       705,000$                 921,000$                          
UNIFORMS AND LINEN WATER 13,899$                    14,000$                    17,161$                         16,000$                   20,000$                            
WVC STORMWATER UTILITY BILLING 1,693$                      1,000$                      1,367$                           1,600$                      1,600$                               
GARBAGE COLLECTION 6,621$                      6,000$                      6,284$                           7,500$                      7,500$                               
OFFICE SUPPLIES 2,108$                      3,000$                      1,317$                           2,000$                      2,000$                               
OFFICE EQUIPMENT 12,570$                    5,000$                      480$                               5,000$                      5,000$                               
QUESTAR GAS 42,835$                    30,000$                    54,139$                         48,000$                   65,000$                            
ROCKY MOUNTAIN POWER 445,752$                  515,000$                  443,639$                       500,000$                 550,000$                          
CHEMICALS WATER PLANT    52,496$                    80,000$                    89,631$                         80,000$                   103,000$                          
TELEPHONE/DATA SERVICES 6,163$                      5,200$                      7,332$                           6,000$                      8,000$                               
PERFORMANCE & EVALUATION -$                           6,000$                      6,000$                           6,000$                      6,600$                               
CELLULAR - PHONES SERVICE 8,487$                      14,500$                    8,605$                           13,000$                   10,000$                            
DEPRECIATION-WATER UTILTY 2,318,061$              2,080,000$              2,400,000$                   2,500,000$              2,800,000$                       
VEHICLE/EQUIPMENT GAS & REPAIR 89,985$                    53,000$                    54,366$                         80,000$                   80,000$                            
CONSERVATION -$                           2,500$                      -$                                -$                          35,000$                            
SAFETY & TRAINING 30,278$                    10,000$                    44,122$                         35,000$                   80,000$                            
DUES, MEMBERSHIPS        7,249$                      6,000$                      3,724$                           6,000$                      6,000$                               
BAD DEBTS 15,769$                    15,000$                    8,710$                           15,000$                   15,000$                            
INSURANCE                69,920$                    70,000$                    82,781$                         73,000$                   100,000$                          
MISC. OPERATING EXPENSE  1,727$                      5,000$                      1,297$                           5,000$                      5,000$                               
EDR MAINTENANCE 126,785$                  300,000$                  415,975$                       300,000$                 600,000$                          
EDR CHEMICALS 29,881$                    34,000$                    31,537$                         34,000$                   45,000$                            
EDR SAMPLING 5,042$                      4,000$                      4,257$                           4,000$                      6,000$                               
TOTAL OPER EXPENDITURES & SALARIES 5,333,192$              5,525,400$              5,875,914$                   6,625,600$              7,826,600$                       

NON OPERATING & BONDING EXPENSES:
CDRA PROPERTY TAX EXPENSE 548,209$                  340,000$                  550,000$                       550,000$                 590,000$                          
AMORTIZ OF PREMIUM DISC 2013 (8,196)$                     (8,200)$                     (8,196)$                          (8,200)$                    (8,200)$                             
AMORT OF PREMIUM DISC 2017 (13,728)$                   (13,800)$                   (13,728)$                        (13,800)$                  (13,800)$                           
2019 GO BOND PREMIUM AMORT (11,096)$                   (11,100)$                   (11,096)$                        (11,100)$                  (11,100)$                           
LEASE INTERST EXPENSE 2,799$                      3,000$                      2,248$                           3,000$                      20,000$                            
INTEREST EXP 2007 REV BOND 66,105$                    66,500$                    62,655$                         62,655$                   60,000$                            
INTEREST EXP 2013 BOND 48.22% 50,230$                    51,000$                    43,137$                         44,000$                   37,000$                            
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MAGNA WATER DISTRICT
2024 TENTATIVE BUDGET 10.19.2023

WATER DIVISION
2022 2022 2023 ESTIMATED 2023 2024

ACTUAL BUDGET YEAR END BUDGET TENTATIVE 10.19.2023

INTEREST EXPENSE 2017 GO BOND 120,414$                  121,000$                  113,130$                       114,000$                 107,000$                          
INTEREST EXP FOR 2019 BOND 74,951$                    75,000$                    70,313$                         70,313$                   66,000$                            
OTHER NON-OPERATING EXPNS 2,263$                      2,000$                      1,002$                           3,000$                      3,000$                               

TOTAL NON OPERATING (REV) & EXP 831,951$                  625,400$                  809,465$                       813,868$                 849,900$                          

NET REVENUE OVER EXPENDITURES (8,217,899)$             (3,399,339)$             (8,939,281)$                  (5,354,557)$            (14,547,509)$                   
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Cash Flow Projection
2024 TENTATIVE BUDGET 10.19.2023

WATER DIVISION

Projected 2024 Ending Net Income 14,547,509$           
   Less Administrative Portion (1,215,906)$            

      Subtotal 13,331,603$           

Non-cash revenue - 2013 amort bond premium (8,200)$                    
Non-cash revenue - 2017 amort bond premium (13,800)$                  
Non-cash revenue - 2019 amort bond premium (11,100)$                  

Back Out budgeted taxes in 2024 (1,587,949)$            

Add Back O & M amount of 2024 taxes 752,477$                 
Add back 2023 collected money for pmts pd in 2024 658,670$                 
Add back 2024 coll prin Bond pmts for 2024 on 2019 Bond 178,122$                 

Add Back Funded Depreciation 2,800,000$              
   Administration Portion of Depr 285,023$                 

Back Out Impact Fees (1,640,000)$            

Back Out Contributed Capital (1,800,000)$            

Bond Principal Payments
   2013 GO Bond (625000 * .4822) (301,375)$                
   2017 GO Bond  (610000* .3158) (192,638)$                
   2019 GO Bond (320000 * .3158) (101,056)$                
   2007C Revenue Bond (233,000)$                
   Capitilized Lease Payments (49,000)$                  
   Portion of Admin Cap Lease Pmts ($16525 X .5429) (9,000)$                    

Estimated Cash Available Cap Acq 12,058,777$           
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District Water Capital Facility Improvements
for the Year Ending December 31, 2024

WATER DIVISION Existing Future Reserves Bonding/Grant Total

Meter Replacement Program 500,000$                  500,000$                          

2023 Culinary Waterline Replacement/Upgrade Project 2,350,000$              2,350,000$                       
Master plan projects CF-4, CF-3

2024 Culinary Waterline Replacement Project 35,400$                    24,600$                    60,000$                            
  Master Plan Project CF-2 (8950 W 3100 S) (Design only)

Well Field Rehabilitation 118,800$                  81,200$                    200,000$                          
  sounder tubes, level sensors, calibration, etc

Haynes Well #7 - Pump Rehab & Well Inspection 41,300$                    28,700$                    70,000$                            

Haynes Well #8 - Replacement 89,100$                    60,900$                    150,000$                          
  Bidding & CM of Pump Station

Haynes Well #8 - Replacement 590,000$                  410,000$                  1,000,000$                       
  Drill Well & Pump Station Construction

Truck Garage 500,000$                  500,000$                          

Water Reuse (Construction & CMS) 12,000,000 x 80% 554,000$                  5,086,000$              3,960,000$              9,600,000$                       

EDR/First Stage Stack Replacement 558,640$                  558,640$                          

Chop Saw (2) 8,000$                      8,000$                               

Zone 3 Generator SS Electric 193,041$                  193,041$                          

Cat Roto Miller 14,457$                    14,457$                            

Maintenance Shop upgrade 50,000$                    50,000$                            
  Oil/Fuel & Wash Area

Leak Detection Equipment 15,000$                    15,000$                            

AMI Metering Equipment & Software 15,000$                    15,000$                            

Lead & Copper Line Replacement & Outreach 60,000$                    60,000$                            

GPS Antenna 4,000$                      4,000$                               

Railroad Property 8,000,000$              8,000,000$                       

General Administrative Capital Facilities Projects 102,608$                  102,608$                          
   ( 189000* .5429)

Totals 13,799,346$            5,691,400$              -$                                3,960,000$              23,450,746$                    

TENTATIVE CAPITAL FACILITIES BUDGET 2024
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MAGNA WATER DISTRICT
2024 TENTATIVE BUDGET 10.19.2023

SEWER DIVISION
2022 2022 2023 ESTIMATED 2023 2024

ACTUAL BUDGET YEAR END BUDGET TENTATIVE 10.19.2023
SEWER REVENUE
SEWER SERVICE CHARGES    (4,244,763)$             (4,050,000)$             (4,579,663)$                  (4,485,000)$            (4,750,000)$                     
SEWER INSPECTION    (223,944)$                (180,100)$                (293,983)$                     (195,232)$                (62,400)$                           
SEWER BUY-IN (1,347,162)$             (520,000)$                (2,436,808)$                  (2,060,000)$            (650,000)$                         
SEWER IMPACT FEE (940,026)$                (748,987)$                (1,816,859)$                  (1,300,000)$            (450,000)$                         
INCOME CONTRIBUTED CAPITAL (2,396,658)$             (300,000)$                (3,000,000)$                  (2,000,000)$            (1,000,000)$                     
OTHER OPER. INCOME-SEWER (2,778)$                     (100)$                        -$                                -$                          -$                                   
PROPERTY TAX REVENUE 43.17% (CERTIFIED RATE) (1,602,351)$             (1,588,063)$             (1,546,996)$                  (1,546,996)$            (1,577,973)$                     
PROPERTY TAX REVENUE (CDRA INCREMENT) (564,787)$                (350,000)$                (540,000)$                     (540,000)$                (590,000)$                         
PROPERTY TAX REVENUE (MV REVENUE) (96,585)$                   (102,000)$                (98,000)$                        (98,000)$                  (98,000)$                           
PROPERTY TAX REVENUE (MISC REDEMPTIONS, ETC) (72,404)$                   (60,000)$                   (40,000)$                        (40,000)$                  (40,000)$                           
GAIN ON SALE OF ASSETS -$                           (6,000)$                     (60,000)$                        -$                          (190,000)$                         
GRANT MONIES -$                           -$                           -$                                -$                          (990,000)$                         
OTHER NON-OPERATING INCOM (1,321)$                     (800)$                        (1,231)$                          (1,000)$                    (1,000)$                             
TOTAL SEWER REVENUE (11,492,779)$           (7,906,050)$             (14,413,540)$                (12,266,228)$          (10,399,373)$                   

SEWER EXPENDITURES
SALARIES - SEWER         630,629$                  615,000$                  687,828$                       795,000$                 1,000,000$                       
PAYROLL TAXES            59,838$                    68,000$                    68,108$                         80,000$                   100,000$                          
EMPLOYEE FRINGE BENEFITS 288,600$                  315,000$                  287,958$                       320,000$                 400,000$                          
EMPLOYEE HEALTH & WELLNESS PROGRAM -$                           -$                           1,888$                           4,400$                      3,600$                               
TOTAL SALARIES AND BENEFITS 979,067$                  998,000$                  1,045,782$                   1,199,400$              1,503,600$                       

ENGINEERING (SEE PAGE 24 FOR DETAILS) 26,920$                    225,000$                  17,632$                         367,500$                 270,000$                          
EQUIPMENT LEASE EXPENSE -$                           3,000$                      -$                                -$                          -$                                   
JANITORIAL WWTP ADMIN 3,474$                      2,500$                      4,200$                           4,600$                      4,600$                               
SEWER LAB & TESTING 41,165$                    45,000$                    49,142$                         45,000$                   59,000$                            
FIRST AID & SAFETY 1,502$                      1,000$                      948$                               1,500$                      1,500$                               
OTHER CONTRACTUAL SERVICE 12,000$                    12,000$                    12,000$                         12,000$                   12,000$                            
INSPECTION EXPENSE 65,107$                    35,000$                    94,336$                         70,000$                   5,000$                               
REPAIRS MAINTENANCE-SEWER 274,101$                  502,000$                  519,265$                       505,000$                 750,000$                          
SLUDGE REMOVAL 135,864$                  100,000$                  135,292$                       180,000$                 180,000$                          
UNIFORMS AND LINEN SEWER 20,009$                    18,000$                    22,163$                         25,000$                   26,000$                            
GARBAGE COLLECTION       26,878$                    32,000$                    36,793$                         32,000$                   40,000$                            
OFFICE SUPPLIES 2,747$                      5,000$                      2,709$                           5,000$                      5,000$                               
OFFICE EQUIPMENT 3,368$                      6,000$                      1,145$                           3,000$                      5,000$                               
QUESTAR GAS 40,666$                    30,000$                    58,518$                         45,000$                   85,000$                            
ROCKY MTN POWER 272,662$                  300,000$                  298,419$                       293,000$                 330,000$                          
CHEMICALS - SEWER        216,570$                  150,000$                  286,793$                       215,000$                 387,000$                          
TELEPHONE/DATA SERVICES 7,768$                      10,000$                    7,039$                           10,000$                   10,000$                            
PERFORMANCE & EVALUATION -$                           7,200$                      7,200$                           7,200$                      7,200$                               
CELLULAR - PHONES SERVICE 8,751$                      17,000$                    10,440$                         19,000$                   19,000$                            
DEPRECIATION-SEWER UTILTY 1,478,849$              1,650,000$              1,650,000$                   1,650,000$              1,950,000$                       
VEHICLE/EQUIP GAS & REPAIRS 74,470$                    40,000$                    69,039$                         60,000$                   75,000$                            
TRAINING & SAFETY 24,390$                    10,000$                    50,428$                         45,000$                   95,000$                            
DUES, MEMBERSHIPS        1,604$                      1,500$                      1,496$                           2,000$                      2,000$                               
BAD DEBTS                984$                          2,000$                      14$                                 2,000$                      2,000$                               
INSURANCE                61,813$                    85,000$                    72,978$                         75,000$                   89,000$                            
MISC. OPERATING EXPENSE  1,484$                      5,000$                      1,245$                           5,000$                      5,000$                               
TOTAL OPERATING EXPENDITURES & SALARIES 3,782,213$              4,292,200$              4,455,016$                   4,878,200$              5,917,900$                       

NON OPERATING & BONDING EXPENSES:
CDRA PROPERTY TAX EXPENSE 564,787$                  350,000$                  540,000$                       540,000$                 590,000$                          
AMORT ON 2013 BOND PREMIUM (8,801)$                     (9,000)$                     (8,801)$                          (9,000)$                    (9,000)$                             
AMORT ON 2017 BOND PREMIUM (18,857)$                   (19,000)$                   (18,857)$                        (19,000)$                  (19,000)$                           
AMORT ON 2019 BOND PREMIUM (15,242)$                   (15,300)$                   (15,242)$                        (15,300)$                  (15,300)$                           
LEASE INTERST EXPENSE 1,565$                      1,600$                      1,257$                           1,400$                      10,000$                            
INTEREST EXP 2013 BOND 51.78% 53,939$                    54,000$                    46,322$                         47,000$                   39,000$                            
INTEREST EXP 2017 BOND 165,408$                  166,000$                  155,402$                       156,000$                 146,000$                          
INTEREST EXP 2019 BOND 102,957$                  103,000$                  96,586$                         97,000$                   91,000$                            
OTHER NON-OPER EXPNS/NO FAULT RESERVE 2,163$                      40,000$                    611$                               40,000$                   40,000$                            

TOTAL NON OPERATING (REV) & EXP 847,919$                  671,300$                  797,278$                       838,100$                 872,700$                          

NET REVENUE OVER EXPENDITURES (6,862,647)$             (2,942,550)$             (9,161,246)$                  (6,549,928)$            (3,608,773)$                     
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Cash Flow Projection
Sewer Tentative 2024 Budget 10.19.2023

SEWER DIVISION

Projected 2024 Ending Net Income 3,608,773$              
   Less Administrative Portion (862,265)$                
      Subtotal 2,746,508$              

Non-cash premium on 2013 Bond (9,000)$                    
Non-cash premium on 2017 Bond (19,000)$                  
Non-cash premium on 2019 Bond (15,300)$                  

Back Out budgeted taxes in 2024 (1,577,973)$            

Add Back O & M amount of 2024 taxes 533,644$                 
Add back 2023 collected money for pmts pd in 2024 801,058$                 
Add back 2024 coll prin Bond pmts  for 2024 on 2019 Bond 244,678$                 

Add Back Funded Depreciation 1,950,000$              
   Administration Portion Depr 202,125$                 

Back Out Impact Fees (450,000)$                

Back Out contributed Capital (1,000,000)$            

Bond Principal Payments
   2013 GO Bond Payment (625000 * .5178) (323,625)$                
   2017 GO Bond Payment (610000 * .4338) (264,618)$                
   2019 GO Bond Payment (320000 * .4338) (138,816)$                
   Capital Lease Payments (24,000)$                  
   Portion of Administrative Capital Lease Pmts ($16525 X .3850) (6,500)$                    

Estimated Cash Available for Capital Acquisitions 2,649,181$              
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District Sewer Capital Facility Improvements
for the Year Ending December 31, 2024

SEWER DIVISION
Existing Future Reserves Bond Funds/Grants Total

Influent Lift Station (50% Construction) 2,107,500$              892,500$                  3,000,000$                       

Influent Lift Station (50% Construction Management) 140,500$                  59,500$                    200,000$                          

Wastewater Reuse (construction & CMS)$12,000,000 x 20% 696,000$                  714,000$                  990,000$                 2,400,000$                       

Press Building Modifications 1,000,000$              1,000,000$                       

West Side Collection Project 1B (Construction & CMS) 3,000,000$              3,000,000$                       
  8000 West Interceptor

West Side Collection Project 4 (design) 4,026$                      215,974$                  220,000$                          

SCADA Server & Computer Hardware 16,000$                    16,000$                            

WRF Building Modification (design) 60,000$                    60,000$                            

Fencing WWTP 150,000$                  150,000$                          

Scissor Lift 12,000$                    12,000$                            

Microscope 12,000$                    12,000$                            

Huber step screen & wash Compactor Rebuild 100,000$                  100,000$                          

VenTrac Sweeper 45,000$                    45,000$                            

Lawn Mower 14,950$                    14,950$                            

Vactor Flush Truck 600,000$                  600,000$                          

General Administrative Capital Facilities Budget 72,765$                    72,765$                            
   ( 189000* .3850)

Totals 5,030,741$              4,881,974$              -$                                990,000$                 10,902,715$                    

TENTATIVE CAPITAL FACILITIES BUDGET 2024
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MAGNA WATER DISTRICT
2024 TENTATIVE BUDGET 10.19.2023

ADMINISTRATION DIVISION
2022 2022 2023 ESTIMATED 2023 2024

ACTUAL BUDGET YEAR END BUDGET TENTATIVE 10.19.2023
ADMINISTRATION REVENUE
ENGINEERING REVENUE - SUBDIVIS (154,157)$                (100,000)$                (75,860)$                        (100,000)$                (20,000)$                           
NON RESIDENT FEES        (123,061)$                (50,000)$                   (123,230)$                     (130,000)$                (150,000)$                         
INTEREST INCOME-INVESTMS (504,161)$                (100,000)$                (1,558,363)$                  (250,000)$                (1,300,000)$                     
GAIN ON SALE OF ASSETS -$                           (1,000)$                     (22,000)$                        -$                          -$                                   
UNREALIZED GAIN ON INVESTMENTS (12,882)$                   -$                           (25,000)$                        -$                          (30,000)$                           
OTHER NON-OPERATING INCOM (57,632)$                   (8,000)$                     (95)$                                (5,000)$                    (5,000)$                             

TOTAL ADMIN REVENUE (851,893)$                (259,000)$                (1,804,548)$                  (485,000)$                (1,505,000)$                     

ADMINISTRATION EXPENDITURES
SALARIES AND BENEFITS:
TRUSTEE COMPENSATION     15,000$                    15,000$                    10,000$                         15,000$                   15,000$                            
SALARIES-OFFICE 245,943$                  213,000$                  268,343$                       266,000$                 280,000$                          
SALARIES - MANAGEMENT 579,027$                  600,000$                  762,052$                       845,000$                 990,000$                          
OFFICE - PAYROLL TAXES 17,102$                    18,000$                    19,909$                         22,000$                   22,000$                            
MANAGEMENT - PR TAXES 52,541$                    55,000$                    68,904$                         70,000$                   82,000$                            
FRINGE BENEFITS - OFFICE 128,977$                  123,000$                  117,338$                       123,000$                 123,000$                          
OPEB EXPENSE 147,976$                  300,000$                  215,000$                       300,000$                 300,000$                          
MANAGEMENT FRINGE BENEFITS 142,901$                  325,000$                  435,834$                       506,000$                 528,000$                          
EMPLOYEE HEATH & WELLNESS PROGRAM -$                           -$                           1,850$                           4,000$                      1,200$                               
TOTAL SALARIES AND BENEFITS 1,329,467$              1,649,000$              1,899,230$                   2,151,000$              2,341,200$                       

LEGAL EXPENSE            53,783$                    80,000$                    44,068$                         60,000$                   60,000$                            
PAYROLL PROCESSING SERVICE 1,504$                      1,800$                      1,834$                           1,800$                      2,000$                               
ACCOUNTING AND AUDITING 12,500$                    25,000$                    5,250$                           35,000$                   35,000$                            
HUMAN RESOURCES 28,938$                    -$                           1,678$                           -$                          -$                                   
ENGINEERING SERVICES (SEE PAGE 24 FOR DETAILS) 144,991$                  6,000$                      130,543$                       6,000$                      88,000$                            
ENGINEERING EXP - SUBDIVISIONS 6,460$                      15,000$                    2,270$                           15,000$                   2,000$                               
DATA PROCESSING          -$                           15,000$                    9,630$                           30,000$                   15,000$                            
DATA PROC.MAINT. SERVICE 58,016$                    31,000$                    51,020$                         50,000$                   60,000$                            
JANITORIAL GENERAL OFFICE 8,276$                      8,000$                      7,963$                           8,000$                      8,000$                               
FIRST AID & SAFETY 887$                          2,000$                      503$                               2,000$                      2,000$                               
OTHER CONTRACTUAL SERVICE 1,983$                      -$                           1,275$                           -$                          2,000$                               
WEB DEVELOPMENT 466$                          1,000$                      661$                               1,000$                      1,000$                               
REPAIR AND MAINT - OFFICE 65,241$                    151,000$                  34,739$                         151,000$                 100,000$                          
OFFICE RUGS & UNIFORMS 1,631$                      1,200$                      2,141$                           2,000$                      3,000$                               
OFFICE SUPPLIES 9,469$                      11,000$                    3,858$                           11,000$                   4,000$                               
OFFICE EQUIPMENT 11,575$                    9,000$                      6,217$                           9,000$                      10,000$                            
POSTAGE/3RD PARTY BILLING PROCESS                  65,056$                    68,000$                    61,003$                         70,000$                   80,000$                            
ROCKY MTN POWER 1,868$                      5,000$                      2,564$                           5,000$                      5,000$                               
QUESTAR 4,095$                      3,200$                      5,924$                           5,000$                      8,000$                               
TELEPHONE/DATA SERVICES 20,693$                    28,000$                    20,776$                         36,400$                   36,400$                            
PERFORMANCE & EVALUATION -$                           -$                           6,000$                           6,000$                      6,000$                               
CELLULAR - PHONES SERVICE 8,243$                      9,000$                      8,349$                           9,000$                      10,000$                            
DEPRECIATION - GEN. PLANT 427,236$                  300,000$                  475,000$                       475,000$                 525,000$                          
VEHICLE GAS & REPAIRS 8,558$                      5,200$                      9,414$                           8,000$                      15,000$                            
TRAINING 57,792$                    15,000$                    60,603$                         40,000$                   80,000$                            
DUES, MEMBERSHIPS        1,574$                      17,000$                    18,063$                         17,000$                   25,000$                            
INSURANCE                7,716$                      8,000$                      12,489$                         10,000$                   15,000$                            
ELECTRONIC ARCHIVING -$                           10,000$                    24,340$                         25,000$                   10,000$                            
ADVERTISING & PUBLIC RELA     2,040$                      4,000$                      7,161$                           4,000$                      9,000$                               
MISC. OPERATING EXPENSE  885$                          7,000$                      574$                               5,000$                      5,000$                               
CASH SHORTAGE/OVERAGE 26$                            50$                            11$                                 50$                           50$                                    
TOTAL OPERATING EXP & SALARIES 2,340,969$              2,485,450$              2,915,151$                   3,248,250$              3,562,650$                       

NON OPERATING & BONDING EXPENSES:
LEASE INTEREST EXPENSE 1,032$                      1,100$                      829$                               2,000$                      7,000$                               
BANK SERVICE FEES 126,002$                  105,000$                  125,430$                       110,000$                 150,000$                          
OTHER NON-OPERATING EXPNS 20,540$                    12,000$                    24,093$                         15,000$                   25,000$                            

TOTAL NON OPERATING (REV) & EXP 147,574$                  118,100$                  150,352$                       127,000$                 182,000$                          

NET REVENUE OVER EXPENDITURES 1,636,650$              2,344,550$              1,260,955$                   2,890,250$              2,239,650$                       
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District Administrative Capital Facility Improvements
for the Year Ending December 31, 2024

ADMINISTRATION DIVISION Existing Future Reserves Bond Funds Total

Basement Furnishings 22,000$                    22,000$                            

Parking Lot Modifications 80,000$                    80,000$                            

Upgrade Security Cameras including add to downstairs 50,000$                    50,000$                            

Board Room Table 15,000$                    15,000$                            

Replacement of Office & Board Room Chairs 7,000$                      7,000$                               
-$                                   

Replace Telephone System 15,000$                    15,000$                            

Totals 189,000$                  -$                           -$                                -$                          189,000$                          

TENTATIVE CAPITAL FACILITIES BUDGET 2024
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MAGNA WATER DISTRICT
2024 TENTATIVE BUDGET 10.19.2023

SECONDARY WATER DIVISION
2022 2022 2023 ESTIMATED 2023 2024

ACTUAL BUDGET YEAR END BUDGET TENTATIVE 10.19.2023
SECONDARY WATER REVENUE
SECONDARY WATER SERVICE CHARGE (270,584)$                (300,000)$                (347,525)$                     (300,000)$                (400,000)$                         
SUBSIDY FROM CUL FOR SECO (4)$                             -$                           -$                                -$                          -$                                   
SECONDARY WATER METER SET FEES (8,937)$                     (200,000)$                (125,090)$                     (100,000)$                (55,000)$                           
SECONDARY WATER INSPECTION FEES (57,633)$                   (50,000)$                   (37,635)$                        (29,382)$                  (15,000)$                           
SECONDARY IMPACT FEES -$                           -$                           -$                                -$                          -$                                   
INCOME CONTRIBUTED CAPITAL (1,436,983)$             (46,696)$                   (2,000,000)$                  (2,000,000)$            (850,000)$                         
PROPERTY TAX REVENUE 12.69% (CERTIFIED RATE) (460,192)$                (544,866)$                (453,307)$                     (453,307)$                (489,240)$                         
PROPERTY TAX REVENUE (CDRA INCREMENT) (162,206)$                (65,000)$                   (180,000)$                     (180,000)$                (200,000)$                         
PROPERTY TAX REVENUE (MV REVENUE) (27,739)$                   (19,000)$                   (25,000)$                        (25,000)$                  (25,000)$                           
PROPERTY TAX REVENUE (MISC REDEMPTIONS, ETC) (20,794)$                   (11,000)$                   (15,000)$                        (15,000)$                  (15,000)$                           
GAIN ON SALE OF ASSETS   -$                           (1,000)$                     -$                                -$                          -$                                   
GRANT MONIES - JVWCD -$                           (35,000)$                   -$                                -$                          (350,000)$                         
TOTAL SECONDARY WATER REVENUE (2,445,072)$             (1,272,562)$             (3,183,557)$                  (3,102,689)$            (2,399,240)$                     

SECONDARY OPERATING EXPENSES
ENGINEERING (SEE PAGE 24 FOR DETAILS) -$                           40,000$                    -$                                40,000$                   40,000$                            
INSPECTION EXPENSE 33,877$                    10,000$                    17,782$                         8,000$                      5,000$                               
REPAIRS MAINTENANCE-SECONDARY 122,251$                  25,000$                    39,871$                         75,000$                   75,000$                            
FUEL & POWER 15,876$                    25,000$                    22,815$                         20,000$                   30,000$                            
DEPRECIATION 534,625$                  330,000$                  550,000$                       550,000$                 625,000$                          
BAD DEBTS                54$                            500$                          135$                               500$                         500$                                  
INSURANCE                2,256$                      4,000$                      2,797$                           4,000$                      4,000$                               
TOTAL OPERATING EXP 708,939$                  434,500$                  633,400$                       697,500$                 779,500$                          

NON OPERATING & BONDING EXPENSES:
CDRA PROPERTY TAX EXPENSE 162,206$                  65,000$                    180,000$                       180,000$                 200,000$                          
AMORT ON 2017 BOND PREMIUM (10,885)$                   (10,885)$                   (10,885)$                        (10,885)$                  (10,885)$                           
AMORT ON 2019 BOND PREMIUM (8,798)$                     (8,800)$                     (8,798)$                          (8,800)$                    (8,800)$                             
INTEREST EXP ON 2017 GO BOND 95,478$                    96,000$                    89,702$                         90,000$                   84,200$                            
INTEREST EXPENSE 2019 BOND 59,429$                    60,000$                    55,752$                         56,000$                   53,000$                            
INTEREST EXPENSE WATER RESOURCE LOAN 3,333$                      3,400$                      2,832$                           3,000$                      3,000$                               

TOTAL NON OPERATING (REV) & EXP 300,763$                  204,715$                  308,603$                       309,315$                 320,515$                          

NET REVENUE OVER EXPENDITURES (1,435,370)$             (633,347)$                (2,241,554)$                  (2,095,874)$            (1,299,225)$                     
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Cash Flow Projection
Secondary Tentative 2024 Budget 10.19.2023

SECONDARY WATER DIVISION

Projected 2024 Ending Net Income 1,299,225$              
   Less Administrative Portion (161,479)$                
      Subtotal 1,137,746$              

Non-cash premium on 2017 Bond (10,885)$                  
Non-cash premium on 2019 Bond (8,800)$                    

Back Out budgeted taxes in 2024 (489,240)$                

Add Back O & M amount of 2024 taxes 100,026$                 
Add back 2023 collected money for pmts pd in 2024 247,954$                 
Add back 2024 coll prin Bond pmts  for 2024 (2019 Bond) 141,234$                 

Add Back Funded Depreciation 625,000$                 
   Administration Portion Depr 37,853$                   

Back Out contributed Capital (850,000)$                

Bond Principal Payments
   2017 GO Bond (610000 * .2504) (152,744)$                
   2019 GO Bond (320000 * .2504) (80,128)$                  
   WATER RESOURCE LOAN (51,000)$                  
   Portion of Administrative Capital Lease Pmts ($16525 X .0721) (2,000)$                    

Estimated Cash Available for Capital Acquisitions 645,016$                 
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SECONDARY WATER DIVISION
Existing Future Reserves Bond Fund Total

Zone 3 Reservoir Property 2,500,000$              2,500,000$                       

Zone 3 Reservoir (design) 280,000$                  280,000$                          

Zone 3 Reservoir (Bidding, Construction & CMS) 722,800$                  4,477,200$              5,200,000$                       

Secondary Water Line - 3100 S (Design only) 39,000$                    61,000$                    100,000$                          

Secondary Water Line - 7200 W (Construction & CMS) 270,200$                  429,800$                  700,000$                          

Portion of Administrative Upgrades 13,627$                    13,627$                            
   ($189,000 * .0721)

Totals 3,545,627$              5,248,000$              -$                                -$                          8,793,627$                       

TENTATIVE CAPITAL FACILITIES BUDGET 2024

District Secondary Water Capital Facility 
Improvements for the Year Ending December 31, 2024
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2022 2022 2023 ESTIMATED 2023 2024
ACTUAL BUDGET YEAR END BUDGET TENTATIVE 10.19.2023

WATER
ENGINEERING

MASTER PLAN UPDATE -$               -$                 -$                          -$              50,000$                               
GIS SERVICES -$               30,000$           -$                          37,500$        25,000$                               
EPIC ENGINEERING -$               25,000$           -$                          25,000$        25,000$                               
BOWEN COLLINS -$               50,000$           -$                          25,000$        25,000$                               
STANTEC CONSULTING -$               25,000$           -$                          25,000$        25,000$                               
SCADA SYSTEM (DIST) Water System Operations -$               30,000$           -$                          30,000$        40,000$                               
EDR FINISH & FEED TANK STUDY -$               -$                 -$                          40,000$        40,000$                               
WELL EVAL & GRWATER MONITORING (7,641)$         -$                 -$                          -$              -$                                      

TOTAL (7,641)$         160,000$        -$                          182,500$      230,000$                             

REPAIRS MAINTENANCE 451,779$      405,000$        436,495$                 450,000$      545,000$                             
VALVE REPLACEMENT (8950 W 3100 S 10" & ANNUAL) -$               30,000$           -$                          125,000$      75,000$                               
EDR PUMPS & INSPECTION REPAIR/REPLACE -$               -$                 -$                          60,000$        100,000$                             
HYDRANT REPLACEMENT ANNUAL PROJECT -$               -$                 -$                          50,000$        75,000$                               
EDR SECURITY SYSTEM WELL FIELDS -$               -$                 -$                          -$              30,000$                               
TEAR OUT FLUORIDE BLDG PLUMB HAYNES & BARTON -$               -$                 -$                          -$              70,000$                               
EDR CHEMICAL ROOM CONTAINMENT FLOOR -$               -$                 -$                          -$              21,000$                               
HAYNES WELL FIELD SECRUITY SYSTEM -$               15,000$           -$                          15,000$        -$                                      
SAFETY TRAINING PROGRAM -$               2,000$             -$                          5,000$          5,000$                                  

TOTAL 451,779$      452,000$        436,495$                 705,000$      921,000$                             

2022 2022 2023 ESTIMATED 2023 2024

SEWER ACTUAL BUDGET YEAR END BUDGET TENTATIVE 10.19.2024
ENGINEERING

GENERAL ENGINEERING 26,920$        -$                 17,632$                   -$              -$                                      
STANTEC ENGINEERS -$               25,000$           -$                          25,000$        25,000$                               
EPIC ENGINEERING -$               25,000$           -$                          25,000$        25,000$                               
BOWEN COLLINS -$               -$                 -$                          25,000$        25,000$                               
GIS SERVICES -$               25,000$           -$                          37,500$        25,000$                               
INDIGO WATER CONSULTANT -$               -$                 -$                          10,000$        10,000$                               
MASTER PLAN UPDATE -$               -$                 -$                          -$              50,000$                               
TREATMENT PLANT FACILITY UPDATE -$               -$                 -$                          150,000$      -$                                      
COLLECTION SHOP FACILITY MODIFICATION STUDY -$               50,000$           -$                          35,000$        35,000$                               
SKM AERATION PROGRAMMING UPGRADE -$               25,000$           -$                          25,000$        -$                                      
WEST HEADWORKS STUDY -$               -$                 -$                          -$              75,000$                               
SOLIDS HANDLING TANK LOCATION STUDY -$               40,000$           -$                          -$              -$                                      
REPURPOSE BIOBROX BLDG STUDY -$               35,000$           -$                          35,000$        -$                                      

TOTAL 26,920$        225,000$        17,632$                   367,500$      270,000$                             

2022 2022 2023 ESTIMATED 2023 2024

ADMINISTRATION ACTUAL BUDGET YEAR END BUDGET TENTATIVE 10.19.2024
ENGINEERING

GENERAL ENGINEERING 131,924$      -$                 130,543$                 -$              78,000$                               
EPIC ENGINEERING -$               6,000$             -$                          6,000$          10,000$                               
GDA GIS SERVICES 11,815$        -$                 -$                          -$              -$                                      
MASTER PLAN STUDY 1,252$          -$                 -$                          -$              -$                                      

TOTAL 144,991$      6,000$             130,543$                 6,000$          88,000$                               

2022 2022 2023 ESTIMATED 2023 2024

SECONDARY ACTUAL BUDGET YEAR END BUDGET TENTATIVE 10.19.2024

ENGINEERING
SECONDARY WATER LINE EXTENSION STUDY -$               40,000$           -$                          40,000$        40,000$                               

TOTAL -$               40,000$           -$                          40,000$        40,000$                               

BREAKDOWN OF ENGINEERING & REPAIRS & MAINTENANCE OPERATING BUDGET:
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RESOLUTION 
2023-04 

 



 

 
 RESOLUTION No. 2023 - 04 
 
 A Resolution Regarding Adoption of the District's Tentative 2024 Budget 
 
 
 WHEREAS, Magna Water District, provides water and sewer services to residents of the 
District; and 
 
 WHEREAS, each fall, the District is required to adopt a tentative budget for the 
upcoming fiscal year; and 
 
 WHEREAS, the District has prepared a budget for the upcoming 2024 fiscal year and 
now desires to adopt it as its tentative 2024 Budget. 
 
 
 NOW, THEREFORE, BE IT RESOLVED as follows: 
 
 
1.  The attached budget is hereby adopted as the District’s tentative budget for the 
2024 fiscal year. 
 
2.  A public hearing shall be held on Thursday, November 10, 2023, at 10:00 am., at 
the District’s General Office Building, to receive public comments thereon, with notice thereof 
being duly provided pursuant to Utah Code Ann. § 17B-1-609. 
 
3.  A copy of this tentative budget shall be made available for public inspection for a 
period of at least seven days prior to the public hearing, pursuant to Utah Code Ann. § 17B-1-608. 
 
4.  The effective date of this Resolution shall be October 19, 2023. 
 
 
 ADOPTED AND APPROVED by majority vote at a duly called meeting of the Board of 
Trustees on this 19th day of October 2023. 
 
 
       MAGNA WATER DISTRICT 
 
 
       By: ______________________________ 
        Mick Sudbury 
ATTEST:       Chairman, Board of Trustees 
 
 
___________________________ 
LeIsle Fitzgerald, Board Clerk 
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	1 GENERAL PROVISIONS
	1.1 ADMINISTRATIVE POLICY MANUAL NAME
	1.2 CREATION AND GUIDING PRINCIPLES
	1.2.1 CREATION OF DISTRICT. Magna Water District, hereinafter referred to as the “District,” was created July 7, 1949 by resolution of the Board of Salt Lake County Commissioners to provide water and sewer services to its service area. The District is...
	1.2.2 GUIDING PRINCIPLES. The District has adopted the following statements and principles as worthy ideals and goals. Although they may not always be achieved, they are what we strive to achieve and should be viewed accordingly - rather than as minim...
	Vision – The continuous delivery of safe, excellent, cost-effective water supply and wastewater services in compliance with all State and Federal regulatory requirements to every home and business within Magna Water District boundaries.
	Mission – Magna Water District is committed to serving the needs of the residents, businesses, and visitors of the Magna Metro Township and portions of West Valley City and Salt Lake City by providing high-quality drinking water and wastewater disposa...
	Principles and Values – Serving our community while protecting our environment.
	(a) Guiding values are service, leadership, integrity, flexibility, efficiency, and stewardship.
	(b) Serve the Magna community efficiently and effectively in a manner which exceeds their expectations of hard work, empathy, and thoughtful consideration.
	(c) Value our customers, employees, vendors, engineering firms, and contractors; solicit and be open to their opinions, their concerns and their suggestions.
	(d) Create and foster a positive work environment where new ideas from employees are encouraged, listened to and acknowledged.
	(e) Foster open, clear and timely communication among our workforce, stakeholders and customers by listening attentively, asking questions and interacting appropriately.
	(f) Protect the public interest, and through our actions, integrity and accountability maintain a strong foundation of trust with our community.
	(g) Conduct ourselves in a safe and professional manner and take an active interest in the well-being of our community.
	(h) Treat each individual with dignity and respect.
	(i) Anticipate and be ready to adapt to future trends and needs.
	(j) Maximize environmental, social and economic benefits, considering the short and long-term benefits and impacts of our decisions.
	(k) Be accountable for our actions and results, successes and failures.
	(l) Align our service and performance with the goals identified by the trustees, and management.
	1.3 DEFINITIONS
	These Policies and Procedures hereby incorporate by reference the definitions set forth in the Utah Procurement Code (U.C.A. 63G-6-103), in addition to the following definitions:
	1.3.1 “AR&Rs” shall mean these Administrative Rules and Regulations.
	1.3.2 “Applicant” and “Customer” are generally interchangeable unless the context requires otherwise and shall mean all persons applying for, preparing to receive, or currently receiving services from the District.
	1.3.3 “Business” shall mean any corporation, partnership, individual, sole proprietorship, joint stock company, joint venture or any other private legal entity.
	1.3.4 “Change Order” shall mean a written order signed by the chief procurement officer, directing the contractor to suspend work or make changes which the appropriate clauses of the contract authorize the chief procurement officer to order without th...
	1.3.5 “Construction” shall mean the process of building, renovating or demolishing any public structure including, without limitation, buildings, pipelines and related facilities, major developmental work, or landscaping of public real property. It do...
	1.3.6 “Contract” shall mean any District agreement for the procurement or disposal of supplies, services or construction.
	1.3.7 “Cost Center Supervisor” shall mean any Department Manager.
	1.3.8 “Duplex” shall mean a single building containing two independent dwelling units.
	1.3.9 “Dwelling Unit” shall mean a building or other structure where an individual resides as a separate housekeeping unit, or a collective body of persons (doing their own cooking) resides as a separate housekeeping unit in a domestic bond based upon...
	1.3.10 “Established Catalogue Price” shall mean the price included in a catalogue, price list, schedule or other format that:
	(a) Is regularly maintained by a manufacturer or contractor.
	(b) Is either published or otherwise available for inspection by customers; and
	(c) States prices at which sales are currently or were last made to a significant number of any category of buyers or buyers constituting the general buying public for the supplies or services involved.
	1.3.11 “Invitation for Bids” shall mean all documents, whether attached or incorporated by reference, utilized for soliciting bids.
	1.3.12 “Local Public Procurement Unit” shall mean any political subdivision or institution of higher education of the state or public agency or any subdivisions public authority, educational health, or other institution, and to the extent provided by ...
	1.3.13 “Manager” or “General Manager” shall mean the Chief Executive Officer of the District appointed by the Board of Trustees as hereinafter provided.
	1.3.14 "May” means that an action is authorized or permissive.
	1.3.15 “May not” or “shall not” means that an action is not authorized or permissive.
	1.3.16 “Multiple Dwelling” shall mean any building or other structure, having four or more dwelling units therein, and shall include mobile home park.
	1.3.17 “Owner” when applied to a building or land shall mean any part owner, joint owner, tenant in common, joint tenant, or lessor of the whole or of any part of such building or land.
	1.3.18 “Person” shall mean bodies politic and any individual, partnership, association, corporation or group of individuals, however styled or designed.
	1.3.19 “Preferred Bidder” shall mean a bidder that is entitled to receive reciprocal preference under Utah law.
	1.3.20 “Procurement” shall mean buying, purchasing, renting, leasing, or otherwise acquiring any supplies, services, or construction. It also includes all functions that pertain to the obtaining of any supply, service, or construction, including witho...
	1.3.21 “Procurement officer” shall mean the person duly appointed in Section 7.2 hereof, who is authorized to enter into and administer contracts on behalf of the District and make written determination with respect thereto. It also includes an author...
	1.3.22 “Request for Proposals” shall mean all documents, whether attached or incorporated by reference, utilized in soliciting proposals.
	1.3.23 “Responsible Bidder or Offerer” shall mean a person who, in the sole discretion of the District, has the capability in all respects to perform fully the contract requirements and who has the integrity and reliability which shall assure good fai...
	1.3.24 “Responsive Bidder” shall mean a person who has submitted a bid which conforms in all material respects to the invitation for bids.
	1.3.25 “Services” shall mean the furnishing of labor, time or effort by a contractor, not involving the delivery of a specific end product other than reports which are merely incidental to the required performance. It does not include employment agree...
	1.3.26 “Service Charge” shall mean the basic assessment levied on all Users of the public sewer system whose wastes do not exceed in strength the concentration values established as representative of normal sewage.
	1.3.27 “Shall” means an action that is required or mandatory.
	1.3.28 “Shall not” means that an action is not authorized or permissive.
	1.3.29 “Single Dwelling Unit” shall mean a building containing one dwelling unit.
	1.3.30 “Specification” shall mean any description of the physical or functional characteristics, or of the nature of a supply, service, or construction item. It may include a description of any requirement for inspecting, testing or preparing a supply...
	1.3.31 “Street” shall mean alleys, lanes, courts, boulevards, public ways, public squares, public places and sidewalks or crosswalks.
	1.3.32 “Supplies” shall mean all property, including but not limited to equipment, materials, printing, and leases of real property, excludes land or permanent of long-term interests in land.
	1.3.33 “Surcharge” shall mean the assessment in addition to the service charge which is levied on those persons whose wastes are greater in strength than the concentration values established as representative of normal sewage.
	1.3.34 “Surplus Property” shall mean any property that is no longer needed for public use. It includes expendable property, supplies, scrap materials, and nonexpendable supplies that have completed their useful life cycle.
	1.3.35 “Tenant” when applied to a building or land shall mean any person who occupies or is a lessee of the whole or any part of such buildings, or land either alone or with other.
	1.3.36 “Triplex” shall mean a single building containing three independent dwelling units.
	1.4 RULES OF CONSTRUCTION OF RULES AND REGULATIONS
	1.4.1 The singular number includes the plural.
	1.4.2 Words used in the present tense include the future.
	1.4.3 Words used in the masculine gender comprehend, as well, the feminine and neutral.
	1.4.4 Words and phrases are to be construed according to the context and the approved usage of the language; but technical words and phrases, and such others as have acquired a peculiar and appropriate meaning in law, or are defined by statute, are to...
	If any word, provision, paragraph, subsection, section, or Section hereof is invalidated by any court of competent jurisdiction or by any state or federal statute, the remaining words, provisions, paragraphs, subsections, sections, and Sections hereof...

	1
	1.1
	1.2
	1.3
	1.4
	1.5
	1.6 LOCAL DISTRICT ENTITY REGISTRATION
	On or before July 1, the District must register and/or renew its registration annually with the Lieutenant Governor’s Office. The district must provide the following to initially register:
	(1) The resolution or other legal or formal document creating the District
	(2) A map or plat establishing the geographic boundaries of the District
	(3) District’s name
	(4) District’s type - Local government
	(5) Governmental function
	(6) Website, physical address, and phone number, including the name and contact information for the primary contact
	(7) Board member names, email addresses, phone numbers, term begin and end dates, and the method by which they are appointed, elected, or otherwise designated
	(8) Source of revenue
	(9) Information regarding the creation, purpose, and boundaries of any assessment areas, as applicable.

	The District is required to renew this registration ensuring the information provided is correct and consistently updated. The District is required to notify the Lieutenant Governor’s Office of any changes to this information within 30 days of such ch...


	2  BOARD OF TRUSTEES
	2.1 BOARD OF TRUSTEES
	The District is governed by a Board of Trustees, hereinafter referred to as the “Board.” (U.C.A. 17B-1-301.)

	2.2 DISTRICT GOVERNMENT
	District government is vested in a Board of Trustees, which is the governing body of the District, and a General Manager appointed by the Board.
	2.2.1 The Board is composed of three (3) Trustees elected for a four year term pursuant to Utah law and constitutes the policy making body of the District.
	2.2.2 The General Manager and the subordinate officers and employees shall execute the will of the Board as expressed by Board policy and direction.

	2.3 FUNCTIONS OF THE BOARD OF TRUSTEES
	2.3.1 Generally speaking, the Board exercises all powers and duties in the operation of the properties of the District as are ordinarily exercised by the governing body of a political subdivision, and has the final responsibility and authority in the ...
	2.3.2 The manager of the District is appointed by the Board to administer the policies of the Board and to manage the day-to-day operation and affairs of the District.
	2.3.3 The Board shall assure the review of the General Manager's performance and establish his compensation level annually.
	2.3.4 In every case, the will of the Board shall be expressed by at least a majority vote of the Board. No statement or act of any individual member of the Board shall be viewed as the will of the Board.
	2.3.5 The Board shall review this document every two years to ensure that it is pertinent and current.

	2.4 LIMITATIONS OF ACTIONS AND AUTHORITY OF THE BOARD
	2.4.1 The General Manager is responsible for managing the District’s staff. The Board is responsible for overseeing the General Manager and may act collectively as a Board or by a majority vote in the absence of a unanimous consensus among the Board t...
	2.4.2 Nothing in this section shall prevent the Board from appointing committees of its own members to conduct investigations into the conduct of any officer, or cost center, of District government, or any matter relating to the welfare of the Distric...

	2.5 OATH OF OFFICE
	Prior to assuming official duties, each Trustee shall take and subscribe, before an officer authorized to administer oaths, to an oath that he shall support the Constitution of the United States and the State of Utah, and shall honestly, faithfully, a...

	2.6 TRAINING OF THE BOARD OF TRUSTEES
	All district board members, within one year of election, (and within one year of each reappointment/reelection to office, for example, if a board member's first day in office is January 1, 2021, the board member would have until December 31, 2021 to c...
	Each Board member is required annually to complete the “Open and Public Meetings Act (OPMA)” training course.  The training may be obtained by any method the Board Chair deems sufficient, but it must comply with Title 63G, Chapter 22, State Training a...
	2.7 CHAIRPERSON OF THE BOARD OF TRUSTEES
	2.7.1 SELECTION. At the annual meeting of the District, the Board shall select one of its members to act as Chairperson.
	2.7.2 DUTIES.  The Chairperson shall:
	(a) Serve as Chairperson of the Board and preside at all meetings thereof.
	(b) Execute, on behalf of the District, all bonds, resolutions of the Board, and, where required, contracts, other written obligations, and countersign disbursement checks.
	(c) Attend and, if appropriate, preside at ceremonial activities (including, but not limited to ribbon-cutting, open houses, and receptions) in which ceremonial representation is needed or sought.
	(d) Be a spokesperson for the Board, unless the Board directs otherwise. When the Chairperson acts as a spokesperson for the District, he or she should speak for the majority of the Board; when the Chairperson is speaking for him or herself or in his ...
	(e) Represent the will of the Board.

	2.7.3 The Chairperson shall have no administrative or executive duties. The Chairperson shall not attempt to direct the General Manager or any of his or her staff in the performance of the assigned duties of the General Manager or the staff members. T...

	2.8 COMPENSATION
	2.8.1 Unless a member of the Board of Trustees directs otherwise in writing, each member shall receive as compensation for attending the regular meetings of the Board such sum as authorized by statute, payable monthly (or quarterly or annually if requ...
	2.8.2 Each member of the Board of Trustees shall receive a per Diem compensation, not to exceed the sum authorized by statute, for the performance of duties other than attendance at the regular meetings of the Board. Such other duties include:
	(a) special or emergency Board meetings;
	(b) committee meetings;
	(c) other meetings when directed to attend by the Board; and
	(d) such other per diem as specifically approved by the Board.


	2.9 MIDTERM VACANCIES
	2.9.1 Whenever a vacancy occurs, for any reason, a replacement to serve out the unexpired term shall be appointed as provided in this section by:
	(a) The Board of Trustees, if the person vacating the position was elected; or
	(b) The appropriate body designated by law if the person vacating the position was not elected.

	2.9.2 Before acting to fill the vacancy, the Board of Trustees shall:
	(a) Give public notice of the vacancy at least two weeks prior to filling the vacancy;
	(b) Identify in the notice the date, time and place of the meeting including deadline for submission; and
	(c) Identify the person to whom interested persons may submit their names and/or resumes to be considered.

	2.9.3 In order to be considered for appointment, a candidate must be:
	(a) a citizen of the United States of America;
	(b) a registered voter at the location of residence;
	(c) a resident within the boundaries of Magna Water District; and
	(d) receiving service from the District.

	2.9.4 The Replacement Trustee shall preferably be appointed at the next regular meeting of the Board of Trustees. If the Board fails to appoint a person to fill the vacancy within 90 days, the legislative body of the County shall fill the vacancy, as ...
	2.9.5 If a tie occurs, the two top candidates’ names shall be retained and the winner shall be decided by lot. A tie would only occur if one of the Trustees is absent from the meeting or if all three vote for a different person, then the winner shall ...

	2.10 POSTING OF BOARD OF TRUSTEES TO UTAH PUBLIC NOTICE WEBSITE
	The District is required to post notice for a public meeting on the Utah Public Notice Website at utah.gov/pmn/.  The District is required to post minutes of regular board meetings 3 days after approved by the Board along with any material handed out ...
	The Board shall ensure that the name, phone number, and email address of each current board member has been posted on the Utah Public Notice Website.


	3 DISTRICT ADMINISTRATION
	3.1 STRUCTURE OF DISTRICT ADMINISTRATION
	3.1.1 District Administration consists of the General Manager and subordinate officers.
	3.1.2 Each officer shall have such authority as is necessary to enable him to carry out duties and responsibilities assigned to him by this document or by direction of the General Manager. The designation of a duty or responsibility shall constitute s...
	3.1.3 The General Manager may direct any cost center to furnish another cost center service, labor, and/or materials.

	3.2 FIDELITY BONDS
	3.2.1 All appointed officers as hereinafter designated shall, before assuming the duties of office, obtain an official bond conditioned for the faithful performance of the duties of the office and the payment of all monies received by such officers ac...
	3.2.2 Amounts:
	or as determined by the courts or the rule of the State Money Management Council pursuant to the State Money Management Act. (U.C.A. 17B-1-303 & 51-7-15.)

	3.3 GENERAL MANAGER POSITION CREATED
	There is hereby created the position of General Manager.

	3.4 ADMINISTRATIVE POWERS VESTED IN GENERAL MANAGER
	The General Manager shall be the Chief Executive Officer of the District. The administrative powers of the District are vested in and exercised by the General Manager and his employees.

	3.5 APPOINTMENT OF THE GENERAL MANAGER
	The Board of Trustees, by a majority vote of its full membership, shall appoint the General Manager. The General Manager shall be appointed solely on the basis of his ability, integrity, and prior experience relating to the duties of the office, inclu...

	3.6 POWERS AND DUTIES
	3.6.1 The General Manager shall:
	(a) Faithfully execute and enforce all applicable laws, rules and regulations and see that all franchises, leases, permits, contracts, licenses, and privileges granted by the District are observed;
	(b) Carry out the policies and programs established by the Board of Trustees;
	(c) Appoint, with the consent of the Board, a qualified person to each of the offices of District Engineer, Controller, Human Resources Manager, Attorney, Water Operations Manager, Wastewater Operations Manager and any other position exempt from the M...
	(d) Examine and inspect the books, records, and official papers of any cost center of the District, and make investigations and require reports from personnel;
	(e) Appoint, subject to the provisions of this document, cost center supervisors, District officers, and all other employees;
	(f) Suspend or remove all cost center supervisors, District officers, and all other employees;
	(g) Establish standards, qualifications, criteria, and procedures to govern the appointment of employees within the District, subject to any applicable provisions of the Personnel Rules and Regulations and this Document;
	(h) Submit to the Board plans and programs relating to the development and needs of the District, and annual or special reports concerning the financial, administrative and operational activities of the District;
	(i) Attend all meetings of the Board and take part in its discussions and deliberations;
	(j) Recommend to the Board for adoption such measures as he deems necessary or expedient;
	(k) Prepare a financial estimate of the annual budget and advise the Board of the financial condition and needs of the District;
	(l) Notify the Board of any emergency existing in any cost center;
	(m) Coordinate all District cost centers;
	(n) Schedule, and cause notice thereof to be published, as may be required by law, such public hearings before the Board as are required by law, including, but not limited to, tax rate hearings and adoption or amendment to District budgets;
	(o) Execute such contracts as are necessary for the good order and functioning of the District, provided the expenditures pursuant to such contracts are within the appropriations contained within the appropriate budget, as adopted by the Board of Trus...
	(p) Implement and administer such plan as approved by the Board for the compensation of District employees;
	(q) Approve such expenditures made for official District business, provided such expenditures are within the appropriations contained within the appropriate budget as adopted by the District;
	(r) Develop, implement, and administer Personnel Rules and Regulations as approved and, from time to time, amended by resolution of the Board of Trustees.
	(s) Formulate personnel principles and programs designed to: (i) assure that employment in the District is based upon open competition and merit, and is free from personal and political considerations; and (ii) provide a just, equitable, and market-ba...
	(t) Prepare and revise classification plans and job descriptions;
	(u) Recommend salary schedules for approval by the Board;
	(v) Establish and maintain a roster of all employees, setting for each officer and employee, class, title of position, salary, any changes in class or title, status, and such other data as may be deemed desirable or useful;
	(w) Maintain an accurate organizational chart;
	(x) Develop, acquire and administer such recruiting and examining programs as may be necessary to obtain competent applicants to meet the needs of the District;
	(y) Propose, develop, or otherwise acquire and coordinate training and educational programs for District employees;
	(z) Search for and inquire about ways and means of improving personnel procedures;
	(aa) Develop a workable performance evaluation system;
	(bb) Prepare a manning document or table of organization as part of the budget to be approved by the Board;
	(cc) Act as negotiator on behalf of the Board of Trustees with any group of employees in any collective bargaining process;
	(dd)  If any known conflict of interest exists as a result of the General Manager acting as negotiator on behalf of the Board of Trustees with any group of employees in any collective bargaining process, the General Manager shall notify the Board of T...
	(ee)  With the consent of the Board, enter into any appropriate collective bargaining agreement duly negotiated with the appropriate collective bargaining representative and such agreement shall supersede any personnel rules or regulations issued by t...
	(ff) Discharge any other duties specified by statute or designated by the Board;
	(gg) Designate himself or some other officer or employee to perform the duties of
	(hh) any office or position under his control which is vacant or which lacks administration due to the absence or disability of the incumbent;
	(ii)  Assign any employee of the District to any cost center requiring services appropriate to the Personnel System Classification of the employees so assigned;
	(ii) Investigate and examine or inquire into the affairs or operation of any cost center and, consistent with the District’s purchasing regulations in Section 7, shall have the power to employ consultants and professional counsel to aid in such invest...
	(jj) act as the HIPAA Privacy Officer under the Health Insurance Portability and Accountability Act of 1996 (HIPAA), Pub. L. 104-191, and any federal regulations enacted thereunder, and shall be responsible for complying with said Act and regulations;
	(kk) act as the HIPAA Security Officer under HIPAA, and any federal regulations enacted thereunder, and shall be responsible for complying with said Act and regulations; and
	(ll) act as the District’s Treasurer unless the Board designates a member of the Board or the District’s Management Team to serve as Treasurer.

	3.7 WORKING TIME
	The General Manager shall devote his full attention to the performance of these duties and shall not engage in other outside employment without the consent of the Board.

	3.8 COMPENSATION OF THE GENERAL MANAGER
	The General Manager's compensation shall be reviewed annually by the Board.

	3.9 REMOVAL OF GENERAL MANAGER
	The General Manager serves at the pleasure of the Board of Trustees. The Board may, at its pleasure or for proven malfeasance in office, remove the General Manager by a majority vote of the Trustees. Also, except in the case of removal for proven malf...

	3.10 APPOINTMENT OF ATTORNEY
	The General Manager shall, with the consent of the Board, appoint a qualified person, who is a member of the Utah State Bar in good standing, to be Attorney for the District.

	3.11 DUTIES OF ATTORNEY
	The appointed Attorney shall act as attorney for the District and perform such other duties as assigned by the General Manager. The Attorney’s representation of the District shall not be construed as a representation of any individual Trustee, employe...

	3.12 APPOINTMENT OF THE DISTRICT ENGINEER
	The General Manager shall, with the consent of the Board, designate and appoint a qualified, professional engineer, registered under U.C.A. Title 58, Chapter 22, to be the District Engineer.

	3.13 DUTIES OF THE DISTRICT ENGINEER
	The District Engineer shall perform engineering work, oversee the District’s inspection and engineering staff and/or applicable consultants, and perform such other duties as assigned by the General Manager.

	3.14 APPOINTMENT OF DISTRICT CONTROLLER
	The General Manager shall, with the consent of the Board, appoint a qualified person to be Controller.

	3.15 DUTIES OF THE DISTRICT CONTROLLER
	(a) The Controller shall act as the Controller of the District and perform such other duties as assigned by the General Manager.
	(b) The Controller shall act as the District Clerk as set forth in the Utah Fiscal Procedures for Local Districts act. (U.C.A. 17B-1-631).
	(c) The Controller shall act as the sole Records Officer for the District in accordance with Section 9.27 and under the Government Records Access Management Act. (U.C.A. 63G-2- 103(25)).
	(d) To register with the Utah Division of Corporations as the person authorized to accept service on behalf of the District under the Governmental Immunity Act of Utah (U.C.A. § 63G-7-401).

	3.16 APPOINTMENT OF THE HUMAN RESOURCES MANAGER
	The General Manager shall, with the consent of the Board, appoint a qualified person to be the Human Resources Manager.

	3.17 DUTIES OF THE DISTRICT HUMAN RESOURCES MANAGER
	Subject to the General Manager’s oversight, the Human Resources Manager shall administer the District’s human resource programs, assist in responding to the District’s human resources needs, and perform such other duties as assigned by the General Man...

	3.18 APPOINTMENT OF THE DISTRICT WASTEWATER OPERATIONS MANAGER
	The General Manager shall, with the consent of the Board, designate and appoint a qualified person to be the District’s Wastewater Operations Manager.

	3.19 DUTIES OF THE DISTRICT WASTEWATER OPERATIONS MANAGER
	The Wastewater Operations Manager shall manage and oversee the District’s wastewater plant, staff, and related infrastructure, and shall perform such other duties as assigned by the General Manager.

	3.20 APPOINTMENT OF THE DISTRICT WATER OPERATIONS MANAGER
	The General Manager shall, with the consent of the Board, designate and appoint a qualified person to be the District’s Water Operations Manager.

	3.21 DUTIES OF THE WATER OPERATIONS MANAGER
	The Water Operations Manager shall manage and oversee the District’s water treatment plant, staff, and related infrastructure, and shall perform such other duties as assigned by the General Manager.

	3.22 APPOINTMENT OF CONSULTANTS
	3.22.1 HUMAN RESOURCES CONSULTANT
	3.22.1.1 If the District does not have a Human Resources Manager or the General Manager determines that additional human resources services are needed, the General Manager may, with the consent of the Board, appoint a qualified person to provide human...
	3.22.1.2 The appointed consultant shall provide such human resource management consulting services as assigned by the General Manager.
	3.22.2 PUBLIC RELATIONS CONSULTANT
	3.22.2.1 The General Manager may, with the consent of the Board, appoint a qualified person to provide public relations consulting services to the District on an independent contractor basis.
	3.22.2.2 The appointed consultant shall provide such public relations consulting services as assigned by the General Manager.
	3.22.3 INDEPENDENT AUDITORS
	3.22.3.1 The General Manager may, with the consent of the Board, appoint a qualified person or firm to provide independent auditing service to the District on an independent basis.
	3.22.3.2 The appointed auditor(s) shall provide independent auditing services as required by statute and any additional services requested by the General Manager and/or the Board.
	3.22.3.3 The District shall consider appointing a new auditor or auditing firm at least once every five years.
	3.22.4 NON-UNION EMPLOYEES.

	The General Manager shall consult with and obtain the Board’s consent before designating and appointing a qualified person to fill all non-union positions of the District.
	3.23 REMOVAL OF OTHER OFFICERS
	The Board may, unilaterally or upon recommendation of the General Manager, by a majority vote of all Trustees, remove other District officers, i.e., the Controller or a Department Manager. Except in the case of removal for proven malfeasance in office...
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	4 DISTRICT MEETINGS
	4.1 TYPES OF MEETINGS
	4.1.1 REGULAR MEETING. A regularly scheduled meeting of the Board of Trustees for which notice of the date, time and place shall be given each year in the Annual Meeting Schedule. In the event that any such meeting conflicts with a recognized holiday ...
	4.1.2 SPECIAL MEETING. Any meeting of the Board that replaces or is held in addition to a regular meeting.
	4.1.3 EMERGENCY MEETING. A special meeting held as a result of unforeseen circumstances to consider matters of an urgent or emergency nature.

	4.2 PLACE OF MEETINGS
	Except as may be otherwise determined, meetings of the Board of Trustees shall be held at the principal place of business of the District.

	4.3 PUBLIC NOTICE OF MEETINGS
	4.3.1 ANNUAL NOTICE. An annual schedule of the regular meetings of the Board shall be posted at all times in a conspicuous place at the principal offices of the District, on its website, and on the Utah Public Notice Website. The annual schedule of re...
	4.3.2 REGULAR MEETING NOTICE. Notice of the date, time, place and agenda for each regular meeting shall be posted at the principal offices of the District, on its website, and on the Utah Public Notice Website at least 24 hours before the regular meet...
	4.3.3 SPECIAL MEETING NOTICE. Where possible, the notice described above in Subsection 4.3.2, shall be given for special meetings; however, when unforeseen circumstances require a special meeting, including but not limited to an emergency meeting, suc...
	4.3.4 BUDGET HEARINGS. Before adopting a final budget or budget amendment, the District shall first hold a hearing to take public comment. At least seven days before holding the hearing, the District shall post notice of the date, time, place, and age...
	4.3.5 FEE HEARINGS. Before imposing a new fee or increasing an existing fee for a service the District provides, the District shall hold a hearing to take public comment on the proposed fee or increase and to demonstrate its need to impose or increase...
	4.3.6 MISCELLENAOUS.
	(a) Meeting at a place other than the principal offices of the District: Notice of a meeting or hearing to be held at a place other than the principal offices of the District shall be given as provided by statute.
	(b) Notice of meetings and hearings shall be posted on the Utah Public Notice Website established under U.C.A. 63F-1-701 in accordance with the requirements set forth in U.C.A. 52- 4-202(3)(a)(B).
	(c) Notice of meetings and hearings shall be posted on the District’s own website at the same time the notice is posted to the Utah Public Notice Website referenced in the preceding paragraph.

	4.4 NOTICE TO TRUSTEES
	Notice of all regular and, when possible, special meeting of the Board shall be sent by the District Clerk to all members of the Board at least three calendar days in advance of each meeting. Such notice shall include the date, time, and place of the ...
	4.5 CONDUCT OF MEETINGS
	4.5.1 All meetings of the Board shall be conducted according to Robert's Rules of Order when so requested by any member of the Board.
	4.5.2 Any member of the Board shall have the right to place any matter on the agenda if a reasonable notice of seven days is given. The meeting shall follow the agenda unless otherwise agreed.
	4.6 QUORUM
	A majority of the actual number of Trustees shall constitute a quorum for the transaction of District business. A concurrence of a majority of the quorum in any matter within the scope of the duties of the Board of Trustees shall be sufficient for the...

	4.7 PRESUMPTION OF ASSENT
	A Trustee who is present at a meeting of the Board at which action on any matter is taken shall be presumed to have assented to the action taken unless his dissent shall be entered into the minutes of the meeting and unless he shall file his written d...

	4.8 NO PROXY
	No Trustee may appoint another individual by proxy or otherwise to assume his responsibilities as Trustee.

	4.9 OPEN AND CLOSED MEETINGS; ACTIONS TAKEN
	4.9.1 OPEN MEETING. All meetings of the Board, except closed meetings as defined below, shall be open to the public.
	4.9.2 CLOSED MEETING. Except as otherwise directed by the Board of Trustees, closed meetings shall be open only to members of the Board and invited Board officers and staff members of the District. A closed meeting may be held upon an affirmative vote...
	4.9.3 A closed meeting may be held for any of the following purposes:
	(a) to discuss the character, professional competence, or physical or mental health of an individual;
	(b) to discuss deployment of security personnel, devices or systems;
	(c) to investigate allegations of criminal misconduct;
	(d) as strategy sessions to discuss collective bargaining;
	(e) as strategy sessions to discuss pending or reasonably imminent litigation;
	(f) as strategy sessions to discuss the purchase/exchange/lease of real property
	(g) if public discussion would disclose the valuations or would prevent the public body from getting the best possible terms;
	(h) as strategy sessions to discuss the sale of real property if: (i) public discussion would disclose the valuations or would prevent the public body from getting the best possible terms; (ii) prior public notice has been given that the property woul...
	(i) any other purpose authorized under law.

	4.9.4 ACTIONS TAKEN. No ordinance, resolution, rule, regulation, contract, or appointment shall be approved at a closed meeting.

	4.10 MINUTES AND RECORDINGS OF MEETINGS TO BE KEPT
	4.10.1 OPEN MEETINGS. A recording and written minutes shall be kept of all open meetings by the Board Clerk. The written minutes shall be the official record of the meeting. Such minutes shall include:
	(a) the date, time, and place of the meeting;
	(b) the names of member presents and absent;
	(c) the substance of all matters proposed, discussed, or decided, and a record, by individual member, of votes taken;
	(d) the names of all citizens who appeared and the substance in brief of their testimony;
	(e) any other information that any member of the Board requests be entered in the minutes.

	4.10.2 CLOSED MEETINGS.
	4.10.3 In closed meetings held to discuss only the character, professional competence, or physical or mental health of an individual or to discuss deployment of security personnel, devices or systems, the presiding official in the closed meeting shall...
	4.10.4 Nothing in this subsection shall preclude the Board from holding a closed meeting that includes discussion of multiple authorized purposes, provided that such meetings must be recorded in accordance with U.C.A. 52-4-206.
	4.10.5 In all other closed meetings, detailed minutes and a recording shall be taken of the discussions. The recording shall be the official record of the meeting. The Chairperson or General Manager shall record and take the minutes of such closed mee...
	4.10.6 RETENTION OF MEETING MINUTES AND RECORDINGS. The approved written minutes of open meetings and the recordings of closed meetings shall be retained permanently. The recordings of open meetings shall be retained for 1 year after approval of the o...

	4.11 ELECTRONIC MEETINGS
	4.11.1 Any meeting of the Board of Trustees, including public hearings, may be called and held electronically provided such meeting is called in conformance with Section 52-4-7.8 of the Utah Code Annotated, as amended, and consistent with the procedur...
	4.11.2 The District’s meeting room where the Board of Trustees would normally meet if it was not holding an electronic meeting shall be the anchor location for all electronic meetings, except as provided in Subsection 4.11.3, and the Board of Trustees...
	4.11.3 The Chairperson may only convene an electronic meeting without an anchor location pursuant to U.C.A. 52-4-207 if the Chairperson determines that conducting the meeting presents a substantial risk to the health and safety of those who would be p...
	4.11.4 An electronic meeting may be called by giving notice of the meeting, including notice of the agenda, date, time and anchor location of the meeting, at least 24 hours before the meeting, by following the requirements of :
	(a) posting written notice of the electronic meeting at the anchor location;
	(b) posting notice on the Public Notice Website;
	(c) providing written or electronic notice of the electronic meeting via email or fax to:
	i. at least one newspaper of general circulation in Utah and the Magna area; and
	ii. a local media correspondent;
	(d) providing notice of the electronic meeting to each Trustee at least 24 hours before the meeting so that they may participate in and be counted as present for all purposes, including the determination that a quorum is present; and
	(e) providing to each Trustee a description of how they shall be connected to the electronic meeting.
	(f) the District may, in its discretion, allow the public to participate in its meetings electronically, in which case the notice for an electronic meeting would include information on how the public could participate in the meeting.

	4.11.5 When unforeseen circumstances require the Board of Trustees to hold an emergency electronic meeting to consider matters of an emergency or urgent nature, the 24-hour notice requirement of Section 4.11.4 may be disregarded and the best notice pr...
	4.11.6 The open portions of any electronic meeting shall be conducted so that each person attending the meeting either in person or electronically may monitor and, if appropriate, participate therein.
	4.11.7 An electronic meeting may be continued by majority vote of those Trustees present, in person or electronically, and reconvened any number of times without any additional notice if the date, time, and anchor location for the next continuation th...


	5 DISTRICT FINANCE
	5.1 REPORTING ENTITY TYPE
	Magna Water District is a local district governed by an elected three-member board and reports as an enterprise fund.  The District’s financial reporting should focus on operating income, changes in net position, financial position, and cash flow. The...

	5.2 BUDGET OFFICER
	The General Manager shall function as the District’s Budget Officer, as designated in the Utah Fiscal Procedures for Local Districts Act. (U.C.A. 17B-1-601(3).)

	5.3 PREPARATION OF BUDGET
	5.3.1 Prior to the regularly scheduled meeting of the Board in October or earlier if it is the desire of the Board, of each year, the Budget Officer shall present an outline of concepts for the revenue, operating, and capital budgets.
	5.3.2 On or before the first regularly scheduled meeting of the Board in November of each year, the Budget Officer shall prepare for the ensuing fiscal year, and file with the Board, tentative revenue, operating, and capital budgets, together with spe...
	5.3.3 The tentative budgets shall be reviewed and considered by the Board at any regular meeting or any special meeting call for that purpose. The Board may make any changed considered advisable in the tentative budgets, pursuant to statute.
	5.3.4 On or before the first regularly scheduled meeting of the Board in December of each year, the tentative budget shall be adopted as the final budget for the ensuing fiscal year.  The Board shall adopt operating and capital budgets for the ensuing...
	5.3.5 Upon final adoption, the operating and capital budgets shall be in effect for the budget year, subject to later amendment. During the budget year, the Board may, in any regular meeting or special meeting called for that purpose, review the opera...
	5.3.6 The budget may be reopened at any time during the fiscal year by properly noticing the meeting in accordance with statute.
	5.3.7 Within 30 days after the tentative budget is approved by the Board, and at least 30 days before the board adopts a final budget, the District shall send a copy of its tentative budget and notice of the time and place for its budget hearing to ea...

	5.4 UNIFORM CHART OF ACCOUNTS
	The uniform chart of accounts for local governments of Utah has been developed to collect financial information from all local governments that can be analyzed and compared across entities.  Local governments are not required to use the uniform chart ...

	5.5 TRANSPARENCY WEBSITE
	5.5.1 The District is required to provide public financial information through the Utah Public Finance Website at transparent.utah.gov.  The following data is required to be uploaded
	(a) Quarterly revenues and expenses within 30 days of fiscal quarter end
	(b) Annual employee compensation information within 90 days after fiscal year end

	5.6 FRAUD RISK ASSESSMENT QUESTIONNAIRE
	The District is required to complete the “Fraud Risk Assessment Questionnaire” (Questionnaire) and review with the Board of Trustees annually.  The Board is required to approve, by motion, the questionnaire and the District Controller is required to s...

	5.7 PROPERTY TAX RATES & TRUTH IN TAXATION
	5.7.1 The District is subject to the "Truth in Taxation" process, which regulates tax increases. Utah Code 59-2-919 provides notice and public hearing requirements for tax increases.  If the District chooses to adopt a rate higher than the certified r...
	5.7.2 If the District chooses to adopt a rate higher than the certified rate, it must notify the county legislative body of its intent to increase the tax rate by October 1 the year before the anticipated tax increase.  The District also must notify t...
	5.7.3 The District must hold a Public Tax Increase Hearing.  Two weeks, and one week before the public hearing, the District must advertise in the Salt Lake Tribune a TNT ad that has been approved by the county.
	5.7.4 If there is no increase in the certified tax rate, the District is to adopt a final tax rate no later than June 22.

	5.8 REPORTS
	5.8.1 At least quarterly and as otherwise directed by the Board, the Controller shall prepare and present to the Board detailed financial reports showing the financial position and operations of the District.
	5.8.2 Within 180 days after the close of each fiscal year, the Controller shall present to the Board an annual financial report prepared in conformity with generally accepted accounting principles, as prescribed in the Uniform Accounting Manual for Sp...
	5.8.3 The following reports are required to be filed during the year with the Utah State Auditor’s Office:

	5.9 INDEPENDENT AUDITOR
	5.9.1 6.2The independent auditor has the responsibility of reporting whether the District's financial statements are prepared in conformity with generally accepted accounting principles.
	5.9.2 Copies of the annual financial report or of the audit report furnished by the independent auditor shall be filed with the state auditor and shall be filed as a public document in the office of the District.

	5.10 INTERNAL CONTROL
	5.10.1 The General Manager shall assign duties to positions to comply with the Utah State Auditor’s guidelines regarding internal control.  The internal control will be designed and maintained for  reasonable assurance regarding the achievement of obj...

	5.11 DISTRICT CLERK
	5.11.1 The Clerk shall be the custodian of the records of the District. The Clerk or other appointed person shall attend the Board meetings and keep a record of the proceedings of the Board; shall assist the Board in such particulars as it may direct ...
	5.11.2 The Clerk shall attest all certified copies of the official records and files of the District.
	5.11.3 The Board may appoint an Assistant Clerk to function in the absence of the Clerk with all the power and authority of the Clerk.

	5.12 DISTRICT TREASURER
	5.12.1 The Treasurer shall be custodian of all money, bonds, or other securities of the District.
	5.12.2 The Treasurer shall determine the cash requirements of the District and provide for the deposit and investment of all money.
	5.12.3 The Treasurer shall receive all public funds and money payable to the District within three business days after collection, including all taxes, licenses, fines, and intergovernmental revenue, and keep an accurate, detailed account of those fun...
	5.12.4 The Treasurer shall collect all special taxes and assessments as provided by law and ordinance.
	5.12.5 The Treasurer shall give or cause to be given to every person paying money to the District Treasury a receipt or other evidence of payment, specifying, as appropriate, the date of payment and upon which account paid and shall file the duplicate...
	5.12.6 The Treasurer, or designee, shall keep secure the check-signing signature files, and may authorize its use to sign all District checks. Prior to affixing the signature, the Treasurer shall determine that a sufficient amount is on deposit in the...
	5.12.7 The Treasurer shall promptly deposit all District funds in the appropriate bank accounts of the District. District funds shall not be commingled with funds of another person or entity.
	5.12.8 The Treasurer shall be responsible for monitoring expenditures during the fiscal year..

	5.13 CHECKS
	5.13.1 District checks shall be issued by one of the following procedures:

	5.14 USE OF DISTRICT FUNDS IN SPECIAL SITUATIONS
	The General Manager may approve the use of up to $150 of District funds for the purchase of flowers or similar gifs for special situations involving a District Trustee, officer, employee, or independent contractor, such as a death in the family, a ser...

	5.15 CASH RECEIPTING AND DEPOSIT
	Purpose of this policy is to establish a uniform control design for receiving cash.  Over time it is expected this policy will be adjusted for changes in systems and organizational structure at which time the Controller will propose changes to the Boa...
	5.15.1 External Reporting. The Controller will prepare all externally required reports on the District’s finances, including but not limited to reports requested by the State of Utah and the Internal Revenue Service, and the General Manager will revie...

	5.16 INVESTMENT POLICY
	5.16.1 The District shall invest its cash assets in such a manner as to comply with the requirements of the Utah State Money Management Act (the “Act”) to maintain the integrity of the corpus of all investments and to provide for necessary liquidity. ...
	5.16.2 Scope: The investment policy of the District shall include all cash balances that may exist periodically in all accounts of the District. Also, if it is in the best interest of the District to acquire investments in larger blocks than there are...
	5.16.3 Objectives: The objectives of the investment policy include the following:
	5.16.4 Policy: The following shall be the investment policies of the District:

	5.17 ASSET CAPITALIZATION VERSUS EXPENSE
	5.17.1 Property and equipment are defined by the District as assets with an initial, individual cost of more than $5,000 and an estimated useful life in excess of two years. Such assets are recorded at historical cost or estimated historical cost if p...
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	5.17.3 Property, plant, and equipment of the District is depreciated using the straight-line method over the following useful lives:

	5.18 DEBT MANAGEMENT POLICY
	a. On the amount of debt outstanding and on the amount of annual debt service
	b. On the use of and justification for variable-rate debt
	c. On the use of and justification for debt structures other than level principal or level debt service
	d. On the maximum maturities of debt
	e. On the timing of principal and interest payments
	f. On the use of credit enhancements
	g. On the use of debt related derivatives
	5.18.5 Transparency: The District shall comply with legal requirements for notice and for public meetings related to debt issuance. All notices shall be posted in the customary and required posting locations, including as required local newspapers, bu...

	5.19 FUND BALANCE POLICY
	These policies relating to the establishment and appropriate management of Fund Balances are intended to be consistent with the Utah Code, applicable portions of the Uniform Fiscal Procedures for Special Districts Act (“Uniform Fiscal Procedures Act”)...
	The District’s Reserves are intended to be used as a risk-management and solvency tool that is designed to grow with the risks and exposure of the District and allow the District to have cash on hand in the event of an unbudgeted demand for cash. The ...
	In order to ensure fiscal integrity, the District maintains a high credit rating, provides for adequate planning, and will target the maintenance of certain fund balances as discussed below.

	5.20 LIMITATION TO TAL OF FUND BALANCES
	Regardless of the target fund balance amounts set forth in this policy, the total of the fund balance outlined herein (exclusive of any bond proceeds or designated reserves) shall not exceed the limitation as outlined in the Utah Code.

	5.21 FUND BALANCE CLASSIFICATIONS AND TARGET BALANCES
	Fund balance classification hierarchy is based primarily on the extent to which the District is bound to honor constraints on the specific purposes for which the amounts may be spent. The classifications and respective funds are as follows:

	5.22 CREDIT CARD PROCEDURES
	The District’s Management staff are the only employees with permission to possess a District Credit Card.   Each member of the management staff is required to acknowledges that they have read and understand the District’s Credit Card Procedures, in it...

	5.22.1         UPON RECPEIET OF CREDIT CARD:
	Upon receipt of an approved credit card, it is the responsibility of the cardholder to sign the back of the issued card.  Applicants are responsible for the security of the card issued and the transactions made with the card.  The credit card is issue...

	5.22.2 CARD HOLDER RESPONSIBILITIES
	It is the responsibility of the cardholder to:

	5.22.3 DISTRICT CONTROLLER RESPONSIBILITES
	It is the responsibility of the Controller to:

	5.22.5 PROHIBITED CREDIT CARD PURCHASES:
	The following purchases are strictly prohibited from being purchased by using an District credit card:

	5.22.6 BUILT-IN RESTRICTIONS:
	Each card is assigned Monthly and Single-Purchase credit limits.  If you find over time that these limits are too low to accommodate your monthly requirements, please contact the District Controller to review the limit given.  The District has the abi...

	5.22.7 RECONCILIATION AND PAYMENT:
	The District Credit Card Program carries District, not individual, liability.  Credit Card Invoices will be paid by the District Controller as outlined in Section 1.30.  The cardholder will not be required to pay the Monthly Statement using personal f...
	The cardholder is required to obtain and retain all receipts for goods and services purchased when using the credit card.  If purchases are made via phone, mail, e-mail or other electronic means, ask the supplier to include and itemized receipt with t...
	Each cardholder will receive a statement identifying all transactions made against the card during the previous billing cycle.  The statement must be reconciled against the receipts for accuracy. The reconciled statement is to be given to the District...

	5.22.8 DISPUTED TRANSACTIONS:
	Disputes on credit cards must be identified in writing to the issuing credit card company within 60 days of the monthly statement date. If a dispute is not identified in writing within 60 days of the Monthly Statement date the issue must then be resol...
	The cardholder is responsible to identify possible disputed or fraudulent transactions on the monthly statement provided to them for reconciliation.  If an audit is conducted on the cardholder’s account, the cardholder must be able to produce receipts...
	It is the cardholder’s responsibility to notify immediately the District Controller if there is a possible dispute on an issued credit card.

	5.22.9 EMPLOYEE TERMINATION:
	Upon notice of a cardholder terminating their current employment, the District Manager or District Controller is responsible to take possession of the card and any outstanding original receipts.  The card issuer will be notified to close the account.

	5.23 OTHER GENERAL COMPLIANCE
	Any tangible or intangible property which is presumed abandoned over one year shall be submitted to the State Treasurer's Office. The annual abandoned property report (ST-2) shall be filed regardless of whether or not the District holds any abandoned ...


	6 PROCUREMENT
	6.1 SCOPE
	6.1.1 This Section shall, except where otherwise noted, govern the acquisition of real or personal property, supplies or services, and disposal of property, whether real or personal, by the District.
	6.1.2 No purchase shall be made and no encumbrances shall be incurred for the benefit of the District except as provided in this Section.
	6.1.3 No purchases shall be made and no encumbrance shall be incurred unless funds sufficient to cover the purchase or encumbrance have been budgeted and are available within the approved budget or unless the purchase or encumbrance is approved by the...

	6.2 PROCUREMENT OFFICER
	The General Manager is hereby designated to be, and shall act as, the District’s Procurement Officer. The Procurement Officer may from time to time appoint another person to undertake all or some of the duties of the Procurement Officer set forth here...

	6.3 AUTHORITY TO ENTER INTO AND EXECUTE CONTRACTS
	All contracts are to be approved by Board. No department, office, advisory or policy board or other organization of District, nor any officer or employee thereof, shall be empowered to execute any purchase order or contract except as specifically auth...

	6.4 BOARD APPROVAL
	Board approval is required for all purchases exceeding $50,000.

	6.5 ATTORNEY REVIEW
	The District’s Attorney shall approve each agreement as to form before it becomes effective unless the General Manager directs otherwise for minor contracts with an estimated expenditure of less than $20,000 or a term less than one (1) year.

	6.6 CONFLICTS OF INTEREST PROHIBITED
	No officer, employee, agent, representative or member of any committee of the District shall have a financial interest in any contract, bid, or proposal; receive any compensation or gift from any bidder or proposer; or have any other conflict of inter...
	It is the intent of the District to meet and exceed protections against conflicts of interest contained in State law. Under this policy, a conflict of interest arises when an officer has a personal interest in a matter that is or may be in conflict wi...
	The following provisions shall serve as a guide to officers with respect to the affairs of the District:
	1. District officers shall not receive, accept, take, or solicit, directly or indirectly, anything of economic value as a gift, gratuity, or favor from a person or entity if it could be reasonably expected that the gift, gratuity, or favor would influ...
	2. The complete confidentiality of proprietary business information must be respected at all times. Officers are prohibited from knowingly disclosing such information, or in any way using such information for personal gain or advancement, or to the de...
	3. Officers are prohibited from acquiring or having a financial interest in any property that the District acquires, or a direct or indirect financial interest in a supplier, contractor, consultant, or other entity with which the District does busines...
	4. If members of the immediate family of an officer have a financial interest as specified above, such interest shall be fully disclosed to the Board of Trustees which shall decide if such interest should prevent the District from entering into a part...
	5. When a conflict of interest exists, the officer shall publicly declare the nature of the conflict and may recuse him or herself on any official action involving the conflict.
	6. Officers may not realize, seek, or acquire a personal interest in a business that does business with the District.
	7. Officers shall complete a Conflict-of-Interest Disclosure Form annually by the end of January (Addendum B). This Form shall be signed and notarized. Completed Forms shall be submitted to the District Clerk and made available to the public upon requ...
	8. The District Clerk shall provide copies of all completed Forms to the Board of Trustees Chair at the end of January each year.
	9. The Board of Trustees Chair shall review all completed forms and consider the disclosures. The Board Chair should make changes to assignments, duties, or contracts deemed appropriate to eliminate or mitigate conflicts of interest within the District.

	6.7 VENDOR DOCUMENTATION REQUIRED
	The Procurement Officer shall obtain and keep on file a Form W-9 for all new vendors when the aggregate annual purchases from that vendor exceed $1,000.  For Vendors that require a 1099 Misc form to be filed at the end of a fiscal year.

	6.8 COMPETITIVE PROCUREMENT
	Unless exempted herein, all purchases and contracts shall be awarded on a competitive  basis, as required by this resolution and applicable State and Federal law.

	6.9 LOCAL VENDORS MAY BE FAVORED
	Except where a procurement involves the expenditure of Federal funds, the Procurement Officer, Board, or other authorized person(s) may favor local vendors in procurement activities, provided that the District personnel document and maintain records o...

	6.10 PARTICIPATION IN STATE PROCUREMETN UNIT AGREEMENT AND CONTRACTS
	Pursuant to U.C.A. 63G-6a-2105, the District may make purchases from or participate in state public procurement unit agreements and contracts, pursuant to the terms of said agreements and contracts without soliciting additional procurement options.

	6.11 UNETHICAL PURCHASING PRACTICES
	6.11.1 Failure of any agent, officer or employee to comply with ethical purchasing requirements may result in suspension and /or termination and possibility of  being personally liable for the purchase and/or criminal prosecution. All agents, officers...
	6.11.2 Dividing a procurement to avoid following policy (see U.C.A. 63G-6a-2404.3)
	6.11.3 Kickbacks and Gratuities (see U.C.A. 63G-6a-2404, 67-16-5 through 67-16-6)
	6.11.4 Failure to Disclose conflicts (see U.C.A. 63G-6a-1205 & 67-16-9)
	6.11.5 Cost-plus-a-percentage-of-cost contracts (see U.C.A 63G-6a-1205)

	6.12 SALES TAX
	District purchases are not subject to sales tax. For vendors requiring documentation of tax-exempt status, the District may provide such vendors with a TC-721G Exemption Certificate for Governments and Schools, which form is available from the Utah St...

	6.13 EXPENDITURE OF STATE AND FEDERAL FUNDS
	When a procurement involves the expenditure of State or Federal funds, the District shall comply with the appliable State and Federal laws and regulations.

	6.14 PAYROLL AND UTLITY PAYMENTS – EXEMPTED
	Payroll and utility payments, bond payments, including those exceeding $1,000, are exempted from the following requirements, provided such payments have been budgeted for and are in line with the respective budgeted purposes and responsibilities.

	6.15 ADJUSTED TRANSACTIONS
	The Procurement Officer may increase the amount paid for an approved procurement, provided such increase does not exceed 3% of the approved procurement, the increase was unforeseen (i.e. change in shipping cost or location), and the increase is direct...

	6.16 SMALL PURCHASES
	6.16.1 General. Small purchases shall be conducted in accordance with the requirements set forth in U.C.A. 63G-6a-506 of the Act.  This Part V provides additional requirements and procedures and is to be used in conjunction with the Procurement Code.
	6.16.2 Definition. A "Small Purchase" is a procurement conducted by the District without using a standard procurement process.
	6.16.3 Thresholds. Unless specified otherwise, Small Purchase thresholds are as follows:
	6.16.4 Vendor Prequalification. Should the District elect to pre-qualify vendors and/or develop an approved vendor list for a small purchase, the District will follow the process described in U.C.A. 63G-6a-507 of the Act, or Part 15 of the Procurement...
	6.16.5 Competition Encouraged. Whenever practicable, the District will use a rotation system or other system designed to allow for competition when using the small purchases process.
	6.16.6 Small Purchases – Design Professional Services.
	6.16.6.1    The small purchase threshold for “design professional” (architecture, engineering, master planning and programing, or commercial interior design) services is a maximum amount of $200,000 per budget year.
	6.16.6.2      Design Professional services may be procured, up to a maximum of $200,000, by direct negotiation after reviewing the qualifications of a minimum of three design professional individuals or firms.  If Design Professional services may be u...
	6.16.6.3  The District will include minimum specifications when using the small purchase threshold for Design Professional services.

	6.17 VENDOR PREQUALIFICATION
	6.17.1  Prequalification of Potential Vendors.  General procurement provisions, including prequalification of potential vendors, approved vendor lists, and small purchases, will be conducted in accordance with the requirements set forth in Part 5 of t...
	6.17.2 Contracts or purchases from an approved vendor list may not exceed the following thresholds:

	6.18 Competitive Sealed Bids – When Required
	6.18.1 Except as otherwise provided herein, all procurements of goods which are reasonably anticipated to exceed $150,000 shall be obtained by competitive sealed bidding. The Board may also require competitive sealed bidding for the procurement of goo...
	6.18.2 If bids exceed available funds and the lowest responsive and responsible bid does not exceed funds available by more than 10% percent, the Board may, where time or economic considerations preclude re-solicitation of work of a reduced scope, neg...
	6.18.3 An invitation for bids shall:
	6.18.4 Rejection of Bids. The Board shall reject bids from further evaluation that are: incomplete, illegible, conditional, modify bid requirements, contain additional terms or conditions, divide bid into parts, failed to attend required pre-bid meeti...
	6.18.5 Awards. The Board shall award the bid/contract to the lowest qualified bidder or the bidder who best satisfies the objective criteria described in the invitation for bids which may include: Experience, performance ratings, inspection of workman...
	6.18.6 Tiered Bids may be resolved using any reasonable criteria and at the sole discretion of the Board of Trustees.
	6.18.7 Cancellation. The District may cancel the bid process or reject all bids in whole or in part if it determines that; no bids met bid requirements, there are insufficient funds, the item is no longer needed or the specifications or timing does no...
	6.18.8 Exemptions from competitive bid requirements may include the following: Sole source providers, service contracts with professionals or specialists, including accountants and attorneys, and emergency purchases. The Procurement Officer shall suff...
	6.18.9 Appeals and Protests to the bidding process shall be submitted to the Procurement Officer in writing within 5 days. The Procurement Officer shall respond to the protest within 5 days of receiving the complaint.  The Procurement Officer’s decisi...
	6.18.10  AVOIDANCE OF APPROVAL AND WRITTEN CONTRACT REQUIREMENTS
	6.18.13 TYPE OF CONTRACT

	6.19 EMERGENCY PROCUREMENT
	6.19.1 general:  Emergency procurements shall be conducted as provided below and in accordance with the requirements set forth in U.C.A. 63G-6a-803.  An emergency procurement may only be used when circumstances create harm or risk of harm to public he...
	6.19.2 What Qualifies as an Emergency. Circumstances that may create harm or risk to health, welfare, safety, or property include:
	6.19.2.1 Damage to a facility or infrastructure resulting from flood, fire, earthquake, storm, or explosion;
	6.19.2.2 Failure or imminent failure of a public building, equipment, road, bridge or utility;
	6.19.2.3 Terrorist activity;
	6.19.2.4 Epidemic;
	6.19.2.5 Civil unrest;
	6.19.2.6 Events that impair the ability of the District to function or perform required services;
	6.19.2.7 Situations that may cause harm or injury to life or property; or
	6.19.2.8 Other conditions as determined in writing by the Procurement Officer.

	6.19.3 Limitations. Emergency procurements are limited to those procurement items necessary to mitigate the emergency.
	6.19.4 While a standard procurement process is not required under an emergency procurement, when practicable, the District may seek to obtain as much competition as possible through use of phone quotes, internet quotes, limited invitations to bid, or ...
	6.19.5 When it is practical to do so, the Procurement Officer should be notified of the emergency condition prior to the acquisition of any material or supplies, goods, wares or merchandise as provided above.  In the event an emergency which requires ...
	6.19.6 A written determination documenting the basis for the emergency and the selection of the procurement item shall be kept in the contract file.  The required documentation may be prepared after the emergency condition has been alleviated.

	6.20 BONDS
	6.20.1 General: Performance and other bonds in such amounts as shall be reasonably necessary to protect the interests of the District may be required.  The nature, form and amount of such bonds are to be described in the notice inviting bids or in the...
	6.20.2 Construction: Invitations for Bids and Requests for Proposals for construction contracts estimated to cost more than $100,000 generally will require the submission of a bid bond in an amount equal to at least 5% of the bid, at the time the bid ...
	6.20.3 Other Procurements: Invitations for bids and requests for proposals for other procurements may require the submission of a bid security, including specifications for the form and type of bid security, when the Procurement Officer determines it ...
	6.20.4 Acceptable Bid Security Not Furnished: If a bid security is required and acceptable bid security is not furnished, the bid shall be rejected as nonresponsive, unless the failure to comply is determined by the Procurement Officer to be non-subst...
	6.20.4.1 The bid security is submitted on a form other than the required bid bond form and the bid security meets all other requirements of this Policy and the contractor provides acceptable bid security by the close of business of the next succeeding...
	6.20.4.2 Only one bid is received, and there is not sufficient time to re-solicit;
	6.20.4.3 The amount of the bid security submitted, though less than the amount required by the Invitation for bids or requests for proposal, is equal to or greater than the difference in the price stated in the next higher acceptable bid; or
	6.20.4.4 The bid security becomes inadequate as a result of the correction of a mistake in the bid or bid modification which is allowed by this Policy, if the bidder increases the amount of the guarantee to required limits within 2 business days after...

	6.20.5 Forfeiture: If the successful bidder fails or refuses to enter into the contract or furnish the additional bonds required as provided above, the bidder's bid security may be forfeited.
	6.20.6 Surety or Performance Bonds for Construction Procurement Items: The District shall comply with Utah Law when requiring performance bonds for construction projects, including but not limited to Utah Code §§ 63G-61-1101, et seq or applicable succ...
	6.20.6.1 For bids that pertain to a construction project with an estimated cost of $150,000 or more, the District shall require bid security in an amount equal to at least 5% of the amount of the bid for all competitive bidding for construction projec...
	6.20.6.2 For construction contracts, the contractors shall provide a performance bond and a payment bond that are equal in amount to 100% of the price specified in the contract that is executed by a surety company authorized to do business in Utah or ...
	6.20.6.2.1 The payment bond shall be issued for the protection of each person supplying labor, service, equipment, or material for the performance of the work provided for in the contract.
	6.20.6.2.2 The performance bond shall be delivered by the contractor to the District within fourteen days of the contractor receiving notice of the award of the construction contract. If a contractor fails to deliver the required performance bond, the...
	6.20.6.2.3 Pursuant to Utah Code § 63G-6a-1103(3), the District waives the requirement of bid, performance, or payment bonds for construction projects with an estimated cost of less than $150,000, which the Districts deems to be unnecessary to protect...


	6.20.7 Surety or Performance Bonds for Non-Construction Procurement Items: The District may also require a performance bond on any non-construction contract with an estimated cost of $150,000 or more as the Procurement Officer deems necessary to guara...
	6.20.7.1 Equal to the amount of the bid or offer;
	6.20.7.2 Equal to the project budget or estimated project cost, if the budget or estimated project cost is published in the solicitation documents;
	6.20.7.3 Equal to the previous contract cost, if the previous contract cost is published in the solicitation documents; or
	6.20.7.4 The Invitation for Bids or Request for Proposals contains a statement that a surety or performance bond, in an amount less than the amount determined under Subsection 7.18.6(a), is required; and
	6.20.7.5 The Invitation for Bids or Request for Proposals contains a detailed description of the work to be performed or item(s) to be provided for which the surety or performance bond is required.


	6.21 SURPLUS PROPERTY AND SALAVAGE
	6.21.1 Disposal of Surplus Property:
	6.21.1.1 All surplus property shall be reported to the Board including, after disposal of the surplus property, a report describing the property, whether the property has been or will be replaced, and the consideration received for the property by the...
	6.21.1.2 The Procurement Officer is authorized to dispose of District surplus property the salvage value of which does not exceed $10,000 that will not be required for future District use.  The disposal of surplus property having a value in excess of ...
	6.21.1.3 Surplus property may be delivered, for disposal, to a reputable online, auction or other disposal service at the discretion of the Procurement Officer or as directed by the Board.
	6.21.1.4 Surplus property which is sold through a public auction may be purchased by a District employee.
	6.21.1.5 The foregoing shall not apply when the surplus property, such as a vehicle or equipment, is being “traded in” on the purchase of substitute property, provided that the acquisition of the substitute property is in conformance with the requirem...

	6.21.2 Salvage:  Metal and other items of some residual value may be salvaged by employees of the District while working on District facilities and improvements.  Such salvaged items continue to be the property of the District and are to be disposed o...
	6.21.3 Donation, Disposal, or Destruction of Surplus Property:   The Procurement Officer may donate to a charitable organization, destroy, or dispose of as waste any surplus property that is worth less than $50.00 without involvement of the Board if:
	6.21.3.1 The surplus property fails to sell at auction;
	6.21.3.2 The cost of selling the surplus property is greater than or equal to the value of the surplus property;
	6.21.3.3 The surplus property is no longer usable;
	6.21.3.4 The surplus property is damaged and either cannot be repaired or the cost of repair is greater than or equal to the value of the surplus property in a repaired state; or
	6.21.3.5 The surplus property can be replaced for less than the cost of repairing the surplus property.

	6.21.4 Sale of Previously Purchased Procurement Items. Should surplus property be sold to a person from whom the District originally acquired the property (a “buyback purchaser”), U.C.A. 63G-6a-117 of the Procurement Code will apply.  If the District ...
	6.21.4.1 Require the buyback purchaser to pay cash for the item;
	6.21.4.2 Not accept the excess repurchase amount in the form of a credit, discount or other incentive on a future purchase that the District may make from the buyback purchaser; and
	6.21.4.3 Not use the excess repurchase amount to acquire an additional procurement item from the buyback purchaser.

	6.21.5 Vehicles. For vehicles being surplused, the requesting department shall attach to the surplus request form a printout from Kelly Blue Book with the estimated value of the vehicle. If the item is being surplused on eBay, the Procurement officer ...


	7 PERSONNEL
	7.1 INTRODUCTION AND PURPOSE
	7.1.1 The purpose of this Section is to set forth District policy and procedures for personnel administration. These Policies and Procedures shall be modified from time to time by the Board of Trustees.
	7.1.2 The administration of this Section is the responsibility of the General Manager. The General Manager may establish additional policies, rules, and guidelines as deemed necessary for the efficient and orderly administration and supervision of the...
	7.1.3 A copy of these Policies and Procedures, as well as any subsequent amendments or revisions shall be made available to all Trustees, officers, and employees of the District, who shall sign an acknowledgement indicating that they have received the...
	7.1.4 All sections are intended as a general policy statement containing policy guidelines and not a contract, commitment or obligation of the District.

	7.2 EMPLOYMENT
	7.2.1 EMPLOYMENT POLICY
	7.2.1.1 Employment by the District shall be based upon open competition, based upon an individual’s merit, and be free from personal and political considerations. To achieve these objectives, the following policies and procedures shall be observed.

	7.2.2 EQUAL EMPLOYMENT OPPORTUNITY
	7.2.2.1 The District is committed to Equal Employment Opportunity for all employees and applicants. To this end, the District shall not discriminate against any employee or applicant for employment because of race, color, religion, sex, national origi...

	7.2.3 NEPOTISM
	7.2.3.1 For purposes of this Subsection, “Relative” means a father, mother, husband, wife, son, daughter, sister, brother, grandfather, grandmother, uncle, aunt, nephew, niece, grandson, granddaughter, first cousin, mother-in-law, father-in-law, broth...
	7.2.3.2 No Trustee, officer, or employee of the District shall hire, appoint, or recommend or vote for the hiring or appointment of a Relative for employment with the District unless the General Manager finds that the Relative may be hired under U.C.A...
	7.2.3.3 A Trustee, officer, or supervisor who has a Relative in any position of employment with the District shall not recommend, vote, or any way attempt to influence decisions relating to the Relative as to salary, wages, compensation, benefits, or ...
	7.2.3.4 After the effective date of these AR&Rs, a person may not be hired by  the District who shall be paid by District funds and who is a Relative of any member of the Board of Trustees or officer or who shall be directly supervised by a Relative, ...
	a. is eligible or qualified to be employed as a result of the Relative’s compliance with civil service or merit system laws or regulations;
	b. shall be compensated from funds designated for vocational training;
	c. shall be employed with the District for 12 weeks or less;
	d. would be a volunteer, which is defined as someone working for the District without receiving compensation; or
	e. is the only person available, qualified, or eligible for the position as found by the General Manager in writing.

	7.2.3.5 No Trustee, officer, or employee of the District shall directly supervise a Relative unless:
	a. The Relative satisfies one of the criteria listed in Subsection 8.2.3.4
	b. The Relative was hired before the supervisor assumed their supervisory role; or
	c. The General Manager finds in writing that the employee whose Relative is seeking employment with the District is the only individual available or best qualified to supervise the functions of the position.

	7.2.3.6 If a Trustee, officer, or employee of the District is authorized to supervise a Relative, he or she shall:
	a. Submit a complete written disclosure of his or her relationship with the Relative to the Board;
	b. Not evaluate the job performance or recommend salary or pay increases for the Relative (see Addendum D, Special Nepotism Policy).


	7.2.4 SELECTION AND RECRUITMENT
	7.2.4.1 The District is committed to filling open positions with current employees when a qualified employee is available. All non-lead job openings shall be first posted in- house for 5 working days. Employees shall be permitted to bid on any non-lea...
	7.2.4.3 Any employee selected to fill an open position, whether a lead position or a non-lead position, shall be allowed up to a thirty (30) day probationary period to demonstrate that he or she will adequately perform the duties of that position. If ...
	7.2.4.4 In selecting an employee for an open position, the District retains the right to hire a current employee who may not at the time of hire possess all necessary qualifications. In such circumstance, he or she may be hired subject to the conditio...

	7.2.5 EMPLOYMENT STATUS
	7.2.5.1 Employees shall be classified as follows:
	a. Executive Employee – An employee appointed by the Board of Trustees with managerial or supervisory authority over department, division, or similar subdivision. The General Manager, Water Operations Manager, Wastewater Operations Manager, Controller...
	b. Occupational Employee – A full time employee and not occupying a Temporary, Exempt, or Executive position, and who receives such employee benefits as provided by the District.
	c. Part Time Employee – An employee regularly scheduled for less than 30 hours per week.
	d. Temporary Employee – An employee hired or leased for a limited period of time, not to exceed six months. This six month limitation, when applied to leased employees, shall be per opening. The District may move a leased employee from opening to open...
	e. Unless specifically referenced, the term “Employee” as defined in this Section 8 shall not include volunteers or any Trustee on the Board of Trustees.


	7.2.6 PROBATIONARY PERIOD
	7.2.6.1 All individuals when first employed by the District, or who are re-employed by the District after termination for any reason, shall serve a probationary period. Employees may serve more than one probationary period, upon approval of the Genera...
	7.2.6.3 The probationary period is a time during which employees receive close evaluation and a full review at the end of this period by the Department Manager and the General Manager to determine if they can perform the functions and accomplish the t...
	7.2.6.4 A new employee may be terminated or an employee on probation due to promotion may be returned to his or her prior position before completing probation if it is determined that the employee cannot meet the position requirements satisfactorily f...

	7.2.7 PRE-EMPLOYMENT CHECKS
	7.2.7.1 Each person seeking employment by the District shall consent to the following tests and checks as a pre-condition to any employment by the District:
	a. Drug and Alcohol Tests
	b. Background checks, including, but not limited to, credit checks, criminal checks (federal and multi-state), driving history (DMV), employment verification, reference checks, and social security checks.
	c. Verification of a person’s right to legally work in the United States.



	7.3 COMPENSATION & WORK SCHEDULES
	7.3.2 Temporary Merit money may be budgeted annually to reward employees who contribute more than their position requires.
	7.3.3 A shift differential may be paid to employees working the afternoon or night shifts. Any amount of the differential must be approved by the Board of Trustees as a part of the annual budget.
	7.3.4 The normal work week for all employees shall consist of 40 hours. The standard schedule shall consist of four 10-hour workdays Monday through Thursday (the “4/10 hr work week”).
	7.3.5 It is the District’s policy that all employees, including all Executive Employees, report to work at the start of their scheduled work time. Any failure to report to work at the beginning of the scheduled work time shall constitute a tardy unles...
	7.3.6 It is the policy of the District to request overtime, call-out or stand-by of employees in cases of need only, and to provide employees overtime, call-out, stand-by, and meal compensation for work based on employment classification.
	7.3.7.1 Employees, other than Executive Employees, shall be paid an overtime rate as required by federal, state, and local law and any applicable collective bargaining agreements, provided that there shall be no pyramiding of overtime and overtime sha...
	7.3.7.2 It is the responsibility of the Department Manager and the General Manager to determine whether overtime work shall be required and all overtime must be approved by the Department Manager and the General Manager.
	7.3.7.3 Payment for overtime worked shall be made in conjunction with the pay period in which the overtime took place.

	7.3.8 CALL-OUTS
	7.3.8.1 Employees, other than Executive Employees, who are called out after completing their normal shift shall be eligible for call-out pay.  Such employee shall be paid at the overtime wage rate of one and one-half hour for each hour worked.
	7.3.8.2 An employee who is also charged with the responsibilities identified in paragraph 8.3.8.3 and who is required to return to work is not entitled to any additional pay under this paragraph unless the actual time worked exceeds three hours. In su...
	7.3.8.3 Any employee called out to work other than their regular shift shall be paid at the overtime wage rate, with a minimum payment equivalent to three (3) hours of work.  This, however, shall not apply to overtime work performed consecutive to the...
	7.3.8.4 Other than Executive Employees, all Employees, including on-call Employees, who continue to work after completing a normal work day shall be paid their hours at the regular overtime rate and shall not be eligible for call-out pay.
	7.3.8.5 Employees who are on-call during weekdays (Mon–Thurs), shall receive additional compensation of three (3) hours pay, per day on call, at their hourly overtime rate.   Employees who are on-call during the weekend (Friday, Saturday, Sunday) or o...

	7.3.9 ON CALL
	7.3.9.1 In an effort to keep call response times to a minimum, employees desgianted to be in “On Call Status” shall be eligible for on call pay at the rate of one-and-one-half hour for each hour worked with a minimum of three hours as approved in the ...
	7.3.9.2 In an effort to keep call response times to a minimum, employees designated to be in “On Call Status” shall be able to use the company vehicle for personal use, under the following circumstances:
	a. There will be no unauthorized passengers allowed in the company vehicle at any time;
	b. The employee does not drive more than 10 miles away from his or her residence while in “on call status,” unless said employee is driving towards the District’s facilities, therefore lessening any potential call response time;
	c. Any use of company vehicles needs to be within reason; and
	d. The maximum on-call response time shall be 30 minutes for all employees added to the on-call rotation and employees hired after June 1, 2023.  All employees on the on-call rotation prior to June 1, 2023, are grandfathered and are not subject to the...

	7.3.9.3 Construction On-Call:  The requirements for the on-call rotation pool for construction are as follows:
	a. Minimum of 6 employees on the rotation;
	b. Minimum certifications of Grade I Water Distribution and Grade I Sewer Collections; and
	c. Employee joining the rotation and being removed from rotation will be determined by the Operations Manager, based on being found competent in the areas of coverage.

	7.3.9.4 Wastewater Treatment Plant On-Call:  The requirements for the on-call rotation pool for Wastewater Treatment Plant are as follows:
	a. Minimum of 4 employees on the rotation;
	b. Minimum certifications of Wastewater Treatment II (which may be waived by the Wastewater Manager if deemed necessary and current on-call employees will be grandfathered in); and
	c. Employee joining the rotation and being removed from rotation will be determined by the Wastewater Operations Manager based on being found competent in the areas of coverage.

	7.3.9.5 EDR Plant On-Call:  The requirements for the on-call rotation pool for the EDR Plant are as follows:
	a. Minimum of 4 employees on the rotation;
	b. Minimum certification of Water Treatment IV (which may be waived by the Water Operations Manager if deemed necessary and current on-call employees will be grandfathered in); and
	c. Employee joining the rotation and being removed from rotation will be determined by the Water Operations Manager based on being found competent in the areas of coverage.

	7.3.9.6 Executive Employees and employees whose primary functions are clerical shall not be eligible for on-call compensation.

	7.3.10 BONUSES
	7.3.10.1 The General Manager, with Board approval, may from time to time give one or more employees a discretionary bonus in recognition of outstanding service, for service beyond one’s normal duties, or for other such purposes as the General Manager ...
	7.3.10.2 In accordance with this Section, the General Manager, in his or her discretion, may award bonuses in the amount of $50 per occurrence, with a maximum of $1,500 per employee per year, for efforts or service deemed to be exceptional or outstand...
	7.3.10.3 The General Manager and the Board of Trustees have determined that bonuses under this section in the amount of $150 are appropriate and shall be paid for each new certification obtained by the employees of the District after the effective dat...
	7.3.10.4 The District shall use the following schedule when providing awards to eligible employees upon their retirement or upon their completion of certain years of service with the District, provided that the General Manager may decline or withhold ...
	(a)         Retirement:
	i. 40 or more years of service:  $2,000
	ii. 35 – 39 years of service:  $1,750
	iii. 30 – 34 years of service:  $1,500
	iv. 25 – 29 years of service:  $1,250
	v. 20 – 24 years of service:  $1,000
	vi. 15 – 19 years of service:   $750
	vii. 10 – 14 years of service:  $500
	viii. 5 – 9 years of service:  $250
	ix. Less than 5 years of service:  N/A

	(b)           Years of service:
	i. 45 or more years of service $ 500
	ii. 40 years of service:   $450
	iii. 35 years of service:   $400
	iv. 30 years of service:   $350
	v. 25 years of service:   $300
	vi. 20 years of service:   $250
	vii. 15 years of service:    $200
	viii. 10 years of service:   $150
	ix. 5 years of service   $100




	7.4 ATTENDANCE AND LEAVES
	7.4.1 HOLIDAYS
	7.4.1.1 The District recognizes twelve designated days throughout the year as paid holidays. Under normal circumstances, the District shall observe the following holidays:
	7.4.1.2 When work is performed on the above holidays, it shall be paid for at two and one-half (2 1/2) times the basic rate of pay and if no work is performed, the employee shall be paid at the regular straight time for a ten (10) hour day for a 4/10 ...
	7.4.1.3 All employees who are on the active payroll and have been employed by the District for at least thirty (30) days, except Part-Time and Temporary employees, are eligible to take holidays off with pay.
	7.4.1.4 If a holiday falls within an employee's use of approved vacation, it shall not be charged against the employee's accrued vacation.
	7.4.1.5 Employees whose scheduled day off falls on a holiday, shall receive one day of vacation in lieu of holiday leave.
	7.4.1.6 Employees working a regular shift on a holiday shall be paid regular time for the holiday plus time and one-half for hours worked on the holiday.
	7.4.2.1 Absences not specifically covered by other provisions shall be chargeable to vacation to the extent it has been accrued.
	7.4.2.2 Any Executive Employee that is absent from work for more than four (4) hours (“Extended Absence”) during his or her regular daily work schedule shall charge such Extended Absence to vacation or sick leave to the extent it has been accrued. If ...
	7.4.2.3 All employees, except Part-time and Temporary employees, shall be eligible for vacation, which may be on a different schedule as recommended by the General Manager and approved by the Board, provided that any such schedules shall comply with a...
	7.4.2.4 All employees of the Employer shall receive one (1) week vacation with pay at the end of one (1) year of continuous service, two (2) weeks of vacation with pay at the end of two (2) years of continuous service, three (3) weeks of vacation with...
	7.4.2.5 The District may negotiate the initial vacation allotment for new executive employees up to three (3) weeks, provided such agreement is part of a written offer of employment or employment agreement. Such offers or agreements are intended only ...
	7.4.2.6 Employees who are terminated shall receive vacation pay at a prorated rate at the time of termination in lieu of vacation time.
	7.4.2.7 Employees who have completed one (1) full year of continuous service and who are eligible for vacation shall be allowed, after January 1st of any subsequent year, to take their vacation accruing during that subsequent year at any time during t...
	7.4.2.8 Up to eighty (80) hours of vacation in any calendar year may be paid in cash during the last two (2) months of the calendar year upon the employee's written request, provided such written request is made no later than November 15 of that year,...
	7.4.2.9 Vacation may not be accrued and held unused beyond the end of the calendar year and all unused vacation accumulated during the year shall be forfeited on December 31st of such year.
	7.4.2.10 Employees who are terminated or resign their employment shall receive vacation pay for all unused vacation time at their current gross salary rate which has been accumulated preceding their date of termination at their current wage or salary.
	7.4.2.11 When possible, time off for vacation shall be requested at least one week in advance. All vacation must be approved by the Department Manager or the General Manager. Consideration shall be given to the employee's seniority and preference when...

	7.4.3 SICK LEAVE
	7.4.3.1 An employee shall earn sick/personal leave at the rate of two (2) hours per pay period and shall be able to accumulate an unlimited number of sick/personal leave days.  An employee may use sufficient personal/sick leave to allow the employee t...
	7.4.3.2 Employees who now have a bank of sick/personal leave shall retain this bank.  In the event an employee is terminated or quits the District for any reason, except for just cause, the employee shall receive one-hundred percent (100%) of his/her ...
	7.4.3.3 Employees who are incapacitated by illness, injury, maternity, or whose attendance is prevented by public health requirements, shall be granted sick leave with pay to the extent accrued. The District reserves the right to require a note from a...
	7.4.3.4 If an employee is going to miss a regular day shift due to injury or illness, the employee shall personally, when possible, talk to the appropriate Supervisor within the first 30 minutes of the scheduled shift and advise the Supervisor of the ...
	7.4.3.5 All employees must obtain prior approval from their immediate supervisor for absences because of medical and dental appointments.
	7.4.3.6 The intent of a medical leave of absence is to provide an employee the necessary time to recover from an injury or illness. Use of Sick Leave for medical leaves of absence must be approved by the Department Manager and General Manager in advance.
	7.4.3.8 Employees receiving disability or worker's compensation benefits may use accrued sick leave and vacation, to the extent available, to pay the difference between the disability or worker's compensation benefit and the employee's base salary.
	7.4.3.9 An employee returning to work after a medical leave of three or more days must provide his or her immediate Supervisor with a written release from a licensed physician to resume expected job duties. This release must be reviewed by the General...
	7.4.3.10 Unless terminated for cause, upon termination an employee shall be paid for all unused sick leave at his or her current wage or salary.

	7.4.4 EMERGENCY LEAVE FOR PUBLIC HEALTH EMERGENCIES
	7.4.4.1 Eligibility. All employees are eligible for emergency paid sick leave.
	7.4.4.2 Reason for Leave. An employee shall take emergency paid sick leave if they are unable to work (or telework) because:
	a. They are subject to a federal, state, or local quarantine or isolation order related to a public health emergency;
	b. They have been advised by a health care provider to self-quarantine because of a public health emergency;
	c. They are experiencing symptoms of a public health emergency and are seeking a medical diagnosis;
	d. They are caring for an individual or are advised to quarantine or isolate;
	e. They are caring for a child whose school or place of care is closed, or whose childcare provider is unavailable, due to a public health emergency precautions; or
	f. They are experiencing substantially similar conditions to public health emergency as specified by the U.S. Secretary of Health and Human Services, in consultation with the Secretaries of Labor and Treasury.

	7.4.4.3 Duration/Compensation. Employees are entitled to:
	7.4.4.3.1 Full-time employees: up to 80 hours of pay at their regular pay rate annually, unless the General Manager approves otherwise. However, when caring for a family member (for reasons d, e, and f under Subsection 8.4.4.2 above), sick leave is pa...
	7.4.4.3.2 Part-time employees: Pay for the number of hours the employee works, on average, over a two-week period.

	7.4.4.4 Leave Rules. You may elect to use emergency paid sick leave before using any accrued paid leave. No leave provided by the District before the effective date of these AR&Rs may be credited against your leave entitlement. In addition, emergency ...
	7.4.4.5 Retaliation. The District will not retaliate against employees who request or take leave in accordance with this policy.

	7.4.5 LONG-TERM MILITARY LEAVE OF ABSENCE
	7.4.5.1 The District shall grant military leave of absence as required by law. Upon return from military service, the employee shall be reinstated as required by law.
	7.4.6 SHORT-TERM MILITARY LEAVE OF ABSENCE
	7.4.6.1 Any employee who is required to report for short-term military training or service should request approval from the Department Manager and the District manager.
	7.4.6.2 In some circumstances, it may be necessary for the employee and the District to request an exemption from tour of duty.
	7.4.6.3 Military time service longer than 80 hours shall be considered a Long-Term Military Leave of Absence.
	7.4.6.4 Required weekend duty should be on the employee's own time. If necessary, the employee should make arrangements so that the employee is not scheduled to work on those weekends.
	7.4.6.5 All employees who are required to attend military training or service shall be granted a leave of absence without pay.

	7.4.7 BEREAVEMENT
	7.4.7.1 All employees shall receive five (5) days of bereavement leave upon the death of any member of the employee's immediate family.  For purposes of this Subsection, immediate family means the employee's spouse, domestic partner, son, daughter, st...
	7.4.7.2 All employees shall receive three (3) days of bereavement leave upon the death of any member of the employee’s extended family.  For purposes of this Subsection., extended family means the employee’s step-parents, sister, brother,  grandmother...
	7.4.7.3 Bereavement leave may be used at the employee’s discretion, from the date of death through a period of three (3) weeks thereafter.  Bereavement can be broken up and does not have to be used during consecutive days, as long as it is taken withi...
	7.4.7.4 Temporary employees are not eligible to receive bereavement leave.

	7.4.8 COURT LEAVE
	7.4.8.1 Executive and Occupational employees who are required by municipal, state, or federal governments to perform court duty as a juror, shall be granted leave for the duration of such duty at their regular rate of pay minus any amount he or she re...

	7.4.9 TRAINING LEAVE
	7.4.9.1 Upon recommendation of the Department Manager, leave with full or partial pay may be granted by the General Manager for attendance at professional conferences and meetings for education or training purposes when these activities are in the int...

	7.4.10 LEAVE WITHOUT PAY
	7.4.10.1 Written requests for extended leaves of absence shall be granted only under documented extreme and unusual circumstances. All leaves of absence without pay must be submitted to the General Manager for approval.
	7.4.10.2 Consideration may be given to requests and recommendations for unpaid absence if all other leave has been exhausted.
	7.4.10.3 During a leave of absence, an employee may continue participation in the District's benefit programs.
	7.4.10.4 Vacation days or sick leave days shall not accrue while the employee is on leave without pay, except to the extent required by federal law.
	7.4.10.5 Return from leave of absence status is subject to and contingent upon availability of current openings for which the employee is qualified. The District is not obligated to and may not be able to place an employee in the same job or in the sa...
	7.4.10.6 During a leave of absence, the workload of the employee on leave shall be absorbed by other employees to the extent possible. A temporary employee may  be hired if the workload cannot be absorbed by others. If the leave extends beyond the tim...
	7.4.10.7 An employee may be placed on probation upon return to work.

	7.4.11 FAMILY AND MEDICAL LEAVE
	7.4.11.1 The District may be required in some circumstance to offer family and medical leaves of absence in accordance with the Family and Medical Leave Act (FMLA). The District shall administer such leaves of absences in accordance with FMLA and othe...

	7.4.12 TARDINESS
	7.4.12.1 Employees, including Executive Employees, who, for any reason, shall be late in reporting for work, should make every attempt to contact their Supervisor.
	7.4.12.2 Employees, including Executive Employees, who, because of personal business, must be absent from work should arrange with their Supervisor to be excused.
	7.4.12.3 The immediate Supervisor of the employee is responsible for maintaining lateness records for all employees for whom time sheets are issued. After an employee, including Executive Employees, receives three tardies in any ninety (90) day period...


	7.5 BENEFITS
	7.5.1 MEDICAL, DENTAL AND VISION INSURANCE
	7.5.1.1 All employees, except Part Time and Temporary, are eligible for coverage under such medical, dental and optical insurance as the District may from time to time provide.
	7.5.1.2 Employees become eligible for such insurance on the first day of the month next following completion of two (2) calendar months of employment during which he/she worked at least eighty (80) hours.
	7.5.1.3 The District shall pay such portion of the premiums as are negotiated from time to time.
	7.5.1.4 Upon termination of employment, eligible employees may be entitled to continue coverage at the group rate under federal, state, or local law.

	7.5.2 LIFE INSURANCE
	7.5.2.1 All employees, except Part Time and Temporary, are eligible for such life insurance as the District may from time to time provide.
	7.5.2.2 Employees shall become eligible to apply for such insurance 90 days after their hire date.
	7.5.2.3 The District will not be required to provide life insurance for employees if the District’s life insurance carrier declines to insure the employee.
	7.5.3.1 All employee, except Part Time and Temporary, are eligible for such long term disability coverage as the District may from time to time provide.
	7.5.3.2 Employees shall become eligible to apply for such insurance on their hire date.

	7.5.4 WORKERS' COMPENSATION
	7.5.4.1 The District provides Workers' Compensation for its employees as required by State law.

	7.5.5 UNEMPLOYMENT INSURANCE
	7.5.5.1 The District provides unemployment compensation benefits as required by Federal and State laws.

	7.5.6 DRUG AND ALCOHOL REHABILITATION
	7.5.6.1 The District's policy is to maintain a work place free from drugs and alcohol. To this end, the District has developed a program for evaluating and testing current employees and new hires so that a drug and alcohol free environment is maintain...

	7.5.7 RETIREMENT BENEFITS
	7.5.7.2 Early retirement incentives may be offered an employee upon the recommendation of the General Manager and approval by the Board of Trustees, when early retirement best meets the needs of the District.

	7.5.8 UNIFORMS
	7.5.8.1 For safety considerations, employees will be required to use uniforms and a laundering service, both of which will be provided by the District, except Executive, Part Time, Temporary, and Clerical employees.
	7.5.8.3 All Executive employees shall be eligible to receive one (1) District T-Shirt per year that is embossed with the District’s logo.

	7.5.9 BENEFITS FOR EXECUTIVE EMPLOYEES
	7.5.9.1 It is the District’s policy that as employees leave the Union to become Executive Employees and are thus no longer eligible for benefits under the Union Contract, the District shall provide the same types of benefits that were provided to the ...


	7.6 TRAINING, DEVELOPMENT & CERTIFICATIONS
	7.6.1.1 The District encourages and promotes the self-improvement of its employees. To that end, the District has established an Education and Training Reimbursement Program. The purposes of the Education and Training Reimbursement Program are:
	a. To ensure that employees are fully trained for their current positions.
	b. To prepare employees for positions in which they shall be able to make even greater contributions to the achievement of District goals.
	c. To improve employees' commitment to their jobs and to the District.

	7.6.1.2 The District may provide in-house training programs for employees as needs arise and as it is able to provide and schedule adequate training. The District shall pay one hundred percent (100%) of the costs of such in-house training.
	7.6.1.3 Employees may travel to job-related seminars and conferences as budgeted and approved by the General Manager and the Board of Trustees. The District shall pay one hundred percent (100%) of the employee's expenses.
	7.6.1.4 Travel expenses shall be governed by the District's “Travel Policy” (Addendum F).
	7.6.1.5 Employees may be eligible for reimbursement of certain expenses for individual training.
	7.6.1.6 All employees, except Temporary, may be eligible.
	7.6.1.7 All courses must be approved by the General Manager in advance.
	7.6.1.8 The District shall not pay for a course if the employee receives financial aid for the same course from any other source, such as Veteran's benefits, scholarship, grant or other educational subsidy. If an employee receives partial payment for ...
	7.6.1.9 Courses should be taken on the employee's own time. Exceptions may be approved by the General Manager.
	7.6.1.10 If employment with the District is terminated, either voluntarily or involuntarily (except for layoff), the employee shall forfeit rights to any reimbursement for courses completed after termination.
	7.6.1.11 The proposed course must, in the opinion of the General Manager, meet the following requirements before reimbursement:
	a. Help the employee to better perform the employee's current responsibilities; or
	b. Help the employee develop skills that shall help him/her qualify for a foreseeable future position available within the District; or
	c. Help the employee obtain or maintain a license or certification, either required for the employee's job, or which enhances the employee's value to the District.

	7.6.1.12 Reimbursement is contingent upon funds being budgeted, available, and approved for specific use by the District. When funds are available and approved, reimbursement for approved courses shall be made as follows:
	a. Receipt of a course grade “C” or better - reimbursement is 80% of tuition, books, and lab fees.
	b. Receipt of a “passed” grade in a Pass/Fail course - reimbursement is 80% of tuition, books, and lab fees.
	c. Receipt of an “incomplete” or withdrawal from the course - No fees shall be reimbursed.
	d. Nongraded courses - Reimbursement is 80%, upon presentation of a certificate of completion.

	7.6.1.13 If the employee terminates employment within five years of completing the course, the total amount of the reimbursement shall be withheld from the employee's final pay check or recovered by other appropriate means if the final check is insuff...
	7.6.1.14 The following expenses shall not be reimbursed: non-job related programs, audited courses, school parking, mileage, calculators, drawing instruments, electronic equipment, or other course materials, other than textbooks.
	7.6.2 PROFESSIONAL LICENSES, REGISTRATIONS AND CERTIFICATIONS
	7.6.2.1 The District shall pay for an employee's professional licenses, certifications, registrations, and renewals as required by the employee's job.


	7.7 STANDARDS
	7.7.1 GENERAL STANDARDS OF CONDUCT
	7.7.1.1 The following conduct or actions are not permitted and shall be considered grounds for disciplinary action. This list is not intended to be all-inclusive, but rather a representative sample of the types of actions or behaviors subject to disci...
	7.7.1.1.1 Performance of services on District working hours not properly authorized by management.
	7.7.1.1.2 Use of District vehicles, resources, or equipment for unauthorized purposes. **
	7.7.1.1.3 Willful abuse of District resources, vehicles or equipment.
	7.7.1.1.4 Creating or contributing to unsanitary or unsafe conditions. **
	7.7.1.1.5 Engaging in conduct toward, or communications with, customers, Trustees, management, fellow employees, contractors, consultants, or the general public that is belligerent, hostile, or argumentative conduct. **
	7.7.1.1.6 Failure to be clean and neat in personal appearance or at the work station appropriate to the position.
	7.7.1.1.7 Involvement of District with creditors of employee because of employee's failure to properly arrange personal financial matters, except that an employee may not be discharged for garnishment arising out of any single indebtedness.
	7.7.1.1.8 Poor driving record or other conduct resulting in a suspension or loss of driver's license, or, loss of license, certification or other required qualification as required by law or position requirements.
	7.7.1.1.9 Neglect of duties, including loitering, loafing or performing personal business during normal working hours. **
	7.7.1.1.10 Smoking in unauthorized areas. **
	7.7.1.1.11 Failure to conduct oneself in a professional and competent manner.
	7.7.1.1.12 More than three un-excused absences in any one year.
	7.7.1.1.13 More than three un-excused tardies in any ninety (90) day period.
	7.7.1.1.14 Abuse of sick leave.
	7.7.1.1.15 Conduct off the job which discredits the District or affects the employee's ability to perform his or her duties effectively. **
	7.7.1.1.16 Use of alcoholic beverages or illegal drugs in violation of the District’s drug and alcohol policy. **
	7.7.1.1.17 Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature toward another employee, or other conduct in violation of the District’s sexual harassment policy. **
	7.7.1.1.18 Obscene or abusive language or malicious gossip.
	7.7.1.1.19 Threatening, intimidating, harassing, or coercing fellow employees.
	7.7.1.1.20 Horseplay or other similar inappropriate behavior.
	7.7.1.1.21 Dishonesty in word or conduct. **
	7.7.1.1.22 Acceptance of bribes or enticements. **
	7.7.1.1.23 Violation of federal, state or local laws. **
	7.7.1.1.24 Refusal of an employee to train or use required safety equipment or repeated violation of safety rules. **
	7.7.1.1.25 Theft of the District or other employees' property. **
	7.7.1.1.26 Failing or refusing to obey lawful directives of management pertaining to work duties. **
	7.7.1.1.27 Unacceptable performance of duties or unwillingness to correct performance deficiencies as outlined in a Performance Evaluation.
	7.7.1.1.28 Improper release of records or information designated as “private,” “controlled,” “protected,” “restricted,” or “confidential” by the District and/or that are subject to a confidentiality agreement executed by the District. **
	7.7.1.1.29 Failing or refusing to obtain required certifications, licenses, or other required credentials in a timely manner as established by the General Manager. **
	7.7.1.1.30 Violations of the District’s Social Media and Internet Usage policy set forth in Section 12 and Addendum G.
	7.7.1.1.31 Violation of any of the provisions of these AR&Rs, specifically including the standards of conduct set forth in this Section 8.7.


	7.7.2 ETHICS STANDARDS
	7.7.2.1 All employees must comply with the Ethical Behavior Policy (Addendum H), the Reporting Fraud or Abuse Policy (Addendum I) including the use of the Ethics Hotline Form (Addendum J), and the Special Nepotism Policy (Addendum D).
	No current “employee,” which term shall include the trustees, officers, and employees of the District for the purposes of this Subsection, shall:
	7.7.2.1.1 Engage in any transaction or activity, which is, or would to a reasonable person appear to be, in conflict with or incompatible with the proper discharge of official duties, or which impairs, or would to a reasonable person appear to impair,...
	7.7.2.1.2 Have a financial or other private interest, direct or indirect, personally or through a member of his or her immediate family, in any matter upon which the employee is required to act in the discharge of his or her official duties, and fail ...
	7.7.2.1.3 Fail to disqualify him or herself from acting on any transaction which involves the District and any person who is, or at any time within the preceding twelve (12) month period has been a private client of his or hers, or of his or her firm ...
	7.7.2.1.4 Have a financial or other private interest, direct or indirect, personally or through a member of his or her immediate family, in any contract or transaction to which the District or any District agency may be a party, and fails to disclose ...
	7.7.2.1.5 Use his or her official position for a purpose that is, or would to a reasonable person appear to be primarily for the private benefit of the employee, rather than primarily for the benefit of the District; or to achieve a private gain or an...
	7.7.2.1.6 Use or permit the use of any person, funds, or property under his or her official control, direction, or custody, or of any District funds or property, for a purpose which is, or to a reasonable person would appear to be, for something other...
	7.7.2.1.7 Except in the course of official duties, assist any person in any transaction where the employee's assistance is, or to a reasonable person would appear to be, enhanced by that employee's position with the District; provided that this subsec...
	7.7.2.1.8 Regardless of prior disclosure thereof, have a financial interest, direct or indirect, personally or through a member of his or her immediate family, in a business entity doing or seeking to do business with District, and influence or attemp...
	7.7.2.1.9 Ask for or receive, directly or indirectly, any compensation, gift, gratuity, or thing of value, or promise thereof, for performing or for omitting or deferring the performance of any official duty; except that the following shall be allowed:
	7.7.2.1.9.1 Unsolicited flowers, plants, and floral arrangements;
	7.7.2.1.9.2 Unsolicited advertising or promotional items of nominal value, such as pens and notepads;
	7.7.2.1.9.3 Unsolicited token or awards of appreciation in the form of a plaque, trophy, desk item, wall memento, or similar item;
	7.7.2.1.9.4 Unsolicited food items given to a department when the contents are shared among employees and the public;
	7.7.2.1.9.5 Unsolicited items received for the purpose of evaluation or review provided the employee has no personal beneficial interest in the eventual use or acquisition of the item by the District;
	7.7.2.1.9.6 Information material, publications, or subscriptions related to the recipient’s performance of official duties;
	7.7.2.1.9.7 Food and beverages consumed at hosted receptions where attendance is related to official duties;
	7.7.2.1.9.8 Meals, beverages, and lodging associated with retreats or other meetings where the employee serves as a representative, designee or is otherwise assigned to another organization or entity from the District;
	7.7.2.1.9.9 Travel costs, lodging, and tuition costs associated with District sanctioned training or education when not provided by a private entity under contract with the District;
	7.7.2.1.9.10 Admission to, and the cost of food and beverages consumed at, events sponsored by or in conjunction with a civic, charitable, governmental, or community organization and other officials or employees of similar agencies are in attendance;
	7.7.2.1.9.11 Unsolicited gifts from dignitaries from another entity or other jurisdiction that are intended to be personal in nature;
	7.7.2.1.9.12 Campaign contributions; and
	7.7.2.1.9.13 Unsolicited gifts with an aggregate economic value of $50.00 or less from a single source in a calendar year received either directly or indirectly by the official or employee.

	7.7.2.1.10 Disclose or use any privileged or proprietary information gained by reason of his or her official position for the immediate or anticipated personal gain or benefit of the employee or any other person or entity; provided, that nothing shall...
	7.7.2.1.11 participate in or benefit from (personally or through their family) a contract or agreement where that employee or officer acted as an agent of the District, regardless of prior disclosure.  This includes receiving compensation, gratuity or...
	7.7.2.1.12 Fail to comply with Subsection 8.2.3.
	7.7.2.1.13 violate U.C.A. 76-8-4, which delineates the unlawful use of public funds and destruction of property, including records.
	7.7.2.1.14 Retain secondary employment outside of District employment, which, as determined by the Board, and according to Utah Administrative Code R477-9-2:
	7.7.2.1.14.1 Interferes with an employee's performance.
	7.7.2.1.14.2 Conflicts with the interests of the District.
	7.7.2.1.14.3 Gives reason for criticism or suspicion of conflicting interests or duties.


	7.7.2.2 Political Activity.
	(a) Except as otherwise provided by law:
	(b) A District employee who has filed a declaration of candidacy may:
	(c) Neither the filing of a declaration of candidacy nor a leave of absence under this section may be used as the basis for an adverse employment action, including discipline and termination, against the employee.
	(d) Nothing in this Section or the AR&Rs shall be construed to:
	(e) No District employee shall solicit or participate in soliciting any assessment, subscription, or contribution to any political party during working hours on the premises of any District property.
	(f) No District employee shall promise any appointment to any position with the District as a reward for any political activity.
	(g) A District employee who is elected to an office with the District shall terminate District employment prior to being sworn into the elected office.

	7.7.2.3 Fair and Equal Treatment.
	7.7.2.3.1 No person shall be appointed to, removed from, or in any way favored or discriminated against with respect to any appointive public office because of such person's race, color, age, religion, sex, national origin, or functional limitation as...
	7.7.2.3.2 No District employee shall grant any special consideration, treatment or advantage to any citizen beyond that which is available to every other citizen.

	7.7.2.4 Prohibited Conduct After Leaving District:
	7.7.2.4.1 No former employee shall, during the period of one (1) year after leaving District office or employment:
	7.7.2.4.1.1 Disclose or use any privileged or proprietary information gained by reason of their District employment for their gain or anticipated gain, or for the gain or anticipated gain of any person, unless the information is a matter of public kno...
	7.7.2.4.1.2 Assist any person in proceedings involving an agency of the District with which he/she was previously employed, involving a matter in which he or she was officially involved, participated or acted in the course of duty;
	7.7.2.4.1.3 Represent any person as an advocate in any matter in which the former employee was officially involved while a District employee;
	7.7.2.4.1.4 Participate as a competitor in any competitive selection process for a District contract in which he or she assisted the District in determining the project or work to be done or the process to be used.


	7.7.2.5 While off-duty and acting for personal gain, District Trustees, officers and employees shall not make any representations that they are acting on behalf of the District.
	7.7.2.6 Annually, each employee shall execute the ethical behavior pledge form set forth in Addendum J.
	7.7.3 CONFLICTS OF INTEREST

	7.7.4 ETHICS HOTLINE
	7.7.4.1 General. The District’s Ethics Hotline provides an avenue for citizens, including public employees and contractors, to report improper governmental activities including:
	7.7.4.1.1 Waste or misuse of public funds, property, or manpower;
	7.7.4.1.2 Violations of a law, rule, or regulation applicable to the government;
	7.7.4.1.3 Gross mismanagement;
	7.7.4.1.4 Abuse of authority; and
	7.7.4.1.5 Unethical conduct

	7.7.4.2 The District may utilize the Utah State Auditor’s Office’s hotline in lieu of obtaining its own designated hotline (telephone line).  The District shall reference the State Auditor’s hotline on its own website for concerned persons to access.
	7.7.4.3 Filing a Complaint. Complaints should be submitted in writing using the form contained in Addendum K. Complainants should also submit any evidence that supports the complaint. Essential information includes specifics on ‘who, what, where, when...
	7.7.4.3.1 Email: [hotline email address];
	7.7.4.3.2 US Mail: 8885 W 3500 S, Magna, UT 84044; or
	7.7.4.3.3 Complainants may call the hotline at [hotline phone number] for more information.

	7.7.4.4 District Processing of a Hotline Complaint. After receipt of the complaint, the General Manager will review the allegation and any evidence provided by the complainant. The list below represents some of the factors that should be considered du...
	7.7.4.4.1 Does the complaint involve actions by a person subject to the District’s authority?
	7.7.4.4.2 Does the complaint pertain to improper governmental activities? Disagreements with management decisions or actions taken by elected officials that are within the law will not be investigated.
	7.7.4.4.3 Has the complainant taken appropriate steps to resolve the issue with the District? If the District is not responsive, the concern relates to top management, or the complainant desires anonymity, consideration will be increased.
	7.7.4.4.4 What is the timing and frequency of alleged improper activity? Allegations of improper activities that are recent and/or on-going may receive a higher priority.
	7.7.4.4.5 Should the allegation be investigated by another entity? Are there other agencies that have oversight of the complaint? Is a member of the governing body or the District Manager  being accused?
	7.7.4.4.6 Can the complaint be efficiently and effectively investigated? Overly broad or vague complaints or complaints where evidence is unavailable may be declined or receive a low priority.

	7.7.4.5 The General Manager communicates to the Board of Trustees :
	7.7.4.5.1 The allegation of the complaint;
	7.7.4.5.2 Any facts supporting or refuting the complaint; and
	7.7.4.5.3 A recommendation based upon preliminary inquiry.

	7.7.4.6 The Board of Trustees decides the appropriate next action. If a member of the Board is the subject of the complaint, they may not be included in this process and the District Attorney  will take that trustee’s place. If a member of the Board a...
	7.7.4.6.1 Discontinue the investigation;
	7.7.4.6.2 Continue with the investigation; or
	7.7.4.6.3 Refer the investigation to another agency.

	7.7.4.7 If the investigation proceeds, the Board of Trustees sets the following:
	(a) Time and resource budget
	(b) Scope of the audit
	(c) Internal Auditor completes the audit
	(d) Internal Auditor creates a report outlining the work performed and conclusions
	(e) Internal Auditor provides the report to the Board of Trustees
	(f) Governing body addresses any findings noted in the report.

	7.7.4.8 Whistleblower Protection. U.C.A. 67-21-3 prohibits public employers from taking adverse action against their employees for reporting government waste or violations of law in good faith, to the appropriate authorities. A public entity employee,...
	7.7.4.9 Confidentiality.
	7.7.4.9.1 The identity of the complainant is considered protected information under the Utah Government Records Access and Management Act (GRAMA) and will be kept confidential if requested by the complainant. (See U.C.A. 67-3-1(15)).
	7.7.4.9.2 Complaints may be submitted anonymously to the Hotline. However, it is preferable that the complainant provide their name and contact information to allow for follow-up questions and reporting the results back to the complainant. Whistleblow...


	7.7.5 DRESS CODE
	7.7.5.1 It is the policy of the District that all District employees present a clean and professional appearance to the public and to other employees when on duty, whether within or outside of the District’s offices. Where District uniforms are requir...
	7.7.5.2 Employees who report to work improperly dressed or groomed may be requested by their supervisor or the General Manager to return home  to change. The time that an employee is absent for this purpose shall be charged against vacation or may be ...
	7.7.5.3 The District’s business casual attire standard consists of neat, professional coordinated attire that is comfortable without compromising professionalism or individuality.
	7.7.5.4 There may be times when office and customer service employees may be required to dress in more formal business attire to meet situations involving visits from public or government officials, or other high profile visitors. Formal business atti...
	7.7.5.5 When formal business attire is not required, everyday business casual shall be worn. This include:
	7.7.5.5.1 Casual slacks, wrinkle-free cotton, polyester, or blended slacks (Dockers, khakis), tailored pants, jeans without holes, capris (women), or shorts (June-September) no shorter than one inch above the knee.
	7.7.5.5.2 Casual shirts (preferably with a collar for men), blouses (women), golf shirts, t-shirts, sweatshirts, sweaters or turtlenecks.
	7.7.5.5.3 Casual dresses or skirts (women), with any slits not more than one inch above the knee).
	7.7.5.5.4 Loafers, boots, flats, dress sandals, open-toed shoes, clogs and leather deck shoes, athletic shoes, or sneakers.

	7.7.5.6 Inappropriate items include: sweat-pants, wind suits, short shorts, bib overalls, leggings, spandex or other form-fitting pants; tank tops, shirts with large lettering, logos or slogans, halter-tops, tops with bare shoulders, midriffs, mini- s...
	7.7.5.7 Jewelry – Two earrings are permitted per ear. Earrings, bracelets, and necklaces are welcome complements to the business casual attire, as long as they are not offensive with regard to charms or pendants.
	7.7.5.8 Inappropriate items include visible body piercings other than pierced ears.
	7.7.5.9 Employees working near machinery should be cautious that their jewelry shall not pose a risk to their safety or the safety of coworkers, especially when working with moving parts and rollers.
	7.7.5.10 Tattoos – Visible, offensive tattoos are not permitted.
	7.7.5.11 Grooming - Proper grooming and attire have a positive impact on the District's image. All employees are encouraged to follow these guidelines: hair must be neatly groomed; beards and mustaches must be neatly trimmed and groomed; moderate make...
	7.7.5.12 Questions and requests for variances regarding this policy should be directed to the General Manager or to Human Resources.

	7.7.6 DRUGS AND ALCOHOL
	7.7.6.1 The District prohibits drug and alcohol use or impairment in the work place in order to protect the public and the District’s employees. The District has adopted comprehensive drug and alcohol regulations to implement this policy. Those regula...

	7.7.7 HARASSMENT
	7.7.7.1 The District prohibits harassment of its employees, Trustees, contractors, consultants, customers, and the public in any manner. The District shall not tolerate any verbal, visual, or any other communication (including email, Internet, or tele...
	7.7.7.2 The General Manager shall prepare, and update as appropriate, written regulations and procedures to implement this policy and shall provide a copy of those regulations and procedures to each employee.

	7.7.8 SAFETY POLICY
	7.7.8.1 Employees shall comply with the District’s safety policy, which is attached as Addendum M and may be updated from time to time by the Board of Trustees without amendment to this AR&Rs. The District may require Employees to review the safety po...


	7.8 PERFORMANCE REVIEW SYSTEM
	7.8.1 POSITION REQUIREMENTS/PERFORMANCE PLANS
	7.8.1.1 Position requirements shall be established for every position by the General Manager and updated as needed.
	7.8.1.2 Employee performance plans shall be established by Department Managers and the General Manager for each employee under their supervision on a yearly basis or more if needed.

	7.8.2 PERFORMANCE EVALUATION
	7.8.2.1 At least annually, within one month of the employee's anniversary date or by the end of the calendar year, the employee's supervisor or the General Manager shall conduct an evaluation of the employee's performance. The purposes of the evaluati...
	7.8.2.1.1 To communicate supervisor expectations to the employee.
	7.8.2.1.2 To develop goals for the employee to work toward.
	7.8.2.1.3 To allow the employee to discuss any suggestions, problems or concerns the employee may have.
	7.8.2.1.4 To identify any deficiencies in the employee's performance and to outline a plan of correction.
	7.8.2.1.5 To provide documentation for temporary merit money, promotion, bonuses, discharge, and disciplinary action.

	7.8.2.2 Upon completion of every probationary period, a performance evaluation shall be completed by the appropriate supervisor.
	7.8.2.3 An annual performance evaluation may be completed by the employee's anniversary date. In addition, such evaluations may be completed from time to time as needed for the benefit of the employee or the District.
	7.8.2.4 Any raise issued to an Executive Employee must be based on the Executive Employee's performance evaluation. The amount of any raise issued and the time at which such raise shall take effect shall be determined by the District, at its sole disc...

	7.8.3 ANNIVERSARY DATE
	7.8.3.1 An employee's anniversary date is defined as the day the employee begins employment.


	7.9 TERMINATION
	7.9.1 TYPES OF TERMINATION
	7.9.1.1 VOLUNTARY TERMINATIONS. Employees are encouraged to give two weeks’ notice for voluntary termination. The employee should submit a letter of resignation.
	7.9.1.2 INVOLUNTARY TERMINATIONS. Involuntary termination of the employee for any reason outlined in these Policies and Procedures should be effective immediately.
	7.9.1.3 RETIREMENT. An employee may voluntarily leave District employment through retirement.
	7.9.1.4 REDUCTIONS IN FORCE (RIF). Budgetary constraints or reorganization of work assignments may require a reduction in force (lay-off).

	7.9.2 OUTSTANDING PAY
	7.9.2.1 This section describes what compensation is available to terminating employees.
	7.9.2.1.1 The employee shall receive pay through the last day worked including any overtime, call-back and on-call compensation earned during the pay period.
	7.9.2.1.2 Any accumulated, unused vacation shall be paid pursuant to Section 8.4.2.9.
	7.9.2.1.3 Unless termination is for cause, payment for all accumulated, unused sick leave at the employee's current gross hourly rate.
	7.9.2.1.4 Employees electing voluntary retirement may have other benefits which are described in these Personnel Policies and Procedures.
	7.9.2.1.5 Employees who are involuntarily terminated by the District shall receive their final paycheck within one working day following their termination.
	7.9.2.1.6 Employees who voluntarily resign shall receive their final pay check with the next regular payroll.



	7.10 DISCIPLINE AND GRIEVANCE
	7.10.1 GOALS OF DISCIPLINE
	7.10.1.1 The District's policies on disciplinary procedures are designed to achieve the following goals:
	7.10.1.1.1 To eliminate disciplinary problems in advance, as much as possible, by letting employees know what offenses shall be punished and what disciplinary steps shall be taken.
	7.10.1.1.2 To protect employees from the unsafe actions of their co-workers that might put them in physical jeopardy.
	7.10.1.1.3 To assure all employees that basic disciplinary procedures shall be applied uniformly in all Departments.
	7.10.1.1.4 To give employees who violate rules the opportunity to improve by informing them what specific actions they should take to meet behavioral and performance standards.


	7.10.2 DISCIPLINARY ACTIONS
	7.10.2.1 The District may use corrective discipline for violations of standards of conduct in a progressive manner. Increasing severity of disciplinary action may be given each time an employee is disciplined. With the exception of a serious offense (...
	7.10.2.1.1 An oral warning - usually given after the first infraction.
	7.10.2.1.2 A written warning - considered more serious, and becomes a part of the employee's permanent file (copies of the warning shall be sent to the employee, the Department Manager, the appropriate union representative when the employee is within ...
	7.10.2.1.3 A disciplinary layoff or suspension - can last from one (1) day to several weeks and can only be implemented by the General Manager. During such time, the Department Manager and the General Manager may decide whether further discipline is a...
	7.10.2.1.4 Discharge – the ultimate disciplinary action shall only be implemented by the General Manager.

	7.10.2.2 In the event that an Executive Employee is discharged or suspended, the Executive Employee must request a hearing before the Board of Trustees within three (3) working days or the discharge or suspension shall be deemed final by all concerned.
	7.10.2.3 If a request for a hearing is made by an Executive Employee, the employee and others involved shall present all known facts and testimony of any witness to the Board of Trustees during such hearing. The Board of Trustees shall make a final de...

	7.10.3 LOSS OF JOB QUALIFICATIONS
	7.10.3.1 Employees must operate equipment and vehicles and perform duties as required by appropriate licensing procedures and outlined in their position requirements. The District may request a Utah Drivers License Record report from the Department of...
	7.10.3.2 The employees shall immediately advise their supervisor upon learning of a loss of license, certification, or other qualification for their position. Employees failing to do so may receive disciplinary action up to and including termination.
	7.10.3.2.1 The employee shall not operate equipment or perform any function which requires a valid and current license, certificate, permit, or other qualification which has been forfeited, revoked, or otherwise lost.
	7.10.3.2.2 The employee shall maintain a valid license, certificate, or other qualification, if prescribed in the employee's position requirements, as a condition of employment.
	7.10.3.2.3 Employees who voluntarily inform their Supervisor in writing of the loss of a job required license, certification, or other qualifications within 24 hours of actual loss of certification or qualification, may be considered for reasonable wo...

	7.10.3.3 The Department Manager shall ensure that the employee does not perform any duty or responsibilities defined by the position requirements which specifically require a certification, license, or qualification.

	7.10.4 GRIEVANCE POLICY
	7.10.4.1 The District's grievance policy has the following goals:
	7.10.4.1.1 To make sure all employees are treated with consideration and fairness.
	7.10.4.1.2 To enable the District to handle employees' problems and complaints quickly and to the satisfaction of all concerned.
	7.10.4.1.3 To make it possible for employees to obtain answers to their questions about their jobs, management's practices and policies, and other subjects of concern or importance.

	7.10.4.2 If an employee has a complaint, problem, or misunderstanding, it should be taken up with the employee's Department Manager or Human Resources (or the General Manager if the matter pertains to the supervisor) as soon as possible, but no later ...
	7.10.4.3 If the employee is not satisfied with the supervisor's response, the employee may appeal the grievance to the General Manager.
	7.10.4.4 Rulings by the General Manager shall be final for all grievances.
	7.10.4.5 The District shall not discriminate or retaliate against any employee who has filed a grievance.


	7.11 DRUGS AND ALOCHOL
	7.11.1 POLICY
	7.11.1.1 The District has a strong interest in, and commitment to, having a productive work force, safe working conditions, and a work environment which is free from drugs and alcohol. The District also has a strong interest in, and commitment to, res...
	7.11.1.2 Buying, selling, possessing, distributing, consuming or using alcohol or controlled substances or illegal drugs on the District's property or in District vehicles or otherwise engaging in their use or abuse while on duty is prohibited and is ...
	7.11.1.3 The terms “alcohol” and “drugs” are defined according to U.C.A. 34-38-2 and U.C.A. 34-41-101, as amended. The term “illegal drug” means any Schedule I drug as defined under U.C.A. 58-37-4, as amended; a Schedule II, III, IV, or V drug; or a p...
	7.11.1.4 The term “safety-sensitive function” shall mean any function an employee is responsible to perform or should perform as a consequence of his or her duty as an employee or any action an employee takes that, when performed or if neglected, (a) ...
	7.11.1.5 The term “drug test” is defined to mean a blood, urine, saliva, hair, fingernail, and/or any other scientifically recognized test to determine the presence of alcohol or an illegal drug or the metabolite of an illegal drug using any scientifi...
	7.11.1.6 It is a violation of District policy and these regulations for any employee to report to work, or to work, with alcohol in his or her system at or above the cut-off levels defined in Section 7.11.1.10 below. It is also a violation of District...
	7.11.1.7 The District provides its employees a smoke-free environment. Therefore, smoking in District buildings, vehicles, or enclosed areas is prohibited. Employees may only smoke in those outside areas authorized by the Utah Indoor Clean Air Act.
	7.11.1.8 An employee who expects to perform any safety-sensitive function must report to his or her supervisor the use of any lawfully prescribed medication or over-the- counter medication that contains a warning to limit activities because of the eff...
	7.11.1.9 A result on any drug test showing the presence of alcohol or any illegal drug in an employee’s system at or above the levels defined in Section 7.11.1.10 below shall be considered presumptive evidence of a violation of the District's drug and...
	7.11.1.10 Drug Test Cutoff Levels
	7.11.1.10.1 Illegal Drug Cutoff Levels shall be the Drug Test Cutoff Levels generally accepted by the drug testing community or levels established by any scientifically reliable analytical method.
	7.11.1.10.2 Alcohol Cutoff Level shall be a Blood Alcohol Content (BAC) level of 0.04 grams/ml or more.
	(a) In the event a drug test establishes a BAC level under 0.04 grams/ml but establishes a BAC level at or between 0.01 to 0.039 grams/ml, the District shall retest an employee after fifteen minutes. If after retest, the BAC level is at or over 0.04 g...
	(b) If after retest described in Section 8.11.1.10.b.1, the BAC level is 0.020 to 0.039 grams/ml, the employee shall not be permitted to perform any safety-sensitive functions and shall suffer no disciplinary sanctions. If after retest the BAC level i...


	7.11.1.11 It is the District’s policy that a drug and alcohol screening evaluation (“drug and alcohol evaluation” or “evaluation”) shall be conducted in each of the following circumstances, in addition to any testing requirements imposed by federal law:
	7.11.1.11.1 Pre-Employment. Each person accepting a tentative offer of employment with the District, shall, prior to beginning that employment, agree to a drug and alcohol evaluation. Any employment with the District is contingent upon successfully pa...
	7.11.1.11.2 Post-Accident. Each District employee involved in any way with an on- the-job accident which results in injury to a person and/or property damage shall be subject to a drug and alcohol evaluation. The General Manager, in consultation with ...
	7.11.1.11.3 Return to Duty. Each District employee returning to duty following a suspension or leave of absence related to drug or alcohol issues shall be subject to a mandatory drug and alcohol evaluation.
	7.11.1.11.4 Follow Up. Each District employee returning to duty following a suspension or leave of absence related to drug or alcohol issues shall be subject to periodic mandatory drug and alcohol evaluations on a schedule established by the General M...
	7.11.1.11.5 Reasonable Suspicion. Department Managers or the General Manager shall require a drug and alcohol evaluation whenever there is a credible suspicion or indication that an employee has violated the District's drug and alcohol policy. Indicat...
	7.11.1.11.6 Random. The District shall randomly select District employees for unannounced, unscheduled drug and alcohol evaluations. The selection process shall be based on a scientifically valid method, with each employee having an equal chance of be...

	7.11.1.12 It is the District’s policy that each District employee who operates a commercial motor vehicle in commerce and is subject to the commercial driver’s licence requirements of 49 C.F.R. Part 383 (CDL employee) shall be tested for drugs and alc...
	a. Pre-Employment.
	b. Post-Accident.
	c. Return to Duty.
	d. Follow Up.
	e. Reasonable Suspicion.
	f. Random.

	7.11.1.13 The District may join a pool of other employers required to do random testing under 49 C.F.R. Part 382 and the random testing shall be done in accordance with 49 C.F.R. Part 382 and the terms of the entity managing the random selection pool.
	7.11.1.14 Whenever a CDL employee is tested as set forth in Section 8.11.1.12, the General Manager shall have the option of also requiring a drug and alcohol evaluation.
	7.11.1.15 In the event of unclear or conflicting results between the tests required under 49 C.F.R. Part 382 and those tests under Section 8.11.1.11 above, the conflict shall be resolved in favor of public safety unless 49 C.F.R. Part 382 mandates oth...
	7.11.1.16 All employees, regardless of status, shall be subject to the provisions of this policy.
	7.11.1.17 The District shall pay the cost of drug and alcohol evaluation, sample collection, and testing.

	7.11.2 DRUG AND ALCOHOL EVALUATIONS
	7.11.2.1 Whenever a drug and alcohol evaluation is appropriate as described above, the General Manager shall:
	7.11.2.1.1 immediately contact an evaluation technician and arrange an evaluation between the employee and the technician; and
	7.11.2.1.2 arrange for another person to accompany the technician and serve as witness, while the technician evaluates the employee.

	7.11.2.2 The evaluation shall be conducted in an area that would provide a reasonable level of privacy for the employee.
	7.11.2.3 The technician shall conduct a brief interview and assessment to determine whether or not a full evaluation is warranted.
	7.11.2.4 If the technician believes a full drug or alcohol evaluation is warranted, the technician shall comply with established evaluation procedures. If standardized evaluation procedures are not followed, the results of the evaluation shall be deem...
	7.11.2.5 During and immediately after the evaluation, the employee shall have an opportunity to provide notice, or an explanation, of any information which he or she considers relevant to a Drug Test.
	7.11.2.6 The technician, based on the totality of the circumstances, shall determine whether reasonable grounds exist to believe the employee is under the influence of alcohol and/or drugs in violation of the District's policy. The technician shall im...
	7.11.2.7 The technician then shall prepare a written report documenting:
	7.11.2.7.1 the time, date, location of, and witness(es) to the evaluation;
	7.11.2.7.2 any relevant factors to the evaluation, such as statements or admissions, general physical characteristics or odors;
	7.11.2.7.3 signs and indications of impairment; and
	7.11.2.7.4 the technician’s findings and opinion.

	7.11.2.8 The written report shall be completed and forwarded to the General Manager for review within three (3) working days.
	7.11.2.9 When the General Manager receives an oral report from the technician indicating that the employee is likely under the influence of drugs or alcohol, the General Manager shall arrange a Drug Test for the employee to include:
	7.11.2.9.1 transportation to and from a medical facility; or
	7.11.2.9.2 a medically trained person to respond to a District facility to conduct the drug test, with a reasonable level of privacy being provided to the employee.

	7.11.2.10 The employee shall be compensated at his or her normal rate during the evaluation and testing procedure.
	7.11.2.11 After the evaluation and testing procedure, the General Manager may place the employee on a paid leave of absence.
	7.11.2.12 Drug evaluation and testing shall only occur during a regular work period, or immediately thereafter.

	7.11.3 DRUG AND ALCOHOL TESTING
	7.11.3.1 The District has determined that drug testing is the most equitable and appropriate method for identifying drug or alcohol impaired employees.
	7.11.3.2 Drug Tests may be used for the purpose of:
	7.11.3.2.1 Confirming violation of the District’s Drug and Alcohol Policy, after a proper evaluation.
	7.11.3.2.2 Investigating possible accidents in the workplace .
	7.11.3.2.3 DOT physical examination, to the extent allowed by applicable federal law.

	7.11.3.3 Sample collection and drug testing shall be performed in accordance with U.C.A. 34-41-104 under the direction of the General Manager. Samples shall be taken by a competent medically trained person, in compliance with industry standards. All c...
	7.11.3.3.1 samples are collected under reasonable and sanitary conditions;
	7.11.3.3.2 samples are collected and tested with due regard to the privacy of the individual being tested;
	7.11.3.3.3 the collection of the sample is properly witnessed, documented, and labeled as to reasonably preclude the probability of erroneous identification of test results;
	7.11.3.3.4 an employee providing a sample shall have the opportunity to observe that the sample is properly labeled, sealed, and packaged in a manner as to preclude any tampering, misidentification, or adulteration of the sample;
	7.11.3.3.5 an employee providing a sample shall have the opportunity to have a split urine sample collected, which shall be available for testing in accordance with U.C.A. 34-41-104(4) upon any initial positive screening test; and
	7.11.3.3.6 the sealed collected sample is mailed, transported, or delivered to a competent laboratory facility which has the ability to confirm drug test results with gas chromatography, gas chromatography-mass spectroscopy, or other comparably reliab...

	7.11.3.4 In the event that a sample becomes unusable for whatever reason, the District may make arrangements for a new sample to be collected and tested in accordance with the procedures set forth above.
	7.11.3.5 Upon completion of a Drug Test, the employee shall be relieved from normal duty status, and placed on paid leave for the remainder of the work day. The General Manager, or his or her designee, shall take reasonable steps to ensure the employe...
	7.11.3.6 Employees may be placed on a paid leave of absence until the test results are received.
	7.11.3.7 If test results are received and confirmed positive:
	7.11.3.7.1 for an illegal drug;
	7.11.3.7.2 for a prescribed drug above a prescribed therapeutic level;
	7.11.3.7.3 with a BAC over 0.04 gm/ml;
	7.11.3.7.4 with a BAC under 0.04 gm/ml in combination with another drug, provided reasonable grounds exist for believing there is impairment; or
	7.11.3.7.5 for a medication that should have been reported under Section 8.11.1.8, but was not.

	7.11.3.8 After an administrative review, and at the sole discretion of the District, the employee may be:
	7.11.3.8.1 Required to enroll in a District approved rehabilitation, treatment, or counseling program, which may include additional drug testing as condition for continued employment.
	7.11.3.8.2 Suspended, with or without pay; for a period to be determined by the General Manager;
	7.11.3.8.3 Subjected to other disciplinary measures as may be outlined from time to time as District Policy; or
	7.11.3.8.4 Terminated.

	7.11.3.9 Test related information, as defined in U.C.A. 34-38-13, as amended, is confidential and shall only be shared as permitted by law.

	7.11.4 REFUSAL OF CONSENT
	7.11.4.1 Before a Drug Test is administered, the employee shall be requested to execute a consent form authorizing the collection and analysis of a drug test sample for the purpose of determining the presence of illegal drugs or alcohol and further au...
	7.11.4.2 Any employee who refuses to consent to a Drug Test, after it has been determined through a proper evaluation that a drug test is necessary, is subject to disciplinary action by the General Manager, up to and including termination. Refusing to...
	7.11.4.3 If an employee refuses to submit to a Drug Test, he or she shall be warned of the consequences of such refusal, including termination of employment. After being warned of the consequences for refusal, the employee shall immediately be given a...
	7.11.4.4 The reason(s) for the refusal shall be considered in determining the appropriate disciplinary action.
	7.11.4.5 Any disciplinary action taken shall be taken pursuant to the rules and regulations governing disciplinary action.

	7.11.5 DRUG OR ALCOHOL CONVICTION
	7.11.5.1 District employees convicted of the use or possession of illegal drugs or drug paraphernalia, or who receive a citation:
	7.11.5.1.1 for DUI, under U.C.A. 41-6a-502, as amended;
	7.11.5.1.2 for driving with a measurable amount of the metabolite of a controlled substance, under U.C.A. 41-6a-502, as amended; or
	7.11.5.1.3 for a similar violation of Utah law or under an equivalent statute adopted by local ordinance or within another state, shall report such incidents to the General Manager as soon as practical, but in no case more than five days after the con...


	7.11.6 REHABILITATION
	7.11.6.1 Whenever appropriate, reasonable rehabilitation efforts for employees suffering from drug or alcohol problems covered under the Americans with Disabilities Act shall be pursued by the District pursuant to the following sections.
	7.11.6.2 The General Manager shall have discretion over any disciplinary action up to and including termination, or rehabilitation in addition to discipline, or rehabilitation in lieu of discipline.
	7.11.6.3 Employees shall use District-approved counseling and rehabilitation program.
	7.11.6.4 The cost of these programs shall be coordinated through the District's health care providers.
	7.11.6.5 The District shall pay the employee's portion of an approved rehabilitation program.
	7.11.6.6 Employees who voluntarily identify themselves as alcohol abusers or illegal drug users prior to the time usage is detected by the District and who submit themselves to, and successfully complete, an approved rehabilitation program shall be pu...
	7.11.6.7 Employees successfully completing a rehabilitation program shall be taken off disciplinary probation with no further action. Employees not completing an approved rehabilitation program shall be subject to such disciplinary action as approved ...
	7.11.6.8 Any employee retaining his or her employment after testing positive for illegal drugs or alcohol may be subject to periodic drug or alcohol evaluation or testing for a one year period.


	7.12 PERSONAL USE OF DISTRICT PROPERTY
	7.12.1 TELEPHONE USE
	7.12.1.1 Telephone equipment is for business purposes. It is recognized that some personal telephone calls are necessary. The duration of these calls, both in- coming and out-going, should be as brief as possible and the number of calls kept to a mini...
	7.12.1.2 Long distance personal out-going calls are discouraged and the costs thereof must be reimbursed to the District. Employees placing personal calls must advise the District Accounting Department in writing of the date, time, and number called s...

	7.12.2 CELL PHONES
	7.12.2.1 Purpose. It is not the intent of District to prohibit cell phone use but to require responsible use thereof.
	7.12.2.2 The following policies apply to cell phone use:
	7.12.2.2.1 District cell phones are provided to improve customer service and to enhance business efficiency. District cell phones are not a personal benefit and should not be used as a primary mode of personal communication.
	7.12.2.2.2 Using a cell phone or other handheld wireless communication device, District provided or otherwise, to send or view text messages or emails while operating a vehicle is prohibited by law (U.C.A. 41-6a-1716) and by the District.
	7.12.2.2.3 Employees should plan to allow placement of calls prior to driving or while on rest breaks. When employees must use their cell phones while driving, and only in cases of emergency, they should keep conversations brief, avoid unnecessary cal...
	7.12.2.2.4 All employees should take time to become familiar with the various cell phone functions. The cell phone should be placed where it is easy to see and reach.
	7.12.2.2.5 Employees should bear in mind that cell phone calls can be intercepted and should take proper precautions when discussing confidential information.

	7.12.2.3 Use in Vehicles and Equipment. Cell phones, personal digital assistants, iPads, tablets, laptops, and other such devices are not to be used while operating a motor vehicle or District equipment. If an employee receives a cell phone call when ...
	7.12.2.4 Selection of Employees. The General Manager shall evaluate communication requirements and determine which employees should be issued a District cell phone.
	7.12.2.5 Service. Whenever employees need to have their cell phones serviced for any reason, they must contact their Department Manager immediately and their request shall be forwarded to the Controller.
	7.12.2.6 District Property. Cell phones issued by the District are District property and subject to search at any time. No employee using a District issued cell phone, iPad, or other electronic device should have any expectation that the use of the de...

	7.12.3 COMPUTERS
	7.12.3.1 District Computer Software may not be used for personal, for-profit business, religious, or political activities, or for personal financial benefit outside of employment. Offensive (i.e. pornographic), harassing, discriminatory, or illegal (i...
	7.12.3.2 Home Use of Computers. Office computers may be used at home by the employee since use of authorized software increases the employee’s knowledge of the software. Unauthorized software may not be installed or used on the computer. Personal use ...

	7.12.4 SOCIAL MEDIA.
	7.12.5 Personal Use of Printers, Photocopy and Fax Machines.
	7.12.5.1 Photocopiers and printers are primarily reserved for the District’s use; however, in the case of personal use over and above a reasonable de minimums use, personal copies and printed materials can be made at a cost of $0.05 cents per page, pa...

	7.12.6 NON-DISTRICT USE OF EQUIPMENT
	7.12.6.1 District equipment may only be used for official purposes except as specifically provided for in these rules or the Personal Use of Public Property Policy (Addendum M).

	7.12.7 USE OF DISTRICT VEHICLES
	7.12.8 DISTRICT-ISSUED CREDIT OR PURCHASING CARD
	7.12.8.1 A District credit card may be issued to certain employees to assist in District purchases or travel costs. These cards are to be used for District-related purchases only. Personal use of these cards is not allowed. All charges made to an enti...

	7.12.9 Administrative or Staff Time.
	7.12.9.1 Employees should not ask administrative or clerical staff to use District time to work on assignments or perform tasks which are not District-related or are for personal use or gain.

	7.12.10   VISITORS
	7.12.10.1 It is the Department Manager's responsibility to make certain that visitors in District facilities are authorized to be there. Outside visitors who are authorized to be in a facility should be accompanied by an employee of the District.

	7.12.11  ASSIGNMENT AND USE OF VEHICLES
	7.12.11.1 The General Manager may assign District vehicles to certain persons or positions to take home after working hours. These positions require a vehicle because of their need to respond and to establish communication links in the case of an emer...
	7.12.11.2 Use of the vehicle is not part of the position's compensation. Vehicles may be reassigned at any time by the General Manager.
	7.12.11.3 Use of vehicles is limited to business use only. Personal business should not be performed using a District vehicle unless it is incidental to commuting to and from work. Vehicles are provided to enable employees to complete required tasks e...
	7.12.11.4 Appropriate passengers in District vehicles include the District trustees, officers, employees, contractors, and other persons engaged in the business of the District or otherwise working on business that is incidental or related to the Dist...
	7.12.11.5 District vehicles are District property and are subject to search by the District at any time. No employee using a District vehicle should have any expectation that the assignment or authorized use of a District vehicle gives the employee an...
	7.12.11.6 Permission from the General Manager is needed to take a District vehicle outside of a 60-mile radius of the District’s boundaries.
	7.12.11.7 Where possible, District vehicles should not be left to idle for more than one minute.
	7.12.11.8 Employees authorized to use District vehicles will wash them in accordance with the manufacturer’s recommendations. The District will reimburse employees for washing District vehicles upon receipt of an invoice but may decline to provide rei...
	7.12.11.9 Employees may use Company vehicles during breaks to obtain lunch, run errands, or conduct other personal business so long as the vehicle does not travel more than five miles from its location at the start of the employee’s break.

	7.12.12  SUPPLIER AND VENDOR RELATIONS
	7.12.12.1 In general, employees shall not accept any gift or favor that shall influence their decision when securing goods and services from outside vendors. An Employee shall not accept any gift, favor, or gratuity in excess of fifty dollars ($50.00)...
	7.12.12.2 Small gifts and favors of less than fifty dollars ($50.00) in value offered to employees to develop relations may be accepted if permitted by statute. These should be reported to the General Manager through the Department Manager.
	7.12.12.3 Requests by a supplier to have an employee travel, at the supplier's expense, to inspect facilities, review plans, or any other similar activity must be approved by the General Manager and reported to the Board of Trustees at the next regula...

	7.12.13  COMMUNICATIONS
	7.12.13.1 The District desires to cooperate as fully as possible with the news media and to communicate truthfully with the media on District matters appropriate for public knowledge. The Chairperson of the Board of Trustees and the General Manager ar...

	7.12.14  SAFETY
	7.12.14.1 The District shall not knowingly permit unsafe conditions to exist, nor shall it permit employees to indulge in unsafe acts. Violations of District rules and regulations shall result in disciplinary action.
	7.12.14.2 The District believes that the safety of employees and physical property can best be ensured by a meaningful safety program. The General Manager shall develop a safety program for the District.
	7.12.14.3 Each employee is responsible to report every work related injury, no matter how slight, to the Department Manager within seven (7) days. Failure to do so may cause the employee to lose insurance coverage to which the employee might otherwise...
	7.12.14.4 Each Department Manager is responsible for ensuring that employees within the Manager's Department report all accidents. The Department Manager is further responsible for seeing that all injuries, no matter how slight, receive immediate trea...

	7.12.15  ACCIDENTS
	7.12.15.1 Accidents/incidents involving property damage or harm or injury to an individual shall be reported as soon as possible, or at least within the normal work day, to the Department Manager. A detailed report shall be filed with the General Mana...

	7.12.16  EMERGENCY RESPONSE
	7.12.16.1 The District has a responsibility to the public to maintain 24-hour emergency response in the case of disaster. All employees should report to the District's headquarters as soon as possible after securing the safety of their families. Pleas...

	7.12.17  INDEMNIFICATION OF EMPLOYEES
	7.12.17.1 Except in cases of proven intentional misconduct or fraud, Trustees, officers, and employees of the District shall be indemnified for acts and omissions occurring during the performance of their duties, within the scope of their employment o...

	7.12.18  PRIVACY ISSUES
	7.12.18.1 District employees must be extremely careful about disclosing information obtained in the performance of their duties which may be considered to be private, confidential, and/or restricted information. Employees should consult with the Gener...
	7.12.18.2 District employees may not disclose any information about salary information, including their own, to anyone else without the approval of the General Manager or the District’s Records Officer.
	7.12.18.3 It is the District’s policy that whenever a District employee is contacted for a reference concerning present or past employees, that the only information that can be released is whether or not the person was or is employed by the District a...



	8 GENERAL RATE AND CONNECTION RULES AND REGULATIONS
	8.1 FEE SCHEDULE
	8.1.1 The District has developed a separate schedule of rates, fees, charges, and penalties which may be revised and amended from time to time when in the opinion of the District's Board of Trustees, revisions are necessary to yield revenues adequate ...
	8.1.2 All charges not specifically listed on the Fee Schedule which are the responsibility of the applicant or customer, including for example, the cost of cutting and replacing pavement and cement where necessary, shall be fixed and charged as determ...
	8.1.3 All actual costs occasioned by a nonstandard request of a customer and all costs due under applicable contracts shall be paid by the customer. The District's fees for items necessitated by such requests, as set forth in the Fee Schedule, shall a...
	8.1.4 Unless the District is otherwise contractually bound, the fees shall be determined from the Fee Schedule in effect at the time payment is made and shall not be determined by any estimate received from the District. There shall be no guarantee th...
	8.1.5 Part or all of any fee in the Fee Schedule may be waived by the District's Board of Trustees for any project deemed to serve a beneficial public purpose. Waivers are granted on a case-by-case basis considering the District’s circumstances as wel...

	8.2 METERS
	8.3 WATER RATES FOR WATER CUSTOMERS WITHIN THE DISTRICT
	8.3.1 RATES FOR ALL CUSTOMERS. All water customers shall be charged the minimum monthly fee as set forth in the Fee Schedule. If a customer uses more water than is covered by the minimum monthly fee, the customer shall pay for such addition water in a...
	8.3.2 MULTIPLE FAMILIES IN SINGLE DWELLING UNITS. The minimum monthly fee set forth in the Fee Schedule shall also be charged for each additional family unit living on the premises of a single dwelling unit.
	8.3.3 MULTIPLE DWELLING UNITS. Each customer on a master meter of four or more units shall receive the discount set forth in the Fee Schedule for each unit each month. This discount shall be deducted from the monthly water service fee.

	8.4 SEWER RATES FOR SEWER CUSTOMERS WITHIN THE DISTRICT
	8.4.1 RATES FOR ALL CUSTOMERS. All sewer customers shall be charged the minimum monthly fee as set forth in the Fee Schedule. All wastewater tests to determine compliance with the District’s Wastewater Regulations shall be at the expense of the customer.
	8.4.2 MULTIPLE FAMILIES IN SINGLE DWELLING UNITS. The minimum monthly fee set forth in Fee Schedule shall also be charged for each additional family unit living on the premises of a single dwelling unit.
	8.4.3 MULTIPLE DWELLING UNITS. Each customer on a master meter of four or more units shall receive the discount set forth in the Fee Schedule for each unit each month. This discount shall be deducted from the monthly sewer service fee.
	8.4.4 COMMERCIAL CUSTOMERS AND SCHOOLS. All commercial customers and schools shall be charged the minimum monthly fee set forth the Fee Schedule plus the additional sewer usage fee if the customer's metered water usage exceeds the amount set forth in ...
	8.4.5 INDUSTRIAL CUSTOMERS. The District's Board of Trustees shall set rates proportionate to the service rendered to such customers as shall be recommended by the District Engineer.
	8.4.6 SPECIAL CUSTOMERS AND OTHER UNCLASSIFIED UNITS OR USERS. The District's Board of Trustees shall set rates proportionate to the service rendered to such customers, units, or users as shall be recommended by the consulting engineers of the District.

	8.5 RATES OUTSIDE THE DISTRICT
	8.6 WATER CONNECTIONS AND METER INSTALLATIONS
	8.7 SEWER CONNECTIONS
	8.7.1 All applicants for sewer connections shall pay the applicable fees, including but not limited to engineering, connection, inspection, and permit fees, as set forth in the Fee Schedule. The applicant is responsible for all installation costs in a...
	8.7.2 Filtering devices such as grease traps and sand traps shall be installed on new restaurant, service station, and other such sewer connections as the District Engineer deems appropriate. The District Engineer may also require filtering devices to...
	8.7.3 Sampling manholes shall be installed on new nonresidential sewer connections as the District Engineer deems appropriate. The District Engineer may also require sampling manholes to be installed on existing sewer connections, including home busin...
	8.7.4 Sewer flow meters may also be required by the District Engineer on certain new or existing nonresidential sewer connections. In such cases, the customer shall be responsible for all installation costs and inspection fees for the flow meters, inc...

	8.8 REQUIREMENT FOR BOTH WATER AND SEWER SERVICES
	8.9 FIRE PROTECTION
	8.9.1 The District provides water to fire hydrants for fire protection purposes free of charge. If the District's Board of Trustees determine that fire hydrants on private property are needed for the protection of the residents of the District, the pr...
	8.9.2 Installation, maintenance, and repair of “public” fire hydrants on public and private property shall be at the District's expense and under its direction. Installation, maintenance, and repair of “private” fire hydrants shall be at the customer'...
	8.9.3 hydrant is readily accessible and observable to District personnel. District personnel shall have access to such flow check meters for inspection and monitoring purposes.
	8.9.4 Any person desiring to use water from District hydrants for other than fire protection purposes shall make written application therefore and pay to the District the deposit set forth in the Fee Schedule. The applicant shall be required to instal...
	8.9.5 If District personnel determine that water from a fire hydrant has been used without authorization, the General Manager may take the following actions. Where the quantity of water involved is less than 100,000 gallons, the General Manager may gi...

	8.10 INSPECTIONS
	8.10.1 Prior to commencing any service, District personnel shall have the right to inspect all plumbing, lines, laterals, connections, and related facilities within and upon the premises. If the District Engineer does not approve of the same, the appl...
	8.10.2 All customers have the duty to keep their plumbing, lines, laterals, connections, and related facilities operational and in good repair and shall promptly repair any leaks and defects at their own expense. After service has commenced, District ...
	8.10.3 to the customer to ensure that the District's rules and regulations are being complied with and may require that leaks, defects, and/or violations be corrected.
	8.10.4 The various inspection fees are set forth in the Fee Schedule.

	8.11 LETTERS TO SALT LAKE COUNTY BOARD OF HEALTH
	8.12 POLICIES CONCERNING SEPTIC SYSTEMS
	8.12.1 POLICY ON SEPTIC SYSTEMS NEAR DRINKING WATER SOURCES.
	8.12.1.1 It is the policy of the District that septic systems are not to be installed within a Drinking Water Source Protection Zone or Management Area for any of the District's Ground-Water Sources as those terms are defined in § R309-113-6 of the Ut...
	8.12.1.2 The District is also required under § R309-113-11 to control existing potential contamination sources within its Drinking Water Source Protection Zones or Management Areas. Since discharges from septic systems cannot be physically controlled,...
	8.12.1.3 To the extent that another political entity has jurisdiction or authority over an existing or proposed septic system with one of the District's Drinking Water Source Protection Zones or Management Areas and does not honor or follow this polic...

	8.12.2 POLICY ON SEPTIC SYSTEMS IN NONSTANDARD SUBDIVISIONS
	8.12.2.1 It is the policy of the District that septic systems are not to be installed in areas which have characteristics similar to those of a subdivision, but for which no formal subdivision approval is being or has been sought. This includes areas ...


	8.13 GENERAL CONNECTION REQUIREMENTS
	8.13.1 All connections shall be made directly to District water and sewer mains located in a dedicated roadway or a properly deeded utility easement that is immediately adjacent to or upon the property receiving the service. Installation of private wa...
	8.13.2 An applicant may request or propose a location for service connections and meters; however, the final decision as to the location is in the sole discretion of the District.
	8.13.3 For the purposes of this Subsection 9.13.3, the term “unit” means a portion of the ground floor of building containing an exclusive entrance from the building exterior and separate from all other spaces within the building by a party wall or wa...
	8.13.4 Each property owner must allow the District access to its meters, wherever located, and to all other lines and facilities belonging to, and/or operated by, the District that are within the boundaries of the property being serviced by the District.

	8.14 RULES COVERING CONNECTION FEES
	8.14.1 Any applicant for a water and/or sewer connection to any lot abutting on a street or other right-of-way containing a main water and/or sewer line shall pay the full connection fee therefore.
	8.14.2 Every single family dwelling unit, whether the unit be part of a duplex or part of a multiple unit complex, and every business establishment whether it be a part of a shopping center or business complex, must pay a sewer and/or water connection...
	8.14.3 Unit shall mean one or more rooms designed for or to be occupied by one family or business establishment.
	8.14.4 Where a water and/or sewer connection has not been used for a period of more than two years for whatever reason, a new application must be filed before service can be resumed. A connection fee shall not be required. However, the applicant shall...

	8.15 RENTED PREMISES
	8.15.1 The owner of leased premises, including mobile home rentals and spaces, shall be responsible and liable for all water and sewer services furnished to the tenants of the owner. As an express condition of receiving water or sewer service to lease...
	8.15.2 Billing for water and sewer services shall be sent to the owner. The owner may pass the costs billed on to the tenant or tenants but the owner is responsible for making payment on the billing. A separate billing shall be made for each meter the...
	8.15.3 All new applications for service to leased premises shall be made by the owner.

	8.16 LINE EXTENSIONS AND CONSTRUCTION WORK
	8.16.1 Any person desiring: (1) to have water or sewer service from the District; (2) to have water or sewer service lines extended; (3) to install connections to District facilities; or to do any other construction work affecting District facilities ...
	8.16.2 All construction work of any type must be done in accordance with the District's current standard specifications and typical details (Addendum O). These standard specifications and typical details may be modified or updated from time to time as...
	8.16.3 The District, in its sole discretion, may classify a construction project as either a major project or a minor project.
	8.16.4 For major construction projects, the property owner or developer and the contractor must execute an Extension Agreement with the District, specifying among other things, the licensing, insurance, security of performance and payment, and warrant...
	8.16.5 For minor construction projects, a permit must be obtained by the contractor. A permit may not be issued unless the contractor has on file or places on file with the District a $10,000 annual License and Permit Bond in the District's name. This...

	8.17 APPLICATIONS
	8.17.1 Whenever a person or entity desires to obtain a supply of water, a meter installation, or a sewer or water connection, he shall make written application on a form provided by the District, providing the information requested thereon, and shall ...
	8.17.2 A person or entity, by applying for or using service from the District, agrees to be governed by all of the rules and regulations of the District and to pay for such service as billed by the District.
	8.17.3 Unless expressly indicated otherwise, the person signing an application for service to property held by more than one person or entity is deemed to be a duly authorized agent of the other persons and/or entities. Similarly, the person signing a...
	8.17.4 All applicants shall provide evidence of ownership of the property to be served and shall sign a certificate of residency. For residential service, this certificate shall list all persons residing in the residential unit and their respective re...
	8.17.5 An applicant shall provide, upon the District’s request, such information and authorization as is necessary for the District to perform credit and/or reference checks as the District deems appropriate. Service shall not commence until after the...
	8.17.6 An applicant may not obtain new service anywhere within the District until all other accounts with the District are brought current.
	8.17.7 Applicants remain subject to the District’s rules and regulations regardless of whether they continue to be owners of the property served. For example, if an applicant sells the property but remains on the property and the new owners open a new...
	8.17.8 A preliminary engineering fee as set forth in the Fee Schedule shall accompany the application unless waived by the District Engineer. Any preliminary engineering fees tendered with an application for which the District Engineer waives the fee ...

	8.18 DISCONTINUANCE OF SERVICE
	8.18.1 Voluntary Discontinuance. Any customer desiring to discontinue water and/or sewer service for any period of time shall make a written request of the discontinuance prior to the date when such service shall be discontinued. Upon filing the writt...
	8.18.2 Involuntary Discontinuance. Whenever the District discontinues water and/or sewer service to a customer for failure to comply with any of these rules and regulations, a delinquency fee shall be charged each month until the customer’s account is...
	8.18.3 Temporary and Permanent Discontinuances. Discontinuances of service may also be classified as “temporary” or “permanent.” “Temporary” discontinuances are voluntary discontinuances for periods of three or more consecutive months, up to and inclu...

	8.19 UNAUTHORIZED USE OF WATER
	8.19.1 If any water customer permits another person from other premises or any unauthorized person to use or obtain water from their building, premises, or fixtures, whether inside or outside the building, the General Manager may terminate the supply ...
	8.19.2 A tampering fee as set forth in the Fee Schedule shall be charged to any person tampering with a District meter. In addition, such person shall pay for any and all damage to District property.
	8.19.3 In times of drought, shortage, emergencies, or whenever the General Manager determines that it is necessary for the protection of the general health, safety or welfare of the District’s residents, the District may implement such conservation me...
	8.19.4 WATER CONSERVATION & RESTRICTIONS.
	The District has the following four distinct levels of water conservation requirements, restrictions, and penalties that may be imposed by the District’s Board of Trustees, in any order or sequence:
	8.19.4.1 Level 1 Voluntary Water Conservation includes the District’s three-tiered water rate structure which encourages the conservation of water through pricing. It also includes conservation awareness and education efforts, and all other voluntary ...
	8.19.4.2 Level 2 Mandatory Water Conservation includes directives imposed by the District’s Board of Trustees which limit the manner of use, but not directly the quantity of use, such as limitations as to the time of day and/or the days of the week wh...
	8.19.4.2.1 Upon the first violation, the District shall send a Notice of Violation by regular mail to the billing and service addresses for the subject property and shall include a copy of this Section 9.19.3 and any other appropriate conservation inf...
	8.19.4.2.2 Upon the second violation, the District shall hand-deliver a Warning Letter setting forth the specific requirements violated and any measures that must be taken in order to avoid further violations. This warning shall also state that violat...
	8.19.4.2.3 Upon the third violation, the District shall impose a Conservation Violation Fee as set forth in the District’s Fee Schedule and notice of the imposition of the violation fee shall be given by regular mail to the billing and service address...

	8.19.4.3 Level 3 Mandatory Water Restrictions include directives imposed by the District’s Board of Trustees which limit the quantity of use of water by the adoption of temporary, emergency increases in the third tier, or the second tier and the third...
	8.19.4.4 Level 4 Emergency Water Restrictions may include restrictions in both the quantity and/or the manner of use of water, such as no outdoor watering, or outdoor watering for a limited time or times each week, or such other restrictions as the Bo...
	8.19.4.4.1 Upon the first violation, the District shall mail a Notice of Violation by regular mail to the billing and service addresses for the subject property and shall hand-deliver a copy thereof to any owner, resident, employee or agent that can b...
	8.19.4.4.2 Upon the second violation, the District shall impose a Conservation Violation Fee as set forth in the District’s Fee Schedule and any additional fees set forth in the Resolution imposing the Level 4 restrictions. The District shall also mai...
	8.19.4.4.3 Upon any subsequent violations, the District shall impose the Serious Violation Fee set forth in the District’s Fee Schedule and the General Manager shall determine whether and when suspension of service is appropriate under the circumstanc...

	8.19.4.5 As a general and ongoing conservation requirement, it is the policy of the District that no outdoor watering shall be allowed with water provided by the District between the hours of 10:00 a.m. and 6:00 p.m., except in special, temporary situ...
	8.19.4.6 Violations must be duly verified by a District employee. Each day that a violation continues is considered to be a new violation.  The number of violations received is calculated on calendar year basis. Violations at one level are not counted...
	8.19.4.7 Where hand-delivery is specified in this Section 9.19.3, if the District’s staff is unable to locate the water user during three attempts to do so, the required delivery may be made by regular mail to the billing and service addresses.


	8.20 PENALTIES
	8.21 SUPERVISOR TO HAVE FREE ACCESS
	Free access at all ordinary hours shall be allowed the supervisor or other authorized persons to all places supplied with water from the waterworks system and wastewater system, to examine the apparatus, amount of water used or wastewater discharged, ...

	8.22 BILLING
	8.22.1 All water and/or sewer customers shall be billed monthly. The bill may include a statement for both water and sewer services and when such consolidated statement is furnished, the bill shall show the separate charges due for the respective serv...
	8.22.2 Customers are responsible for water lost through leaks on the customer's side of the meter. Therefore, credits shall be issued to customers only for errors in billing.

	8.23 DELINQUENT ACCOUNTS
	8.23.1 All bills rendered for water and/or sewer service provided, facilities furnished, and for all contractual fees and/or any other valid charge made by the District shall become past due twenty-five (25) days after billing. The District shall give...
	8.23.2 When the account of a customer receiving only sewer services from the District becomes delinquent, the District shall give the customer, in addition to the notice required above, written notice that the customer shall be responsible for the cos...
	8.23.3 If an account owner has filed for any type of bankruptcy which affects an account with the District, the District may give the account owner written notice that a security deposit must be provided to the District within 20 days in order to cont...

	8.24 IMPLEMENTATION OF THESE PROVISIONS
	The General Manager may establish reasonable rules and guidelines to assist in the implementation of any or all of these provisions. Such rules and guidelines shall be binding unless expressly revoked by the District's Board of Trustees.

	8.25 PROHIBITED ACTS
	8.25.1 No person shall, after water or sewer service has been terminated either for nonpayment of water or sewer charges or for the violation of the rules and regulations pertaining to the water and sewer systems of the District, turn on or allow wate...
	8.25.2 No person shall destroy, deface, injure, or interfere with the operation of any part, pipe, fixture, appliance, meter or appearance of the District water and sewer system.
	8.25.3 No person shall place, cause to be placed, or induce into the District’s water system or any source of water supplying said system, any matter, substance, chemical, or compound poisonous to the human life or harmful to human health.
	8.25.4 The District’s locally established limit with respect to the chemical compound known as perchlorate is set forth in Addendum Q. The District may review and revise this local drinking water limit from time to time, taking into account new data o...
	8.25.5 No person shall connect any roof drains, surface drains or underground water drains into the sewer system, and if any such connections are found to exist, the District shall have the right to discontinue water and sewer service to the party res...
	8.25.6 No person shall open any sewer manhole, uncover any meter box or valve box, connect to any District facility, or use any District service without written permission from the District.
	8.25.7 The District may, in its sole discretion, pursue criminal changes against any person or entity who violates the above prohibited acts in accordance with applicable law.


	8.26 DISTRICT NOT LIABLE FOR DAMAGES
	8.26.1 The District shall not be held liable for damages of any kind to any party of by reason of stoppage or interruption of the water supply or flooding caused by: scarcity of water; accidents to water works or mains; alterations, maintenance, or re...
	8.26.2 The District shall not be held liable for damages to any party by reason of sewer blockage caused by: accidents to sewer works or mains; alterations or repair work; or from any other reasonably unavoidable cause.
	8.26.3 In the event of flooding from an apparent water line break or a sewer blockage, District personnel shall notify each affected property owner in writing that: (1) the District is investigating the cause and shall report the location of the probl...

	8.27 RECORDS MANAGEMENT
	8.27.1 GENERAL PURPOSE. The purpose of this Section 9.27 is to establish guidelines for open government information recognizing the need to maintain and preserve accurate records, provide public access to public records and preserve the right of priva...
	8.27.2 RECORDS OFFICER. The Controller shall act as the District’s sole Records Officer.
	8.27.3 DISTRICT POLICY. The District recognizes the enactment of Government Records Access and Management Act (U.C.A. 63G-2-101, et seq.) and the application of that act to the District records. The purpose of these regulations is to conform to U.C.A....
	8.27.4 COMPLIANCE WITH STATE LAW. In adopting the policy, the District recognizes the following sections of the Government Records Access and Management Act apply to the District and adopt by reference these provisions as part of this policy. Any inco...
	8.27.6 PUBLIC RIGHT TO RECORDS
	8.27.6.1 Members of the public shall have the right to see, review, examine and take copies, in any format maintained by the District, of all District governmental records defined as “public” under the provisions of this Policy, upon the payment of th...
	8.27.6.2 The District has no obligation to create a record or record series in response to a request from a member of the public, if the record requested is not otherwise regularly maintained or kept.
	8.27.6.3 When a record is temporarily held by a custodial District agency, pursuant to that custodial agency's statutory functions, such as records storage, investigation, litigation or audit, the record shall not be considered a record of the custodi...

	8.27.7 PUBLIC, PRIVATE, CONTROLLED AND PROTECTED RECORDS
	8.27.7.1 Public records shall be those District records defined as such in the Act. (U.C.A. 63G-2-301.) Public records shall be made available to any person. All District records are considered public unless they are (1) expressly designated, classifi...
	8.27.7.2 Private records shall be those District records classified as “private”, as defined in the Act (U.C.A. 63G-2-302) and as designated, classified, or defined in procedures established pursuant to this Policy. Private records shall be made avail...
	8.27.7.3 Controlled records shall be those District records classified as “controlled”, as defined in the Act, (U.C.A. 63G-2-303) and as designated, classified, defined in procedures established in this Policy. Controlled records shall be made availab...
	8.27.7.4 Protected records shall be those District records classified as “protected”, as defined in the Act, (U.C.A. 63G-2-304) and as designated, classified or defined in procedures established in this Policy. Protected records shall be made availabl...

	8.27.8 PRIVACY RIGHTS
	8.27.8.1 The District recognizes and upholds the personal right of privacy retained by persons who may be the subject of governmental records.
	8.27.8.2 The District may, as determined appropriate by the manager, notify the subject of a record that a request for access to the subject's record has been made.
	8.27.8.3 The District may require that the requester of records provide a written release, notarized within thirty (30) days before the request, from the subject of the records in question before access to such records is provided.

	8.27.9 DESIGNATION, CLASSIFICATION AND RETENTION:
	8.27.9.1 All District records and record series, of any format, shall be designated, classified and scheduled for retention according to the provisions of the Act and this Policy. Any records or record series generated in the future shall also be so d...

	8.27.10   PROCEDURES FOR RECORDS REQUEST
	8.27.10.1 Under circumstances in which a District is not able to immediately respond to a records request, the requester shall fill out and present to the District a written request on forms provided by the District. The date and time of the request s...
	8.27.10.2 The District may respond to a request for a record by approving the request and providing the records, denying the request, or such other appropriate response as may be established by policies and procedures.
	8.27.10.3 In most circumstances and excepting those eventualities set out below, the District shall respond to a written request for a public record within ten (10) business days after that request.
	8.27.10.4 Extraordinary circumstances shall justify the District's failure to respond to a written request for a public record within ten business days and shall extend the time for response thereto that time reasonably necessary to respond to the req...
	8.27.10.4.1 Some other governmental entity is currently and actively using the record requested;
	8.27.10.4.2 The record requested is for either a voluminous quantity of records or requires the District to review a large number of records or perform extensive research to locate the materials requested;
	8.27.10.4.3 The District is currently processing either a large number of records requests is subject to extraordinary seasonal work loads in the processing of other work;
	8.27.10.4.4 The request involves an analysis of legal issues to determine the proper response to the request;
	8.27.10.4.5 The request involves extensive editing to separate public data in a record from that which is not public; or
	8.27.10.4.6 Providing the information requested requires computer programming or other format manipulation.

	8.27.10.5 When a record request cannot be responded to within ten (10) days, the General Manager shall give the requester an estimate of the time required to respond to the request.
	8.27.10.6 The failure or inability of the District to respond to a request for a record within the time frames set out herein, or the District's denial of such a request, shall give the requester the right to appeal as provided in Subsection 9.6.11.
	8.27.10.7 Applicable fees for the processing of information requests under this Policy shall generally be set at actual cost or as otherwise established by policies adopted under this Policy. The District shall charge the fees set forth in the Fee Sch...

	8.27.11   APPEAL PROCESS
	8.27.11.1 Any person aggrieved by the District's denial or claim of extraordinary circumstances may appeal the determination within 30 days after notice of the District's action to the General Manager by filing a written notice of appeal. The notice o...
	8.27.11.2 If the appeal involves a record that is subject to business confidentiality or affects the privacy rights of an individual, the General Manager may send a notice of the requester's appeal to the effected person.
	8.27.11.3 The General Manager shall make a determination on the appeal within 30 days after receipt of the appeal. During this 30 day period the General Manager may schedule an informal hearing or request any additional information deemed necessary to...
	8.27.11.4 In addition, if the General Manager affirms the denial in whole or in part, the denial shall include a statement that the requester has a right to appeal the denial to the District's Board of Trustees within thirty days at the next scheduled...
	8.27.11.5 The person may file a written notice of appeal to the Board of Trustees to be heard at the next scheduled meeting of the Board. If there is no meeting scheduled in the next thirty days the Board of Trustees shall schedule a meeting for the p...
	8.27.11.6 If the board of Trustees affirms the denial, in whole or in part, the person may petition for judicial review in district court as provided in U.C.A. 63G-2-404.

	8.27.12  REASONABLE ACCOMODATIONS:
	8.27.12.1 Reasonable accommodations regarding access to governmental records shall be provided to persons with disabilities in accordance with the Americans with Disabilities Act upon request of the applicant

	8.27.13   RECORDS AMENDMENTS:
	8.27.13.1 Government records held by the District may be amended or corrected as needed. Requests for amendments, corrections, or other changes shall be made in writing to the District having custody of the records and setting forth, with specificity,...

	8.27.14    PENALTIES
	8.27.14.1 District employees who knowingly refuse to permit access to records in accordance with the Act and this Policy, who knowingly permit access to nonpublic records, or who knowingly, without authorization or legal authority, dispose of, alter, ...
	8.27.14.2 In accordance with the Act, neither the District nor any of its officers or employees shall be liable for damages resulting from the release of a record where the requester presented evidence of authority to obtain the record, even if it may...

	8.27.15   RECORDS OFFICER:
	8.27.15.1 There shall be appointed a District Records Officer to oversee and coordinate records access, management and archives activities. The Records Officer shall make annual reports of records services activities to the Board of Trustees.

	8.27.16   RECORDS MAINTENANCE
	8.27.16.1 Records maintenance procedures shall be developed to ensure that due care is taken to maintain and preserve District records safely and accurately over the long term. The Records Officer shall be responsible for monitoring the application an...
	8.27.16.2 All District records shall remain the property of the District unless federal or state legal authority provides otherwise. Property rights to District records may not be permanently transferred from the District to any private individual or ...
	8.27.16.3 Custodians of any District records shall, at the expiration of their terms of office, appoint or employment, deliver custody and control of all records kept or received by them to their successors, management, or to the District Records Offi...

	8.27.17   SERIES CLASSIFICATIONS
	8.27.17.1 All Performance Evaluation records shall be classified as private.
	8.27.17.2 Utility Ledger Cards, Shutoff Lists and Delinquent Account Lists shall be classified as private.
	8.27.17.3 Modifications to licensed software or licensed software systems shall be classified as confidential.
	8.27.17.4 Data contained in certain computer files may be be treated as private under U.C.A. 63G-2-302(2)(d), subject to review by the General Manager on a case by case basis.
	8.27.17.5 All records and information describing District facilities or infrastructure in any specific detail and/or identifying the location of such facilities or infrastructure by anything more detailed than a street address shall be classified as p...
	8.27.17.6 All records and information previously obtained, or hereafter obtained, by the District from third parties under express, written confidentiality agreements which consist of the types of records or information described in U.C.A. 63G-2- 304,...
	8.27.17.7 All “protected health information” under the federal Health Insurance Portability and Accountability Act (HIPAA) (Pub. Law 104-191)), i.e., records and information obtained and/or maintained by the District that “relate to the past, present,...



	9 IMPACT FEES POLICY
	9.1 PURPOSE
	This Section of the Magna Water District’s Administrative Rules and Regulations Manual shall be known as the District’s Impact Fees Policy. The Impact Fees Policy is promulgated pursuant to the requirements of the Impact Fees Act, U.C.A. 11-36a-101 th...

	9.2 DEFINITIONS
	9.3 IMPACT FEES
	Whenever a customer receives either a new connection or an enlarged connection into the District's water system and/or the District's sewage collection system, or otherwise engages in development activity, appropriate fees and charges shall be assesse...
	9.3.1 PUBLIC FACILITIES.
	9.3.1.1 The District supplies water and collects and disposes of sewage. For the cost of “public facilities” owned or operated by or on behalf of the District to qualify for inclusion in the District's impact fees, those facilities must have a life ex...

	9.3.2 ENACTMENT OF IMPACT FEES.
	9.3.2.1 The Board of Trustees of the District may from time to time, by resolution, enact or modify impact fees in that do not exceed the highest fees justified by the impact fee analysis under Section 10.4 in accordance with the procedure and require...

	9.3.3 ELEMENTS.
	9.3.3.1 In calculating the impact fees, the District may include the construction contract price, land acquisition costs, costs of improvements, materials costs, the cost of fixtures, fees for planning, surveying, and engineering services provided for...

	9.3.4 NOTICE AND HEARING.
	9.3.4.1 Before approving the resolution, the District shall hold a public hearing and make a copy of the resolution available to the public at least fourteen (14) days before the date of the hearing, all in conformity with the requirements of U.C.A.17...

	9.3.5 CONTENTS OF THE RESOLUTION
	9.3.5.1 The resolution adopting or modifying an impact fee shall contain such detail and elements as deemed appropriate by the Board of Trustees, including a designation of the service area or service areas within which the impact fee is to be calcula...

	9.3.6 ADJUSTMENTS
	9.3.6.1 The resolution shall specifically state that the standard impact fee may be adjusted at the time the fee is charged in response to unusual circumstances in specific cases and to insure that impact fees are imposed fairly. Even if that provisio...

	9.3.7 PREVIOUSLY INCURRED COSTS
	9.3.7.1 To the extent that new growth and development shall be served by previously constructed improvements, the District's impact fee may include public facility costs previously incurred by the District. Where such is the case, the resolution shoul...

	9.3.8 DEVELOPER CREDITS.
	9.3.8.1 A developer may be allowed a credit against impact fees for any dedication of land for, improvement to, or new construction of system improvements provided by the developer provided that those public facilities provided by the developer are (i...

	9.3.9 IMPACT FEES ACCOUNTING
	9.3.9.1 The District shall establish separate interest bearing ledger accounts for each type of public facility for which an impact fee promulgated in accordance with the requirements of the Impact Fees Policy is collected. Impact fee receipts are to ...

	9.3.10 LEDGER ACCOUNT TYPES.
	9.3.10.1 The District directly or indirectly operates water supply facilities and sewage collection, transportation and treatment facilities. The District shall maintain one or more appropriate ledger accounts and make appropriate expenditures from ea...

	9.3.11 REPORTING.
	9.3.11.1 At the end of each fiscal year, the District shall prepare a report on each fund or account generally showing the source and amount of all monies collected, earned and received by the fund or account and each expenditure from the fund or acco...

	9.3.12 IMPACT FEE EXPENDITURES.
	9.3.12.1 The District may expend impact fees covered by the Impact Fees Policy only for system improvements that are (i) public facilities identified in the District's Impact Fee Facilities Plan and (ii) of the specific public facility type for which ...

	9.3.13 TIME OF EXPENDITURE.
	9.3.13.1 Impact fees adopted under the requirements of the Impact Fees Policy are to be either expended or encumbered for a permissible use within six years of the receipt of those funds by the District. Unless the Board of Trustees otherwise directs,...

	9.3.14 EXTENSION OF TIME
	9.3.14.1 The District may hold fees for longer than six years if it identifies in writing (i) an extraordinary and compelling reason why the fees should be held longer than six years and (ii) an absolute date by which the fees shall be expended.

	9.3.15 REFUNDS.
	9.3.15.1 The District shall refund any impact fees paid by a developer, plus interest actually earned, when (i) the developer does not proceed with the development activity and files a written request for a refund; (ii) the fees have not been spent or...

	9.3.16 CONTRACTUAL FEES.
	9.3.16.1 To the extent allowed by law, the Board of Trustees may, by contract, agree to impact fees and other fees different from those set forth in the District's Fee Schedule. Those changes may, in the discretion of the Trustees, include reductions ...

	9.3.17 ADDITIONAL FEES AND COSTS.
	9.3.17.1 The impact fees set forth in the District's Fee Schedule are separate from and in addition to service fees and other fees and charges lawfully imposed by the District, such as the fee for the preliminary engineering report, the fee for the de...

	9.3.18 FEES EFFECTIVE AT TIME OF PAYMENT
	9.3.18.1 Unless the District is otherwise bound by a contractual requirement, the impact fee shall be determined from the fee schedule in effect at the time of payment and shall not be determined at the time a request for an estimate is received by th...

	9.3.19 IMPOSITION OF ADDITIONAL FEE AFTER DEVELOPMENT.
	9.3.19.1 Should any developer undertake development activities such that the ultimate impact of the development activity on the District is not revealed to the District through inadvertence, neglect, a change in plans, or any other cause whatsoever, a...

	9.3.20 DETERMINATION BY DISTRICT ENGINEER.
	9.3.20.1 In determining the amount of the impact fee to be imposed on any commercial or industrial development, the District's Engineer shall in good faith attempt to utilize criteria that shall not discriminate against any type of development and tha...


	9.4 IMPACT FEE FACILITIES PLAN
	The District shall prepare a Impact Fee Facilities Plan under the direction of the District Engineer. The plan shall identify (i) demands placed upon existing public facilities by new development and (ii) the proposed means by which the District shall...
	9.4.1 PUBLIC HEARING. The District shall hold a public hearing to receive comment on the Impact Fee Facilities Plan and provide public notice of the hearing in accordance with the requirements of U.C.A. 17B-1-111. A copy of the plan must be made avail...
	9.4.2 WRITTEN ANALYSIS. The District shall prepare a written analysis of each impact fee adopted or modified under the requirements of the Impact Fees Policy that identifies the impacts on system improvements required by development activity; demonstr...
	9.4.2.1 Elements. The analysis may contain such elements as deemed relevant by the District. To the extent applicable and available, the analysis shall identify the following: (i) the cost of existing public facilities; (ii) the manner of financing th...


	9.5 FEE EXCEPTIONS AND ADJUSTMENTS
	9.5.1 WAIVER FOR “PUBLIC PURPOSE”. All or any part of any impact fee, and similar and related fees and charges (hereinafter “fees” in this Section 10.5) may be waived or reduced for those projects which are deemed to serve a beneficial public purpose ...
	9.5.1.1.1 PROCEDURES. Applications for exceptions are to be filed with the District at the time the applicant first requests the extension of service to the applicant's development or property.
	9.5.1.1.2 AMENDMENT OR WAIVER OF FEES. The General Manager is authorized to reduce or waive fees on public or non-profit or other projects deemed to serve a beneficial public purpose, provided that no waiver or reduction of fees may total more than $2...

	9.5.2 EXISTING CONNECTIONS. Existing connections shall be exempt from impact fees to the extent of the existing, authorized use, provided that the connection has been active and a water bill has been paid within the past three years. Nothing contained...

	9.6 EXTRA-TERRITORIAL SERVICE
	The District shall impose such restrictions and requirements on the provision of services by the District outside of its boundaries as the Board of Trustees may deem expedient and appropriate, on a case by case basis.

	9.7 APPEAL PROCEDURE
	9.7.1 APPLICATION. This appeal procedure applies both to challenges to the legality of impact fees and similar and related fees of the District and to the interpretation and/or application of those fees. By way of illustration, in addition to the lega...
	9.7.2 DECLARATORY JUDGMENT ACTION. Any person or entity residing in or owning property within the District and any organization, association or corporation representing the interests of persons or entities owning property within the District, may file...
	9.7.3 REQUEST FOR INFORMATION. Any person or entity required to pay an impact fee may file a written request for information with the District. The District shall provide the person or entity with any written impact fee analysis and other relevant inf...
	9.7.4 APPEAL BEFORE PAYMENT OF THE IMPACT FEE. Any affected or potentially affected person or entity who wishes to challenge an impact fee, even though that person or entity has not yet paid the fee, may file a written request for information and proc...
	9.7.5 APPEAL AFTER PAYMENT OF THE IMPACT FEE. Any person or entity who has paid an impact fee and wishes to challenge the fee shall, within thirty (30) days after having paid the fee, file a written request for information and proceed under the Distri...
	9.7.6 APPEAL TO DISTRICT MANAGER. Any developer, landowner or other affected party may appeal any impact fee decision or calculation of the District Engineer or any other employee of the District to the General Manager, provided that the affected part...
	9.7.6.1.1 DETERMINATION BY THE GENERAL MANAGER. If the General Manager determines the appeal to be moot, the General Manager shall so declare, which declaration shall be the equivalent of denying the appeal. An appeal is moot where the matter complain...
	9.7.6.1.2 TIME OF DECISION. The administrative appeals process must be completed no later than thirty (30) days after the written challenge is filed with the District. To that end, the General Manager shall issue a decision within ten days after the f...

	9.7.7 APPEAL TO THE BOARD. Any developer, landowner or affected party desiring to challenge the legality of any impact fee or related fee or exaction may appeal directly to the Board of Trustees by filing a written challenge with the District, provide...
	9.7.7.1.1 HEARING. An informal evidentiary hearing shall be held not sooner than five (5) nor more than twenty-five (25) days after the written appeal to the Board is filed.

	9.7.8 DENIAL DUE TO PASSAGE OF TIME. Should the District, for any reason, fail to issue a final decision on a written challenge to an impact fee, its calculation or application, within thirty (30) days after the filing of that challenge with the Distr...
	9.7.9 JUDICIAL REVIEW. Within ninety (90) days of a final District decision upholding an impact fee, its calculation or application, or within one hundred twenty (120) days after the written challenge to the impact fee, its calculation or application,...
	9.7.9.1 RECORD OF PROCEEDINGS. After having been served with a copy of the pleadings initiating the District Court review, the District shall submit to the Court the record of the proceedings before the District, including minutes, findings, orders an...


	9.8 WATER DEDICATION REGULATION
	9.8.1 The District may in its discretion require water dedications under this Subsection if the District determines in writing that it does not have sufficient water supplies to service a proposed development and/or the proposed development shall crea...
	9.8.2 If required by the District, each developer of a subdivision, PUD, or any other development within the service area of the District, except for residential developments consisting of no more than two lots, shall dedicate to the District water ri...
	9.8.3 If sufficient water rights or shares in an acceptable water company to provide the required culinary and secondary water are not currently being used on, or are appurtenant to, the land, the District may, at its discretion, accept other acceptab...
	9.8.4 If the District’s authorized impact fees contain a component for the acquisition of new water rights, persons pay said impact fees on properties that have been developed under this Section shall receive a credit for the amount of that water acqu...
	9.8.5 The District shall create a Water Bank for banking both culinary and secondary water rights and shares. The District shall maintain a Water Bank Ledger for each type of water which lists additions to and subtractions from the Water Banks. The pu...
	When the District acquires water shares in water companies, it must acquire whole shares because the water companies generally prohibit transfers of fractional shares. Each share typically represents several acre-feet of water. If a development requir...
	The price for the fractional amount shall be set at a rate of 1.5 times the current price for such shares as determined by the District based on the best available pricing information as well as recent sales. The premium involved is designed to: (i) c...
	Water rights placed into the Water Bank shall be accounted for on an acre-foot basis and shall be treated in the same manner as water shares, i.e., they can only be used to meet the need for an acre-foot amount that is less than that of a full water s...

	9.9 SECONDARY WATER SYSTEM “DRY LINE” REGULATION
	9.9.1 Each developer of a subdivision, PUD, or any other development within the service area of the District, except for residential developments consisting of no more than two lots, shall install pressure lines for secondary water service to make pre...
	9.9.2 The District may, at its sole discretion, determine under limited circumstances that it would be more beneficial for the District to accept the cash equivalent of the full cost of part or all of the secondary water lines required by this section...
	9.9.3 It shall be illegal for any person to connect together a culinary water system and a non- potable secondary water system by any method or for any reason.
	9.9.4 The provisions of Section 9.16 regarding line extensions, as applicable, shall apply to line extensions to the District’s secondary water system.
	9.10 IMPLEMENTATION OF SECONDARY WATER SYSTEM FEES.
	9.10.1.1 The District’s secondary water impact fees became effective on July 21, 2021 (Effective Date) and apply to all newly constructed homes, subdivisions, and other developments not approved by the District’s Board of Trustees prior to that date.
	9.10.1.2 Secondary water impact fees are assessed on individual new residential lot connections, commercial connections, and institutional connections at the time that culinary water and/or sewer impact fees are assessed.
	9.10.1.3 Secondary water impact fees are not assessed on any residential connection within the District that had an existing residential structure and an operable culinary lateral as of the Effective Date; however, other fees may be applicable.
	9.10.1.4 The base rate for secondary water service is an annual fee that is incurred upon any secondary water usage during the water year, which for secondary water system begins on April 1st of each year and ends on the following March 31st. The base...
	9.10.1.5 New lots within subdivisions that were approved by the District’s Board of Trustees prior to the Effective Date shall not be charged the secondary water impact fees when developed if all other impact fees and other fees applicable to each suc...
	9.10.1.6 All District customers are encouraged to connect to the secondary water system when it becomes available in their area to assist in the District’s effort to conserve culinary water. As an incentive to existing customers (as of the Effective D...
	Those who sign up to connect to the secondary water system when first presented a connection offer by the District shall also have the meter set fee waived. In order to receive this meter set fee waiver, the customer must sign up for secondary water
	service within 90 days of the date when the secondary water line installed adjacent to the customer’s property is initially activated.
	9.10.1.7 Those who refuse to have the box installed or ask that the service lateral not be installed when presented by the District shall have to bear the cost of installing such improvements themselves if they subsequently choose to connect to the se...
	9.10.1.8 Additionally, customers who refuse to connect to the secondary water system when it is first made available to them shall pay a Meter Set Fee if they subsequently choose to connect to the system, even if a service and meter box are installed ...
	9.10.1.9 Whenever a developer constructs secondary water “system facilities” which are included in the Impact Fee Facilities Plan’s improvement project list, the District may compensate that developer in one of two ways:
	9.10.1.9.1 Through payment toward the portions of the project (such as over-sizing) which provides general District benefit and are included in the impact fee basis; or
	9.10.1.9.2 Through issuance of impact fee credits for those project costs, which the developer(s) may use toward their impact fees. Such credits should have a finite life (e.g. ten years), be non-transferable, and be limited to the specific system for...

	9.10.1.10 The District may annually adjust the costs of planned capital improvement projects based on an inflationary index such as the “Engineering News Record.” Such an adjustment would be made by the Board Motion and becomes an automatic cost adjus...



	10 ENCROACHMENTS
	10.1 ENCROACHMENTS PROHIBITED
	No person or entity of any kind, public or private, may use or construct, install, locate, or place any structure of any kind in, over, under, across, or through the District’s water and sewer systems and related easements, without the express written...
	10.1.1 Provide the District with plans and specifications that set forth in detail the proposed use of the District’s water or sewer system and/or easement along with any other information that the Board determines is necessary to properly review and ...
	10.1.2 Construct and install the structure, and to own, operate, maintain, repair and replace the same, in good working order, and to repair any part of the District’s water or sewer system that may be damaged because of any such structure, so long as...
	10.1.3 Indemnify and hold the District harmless from and against any liability or damage to the District’s water or sewer system and easement and/or to personal or real property owned by the District, its stockholders, or any other person that may res...
	10.1.4 Accept any other term, condition, or requirement that the Board may require to protect and further the interests of the District and its stockholders, including but not limited to the payment of fees and the District’s expenses in processing re...

	10.2 RELOCATION
	The Board shall approve encroachment agreements that seek relocate or modify its water or sewer systems in accordance with U.C.A. 73-1-15.5 or applicable successor statute. As part of any encroachment agreement involving the relocation of a portion of...
	10.2.1 Construct the relocation project in strict accordance with plans, drawings, and specifications that the Board has approved prior to the start of construction;
	10.2.2 Make any necessary repairs or modifications that the Board may require to ensure that the project conforms to the approved plans, drawings, and specifications;
	10.2.3 Assume any and all of the costs associated with the relocation project and reimburse the District for all of the costs it may incur as a result of the relocation project, including but not limited to engineering fees, legal fees, and compensati...
	10.2.4 Assume all liability associated with constructing the relocation project and indemnify the District from and against any action that may arise from the project to the extent allowed by law;
	10.2.5 Convey full title to the relocation project after the Board has determined that all terms and conditions of the encroachment agreement have been satisfied, including but not limited to strict adherence to the plans, drawings, and specification ...
	10.2.6 Record at their expense any easements or related documents needed to effectuate the relocation; and
	10.2.7 Otherwise comply U.C.A. 73-1-15 and 73-1-15.5 or other applicable successor statutes.

	10.3 BOARD APPROVAL NEEDED
	The Board shall approval all encroachment agreements.

	10.4 TRESPASS
	10.4.1 The Board shall prosecute any unauthorized use, encroachment, or trespass upon the District’s water or sewer system and right-of way to the full extent of the law, unless the Board determines in its sole discretion that prosecution is not in th...


	11 INTERNET AND SOCIAL MEDIA
	11.1 DEFINITIONS
	11.1.1 “Appeal authority” means the General Manager, who shall hear appeals under this policy.
	11.1.2 “Comments or Posts” means any comment, photo, link, or other material posted to a section of a social media account.
	11.1.3 “Egregious violation” means a comment made to a District social media account that expressly or impliedly threatens the safety of the public or an individual.
	11.1.4 “GRAMA” means the Government Records and Management Access Act, Title 63G, Chapter 2 of the Utah Code, or applicable successor statute.
	11.1.5 “Moderator” means the person(s) the Board has authorized to administer and moderate a social media account.
	11.1.6 “Personnel” means:
	11.1.7 “Policy” means this social media policy.
	11.1.8 “Social Media Account” means any platform that enables users to create and share content or to participate in social media, networking, or discussion, including but not limited to social media and social networking services, web feeds, blogs, w...
	11.1.9 “Terms” means the terms of use set forth in Subsection 12.8 of this policy.
	11.1.10 “User” means any person or entity who uses a District social media account.

	11.2 PURPOSE
	The District has the discretion to use social media accounts to provide pertinent public information to District residents and other interested members of the general public.

	11.3 SCOPE
	11.3.1 This Policy applies to all circumstances where a social media account is owned,  controlled, or otherwise managed by District, through its personnel, or any of its departments, divisions, committees, commissions, or boards, including but not li...
	11.3.2 Except as provided in herein, this Policy does not apply to purely personal or other social media accounts owned or controlled by District personnel in their personal and private capacity, including but not limited to any campaign election or r...

	11.4 BOARD APPROVAL REQUIRED
	The Board shall approve all official District social media accounts before the accounts are created and operated. In approving a social media account, the Board shall direct how the social media account is to be published and administered. The Board m...

	11.5 TERMS OF USE
	The following terms and conditions shall represent the Terms for this Policy which will govern all social media accounts where the Board has authorized public comments.
	11.5.1 District’s social media accounts are intended to promote healthy and non-abusive public discourse and shall exhibit a level of decorum that is conducive to orderly government.
	11.5.2 District shall not discriminate based on viewpoint, nor because a comment is posted anonymously or expresses disagreement with District action, policy, custom, or practice. Such content shall not be flagged, minimized, or removed, and no user s...
	11.5.3 Users who access or use a District social media account accept and agree to follow, without limitation the following, which constitute the Terms of this Policy:
	11.5.3.1 Any terms of use required by the social media platform provider, over whose terms of use, content, commercial advertisements or other postings District has no control.
	11.5.3.2 The District’s right to modify the Terms without notice, which changes shall become effective upon their posting to the applicable social media account.
	11.5.3.3 Comments and posts must relate to discussion of the District programs, services, projects, issues, events, or activities. Neither the District nor its personnel shall edit comments or posts to official District social medial accounts. However...
	11.5.3.4 Promote, foster, or perpetuate discrimination based on race, creed, color, age, religion, gender, marital status, national origin, physical or mental disability, sexual orientation, gender identity, or that otherwise encourages discrimination...
	11.5.3.5 Include slanderous or defamatory attacks against any person, including but not limited to District personnel;
	11.5.3.6 Threatening, harassing, obscene, indecent, or profane language or content;
	11.5.3.7 Include obscene or sexual content, or links to obscene or sexual content, including indecent or pornographic material;
	11.5.3.8 Solicit commerce or advertisements including promotions or endorsements;
	11.5.3.9 Promote or condone illegal conduct or activity;
	11.5.3.10 Are spam that include links to external online sites;
	11.5.3.11 Violate a legal ownership interest of any person, including improper use of a trademark or copyrighted material;
	11.5.3.12 Promote, endorse, or oppose the candidacy of any person, petition, or referendum or otherwise violate applicable laws and regulations, including but not limited to the Political Activities of Public Entities Act, U.C.A. 20A-11-1201, et seq.;
	11.5.3.13 Include fraudulent, deceptive, or misleading information;
	11.5.3.14 May compromise the safety or security of the public or public systems;
	11.5.3.15 Disclose private, protected, or confidential material as defined by state or federal laws and regulations or District ordinance or policy; or
	11.5.3.16 Include advertisements for any purpose.

	11.5.4 Use of Photographs:
	11.5.4.1 The District shall not post photographs on its social media sites for which is does not have the copyright or the owner’s permission to uses
	11.5.4.2 For photographs involving one minor, permission must be obtained from the minor’s parent or guardian before the photograph may be posted to a District social media site, provided that permission is not needed for photographs of multiple child...


	11.6 VIOLATIONS OF TERMS
	The Moderator shall adhere to the following when hiding or removing comments or posts that violate the Terms.
	11.6.1.1 When a user has violated the terms, the Moderator shall contact the social media user through direct messaging or other available means, describe the violation, and request voluntary removal or edit of the comment(s) or post(s).
	11.6.1.2 If the user fails to voluntarily remove or edit the comment(s) or post(s), the Moderator may minimize or hide the comment or post.
	11.6.1.3 Before hiding or removing a comment or post, a copy must be retained (e.g., through a screen shot, etc.) by the Moderator.
	11.6.1.4 If a comment or post is hidden or removed, the moderator must notify the user through a direct message or other means that include:
	11.6.1.5 A copy of the comment or post in question;
	11.6.1.6 An explanation as to why the comment or post violates this policy, and
	11.6.1.7 An explanation of the user may appeal the moderator’s decision pursuant to this Section, including the appeal authority’s email address.

	11.6.2 BLOCKING AND REINSTATING USERS
	11.6.2.1 Except as otherwise provided in this Subsection, if the Moderator determines that a user violated the terms on three separate occasions, the Moderator shall block the user from making public comments or posts on all applicable District social...
	11.6.2.1.1 They have been blocked pursuant to this policy;
	11.6.2.1.2 An explanation for why the user has been blocked, including a reference to the user’s applicable prior violations; and
	11.6.2.1.3 An explanation that the user may appeal District’s decision to block the user by sending an email within five business days to the appeal authority that explains in reasonable detail the user’s reasons for why the decision to block the user...
	11.6.2.1.4 The appeal authority’s email address.


	11.6.3 For egregious violations, the Moderator shall immediately remove all comments or posts that constitute an egregious violation and may, in the Moderator’s discretion, immediately block the user from future comments or posts for such an egregious...
	11.6.4 Except as otherwise provided by this Policy, a user who has been blocked may submit a written request to the Moderator requesting reinstatement after a period of one year has expired from the date the user was blocked or, if appealed, the date ...
	11.6.4.1 The Moderator has reason to believe the user shall abide by the terms, and
	11.6.4.2 The user signs a written statement:
	11.6.4.2.1 Agreeing to abide by the terms and
	11.6.4.2.2 Acknowledging that subsequent violations of the terms could result in a permanent ban that prohibits the user from participating at any future time in applicable District social media accounts. If the moderator denies the user’s request, th...


	11.6.5 A user may appeal a denial to the appeal authority pursuant to the process in Subsection 12.10.
	11.6.6 If a user is reinstated under this Subsection and is subsequently found to have violated the Terms, even if on one occurrence, the Moderator shall block the user from all applicable social media accounts. The moderator shall follow the notice p...

	11.7 APPEALS
	11.7.1 A user may appeal a decision issued by the moderator under this Subsection by sending an email to the appeal authority that contains the complete decision the moderator issued under this Subsection and explains in reasonable detail the user’s r...

	11.8 POSTING OF POLICY.
	All sections of District’s social media accounts that allow comments or posts shall include a link to this policy and a link to the District website for original content, forms, documents, and other information.

	11.9 SOCIAL MEDIA USE BY PERSONNEL.
	District personnel should not use personal social network accounts, user IDs, or email accounts when commenting in their official capacity on District social media accounts or when otherwise conducting official District business on non-District social...

	11.10 GRAMA
	11.10.1  Comments posted to District’s social media accounts are considered public records subject to public disclosure under GRAMA to the extent they do not contain information that discloses private, protected, or confidential material or information.
	11.10.2  District shall ensure that social media account records are property retained and classified pursuant to GRAMA and any other applicable laws, regulations, or policies.  Any comments or posts that are removed and information regarding blocked ...
	11.10.3  Moderators who remove a comment or post or block a user’s access must preserve records of the removal or blocked user for any applicable retention period in a format (e.g., a screen shot) that preserves the integrity of the original record an...
	11.10.4  A comment or post requesting a public record shall not be considered a records request under GRAMA.

	11.11 SECURITY
	The District shall take all reasonable steps to ensure that its social media accounts are secure from accidental or intentional attacks. Passwords should be adequately complex to prevent cyberattacks and should not be sent through email. If a cyberatt...

	11.12 ENFORCEMENT
	Any District personnel found to have knowingly violated this Policy shall be subject to disciplinary action pursuant to all applicable laws, regulations, ordinances, and policies.

	11.13 DISCLAIMERS
	The Moderator shall post in a prominent location on all District social media accounts a link to this Policy, the Terms, and the following disclaimers:
	11.13.1 “Opinions Expressed Are Not Necessarily Those of District: Comments posted by users on District’s social media accounts are the opinion of the user and do not necessarily reflect the opinion or policy of District or its elected officials, pers...
	11.13.2 “No Guarantee of Accurateness: District does not guarantee the completeness or accuracy of any information posted on its social media accounts.”
	11.13.3 “No Liability: Neither District nor its personnel are liable for any injury or damages resulting from viewing, distributing, or copying materials posted to District’s social media accounts, including without limitation, liability for indirect,...
	11.13.4 “No Legal Notice: Comments made to District’s social media accounts do not constitute legal notice or official notice or comment by District or its personnel and shall not be regarded as a request for District to provide service or take any ac...
	11.13.5 “No Response Required: Comments posted to District’s social media accounts do not require responses from District or its personnel.”
	11.13.6 “Outside Links: District’s social media accounts may contain links to websites and other accounts that District and its personnel do not own or control. District is not responsible for any content that appears on those websites or accounts and...
	11.13.7 “Compliance with Rules of Conduct Required: All users must comply with District’s social media policy, including but not limited to the Terms, as an express condition of their participation in District’s social media accounts. The District res...

	11.14 USE OF THE DISTRICT’S LOGO
	11.14.1 To the extent possible, the District’s logo shall be used on all official District external communications, including but not limited to letters, newsletters, press releases, invitations, flyers, posters, signage, websites, social media pages,...
	11.14.2 The District’s logo may not be used by any District personnel for personal communications or uses, including but not limited to personal social media accounts.
	11.14.3 The District’s logo may not be used by any outside entity without the Board’s prior written consent.
	11.14.4 The District’s logo may not be altered in any way without the Board’s prior written consent.

	11.15 INTERNET USAGE
	It is the District’s policy that Internet usage via District owned equipment and/or District provided Internet connections and services shall be strictly limited to authorized activities and that use of the Internet for personal purposes is prohibited...

	11.16 EDUCATION
	11.16.1  The General Manager shall ensure that those personnel that work with social media understand this Policy. The General Manager may delegate the others the responsibility of training personnel on this Policy.
	11.16.2  Personnel shall read and follow the guidelines set forth in Addendum G.


	12 WASTEWATER CONTROL
	12.1 GENERAL PROVISIONS
	12.1.1 SHORT TITLE. This Section shall be known as the “Magna Water District Wastewater Control Regulations.”
	12.1.2 PURPOSE. It is necessary for the health, safety, and welfare of the residents within the area served by the District’s Publicly Owned Treatment Works (POTW) that the District regulate the collection of wastewater and treatment thereof to provid...
	12.1.3 The objectives are:
	A. To prevent the introduction of pollutants into the POTW wastewater system which shall interfere with the operation of the system or contaminate the resulting sludge;
	B. To prevent the introduction of pollutants into the POTW wastewater system which shall pass through the system, inadequately treated, into receiving waters or the atmosphere or otherwise be incompatible with the system;
	C. To improve the opportunity to recycle and reclaim wastewaters and sludges from the system;
	D. To provide for equitable distribution among Users of the cost and operation of the POTW wastewater system; and,
	E. To provide for and promote the general health, safety and welfare of the citizens residing within the POTW.

	12.1.4 The provisions herein provide for the regulation of direct and indirect contributors to the POTW wastewater system through the issuance of permits and through enforcement of general requirements for all Users, authorize monitoring and enforceme...
	12.1.5 The provisions herein shall apply to the POTW and to persons outside the POTW who are, by contract or agreement with the POTW, Users of the POTW. The provisions herein shall provide for enforcement and penalties for violations.
	12.1.6 DEFINITIONS. Unless the context specifically indicates otherwise, the following terms and phrases, as used in this regulation, shall have the meanings hereinafter designated:
	(a) “Act” means the Federal Water Pollution Control Act, P. L. 92-500 also known as the Clean Water Act, including the amendments made by the Clean Water Act of 1977, P. L. 95-217, and any subsequent amendments.
	(b) “Approval Authority” means the Director in an NPDES state with an approved state pretreatment program and the Administrator of the EPA in a non-NPDES state or NPDES state without an approved state pretreatment program.
	(c) “Authorized Representative of Industrial User” means an authorized representative of an industrial User may be: (a) A principal executive officer of at least the level of vice president, if the industrial User is a corporation; (b) A general partn...
	(d) “Biochemical Oxygen Demand” or “BOD” means the quantity of oxygen utilized in the biochemical oxidation of organic matter under standard laboratory procedure, five (5) days at 20 degrees Centigrade expressed in terms of weight and concentration, m...
	(e) “Building or Lateral Sewer” means a sewer conveying the wastewater of a User from a building or other structure to a POTW sewer, including direct connections to a POTW sewer where permitted by the POTW. A lateral sewer is a building sewer.
	(f) “Business Classification Code” or “BCC” means a classification of dischargers based on the 1972 Standard Industrial Classification Manual, Bureau of the Budget of the United States of America.
	(g) “Categorical Standards” means National Categorical Pretreatment Standards or Pretreatment Standards.
	(h) “Chemical Oxygen Demand” or “COD” means the oxygen equivalent of that portion of organic matter in a wastewater sample that is susceptible to oxidation by strong chemical oxidant.
	(i) “Chlorine Demand” means the amount of chlorine required to produce a free chlorine residual of 0.1 mg/l at the end of the contact period on a sample, in conformance with the procedures described in Standard Methods.
	(j) “Compatible Pollutant” means the biochemical oxygen demand, suspended solids, pH and fecal coliform bacteria; plus any additional pollutants identified in the publicly-owned treatment work's NPDES permit, where the publicly-owned treatment work is...
	(k) “Construction Standards” means the general construction requirements adopted by the POTW for installation of sewerage facilities.
	(l) “Contamination” means an impairment of the quality of the waters of the State by waste to a degree which creates a hazard to the environment and/or public health through poisoning or through the spread of disease, as described in Standard Methods.
	(m) “Control Authority” refers to the “Approval Authority” defined hereinabove; or the General Manager if the POTW has an approved Pretreatment Program under provisions of 40 C.F.R. 403.11.
	(n) “Cooling Water” means the water discharged from any use such as air conditioning, cooling or refrigeration, to which the only pollutant added is heat.
	(o) “Direct Discharge” or “Discharge” means the discharge of treated or untreated wastewater directly to the POTW.
	(p) “Discharger” means any person who discharges or causes the discharge of wastewater to a POTW sewer system.
	(q) “District” means Magna Water District.
	(r) “Environmental Protection Agency” or “EPA” means the U.S. Environmental Protection Agency, or where appropriate, the term may also be used as a designation for the Administrator or other duly authorized official of said agency.
	(s) “Food Preparation and Processing Establishments” means establishments engaged in the preparation of food or drink to be consumed on the premises and/or to be delivered or picked up for resale and/or consumption.
	(t) “Garbage” means solid wastes from the preparation, cooking and dispensing of food and from handling, storage, and sale of produce.
	(u) “Grab Sample” means a sample which is taken from a waste stream on a one- time basis with no regard to the flow in the waste stream and without consideration of time.
	(v) “Holding Tank Sewage” means any wastewater from holding tanks such as vessels, chemical toilets, campers, trailers, septic tanks, sealed vaults, and vacuum-pump tank trucks.
	(w) “Incompatible Pollutant” means all pollutants other than compatible pollutants as defined in subsection (10) above.
	(x) “Indirect Discharge” means the discharge or the introduction of nondomestic pollutants from any source regulated under Section 307(b) or (c) of the Act, (33 U.S.C. §1317), into the POTW (including holding tank waste discharged into the system).
	(y) “Industrial User” means any Users whose activity is listed in the SIC major group, group or industry number, that discharges wastewater from industrial processes to the POTW.
	(z) “Industrial Waste” means solid, liquid or gaseous wastes, including cooling water (except where exempted by NPDES Permit), resulting from any industrial, manufacturing or business process, or from the development, recovery or processing of a natur...
	(aa)  “Interference” means the inhibition or disruption of the POTW treatment processes or   operations or which contributes to a violation of any requirement of the POTW NPDES Permit. The term includes prevention of sewage sludge use or disposal by t...
	(ab)  “National Categorical Pretreatment Standard” or “Pretreatment Standard” means any regulation containing pollutant discharge limits promulgated by the EPA in accordance with Section 307(b) and (c) of the Act (33 U.S.C. §1347) which applies to a s...
	(ac)“National Prohibitive Discharge Standard” or “Prohibitive Discharge Standard” means any regulation developed under the authority of Section 307(b) of the Act and 40 C.F.R., Section 403.5.
	(ad)“New Source” means any wastewater source commenced after the publication of proposed regulations prescribing Section 307(c) (33 U.S.C. §1317) categorical pretreatment standard which shall be applicable to such source, if such standard is thereafte...
	(ae) “National Pollution Discharge Elimination System Permit” or “NPDES” Permit means a permit issued pursuant to Section 402 of the Act (33 U.S.C. §1342).
	(af) “Person” means any individual, partnership, copartnership, firm, company, corporation, association, joint stock company, trust, estate, governmental entity or any other legal entity, or their legal representatives, agents or assigns. The masculin...
	(ag) “pH” means the negative logarithm (base 10) of the concentration of hydrogen ions.
	(ah) “Pollution” or “Pollutant” means the man-made or man-induced alteration of the chemical, physical, biological, and radiological integrity of water. Including, but not limited to, any dredged spoil, solid waste, incinerator residue, sewage, garbag...
	(ai) “Pretreatment” or “Treatment” means the reduction of the amount of pollutants, the elimination of pollutants, or the alteration of the nature of pollutant properties in wastewater to a less harmful state prior to or in lieu of discharging or othe...
	(aj) “Pretreatment Requirements” means any substantive or procedural requirement related to pretreatment, other than a National Pretreatment Standard imposed on an Industrial User.
	(ak) “Publicly Owned Treatment Works” or “POTW” means a treatment works as defined by Section 212 of the Act (33 U.S.C. §1291) which is owned by the State of Utah or one or more political subdivisions having statutory authority to collect and treat se...
	(al) “POTW Governing Authority” means the term “POTW Governing Authority” shall refer to the governing board of the District.
	(am) “POTW Manager” means the executive officer of the POTW, i.e., the General Manager, or his designated representative.
	(an) “POTW Treatment Plant” means that portion of the publicly owned treatment works designed to provide treatment for wastewater.
	(ao) “Receiving Water Quality Requirements” means requirements for the POTW's treatment plant effluent established by POTW or by applicable State or Federal regulatory agencies for the protection of receiving water quality. Such requirements shall inc...
	(ap) “Sanitary Sewer” means the pipe or conduit system and appurtenances for the collection, transportation, pumping, and treatment of sewage. This definition shall also include the terms “public sewer,” “sewer system,” “POTW sewer” and “sewer.”
	(aq) “Sewage” means the water-borne wastes discharged to the sanitary sewer from buildings for residential, business, institutional, and industrial purposes. Wastewater and sewage are synonymous; thus, they are interchangeable.
	(ar) “Shall” and “Shall” are mandatory; “May” is permissive
	(as)  “Significant Industrial User” means any Industrial User of the wastewater disposal system who (i) has a discharge flow of 50,000 gallons or more within a 24-hour period, or (ii) has a flow greater than 10% of the flow in the POTW wastewater trea...
	(at) “Slug” means any discharge of water, sewage or industrial waste which, in concentration of any given constituent or in quantity of flow, exceeds for any one period of duration longer than fifteen (15) minutes more than five (5) times the average ...
	(au) “Standard Methods” means procedures described in the latest edition of “Standard Methods for the Examination of Water and Wastewater” as published by the American Public Health Association, the American Water Works Association, and the Water Poll...
	(av) “State” means the State of Utah.
	(aw) “Standard Industrial Classification” or “SIC” means a classification pursuant to the Standard Industrial Classification Manual issued by the Executive Office of the President, Office of Management and Budget, 1972.
	(ax) “Storm Sewer” means a sewer that carries only storm, surface and ground water drainage.
	(ay) “Storm Water” means any flow occurring during or following any form of natural precipitation and resulting therefrom.
	(az) “Subdivision” means the division of a tract, or lot, or parcel of land into three or more lots, plots, sites, or other divisions of land for the purpose, whether immediate or future, of sale or of building development or redevelopment, provided, ...
	(ba) “Suspended Solids” means the total suspended matter that floats on the surface of, or is suspended in, water, wastewater, or other liquids, and which is removable by laboratory filtering in accordance with procedures set forth in Standard Methods.
	(bb) “Toxic Pollutant” means any pollutant or combination of pollutants listed in Addendum R as toxic or in regulations promulgated by the Administrator of the Environmental Protection Agency under Section 307(a) of the Act.
	(bc) “User” means any person who contributes, causes or permits the contribution of wastewater in a POTW.
	(bd) “Viscosity” means the property of a fluid that resists internal flow by releasing counteracting forces.
	(be) “Wastewater” means the liquid and water-carried industrial or domestic wastes from dwellings, commercial buildings, industrial facilities, and institutions, together with any infiltrating groundwater, surface water, and storm water that may be pr...
	(bf) “Waters of the State” means all streams, lakes, ponds, marshes, water courses, waterways, wells, springs, reservoirs, aquifers, irrigation systems, drainage systems, and all other bodies or accumulations of water, surface or underground, natural ...
	(bg)  “Wastewater Discharge Permit” is defined in Section 15.5.2.
	(bh) “Wastewater Strength” means the quality of wastewater discharged as measured by its elements, including its constituents and characteristics.


	12.2 GENERAL REGULATIONS
	12.2.1 SUPERVISION. The POTW shall be supervised and directed by the General Manager.
	12.2.2 GENERAL PROVISIONS
	12.2.2.1 DISCHARGE INTO POTW. All sewage shall be discharged to public sewers except as provided hereafter.
	12.2.2.2 DISCHARGE OF SEWAGE. No person shall discharge any sewage from any premises within the POTW in and upon any public highway, stream, water course, or public place, or into any drain, cesspool, storm or private sewer, except as provided for her...
	12.2.2.3  PROHIBITED DISCHARGE - SANITARY SEWER. No person shall cause to be discharged or make a connection which would allow any storm water, surface drainage, groundwater, roof run-off, cooling water or other water into any sanitary sewer. No perso...
	12.2.2.4   PROHIBITED DISCHARGE - STORM SEWERS. Storm water, surface drainage, subsurface drainage, groundwater, roof run-off, cooling water or unpolluted water may be admitted to specifically designated storm sewers which have adequate capacity for t...
	12.2.2.5 PROHIBITED DISCHARGES - SPECIFIC CATEGORIES. No User shall contribute or cause to be contributed directly or indirectly, any pollutant or wastewater which shall interfere with the operation or performance of the POTW. A User may not contribut...
	(a) EXPLOSIVES. Any liquids, solids, or gases which by reason of their nature or quantity are, or may be, sufficient either alone or by interaction with other substances to cause fire or explosion or be injurious in any other way to the POTW or to the...
	(b) SOLIDS. Solid or viscous substances which may cause obstruction to the flow in a sewer or interfere with the operation of the wastewater treatment facilities such as, but not limited to: grease, garbage with particles greater than one-quarter inch...
	(c) PH LIMITS. Any wastewater having a pH less than 6 or more than 9.
	(d) TOXIC. Any wastewater containing toxic pollutants, either singly or by interaction with other pollutants, which shall injure or interfere with any wastewater treatment process, constitute a hazard to humans or animals, create a toxic effect in the...
	(e) NOXIOUS. Any malodorous liquids, gases, or solids which either singly or by interaction with other wastes are sufficient to create a public nuisance or hazard to life or are sufficient to prevent entry into the sewers for their maintenance and rep...
	(f) UNTREATABLE. Any substance which may cause the POTW's effluent or any other product of the POTW, such as residues, sludges, or scums, to be unsuitable for reclamation or interfere with the POTW treatment process.
	(g)NPDES PERMIT VIOLATION. Any substances which shall cause the POTW to violate its NPDES Permit or the receiving water quality standards.
	(h) OBJECTIONABLE COLOR. Any wastewater with objectionable color not removed in the treatment process, such as, but not limited to, dye wastes and vegetable tanning solutions.
	(i) TEMPERATURE. Any wastewater having a temperature which shall inhibit biological activity in the POTW treatment plant resulting in interference, or cause temperature at the headworks of the POTW treatment plant to exceed 104 F.
	(j) SLUG LOADS. Any pollutants, including oxygen demanding pollutants (BOD, etc.) released at a flow and/or pollutant concentration which shall cause interference to the POTW. In no case shall a slug load have a flow rate or contain concentration or q...
	(k) RADIOACTIVE. Any wastewater containing any radioactive wastes or isotope of such half-life or concentration as may exceed limits established by the POTW Manager in compliance with applicable State or Federal regulations.
	(l) HAZARD. Any wastewater which causes a hazard to human life or creates a public nuisance.


	12.2.3 COMMERCIAL GARBAGE GRINDERS: Mechanically operated commercial grinders for producing properly ground garbage are permitted to establishments engaged in the preparation of commercial food or drink to be consumed on the premises or to be delivere...
	12.2.3.1  That it shall discharge wastes at a reasonable uniform rate in fluid form, which shall readily flow through an approved trap, drain line or soil line in a manner which prevents clogging or stoppage of the drain line.
	12.2.3.2  That it shall be of such construction and have such operating characteristics that not more than 5% by weight of all material discharged from it shall have any dimension larger than 1/4 inch. Weights shall be determined on a dry basis.
	12.2.3.3  That the entire installation shall comply in all particulars with the provisions of the Plumbing and Electrical Code of Salt Lake City and the State of Utah.
	12.2.3.4  Additionally, such commercial grinders shall operate only with cold water flowing into the grinder and through a sink drain line in such a manner as to congeal and aerate the solid and liquid greases within the grinding unit.
	12.2.3.5  The final decisions as to the sufficiency of the design to meet these requirements shall rest with the POTW Manager.

	12.2.4 MANDATORY CONNECTIONS
	12.2.4.1 CONNECTION REQUIRED. The owner or his agent of all houses, buildings, or properties used for human occupancy, employment, recreation, or other purposes, situated within the POTW boundaries and abutting on any street, alley, or right- of-way i...
	12.2.4.2  DISCONTINUANCE OF PRIVY VAULTS, CESSPOOLS, AND SEPTIC TANKS.
	(a) No owner, or his agent, or other person having charge of or occupying any property within three hundred (300) feet of a POTW sewer shall maintain or use or cause or permit to exist any privy vault, septic tank, or cesspool upon said property.
	(b) In no case shall any plumbing in any house or building not complying with subparagraph (a) above remain unconnected to any public sewer for more than thirty (30) days after such a sewer is available.

	12.2.4.3 OUTHOUSES PROHIBITED. No person shall erect or maintain any outhouse or privy within the POTW boundaries.

	12.2.5 SPECIAL AGREEMENTS AND CONTRACTS
	12.2.5.1  SPECIAL USER AGREEMENT. No statement contained in this section shall be construed as prohibiting special written agreements between the POTW and any other person allowing industrial waste or wastewater of unusual strength or character to be ...
	12.2.5.2  CONTRACT WITH OTHER POTWS. Whenever the existing sewage treatment capacity is adequate therefor, the POTW may contract with any other organized and established POTW or with any other governmental agency or private enterprise, for the dischar...

	12.2.6 GREASE, OIL AND SAND INTERCEPTORS
	12.2.6.1  From and after the effective date of this regulation, grease, oil, and sand interceptors, as described by the Utah Plumbing Code, shall be required, both for any new or old business where its building is newly constructed, added to, or refur...
	12.2.6.2  All grease, oil, and sand interceptors shall be constructed of impervious materials capable of withstanding abrupt and extreme changes in temperature. They shall be of substantial construction, water tight and equipped with easily removable ...
	12.2.6.3  Where installed, all grease, oil, and sand interceptors shall be maintained by the User at his sole expense, in continuous efficient operation at all times.
	12.2.6.4  The User shall keep all manifests, receipts, invoices, and other related records of all cleaning, maintenance, grease removal of/from the grease interceptor, disposal carrier and disposal site location for no less than three (3) years. The U...
	A log book of grease interceptor, grease trap or grease control device cleaning and maintenance practices;
	A record of Best Management Practices being implemented, including employee training;
	Records of sampling data and sludge height monitoring for oils and solids accumulation in the grease interceptors;
	Records of any spills and/or cleaning of the lateral or sewer system.
	12.2.6.5  It shall be a violation of the Rules and Regulations for any User to modify an interceptor without consent from the POTW, falsify maintenance or design records, or fail to provide maintenance or design records when requested by the District....
	12.2.6.6  In the event a food processing or preparation establishment installs or has installed a grease, oil, and sand interceptor pursuant to this section, said User shall not be compelled to install a monitoring facility or equipment as set forth i...

	12.2.7 PROHIBITED CONNECTIONS. No person, either in person or through an agent, employee, or contractor, shall make, allow, or cause to be made any sewer connection to the POTW for service, or for the purpose of servicing property outside the boundari...
	12.2.8 REPAIR OR REPLACEMENT OF SEWERS. LICENSE AND BOND REQUIRED
	12.2.8.1  No person not licensed as a plumber or licensed and bonded sewer contractor, pursuant to the requirements hereof, shall engage in the business of repair or replacement of a building drain or building sewer, without first obtaining a license ...
	12.2.8.2 The fee for the license or permit herein required shall be set by the POTW's governing body.

	12.2.9 PRIVATE SEWAGE DISPOSAL
	12.2.9.1 PRIVATE DISPOSAL PROHIBITED.
	12.2.9.2  DISCONTINUANCE OF SERVICE. Any User desiring to discontinue service shall notify the POTW in writing of such fact at least thirty (30) days before the date when such service shall be discontinued. Upon giving such written notice, said User s...


	12.3 BUILDING SEWERS, CONNECTIONS AND REPAIRS
	12.3.1 SEPARATE CONNECTIONS REQUIRED. Pursuant to Section 19.13.3, each separate building or unit shall have a separate connection to the main sewer line, except when deemed impracticable and so found in writing by the POTW Manager. Each owner shall b...
	12.3.2 OLD BUILDING SEWERS. Old building sewers may be used in connection with new buildings only when they are found, on examination and test by the POTW, to meet all requirements herein, otherwise, old building sewers shall be plugged at the User's ...
	12.3.3 DESIGN AND CONSTRUCTION. The size, slope, alignment, materials of construction of a building sewer, and the methods to be used in excavating, placing of the pipe, jointing, testing, and backfilling the trench shall all conform to the requiremen...
	12.3.4 BUILDING SEWER ELEVATION. In all buildings where the elevation is too low to permit gravity flow to the POTW sewer, sanitary sewage discharge from such building shall be lifted by a POTW approved means and discharged to the sewer and operated a...
	12.3.5 INSTALLATION EXPENSES. All costs and expenses incidental to the installation and connection of the building sewer shall be borne by the applicant. The applicant shall retain or employ a licensed and bonded sewer contractor or plumber to make co...
	12.3.6 CONNECTION REQUIREMENT. The applicant for the building sewer permit shall notify the POTW Manager when the building sewer is ready for inspection and connection to the POTW sewer. The connection shall be made under the supervision of the said P...
	12.3.7 EXCAVATION SAFEGUARDS FOR PUBLIC. All excavations for building sewer installations shall be adequately guarded by the owner or his representative with barricades and lights so as to protect the public from hazard. Streets, sidewalks, parkways, ...
	12.3.8 SEPARATION FROM OTHER UTILITIES. All utility lines or conduits shall be separated from the building sewer as required by State law.
	12.3.9 MAINTENANCE EXPENSE. All building sewers, including the connection to the POTW sewer, shall be maintained by the property owner.
	12.3.10  CONNECTION OF UNLIKE PIPE. Any connection of pipes of unlike materials shall comply with the Utah Plumbing Code and the POTW Construction Standards.
	12.3.11  SEWER SPECIFICATIONS. The size of building sewers, type of pipe allowed, bed and grade of pipe and changes in direction of pipe shall conform to the Utah Plumbing Code and POTW Construction Standards.
	12.3.12  PIPE TO BE FREE OF DEFECTS. All pipe shall be sound, free from holes or cracks, without traps, valves or other obstructions which might prevent or retard the free passage of air and sewage.
	12.3.13  CLEANOUTS. A cleanout “wye” must be located immediately inside the property line. In all cases, the cleanout pipe from the “wye” to the surface of the finished grade must be iron or other material approved by the POTW Manager and on a slope o...
	12.3.14  TRENCH SAFETY. Safety for all trench excavation and restoration shall be the sole responsibility of the person making the excavation.
	12.3.15  TEST FOR LEAKS. All building sewers shall be tested for leaks in the manner prescribed by POTW and in the presence of its inspector. Every joint shall be water tight before acceptance by the inspector.
	12.3.16  SPECIFICATIONS FOR JOINT AT POINT OF CONNECTION TO POTW SEWER. The connection of the “wye” onto the main sewer shall be entirely surrounded with a collar of a design specified by the POTW Construction Standards. Connection work shall be done ...
	12.3.17  EARTH COVER REQUIRED. No sewer line shall have less than four (4) feet of earth cover at finished grade unless specifically authorized otherwise in writing by the POTW Manager.
	12.3.18  FEE FOR OPENING SEWER IF JUNCTION PIPE NOT AVAILABLE. Where there is no junction pipe in the POTW sewer at the point where connection is desired to be made, the opening of said sewer and the installation of the junction pipe shall be made by ...
	12.3.19  FEE FOR REPLACING DAMAGED JUNCTION PIPE. In case the junction pipe to the POTW sewer is broken off or damaged, it must be replaced. The installing of a new junction pipe shall be made by the POTW or its designee upon payment of a fee to cover...

	12.4 CONSTRUCTION, CONNECTION AND REPAIR PERMITS
	12.4.1 PERMIT AND EXTENSION AGREEMENT REQUIRED. No person shall commence or carry on the work of laying, repairing, altering, or connecting any building sewer, directly or indirectly, to the POTW sewer, without first having received an excavation or s...
	12.4.2 APPLICATION FOR PERMIT. Application for permits for sewer connections must be made in writing by a licensed and bonded contractor or plumber, on an application blank furnished by the POTW. Any permit issued shall be subject to the rules and reg...
	12.4.3 ADDITIONAL FEE FOR ADDITIONAL SURVEY AND/OR INSPECTION. In the event that the POTW Manager finds the sewer connection at the building is not exposed when the inspector visits the site to determine the elevation, or if the permittee has not give...
	12.4.4 FEE FOR REPAIRS AND REPLACEMENT. Application for permits for sewer repair or replacement of any sewer line must be made in writing by a licensed and bonded sewer contractor or plumber on an application furnished and inspected in accordance with...
	12.4.5 PERMITS MUST BE PROCURED BEFORE STARTING WORK. If any work requiring a permit is commenced without the necessary permits first having been obtained therefor, the POTW may immediately issue a stop work order until the proper permits are obtained...
	12.4.6 TRIAL SEWER SURVEY FEE. In order to determine the feasibility of connecting a building to the POTW sewer, the property owner or licensed and bonded plumber or sewer contractor may make an application for a trial sewer survey, the cost of which ...
	12.4.7 FAILURE TO REMEDY DEFECTIVE WORK. No further permit shall be issued to any licensed and bonded sewer contractor or plumber who has failed to remedy defective work to the satisfaction of the POTW Manager after he has been notified in writing.
	12.4.8 PERMIT NOT TRANSFERABLE. No sewer contractor or plumber shall use or allow his license to be used in any way for the purpose of procuring a permit for any person other than himself, or his duly authorized representative. The duly licensed and b...
	12.4.9 WORK MUST BE COMPLETED WITHIN 60 DAYS. The work authorized by a permit hereunder shall be done with all possible speed and in accordance with POTW rules and regulations. If the work is not completed within 60 days (unless a special extension is...
	12.4.10 REVOCATION OF PERMIT. The POTW Manager may, at any time, revoke a permit because of defective work which has not been corrected after written notice and within the time specified therein by the POTW Manager.
	12.4.11 INSPECTION REQUIRED. The inspection of sewer lines between the POTW sewer main and a building foundation shall be under the direction of the POTW Manager or by his duly authorized inspectors. The POTW shall be notified on a regular working day...
	12.4.12 REINSPECTION - ADDITIONAL FEE. In the event that the inspector finds the connection not in conformity with POTW standards, or if any changes are necessary requiring another inspection, a charge to be set by the POTW shall be collected for each...
	12.4.13 SURVEY STAKES NOT TO BE REMOVED. Survey stakes set by the POTW for the sewer connection must not be disturbed, removed or covered.
	12.4.14 FEE FOR RESETTING STAKES. In the event that said stakes are not available for the inspector to check the pipeline when inspection is required, he may refuse to make an inspection of the work until stakes have been reset by the POTW and a fee t...
	12.4.15 PERMIT NOT BE ISSUED UNTIL SPECIAL SEWER ASSESSMENT IS PAID.
	12.4.16 No permit for a sewer connection shall be issued until the POTW has been paid any required assessment or surcharge in addition to the connection fee.
	12.4.17 The POTW Manager shall maintain a record of the payment of said assessments and fees, together with survey plats indicating the real property within POTW for which said sewer connection assessments and fees have been paid and these records sha...

	12.4.18 STATEMENT OF COSTS FOR EXTENSION. Upon the receipt of such application, the District shall obtain from its engineer a certified statement showing the whole cost and expense of making such extension.
	12.4.19 CONSTRUCTION OF EXTENSION OR DEPOSIT OF EXPENSE OF EXTENSION. If the District shall grant said application, petitioner shall enter into an extension agreement with the District whereby installation of the extension shall be accomplished.
	12.5.1 AUTHORIZATION REQUIRED TO DISCHARGE. No person shall discharge wastewater into the POTW without a POTW permit or in any area under the jurisdiction of said POTW, except as authorized by the POTW Manager in accordance with the provisions hereof.
	12.5.2 WASTEWATER DISCHARGE PERMITS
	12.5.2.1 GENERAL PERMITS. All Users now connected or proposing to connect to the POTW shall obtain a Wastewater Discharge Permit before connecting to and/or discharging to the POTW.
	12.5.2.2 PERMIT APPLICATION. Users required to obtain a Wastewater Discharge Permit shall complete and file with the POTW an application in the form prescribed by the POTW and accompanied by a fee as set forth in the Fee Schedule for the POTW. The POT...
	12.5.2.3 PERMIT MODIFICATIONS. Upon promulgation of a National Categorical Pretreatment Standard and within the time prescribed thereby, the Wastewater Discharge Permit of Users subject to such standards shall be revised to require compliance therewit...
	12.5.2.5 PERMIT DURATION. A Wastewater Discharge Permit for a single residential User shall remain in effect until terminated by the POTW. All other permits shall be issued for a specified time period, not to exceed five (5) years. A permit may be iss...
	12.5.2.6                     PERMIT TRANSFER PROHIBITED. A Wastewater Discharge Permit shall not be sold, traded, assigned, transferred, or sublet except as expressly authorized in writing by the District. If the permit holder seeks such an authorizat...

	12.5.3 REPORTING REQUIREMENTS FOR PERMITTEE.
	12.5.3.1 COMPLIANCE DATE REPORT. Within ninety (90) days following the date for final compliance with applicable Pretreatment Standards or, in the case of a new source, following commencement of the introduction of wastewater into the POTW, any User s...
	12.5.3.2 PERIODIC COMPLIANCE REPORTS.

	12.5.4 MONITORING FACILITIES
	12.5.4.2 The Industrial User shall provide and operate, at its expense, monitoring facilities approved by the POTW Manager, sufficient to allow inspection, sampling and flow measurement of the building sewer systems. The monitoring facilities shall be...
	12.5.4.3 There shall be ample room in or near such monitoring manhole or facility to allow accurate sampling and preparation of samples for analysis. The facility
	12.5.4.4 shall be maintained at all times in a safe and proper operating condition at the expense of the User.
	12.5.4.5 Whether constructed on public or private property, the sampling and monitoring facilities shall be provided in accordance with the POTW's requirements and all applicable local construction standards and specifications. The construction schedu...

	12.5.6 INSPECTION. All Users shall allow the POTW or its representatives ready access at all reasonable times to all parts of the premises for the purpose of inspection, sampling, records examination or in the performance of any of its duties. The POT...
	12.5.7 SAMPLING. All measurements, tests, and analysis of the characteristics of water and wastes to which reference is made herein shall be determined in accordance with Standard Methods and/or EPA approved methods. In the event that no special facil...
	12.5.8 PRETREATMENT. Users shall provide necessary wastewater treatment as required to comply herewith. Any monitoring equipment and facilities required to pretreat wastewater to a level acceptable to the POTW shall be provided, operated, and maintain...
	shall be submitted to the POTW for review, and shall be approved in writing by the POTW Manager before construction of the facility. The review of such plans and operating procedures shall in no way relieve the User from other responsibility of modify...
	12.5.9 THE POTW SHALL ANNUALLY PUBLISH. The POTW shall annually publish in a newspaper of general circulation within the boundaries of the POTW, a list of the Users which were not in compliance with any Pretreatment Requirements or Standards at least ...
	12.5.10 CONFIDENTIAL INFORMATION. Information and data on a User obtained from reports, questionnaires, permit applications, permits and monitoring programs and from inspections shall be available to the public or other governmental agency without res...
	12.5.11 When requested by the User furnishing a report, the portions of the report which might disclose trade secrets or secret processes shall not be made available for inspection by the public but shall be made available upon written request to gove...
	Information accepted by the POTW as confidential shall not be transmitted to any governmental agency by the POTW until and unless a 10-day written notification is given to the User by certified mail or personal service.
	12.5.12 PRETREATMENT ADMINISTRATIVE OPTION. POTW has the option to contract with any governmental or private entity to provide such administrative services as deemed necessary. Such governmental entity could provide the following services, but would n...

	12.6 FEES AND CHARGES
	12.6.1 PURPOSE. Each User shall pay all fees and charges required by the POTW. Appropriate surcharges shall be imposed. It is the purpose of this section to provide for the payment of all POTW costs, maintenance and operation from the Users. The total...
	12.6.2 FEES AND CHARGES
	12.6.2.1           CLASSIFICATION OF USERS. The Users of the POTW may be divided into various classifications, including but not limited to: single dwelling units, duplexes, multiple dwelling units and nonresidential. Further, classifications may be e...
	12.6.2.2             SURCHARGES. Users shall be subject to a surcharge for excessive BOD, suspended solids, toxic pollutants, and for service outside the POTW boundaries as provided for in Addendum N.
	12.6.2.3  FEES. The POTW may adopt fees which may include, but are not to be limited to, the following:
	(a) Fees for all POTW costs, including maintenance and operation.
	(b)Fees for reimbursement of costs of setting up and operating the POTW's Pretreatment Program.
	(c)Fees for monitoring, inspections and surveillance procedures, to include but not be limited to laboratory analysis.
	(d)Fees for reviewing accidental discharge procedures and construction.
	(e)Fees for permit applications.
	(f)Fees for filing appeals.
	(g)Fees for consistent removal (by the POTW) of pollutants otherwise subject to Federal Pretreatment Standards.
	(h)Fees for connection.
	(i)Fees for repairs and disconnection.
	(j)Fees for inspections and surveys.
	(k)Fees for development and expansion.
	(l)Other fees as the POTW may deem necessary to carry out the requirements contained herein.
	12.6.2.4 COMBINATION BILLINGS. Where POTW provides culinary water, the wastewater treatment charges may be combined for billing purposes with charges for water services rendered.
	12.6.2.5  CHARGES FOR DISCONTINUING OR RESTORING SERVICES. In the event POTW service to any building or premises in the POTW is shut off, a fee to be set by the POTW shall be charged for restoring sewer service.
	12.6.2.6  DAMAGE TO FACILITIES. When a User's discharge causes an obstruction or damage, or because of the nature of the discharge, toxic pollutants increase the costs for managing the effluent or the sludge of the POTW, the User shall pay for the costs.
	12.6.2.7  REVIEW OF EACH USER'S WASTEWATER SERVICE CHARGE. The POTW shall, at least annually, review the total cost of operation and maintenance, as well as each User's discharge, and shall revise charges as necessary to assure equity and sufficient f...
	12.6.2.8  NOTIFICATION. Each User shall be notified, at least annually, in conjunction with a regular bill, of the rate and that portion of the User charges which are attributable to wastewater treatment services.

	12.6.3 COLLECTION PROCEDURES
	12.6.3.1 FEES CHARGED TO OWNER. All fees and charges made for sewer services shall be chargeable against and payable by the owner of the premises connected or to be connected with the sewer.
	12.6.3.2 PERIODIC BILLING STATEMENTS. The POTW shall cause billings for wastewater treatment charges, and/or water, to be rendered periodically at rates established as per the attached Addendum N, FEE SCHEDULE, as amended.
	12.6.3.3 DELINQUENCY. Fees and charges levied in accordance with this section shall be a debt due to the POTW. If this debt is not paid within 30 days after billing, it shall, at the POTW's option, be deemed delinquent and subject to penalties and may...
	12.6.3.4    COLLECTION, ACCOUNTING, AND COST. The POTW shall receive and collect the sewer fees and charges levied under the provision of this section. In the event of partial payment, the POTW may apply said payment to any sums due for water and/or s...
	12.6.3.5  TAX LIEN AUTHORITY. In addition to any other remedies provided herein, the POTW may impose a tax lien on the property being served for failure to pay the applicable fees and charges, pursuant to the provisions of Utah law.
	12.6.3.6 RESTORATION OF SERVICE. Sewer service shall not be restored until all charges, including the expense of termination and restoration of service, shall have been paid.

	12.6.4 METERING OF SEWAGE FLOWS. Metering of sewer lines shall be allowed when the User elects to have the sewage flow metered subject to the following requirements:
	(a)The charges for sewer service shall be based upon the actual sewer meter readings rather than upon the average of said winter readings.
	(b)The User shall furnish and install at User's expense a meter pursuant to the District's standards and specifications.
	12.6.5 SEWER CHARGE ADJUSTMENT. The District may provide for adjustments as needed to ensure equitable sewer charges. Such adjustments may be made where excessive quantities of culinary water pass through the water meter, but are consumed on the premi...


	12.7 ENFORCEMENT AND PENALTIES
	12.7.6  CIVIL LIABILITY FOR EXPENSES. Any person violating the provisions herein shall be liable for any expense, loss or damage caused by the POTW by reason of violation, including the increased costs, if any, for managing effluent or sludge, when su...
	12.7.7 ADMINISTRATIVE REMEDIES.
	12.7.8 APPEAL PROCEDURE
	12.7.8.1 Any permit applicant, permit holder, or other User affected by any decisions, action or determination, including cease and desist orders, made by the POTW in interpreting or implementing the provisions herein, or any permit issued hereunder, ...
	12.7.8.2 If the decision of the POTW Manager is unsatisfactory to the person appearing, he may file a written appeal to the POTW Governing Authority within ten (10) days after receipt of the decision. The POTW Governing Authority shall hear the appeal...

	12.7.9 LEGAL ACTION AUTHORIZED. If any User discharges into the POTW contrary to the provisions hereof, federal or state Pretreatment Requirements or any order of the POTW, the POTW attorney may commence an action for appropriate legal and/or equitabl...
	12.7.10 TERMINATION OF SERVICE. The POTW may terminate or cause to be terminated sewage treatment service to any user for a violation of any provision herein.
	12.7.11 CIVIL FINE PASS THROUGH. In the event that a User discharges such pollutants which cause the POTW to violate any condition of its NPDES Permit and the POTW is fined by EPA or the State for such violation, then such User shall be fully liable f...
	12.7.12 ADDITIONAL PENALTIES. In addition to the penalties provided herein, the POTW may recover reasonable attorney's fees, court costs, court reporters' fees, and other District overhead and expenses of litigation by appropriate legal action against...

	12.8 PUMP STATIONS
	12.8.1 SEWAGE PUMP STATION AREAS. Whenever any User makes application for any permits, approvals, subdivision, zoning or any other actions relating to property situated in areas either within or outside of the POTW which, when connected to the POTW's ...
	12.8.2 WITHHOLDING OF APPROVAL. Notwithstanding the provisions of any other ordinance or regulation of the POTW now or hereafter enacted, the officers and personnel of the POTW dealing with the applications above referred to are hereby directed and au...
	12.8.3 PUMPING STATION AREAS
	12.8.3.1The POTW is hereby authorized to cause surveys or engineering studies to be made for the purpose of determining those areas either within or without the POTW which would require the installation and operation of pumping stations. The pumping s...
	12.8.3.2Based upon said studies, the POTW shall establish the pumping station areas and designate their confines in such manner as to enable land owners or Users to determine whether or not they fall within the areas requiring sewage pumping stations.

	12.8.4 CONSTRUCTION OF PUMPING STATIONS
	12.8.4.1 The POTW may cause a pumping station to be installed in a designated pumping station area in anticipation of the development of buildings or other uses within the near future, or it may cause said construction to occur upon receipt of applica...
	12.8.4.2 The construction of the pumping stations shall be of such size as the POTW may determine shall be necessary to provide pumping to the entire area even though pending applications before it involve only a portion of the pumping station area. A...

	12.8.5 COSTS

	12.9 SUBDIVISIONS
	12.10 POTW SEWER CONSTRUCTION
	12.10.1 SEWER EXTENSION AGREEMENT. Any sewer extension shall be governed by an Extension Agreement between the POTW and the developer.
	12.10.2 DESIGN AND CONSTRUCTION. The size, slope alignment, materials of construction of a POTW sewer, and the methods to be used in excavating, placing of the pipe, jointing, testing and backfilling the trench shall all conform to the requirements se...
	12.10.3 CONSTRUCTION. The actual construction of the POTW sewer shall be conducted by a bonded sewer contractor licensed in the State of Utah. Prior to construction, the contractor must be approved by the POTW.
	12.10.4 EXCAVATION SAFEGUARDS FOR PUBLIC. All excavations for POTW sewer installation shall be adequately guarded by the contractor with barricades and lights so as to protect the public from hazard. Streets, sidewalks, parkways, and other publicprope...
	12.10.5 MAINTENANCE EXPENSE. All POTW sewers in dedicated rights of way, shall be maintained by the POTW.
	12.10.6 INSPECTION AND APPROVAL. All phases of the POTW sewer construction shall be inspected and approved by the POTW. Failure to obtain the necessary inspections and approvals shall result in the work being redone. All work shall be completed in acc...

	12.11 DISCHARGING SEPTIC TANK WASTES INTO THE DISTRICT'S SEWER SYSTEM
	12.11.1 ACCEPTANCE OF HAULED WASTE. The District may accept certain hauled waste from certain septic facilities within the District's geographic service area or any logical extensions thereof upon compliance with the requirements set forth in this sec...
	12.11.2 GENERATOR PERMIT. Any person desiring to have waste from a septic or holding tank discharged into the District's sewer system shall first apply for a Generator Permit by completing an application form provided by the District and paying a nomi...
	12.11.3 HAULER PERMIT. Any person hauling waste from septic or holding tanks who desires to discharge such hauled waste into the District's sewer system shall first apply for a Generator Permit by completing an application form provided by the Distric...
	12.11.4 INSPECTIONS AND SAMPLING. The District may perform on-site inspections and sampling as well as sampling of hauled waste during the discharging of the waste into the District's sewer system. All costs of testing and sampling of hauled waste sha...
	12.11.5 DUMPING FEE. The fees for discharging hauled waste into the District's sewer system are set forth in Addendum N. The dumping fee includes treating the waste and the costs of administering this service.
	12.11.6 PROHIBITED INDUSTRIAL WASTES. Commercial and industrial waste, GOSI cleanings, hazardous waste, and other wastes prohibited by Section 15.2 shall not be accepted. Other more appropriate means of disposal are available for such wastes.
	12.11.7 DISCHARGE LOCATIONS. The discharging of approved and permitted hauled wastes may only be conducted at such locations and in such a manner as may be authorized by the General Manager from time to time.
	12.11.8 DISCHARGE MANIFEST. A discharge manifest provided by the District must be completed by both the permitted waste generator and the permitted waste hauler prior to discharging any hauled waste into the District's sewer system. Both must certify ...
	12.11.9 LIABILITY. In the event that the waste discharged into the District's sewer system causes the District to violate its NPDES Permit or damages the District's sewer system or treatment facilities in any way, the waste generator and the waste hau...
	12.11.10 ENFORCEMENT. Failure to comply with any of the terms of this section or with other applicable District rules and regulations may result in revocation of the permits issued, termination of discharging privileges, the assessment of damages, and...


	13 BACKFLOW AND CROSS-CONNECTION CONTROLS
	13.1 PURPOSE OF REGULATION
	13.1.1 To protect the drinking water supply of the District from the possibility of contamination or pollution by requiring compliance with this Regulation, state and local plumbing codes, health regulations, OSHA and other applicable industry standar...
	13.1.2 To promote reasonable elimination or control of cross connections in residential, commercial and industrial plumbing systems of the Customer, as required by state and local plumbing codes, health regulations, OSHA and other applicable industry ...
	13.1.3 To provide for the administration of a continuing program of backflow prevention which shall systematically and effectively prevent the contamination or pollution of all drinking water systems.

	13.2 DEFINITIONS
	13.2.1 APPROVED BACKFLOW PREVENTION ASSEMBLY. A plumbing device designed to prevent the backflow of water accepted by the Utah Department of Health, Division of Drinking Water, as meeting an applicable specification or as suitable for the proposed use...
	13.2.2 AUXILIARY WATER SUPPLY. Any water supply on or available to a Customer's premises other than the District's water supply shall be considered an Auxiliary Water Supply. These auxiliary water supplies may include water from another district's pot...
	13.2.4 BACKFLOW. The reversal of the normal flow of water caused by either back- pressure or back-siphonage.
	13.2.5 BACK-PRESSURE. The flow of water or other liquids, mixtures, or substances under pressure into the feeding distribution pipes of a potable water supply system from any source other than the intended source.
	13.2.6 BACK-SIPHONAGE. The flow of water or other liquids, mixtures, or substances into the distribution pipes of a potable water supply system from any source(s) other than the intended source, caused by the reduction of pressure in the potable water...
	13.2.7BACKFLOW PREVENTION ASSEMBLY. A plumbing assembly or means designated to prevent backflow of water or other liquids.
	13.2.8CERTIFIED BACKFLOW ASSEMBLY TECHNICIAN. An individual certified through the State of Utah to survey, install, maintain, repair, or audit backflow prevention assemblies.
	13.2.9 CONTAMINATION. A degradation of the quality of the potable water supply by sewage, industrial fluids or waste liquids, compounds or other materials.
	13.2.10 CUSTOMER. An individual or entity residing within District boundaries or an individual or entity outside the District connected to the water or sewer system of the District pursuant to contract.
	13.2.11 CROSS CONNECTION. Any physical connection or arrangement of piping or fixtures which may allow nonpotable water or industrial fluids or other materials of questionable quality to come in contact with potable water inside a distribution system....
	13.2.12 CROSS CONNECTION - CONTROLLED. A connection between a potable water system and a nonpotable water system with an Approved Backflow Prevention Assembly properly installed and maintained so that it shall continuously prevent backflow.
	13.2.13 CROSS CONNECTION - CONTAINMENT. The installation of an Approved Backflow Prevention Assembly at the water service connection to any Customer's premises where it is physically and/or economically infeasible to find and permanently eliminate or ...
	13.2.14 DISTRICT. Magna Water District and any person designated by the General Manager with the authority and responsibility for the implementation of an effective cross connection control program and for the enforcement of the provisions of this Reg...
	13.2.15 PLUMBING OFFICIAL. A plumbing inspector or official having responsibility for enforcement of the Utah Plumbing Code for any city, county, or other entity having jurisdiction to enforce the applicable sections of the Utah Plumbing Code, within ...
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