
 
Tremonton City Corporation 

City Council Meeting 

October 3, 2023 

Meeting to be held at  

102 South Tremont Street 

Tremonton, Utah 

 

CITY COUNCIL WORKSHOP AGENDA 

Meeting to be held immediately following Tremonton City Redevelopment Agency (RDA) 

Meeting which is scheduled at 6:00 p.m. 

 

1. A review of the Tremonton City Social Media Manager after one year – Sara Mohrman 

2. Review of the agenda items identified on 7:00 p.m. City Council Agenda  

3. CLOSED SESSIONS: 

a. Strategy session to discuss the purchase of real property when public discussion of 

the transaction would disclose the appraisal or estimated value of the property under 

consideration or prevent the public body from completing the transaction on the best 

possible terms; and/or 

b. Strategy session to discuss the character, professional competence or physical or 

mental health of an individual; and/or  

c. Strategy sessions to discuss pending or reasonably imminent litigation; and/or 

d. Discussions regarding security personnel, devices or systems 

 

CITY COUNCIL MEETING AGENDA 

7:00 p.m. 

 

1. Opening Ceremony 

 

2. Introduction of guests  
 
3. Declaration of Conflict of Interest  

 

4. Approval of agenda  

 

5. Approval of minutes – September 19, 2023 

 

6. Presentation 

a. Tremonton City Citizenship Award to Elementary and Intermediate Students 

b. A review of the Tremonton City Social Media Manager after one year (if not 

previously given during the Work Session) – Sara Mohrman 

 

7. Public comments: This is an opportunity to address the City Council regarding your 



concerns or ideas.  (Please keep your comments to under 3 minutes.)  

 

8. New Council Business: 

 a. Discussion and consideration of adopting Resolution No. 23-58 ratifying the Harvest 

Acres Subdivision, Phase 2 Subdivision Development Agreement  

 b. Discussion and consideration of adopting Resolution No. 23-59 approving 

amendments to the Tremonton City Personnel Policies and Procedures Manual, 

Section II: Purchasing Policy & Contracts relating to authorizing Department Heads 

to make procurement decisions for purchasing passenger vehicles  

 c. Discussion and consideration of adopting Resolution No. 23-60 amending a 

professional services agreement with Sara Mohrmon filling the duties of a Social 

Media Manager  

 d.  Discussion and consideration of adopting Resolution No. 23-61 awarding a bid for a 

front-end loader used in the composting of bio-solids which is a byproduct of the 

wastewater treatment process 

 

9. Calendar Items and Previous Assignment 

 a. Review of calendar  

 b. Unfinished Business/Action Items 

 

10. Reports & Comments: 

a. City Administration Reports and Comments 

b. Development Review Committee Report and Comments 

c. City Department Head Reports and Comments 

d. Council Reports and Comments 

 

11. CLOSED SESSIONS: 

a. Strategy session to discuss the purchase of real property when public discussion of 

the transaction would disclose the appraisal or estimated value of the property under 

consideration or prevent the public body from completing the transaction on the best 

possible terms; and/or 

b. Strategy session to discuss the character, professional competence or physical or 

mental health of an individual; and/or  

c. Strategy sessions to discuss pending or reasonably imminent litigation; and/or 

d. Discussions regarding security personnel, devices or systems 

 

12. Adjournment 

 

Anchor location for Electronic Meeting by Telephone Device.  With the adoption of Ordinance No. 13-

04, the Council may participate per Electronic Meeting Rules.  Please make arrangements in advance. 

 

Persons with disabilities needing special assistance to participate in this meeting should contact Linsey 

Nessen no later than 48 hours prior to the meeting. 

 

Notice was posted September 29, 2023 a date not less than 24 hours prior to the date and time 

of the meeting and remained so posted until after said meeting.  A copy of the agenda was 

delivered to The Leader (Newspaper) on September 29, 2023. 

 

_____________________________                                                      

Linsey Nessen, CITY RECORDER 



Resolution No. 23-58  October 3, 2023  

RESOLUTION NO. 23-58 
 

A RESOLUTION OF TREMONTON CITY CORPORATION RATIFYING THE 

HARVEST ACRES SUBDIVISION, PHASE 2 DEVELOPMENT AGREEMENT 

 

 

 WHEREAS, the Developer desires to develop real property situated in the corporate city 

limits of Tremonton City, Box Elder County, State of Utah; and 

 

 WHEREAS, the Developer has submitted to the City all plats, plans (including utility 

plans), reports, and other documents required for the approval of a Final Plat according to the 

City’s outlined policies, procedures, and code; and 

 

 WHEREAS, the Developer and City hereto have agreed that the development of the real 

property will require municipal services from the City to serve the area and will further require the 

installation of certain improvements primarily of benefit to the lands to be developed and not to 

Tremonton City as a whole; and 

 

 WHEREAS, the Development Review Committee has approved the Harvest Acres 

Subdivision, Phase 2 Final Plat for recording with the Recorder’s Office of Box Elder County, 

Utah; and 

 

WHEREAS, Section 2.04.045 of the City’s Land Use Code requires a Development 

Agreement between the City and the Developer; and  

 

WHEREAS, Section 2.05.045 A of the City’s Land Use Code requires that the Developer 

provide a financial guarantee that all required improvements by City ordinance for the subdivision 

shall be constructed within one year from the recordation of the plat and that these required 

improvements remain free from defect for a period of one year from the date that all improvements 

pass City inspection; and  

 

WHEREAS, Section 2.05.045 C of the City’s Land Use Code allows one method of the 

financial guarantee to be an escrow bond in favor of the City.   
 

 NOW THEREFORE BE IT RESOLVED by the Tremonton City Council that the 

Harvest Acres Subdivision, Phase 2 Development Agreement, as attached in Exhibit “A” and the 

Escrow Bond Agreement for Harvest Acres Subdivision, Phase 2, as attached in Exhibit “B” are 

ratified. 

 

Adopted and passed by the governing body of Tremonton City Corporation on this 3rd day 

of October 2023.  

  



Resolution No. 23-58  October 3, 2023  

         

  

        TREMONTON CITY  

  A Utah Municipal Corporation 

 

        By                                                      

                 Lyle Holmgren, Mayor 

ATTEST: 

 

_____________________  

Linsey Nessen, City Recorder 
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RESOLUTION NO. 23-59 

 

A RESOLUTION OF TREMONTON CITY CORPORATION APPROVING 

AMENDMENTS TO THE TREMONTON CITY PERSONNEL POLICIES AND 

PROCEDURES MANUAL, SECTION II: PURCHADING POLICY & CONTRACTS 

RELATING TO AUTHORIZING DEPARTMENT HEADS TO MAKE PROCUREMENT 

DECISIONS FOR PURCHASING PASSENGER VEHICLES 

 

 

 WHEREAS, the City Council of Tremonton, Utah, has adopted the Tremonton City 

Personnel Policies and Procedures Manual; and 

 

WHEREAS, from time to time, it becomes necessary for the City to consider amending 

sections of the adopted Tremonton City Personnel Policies and Procedures Manual; and  

 

WHEREAS, Tremonton City staff has drafted amendments to Section II: Purchasing 

Policy & Contracts for the City Council’s consideration and recommends approval of the same; 

and  

 

WHEREAS, specifically in Section II: Purchasing Policy & Contracts creates a policy 

relating to authorizing Department Heads to make procurement decisions for purchasing 

passenger vehicles; and  

 

 

NOW, THEREFORE, BE IT RESOLVED that the Tremonton City Council hereby 

approves amending Section II: Purchasing Policy & Contracts as contained in Exhibit “A” 

relating to authorizing Department Heads to make procurement decisions for purchasing 

passenger vehicles. 

 

 

ADOPTED AND PASSED by the City Council of Tremonton, Utah, this 3rd day of 

October 2023. This Resolution shall become effective upon adoption and passage by the City 

Council. 

 

       TREMONTON CITY 

       A Utah Municipal Corporation 

        

__________________________ 

Lyle Holmgren, Mayor 

 

ATTEST: 

 

__________________________ 

______________________________ 

Linsey Nessen, City Recorder 
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EXHIBIT “A” 
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SECTION II:  PURCHASING POLICY & CONTRACTS  

 

1. POLICY OBJECTIVES. The underlying purpose of this policy is the balancing of the 

following objectives. It is understood that some of the objectives may be in conflict with 

other objectives. It is the final decision making body’s prerogative to find the appropriate 

balancing of the objectives within this General Policy when making a Procurement. 

 

A. Streamline Procurement. Streamlining the purchasing process and reducing 

administrative burdens associated with conducting Tremonton City business.  

 

B.  Greatest Economy. To provide for the greatest possible economy in Tremonton 

City Procurement activities.  

 

C. Broad-Base Competition. To foster effective broad-based competition within the 

free enterprise system to ensure that Tremonton City shall receive the best 

possible service or product at the lowest possible price.  

 

D. Strengthen Local Economy. To strengthen Tremonton City’s economy by 

supporting independently owned Businesses in Tremonton City and the Bear 

River Valley. 

 

2. PURCHASING POLICY EXEMPTIONS.   

 

A.  The following circumstances or situations are exempt from the purchasing policy:  

 

(1) Grant, Gift, or Bequest. This policy shall not prevent Tremonton City from 

complying with the terms and conditions of any grant, gift, or bequest that 

is otherwise consistent with law.  

 

(2)  Federal Law and Regulation. When Procurement involves the expenditure 

of federal assistance funds, Tremonton City shall comply with applicable 

federal law and regulations. 

 

(3)  Extending Existing Contracts. To reduce service disruptions the 

Department Head or City Manager may recommend to the City Council to 

extend existing contracts with vendors or Independent Contractors.   

 

(4)  Emergency Procurement. Notwithstanding any other provision of this 

policy, when there is an immediate threat to public health, welfare or 

safety, or City facilities and infrastructure, the City Council, Mayor, or the 

City Manager, may authorize others to make emergency Procurement. A 

written determination of the basis of the emergency and the selection of 

the particular contractor or vendor shall be included in the contract file. 

UCA 11-39-104 allows for exceptions for emergency repairs for Building 

Improvements and Public Works Projects. 
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3. DEFINITIONS.  

 

A. The terms below shall have the following meaning:   

 

(1) “Bid Limit” is defined in UCA 11-39-101 as amended.  

 

(2) “Building Improvement” is as defined in UCA 11-39-101 as amended. 

Generally, Building Improvement shall mean the construction or repair of 

a public building or structure.   

 

(3) “Contract” means any Tremonton City agreement for the Procurement or 

disposal of supplies, services, or construction. 

 

(4) “Procurement” means buying, purchasing, renting, leasing, leasing with an 

option to purchase, or otherwise acquiring any supplies, services, or 

construction.  

 

(5) “Purchase Description” means the document and words used in a 

solicitation to describe the supplies, services, or construction to be 

purchased, and includes specifications attached to or made a part of the 

solicitation.  

 

(6) “Professional Services Agreement” means an agreement which is 

approved by the City Council by resolution in which the City receives 

professional services from an independent contractor. 

 

(7) “Purchase Orders” (sometimes referred to as P.O.) means a preprinted, 

numbered document on forms provided by Tremonton City which shows 

purchase details which includes the seller information, indicating types or 

services of Procurement, quantities, and prices for products or services and 

the City’s account number with which to record the expense. 

 

(8) “Public Works Project” is as defined in UCA 11-39-101 as amended.  

Generally, Public Works Project means the construction of a park or 

recreational facility or a pipeline, culvert, dam, canal, or other system for 

water, sewage, storm water, or flood control.   

 

(9) “Request for Bid” (RFB) means that Tremonton City provides detailed 

project specifications that outlines the bidding process and contract terms 

and provides guidance on how the bid shall be formatted and presented. 

The specifications allow Vendors to send in their bid indicating how much 

the project shall cost to complete. Because the focus of the Request for 

Bid is on the Vendor’s price for project completion, there is less emphasis 

on the bidder introducing its own ideas. This separates the RFB from a 

Request for Proposal (RFP). 
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(10) “Request for Proposal” (RFP) means that Tremonton City announces that 

funding is available for a particular project or program and allows a 

Vendor to introduce their own ideas on how to complete the project or 

program along with a bid for completing the project or program. The 

Request for Proposal (RFP) outlines the bidding process and contract 

terms and provides guidance on how the bid shall be formatted and 

presented.  

 

(11) “Request for Qualifications” (RFQ) means that Tremonton City announces 

that funding is available for a particular project, program, or service and 

allows a Vendor to provide statements and other documents that 

demonstrate that they are qualified to be considered for the completion of 

the project or program, or to provide the service. The Request for 

Qualifications (RFQ) may outline the project, program, or service and 

potential contract terms, and provides guidance on how the state of 

qualifications shall be formatted and presented. A submittal by a Vendor 

of their statement of qualification does not guarantee that the Vendor shall 

be contracted to perform any project, program, or service but only gives 

notice to Tremonton City that the Vendor desires to be considered. 

 

(12) “Single-Source Provider” means is one that provides a particular product, 

part, or service for an agency or department, which no other company 

provides or independent contractor can reasonably provide. 

 

(13) “Vendor” means any corporation, partnership, individual, sole 

proprietorship, joint stock company, joint venture, or any other private 

legal entity that has intent to sale goods or services to the City. 

 

4. AUTHORIZATION FOR EXPENDITURES. 

 

A. Budget Appropriation. Annually the City Council appropriates an expenditure 

budget for departments and funds. Appropriations lapse, excepting appropriations 

in the capital projects fund, at the end of the year (See Utah Code Annotated 10-6-

130).   

 

B. Expenditures Within Budget Appropriation. Department Heads are authorized to 

expend funds in accordance with an approved budget and shall ensure that the 

total budget in which they have stewardship is not exceeded (See Utah Code 

Annotated 10-6-123).   

 

C. Fiscal Year End. Expenditures are accounted for within a fiscal year when the 

invoice and services are rendered or the products are received. Towards the end of 

a fiscal year, the City Manager may set a date whereby Department Heads shall 

not expend funds without prior approval. 

 



Resolution No. 23-59    Adopted on: October 3, 2023 16-6 

D. Procurement Made According to Policy. In accordance with Utah Code 

Annotated 10-6-122 all Procurement shall be made or incurred according to the 

purchasing procedures established by each City by ordinance or resolution and 

only on an order or approval of the person duly authorized to act as a purchasing 

agent for the City. 

 

E. Purchase Orders Required. All Procurement requires a Purchase Order to be filled 

out and approved prior to the purchase and submitted to the Accounts Payable 

Clerk. A Purchase Order shall be filled out with a receipt attached and submitted 

to the Accounts Payable Clerk for all Procurements made with City Credit Cards.   

 

F. Basis for Making Procurement Decisions and Authorizing the Expense. The 

position/body that has been granted authority to authorize an expense by signature 

of a Purchase Order shall make the decision upon requirements set forth in the 

Purchase Description, Request for Bids, Request for Proposal, and Request for 

Qualifications and balancing the policy objectives of Section 1 Policy Objectives. 

It is not requisite that the position/body who has authority to make Procurement 

decisions select the Vendor based upon the lowest possible price except as 

specified in UCA 11-39 for Building Improvement and Public Works Projects. 

Additionally, the position/body making the Procurement decision may, after 

receiving the bids, inquire to see if an independently owned Vendor in Tremonton 

City or the Bear River Valley may match the lowest bid received. 

 

The positions/body listed below is granted the authority to make Procurement 

decisions and authorize an expense by signature of a Purchase Order in the 

following amounts:  

 

 Purchase Order Type/Amount  Signature Authorization 

 

 Vehicles & Equipment above $100,000 regardless of amount City Council 

 

 Unlimited with City    Mayor   

 Council Approval    City Manager 

       Assistant City Manager 

       Public Works Director 

       Police Chief 

       Fire Chief 

       City Recorder    

 

 $25,001 to $4075,000 when co-  All Department Heads 

 signed by Mayor, or City Manager 

 or Assistant City Manager 

 

 $25,000 and under    Police Chief 

       Fire Chief 

       Public Works Director 
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       City Recorder  

       Parks and Recreation Director 

 

 $10,000 and under   Fire Chief 

      Recreation Director 

 

 $5,000 and under    Building Inspector/Zoning Administrator 

       City Treasurer 

       Library Director 

       Senior Center Director 

       Pantry Director 

          

 $1,000 and under    Public Works Supervisors 

       Judge 

       Sergeants 

       Police Secretary/Special Functions Officer 

       Recreation and Events Coordinators 

 

 $500 and under    City Employees when co-signed by Supervisor 

  

5.  PROCUREMENT NOT REQUIRING BIDS.  

 

A.  Procurement not requiring bids shall include:  

 

(1) Procurements Less than $2,000. Procurement costing less than $2,000 in 

total shall not require bids of any type. 

 

(2) State Procurement Contracts. Procurement made through existing 

service/suppliers/leasing companies and the cooperative purchasing 

contracts administered by the State Divisions of Purchasing. 

 

(3) Single-Source Provider. Procurement made from a Single-Source 

Provider. The Department Head shall provide a written statement stating 

that the product is being purchased from a Single Source Provider.  

 

(4) Professional Services Agreement Approved by the City Council. 

Procurement offered for a Professional Services Agreement which is 

approved by the City Council.  

 

(5) Insurance Procurement. Procurement offered for any type of insurances 

offered by the City including, but not limited to: medical, dental, liability, 

property, auto, etc. which is approved by the City Council. 

 

6.  GENERAL PROCUREMENT POLICIES. 
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A. General Procurement Policies. The following policies shall be applicable to any 

Procurement: 

 

(1) Artificial Division of Procurement. Procurement shall not be artificially 

divided so as to constitute a small purchase under this section to avoid the 

procurement process. The City Manager is granted discretion in making 

the determination of an artificial division.  

 

(2) Rejection of Bids. The City reserves the right to reject any or all bids. If 

the City rejects all bids the City may re-advertise the bids.     

 

(3) No Response Received. If there are no bids, proposals, or qualifications 

submitted in response to a Request for Bid, Proposals, or Qualifications 

the City Council may proceed under their own direction to make the 

purchase. 

 

(4) Accounts Payable Clerk Verification. The Accounts Payable Clerk shall 

verify compliance of the City purchasing policy with the processing of 

Purchase Orders.  

 

(5) Contract File. In accordance with Utah Code Annotated 10-6-122 and in 

conjunction with the Utah Municipal General Recorders Retention 

Schedule, Schedule 10 whenever the City is required by law to receive 

bids for purchases, construction, repairs, or any other purpose requiring 

the expenditure of funds, the City Recorder shall keep on file all bids 

received, together with proof of advertisement by publication or 

otherwise, for: (a) at least four years following the letting of any contract 

pursuant to those bids; or (b) four years following the first advertisement 

for the bids, if all bids pursuant to that advertisement are rejected.  

 

(6) Retention. Any payment of funds that is retained or withheld shall be 

handled by the City in conformance with UCA 13-8-5 as amended. The 

requirement of this State law is generally that any payment that is retained 

shall be placed in an interest-bearing account with the interest to accrue 

for the benefit of the Vendor to be paid after the project is completed and 

accepted by the City. It is the responsibility of the Vendor to ensure that 

any interest accrued on the retention is distributed by the Vendor to the 

sub-vendor on a pro rata basis. Additionally, no retention can exceed five 

(5) percent of the payment due, and the total retention cannot exceed five 

(5) percent of the contract price. 

 

7. PROCUREMENT FOR BUILDING IMPROVEMENTS OR PUBLIC WORKS 

PROJECTS. The City shall follow the requirements of Utah Code 11-39-101 et seq. for 

projects associated with Building Improvements of Public Works Projects. It is suggested 

that the Department Head making the Procurement review the aforementioned Utah Code 
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Sections prior to making the Procurement. Utah Code shall govern in all cases of conflict 

with City policy below.  

 

A. When the City embarks on Procurement for Building Improvement or Public 

Works Projects the City shall, in accordance with UCA 11-39-102 as amended, 

cause: 

 

(1) Plans and specifications to be made for the Building Improvement or 

Public Works Project; and 

 

(2) An estimate of the cost of the Building Improvement or Public Works 

Project to be made. 

 

B. When the City’s prepared estimate for Building Improvement or Public Works 

Projects exceeds the Bid Limit as defined in UCA 11-39-101 the City shall follow 

the process and requirements prescribed in UCA 11-39-101 et seq. for 

Procurement for Building Improvements and Public Works Projects. The Bid 

Limits contained in UCA 11-39-101  are generally as follows: 

 

(1) Building Improvements Bid Limits. Bid Limits for Building 

Improvements is the greater amount of the two following: 1) 

improvements over $40,000 or 2) the Bid Limit as described in UCA 11-

39-101.  

 

(2) Public Works Projects Bid Limits. Bid Limits for Public Works Projects is 

the greater amount of the two following: 1) improvements over $125,000 

or 2) the Bid Limit as described in UCA 11-39-101.  

 

C. When the City’s prepared estimate for Building Improvement or Public Works 

Projects does not exceed the Bid Limit as defined in UCA 11-39-101, the City 

shall follow the process contained in Section 9, Section 10, or Section 11 of this 

policy as appropriate.    

 

8. PROCUREMENT FOR CLASS C ROADS IMPROVEMENT PROJECTS. The City 

shall follow the requirements of Utah Code 72-6-108 through 110 for projects associated 

with Class C Roads. It is suggested that the Department Head making the Procurement 

review the aforementioned Utah Code Sections prior to making the Procurement. 

Definitions associated with Class C Road Improvements are contained in Utah Code 72-

6-109. Utah Code shall govern in all cases of conflict with City policy below.  

 

A. When the City embarks on Procurement for Class C Road Improvement Project 

the City shall, in accordance with UCA 72-6-108 as amended, cause: 

 

(1) Plans and specifications to be made for the Class C Road Improvement 

Project; and 

 



Resolution No. 23-59    Adopted on: October 3, 2023 16-10 

(2) An estimate of the cost of Class C Road Improvement Project to be made.  

 

B. When the City’s prepared estimate for Class C Road Improvement Project 

exceeds the Bid Limit as defined in UCA 72-6-109, the City shall follow the 

process and requirements prescribed in UCA 72-6-108 for Procurement for Class 

C Road Improvement Project. The Bid Limits contained in UCA 72-6-109 are 

generally as follows: 

 

(1) Class C Road Improvement Project Bid Limits. Bid Limits for Class C 

Road Improvement Project is the greater amount of the two following: 1) 

improvements over $125,000 or 2) the Bid Limit as described in UCA 72-

6-109. 

 

C. When the City’s prepared estimate for Class C Road Improvement Project 

Projects does not exceed the Bid Limit as defined in UCA 11-39-101, the City 

shall follow the process contained in Section 10 or Section 11 of this policy as 

appropriate.  

 

9. PROCUREMENT REQUIRING TELEPHONE, INTERNET, AND WRITTEN BIDS.  

 

A.  Procurement Requiring Telephone, Internet, and Written Bids. Procurement 

requiring telephone, internet, and written bids shall include the following 

Procurement:  

 

(1) Procurement between $2,000 and $10,000. Department Heads shall 

attempt to obtain at least three (3) telephone or internet bids for 

Procurement when the expense is between $2,000 and $10,000.  

Department Heads shall document telephone bids by listing Vendors and 

their corresponding bid amounts. All obtained telephone and internet bids 

shall be submitted to the Recorder’s Office with Purchase Orders to be 

filed.  

 

(2) Procurement between $10,000 and $40,000. Department Heads shall 

attempt to obtain at least three (3) internet or written bids for Procurement 

when the expense is between $10,000 and $40,000. All obtained internet 

or written bids shall be submitted to the Recorder’s Office with Purchase 

Orders to be filed.  

 

(3) Procurement of Vehicles and Equipment. Department Heads shall attempt 

to obtain at least three (3) internet or written bids for Procurement of 

vehicles and equipment regardless of the expense. All obtained internet or 

written bids shall be submitted to the Recorder’s Office with Purchase 

Orders to be filed.  

 

(4) Procurement of Building Improvements. Department Heads shall attempt 

to obtain at least three (3) internet or written bids for Procurement of 
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Building Improvements that do not exceed the Bid Limits of UCA 11-39-

101. All obtained internet or written bids shall be submitted to the 

Recorder’s Office with Purchase Orders to be filed.   

 

(5) Procurement of Public Works Projects. Department Heads shall attempt to 

obtain at least three (3) written bids for Procurement of Public Works 

Projects that does not exceed the Bid Limits of UCA 11-39-101. All 

obtained written bids shall be submitted to the Recorder’s Office with 

Purchase Orders to be filed.   

 

B.   Process for Obtaining Written Bids. Department Heads shall contact potential 

Vendors to solicit telephone, internet, or written bids. The selection of potential 

Vendors to contact is at the discretion of the Department Head. There is no public 

notice or public bid opening for telephone, internet, or written bids. 

 

C.  Selection of Bids. The selection of bids shall be done in accordance with the 

policies and procedures contained in this policy in Section 4 “Authorization for 

Expenditures”.  

 

D.  Cancellation and Rejection of Bids. Any bids or other solicitation may be 

canceled, or any or all bids may be rejected, in whole or in part, when it is in the 

best interests of Tremonton City.   

 

10.  PROCUREMENT REQUIRING SEALED BIDS. 

 

A.  Procurement Requiring Sealed Bids. Except as otherwise provided by Utah Code 

or this policy, Procurement anticipated to be in excess of the amounts listed below 

shall be awarded by competitive sealed bidding: 

 

 (1) Procurement over $4075,000 

 

B.  Process for Obtaining Sealed Bids. The process for obtaining sealed bids shall be 

as follows:  

 

(1) Request for Bids. Request for Bids shall be issued for competitive sealed 

bidding. The Request for Bids shall include a Purchase Description and all 

contractual terms and conditions applicable to the Procurement.   

 

(2) Public Notice. Public notice of the sealed bid procurement shall be given 

at least seven (7) days prior to the advertised date of the opening of the 

bids. The City Recorder shall give public notice through the appropriate 

media as they deem appropriate.  

 

(3) Bid Opening. Sealed Bids shall be opened publicly in the presence of one 

or more witnesses at the time and place designated in the Request for Bids. 

The amount of each bid and any other relevant information, together with 
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the name of each bidder, shall be recorded. The record and each bid shall 

be retained by the Recorder’s Office in accordance with Utah Code and in 

conjunction with the Utah Municipal General Recorders Retention 

Schedule and shall be open to public inspection.  

 

(4) Alteration of Bids. Sealed Bids shall be unconditionally accepted without 

alteration or correction, except as authorized in this policy.  

 

(5) Correction or Withdrawal. Correction or Withdrawal of inadvertently 

erroneous bids shall be permitted prior to award. However, following bid 

award, only complete withdrawal of a bid shall be permitted. After bid 

opening no changes in bid prices or other provisions of bids prejudicial to 

the interest of Tremonton City or fair competition shall be permitted. All 

decisions to permit the correction or withdrawal of bids or to cancel 

awards or Contracts based on bid mistakes shall be supported by a written 

determination made by the Department Head. 

   

C.  Selection of Bids. The Selection of Bids shall be done in accordance with the 

policies and procedures contained in this policy in Section 4 “Authorization for 

Expenditures”.  

 

D.  Cancellation and Rejection of Bids. An invitation for bids or other solicitation 

may be canceled, or any or all bids may be rejected, in whole or in part, when it is 

in the best interests of Tremonton City.   

 

11. PROCUREMENT REQUIRING SEALED PROPOSALS. 

 

A. Sealed Proposals in lieu of bids. When the Department Head and City Manager 

determine that the use of sealed bids or sealed qualifications is either not 

practicable or not advantageous to Tremonton City, a Request for Proposals may 

be noticed. The Request for Proposals shall include a Purchase Description and all 

contractual terms and conditions applicable to the Procurement. 

 

B. Public Notice. Public notice of the Request for Proposals shall be given at least 

seven (7) days prior to the advertised date of the opening of the proposals. The 

City Recorder shall give public notice through the appropriate media as they deem 

appropriate. 

 

C. Proposal Opening. Proposals shall be opened so as to avoid disclosure of contents 

to competing Vendors during the process of negotiation. A register of Vendors 

shall be prepared and retained by the Recorder’s Office in accordance with Utah 

Code and in conjunction with the Utah Municipal General Recorders Retention 

Schedule and shall be open for public inspection after contract award.  

 

D. Stated Evaluating Factors. The Request for Proposals shall state the relative 

importance of price and other evaluating factors.  
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E. Short List. The City may create a short list of Vendors based upon requirements 

set forth in the Purchase Description and Request for Proposals whereby the City 

may discuss the Vendor’s proposal. Vendors on the short list shall be afforded fair 

and equal treatment with respect to any opportunity for discussion and revision of 

proposals and revisions may be permitted after submissions and prior to award for 

the purpose of obtaining best and final offers. In conducting discussions, there 

shall be no disclosure of any information derived from proposals submitted by 

competing Vendors.  

 

F. Selection. Award shall be made to the Vendor whose proposal is determined to be 

the most advantageous to Tremonton City, taking into consideration price and the 

evaluation factors set forth in the Request for Proposals.  

 

G. Cancellation and Rejection of Proposals. A Request for Proposal or other 

solicitation may be canceled, or any or all proposals may be rejected, in whole or 

in part, when it is in the best interests of Tremonton City.   

 

12. PROCUREMENT REQUIRING SEALED QUALIFICATION. 

 

A. Sealed Qualifications in lieu of bids. When the Department Head and City 

Manager determine that the use of sealed bids or sealed proposals is either not 

practicable or not advantageous to Tremonton City, a Request for Qualifications 

may be noticed. The Request for Qualifications shall include a Purchase 

Description and all contractual terms and conditions applicable to the 

Procurement. 

 

B. Public Notice. Public notice of the Request for Qualifications shall be given at 

least seven (7) days prior to the advertised date of the opening of the proposals. 

The City Recorder shall give public notice through the appropriate media as they 

deem appropriate. 

 

C. Qualification Opening. Qualifications shall be opened so as to avoid disclosure of 

contents to competing Vendors during the process of negotiation. A register of 

Vendors shall be retained by the Recorder’s Office in accordance with Utah Code 

and in conjunction with the Utah Municipal General Recorders Retention 

Schedule and shall be open for public inspection after contract award.  

 

D. Stated Evaluating Factors. The Request for Qualifications shall state the relative 

importance of price and other evaluating factors.  

 

E. Short List. The City may create a short list of Vendors based upon requirements 

set forth in the Purchase Description and Request for Qualifications whereby the 

City may discuss the Vendor’s Qualifications. Vendors on the short list shall be 

afforded fair and equal treatment with respect to any opportunity for discussion. 
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In conducting discussions, there shall be no disclosure of any information derived 

from qualifications submitted by competing Vendors.  

 

F. Selection. Award shall be made to the Vendor whose qualification is determined 

to be the most advantageous to Tremonton City, taking into consideration price 

and the evaluation factors set forth in the Request for Qualifications.  

 

G. Cancellation and Rejection of Qualification. A Request for Qualification or other 

solicitation may be canceled, or any or all qualifications may be rejected, in whole 

or in part, when it is in the best interests of Tremonton City. 

 

13. VENDOR APPEALS. 

 

A. Any actual or prospective Vendor who is aggrieved in connection with the 

solicitation or award of a contract may appeal to the City Manager. An appeal 

shall be submitted in writing with two (2) working days after the Procurement 

decision. 

 

B. The City Manager shall issue a written decision within two (2) working days 

regarding any appeal, if it is not settled by a mutual agreement. The decision shall 

state the reasons for the action taken and inform the Vendor of the right to appeal 

to the City Council.  

 

C. The City Council shall be the final appeal on Tremonton City level. 

 

D. All further appeals shall be handled as provided in Section 63g-6-801 et seq. of 

the Utah Code.   

 

14. CONTRACTS. 

 

A. Cost-plus-a-percentage-of-cost Contracts prohibited. Subject to the limitations of 

this section, any type of contract which shall promote the best interests of 

Tremonton City may be used, provided that the use of a cost-plus-a-percentage-

of-cost Contract is prohibited and so long as the contract does not violate UCA 

13-8-101 et seq. “Unenforceable Agreements”.  

 

B. Miscellaneous Required Contract clauses. The following clauses shall be included 

in Contracts:  

 

(1) The unilateral right of Tremonton City to order, in writing, changes in the 

work within the scope of the Contract and changes in the time of 

performance of the Contract that do not alter the scope of the contract 

work.  

 

(2)  Variations occurring between estimated quantities of work in a contract 

and actual quantities.  
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(3)  Suspension of work ordered by Tremonton City.  

  

 C. Indemnity/Hold Harmless Clause. Each contract with an independent contractor 

shall contain indemnity/hold harmless clauses which provide that: 

 

  (1) All contracts shall contain indemnity and defense provisions in which the 

independent contractor assumes all liability arising out of work performed 

by the contractor or their officers, employees, agents, and volunteers. In 

accordance with Utah Code Annotated 13-8-1 and 13-8-2 this provision 

does not apply to construction and design professionals. 

 

   (2) All Vendors shall provide evidence that they have acquired and maintain 

comprehensive general liability coverage, including liability insurance 

covering the contract concerned, prior to the execution of the contract. 

Tremonton City and its officials, employees, and agents shall be named as 

“additional insured” on the liability insurance policy and a copy of the 

policy shall be given to the Accounts Payable Clerk. 

 

 D. Workers’ Compensation Clause. Each contract with an independent contractor 

shall contain provisions that ensure the contractor is carrying Workers’ 

Compensation insurance coverage.  

 

  (1) Tremonton City shall require evidence of Workers Compensation 

insurance (or evidence of qualified self-insurance) from all contractors 

prior to the contract for services being signed.   

 

(2) Tremonton City shall have the contractor show evidence of the 

contractor's Workers Compensation coverage to Tremonton City and a 

copy shall be maintained by the Accounts Payable Clerk. 

 

E. Fiscal Funding Clause for Lease. Pursuant to Utah Code Annotated § 10-1-202, 

the City has the authority to enter into contracts, including purchase contracts. 

However, Section 3(1) Article XIV of the Utah Constitution in essence states that, 

purchase contracts secured by property taxes only, and not approved by a direct 

vote of the City’s citizens, may not have a term in excess of one (1) fiscal year. 

Base on the aforementioned statutory authority, there is a conflict in lease and/or 

purchase contracts for which no bonding takes place and for which the term of the 

contract is in excess of one (1) year. Frequently a problem between the two 

statutory authorities occurs with purchase or lease contracts for office equipment, 

yard equipment, and computer equipment as companies with which the City 

typically contracts for these types of purchases, draft term agreements in excess of 

the one (1) year allowed by the State Constitution. To remedy this situation, the 

State of Utah Uniform Accounting Manual has suggested the following, 

"Governmental units frequently obtain needed assets through lease-purchase 

agreements. These agreements need to contain a 'fiscal funding' or cancellation 
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clause which permits the governmental unit to terminate the agreement on an 

annual basis to ensure the debt restrictions set forth in Article XIV Section 3 of 

the State constitution are not violated." All lease agreements over a period of one 

(1) year shall have the fiscal funding or cancellation clause to comply with the 

applicable Utah Constitution Section.   

 

15.  ETHICS IN PUBLIC CONTRACTING 

 

A. No Person involved in making procurement decisions may have personal 

investments in any business entity which shall create a substantial conflict 

between their private interests and their public duties.  

 

B. Any Person involved in making Procurement decisions shall not ask, receive, or 

offer to receive any emolument, gratuity, contribution, loan, or reward, or any 

promise thereof, either for the Person's own use or the use or benefit of any other 

person or organization from any person or organization interested in selling to 

Tremonton City. 
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RESOLUTION NO. 23-60 
 

A RESOLUTION OF TREMONTON CITY CORPORATION AMENDING A 

PROFESSIONAL SERVICES AGREEMENT WITH SARA MOHRMON FILLING THE 

DUTIES OF A SOCIAL MEDIA MANAGER  

 

 

 WHEREAS, Tremonton City desires to use social media for disseminating information 

and messaging to further the mission and objectives of the City; and  

 

 WHEREAS, as a result of a survey conducted during the City’s branding process, it was 

discovered that 53% of the respondents suggested that social media was the best method to 

communicate (see Exhibit “A”); and   

 

WHEREAS, to be successful in creating a social media following, the City realizes that 

there needs to be an individual who is primarily assigned to write, develop, edit, photograph 

videos, and otherwise furnish content for social media furthering the City’s mission and objectives; 

and  

 

WHEREAS, the City desires to have an individual who is primarily responsible for social 

media, and the City has created a job description for a Social Media Manager; and  

 

WHEREAS, Sara Mohrman has distinguished herself as an individual with the desire, 

knowledge, skills, and abilities to fulfill the job descriptions of the Social Media Manager; and  

 

WHEREAS, Mohrman has successfully started and marketed a business through social 

media; and  

 

WHEREAS, Mohrman has also faithfully attended Planning Commission and City 

Council meetings over a period of time to understand current events, how the City operates, and 

the mission and objectives of the City; and  

 

WHEREAS, the Tremonton City Council entered into an agreement with Mohrman, an 

Independent Contractor in September 2022 to have Mohrman fulfill the job description of the 

Social Media Manger; and 

 

WHEREAS, Sara Mohrman (also hereafter Contractor) has filled the position of a Social 

Media Manager well based upon her demonstrated skills and abilities; and  

 

 

WHEREAS, per Subsection 5 Procurement Not Requiring Bids, Section II: Purchasing 

Policy & Contracts of the Tremonton City Personnel Policy and Procedure Manual, Tremonton 

City is amending a Professional Services Agreement and thus is not required to obtain multiple 

bids; and  
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 WHEREAS, the Contractor is desirous to continue providing the City with Social Media 

Management.   

 

THEREFORE BE IT RESOLVED that the City Council amend a professional services 

agreement with Sara Mohrman to provide professional services filling the Social Media Manager 

duties as contained in Exhibit “B.”  

 

Adopted and passed by the governing body of Tremonton City on this 3rd day of October 

2023.  Resolution to become effective upon adoption. 

 

 

TREMONTON CITY 

A Utah Municipal Corporation 

 

 

By____________________________ 

        Lyle Holmgren, Mayor 

 

 

ATTEST: 

 

 

_____________________ 

Linsey Nessen, City Recorder 
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EXHIBIT “A”  
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EXHIBIT “B” 

 

PROFESSIONAL SERVICE AGREEMENT BETWEEN TREMONTON CITY 

AND SARA MOHRMAN TO FILL THE DUTIES OF THE SOCIAL MEDIA MANAGER 

POSITION 

 

 

 THIS PROFESSIONAL SERVICES AGREEMENT (hereinafter referred to as the 

“Agreement”) for social media services is made by and between Tremonton City, a body corporate 

and politic of the State of Utah (hereinafter referred to as “City”), and Sara Mohrman (hereinafter 

referred to as “Contractor”), individually or jointly the City and Contractor shall be referred to as 

“Party” or “Parties.”  

 

RECITALS 

  

 WHEREAS, Tremonton City desires to use social media for disseminating information 

and messaging to further the mission and objectives of the City; and  

 

 WHEREAS, as a result of a survey conducted during the City’s branding process, it was 

discovered that 53% of the respondents suggested that social media was the best method to 

communicate (see Exhibit “A”); and   

 

WHEREAS, to be successful in creating a social media following, the City realizes that 

there needs to be an individual that is primarily assigned to write, develop, edit, photograph videos, 

and otherwise furnish content for social media furthering the City’s mission and objectives; and  

 

WHEREAS, the City desires to have an individual that is primarily responsible for social 

media, and the City Manager has created a job description for a Social Media Manager; and  

 

WHEREAS, Sara Mohrman has distinguished herself as a professional with the desire, 

knowledge, skills, and abilities to fulfill the job descriptions of the Social Media Manager; and  

 

WHEREAS, Mohrman has successfully started and marketed a business through social 

media; and  

 

WHEREAS, Mohrman has also faithfully attended Planning Commission and City 

Council meetings over a period of time to understand current events, how the City operates, and 

the mission and objectives of the City; and  

 

WHEREAS, the Tremonton City Council entered into an agreement with Mohrman, an 

Independent Contractor in September 2022 to have Mohrman fulfill the job description of the 

Social Media Manger; and 

 

WHEREAS, Sara Mohrman (also hereafter Contractor) has filled the position of a Social 

Media Manager well based upon her demonstrated skills and abilities; and  

 

WHEREAS, per Subsection 5 Procurement Not Requiring Bids, Section II: Purchasing 

Policy & Contracts of the Tremonton City Personnel Policy and Procedure Manual, Tremonton 
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City is amending a Professional Services Agreement and thus is not required to obtain multiple 

bids; and  

 

 WHEREAS, the Contractor is desirous to continue providing the City with Social Media 

Management.   

 

NOW, THEREFORE, in consideration of the promises contained herein, the Parties agree 

as follows: 

 

SECTION 1 – SERVICES RENDERED 

 

1.01 Services Rendered.  The Contractor agrees to obligate herself to faithfully perform 

and fulfill professional services contained in the Social Media Manager’s job description.  The 

City Manager maintains the job description by amending and refining the job description to meet 

the changing needs of Tremonton City.  The Social Media Manager’s job description, as of the 

effective date of this Agreement, is attached as Exhibit “1” of this Agreement.   The current job 

description constitutes the Services Rendered by the Contractor. 

 

1.02 Social Media Policy.  Tremonton City has social media policy that gives guidance 

regarding the use of social media, as attached in Exhibit “2.”  The Contractor agrees to obey all 

applicable guidance when performing social media posts on the City’s behalf.   

 

1.03 Response for Assistance.  The Contractor covenants to promptly respond to email 

and phone messages from City staff.  Excepting the Contractor’s emergencies and other unusual 

situations, the Contractor agrees to respond to these messages no later than twenty-four (24) hours 

after receipt of the message. 

 

1.04 Reporting.  Regularly, the Contractor shall provide analytics associated with the 

Contractor’s posting on social media on behalf of the City.  Such analytics shall provide the City 

with an understanding of the effectiveness of the Social Media Manager, such as “likes,” followers, 

comments, trends, etc.   

 

Additionally, the Contractor shall immediately alert the City of multiple public posts, 

comments, or concerns with a similar theme that requires the City to address.  The Contractor shall 

use their discretion to determine what posts, comments, or concerns, rise to the level of notifying 

the City.  

 

1.05 Use of Grammarly.  The Contractor acknowledges that they represent Tremonton 

City, and that the City desires to have social media posts be grammatically correct, clear, and 

concise.  As such, the Contractor covenants to purchase the Premium version of Grammarly and 

use this application before posting content on social media platforms.  Grammarly is a cloud-based 

assistant that reviews spelling, grammar, punctuation, clarity, engagement, and delivery mistakes.  

Grammarly uses artificial intelligence to identify and search for an appropriate replacement for the 

error it locates.   

 

SECTION 2 – TERMS OF AGREEMENT 

 

2.01 Term of Agreement.  The Agreement shall commence on the date of execution, 

which shall be the date the latter Party signs the Agreement below and shall continue until 

terminated by either Party.  Termination may be commenced by either Party, with or without 
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cause.  It shall be effected by written notice, as further described in Section “6.09 Notices” of 

this Agreement, given not less than ninety (90) days before the termination date. 

 

2.02 Compensation and Timelines.  The City shall compensate the Contractor twelve 

thousand and seven hundred dollars ($12,700) a year during the initial term of the Agreement to 

fulfill the duties and responsibilities of the Social Media Manager.  The Contractor will be given 

the same Cost of Living Adjustment that Tremonton City employees receive annually as long as 

the contract is in effect.  The Contractor shall submit monthly invoices, which shall become due 

and payable by the City within thirty (30) days of submission.   The City shall pay a prorated share 

of the compensation amount if the Agreement is terminated part way through the year.  Services 

Rendered under this Agreement shall be suspended if payment is not received within five (5) days 

following the due date.  

 

2.03 Independent Contractor.  The Contractor is an independent contractor and shall not 

be eligible for employee benefits from the City such as, but not limited to, health insurance, dental 

insurance, workers compensation, life insurance, 401(k) participation, or retirement plans.  

Furthermore, the Contractor shall be compensated as an independent contractor receiving Internal 

Revenue Service Form 1099 from the City after the Tax year in which work is performed.   

 

2.04 Independent Contractor Equipment & Facilities.   The Contractor is an independent 

contractor responsible for furnishing their own equipment, materials, etc., necessary to complete 

the professional Services Rendered associated with the Agreement.  Such equipment may include 

but is not limited to the computer, cell phone, software, office space, office materials, travel 

expenses, etc.    

 

SECTION 3 – OBLIGATIONS, REPRESENTATIONS, AND WARRANTIES 

 

3.01 Skills and Expertise.  The Contractor represents that they possess the requisite skill 

and expertise to perform the required services.  The Contractor shall perform its services consistent 

with the professional skill and care necessary to prepare written minutes of public bodies. 

 

3.02 Authority.  The undersigned each represents full authority to sign this Agreement 

and enter into this Agreement on behalf of the Party to the Agreement so reflected by each 

signature. 

 

SECTION 4 – OWNERSHIP OF ANY WORK PRODUCT 

 

4.01 Ownership of Work Product.  Services Rendered shall constitute “work made for 

hire” for Tremonton City.  Tremonton City shall be considered the author of such work for all 

purposes and the exclusive owner of all rights comprised in the copyright of such work and shall 

have the right to exploit any or all of the foregoing in any and all media, now known or later 

devised.  The City shall retain ownership and rights, together with the copyright, to any elements 

associated with the Contractor’s work product.  Upon paying the invoice for the work, the 

Contractor shall surrender the work product, the electronic files or paper versions of documents, 

spreadsheets, etc. 

 

SECTION 5 – MISCELLANEOUS  

 

5.01 Non-Fiduciary Relationship.  The Parties hereto expressly disclaim and disavow 

any partnership, joint venture, or fiduciary status or relationship between them and expressly 
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affirm that they have entered into this Agreement as independent contractors and that the same is 

in all respects an “arms-length” transaction. 

 

5.02 Further Instruments.  The Parties hereto agree they will execute any other 

documents or legal instruments necessary or required to carry out and effectuate all of the 

provisions hereof. 

 

5.03 Assignment.  Parties agree that they may not assign this Agreement to any other 

person or entity without the express prior written consent of the other Party. 

 

5.04 Preparation of Agreement.  The Parties hereto acknowledge they have both 

participated in preparing this Agreement.  If any question arises regarding its interpretation, no 

presumption shall be drawn in favor of or against any Party hereto on the drafting hereof. 

 

5.05 Entire Agreement.  This Agreement sets forth the entire understanding of the Parties 

concerning the subject matters stated herein and supersedes any prior or contemporaneous oral and 

written agreements or representations, if any, between the Parties; that the terms of this Agreement 

are contractual and not mere recitals; and the Parties acknowledge no promise or agreement not 

included in this Agreement has been made, but that they are relying solely upon their judgment 

after consultation with their respective attorney or attorneys. 

 

5.06 Counterparts, Duplicate Copies, and Facsimile Copies.  This Agreement may be 

executed in counterparts such that an Agreement with a complete set of signatures, whether or not 

on different copies of the page on which the signatures appear, shall constitute a fully-executed 

agreement; all executed copies of this Agreement shall constitute duplicate originals, and a copy 

or facsimile signature shall be treated for all purposes as an original signature. 

 

5.07 Modification.  The Agreement may not be modified in any manner except in 

writing, signed by each Party. 

 

5.08 Waiver.  A waiver by any Party of any provision hereof, whether in writing or by 

course of conduct or otherwise, shall be valid only in the instance for which it is given and shall 

not be deemed a continuing waiver of the said provision, nor shall it be construed as a waiver of 

any other provision hereof. 

 

5.09 Notices.  Any notice sent by either Party shall be sent, to the appropriate address 

contained herein, certified mail, return receipt requested: 

 

Attention:  Sara Mohrman 

1465 E Main Street  

Tremonton, UT 84337 

sara.mohrman@gmail.com 

312-502-3250 

 

   Attention: Tremonton City Manager 

   102 South Tremont Street 

   Tremonton, Utah 84337 

 

5.10 Incorporation of Recitals and Exhibits.  All recitals and exhibits contained herein 

and attached hereto are hereby incorporated into the Agreement. 

mailto:sara.mohrman@gmail.com
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5.11 Severability.  If any portion of this Agreement is nullified or voided by a Court of 

competent jurisdiction, that portion shall be severed from the remainder of the Agreement, and all 

other parts of the Agreement shall remain in full force. 

 

5.12 Attorney’s Fees and Costs.  In the event, any Party hereto shall be in default or 

breach of this Agreement, said Party shall be liable to pay all reasonable attorney’s fees, court 

costs, and other related collection costs and expenses incurred by the non-defaulting or non-

breaching party in prosecuting its rights hereunder. 

 

5.13 Applicable Law, Jurisdiction, and Venue.  The Agreement shall be interpreted in 

with the laws of the State of Utah, and the First District Court of the State of Utah, in and for Box 

Elder County shall have jurisdiction and be the proper venue for any suit arising here from. 

 

5.14 Survival of Terms.  All agreements, covenants, representations, and warranties 

contained herein shall survive the execution of this Agreement and shall continue in full force and 

effect throughout the term of this Agreement.  Any term in the Agreement intended by its nature 

to survive the execution date of the Agreement shall so survive. 

 

5.15 Conflicts of Interest.  The Contractor represents and certifies that it has not offered 

or given any gift or compensation prohibited by law to any officer or employee of Tremonton City 

and RDA to secure favorable treatment with respect to being awarded this Agreement. 

 

5.16 Insurance.  The Contractor shall be responsible for maintaining their own insurance 

which may include but is not limited to Worker’s Compensation Insurance and Employer’s 

liability insurance.   

 

IN WITNESS WHEREOF, the undersigned have executed this Agreement on the dates 

herein shown below. 

 

     TREMONTON CITY, CORP. 

 

 

             

     Lyle Holmgren, Mayor   (Date) 

 

 

 Attest: 

 

 

 _______________________________________ 

 Linsey Nessen, City Recorder (Date) 

 

 

 

 

      SARA MOHRMAN, CONTRACTOR 

 

             

      Sara Mohrman    (Date)  
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EXHIBIT “1”- SOCIAL MEDIA MANAGER DESCRIPTION 

 
Tremonton City  

Job Description 
 

 
Employment Status 
 
 Exempt 
  Non Exempt 
  Safety Sensitive 
  On Call 
  Public Safety 
 X Independent Contractor 
 

 
Employment Classification 
 
 Full-time 
  Part-time 
  Part-time Recreation 
  Temporary/Emergency 
  Firefighter/EMT 
  Benefits 
 X Contract 

 
Required Equipment 
 
 City Vehicle 
 Cell Phone 
 Pager 
 Personal Protective Equip. 

 

 
Job Summary 
 
The Social Media Manager uses social media for disseminating information and 
messaging to further the mission and objectives of the City.  The Social Media Manager 
writes, develops, edits, photographs, videos, and otherwise furnishes content for social 
media, the City website, media relations, and public relations for Tremonton City.   
 
Supervision 
 
Given:  None 
 
Received:  Assistant City Manager & Parks and Recreation Director 
 
Essential Duties 
 

• Writes, develops, edits, photographs, videos, and otherwise furnishes content for 
social media, the City website, media relations, and public relations for Tremonton 
City.  This effort includes scheduling and organizing time-sensitive messages and 
meeting deadlines. 

• Is the primary source for community news and updates such as events, road 
closures, policy changes, breaking news, etc.; celebrates milestones, fun facts, 
success stories, uplifting updates, City events, City services, etc. 

• Creates honest, compelling, engaging, and informative content to be shared 
primarily on social media.  Ensures that the content aligns with City’s social media 
objectives.  

   

Job Title: Social Media Manager 

Department: Professional Services 

Location: 102 South Tremont Street, Tremonton Utah 

Pay Level:  Contracted Amount 

Physical Demands: Category II – Light Work as per the Pre-Employment Evaluation Program 
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• Gathers social media content by attending City meetings and events and 
coordinates with Department Heads. 

• Uses social media campaigns that increase engagement, build community and 
inspire action.   

• Ensures that all posts and publications follow the City’s “City Use of Social Media” 
policy as contained in the City’s Personnel Policies and Procedures Manual. 

• Enhances the City website by creating engaging content and monitors the City 
website to ensure content is current. 

• Manages and executes a social media calendar, including event promotion, 
results, milestones, and sponsorship fulfillment for the City.  Works with Tremonton 
stakeholders such as the Chamber of Commerce and Fairgrounds to post and 
publicize their calendar of events. 

• Establishes a sense of trust with the community, responds to followers’ comments 
and questions, and seeks to clarify potential misinformation relating to the City on 
social media platforms. 

• Monitors local Facebook groups and what is being shared and responds when 
appropriate. 

• Proactively seeks opportunities to engage residents and influencers.  

• Works with other content creators (videographers, photographers, press officers, 
and photo services) to curate and deliver content on social platforms and identify 
tactics for deployment. 

• When authorized, utilize paid media campaigns to grow followers, engagements, 
and brand awareness. 

• Fully and quickly cooperate when asked to remove content by a City supervisor 
when the supervisor deems the contents violate the City’s Social Media policy or 
any applicable law.   

• Monitors and reports monthly to City officials on relevant data and other metrics, 
including engagement, views, sentiment, etc. 

• Seeks and evaluates opportunities on emerging social platforms and evaluates 
emerging features on existing platforms. 

• Assists with management of digital archives. 

• In coordination with City leaders, provides information to the public during a crisis. 

• Uses Social Pinpoint software, which the City has purchased a subscription as one 
of the social media platforms. 

• Other duties as assigned. 
 
Knowledge, Skills & Abilities 
 
Knowledge of: 
 

• Public relations and media relations, web management and design; social media 
platforms, mobile applications, computer software including word processing, 
desktop publishing. 

• Media production, communication, and dissemination techniques and methods.  
This includes alternative ways to inform and entertain via written, oral, and visual 
media. 

• General office practices and procedures, methods, techniques, and equipment. 

• Moderate knowledge of spreadsheet programs to create reports for analysis and 
process improvement. 
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• Correct English usage, spelling, and vocabulary. 
 

Skills in: 
 

• Operating a personal computer and Microsoft products. 

• Adobe Creative Suite, which includes Photoshop, Premiere, Acrobat, and 
InDesign programs) and web development. 

• Photography and videography.  
 
Ability to: 
 

• Use prudent judgment in representing the City and its interests. 

• Work independently, make proper decisions, and use initiative and common 
sense. 

• Learn assigned tasks readily and adhere to prescribed routine. 

• Follow verbal and written instructions. 

• Communicate effectively verbally and in writing.  

• Establish effective working relationships with city officials, employees, and the 
public. 

• Represent the City with decorum in a manner that promotes public confidence in 
the City, its officials, and employees.  

• Exhibit patience and empathy with persons holding hostile or opposing views. 

• Maintain professional confidences. 

• Understand and follow City ordinances and policies. 
 

Physical Demands 
 

• Typically sit at a desk or table. 

• Frequently lifting of up to ten pounds and occasional lifting of up to 25 pounds. 

• Occasional bending, stooping, lifting, or climbing steps and ladders. 

• Considerable walking may be involved. 

• Work for sustained periods of time, maintaining concentrated attention to detail. 

• Specific hearing abilities are required by the job. 

• Essential functions utilize abilities in talking, hearing, and seeing. 

• Mental application utilizes memory for details, verbal instructions, and emotional 
stability. 

 
Working Conditions 
 

• May experience exposure to stressful situations as a result of human behavior and 
exposure to deadlines. 

• Work is primarily performed in an office or other environmentally controlled room. 
 
Education & Experience 
 

• A high school diploma or equivalent is required. 
 
Special Requirements 
 



Resolution No. 23-60  October 3, 2023 

• Must have a valid Utah driver’s license. 

• Required to provide own laptop computer. 

• The successful agreement of the terms between Tremonton City and the 
contractor is a prerequisite to this position. 

 
The above statements are intended to describe the general nature and level of work being 
performed by the person(s) assigned to this job.  They are not intended to be an exhaustive 
list of all duties, responsibilities, and skills required of personnel so classified.  The 
approved class specifications are not intended to and do not infer or create any 
employment, compensation, or contract rights to any person or persons.  This updated 
job description supersedes prior descriptions for the same position.  Management 
reserves the right to add or change duties at any time.  Tremonton City is an EEO/ADA 
employer. 
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Supplemental Essential Duties of the Social Media Manager 
 

In addition to the duties contained in the Essential Duties contained above in the Job 
Description, REDKOR who is City’s Contractor for the branding process, has 
recommended that the City do the items below.  The items below are a supplement to the 
Essential Duties and also constitute Services Rendered by the Contractor :    
 

• Regular posts to social media 

• All city events to be added to Facebook page  

• Share resident stories once a month  

• Monthly highlight of a resident doing good  

• Monthly contest to engage families, new residents, and more  

• Highlight a local business each month 

• Engagement post polls to get feedback from residents (ie what type of events 
would you like to see in Tremonton) 
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EXHIBIT “2”- CITY USE OF SOCIAL MEDIA. 

 

A. DEFINITIONS.  For purposes of this policy, the following terms are defined as 

follows: 

 

(1) “Social Media” is defined as primarily Internet and mobile-based websites, 

applications or software for sharing and discussing information, photos, 

video, comments and posting links to other information.  Social Media 

includes but is not limited to: Social Networking sites (Facebook LinkedIn, 

and MySpace), Blogs, Microblogs (Twitter), Video Sharing sites 

(YouTube), Photo Sharing sites (TwitPic and Flickr), Wikis, or shared 

encyclopedias (Wikipedia), RSS feeds, and mobile phone content uploaded 

to the Internet. 

 

B. PURPOSE.  The City encourages the use of Social Media to further the goals of the 

City and the mission of its departments.  Social Media may be used as a channel 

for disseminating time-sensitive information as quickly as possible and as 

marketing/promotional channels which increase the City’s ability to broadcast its 

messages to the widest possible audience. 

 

C. AUTHORIZATION. Department Heads, authorized designees of Department 

Heads, Elected Officials, and the City Manager are authorized to use Social Media 

bearing the City’s name and logo to broadcast information on Tremonton City’s 

behalf.  In doing so the City entrusts that Department Heads, authorized designees 

of Department Heads, Elected Officials, and the City Manager shall use prudent 

judgment in representing the City and its interests.  Department Heads, authorized 

designees of Department Heads, Elected Officials, and the City Manager shall be 

responsible for content that is posted on these Social Media Sites.  Poor judgment 

exercised by Department Heads and authorized designees of Department Heads 

when posting content may be considered as misconduct and grounds for 

disciplinary action.  The City Council may public censure an Elected Official that 

exercises poor judgment in posting content on behalf of the City.  The following 

polices shall be followed when using Social Media on the City’s behalf: 

 

(1) Users and visitors to Social Media sites shall be notified that the intended 

purpose of the site is to serve as a mechanism for communication between 

City and members of the public. 

 

(2) Content posted to Social Media sites shall contain links directing users back 

to the City’s website for in-depth information, forms, documents, or online 

services necessary to conduct business with the City. 

 

(3) To the degree that the Social Media websites, applications or software 

allows, the City’s logo, brand identity, and other marks shall be used 

consistent with the City’s style guide. 

 

(4) Department Heads, authorized designees of Department Heads, Elected 

Officials, and the City Manager shall be responsible for the content and 

upkeep of any Social Media sites they may create. 
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(5) The City reserves the right to restrict or remove any content that is deemed 

in violation of this Social Media policy or any applicable law.  To this end, 

Department Heads, authorized designees of Department Heads, Elected 

Officials, and the City Manager shall fully cooperate when asked to remove 

content by the City. 

 

(6) Department Heads, authorized designees of Department Heads, Elected 

Officials, and the City Manager’s content and expressions shall remain 

factual in nature and shall refrain from providing personal opinion. 

 

(7) Department Heads, authorized designees of Department Heads, Elected 

Officials, and the City Manager shall use prudent judgment in posting 

content.  City Social Media site content shall not contain offensive or 

inappropriate content, which includes but is not limited to, the following: 

 

(a) Comments in support of or opposition to political campaigns or 

ballot measures; 

 

(b) Profane language or content; 

 

(c) Content that promotes, fosters, or perpetuates discrimination; 

 

(d) Sexual content or links to sexual content; 

 

(e) Solicitation of commerce;  

 

(f) Conduct or encouragement of illegal activity; 

 

(g) Information that may tend to compromise the safety or security of 

the public or public systems; 

 

(h) Content that violates a legal ownership interest of any other party; 

 

(i) Privileged information and other information that is protected by the 

Government Records Access and Management Act (“GRAMA”); 

 

(j) Personal information about residents, elected officials, and 

employee’s physical health, mental health, character, competence, 

family, financial status, contact information, and other personal 

circumstances; or 

 

(k) Content that opposes or undermines a decision made by City 

Council or compromises or damages the mission, function, 

reputation, or professionalism of the City or its employees. 

 

 



 
TREMONTON CITY 

CITY COUNCIL MEETING 
OCTOBER 3, 2023 

 
 

TITLE: Discussion and consideration on Awarding Bid for a New Front-End Loader used for 
composting. 

 
FISCAL IMPACT: Budgeted Amount $250,000.00 

 
PRESENTER: Paul Fulgham, Tremonton City Public Works Director  

 
 

Prepared By: 
 

 
Paul Fulgham 

Public Works Director 

 
 
 
 
 
 
 
 

 
RECOMMENDATION:  
 
Purchase a John Deere 544P Front End Loader from Honnen Equipment for 
$200,336.00.  
 

BACKGROUND:  
 
We are in need of replacing our Front-End Loader, which is used in the Composting 
Operation within our Wastewater Treatment Operations. Our current Front-End 
Loader is used 5 days a week with an average of 4 – 6 hours a day stacking, turning 
and loading compost along with keeping our wood pile pushed up.  
 
We have been leasing for the last 9-years at $17,000 a year. Curtis Roberts our 
Accountant, wants us to own the Front End Loader, so at the end of this year lease, 
we will purchase a front-end loader. We will then trade it in every 2-3 years and 
replace it with a new unit. 
 
 
 

 
BIDDERS NEW LOADER PURCHASED OUT RIGHT:  
 
 Honnen Equip. – John Deer 544L – $200,336.00 
 Century Equip. – Case 621G – $216,738.00 

 

 
 
 
 
 
 
Attachments: 

1. Front End Loader Bid Comparison Sheet 

 
 



Equipment Century Equipment Century Equipment Century Equipment Honnen Equipment Honnen Equipment

New New New New New

Case 621G Case 621G Case 621G John Deere 544P John Deere 544P

Hours 0 Hrs. 0 Hrs. 0 Hrs. 0 Hrs. 0 Hrs.

Year 2023 2023 2023 2023 2023

Horse Power 162 hp 162 hp 162 hp 163 hp 163 hp

Bucket Size 3.0 Yards 3.0 Yards 3.0 Yards 3.0 Yards 3.0 Yards

$216,738.00 $200,336.00 $200,336.00

Total $216,738.00 $200,336.00 $200,336.00

Government Bid Governmental Lease Governmental Lease Government Bid Governmental Lease

3-Year 5-Year 4-Year

1200 Hrs./Year 1200 Hrs./Year 1000 Hrs./Year

$44,928.00 $39,948.00 $30,789.16

Budgeted Amount $250,000.00

Front End Loader Bid Comparison Sheet 

Buy at end of lease for 

$114,105.26 or 

continue lease or 

leases a new piece of 

equipment.

Buy at end of lease for 

$81,954.00 or continue 

lease or leases a new 

piece of equipment.

Buy at end of lease for 

$16,998.00 or continue 

lease or leases a new 

piece of equipment.



Resolution No. 23-61                                                                                                                       October 3, 2023 

RESOLUTION NO. 23-61 
 

A RESOLUTION OF TREMONTON CITY CORPORATION OF AWARDING A BID 

FOR A FRONT-END LOADER USED IN THE COMPOSTING OF BIO-SOLIDS 

WHICH IS A BYPRODUCT OF THE WASTEWATER TREATMENT PROCESS  

 

WHEREAS, the City composts its bio-solids which is a byproduct of the wastewater 

treatment process; and  

 

WHEREAS, as a part of composting bio-solids, the City uses a front-end loader 5-days a 

week for an average of 4 – 6 hours a day stacking, turning, and loading compost; and  

 

WHEREAS, this fundamental piece of equipment used in the composting process is in 

need of being replaced; and   

 

WHEREAS, Curtis Roberts, Finance Director, is recommending that the City purchase 

the front-end loader rather than lease; and  

 

WHEREAS, the City has budgeted $250,000 in the GL no. 52-73-706 Front-End Loader 

to provide funds to replace the existing front-end loader; and  

 

WHEREAS, Paul Fulgham, Public Works Director, has obtained several bids for the front-

end loaders as attached in Exhibit “A”; and  

 

 WHEREAS, Paul Fulgham, Public Works Director, recommends that the City purchase a 

John Deere 544P Front End Loader from Honnen Equipment for $200,336.00; and  

 

WHEREAS, after purchasing the front-end loader, the City will trade it in every 2 to 3 

years and replace it with a new front-end loader.   

 

NOW, THEREFORE, BE IT RESOLVED that the Tremonton City Council hereby 

awards the bid to purchase a John Deere 544P Front End Loader from Honnen Equipment for 

$200,336.00.  

 

ADOPTED AND PASSED by the governing body of Tremonton City Corporation on this 

3rd day of October 2023. 

       

        TREMONTON CITY  

  A Utah Municipal Corporation 

   

By                                              

            Lyle Holmgren, Mayor 

 

ATTEST: 

 

                                                   

Linsey Nessen, City Recorder  
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EXHIBIT “A” 
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TREMONTON CITY 

CITY COUNCIL MEETING 
October 3, 2023 

 
 

TITLE: Review of Calendar and Review of Past Assignments 
 

FISCAL IMPACT: Not applicable 
 

PRESENTER: Marc Christensen 

 

October 4  Lakeshore Learning Groundbreaking, 415 W Factory St., 12-2 pm 

October 6-7  Pumpkin Walk – Library Park 

October 7  Farmers Market – Bring your giant pumpkins! (Last one of the year) 

October 13   Second Friday Stroll on Main Street 

October 17  City Council 

October 20  Common Grounds Breakfast with Tim Shriver in SLC (time and location TBD) 

November(all month) Taking Care of Families Baby Care Drive for the Food Pantry  

November 7  City Council 

November 21  Election Day 

November 21  City Holiday Open House (2-5 pm @ City Office) 

November 21  No City Council 
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