Leamington Town Notice of Town Clerk Vacancy
PUBLIC NOTICE is hereby given that Leamington Town is seeking an individual to fill the position of Town Clerk/Recorder. This is a part-time position.
Those interested in being considered for the position should have competent computer skills including the use of Microsoft Word and Excel spreadsheets. The successful candidate will learn to use Pelorus Accounting. Responsibilities include minutes transcription, agenda preparation, payroll and invoicing, conducting basic accounting and budgeting, scanning documents, tax computation, and responding to email. Annual certification with the Division of Archives and Record Service is also required. 
Interested parties should contact a member of the Leamington Town Council or may indicate their interest through leamingtongovern@gmail.com. Salary will be negotiated with the Leamington Town Council, and training will be offered to interested candidates. 



