Family Handbook

Tips for a Successful School Year 
· Talk to your child’s teacher frequently. Together you are a team for your child’s academic success. 

· Provide a quiet place and a consistent time to do homework. Support your child in homework efforts but refrain from doing the homework.  (See Homework Policy)

· Help your child learn to follow directions. Give one- and two-step directions and see that the task is completed. 

· Teach your child to show respect for others by using polite phrases such as “please,” “thank you,” and “excuse me.” 

· Model and reinforce appropriate behavior such as walking in the hallways. 

· Help your child learn his/her address and telephone number. 

· Listen to your child and encourage your child to talk about new experiences. 

· Explain the meaning of new words to your child. 

· Encourage your child to succeed by encouraging his/her best work, but do not expect more than your child is capable of doing. 

· Involve your child with reading and writing activities. 

· See that your child gets a good night’s sleep and a nutritious breakfast. 

· Write your child's name on all personal items brought to school such as coat, hat, gloves, boots, sweater, lunch box, etc. 

· Refrain from sending to school a sick child or one who has had a fever within the past 24 hours. This precaution will help preserve the health of other children. 

· Please telephone the school when your child will be absent. Your child will need a written excuse upon returning to the classroom. 

· Outside activities will take place when the weather permits, so please dress your child according to the weather.  A note from you will be required if your child should remain inside because of a physical condition. 

· For a complete list of school policies please see the website:  

lakeview-academy.com

Welcome

Welcome to Lakeview Academy.  Our school administration, faculty and staff will work hard to provide you with an outstanding year of learning.  We know all students will find Lakeview Academy the ideal caring environment in which to further their education. Lakeview Academy offers challenges and opportunities for every student through a variety of academic classes and enrichment activities. We look forward to an exciting school year as we help students meet their educational goals.

Our Mission
Our mission is to develop Capable, Confident, and Contributing members of society through learning experiences that foster growth, creativity and character development.


Capable: A student who is knowledgeable, inquisitive, and an open-minded problem solver.

Confident: A student who is able to approach situations with courage, integrity and a strong sense of self-worth.

Contributing: A student who is caring, responsible and proactive in his/her family and community.

Philosophy

Our philosophy is education should be individualized so each student can maximize his or her learning potential.  We believe in building a strong foundation on the “basics” to establish successful, lifelong learning.  We also believe that the school environment should be well rounded.  Lakeview Academy believes a well-rounded education includes instruction from these four areas as defined below:

Communication- reading, writing, speaking, and listening

Reasoning- mathematics, science, and technology 

Culture- history, art, music, and foreign language

Personal Development- study skills, character development, social skills, and community service

Disclaimer

If you have any questions regarding content or clarification of information in this handbook please feel free to contact the administration, teacher, or a member of the Board of Trustees. This handbook does not contain all Lakeview Academy policies.  All Lakeview Academy policies are available on the website.  Parents and students agree to abide by any additional policies as they are made known.  Lakeview Academy reserves the right to change, modify, or revoke the policies contained herein at any time.  Parents will be notified if changes are made.  The most current version of the policy will always be used.  If a Lakeview Academy policy conflicts with a state law, then the state law will be followed.  Parents and students have the responsibility to read the handbook, become acquainted with its contents, and to abide by the policies as stated.      

The ABCS of Lakeview Academy
A
Absence 

Be sure to contact the school, by 10:00 a.m., whenever you know your child will be absent.  The school phone number is (801) 331-6788.  For your information, the following procedures are followed.  

· A student is marked absent-excused when Lakeview receives a phone call or note from a parent verifying the child’s absence for an excusable reason.

· A student is marked absent-unexcused if the school has been given no reason for the absence.  


Arrival and Dismissal 
Students may enter the building no earlier than 35 minutes before school begins (7:30 a.m.),   Students MUST be picked up at the end of the school day by 3:15 p.m.  In the event of an emergency, parents should call the school by 2:15 p.m. and make alternate plans for the student to be picked up.  Students will NOT be allowed to use the office phone to make calls for last minute changes in plans for such things as play dates.  Parents/Guardians who leave their children at school past 3:15 p.m. without making emergency arrangements will be assessed a fee as follows:  $10 after 3:15 p.m., $15 after 3:45 p.m., and $20 after 4:00 p.m.  After 4:00 p.m. it is up to the discretion of the Director to contact the proper authorities.  This fee also applies to extra-curricular activities:  30 minutes past due $10.00 and 1 hour past due $20.00. 

Attendance 
Lakeview Academy believes that school attendance has a direct impact on a student’s level of academic achievement.  In order to make the most of one’s educational opportunity, a student must have consistent, punctual, daily attendance.  Regular attendance and participation in class is essential for students to be successful and prepare themselves for the best quality of life.  It is primarily the responsibility of the student to achieve daily punctual attendance as directed by the Utah Compulsory Education Act, Utah Code 53A-11 (101-105) and Administrative Rules R277-4.8 and 607.  Parents or guardians and school officials share a responsibility to make earnest and persistent efforts to resolve attendance problems.  A parent or guardian is always welcome and is encouraged to visit Ren Web or to call the school for current attendance and academic information regarding his/her student.

Educational Neglect is the willful failure or refusal of parents or caretakers to make a good faith effort to ensure that a child receives an appropriate education after receiving notice that the child has been frequently absent from school without good cause or reasons identified by school law.  Examples would include a parent who consistently fails to get a child up on time, dressed and to school on time, a parent who keeps a child home to babysit or to work.  The situation is defined as educational neglect only when the child’s behavior is under the parent’s control.  This would usually involve an elementary student; with older children, the situation might be more accurately defined as truancy.  In such a case, the child might refuse to get up, get dressed, despite the parent’s efforts; or the child might leave the house presumably to go to school and go elsewhere.  (Usually, secondary students (7-12) are referred to Juvenile Court, and elementary students (K-6 are referred to DCFS.)

Lakeview Academy has identified excessive absenteeism as 15 days per year (excused or unexcused) or significant portions of a day or class period(s).  The school is committed in making a substantial effort in resolving attendance problems with the parents/students at the school level.  The school will implement and document these earnest and persistent efforts in resolving a student’s attendance problems by following these procedures:

1.  Annual notification of the school attendance policies shall be provided to the parent/guardian(s) of all students at the time of registration.


2.  Following the 5th absence in a year or in a given class/period, the teacher shall make a “personal contact” with the parent/guardian(s).  A meeting may be held and /or a letter may be sent if deemed necessary by the circumstances.  At this time, the parent/guardian and student will be counseled about the importance of school attendance and the legal implications of truancy.  Part of the counsel shall also include possible interventions to improve attendance.  Documentation of the date, time and method of communication shall be kept.


3.  Following the 10th absence in a school year or in a class, the director will contact the parent(s)/guardian(s) to set up a meeting.  School officials shall document or keep log entries of the time, place, etc. of this meeting.  One or all of the following steps may be applied in this meeting.

A.  Discuss the reason for excessive absences.

B.  Develop a contract (attendance improvement plan) with parents and students.


C. Discuss make-up work, remediation, summer school, etc.


D. Request doctor’s verification with specific dates for absences due to illness.

E.  Indicate that other agencies (DCFS) or law enforcement personnel may be notified if attendance doesn’t improve, including a “no judicial” referral to Juvenile Court or contacting DCFS.

F.  The parents will also be given a copy of Utah State Law 53A-11-101 and 103.

4.  Following the 15th absence in a given school year or class/period, a letter shall be sent and the parent/student shall be notified that the student has been excessively absent/truant and a “non-judicial” referral to juvenile authorities consistent with Section 53A-11-104 (6) shall be made by the individual designated by the school.  Contact to DCFS for Elementary students may be made.

5.  If the student’s absenteeism still continues beyond the 15th absence after the “non-judicial” juvenile court referral, the school shall then make an “official” referral to the Fourth District Juvenile Court and /or DCFS.

6.  The parent(s)/guardian(s) shall have the right to due process and have the right to appeal circumstances in regards to excessive absences and /or truancies, or possible court referral to the Board of Trustees.  Parent(s)/guardian(s) have fifteen calendar days from the dated school notification (by mail or personal contact) to make an appeal.

7.  Students who are absent for 10 consecutive days without communicating to the school the reason for the absence will be un-enrolled from the school records.


Prearranged Absences:


1. Circumstances may arise when parent(s) request that their child be excused from school for purposes other than illness, medical appointments, family emergencies, or death of a family member or close friend.  In such circumstances, parent(s) must prearrange for their child’s absence.  To prearrange an absence, parent(s) must contact the school administration in writing or email at least 3 days prior to the event and discuss the reason(s) why the event or activity would justify the absence.  If the administration grants the student’s absence, the student is then responsible to make arrangements with the classroom teacher for assignments in a timely manner.

2.  If the administration determines that the parent(s)/guardian(s) absence request for their child is not justified or legitimate, and the parent(s) nevertheless takes the child out of school, such absence will be counted as an unexcused absence and a truancy citation or referral may be issued.

B
Becoming Ill at School

If a student becomes ill at school we will attempt to contact the parent or guardian.  In the event that a parent cannot be reached, we will defer to the emergency contact list on file.  In the event of a more serious emergency such as a suspected broken bone, if the parent is unavailable, the paramedics will be called.  For life threatening situations, 911 will be contacted before attempt to contact parents/guardians.  Lakeview Academy administration and staff members are not permitted to transport students 

Birthdays

Parents may recognize their child’s birthday at the end of the school day (2:00 pm).  Prior notice to the teacher is required and  appreciated.  It is recommended that treats or items brought into class be healthy or useful to the students such as fruit snacks, pencils, bookmarks, etc.  Treats cannot, by Utah law, be homemade.

C

Cafeteria

Lakeview Academy is pleased to offer nutritious meals to our students. Breakfast is available daily from 7:30 am – 8:00 am Monday thru Friday for $1.00 per student.  Lunch is available daily beginning at 11:00 thru 12:45 for $2.10 per student.  Adult meals are available for purchase for $2.65.  Students qualifying for the Federal free and reduced program will pay $.30 for breakfast and $.40 for lunch.

In order to provide this service, we ask that each family keep their account current. Students with no money in their lunch account will only receive milk and crackers at the cost of $.40 until the family credit limit has been reached.  The limit for each student is $4.00 or $8.00 per family.

Monthly lunch menus can be found at www.lakeview-academy.com
Calendar

The academic school year calendar is available on our web site.  A magnetic calendar is available to every parent via the enrollment packet sent to each family over the summer or is available upon request at the front office.  Additionally, a monthly calendar is available on the web site. This calendar lists all committee meetings and special events. Any changes to the calendar must be submitted to the Administrative Assistant for posting.  The Board of Trustees must authorize changes in school days.

Canceled/Bounced Checks

Checks sent for payment of expenses are subject to a $25.00 bounced/returned check fee .

Carpool
For the safety of all the children, please don’t park your car in the drop off lanes. If you need to get out of your car for any reason, please park in a designated parking spot so as not to hinder the flow of traffic. 

Kindergarten students will enter at the west entrance on 400 North and proceed to end of parking lot and turn around back towards the school. All kindergartners (and siblings) MUST be dropped off in the exit lane by the curb. There is absolutely no stopping in the entrance lane. Siblings of kindergartners should enter/exit through the gym on the kindergarten side so parents can pickup/drop off all children together.

Student’s grades 1-9th will enter either the east or west parking lot depending on their carpool number and color.

East entrance:  enter the east entrance on 400 North and drop off children in lane by the curb. Then proceed to end of parking lot, circle around and exit onto 400 north. There is absolutely no stopping in the through or exit lanes. 

West entrance:  enter at the west entrance on 400 north and proceed to end of parking lot and turn around back towards the school. All students MUST be dropped off in the exit lane by the curb. There is absolutely no stopping in the entrance lane. Students should enter/exit through the gym.
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Character Education

Lakeview Academy will reinforce the school mission of developing capable, confident, and contributing students through the character education program. Positive character education will be taught through stories, role-play and teamwork exercises, service projects, and reflection activities with a strong emphasis on study of historic and everyday heroes.   The elementary school follows Coach Wooden’s Pyramid of success located in the student planner.  Middle school students follow Sean Covey’s “7 Habits for Highly Effective Teens”. 

Cheating


See Lakeview Academy Code of Conduct and Discipline Policy
Check-in and Check-out Procedures

If a student will be arriving more that fifteen minutes late (after 8:20 a.m.) the supervising adult must personally escort and sign the student in at the front office.  If it is necessary for a student to leave school during the school day, a parent/guardian or designated person on the emergency card must sign the child out at the front office.  In the interest of student safety, please be ready to show photo identification when requesting to have contact with a student.

Chronic or Serious Conditions 

Chronic or serious conditions such as diabetes, epilepsy, asthma, peanut allergies etc., which could conceivably require emergency treatment, should be brought to the attention of school personnel immediately and noted on the registration card.   Pursuant the Utah State Law, some medical conditions may require parents to provide additional information.  If your child suffers from a medical concern, please contact the office immediately so we can be prepared to respond appropriately if a situation arises. 


Class Size                                                                                                                                         Our class sizes are limited to 25 pupils per class.  Exceptions may be made for music classes such as band or choir in order to create an adequate program.
Closing of School

If the school is to be closed or delayed due to storms, road conditions, etc., detailed information will be available on our website (www.lakeview-academy.com).  Information will also be emailed via Ren Web and a recorded message will be available on the phone system at the school.  The recorded message can be reviewed by dialing 801-331-6788. 

 
Clubs/Organizations 


After school clubs and programs may be available as student interest and needs arise.  These programs are provided by volunteers who are fingerprinted and background checked before they are allowed to interact with our students.  Volunteers are crucial to student success and such programs are organized to meet the varied interest of the students.  

Students staying after school for enrichment, academic support, clubs, or other activities are required to sign in with the sponsor.  The sponsor of the organization is responsible for the student.  Students wishing to participate in after school programs are responsible to provide their own transportation to and from such activities.  Parents must be prompt in picking their children up from such activities.  Students who are consistently late being picked up may lose the privilege of participation and or be charged a late pick up fee.  (see arrival &dismissal).  For more information on school clubs/organizations please see the extracurricular policy, and the extracurricular participation policy.
Cold Weather

Since fresh air and exercise are two very important aspects of a healthy life style, elementary students are taken outside each day.  If the teacher determines that the weather is inclement, students may have indoor recess. In addition, all students K through 9th grade will have outside physical education activities at the teacher's discretion. Students must dress appropriately. 
Community Service/Outreach Programs

 Service learning is a fundamental dimension of the Lakeview Experience.  Students will participate in individual and grade level service projects throughout the school year.  Parents who are aware of service opportunities in our community are encouraged to tell their student’s teacher(s).

Confiscated Items

Any item determined by faculty/staff to be a distraction or danger to the students or learning environment may be confiscated. A parent will be contacted and must pick up the item from the school office. Any item confiscated more than once during the school year, may be kept by the administration until the end of the school year and picked up by a parent at that time.

D

Discipline Policy

Insert Discipline Policy here

Donations

Lakeview Academy greatly appreciates donations from parents, extended family, and friends. We are very grateful for monetary donations or donations of educational materials, software, games, books, puzzles, and equipment for our office and classrooms. We have a wish list posted on our website or you can discuss a need with your student’s teacher or the Director(s) of Lakeview Academy.  

Standardized Dress Policy  
Dress Code:

Insert dress code policy here

E

Elevator

The elevator is available for physically challenged individuals.  Teachers can use the elevator at their discretion. Students in need of the elevator will be issued a key for the time period of their handicap.  Students who misuse the elevator will be discipline and may lose the privilege of using it in the future. 

Emergency Cards

All Emergency information forms for each child will be updated in the fall to be completed by the parent/guardian. The school will use this information if your child becomes ill or is injured at school.  The person you designate may be asked to pick up and care for your child if you cannot be reached. It is the responsibility of the parent/guardian to notify the school of any changes to home phone numbers, or contact names and phone numbers.  If a child is in need of immediate medical assistance, they will be transported by ambulance to the nearest medial facility. 

Emergency Drills

As an important safety precaution, fire, earthquake and other emergency drills will be held at regular intervals as required by law.  Instruction in safety procedures is given in all classrooms by the teacher at the beginning of the school year and reviewed periodically.  It is essential that when the signal is given that everyone in the building obey the orders promptly.  Please do not attempt to check out your student during the rehearsal of these drills.  Please do not park in front of the school, or enter school parking lots as this will prohibit emergency vehicles from being able to access the building.

Extra-Curricular Participation Policy

Insert extra curricular participation policy here 

F

Family Education Rights and Privacy (FERPA)/Protection of Pupil Rights Amendment (PPRA)

Lakeview Academy has adopted policies for student records and information consistent with FERPA and PPRA, 20 U.S.C. 1232 g.   For more information see the school website or check with the office.

Fees (Middle School)

Middle school fees will be assessed in the amount of $95.00 per student.  The breakdown of assessed fees is as follows:

$20.00 Elective fee

$5.00 Planner fee

$10.00 Computer use fee

$60.00 Activity fee
*Students who qualify for free or reduced lunch may be eligible for a payment program, reduced fee or a fee waiver.  See office for details.

**Clubs and sports fees will be assessed at event registration.

Food/Drink 

Food and drink are permitted only at lunchtime and in the designated eating areas, except as part of a teacher-directed activity.

Fund Raising 

Lakeview will pursue several fundraising avenues including grant writing, special events, and donations (both monetary and of educational items from businesses and individuals), and ongoing fundraising efforts such as: 

1. Box tops for education -- Students can turn in box tops in their classrooms. A monthly contest will be held to see which classroom can turn in the most box tops.

2. Smith and / or Albertson’s "Earn & Learn" program -- Interested parents will need to re-enroll each school year.

3.   School logo apparel -- Available for purchase on the school web site.

H

Homework 
Lakeview believes that homework is a valuable tool in helping students make the most of their experiences at school. Homework helps reinforce what has been learned in class, prepares students for upcoming lessons and tests, teaches responsibility, helps develop positive study habits, and allow students extra time to complete unfinished class work. We envision teachers, students and parents working as a team to accomplish this portion of the learning experience.  The following outlines the responsibilities for each party: 

Teacher’s responsibilities:

1. Provide approximately 10 minutes of homework material Monday through Thursday per grade level.  (i.e. 10 minutes for 1st grade, 30 for 3rd grade, 60 minutes for 6th grade for upper grades, reading requirements may be achieved within the regular time required to complete other assignments)

2. Make sure students understand and know how to complete assignments independently. 

3. Provide specific written explanations of long-range assignments or special projects, so that the requirements and expectations are clearly understood by the students and their parents.

Students’ responsibilities:

1. Be sure they understand the assignments.

2. Complete the assignments.  This includes any unfinished classroom assignments from that day.

3. Turn assignments in by the specific date due.

4. Complete 20 minutes of reading per day.

Parent’s Responsibilities: 

1. Help set up a consistent organized place for homework to be done.

2. Help your student establish either a consistent schedule for completing homework or help him/her create a schedule each Sunday night that reflects that particular week’s activity.

3. Encourage, motivate, and prompt your student, but do not do the homework r for them. The purpose of the homework is for your student to practice and use what they have learned. If your student is consistently unable to do the homework independently, please contact the teacher.


Hours of Operation                                                                                                                   School hours will be from 8:05 a.m. to 2:45 p.m. Monday thru Thursday for both elementary and middle school students. The first bell will ring at 8:00 a.m. and the late bell will ring at 8:05 a.m.  AM Kindergarten hours are from 8:05-10:50 a.m. and PM Kindergarten is from 12:00 p.m.-2:45 p.m. Monday thru Thursday.  Friday school hours are from 8:05 a.m. to 12:30 p.m. for both elementary and middle school students.  Friday AM kindergarten  hours are 8:05 a.m. – 10:05 a.m. and PM Kindergarten hours are10:30 a.m.-12:30 p.m. School office hours are from 7:30 a.m.-3:30 p.m. Monday through Thursday and 7:30 a.m.-1:30 p.m. on Friday.  The school office can be reached at (801) 331-6788. 

I

Items from Home 

Occasionally a teacher may ask that students bring things from home for a class as a learning experience. We ask that students do not bring other things from home unless specifically asked to do so. The school cannot assume responsibility for any items brought to school. We ask parents to be observant in making sure that when valuables are brought to school, they are brought to the teacher for safe keeping. Valuables should never be left in the students' desk or lockers.  If you feel your property has been stolen, contact an administrator; however, there is no guarantee your property will be recovered.

L

Library Gift Policy
Lakeview Academy will accept gifts of books and other materials with the understanding that the library staff may make whatever use of the materials they feel appropriate, including disposal.

Library
Library materials may be checked out only by the students, library aides, and paid employees of Lakeview Academy.  They may be checked out for a week at a time and must be checked out through the automation system.  Each student may check out one book per week.  This number may be adjusted at the discretion of the school librarian as library resource numbers allow. Patrons are responsible for the materials they check out of the library.  The computerized system does not permit books to be checked out to anyone having overdue books, and patrons will be charged for lost or damaged materials.

Lice

Lakeview Academy has a "no nit" policy. This means that a student will be sent home if there are any nits or lice found in a student's hair. Due to the high transference rate of lice and in order to limit those affected, if a case of lice is confirmed or suspected, Lakeview Academy Charter School reserves the right to discretely check students’ hair for evidence of lice. Parents may choose to not have their child’s hair checked at school, but must provide a medical check-up to confirm that there is no evidence of infection. They may also request to be present at the school when their child is checked.

Lockers (Middle School)

Many students are given the privilege of being assigned a specific locker in which to store school materials and personal property during school hours.  Students are allowed and encouraged to keep their assigned lockers secure and locked to safe guard their belongings   However, students must understand that it is not the intent of the Lakeview Academy to relinquish its exclusive control over lockers.  All lockers are and shall remain the property of Lakeview Academy.  Students shall have no expectations of privacy in their lockers.  Students are hereby notified that all authorized school employees and officials may inspect students’ lockers at any time, for any reason.  In order to be granted the privilege of having the use of a school locker, every student at the beginning of each school year will be required to sign an acknowledgement which asserts that they have reviewed the locker search policy and they understand they have no reasonable expectations of privacy in their assigned locker.  Students are not allowed to share lockers or use lockers not assigned to them.

Backpacks are not allowed in the classroom at anytime and must be kept in the student’s lockers.
M

Mail/Newsletter

Lakeview Academy will e-mail newsletters and other correspondences directly to the parent.  Hard copies will be available in the office for those without internet access.  Contact the office if you would like to have the newsletter mailed to you at a cost of $15.00/year.

Medication Policy

Insert policy here 
P

Parent Involvement/Volunteer Hours

The active participation of parents is vital to the success of Lakeview Academy. We believe that most parents seeking a charter school understand and have a strong desire for more involvement in their child’s education. In general it is expected, that our parents volunteer of their time to be actively involved in the school. We will suggest parents perform approximately four hours of school volunteer service per month and actively participate on one committee. Lakeview Academy’s structure is organized so that parents may have more involvement in the school.  Please be sure to record your service hours on Ren Web.  Lakeview Academy reserves the right to not grant teacher requests to any family who has not volunteered a minimum of 4 hours a month.
Pals (Parent Assisted Learning System)

Insert pals policy here 1st 4 paragraphs
Parent-Teacher Conferences

Parent Teacher Conferences will be held two times a year.  This is a time when parents and teachers talk about the students’ progress in the school and their individual needs. Attendance is crucial! Reasonable effort will be made to arrange for conferences at the parents’ convenience.  If you need to meet with your teacher more than twice a year or if a problem arises please contact the teacher to set up an appointment.  Parents may ask for a conference at anytime.

Phone Use
Students may use the telephone provided in the main office as long as the situation is deemed necessary by faculty or administration.  Phones may not be used to arrange “play dates”.  Please make all arrangements that may differ from your student’s normal routine, before arriving at school that day.  Interrupting a class to deliver a message disrupts the educational environment.  If you need to speak to your student’s teacher, please do so before or after school, via email, or voice messages.  Teachers may not be interrupted during the day as they maintain a very tight schedule and their breaks from their classroom are to be used as respite and class preparation time. 

Please avoid making calls during carpool times as this limits our ability to focus on getting your children out the door in a safe and orderly manner.


Physical Education Lockers and Showers

Physical Education lockers will be assigned in the appropriate locker room.  All problems should be reported to the instructor immediately. Physical Education is planned to teach you about fitness and athletic activities.  Middle school students are required to dress for class.  The PE uniform consist of shorts or sweats that are predominately blue with no logo except the board approved school logo.  Shoes must be athletic style with non-marking soles.  T-shirts must be grey with no logos except the board approved school logo.  Showers are available, but not required.  If your student desires to shower they must bring their own supplies such as soap, towel, etc.
Positive School Climate

Lakeview Academy teachers have the right to maintain a safe, orderly, academically focused positive classroom environment.  Students who openly defy the teacher’s instructions, or disrupt the educational environment of another student will be removed from the classroom to the office immediately.  Some examples can include:

· Challenging teacher’s authority

· Refusal to cooperate or perform a task 

· Refusal to do an assignment

· Inappropriate language

· Non-compliant or disgruntled attitude

R

Report Cards/Grading Policy

Report cards are produced at the end of every term.  Middle school report cards shall be sent home via the postal system and Elementary report cards will be sent home via the student.  Grading scales are located on the reverse side of student report cards.
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School Committees

Lakeview Academy currently has five main groups of volunteers working toward Lakeview’s success. The committee’s responsibilities are listed on the website.   Parents are encouraged to volunteer their time on one of the  committees listed below.  

· School Life

· Academic Elementary or Middle School

· Fundraising

· Publicity

· Technology

If you have questions about specific committees, please visit our school website for details.

School Governance
Board of Trustees

The Board of 
Trustees is responsible for the overall operation of the school and its financial viability.  Any authority not mandated by statue or State policy either resides with the Board of Trustees or is delegated by the board.  The Board of Trustees may choose to withdraw decision-making authority and/or management responsibility of a subordinate(s) from an individual or group to whom authority has been delegated.
Screenings
Kindergarten vision screenings will be conducted by the staff during the school year.  Students are required to have medical checkups before entering kindergarten.
Search and Seizure 

Assigned student lockers and desks are the property of the school and may be inspected at any time for any reason, without notice or student consent. Searches of personal possessions within a school locker may be done when there is a reasonable suspicion of a violation of law or school rules. Any materials considered to be against school regulations may be seized and returned at the discretion of the Director. 

Selling Products to Students 
Selling any product not approved by the Student Council and/or Director to students is prohibited on the Lakeview Academy Campus.  Individual students may not sell items at school regardless of whether it is for personal profit or fund raising for a non-profit organization other than Lakeview Academy.

Site Advisory Council

The site advisory council is made up of group advisors, administrators, faculty, and staff of Lakeview Academy. The purpose of this council is to have parents and school personnel collaborate on school issues to ensure the mission and philosophy are effectively applied school wide.

Student Health
Guidelines for deciding if a child is too sick to attend school:

· If your child has had a fever of 100 degrees or more, the child should stay home for 24 hours after the temperature returns to normal. 

· If your child has vomited or had diarrhea, the child should stay home until 24 hours after the last episode. 

· If your child has had any rash that may be disease related or if you do not know the cause, check with your family physician before sending the child to school. 

T

Tardy
A student will be considered tardy if he/she is not in his/her desk when the late bell rings at 8:05 a.m.  Students arriving after 8:15 a.m. must check in at the office to obtain a tardy slip before being admitted to the classroom. A parent must accompany and sign in students arriving after 8:20 a.m. This is for the safety of your child and to ensure that your child has been under proper supervision. Excessive tardiness may result in parent notification, restriction from participation in extracurricular activities, and/or referral to the Director(s). 

Truancy

A student who is truant from either a class or for the entire day must see the director. Disciplinary consequences are up to the discretion of the director as outlined in the discipline policy.

V

Visitors and Volunteers

We enjoy our guests and encourage volunteers.  All visitors and volunteers must come to the front office upon arrival to receive an ID tag.  Lakeview Academy procedures require that guests not go beyond the front office until they are signed in.  If parents or guardians wish to sit in a class to observe they are welcome.

Student Visitors

To provide for a safe environment, students are not to have student visitors attend school with them at any time during school hours.  This also applies to after school activities.  A school administrator must approve all exceptions.

W

Withdrawal/Transferring Students

If a student is transferring to another school, the parent should notify the school immediately.  A withdrawal form (needing parent signature) will be generated, grades will be assigned, and textbooks and library materials collected.  Student transcripts and health records will be forwarded, when requested, to the student’s new school.  We cannot send records with the family.  In order to facilitate transfer of records, students not returning the next year need to withdraw prior to August 1.
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